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	Instructions

1.
All funded agencies must follow applicable purchasing procedures, and must report items having a unit cost of $5,000 or more and useful life of more than one year.

2.
All equipment should be permanently marked or tagged with an assigned inventory control number when acquired.

3.
All equipment should be inventoried annually, and inventory should be reconciled with financial records.

4.
The Federal Government maintains an interest in all equipment for three years following the end of subgrant agreement.  Equipment not used for the intended purpose throughout this period shall be repossessed by the State Safety Office.

5.
Subgrantee must notify the State Safety Office if equipment ceases to be used for the intended purpose.  The State Safety Office will then advise the Subgrantee as to proper disposition of equipment.

6.
Subgrantee must maintain and dispose of equipment in accordance with 49 CFR Part 19, Subpart C, Property Standards, Subsection 19.34, Equipment.

	Project Number:
	     
	

	Project Title:
	     
	

	Implementing Agency:
	     
	

	Property Custodian Name and Address:
	     
	

	
	     
	

	
	     
	

	Description:
	     
	

	Federal Share (in percent):
	     
	Condition:
 FORMCHECKBOX 
  New
 FORMCHECKBOX 
  Used
	

	Unit Acquisition Cost:
	     
	Acquisition Date:
	     
	

	Serial Number:
	     
	

	Source of Equipment:
	     
	Award Number:
	     
	

	Purchase Order Number and Date:
	     
	     
	

	Receiving Report Date:
	     
	Assigned Inventory No.:
	     
	

	Useful Life:
	     
	

	Manufacturer:
	     
	

	Physical Locations:
	     
	

	Disposition Record:
	     
	Date of Disposal:
	     
	

	Residual Value:
	     
	

	Title Vested:
 FORMCHECKBOX 
  Subgrantee
 FORMCHECKBOX 
  Federal

	

	
	
	
	     
	

	
	Signature of Property Custodian
	
	Date
	


