Instructions for Adopting one of the
Model Substance Abuse Policies 

1. Choose either the “Zero Tolerance” or “Second Chance” version of the model policy:
a. The Zero Tolerance policy requires that all employees or applicants who test positive on, or refuse to take, a DOT required drug or alcohol test are terminated or excluded from hire and are provided a referral to a DOT qualified Substance Abuse Professional.

b. The Second Chance policy requires that all employees or applicants who test positive on, or refuse to take, a DOT required drug or alcohol test are able to complete an evaluation and treatment program provided a DOT qualified Substance Abuse Professional (S.AP.).  A return to duty negative test result must be received before an employee can be placed back into a safety-sensitive position.  Employer must then adhere to the follow up testing schedule provided by the S.A.P.  All Return to Duty and Follow Up tests must be conducted under direct observation.

2. Once you have selected a model policy; replace all [Agency] indicators with your specific agency name and remove yellow highlighting

3. Complete the sections where specific agency information and contacts are required; i.e.: Applicable Positions, MRO contact, SAP contact and DER contact (all areas highlighted in yellow)
4. The policy must be approved and signed and dated by an agency’s governing board or other certifying official.
5. The policy must be disseminated to all covered employees
6. The last page of the policy includes a documentation form to be signed by all current and future safety sensitive employees and must be kept on file (this is a compliance item).
7. Agencies choosing to add policy items under their own authority may do so provided they do not contradict or frustrate the DOT or FTA regulations. Policy provisions that are implemented under Agency authority must be italicized, to differentiate them from DOT authorized policy items and must be submitted to the Department for review.  

a. Please send revised policies to Mr. Victor Wiley, Transit Safety Programs Manager @ victor.wiley@dot.state.fl.us and please copy your District Office Representative.
If you need assistance, please contact:

Diana Byrnes, CUTR

813-426-6980

byrnes@cutr.usf.edu
