FLORIDA DEPARTMENT OF TRANSPORTATION

Research Progress Report

Title: [insert Title of Contract]

FDOT Contract Number: [insert Contract Number]

[insert University, Department]

[insert Principal Investigator name]

[insert date prepared]

I. Activities Performed During Period [insert date range of reporting period]
[Provide a description of the activities performed during the reporting period.  Sufficient detail should be provided to support percent complete and invoicing claims.  Activities should be linked to identified tasks in the scope of service.  Work is not to be performed outside of tasks defined within the scope of service; such work is not subject to compensation.]
II. Activities Planned for [insert date range of next reporting period]

[Provide a description of the activities to be performed during the next reporting period.  Link planned activities to identified tasks in the scope of service.]
III. Summary of Modifications to be Requested
[Identify any anticipated changes to project work, duration, or funding that will be requested.  This section is for informational purposes only.  Requests must be submitted separately and will be processed and reviewed by the Project Manager and the Research Center.  Approval of the progress report does not constitute approval of the request.]
IV. Project Schedule

[The project schedule is provided separately as an Excel spreadsheet.  The charts in the schedule may be pasted into this form or may be submitted as a separate Excel document.  If submitted as a separate document, please insert in this section the following language: “Please see attached spreadsheet.”]
