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REQUEST FOR PROPOSAL 
CITY OF NORTH PORT, FL 

Notice is hereby given that the City of North Port will receive sealed proposals from legal entities authorized to 
do business in Florida at the City of North Port Finance Department, 4970 City Hall Boulevard, Suite 337, North 
Port, Florida 34286, for 

RFP NO. 2013-43 

PROFESSIONAL SERVICES FOR CONSTRUCTION ENGINEERING AND INSPECTION OF THE US 41 PEDESTRIAN 
WALKWAY LIGHTING PROJECT  

FINANCIAL PROJECT ID 428135-1-58/68-01 

It is the intent of the City of North Port to select a firm to provide professional services as they apply to 
construction engineering and inspection services for the US 41 Pedestrian Walkway Lighting Project. The City of 
North Port has received federal highway funding for this project through the Sarasota/Manatee Metropolitan 
Planning Organization and the Florida Department of Transportation (FDOT).  

Proposer shall submit four (4) complete sets with all supporting documentation: One (1) hard-copy UNBOUND 
original (marked “ORIGINAL”) and signed in blue ink.  Also provide 1-PDF copy on CD and three (3) hard-copies 
(marked “COPY”) in a SEALED ENVELOPE PLAINLY MARKED WITH THE RFP NUMBER AND NAME, and addressed to 
the attention of Ginny Duyn, CPPB.  Please mark the envelope clearly as follows: “RFP 2013-43: PROFESSIONAL 
SERVICES FOR CONSTRUCTION ENGINEERING AND INSPECTION OF THE US 41 PEDESTRIAN WALKWAY LIGHTING 
PROJECT “ 

PROPOSAL DUE DATE:  June 28, 2013 AT 2:00 P.M. (EDT) 

Proposals may be mailed or hand delivered to Purchasing, City of North Port, 4970 City Hall Boulevard, Suite 337, 
North Port, Florida 34286 NO LATER THAN 2:00 PM (EDT) on June 28, 2013.  PROPOSALS RECEIVED AFTER THIS 
DATE AND TIME WILL NOT BE OPENED. 

Information regarding this project may be viewed and downloaded from DemandStar’s website at 
www.demandstar.com or through the link provided on the city web site at www.cityofnorthport.com. Proposal 
documents are posted on the City FTP site at http://apps.cityofnorthport.com/ftpinfo/; however, addendums are 
only posted on www.demandstar.com.  If you have any questions, concerns, or problems accessing the proposal 
package using the link, please contact,  Purchasing Manager at  Request for additional information or 
clarification regarding the specifications must be submitted in writing via facsimile to (941) 429-7173 or via 
email to ...No verbal requests will be honored. The last day for inquiries is June 21, 2013 at 2:00 p.m. (EDT).    

The City of North Port does not discriminate on the basis of race, color, national origin, sex, age, disability, 
family or religious status in administration of its programs, activities or services. 

PUBLISH: May 29, 2013 
Sarasota Herald-Tribune 
www.cityofnorthport.com 
www.demandstar.com 
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REQUEST FOR PROPOSAL NO. 2013-43 
CITY OF NORTH PORT 

PROFESSIONAL SERVICES FOR CONSTRUCTION ENGINEERING AND INSPECTION OF THE US 41 PEDESTRIAN WALKWAY 
LIGHTING PROJECT  

PART I – GENERAL INSTRUCTIONS 

1. PURPOSE:

A. Intent of RFP: It is the intent of the City of North Port hereinafter referred to as the "CITY”, to request
proposal(s) from qualified firms to perform Construction Engineering and Inspection services for the 
US 41 Pedestrian Walkway Lighting construction project. 

B. Time and Due Date: The City of North Port will accept SEALED proposals from qualified firms 
consisting of individuals, corporations, partnerships, and other legal entities authorized to conduct 
business in the State of Florida no later than 2:00 p.m. (EDT) June 28, 2013. 

C. Background: The City of North Port has received federal highway funding through the 
Sarasota/Manatee Metropolitan Planning Organization and the Florida Department of Transportation 
to construct pedestrian walkway lighting improvements along US 41 from Biscayne Drive to Almonte 
Terrace.  The City of North Port wishes to contract the Construction Engineering and Inspection 
services related to this project from a firm qualified by the Florida Department of Transportation for 
this type of work.  

The administration of the PROJECT construction contract will be conducted by the consultant in full 
cooperation with the City Project Engineer and/or their representative(s) assigned to the project. The 
City Project Engineer will have the final word in regard to challenges of consultant authority by the 
contractor or decisions made by the consultant regarding the work. The ultimate goal of the City and 
the Consultant should be to administer the contract in a highly professional manner, conducive of a 
cooperative relationship between the Consultant, contractors, and the City, and to complete the work 
on budget and on time with a minimum inconvenience and maximum safety to the public.  

2. CONTRACT AWARDS/TERM OF CONTRACT: The City anticipates entering into one (1) contract with the
firm who submits the proposal judged to be most advantageous to the City.  The Proposer understands that 
this RFP does not constitute an agreement or a contract with the Proposer.  A proposal is not binding until 
proposals are approved by the North Port City Commission and both parties execute a contract. 

3. DEVELOPMENT COSTS: The City shall not be liable for any expense incurred in connection with
preparation of a response to this Request for Proposal.  Proposers should prepare a straightforward and 
concise description of the Proposer’s ability to meet the requirements of the RFP. 

4. INQUIRIES:  The City will not respond to oral inquiries. Proposers may submit written, e-mailed or faxed,
inquiries regarding this RFP to the Purchasing fax number at (941) 429-7173 or the Purchasing e-mail address 
at Purchasing@cityofnorthport.com.  The City will respond to written, e-mailed or faxed, inquiries received at 
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least five (5) working days prior to the RFP due date.  The last day for inquiries is June 21, 2013 at 2:00 p.m. 
(EDT). 

The City will record its responses to inquiries and any supplemental instructions in the form of written 
addenda. All written addenda will be issued through DemandStar’s website at www.demandstar.com. It shall 
be the responsibility of the Proposer, prior to submitting their proposal, to contact the Purchasing Office to 
determine if addenda were issued; acknowledging, and incorporating them into their proposal. 

5. PROPOSAL SUBMISSION AND WITHDRAWAL: The City will receive SEALED proposals at the following
address clearly marked on the outside:  "REQUEST FOR PROPOSAL NO. 2013-43: PROFESSIONAL SERVICES 
FOR CONSTRUCTION ENGINEERING AND INSPECTION OF THE US 41 PEDESTRIAN WALKWAY LIGHTING 
PROJECT" and addressed to: 

City of North Port 
Purchasing 

4970 City Hall Boulevard, Suite 337 
North Port, Florida 34286 

Proposals received after the established deadline will not be opened. Proposers may withdraw their proposals 
by notifying the City in writing at any time prior to the due date.  Proposals not so withdrawn shall, upon 
opening, constitute an irrevocable offer for a period of one hundred and eighty (180) calendar days to provide 
the City the services set forth in these specifications until one or more of the proposals have been accepted by 
the City Commissioners. Proposal documents are exempt from public record for a period of thirty days or a 
Notice of Intent to Award is issued whichever comes sooner per Chapter 119, as amended, of the Florida 
Statutes. 

6. PRE-PROPOSAL MEETING:  A pre-proposal meeting will not be held for this project.

7. PRESENTATIONS:  The Professional Services Committee may conduct discussions with no less than three
(3) firms and may require presentations by those respective firms, regarding their qualifications, approach to 
the project, and ability to furnish the required services.  The City shall not be responsible for any expenses 
incurred for presentations. Presentations/Oral Interviews are closed to the Public per Chapter 286, as 
amended, of the Florida Statutes. 

8. PROPOSAL RESTRICTIONS:  In order to control the cost of preparation, submittal will be restricted to the
requirements as described in Part III – Instructions for Preparing Proposals contained within this RFP. 

9. DRUG FREE WORKPLACE:  The City of North Port is a Drug Free Workplace.  It is strongly suggested that
the attached Drug Free Workplace Form be signed and returned to this office with the proposal. 

10. PUBLIC ENTITY CRIMES STATEMENT:  In accordance with Florida Statutes Sec. 287.133(2)(a), “A person or
affiliate who has been placed on the convicted vendor list following a conviction for a public entity crime may 
not submit a bid on a contract to provide any goods/services to a public entity, may not submit a bid on a 
contract with a public entity for construction or repair of a public building or public work, may not submit bids 
on leases of real property to a public entity, may not be awarded or perform work as a contractor, supplier, 
subcontractor, or Consultant under a contract with any public entity, and may not transact business with any 
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public entity in excess of the threshold amount provided in Section 287.017, for Category Two, for a period of 
36 months from the date of being placed on the convicted vendor list.” 

 
11. MINORITY and WOMEN OWNED BUSINESS ENTERPRISE (M/WBE):  M/WBEs are encouraged to 
participate in the proposal process. All M/WBEs shall be certified as a Minority Business Enterprise by the 
State of Florida, Department of Management Services, Office of Supplier Diversity pursuant to Section 
287.0943, Florida Statutes, or by statewide and interlocal agreement certification, as provided for by Section 
287.09431, Florida Statutes. A State of Florida MBE Certificate or interlocal agreement from an agency having 
an interlocal agreement with the State of Florida should accompany the RFP submission. 

 
12. REGULATIONS:   Violation of any local, state, or federal law in the performance of this Contract shall 
constitute a material breach of this Contract. 

 
13. CANCELLATION:  The City Manager or Designee shall have the right to unilaterally cancel, terminate, or 
suspend this contract, in whole or in part, by providing the firm thirty (30) calendar day’s written notice by 
certified mail. 

 
14. FISCAL NON-FUNDING CLAUSE:   In the event sufficient funds are not budgeted for a new fiscal period, 
the City shall notify the successful Proposer of such occurrence and the contract shall terminate on the last 
day of the current fiscal year without penalty or expense to the City. 
 
15.  RESERVED RIGHTS:  The City reserves the right to accept or reject any/or all submissions, to accept all or 
any part of the submission, to waive irregularities and technicalities, and to request resubmission, if it is 
deemed in the best interest of the City. 

 
The City, in its sole discretion, may expand the scope of work to include additional requirements. The City 
reserves the right to investigate, as it deems necessary, to determine the ability of any firm to perform the 
work or services requested. The firms upon request shall provide information the City deems necessary in 
order to make a determination. 

 
16. EQUAL EMPLOYMENT OPPORTUNITY CLAUSE:  City of North Port, Florida, in accordance with the 
provisions of Title VII of the Civil Rights Act of 1964 (78 Stat. 252) and the Regulations of the Department of 
Commerce (15 CFR, Part 8) issued pursuant to such Act, hereby notifies all Proposers that it will ensure that in 
any contract entered into pursuant to this advertisement, minority business enterprises will be afforded full 
opportunity to submit proposals in response to this advertisement and will not be discriminated against on 
the ground of race, color or national origin in consideration for an award. 
 
17. PERFORMANCE EVALUATION:  At the end of the contract, the receiving department will evaluate the 
successful Proposer’s performance. This evaluation will become public record. 

18. INSURANCE REQUIREMENTS:  The successful firm shall be required to supply, at their cost, the following 
minimum insurance coverage: 

 
A. Before performing any contract work, CONSULTANT shall procure and maintain during the life of the 
Contract the insurance listed below, unless otherwise specified. The policies of insurance shall be primary and 
written on forms acceptable to the CITY and placed with insurance carriers approved and licensed by the 
Insurance Department in the State of Florida and meet a minimum financial AM Best and Company rating of 

SP965LH
Text Box
Item #11Tracking of other programs is allowed. Mandatory use or points for these programs are not allowed!

SP965LH
Text Box
Item #6 required evaluation per 23 CFR 172

SP965LH
Highlight

SP965LH
Text Box
Item #6 Follow State law(s) and/or local ordinances

SP965LH
Highlight

pg965dd
Highlight

pg965dd
Highlight



CITY OF NORTH PORT 
REQUEST FOR PROPOSAL NO. 2013-43 

PROFESSIONAL SERVICES FOR CONSTRUCTION ENGINEERING AND INSPECTION OF THE US 41 PEDESTRIAN WALKWAY LIGHTING PROJECT 
FINANCIAL PROJECT ID 428135-1-58/68-01 

Page 6 of 50 

no less than “Excellent.” No changes are to be made to these specifications without prior written specific 
approval by the City Manager or designee. The City Manager or designee may alter the amounts or types of 
insurance policies required by this Contract upon agreement with CONSULTANT.   

i. Workers Compensation: Coverage to apply for all employees at the statutory limits
provided by state and federal laws. The policy must include Employers’ Liability with a limit of 
$100,000 each accident; $100,000 each employee; and $500,000 policy limit for disease. 

ii. Comprehensive Commercial General Liability Insurance: Occurrence form required.
Aggregate must apply separately to this Contract. Minimum $300,000 each occurrence; $600,000 
general aggregate; $600,000 products and completed ops; and $100,000 fire damage.  

iii. Automobile Insurance: To include all vehicles owned, leased, hired and non-owned
vehicles with limits of not less than $300,000 per each accident and for property damage and 
bodily injury, with contractual liability coverage for all work performed under this Contract. 

iv. Professional Liability Insurance: Professional liability or malpractice or errors and/or
omissions insurance shall be purchased and maintained with a minimum $1,000,000 per 
occurrence for this project with a $1,000,000 policy term general aggregate. The City prefers all 
Professional Liability Insurance be written on an Occurrence Form; however, in the event that the 
professional liability insurance required by the Contract is written on a claims-made basis, 
CONSULTANT warrants that any retroactive date under the policy shall precede the effective date 
of this Contract; and that either continuous coverage will be maintained for a period of two (2) 
years or an extended reporting period (ERP) with tail coverage will be obtained and maintained 
for a period of two (2) years beginning at the time work under this Contract is completed. 

v. General requirements:  The City of North Port is to be named additional insured on
Comprehensive Commercial General Liability Policy, the Business Auto Policy and the Pollution 
Liability policy. Certification of same shall be required. All certificates of insurance must be on file 
with and approved by the CITY before commencement of any work activities under this Contract. 

Any and all deductibles to the above referenced policies are to be the responsibility of the 
CONSULTANT.  The CONSULTANT’s insurance is considered primary for any loss regardless of any 
insurance maintained by the CITY.  The CONSULTANT is responsible for all insurance policy 
premiums, deductibles, or SIR (self-insured retentions) or any loss or portion of any loss that is 
not covered by any available insurance policy. 

All insurance policies must be issued by companies of recognized responsibility licensed to do 
business in Florida and must contain a provision that prohibits cancellation unless the CITY is 
provided notice as stated within the policy.  It is the CONSULTANT’s responsibility to provide 
notice to the CITY.  

B. WAIVER OF SUBROGATION 
All required insurance policies are to be endorsed with a waiver of subrogation.  The insurance companies, by 
proper endorsement or thru other means, agree to waive all rights of subrogation against the CITY, its officers, 
officials, employees and volunteers, and the CITY’s insurance carriers, for losses paid under the terms of these 
polices that arise from the contractual relationship or work performed by the CONSULTANT for the CITY. It is the 
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or automatic coverage of not less than two (2) years.  If provided as an option, the CONSULTANT 
agrees to purchase the extended reporting period on cancellation or termination unless a new 
policy is affected with a retroactive date, including at least the last policy year. 

 
viii. Certificates of Insurance evidencing Claims Made or Occurrences form coverage and 
conditions to this Contract, as well as the Contract number and description of work, are to be 
furnished to the CITY’s Purchasing Office (4970 City Hall Boulevard, Suite 337, North Port, FL 
34286) prior to commencement of work AND a minimum of thirty (30) calendar days prior to 
expiration of the insurance contract when applicable.  All insurance certificates shall be received 
by the CITY’s Purchasing Office before the CONSULTANT will be allowed to commence or continue 
work.  The Certificate of Insurance issued by the underwriting department of the insurance carrier 
shall certify compliance with the insurance requirements provided herein.   

 
ix. Notices of Accidents (Occurrences) and Notices of Claims associated with work being 
performed under this Contract shall be provided to the CONSULTANT’s insurance company and 
the CITY’s Purchasing Office as soon as practicable after notice to the insured. 
 

19. INDEMNITY:  The CONSULTANT shall indemnify and hold harmless the CITY, its Commissioners, officers 
and employees, from all liabilities, damages, losses and costs (including, but not limited to, reasonable attorneys' 
fees and court costs, whether such fees and costs are incurred in negotiations, at the trial level or on appeal, or in 
the collection of attorneys' fees), to the extent caused by the negligence, recklessness, or intentionally wrongful 
conduct of the CONSULTANT, or CONSULTANT's officers, employees, agents, and other persons employed or 
utilized by the CONSULTANT in the performance of, or the failure to perform, the Agreement. 

 
In the event of a claim, the CITY shall promptly notify the CONSULTANT in writing by prepaid certified mail (return 
receipt requested) or by delivery through any nationally recognized courier service (such as Federal Express or 
UPS) which provides evidence of delivery, at the address provided for receipt of notices in this Agreement.  Such 
notification may also be provided by fax transmission to the following fax number: ______________.   

 
The CITY shall provide all available information and assistance that the CONSULTANT may reasonably require 
regarding any claim.  This agreement for indemnification shall survive termination or completion of the 
Agreement. The insurance coverage and limits required in this Contract may or may not be adequate to protect 
the CITY and such insurance coverage shall not be deemed a limitation on the CONSULTANT’s liability under the 
indemnity provided in this section.  In any proceedings between the parties arising out of or related to this Indemnity 
provision, the prevailing party shall be reimbursed all costs, expenses and reasonable attorney fees through all 
proceedings (at both trial and appellate levels). 

20.  CONTRACTING WITH CITY EMPLOYEES OR BOARD MEMBERS:  Any City employee, Board member or 
member of his or her immediate family seeking to Contract with the City shall seek a conflict of interest opinion 
from the City Manager or his designated representative prior to submittal of a response or application of any type 
to Contract with the City. The affected employee or Board member shall disclose his or her assigned function 
within the City and interest or the interest of his or her immediate family in the proposed Contract and the nature 
of the intended Contract.   
 
Florida Statute §112.313(12) Standards Of Conduct For Public Officers, Employees Of Agencies, And Local 
Government Attorneys controls contracting with City employees or board members, and provides as follows: 
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(12)  EXEMPTION.--The requirements of subsections (3) and (7) as they pertain to persons serving on advisory 
boards may be waived in a particular instance by the body which appointed the person to the advisory board, 
upon a full disclosure of the transaction or relationship to the appointing body prior to the waiver and an 
affirmative vote in favor of waiver by two-thirds vote of that body. In instances in which appointment to the 
advisory board is made by an individual, waiver may be effected, after public hearing, by a determination by the 
appointing person and full disclosure of the transaction or relationship by the appointee to the appointing person. 
In addition, no person shall be held in violation of subsection (3) or subsection (7) if:  

(b)  The business is awarded under a system of sealed, competitive bidding to the lowest or best bidder 
and:  

1.  The official or the official's spouse or child has in no way participated in the determination of the bid 
specifications or the determination of the lowest or best bidder;  

2.  The official or the official's spouse or child has in no way used or attempted to use the official's 
influence to persuade the agency or any personnel thereof to enter such a contract other than by the 
mere submission of the bid; and  

3.  The official, prior to or at the time of the submission of the bid, has filed a statement with the 
Commission on Ethics, if the official is a state officer or employee, or with the supervisor of elections of 
the county in which the agency has its principal office, if the official is an officer or employee of a political 
subdivision, disclosing the official's interest, or the interest of the official's spouse or child, and the nature 
of the intended business. 

21. NON-DISCRIMINATION: The City of North Port does not discriminate on the basis of race, color, national 
origin, sex, age, disability, family or religious status in administration of its programs, activities or services.  
Pursuant to Subsection 287.134(2)(a), F.S., an entity or affiliate who has been placed on the discriminatory 
vendor list may not submit a bid, proposal, or reply on a contract to provide any goods or services to a public 
entity; may not submit a bid, proposal, or reply on a contract with a public entity for the construction or repair of 
a public building or public work; may not submit bids, proposals, or replies on leases of real property to a 
public entity; may not be awarded or perform work as a contractor, supplier, subcontractor, or consultant 
under a contract with any public entity; and may not transact business with any public entity. 
 
22.       TITLE VI Nondiscrimination Policy Statement – Appendix A (If applicable):  During the performance of this 
contract, the contractor, for itself, its assignees and successors in interest (hereinafter referred to as the 
“Contractor”) agrees as follows:  

 
(1.)  Compliance with Regulations: The Contractor shall comply with the regulations relative to 

nondiscrimination in Federally-assisted programs of the U.S. Department of Transportation 
(hereinafter, “USDOT”) TITLE 49, Code of Federal Regulations, Part 21, as they may be amended from 
time to time, (hereinafter referred to as the Regulations), which are herein incorporated by reference 
and made a part of this Agreement.  

 
(2.) Nondiscrimination: The Contractor, with regard to the work performed during the contract, 

                   shall not discriminate on the basis of race, color, national origin, sex, age, disability, religion or  
                   family status in the selection and retention of subcontractors, including procurements of  
                   materials and leases of equipment. The Contractor shall not participate either directly or 
                   indirectly in the discrimination prohibited by section 21.5 of the Regulations, including  

SP965LH
Callout
Item #6Now Appendices A/E.  Incorporated into LAP F.A. Terms Form #375-040-84

SP965LH
Highlight

pg965dd
Highlight

pg965dd
Highlight



 
CITY OF NORTH PORT 

REQUEST FOR PROPOSAL NO. 2013-43 
PROFESSIONAL SERVICES FOR CONSTRUCTION ENGINEERING AND INSPECTION OF THE US 41 PEDESTRIAN WALKWAY LIGHTING PROJECT 

FINANCIAL PROJECT ID 428135-1-58/68-01 

Page 10 of 50 
 
 
 
 
 
 

                   employment practices when the contract covers a program set forth in Appendix B of the  
                   Regulations.   
 

(3.) Solicitations for Subcontractors, including Procurements of Materials and Equipment: In all  
                   solicitations made by the Contractor, either by competitive bidding or negotiation for work to  
                   be performed under a subcontract, including procurements of materials or leases of  
                   equipment; each potential subcontractor or supplier shall be notified by the Contractor of the  
                   Contractor’s obligations under this contract and the  Regulations relative to nondiscrimination  
                   on the basis of race, color, national origin, sex, age, disability, religion or family status.  
             

(4.) Information and Reports: The Contractor shall provide all information and reports required by 
 the Regulations or directives issued pursuant thereto, and shall permit access to its books, records, 
accounts, other sources of information and its facilities as may be determined by the Florida 
Department of Transportation, the Federal Highway Administration, Federal Transit Administration, 
Federal Aviation Administration, the Federal Motor Carrier Safety Administration and/or the U.S. 
Department of Energy to be pertinent to ascertain compliance with such Regulations, orders and 
instructions. Where any information required of a Contractor is in the exclusive possession of another 
who fails or refuses to furnish this information the Contractor shall so certify to the Florida Department 
of Transportation, the Federal Highway Administration, Federal Transit Administration, Federal Aviation 
Administration, the Federal Motor Carrier Safety Administration and/or the Department of Energy as 
appropriate, and shall set forth what efforts it has made to obtain the information.  

(5.) Sanctions for Noncompliance: In the event of the Contractor’s noncompliance with the 
nondiscrimination provisions of this contract, the City shall impose such contract sanctions as the 
Federal Highway Administration, Federal Transit Administration, Federal Aviation Administration, the 
Federal Motor Carrier Safety Administration and/or the Department of Energy may determine to be 
appropriate, including, but not limited to:  

a. withholding of payments to the Contractor under the contract until the Contractor 
complies, and/or  

                        b. cancellation, termination or suspension of the contract, in whole or in part.  
 

(6.) Incorporation of Provisions: The Contractor shall include the provisions of paragraphs (1)  
through (6) in every subcontract, including procurements of materials and leases of equipment, unless 
exempt by the Regulations, or directives issued pursuant thereto. The Contractor shall take such action 
with respect to any subcontract or procurement as the Florida Department of  

                  Transportation, the Federal Highway Administration, Federal Transit Administration, Federal  
                   Aviation Administration, the Federal Motor Carrier Safety Administration and/or the  
                  Department of Energy may direct as a means of enforcing such provisions including sanctions for  
                   noncompliance. In the event a Contractor becomes involved in, or is threatened with, litigation  
                   with a sub-contractor or supplier as a result of such direction, the Contractor may request the 
                   Florida Department of Transportation to enter into such litigation to protect the interests of the  
                   Florida Department of Transportation, and, in addition, the Contractor may request the United  
                   States to enter into such litigation to protect the interests of the United States.  
  
23.       CIVIL RIGHTS – The following requirements apply to this AGREEMENT (if applicable):  
             A. Nondiscrimination - In accordance with Title VI of the Civil Rights Act of 1964,as amended, 42 
             U.S.C. § 2000d, section 303 of the Age Discrimination Act of  975, as amended, 42 U.S.C. § 6102,  
             section 202 of the Americans with Disabilities Act of 1990, 42 U.S.C. § 12132, and Federal transit   
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             law at 49 U.S.C. § 5332:  
 

             “The CONSULTANT or SUBCONSULTANT shall not discriminate on the basis of race, age, creed,  
              disability, marital status, color, national origin, or sex in the performance of this contract. The  
              CONSULTANT or SUBCONSULTANT shall carry out applicable requirements of 49 CFR Part 26 in the  
              award and administration of DOT assisted contracts. Failure by the CONSULTANT or  
              SUBCONSULTANT to carry out these requirements is a material breach of this AGREEMENT, which      
              may result in the termination of this AGREEMENT or such other remedy, as the City deems  
              appropriate.” 

 
              Each subcontract the CONSULTANT or SUBCONSULTANT signs in regards to this federal aid  
              PROJECT must include the assurance in this paragraph (see 49 CFR 26.13(b)). The CONSULTANT or 
              SUBCONSULTANT agrees to comply with all applicable federal implementing regulations and other  
              implementing requirements the Federal government may issue.  

 
 B. Equal Employment Opportunity – The following equal employment opportunity requirements 
                   apply to this AGREEMENT:  

 
(1) Race, Color, Creed, National Origin, Sex – In accordance with Title VI of the Civil Rights Act of 1964, as 

amended, 42 U.S.C. § 2000e, and Federal transit laws at 49 U.S.C. § 5332, the CONSULTANT or 
SUBCONSULTANT agrees to comply with all applicable equal employment opportunity requirements 
of U.S. Department of Labor (U.S. DOL) regulations, "Office of Federal Contract Compliance 
Programs, Employment Opportunity, Department of Labor," 41 C.F.R. Parts 60 et  seq., (which 
implement Executive Order No. 11246, "Equal Employment Opportunity," as amended by Executive 
Order No. 11375, "Amending Executive Order 11246 Relating to Equal Employment Opportunity," 
42U.S.C. § 2000e note), and with any applicable Federal statutes, executive orders, regulations, and 
Federal policies that may in the future affect construction activities undertaken in the course of the 
PROJECT. The CONSULTANT or SUBCONSULTANT agrees to take affirmative action to ensure that 
applicants are employed, and that employees are treated during employment, without regard to 
their race, color, creed, national origin, sex, or age. Such action shall include, but not be limited to, 
the following: 

 
                        Employment, upgrading, demotion or transfer, recruitment or recruitment advertising,  
                        layoff or termination; rates of pay or other forms of compensation; and selection for  
                        training, including apprenticeship. In addition, the CONSULTANT or SUBCONSULTANT  
                        agrees to comply with any implementing requirements the Federal government may issue.  

 
(2) Age – In accordance with Section 4 of the Age Discrimination in Employment Act of 1967, as 

amended, 29 U.S.C. § 621 through 634 and Federal transit law at 49 U.S.C. § 5332, the CONSULTANT 
or SUBCONSULTANT agrees to refrain from discrimination against present and prospective 
employees for reason of age. In addition, the CONSULTANT or SUBCONSULTANT agrees to comply 
with any implementing requirements the Federal government may issue.  

 
(3) Disabilities – In accordance with section 102 of the Americans with Disabilities Act, as amended, 42 

U.S.C. § 12112, the CONSULTANT or SUBCONSULTANT agrees that it will comply with the 
requirements of U.S. Equal Employment Opportunity Commission, "Regulations to Implement the 
Equal Employment Provisions of the Americans with Disabilities Act," 29 C.F.R. Part 1630, pertaining 
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to employment of persons with disabilities. In addition, the CONSULTANT or SUBCONSULTANT 
agrees to comply with any implementing requirements the Federal government may issue.  

 
(4) Access to Services for Persons with Limited English Proficiency – To the extent applicable and except 

to the extent that FTA determines otherwise in writing, the CONSULTANT or SUBCONSULTANT 
agrees to comply with the policies of Executive Order No. 13166, "Improving Access to Services for 
Persons with Limited English Proficiency," 42 U.S.C. § 2000d-1 note, and with the provisions of U.S. 
DOT Notice, “DOT Guidance to Recipients on Special Language Services to Limited English Proficient 
(LEP) Beneficiaries,” 66 Fed. Reg. 6733 et seq., January 22, 2001. The City’s LEP Plan is available at 
City offices or may be viewed online at www.cityofnorthport.com 

  
(5) Drug or Alcohol Abuse – Confidentiality and Other Civil Rights Protections – To the extent applicable, 

the CONSULTANT or SUBCONSULTANT agrees to comply with the confidentiality and other civil rights 
protections of the Drug Abuse Office and Treatment Act of 1972, as amended, 21 U.S.C. §§ 1101 et 
seq., with the Comprehensive Alcohol Abuse and Alcoholism Prevention, Treatment and 
Rehabilitation Act of 1970, as amended, 42 U.S.C. §§ 4541 et seq., and with the Public Health Service 
Act of 1912, as amended, 42 U.S.C. §§ 201 et seq., and any amendments to these laws.  

 
(6) Other Nondiscrimination Laws – The CONSULTANT or SUBCONSULTANT agrees to comply with all 

applicable provisions of other federal laws, regulations, and directives pertaining to and prohibiting 
discrimination, except to the extent the Federal Government determines otherwise in writing. The 
CONSULTANT or SUBCONSULTANT also agrees to include these requirements in each subcontract 
financed in whole or in part with federal assistance, modified only if necessary to identify the 
affected parties.  

 
 
24. CONTACT PROHIBITION:  "All prospective Proposers are hereby instructed NOT to contact any member of 
the City of North Port Commission, City Manager, or City of North Port staff member other than the Authorized 
City Contact Person identified in this Solicitation, or their designated Procurement staff member, regarding this 
solicitation package, or their submittal package, City's Intent to Award, or City's Intent to Reject (if applicable) at 
any time prior to the FORMAL AWARD for this project. Any such contact shall be cause for rejection of your 
submittal." 
 
25. SCRUTINIZED COMPANIES:  For contracts of $1,000,000.00 or more, the Bidder shall certify that it is not 
on the Scrutinized Companies with Activities in Sudan list or the Scrutinized Companies with Activities in Iran 
Petroleum Energy Sector list as defined in Florida Statutes §215.473, as required by §287.135, Florida Statutes. 
The City shall supply the certification form.  Providing a false certification is punishable by civil penalty equal to 
twice the contract amount plus reasonable attorney’s fees and costs, in addition to the Bidder being ineligible to 
bid on any contract for three years after the date it was determined that a false certification was made.  
 
26. STATE REGISTRATION REQUIREMENTS:  Any proposer required by Florida law to register to do business in 
this state shall either be registered or have applied for registration with the Florida Department of State in 
accordance with the provisions of Chapter 607, 608, 617 or 621 Florida Statutes, unless they are exempt. A copy 
of the registration/application may be required prior to award of a contract. Any partnership submitting in 
response to this RFP shall have complied with the applicable provisions of Chapter 320, Florida Statutes.  
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27. ASSIGNMENT:  The CONSULTANT shall not assign any interest in this Contract and shall not transfer any 
interest in same (whether by assignment or novation) without prior written consent of the City Manager or 
designee, except that claims for the money due or to become due the CONSULTANT from the CITY under this 
Contract may be assigned to a financial institution or to a trustee in bankruptcy without such approval from the 
CITY.  Notice of such transfer or assignment due to bankruptcy shall be promptly given to the CITY. 
 
28.       AMENDMENT:  This Contract constitutes the sole and complete understanding between the parties and 
supersedes all agreements between them, whether oral or written with respect to the subject matter.  No 
amendment, change or addendum to this Contract is enforceable unless agreed to in writing by both parties and 
incorporated into this Contract. The City Manager or designee may agree to amendments that do not increase 
compensation to CONSULTANT.  The City Commission shall approve all increases in compensation under this 
Contract.  
 
29. CHANGES IN THE WORK:  The City, without invalidating the Agreement, may require extra work or make 
changes by altering, adding to, or deducting from the work, with the Agreement sum being adjusted accordingly.  
Such work shall be executed under the conditions of the original contract.  The change and amount of 
compensation must be agreed upon in writing in a document of equal dignity herewith prior to any deviation from 
the terms of this Agreement.  In giving instructions, the City shall have authority to make minor changes in the 
work, not involving extra cost or additional time, and not inconsistent with the purposes of the work. Except in an 
emergency endangering life or property, no extra work or change shall be made unless in pursuance of a written 
amendment by the City; and no claim for an addition to the Agreement sum shall be valid, unless ordered and 
fully executed under the conditions of the original contract.  Value of any such extra work or change shall be 
determined in the following ways: 
 
1. By estimate and acceptance in a lump sum. 
2. By unit prices named in the contract or subsequently agreed upon. 

 
When one of these two methods is agreed upon, the CONSULTANT, shall proceed with the work.  In such case, the 
CONSULTANT shall keep amendment in such form as the City may direct.  The City shall certify to the amount, 
including reasonable allowance for overhead and profit, due to the CONSULTANT.     

 
30. EMPLOYMENT ELIGIBILITY VERIFICATION (E-VERIFY) (APPLICABLE for State/Federal Projects only):  In 
accordance with State of Florida, Office of the Governor, Executive Order 11-116 (superseding Executive Order 11-
02; Verification of Employment Status), in the event performance of this Agreement is or will be funded using 
state or federal funds, the CONTRACTOR must comply with the Employment Eligibility Verification Program (“E-
Verify Program”) developed by the federal government to verify the eligibility of individuals to work in the United 
States and 48 CFR 52.222-54 (as amended) is incorporated herein by reference.  If applicable, in accordance with 
Subpart 22.18 of the Federal Acquisition Register, the CONTRACTOR must (1) enroll in the E-Verify Program, (2) 
use E-Verify to verify the employment eligibility of all new hires working in the United States, except if the 
CONTRACTOR is a state or local government, the CONTRACTOR may choose to verify only new hires assigned to 
the Agreement; (3) use E-Verify to verify the employment eligibility of all employees assigned to the Agreement; 
and (4) include these requirement in certain subcontracts, such as construction.  Information on registration for 
and use of the E-Verify Program can be obtained via the internet at the Department of Homeland Security Web 
site: http://www.dhs.gov/E-Verify.  

END OF PART I 
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CITY OF NORTH PORT 
REQUEST FOR PROPOSAL NO. 2013-43 

PROFESSIONAL SERVICES FOR CONSTRUCTION ENGINEERING AND INSPECTION OF THE US 41 PEDESTRIAN 
WALKWAY LIGHTING PROJECT  

PART II - SCOPE OF SERVICES 

The City of North Port, hereinafter referred to as the “City” desires to contract for Professional Services to provide 
construction engineering and inspection services related to the US 41 Pedestrian Walkway Lighting project. 

BACKGROUND 

The City of North Port is located in Sarasota County.  The City was awarded Federal Highway Administration 
(FHWA) funds through the Sarasota – Manatee Metropolitan Planning Organization (MPO) and the Florida 
Department of Transportation (FDOT) to install lights along the existing walkways paralleling the south side US 41, 
from Biscayne Drive to Almonte Terrace, along with three “rest areas”.  Additionally, pedestrian lighting and one 
“rest area” along the existing pathway on the north side of US 41, from Espanola Avenue to North Port Boulevard, 
may be included in the project depending on the construction bids received relative to the funding. The design is 
completed and bids are ready to be advertised for construction of this project. The City desires to engage the 
services of a professional firm to perform construction engineering and inspection services for this project in 
compliance with state and federal requirements.   The construction contract time established for this project is 90 
calendar days from the issuance of a Notice-To-Proceed to Substantial Completion, with an additional 30 calendar 
days to Final Acceptance.  The estimated actual construction time is estimated to be six weeks, with an additional 
six weeks for the manufacture and delivery of the pedestrian lights. The federal grant for this project includes a 
maximum amount of $64,000 for services associated with this Request for Proposals.  

SCOPE OF SERVICES SUMMARY 

This document is to define as clearly as possible the duties of the consultant with regard to administration of the 
federally funded PROJECT construction engineering and inspection contract for City of North Port Public Works 
Department. The intent of the document is to give the Consultant the same responsibility and authority as 
Department personnel when administrating a federally funded City construction contract. The administration of 
the PROJECT highway construction contract will be conducted by the consultant in full cooperation with the 
Department Project Engineer and/or his representative(s) assigned to the project. The Department Project 
Engineer will have the final word in regard to challenges of consultant authority by the contractor or decisions 
made by the consultant regarding the work. The ultimate goal of the Department and the Consultant should be to 
administer the contract in a highly professional manner, conducive of a cooperative relationship between the 
Consultant, contractors, and the Department, and to complete the work on budget and on time with a minimum 
inconvenience and maximum safety to the public. Proposers are encouraged to review the construction plans and 
specifications for this project, available from the City Purchasing Office. 

Please note: A professional firm shall not be considered for CEI services, either as a prime or a sub, for a Design-
Build contract for which the same firm or its affiliate is the Engineer of Record (EOR) or is sub to the EOR. 
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Definitions 

Department Project Engineer: The City employee assigned to manage the Construction Engineering and 
Inspection Contract and represent the City during the performance of the services covered under this agreement. 

Engineer of Record (EOR): The Engineer noted on the Construction plans as the responsible person for the design 
and preparation of the plans. 

Consultant: The Consulting firm under contract to the City for providing Construction Engineering and Inspection 
Services. 

Agreement: The Professional Services Agreement between the City and the Consultant setting forth the 
obligations of the parties thereto, including but not limited to the performance of the work, furnishing of services, 
and the basis of payment. 

Consultant Senior Project Engineer: The Engineer assigned by the Consultant to be in charge of providing 
Construction Contract Administration.  This person may supervise other Consultant employees and act as the lead 
Engineer for the Consultant. 

Consultant Project Administrator: The employee assigned by the Consultant to be in charge of providing 
Construction Contract administration services. 

Resident Compliance Specialist: The employee assigned by the Consultant to oversee project specific compliance 
functions. 

Construction Firm: The individual, firm or company contracting with the City for construction of the project. 

Construction Contract: The written agreement between the City and the Construction Firm setting forth the 
obligations of the parties thereto, including, but not limited to the performance of the work, furnishing of labor 
and materials, and the basis of payment. 

Construction Training/Qualification Program (CTQP): The Florida Department of Transportation program for 
training and qualifying technicians in Aggregates, Concrete, Earthwork and Asphalt. 

The responsibilities of the Consultant on this project are: 

Firm shall be prequalified by FDOT in 11.0 – Engineering Construction, Administration and Management at the 
time of response. 

1. Erosion Control and Preconstruction Conferences: Prepare for and conduct the Erosion Control and
Preconstruction Conferences. Address and resolve all issues that arise at the meeting with appropriate offices, 
agencies and divisions. Prepare and distribute detailed minutes of the meeting.  
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2. Attend Progress meetings: Prepare the agenda, attend, and conduct meetings with Department personnel, 
contractor, sub-contractors, utility personnel and other agencies affected by the project. Be prepared to discuss 
recent progress, upcoming events in the schedule, and problems associated with the project. Record significant 
information revealed and discussed at the meeting and distribute written minutes to the appropriate agencies.  
 
3. Project Administration: Provide project administration and coordinate with the assigned Department Project 
Engineer. Prepare for and attend, when requested, any periodic or in-depth FHWA or FDOT inspections that may 
be conducted on the project related to project work, progress or records. Prepare for, cooperate with, and assist 
auditors that may be assigned to review project records, payments, reports, etc. Provide ample inspectors and 
assistance to adequately oversee all work being done on the contract. Monitor Consultant hours worked on the 
project and justify need for overtime. Prior to starting work, submit to Department Project Engineer a listing of 
personnel assigned to the project for review and approval. In addition, a list of persons with emergency phone 
numbers should always be supplied to the Department Project Engineer and be available at any time in the case 
of an emergency on the project. The Project Administrator shall also obtain from the contractor a list of 
contractor’s personnel that will be responsible for any occurrence that may arise on the project for the life of the 
project.  
 
4. Provide Construction Inspection: Provide effective and qualified inspection services. All field technicians must 
be certified in the applicable FDOT certification workshops listed below:  
 
Class 1 Concrete Technician 
Soils and Aggregate Technician 
Earthwork Technician 
Nuclear Gauge Trained and Proficient 
SWPPP Certified 
 
5. Conduct Field Surveys: Conduct and supervise surveying services to obtain original, final, as well as progress 
estimate quantities for payment of all earthwork pay items to the contractor. Establish horizontal and vertical 
control on the project to be utilized by the contractor for construction layout. Be prepared to justify quantities in 
case of discrepancies by contractors or the Department. Upon request, check construction layout when deemed 
necessary by the Department Project Engineer.  
 
6. Supplemental Agreements/Construction Change, Force Account, VECP: Notify the Department Project 
Engineer of the necessity of any Supplemental Agreements/Construction Changes. Negotiate prices for additional 
pay items with the contractor while adhering to the “Average Unit Price” listing when possible. Coordinate 
acceptance of prices with the Department Project Engineer. Any work that cannot be negotiated with the prime 
contractor will be pursued by Force Account as defined in the Standard Specifications and recorded on forms 
supplied by the Department. Submit Value Engineering Change Proposals to the Department Project Engineer for 
analysis and distribution to the appropriate division(s).  
 
7. Shop Drawings: Will review and sign off on all shop drawings prior to the Contractor submitting them to the 
appropriate Vendor.  
 
8. Reporting: It shall be the responsibility of the Firms awarded these contracts to ensure that any and all 
reporting required by the Florida Department of Transportation (FDOT) and the Federal Highway Administration 
(FHWA) for this project are met. The firm shall ensure that all reporting required for 100% reimbursement to the 
City is properly completed and submit according to FHWA and FDOT guidelines. 
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9. Quality Assurance, Testing for Acceptance, and Training: (The intent is for the Consultant to provide all 
verification testing during construction per the Florida Department of Transportation Standard Specifications for 
Road and Bridge Construction, 2010 edition with employees certified to perform the tests. Copies of all 
certifications should be filed in the project records for review by the Department at any time. Any temporary 
waivers of certification or licensing will be reviewed by the Department for the final decision.) Provide 
certification training to Department personnel for all necessary field-testing and inspection. Monitor the testing 
provided by the contractor in the field as defined in the Contract, Plans or Specifications. Document Consultant 
testing on FDOT standard forms and distribute as required. Monitor documentation of testing by the contractor. 
In case of notification of defective concrete as defined in the Specifications, the Consultant will submit the initial 
information with a recommendation for remediation to the Department. Certifications of material submitted by 
the contractor will be reviewed by the Consultant for conformity to the Project Specifications. The certification 
documents submitted to the Department will also be reviewed for completeness and conformance to the 
Department’s standard form of submission. A Final Materials and Tests Certification will be submitted by the 
Consultant to the Department project personnel with the Final Records.  
 
10. Progress Payments: The Consultant will document and assemble accurate quantities for Monthly Progress 
Payments to the prime Contractor from actual project field records, as directed by Special Provisions in the 
contract, from Supplemental Agreements/Construction Changes or Force Accounts. The quantities for payment 
will be referenced to field records prior to submission for payment. Test reports will be on file prior to payment. 
Department Project Engineer must approve any waiver of testing documents prior to payment. Pay quantities will 
be submitted to the Department Project Engineer for review and payment. Payments for stockpiled material may 
be made as defined in the Standard Specifications and approved by the Department Project Engineer. Copies of 
approved subcontracts as well as copies of actual DBE subcontractor’s contracts should be on file prior to the first 
Progress Payment.  
 
11. Revisions to the Contract Plans: Any revisions to the contract plans or cross sections will be submitted by the 
Consultant to the Department Project Engineer for processing.  
 
12. Distribution of Correspondence: Submit to the Department Project Engineer a copy of all correspondence 
between the Consultant, contractor, subcontractors, or others concerning matters related to the project. 
Maintain an office file copy for submission with the project Final Records.  
 
13. Inspection of Work: Provide inspection services for conformance to Plans and Specifications for all roadway, 
structures, and specialty items that are being incorporated into the project. Observe, measure, and record all 
quantities for payment. Record field measurements in the project records for review by the Department or 
auditors. The records will be recorded on a standard form (field book) defined by FDOT. Check traffic control daily, 
and additionally as required or requested. Notify the contractor of deficiencies or problems immediately. 
Document weekly (or as often as necessary) project traffic control on FDOT approved forms and distribute as 
required. Inspect daily erosion control items for conformance to the plans as well as effectiveness in the field. 
Notify the contractor of deficiencies. Prepare to justify any and all pay quantities in the case of questions by the 
contractor or Department. Prepare an accurate daily diary, signed by the inspector, consisting of:  

• A record of the contractors on the project  
• Their personnel (number and classification)  
• Equipment (number and type or size)  
• Location and work performed by each contractor or subcontractor  
• Orders given the contractor  
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• Events of note on the project  
• Accidents on the project and any details surrounding the accident such as police report number, fatalities, 

causes, time, etc. Obtain a copy of the police report for the project records whenever possible.  
• Weather, amount of precipitation, temperature at morning, noon, and evening, cloudy, clear, etc.  
• Days charged, with explanation if not charged  
• Equipment arriving or leaving the project, idle equipment  
• Any other details that may be important later in the project life  

 
14. Contractor’s Payrolls, Employee Interviews and Contract Compliance: Receive and check the contractor’s 
payrolls for conformance to state wage rates as defined in the contract. Late payrolls (two weeks late) are 
justification to withhold progress payment. Notify the prime contractor of late payrolls and request immediate 
submission. Notify the Department Project Engineer prior to withholding payments. Conduct employee interviews 
on the forms approved by FDOT and compare to the submitted payrolls for accuracy. Notify the prime contractor 
of inaccuracies and resolve discrepancies. Adhere to Special Provisions concerning reports to be submitted to the 
Contract Compliance office.  
 
15. Reports: There are numerous reports, documents, etc., that must be generated in the process of contract 
administration. A copy (electronic and paper) will be provided to the Department prior to construction, on a 
weekly basis or as needed. Any questions regarding the requirements can be forwarded to the Department 
Project Engineer for clarification at any time.  
 
16. Final Records: Submit a compilation of project records to the Department Project Supervisor after project 
completion. Make corrections when/if notified and resubmit the records and a final estimate for the project at 
the appropriate time. Submit all final forms (FHWA-47, CC3, etc.) with the final records. Coordinate consultant 
hours after the project completion with the Department Project Engineer for approval.  
 
17. Project Claims: Prepare documentation and assist in the defense of the Department, when requested, in 
preparation for Claims or possible Claims resulting in the execution of the contract.  
 
18.  Project Certification: Upon satisfactory completion of the project by the Contractor and in compliance with 
the required submittals, testing and documentation, submit written certification of compliance to the 
Department. 
 

 
END OF PART II
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CITY OF NORTH PORT 
REQUEST FOR PROPOSAL NO. 2013-43: 

PROFESSIONAL SERVICES FOR CONSTRUCTION ENGINEERING AND INSPECTION OF THE US 41 PEDESTRIAN 
WALKWAY LIGHTING PROJECT 

 
PART lll – INSTRUCTIONS FOR PREPARING PROPOSALS 

 
1. RULES FOR PROPOSALS 
 

The Consultant shall provide the following on the proposal: 
 

1) Individual commitment by key personnel which will be involved in the project with resumes and 
related experience; 

2) Qualifications and Project Team: 
a. Overview the project team structure, including primary Consultant staff and any 

Subconsultants; 
b. Summarize the relevant qualifications and experience of the lead consulting firm including 

a flowchart with the consulting team and subconsultant (if any) performing the scope of 
the project; 

c. The Consultant selected for the project will be required by contract to commit the key 
personnel of the staff through the life of the project, although the City will retain the right 
to request a staff change. 

d. Clearly identify the Project Manager and the location they will operate out of through the 
project. 

 
 

A.  The proposal must name all persons or entities interested in the proposals as principals of the Project 
Team. The proposal must declare that it is made without collusion with any other person or entity 
submitting a proposal pursuant to this RFP. 
 
B.  Any questions regarding a project or submittal shall be directed to Purchasing. There shall not be any 
contact between a Proposer and any member of the selection committee or negotiating committee or 
any member of the City Commission regarding the project or proposal submitted by any Proposer. Any 
Proposer contacting any committee member or member of the City Commission regarding a submitted 
proposal is subject to sanctions up to and including having the City disqualify that firm’s submittal. 

 
2. PROPOSAL FORMAT/REQUIREMENTS 

                
               In determining the responsibility of any proposer, the City of North Port will examine the factors as listed 
               below.  Proposers shall address each factor specifically in their proposal. 

 
Firms shall prepare their proposals using the format outlined in the Evaluation Form on Page 23.Proposers 
shall include the following information in their written proposal document and should use the following 
format when compiling their responses.  Sections should be tabbed and labeled; pages should be 
sequentially numbered at the bottom of the page. 
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Title Page:  Title Page shall show the request for proposal's subject, title and proposal number; the 
firm's name; the name, address and telephone number of a contact person; and the date of the  proposal.  

Tab 1 - Transmittal Letter:  The response shall contain a cover letter signed in blue ink by a person 
who is authorized to commit the Consultant to perform the work included in the proposal, and should 
identify all materials and enclosures being forwarded in response to the RFP.   

Tab 2 - Table of Contents:  The Table of Contents shall provide listing of all major topics, their 
associated section number, and starting page. 

Tab 3 - Team proposed and management plan for this project:  In addition to the  information 
required in the Evaluation Form ( Experience with Federal and FDOT funded Projects & EOE and 

   DBE Reporting and Availability of FDOT Certified Personnel) provide the following information: 

Team Organization, Management, and General Qualifications: Multiple firm or joint venture teams 
should clearly identify the roles and responsibilities of the proposed participants.  The principal within the 
prime firm responsible for the project and the proposed project manager should be identified and a 
statement presented that those persons would not be substituted without the express permission of the 
City. 

Individual Qualifications:  Firms should submit the resumes of key people. 

Experience and References: Demonstrate experience in other projects of similar complexity.  A reference 
list for each project is required: including name, project, telephone number, and e-mail address, brief 
description of the project, proposed cost, actual cost, proposed deadline, and actual deadline. 

Tab 4 - Timeline for completion of Services:  In addition to the information required in the 
Evaluation Form (Project Understanding & Approach), provide the following information: 

Work Plan: Firms submitting should demonstrate their understanding of the project.  An outline 
description, including anticipated project tasks (in sequence) should be included.  Firms should identify 
anticipated deliverables and general schedule for a project of this type. Provide a detailed approach to the 
project based on your overview narrative. 

Tab 5 - City Required Forms: Please include in your submittal all required forms within this RFP, 
completed in full (pages 25-32) and the Required FDOT Forms - Exhibit A via attachment to this RFP. 

 Proposer shall be registered with the State of Florida to perform the professional services required for
this proposal.  A copy of Registration must be included with submission.

 If Proposer is a MBE/WBE please include a copy of the certificate from the Department of
Management Services with submission.

3. MISCELLANEOUS INFORMATION:

NUMBER OF COPIES: Please include in your submittal all required forms within this RFP, completed in full. 
The proposal shall not exceed twenty (20) one-sided or ten (10) double-sided, size 8.5” x 11” pages in length, 
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including all resumes. Required forms, Letter of Interest and Table of Contents do not count towards the 
twenty (20) page maximum.   

The Proposer shall submit four (4) complete sets with all supporting documentation. The information is to be 
submitted in four (4) complete sets with all supporting documentation: One (1) hard-copy UNBOUND original 
(marked “ORIGINAL”) and signed in blue ink.  Also provide 1-PDF copy on CD and three (3) hard-copies 
(marked “COPY”) in a SEALED ENVELOPE PLAINLY MARKED WITH THE RFP NUMBER AND NAME. Please mark 
the envelope clearly as follows: “RFP NO. 2013-43: PROFESSIONAL SERVICES FOR CONSTRUCTION 
ENGINEERING AND INSPECTION OF THE US 41 PEDESTRIAN WALKWAY LIGHTING PROJECT” and addressed 
to: 

END OF PART III
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CITY OF NORTH PORT 
REQUEST FOR PROPOSAL NO. 2013-43 

PROFESSIONAL SERVICES FOR CONSTRUCTION ENGINEERING AND INSPECTION OF THE US 41 PEDESTRIAN 
WALKWAY LIGHTING PROJECT  

PART IV – EVALUATION OF PROPOSALS 

EVALUATION METHOD AND CRITERIA:  All proposals will be subject to a review and evaluation process.  It is the 
intent of the City that all proposers responding to this RFP, who meet the requirements, will be ranked in 
accordance with the criteria established in these documents.  The City will consider all responsive and responsible 
proposals received in its evaluation and award process.   

Proposals shall include all of the information solicited in this RFP, and any additional data that the CONSULTANT 
deems pertinent to the understanding and evaluating of the proposal.  Proposers will provide their best price and 
cost analysis and should not withhold any information from the written response in anticipation of presenting the 
information orally or in a demonstration, since oral presentations or demonstrations may not be solicited.  Each 
proposer will be ranked based on the criteria herein addressed.   

During the evaluation process and at the sole discretion of the City, requests for clarification of one or more 
proposer submittals may be conducted.  This request for clarification may be performed by the City in a written 
format, or through scheduled oral interviews.  Such clarification request will provide proposers with an 
opportunity to answer any questions the City may have on a proposer’s submittal.   

A. GENERAL:  The City shall be the sole judge as to the merits of the proposal (s), and the resulting agreement. 
The City’s decision will be final.  The City’s evaluation criteria will include, but shall not be limited to, 
considerations listed under Part II Scope of Services and Part III Instructions for Preparing Proposals. 

B. AWARD CRITERIA: The award of this RFP may be in total or in part, to the most qualified, responsive, and 
responsible proposer(s), who fulfills all requirements, and whose evaluation by the City indicates that the award 
will be in the best interest of the City.   

C. EVALUATION CRITERIA:  Proposals will be reviewed by staff from the City of North Port and 
evaluated based on the format and content outlined in this proposal as follows: 
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EVALUATION CRITERIA POINTS 
PERCENTAGE (WEIGHT) 

Project Understanding and Approach 20 
Experience with Federally and FDOT funded project CEI services and 
the reporting criteria to go with them (Report number and cost of 
contracts which have been completed). 

30 

Availability of FDOT certified personnel to perform the following work: 
a. Class I Concrete Technician
b. Soils and Aggregate Technician
c. Earthwork Technician
d. Nuclear Gauge Trained and Proficient
e. SWPPP Certified

30 

Firm’s experience with submitting the required EEO and DBE reporting 20 

TOTAL 100 

D. Selection:   The Professional Services Review Committee shall evaluate and rank the proposals submitted by 
all responsive firms. Telephone discussions will be held with all firms submitting prior to ranking. Discussions are 
not open to the public Please see schedule below and ensure that a representative of your firm will be available 
via telephone when called by the Selection Committee.  Oral Presentations/Interviews may be requested by the 
Professional Services Review Committee from the top three (3) or more ranked firms. Contract negotiations 
would then commence with the top ranked firm. 

If presentations are not requested:  Contract negotiations will then commence with the top ranked firm pending 
FDOT and City Manager approval. The department will prepare the agenda item for the next available commission 
meeting and request the City Commission to approve the contract and authorize the City Manager to execute the 
contract with the top ranked, responsive and responsible firm. 

If presentations are requested - Formal Oral Presentations:  Purchasing will establish the schedule and proposers 
will be notified within a reasonable time period (date provided below), in advance of the date, time and place of 
the presentations.  The specific format of each presentation will be provided to proposers with the notifications. 
Oral presentations will NOT be open to the public. 

The City will allot equal time for each proposer. The format may consist of formal presentations, questions and 
answers, and discussion for clarification purposes. Oral presentations will provide an opportunity for the 
proposers to demonstrate their ability to use time efficiently, effectively and economically.  The times allotted are 
maximums and no firm will be penalized for using less than the allotted time. 
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Final Ranking (if presentations are requested) and Recommendation for Award:   Upon completion of the oral 
presentations, the Committee will rank the top three proposers on their oral presentations to determine the top 
ranked  proposer considered to be the most capable of performing the required project in  the best interest of the 
City. The Department will prepare the agenda item for the next available commission meeting requesting the City  
Commission to approve the contract and authorize the City Manager to execute the contract with the top ranked, 
responsive and responsible firm pending FDOT approval. 

 Schedule:  The anticipated schedule for this project is as follows: 
Proposal Advertised and Issued May 29, 2013 

Deadline for Questions June 21, 2013 

Proposal Due Date June 28 2013 @ 2:00 P.M. 

Discussions, Evaluation and Ranking Committee Meeting July 9, 2013 @ 1:00 P.M. 

If Requested, “Closed” Oral Presentations/Evaluation Committee 
or Contract Negotiations with top ranked firm 

July 18, 2013 @ 1:00 P.M. 

Contract Negotiations Continued (if needed) TBD 

Commission Agenda due date September 6, 2013 

City Commission to approve agreement and authorize the City 
Manager to execute the agreement. September 23, 2013 

END OF PART IV 
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CITY OF NORTH PORT 
REQUEST FOR PROPOSAL NO. 2013-43 

PROFESSIONAL SERVICES FOR CONSTRUCTION ENGINEERING AND INSPECTION OF THE US 41 PEDESTRIAN 
WALKWAY LIGHTING PROJECT  

PART V – REQUIRED FORMS 

Proposer Check List 

Please indicate by (√) that you have included the following documentation with your proposal: 

(   )  The Proposer shall submit proof that the company is authorized to do business in the State of Florida 
(  )   If Proposer is MBE/WBE, please include a copy of the certificate from the Department of Management Services with the 
        proposal 
(   )  Proposer has reviewed all the insurance requirements and is able to meet the requirements 

The following pages are forms that must be executed and returned with your submittal: 
Proposer’s Check List 25 
Submittal Signature Form 26 
Drug-Free Workplace 27 
Public Entity Crime Information 28 
Non-Collusion Affidavit 29 
Statement of Organization         30-32 
Conflict of Interest Form             33 
Exhibit A – Required FDOT Forms                   Via Attachment 

The following pages are for informational purposes only and are not to be returned with your submittal: 

Sample Agreement     34-49   

COMPANY: __________________________________________________________________ 

SIGNATURE: ________________________________________________________________ 

This page must be submitted with Proposal 

SP965LH
Text Box
Checklist Items #2 - #6They have chosen to list local forms here and "FDOT" forms as a separate attachment. Okay as long as forms submitted!

pg965dd
Highlight

pg965dd
Highlight

SP965LH
Highlight



CITY OF NORTH PORT 
REQUEST FOR PROPOSAL NO. 2013-43 

PROFESSIONAL SERVICES FOR CONSTRUCTION ENGINEERING AND INSPECTION OF THE US 41 PEDESTRIAN WALKWAY LIGHTING PROJECT 
FINANCIAL PROJECT ID 428135-1-58/68-01 

Page 26 of 50 

PROPOSAL SUBMITTAL SIGNATURE FORM 

The undersigned attests to his/her authority to submit this proposal and to bind the firm herein named to perform as per 
contract, if the firm is awarded the contract by the City. 

The undersigned further certifies that he/she has read the Request for Proposal, Terms and Conditions, Insurance 
Requirements and any other documentation relating to this request and this proposal is submitted with full knowledge and 
understanding of the requirements and time constraints noted herein. 

As addenda are considered binding as if contained in the original specifications, it is critical that the firm acknowledge receipt 
of same. The submittal may be considered void if receipt of an addendum is not acknowledged. 

Addendum No. _______ Dated _______   Addendum No. _______ Dated _______ 

Addendum No. _______ Dated _______        Addendum No. _______ Dated _______ 

____________________________________________________________________ 
Company Name 

____________________________________________________________________ 
Telephone #   Fax # E-mail 

____________________________________________________________________ 
Main Office Address 

____________________________________________________________________ 
City    State Zip Code 

____________________________________________________________________ 
Address of Office Servicing City of North Port, if different than above 

____________________________________________________________________ 
City     State Zip Code 

____________________________________________________________________ 
Name & Title of Firm Representative 

___________________________________________________________________ _ 
Telephone #   Fax # E-mail 

____________________________________________________________________ 
Signature Date 

THIS PAGE MUST BE SUBMITTED WITH PROPOSAL
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DRUG FREE WORKPLACE FORM 

The undersigned Consultant in accordance with Florida Statute 287.087 hereby certifies that 
__________________________________________________________ does:  

     (Company Name) 

1. Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession,
or use of a controlled substance is prohibited in the workplace and specifying the actions that will be taken 
against employees for violations of such prohibition.  

2. Inform employees about the dangers of drug abuse in the workplace, the business’s policy of maintaining a
drug free workplace, any available drug counseling, rehabilitation, and employee assistance programs, and the 
penalties that may be imposed upon employees for drug abuse violations. 

3. Give each employee engaged in providing the commodities or contractual services that are under bid a copy
of the statement specified in subsection (1). 

4. In the statement specified in subsection (1), notify the employees that, as a condition of working on the
commodities or contractual services that are under bid, the employee will abide by the terms of the statement 
and will notify the employer of any conviction of, or plea of guilty or nolo contendere to, any violation of Chapter 
893 or of any controlled substance law of the United States or any state, for a violation occurring in the workplace 
no later than five (5) days after such conviction. 

5. Impose a sanction on, or require the satisfactory participation in a drug abuse assistance or rehabilitation
program if such is available in the employee’s community, by any employee who is so convicted. 

6. Make a good faith effort to continue to maintain a drug free workplace through implementation of this
section. 

As the person authorized to sign the statement, I certify that this firm complies fully with the above requirements. 

_______________________________________________ 
Signature 

_______________________________________________ 
Date 

THIS PAGE MUST BE SUBMITTED WITH PROPOSAL
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PUBLIC ENTITY CRIME INFORMATION 

 
A person or affiliate who has been placed on the convicted Consultant list following a conviction for a public entity 
crime may not submit a bid on a contract to provide any goods or services to a public entity, may not submit a bid 
on a contract with a public entity for the construction or repair of a public building or public work, may not submit 
bids on leases of real property to a public entity, may not be awarded or perform work as a CONSULTANT, 
supplier, subCONSULTANT, or Consultant under a contract with any public entity, and may not transact business 
with any public entity in excess of the threshold amount provided in Section 287, for CATEGORY TWO for a period 
of 36 months from the date of being placed on the convicted Consultant list. 
 
 
I, ________________________________________________, being an authorized representative of the firm of 

_______________________________________________, located at 

________________________________________________________________ City: 

______________________________________ State: ____________ Zip Code: _________________, have read 

and understand the contents above. 

 
Signature: __________________________________________ Date: ___________ 
 
Telephone #: ______________________________ Fax #: ____________________ 
 
Federal ID #: ______________________________________ 
 
 
STATE OF       
COUNTY OF       
 
Sworn to and subscribed before me this____ day of ______________, 20___, by_________________ 
who  is personally known to me or  has produced his/her driver's license as identification.  

 
___________________________________ 
Notary Public - State of Florida 
 
Print Name: _________________________ 
 
Commission No: _____________________ 
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NON-COLLUSION AFFIDAVIT 

 
State of _________________________  

SS. 
County of _______________________  
 
 
Before me, the undersigned authority, personally appeared:  
______________________________________________  who, being first duly sworn, deposes and says that: 
 
1._______He/She is the _________________________________ (Owner, Partner, Officer, Representative or Agent) of 
_____________________________________________ the CONSULTANT that has submitted the attached proposal; 
 
2._______He/She is fully informed respecting the preparation and contents of the attached proposal and of all pertinent 
circumstances respecting such proposal; 
 
3._______Such proposal is genuine and is not a collusive or sham proposal; 
 
4._______Neither the said CONSULTANT nor any of its officers, partners, owners, agents, representatives, employees or 
parties in interest, including this affiant, have in any way colluded, conspired, connived or agreed, directly or indirectly, with 
any other CONSULTANT, firm, or person to submit a collusive or sham proposal in connection with the work for which the 
attached proposal has been submitted; or have in any manner, directly or indirectly sought by agreement or collusion, or 
communication or conference with any CONSULTANT, firm, or person to fix the price or prices in the attached proposal or of 
any other CONSULTANT, or to fix any overhead, profit, or cost elements of the proposal price or the proposal price of any 
other CONSULTANT, or to secure through any collusion, conspiracy, connivance, or unlawful agreement any advantage 
against (Recipient), or any person interested in the proposal work. 
 
Signed, sealed and delivered this ___________________day of_____________, 200_____. 

 
  By: _________________________ 

 
__________________________  
(Printed Name) 
__________________________  
(Title) 

 
STATE OF       
COUNTY OF       
 
Sworn to and subscribed before me this____ day of ______________, 20___, by __________________________who  is 
personally known to me or  has produced his/her driver's license as identification.  

___________________________________ 
Notary Public - State of Florida 
Print Name: _________________________ 
Commission No: _____________________ 
 

THIS PAGE MUST BE SUBMITTED WITH PROPOSAL
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STATEMENT OF ORGANIZATION 

 
Proposer must state whether he/she is an individual, partnership, corporation or joint venture. Partnerships shall show the 
names, titles, and original signature of all partners with authority to bind the company. Corporations must be signed in the name 
and with the seal of the corporation, followed by the original signature and title of the person authorized to bind the 
corporation.  Each joint venture shall be required to sign for each individual, partnership and corporation that is a party to the 
joint venture  

 
If the Bidder is an INDIVIDUAL: 
 
Individual’s Name: ______________________________________________________________ 
 
D/B/A: _______________________________________________________________________ 
 
Signature: _____________________________________________________________________ 
 
Business Address: ______________________________________________________________ 
 
_____________________________________________________________________________ 
 
Phone: ________________________________ Fax: ___________________________________ 
 
If the Bidder is a PARTNERSHIP and Limited Liability Company (Provide names and signatures partners   

               that are authorized to bind the company): 
 
Company Name:  _______________________________________________________________ 
 
Partner: _______________________________________________________________________ 
 
Signature: _____________________________________________________________________ 
 
Partner: _______________________________________________________________________ 
 
Signature: _____________________________________________________________________ 
 
Partner: _______________________________________________________________________ 
 
Signature: _____________________________________________________________________ 
 
Business Address: ______________________________________________________________ 
 
_____________________________________________________________________________ 
 
Phone: _______________________________ Fax: _______________________________ 
(Attach additional sheets if necessary) 
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CONFLICT OF INTEREST FORM 
 
F.S. §112.313 places limitations on public officers (including advisory board members) and employees’ ability to 
contract with the City either directly or indirectly. Therefore, please indicate if the following applies: 
 
PART l. 
 

 I am an employee, public officer or advisory board member of the City  
___________________________________________________(List Position Or Board)  

 
 I am the spouse or child of an employee, public officer or advisory board member of the City 

Name: ____________________________________________ 

 
 An employee, public officer or advisory board member of the City, or their spouse or child, is an officer, 

partner, director, or proprietor of Respondent or has a material interest in Respondent.  “Material 
interest” means direct or indirect ownership of more than 5 percent of the total assets or capital stock of 
any business entity. For the purposes of [§112.313], indirect ownership does not include ownership by a 
spouse or minor child. 
Name: ____________________________________________ 

 
 Respondent employs or contracts with an employee, public officer or advisory board member of the City 

Name: ____________________________________________ 

 
 None Of The Above 

 
PART ll: 
 
Are you going to request an advisory board member waiver? 

 I will request an advisory board member waiver under §112.313(12) 
 

 I will NOT request an advisory board member waiver under §112.313(12) 
 

 N/A 
 
The City shall review any relationships which may be prohibited under the Florida Ethics Code and will disqualify 
any vendors whose conflicts are not waived or exempt.   
 
COMPANY:               
 
SIGNATURE:              

 
THIS PAGE MUST BE SUBMITTED WITH PROPOSAL 

 
END OF PART V 

SP965LH
Text Box
Item #3Required for all local agency and consultant staff participating in rankings and negotiations.

pg965dd
Highlight



 
CITY OF NORTH PORT 

REQUEST FOR PROPOSAL NO. 2013-43 
PROFESSIONAL SERVICES FOR CONSTRUCTION ENGINEERING AND INSPECTION OF THE US 41 PEDESTRIAN WALKWAY LIGHTING PROJECT 

FINANCIAL PROJECT ID 428135-1-58/68-01 

Page 34 of 50 
 
 
 
 
 
 

THIS SAMPLE AGREEMENT PROVDED IS FOR INFORMATIONAL PURPOSES ONLY AND AS SUCH IS SUBJECT TO CHANGE.  

 PROFESSIONAL SERVICES FOR CONSTRUCTION ENGINEERING AND INSPECTION OF THE US 41 PEDESTRIAN 
WALKWAY LIGHTING PROJECT 

 
THIS AGREEMENT (“Agreement”) is made and entered into this ____ day of _______, 2013, by and between the 
CITY OF NORTH PORT, a municipal corporation of the State of Florida, hereinafter referred to as the “CITY” and 
__________________________, _______________________________________________, a ___________ 
registered to conduct business in the State of Florida, hereinafter referred to as “CONSULTANT.” 
 

WITNESSETH: 
 
WHEREAS, the CITY has determined that it is necessary, expedient, and in the best interest of the CITY to retain a 
professional consultant to provide construction engineering and inspection services for the US 41 Pedestrian 
Walkway Lighting Project; 
 
WHEREAS, the CITY issued a Request for Proposal, #2013-43, on May 29, 2013;  
 
WHEREAS, the CITY evaluated and ranked the proposals in accordance with Florida Statute §287.055 ; and 
 
WHEREAS, the CITY has determined to award the agreement to CONSULTANT. 
 
NOW, THEREFORE, in consideration of the mutual covenants contained herein, the parties agree as follows: 
 
1. CONSULTANT’S SERVICES 

 
A. The CONSULTANT agrees to diligently and timely perform services for the CITY relating to Professional 

Construction Engineering and Inspection Services as identified in the Request for Proposal No. 2013-43 
and the CONSULTANT’S proposal submitted June 28, 2013. The overall Scope of Services is described in 
Attachment A. 

 
B. This Agreement shall commence immediately upon the execution of the Agreement by both the CITY and 

the CONSULTANT and upon the CONSULTANT’s receipt of the written Notice to Proceed from the CITY’s 
Purchasing Office and shall continue through the completion of the project. The estimated completion 
date is ____________. 

 
2. COMPENSATION AND PAYMENT FOR CONSULTANT’S SERVICES 

 
A. COMPENSATION 

1. CONSULTANT shall receive _______________________ ($__________) as compensation for its 
services. This compensation shall include all profit, direct and indirect labor costs, personnel related 
costs, overhead and administrative costs, travel related out-of-pocket expenses and costs, and all 
other costs which are necessary to provide the services as outlined in this Agreement. The Scope of 
Services and Fee Schedule (Attachments A and B, respectively) are attached hereto and incorporated 
within. 
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2. The CITY’s performance and obligation to pay under this Agreement are contingent upon an 
appropriation by the City Commission. 

 
 

B. METHOD OF PAYMENT 
1. The CITY shall pay the CONSULTANT through payment issued by the Finance Department in 

accordance with the Florida Local Government Prompt Payment Act, Chapter 218, Florida Statutes, 
upon receipt of the CONSULTANT’s invoice and written approval of same by the CITY’s Administrative 
Agent indicating that services have been rendered in conformity with this Agreement. The 
CONSULTANT shall submit an invoice for payment to the CITY for those specific tasks as described in 
the Scope of Services that were completed during that invoicing period. 

 
2. For those specific services that were partially completed, progress payments shall be paid in 

proportion to the percentage of completed work on those specific services approved in writing by the 
CITY’s Administrative Agent based on the percentage of the amount for those specific services. 

 
3. The CONSULTANT’s invoices shall be in a form satisfactory to the City of North Port Finance 

Department, who shall initiate disbursements. 
 
3. LIABILITY OF CONSULTANT  

 
The CONSULTANT shall indemnify and hold harmless the CITY, its Commissioners, officers and employees, 
from all liabilities, damages, losses and costs (including, but not limited to, reasonable attorneys' fees and 
court costs, whether such fees and costs are incurred in negotiations, at the trial level or on appeal, or in the 
collection of attorneys' fees), to the extent caused by the negligence, recklessness, or intentionally wrongful 
conduct of the CONSULTANT, or CONSULTANT's officers, employees, agents, and other persons employed or 
utilized by the CONSULTANT in the performance of, or the failure to perform, the Agreement. 
 
In the event of a claim, the CITY shall promptly notify the CONSULTANT in writing by prepaid certified mail 
(return receipt requested) or by delivery through any nationally recognized courier service (such as Federal 
Express or UPS) which provides evidence of delivery, at the address provided for receipt of notices in this 
Agreement.  Such notification may also be provided by fax transmission to the following fax number: 

 
FAX: ______________ 

 
The CITY shall provide all available information and assistance that the CONSULTANT may reasonably require 
regarding any claim.  This agreement for indemnification shall survive termination or completion of the 
Agreement.  The insurance coverage and limits required in this Contract may or may not be adequate to 
protect the CITY and such insurance coverage shall not be deemed a limitation on the CONSULTANT’s liability 
under the indemnity provided in this section.  In any proceedings between the parties arising out of or related to 
this Indemnity provision, the prevailing party shall be reimbursed all costs, expenses and reasonable attorney fees 
through all proceedings (at both trial and appellate levels). 
  
Nothing in this Agreement shall be deemed to affect the rights, privileges and immunities of the CITY as set 
forth in Florida Statute § 768.28. 
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thereof, or unreasonably delayed for any reason, including but not limited to, insurance coverage 
disputes between the CONSULTANT and its carrier.  

 
6. The CONSULTANT shall be solely responsible for payment of all premiums for insurance contributing 

to the satisfaction of this Agreement and shall be solely responsible for the payment of all deductibles 
and retentions to which such policies are subject, whether or not the CITY is an insured under the 
policy. 

 
7. Claims Made Policies will be accepted for professional liability and hazardous materials and such 

other risks as are authorized by the CITY’s Purchasing Office. All Claims Made Policies contributing to 
the satisfaction of the insurance requirements herein shall have an extended reporting period option 
or automatic coverage of not less than two (2) years. If provided as an option, the CONSULTANT 
agrees to purchase the extended reporting period on cancellation or termination unless a new policy 
is affected with a retroactive date, including at least the last policy year. 

 
8. Certificates of Insurance evidencing Claims Made or Occurrences form coverage and conditions to this 

Agreement, as well as the Agreement number and description of work, are to be furnished to the 
CITY’s Purchasing Office (4970 City Hall Boulevard, Suite 337, North Port, FL 34286) prior to 
commencement of work AND a minimum of thirty (30) calendar days prior to expiration of the 
insurance contract when applicable. All insurance certificates shall be received by the CITY’s 
Purchasing Office before the CONSULTANT will be allowed to commence or continue work. The 
Certificate of Insurance issued by the underwriting department of the insurance carrier shall certify 
compliance with the insurance requirements provided herein.   

 
9. Notices of Accidents (Occurrences) and Notices of Claims associated with work being performed 

under this Agreement shall be provided to the CONSULTANT’s insurance company and the CITY’s 
Purchasing Office as soon as practicable after notice to the insured. 

 
5. RESPONSIBILITY OF THE CONSULTANT 

 
A. The CONSULTANT shall be responsible for the professional quality, technical accuracy, and the 

coordination of all reports, designs, specifications, other documents and data used or produced by or at 
the behest of the CONSULTANT under this Agreement. The CONSULTANT shall, without additional 
compensation, correct or revise any errors or deficiencies in its reports, designs, specifications, other 
documents and data. 

 
B. If the CONSULTANT is comprised of more than one legal entity, each entity shall be jointly and severally 

liable hereunder. 
 

C. The CONSULTANT warrants that it has not employed or retained any company or person (other than a 
bona fide employee working solely for the CONSULTANT), to solicit or secure this Agreement and that it 
has not paid or agreed to pay any person, company, corporation, individual, or firm other than a bona fide 
employee working solely for the CONSULTANT, any fee, commission, percentage, gift or any other 
consideration, contingent upon or resulting from the award of this Agreement. 

 
D. CONSULTANT shall perform its services in accordance with generally accepted industry standards and 

practices customarily utilized by competent consultant firms in effect at the time CONSULTANT’s services 
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are rendered. The CONSULTANT covenants and agrees that it and its employees shall be bound by the 
Standards of Conduct of Florida Statutes, Section 112.313, as it relates to work performed under this 
Agreement. The CONSULTANT agrees to incorporate the provisions of this paragraph in any subcontract 
into which it might enter with reference to the work performed. 

 
E. The CONSULTANT shall comply with all federal, state, and local laws, regulations and ordinances 

applicable to the work or payment for work thereof, and shall not discriminate on the grounds of race, 
color, religion, sex, or national origin in the performance of work under this Agreement.   
 

F. The CONSULTANT shall maintain books, records, documents, and other evidence directly pertaining to or 
connected with the services under this Agreement which shall be available and accessible at the 
CONSULTANT’s offices for the purpose of inspection, audit, and copying during normal business hours by 
the CITY, or any of its authorized representatives. Such records shall be retained for a minimum of three 
(3) years after completion of the services. 

 
6. OWNERSHIP AND USE OF DOCUMENTS 

 
It is understood and agreed that all the documents, or reproducible copies, developed by the CONSULTANT in 
connection with its services, including but not limited to reports, designs, specifications, and data, shall be 
delivered to, and shall become the property of the CITY as they are received by the CITY and when 
CONSULTANT has been fully compensated as set forth herein. CONSULTANT may keep copies of all work 
products for its records. The CONSULTANT hereby assigns all its copyright and other proprietary interests in 
the products of this Agreement to the CITY. Specific written authority is required from the CITY’s 
Administrative Agent for the CONSULTANT to use any of the work products of this Agreement on any non-
CITY project. 
 
Notwithstanding the above, any reuse of the work products by the CITY on other projects will be at the risk of 
the CITY. 

 
7. TIMELY PERFORMANCE OF CONSULTANT’S PERSONNEL 

 
The timely performance and completion of the required services is vitally important to the interest of the 
CITY. The CONSULTANT shall assign a Project Manager, together with such other personnel as are necessary, 
to assure faithful prosecution and timely delivery of services pursuant to the requirements of this Agreement. 
The personnel assigned by the CONSULTANT to perform the services of this Agreement shall comply with the 
information presented in the professional services response proposal made a part hereof by reference. The 
CONSULTANT shall ensure that all key personnel, support personnel, and other agents are fully qualified and 
capable to perform their assigned tasks.  Any change or substitution to the CONSULTANT’s key personnel 
must receive the CITY’s Administrative Agent’s written approval before said changes or substitution can 
become effective. 

 
A. The services to be rendered by the CONSULTANT shall commence within one (1) week of the 

CONSULTANT’s receipt of written Notice to Proceed from the CITY. 
 

B. The CONSULTANT specifically agrees that all work performed under the terms and conditions of this 
Agreement shall be completed within the time limits as set forth, subject only to delays caused through 
no fault of the CONSULTANT or the CITY. Time is of the essence in the performance of this Agreement. 
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C. The CONSULTANT agrees to provide to the CITY’s Administrative Agent, monthly written progress reports 

concerning the status of the work. The CITY’s Administrative Agent may determine the format for this 
progress report. The CITY shall be entitled at all times to be advised at its request, and in writing, as to the 
status of work to be performed by the CONSULTANT. 

 
D. In the event unreasonable delays occur on the part of the CITY or regulatory agencies as to the approval 

of any plans, permits, reports or other documents submitted by the CONSULTANT which delay the Project 
Schedule completion date, the CITY shall not unreasonably withhold the granting of an extension of the 
Project Schedule time limitation equal to the aforementioned delay.  The Project Schedule is attached as 
Attachment C and incorporated herein.  

 
8. OBLIGATIONS OF CITY   

 
A. The CITY’s Administrative Agent is designated to serve as project coordinator and to do all things 

necessary to properly administer the terms and conditions of this Agreement. If necessary, a specific 
program manager will be authorized to perform the responsibilities of the CITY’s Administrative Agent. 
The CITY shall designate any specific program manager in the Notice to Proceed. The responsibility of the 
CITY’s Administrative Agent shall include: 

 
1. Examination of all reports, sketches, drawings, estimates, proposals, and other documents presented 

by the CONSULTANT, and render in writing, decisions pertaining thereto within a reasonable time. 
 

2. Transmission of instructions, receipt of information, interpretation and definition of CITY policies and 
decisions with respect to design, materials, and other matters pertinent to the work covered by this 
Agreement. 

 
3. Review for approval or rejection all of the CONSULTANT’s documents and payment requests. 

 
B. The CITY shall, upon request, furnish the CONSULTANT with all existing data, plans, studies and other 

information in the CITY’s possession which may be useful in connection with the work of this Project, all of 
which shall be and remain the property of the CITY and shall be returned to the CITY’s Administrative 
Agent upon completion of the services to be performed by the CONSULTANT. 

 
C. The CITY’s Administrative Agent shall conduct periodic reviews of the work of the CONSULTANT necessary 

for the completion of the CONSULTANT’s services during the period of this Agreement, and may make 
other CITY personnel available, where required and necessary to assist the CONSULTANT. The availability 
and necessity of said personnel to assist the CONSULTANT shall be determined solely within the discretion 
of the CITY. The CITY’s technical obligations to this Project, if any, are stated in Specific Authorizations and 
Work Authorizations. 

 
D. The CITY shall not provide any services to the CONSULTANT in connection with any claim brought on 

behalf of or against the CONSULTANT. 
 
9. TERMINATION 
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A. The City Manager or designee shall have the right at any time upon thirty (30) calendar days written 
notice to the CONSULTANT to terminate the services of the CONSULTANT and, in that event, the 
CONSULTANT shall cease work and shall deliver to the CITY all documents (including but not limited to 
reports, designs, specifications, and all other data) prepared or obtained by the CONSULTANT in 
connection with its services. The CITY shall, upon receipt of the aforesaid documents, pay to the 
CONSULTANT and the CONSULTANT shall accept as full payment for its services, a sum of money equal to 
(1) the fee for each completed and accepted task as shown in Attachment A – Scope of Services and 
Attachment B – Consultant’s Fee Schedule, plus (2) the percentage of the work completed in any 
commenced but uncompleted task, less (3) all previous payments in accordance with Section 2 and any 
amounts withheld by the CITY to settle claims against or to pay indebtedness of the CONSULTANT in 
accordance with the provisions of the Agreement. 

 
B. FUNDING IN SUBSEQUENT FISCAL YEARS:  It is expressly understood by the CITY and the CONSULTANT 

that funding for any subsequent fiscal year of the Agreement is contingent upon appropriation of monies 
by the City Commissioners, and the continuing receipt of state or federal grant funding, if applicable.  In 
the event that funds are not available or appropriated, the CITY reserves the right to terminate the 
Agreement.  The CITY will be responsible for payment of any outstanding invoices and work completed by 
the CONSULTANT prior to such termination.  

 
C. In the event that the CONSULTANT has abandoned performance under this Agreement, then the City 

Manager or designee may terminate this Agreement upon three (3) calendar days’ written notice to the 
CONSULTANT indicating its intention to do so. The written notice shall state the evidence indicating the 
CONSULTANT’s abandonment. 

 
D. The CONSULTANT shall have the right to terminate services only in the event of the CITY failing to pay the 

CONSULTANT’s properly documented and submitted invoice within ninety (90) calendar days of the 
approval by the CITY’s Administrative Agent, or if the project is suspended by the CITY for a period greater 
than ninety (90) calendar days. 

 
E. The City Manager or designee reserves the right to terminate and cancel this Agreement in the event the 

CONSULTANT shall be placed in either voluntary or involuntary bankruptcy, a receiver is appointed for the 
CONSULTANT or an assignment is made for the benefit of creditors. 

 
F. In the event CONSULTANT breaches this Agreement, the CITY shall provide written notice of the breach 

and CONSULTANT shall have ten (10) days from the date the notice is received to cure.  If CONSULTANT 
fails to cure within the ten (10) days, the City Manager or designee shall have the right to immediately 
terminate the Agreement and/or refuse to make any additional payment, in whole or in part, and, if 
necessary, may demand the return of a portion or the entire amount previously paid to CONSULTANT due 
to: 

 
1. The quality of a portion or all of the CONSULTANT’s work not being in accordance with the 

requirements of this Agreement; 
 

2. The quantity of the CONSULTANT’s work not being as represented in the CONSULTANT’s Payment 
Request, or otherwise; 
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3. The CONSULTANT’s rate of progress being such that, in the CITY’s opinion, substantial or final 
completion, or both, may be inexcusably delayed; 

 
4. The CONSULTANT’s failure to use Agreement funds, previously paid the CONSULTANT by the CITY, to 

pay CONSULTANT’s project related obligations including, but not limited to, subcontractors, laborers 
and material and equipment suppliers; 

 
5. Claims made, or likely to be made, against the CITY or its property; 

 
6. Loss caused by the CONSULTANT; 

 
7. The CONSULTANT’s failure or refusal to perform any of the obligations to the CITY, after written 

notice and a reasonable opportunity to cure as set forth above. 
 

In the event that the CITY makes written demand upon the CONSULTANT for amounts previously paid by 
the CITY as contemplated in the clause, the CONSULTANT shall promptly comply with such demand. The 
CITY’s rights hereunder survive the term of this Agreement, and are not waived by final payment and/or 
acceptance. 

 
10. INDEPENDENT CONTRACTOR 

 
The CONSULTANT is, and shall be, in the performance of all work services and activities under this Agreement, 
an independent contractor, and not an employee, agent or servant of the CITY.  All persons engaged in any of 
the work or services performed pursuant to this Agreement shall at all times, and in all places, be subject to 
the CONSULTANT’S sole direction, supervision, and control.  The CONSULTANT shall exercise control over the 
means and manner in which it and its employees perform the work, and in all respects the CONSULTANT’S 
relationship and the relationship of its employees to the CITY shall be that of an independent contractor and 
not as employees or agents of the CITY.  The CONSULTANT does not have the power or authority to bind the 
CITY in any promise, agreement or representation other than as specifically provided for in this Agreement.  
The CONSULTANT shall not pledge the CITY’S credit or make it a guarantor of payment of surety for any 
contract, debt, obligation, judgment, lien or any form of indebtedness. The CONSULTANT further warrants and 
represents that it has no obligation or indebtedness that would impair its ability to fulfill the terms of this 
Agreement. 

 
11. MISCELLANEOUS 
 

A. This Agreement constitutes the sole and complete understanding between the parties and supersedes all 
agreements between them, whether oral or written with respect to the subject matter. No amendment, 
change or addendum to this Agreement is enforceable unless agreed to in writing by both parties and 
incorporated into this Agreement. For any increase in the compensation for the services, the City 
Commissioners for the CITY and the duly authorized representative for the CONSULTANT shall agree in 
writing to this change. For all other changes, the CITY’s Administrative Agent and the CONSULTANT’s 
representative shall agree in writing to the change. 

 
B. Any reference to a specific chapter of the Florida Statutes in this Agreement shall mean that the Florida 

Statutes shall by reference be made a part of this Agreement as though set forth in full. 
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C. The CONSULTANT shall not assign any interest in this Agreement and shall not transfer any interest in 
same (whether by assignment or novation) without prior written consent of the City Manager or 
designee, except that claims for the money due or to become due the CONSULTANT from the CITY under 
this Agreement may be assigned to a financial institution or to a trustee in bankruptcy without such 
approval from the CITY. Notice of such transfer or assignment due to bankruptcy shall be promptly given 
to the CITY. 

 
D. The exercise by either party of any rights or remedies provided herein shall not constitute a waiver of any 

other rights or remedies available under this Agreement or any applicable law. The rights and obligations 
of the parties under this Agreement shall be governed by the laws of the State of Florida and the exclusive 
venue for any legal or judicial proceedings in connection with the enforcement or interpretation of this 
Agreement shall be in Sarasota County, Florida. If any term, condition or covenant of this Agreement is 
held by a court of competent jurisdiction to be invalid, void, or unenforceable, the remaining provisions of 
this Agreement shall be valid and binding on each party. 

 
E. The parties covenant and agree that each is duly authorized to enter into and perform this Agreement 

and those executing this Agreement have all requisite power and authority to bind the parties. 
 

F. The CONSULTANT shall not hire any CITY employee associated with this project throughout the duration 
of the Agreement and for a period of one (1) year after completion. 

 
G. Any notices, invoices, reports, or any other type of documentation required by this Agreement shall be 

sent by certified mail, return receipt requested, or via a recognized national courier service in a manner 
that provides for written or electronic record of delivery, to the addresses listed below: 

 
CONSULTANT’S REPRESENTATIVE:               CITY’S ADMINISTRATIVE AGENT: 
_______________                        Benjamin Newman 
_______________                Project Engineer 
_______________               City of North Port Public Works 
_______________                1100 North Chamberlain Blvd. 
______,__,______                 North Port, FL 34286 
TEL (xxx)  xxx-xxxx                         TEL (941) 240-8320 
FAX (xxx) xxx-xxxx                       FAX (941)240-8063 
EMAIL:                                                                     EMAIL: bnewman@cityofnorthport.com 
 

H. Paragraph headings are for the convenience of the parties and for the reference purposes only and shall 
be given no legal effect. 
 

I. ATTORNEY’S FEES:  In any proceedings between the parties arising out of or related to this Agreement, the 
prevailing party shall be reimbursed all costs, expenses and reasonable attorney fees through all proceedings 
(at both trial and appellate levels). 

 
J. In the event of any conflict between the provisions of this Agreement and the RFP No. 2013-43 or 

CONSULTANT’s response, which are made a part hereof by reference, the Agreement shall control. 
 

12.  CIVIL RIGHTS 
The following requirements apply to this Agreement:  
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A. Nondiscrimination - In accordance with Title VI of the Civil Rights Act of 1964, as amended, 42 U.S.C. § 

2000d, section 303 of the Age Discrimination Act of  1975, as amended, 42 U.S.C. § 6101, section 202 of 
the Americans with Disabilities Act of 1990, 42 U.S.C. § 12101, the CONSULTANT agrees that it will not 
discriminate against any employee or applicant for employment because of race, color, creed, national 
origin, sex, age, or disability. In addition, the CONSULTANT agrees to comply with applicable Federal 
implementing regulations and other implementing requirements FTA may issue. 

 
B. Equal Employment Opportunity – The following equal employment opportunity requirements apply to 

this Agreement:  
 

1. Race, Color, Creed, National Origin, Sex – In accordance with Title VI of the Civil Rights Act of 1964, as 
amended, 42 U.S.C. § 2000e, and Federal transit laws at 49 U.S.C. § 5332, the CONSULTANT agrees to 
comply with all applicable equal employment opportunity requirements of U.S. Department of Labor 
(U.S. DOL) regulations, "Office of Federal Contract Compliance Programs, Employment Opportunity, 
Department of Labor," 41 C.F.R. Parts 60 et seq., (which implement Executive Order No. 11246, "Equal 
Employment Opportunity," as amended by Executive Order No. 11375, "Amending Executive Order 
11246 Relating to Equal Employment Opportunity," 42 U.S.C. § 2000e note), and with any applicable 
Federal statutes, executive orders, regulations, and Federal policies that may in the future affect 
construction activities undertaken in the course of the Project. The CONSULTANT agrees to take 
affirmative action to ensure that applicants are employed, and that employees are treated during 
employment, without regard to their race, color, creed, national origin, sex, or age. Such action shall 
include, but not be limited to, the following: 

 
Employment, upgrading, demotion or transfer, recruitment or recruitment advertising, layoff or 
termination; rates of pay or other forms of compensation; and selection for training, including 
apprenticeship. In addition, the CONSULTANT or SUBGRANTEE agrees to comply with any 
implementing requirements the Federal government may issue.  

 
2. Age – In accordance with Section 4 of the Age Discrimination in Employment Act of 1967, as 

amended, 29 U.S.C. § 621 through 634 and Federal transit law at 49 U.S.C. § 5332, the CONSULTANT 
agrees to refrain from discrimination against present and prospective employees for reason of age. In 
addition, the CONSULTANT agrees to comply with any implementing requirements the Federal 
government may issue.  

 
3. Disabilities – In accordance with section 102 of the Americans with Disabilities Act, as amended, 42 

U.S.C. § 12112, the CONSULTANT agrees that it will comply with the requirements of U.S. Equal 
Employment Opportunity Commission, "Regulations to Implement the Equal Employment Provisions 
of the Americans with Disabilities Act," 29 C.F.R. Part 1630, pertaining to employment of persons with 
disabilities. In addition, the CONSULTANT agrees to comply with any implementing requirements the 
Federal government may issue.  

 
4. Access to Services for Persons with Limited English Proficiency – To the extent applicable and except 

to the extent that FTA determines otherwise in writing, the CONSULTANT agrees to comply with the 
policies of Executive Order No. 13166, "Improving Access to Services for Persons with Limited English 
Proficiency," 42 U.S.C. § 2000d-1 note, and with the provisions of U.S. DOT Notice, “DOT Guidance to 
Recipients on Special Language Services to Limited English Proficient (LEP) Beneficiaries,” 66 Fed. Reg. 
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6733 et seq., January 22, 2001. The CITY’s LEP Plan is available at CITY offices or may be viewed online 
at www.cityofnorthport.com 

 
5. Drug or Alcohol Abuse – Confidentiality and Other Civil Rights Protections – To the extent applicable, 

the CONSULTANT agrees to comply with the confidentiality and other civil rights protections of the 
Drug Abuse Office and Treatment Act of 1972, as amended, 21 U.S.C. §§ 1101 et seq., with the 
Comprehensive Alcohol Abuse and Alcoholism Prevention, Treatment and Rehabilitation Act of 1970, 
as amended, 42 U.S.C. §§ 4541 et seq., and with the Public Health Service Act of 1912, as amended, 
42 U.S.C. §§ 201 et seq., and any amendments to these laws.  

 
6. Other Nondiscrimination Laws – The CONSULTANT agrees to comply with all applicable provisions of 

other federal laws, regulations, and directives pertaining to and prohibiting discrimination, except to 
the extent the Federal Government determines otherwise in writing. The CONSULTANT also agrees to 
include these requirements in each subcontract financed in whole or in part with federal assistance, 
modified only if necessary to identify the affected parties.  

 
13. DBE PARTICIPATION 

 
The CONSULTANT, subrecipient or subcontractor shall not discriminate on the basis of race, color, national origin 
or sex in the performance of this Contract.  The CONSULTANT shall carry our applicable requirements of 49 CFR 
Part 26 in the award and administration of DOT –assisted contracts.  Failure of the CONSULTANT to carry out 
these requirements is a material breach of this Contract, which may result in the termination of this Contract or 
such other remedy as the CITY deems appropriate. 
 
Each subcontract the CONSULTANT or its subcontractors signs in regards to a federal aid project must include the 
assurance in the above paragraph (see 49 CFR 26.13(b)). The CONSULTANT and its subcontractors agree to comply 
with all applicable federal implementing regulations and other implementing requirements the Federal 
government may issue. 
 
 
 14.     TERMS FOR FEDERAL AID CONTRACTS (APPENDIX I): 
 
The following terms apply to all contracts in which the services involve the expenditure of federal funds: 
 

A. It is understood and agreed that all rights of the Department relating to inspection, review, approval, 
patents, copyrights, and audit of the work, tracing, plans specifications, maps data, and coast records 
relating to this Agreement shall also be reserved and held by authorized representatives of the United 
States of America. 

 
B. It is understood and agreed that, in order to permit federal participation, no supplemental agreement of 

any nature may be entered into by the parties hereto with regard to the work to be performed hereunder 
without the approval of U.S.D.O.T., anything to the contrary in this Agreement notwithstanding. 

 
C. COMPLIANCE WITH REGULATIONS:  The CONSULTANT shall comply with the regulations of the U.S. 

Department of Transportation relative to nondiscrimination in federally-assisted programs of the U.S. 
Department of Transportation (Title 49, Code of Federal Regulation, Part 21, hereinafter referred to as the 
Regulations), which are herein incorporated by reference and made a part of the contract. 
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2.  pay, or agree to pay, to any firm, person, or organization, any fee, contribution, donation, or 
consideration of any kind; 

The Department further acknowledges that this Agreement will be furnished to a federal agency, in 
connection with this Agreement involving participation of Federal-Aid funds, and is subject to applicable 
State and Federal Laws, both criminal and civil. 

O. The CONSULTANT hereby certified that it has not: 

1.  employed or retained for a commission, percentage, brokerage, contingent fee, or other consideration, 
any firm or person (other than a bona fide employee working solely for the above contractor) to solicit or 
secure this Agreement; 

2.  agreed, as an express or implied condition for obtaining this Agreement, to employ or retain the 
services of any firm or person in connection with carrying out this Agreement; or  

3.  aid, or agreed to pay, to any firm, organization or person (other than a bona fide employee working 
solely for the above contractor) any fee contribution, donation, or consideration of any kind for, or in 
connection with, procuring or carrying out the Agreement. 

The CONSULTANT further acknowledges that this Agreement will be furnished to the State of Florida 
Department of Transportation and a federal agency in connection with this Agreement involving 
participation of Federal-Aid funds, and is subject to applicable State and Federal Laws, both criminal and 
civil. 

 
15.  E- VERIFY: 
 
CONSULTANT: 
 

A. Shall utilize the U.S. Department of Homeland Security's E-Verify system to verify the employment 
eligibility of all new employees hired by the CONSULTANT during the term of the Agreement; and 

B. Shall expressly require any subcontractors performing work or providing services pursuant to the state 
contract to likewise utilize the U.S. Department of Homeland Security's E-Verify system to verify the 
employment eligibility of all new employees hired by the subcontractor during the contract term. 
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IN WITNESS WHEREOF, the parties have executed the agreement as of the date first above written. 
 
 
ATTEST:      CITY OF NORTH PORT, FLORIDA 
 
 
By:_________________________________  By:________________________________________ 

Helen Raimbeau, MMC, City Clerk Jonathan R. Lewis, ICMA-CM, City Manager 
 
 
 
 
WITNESS:      CONSULTANT: 
 
 
By: _________________________________                      By: ________________________________________ 

                    Signature                                                                                     Signature 
                                                                                                      
                                                                                                     Print: ___________________________________ 
                                                                
                                                                                                     Title:  ___________________________________    
 

 
 

APPROVED AS TO FORM AND CORRECTNESS: 
 
By: ________________________________ 
       Robert K. Robinson, City Attorney 
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EXHIBIT A  
 

 REQUIRED FDOT FORMS:  
 

THE CONSULTANT AFFIDAVITS MUST BE COMPLETED AND RETURNED WITH THE 
PROPOSAL SUBMITTAL. 

 
 
 
 

Consultant Affidavits:  The Consultant shall submit the following forms provided in Exhibit A: 
 

1.          Consultant Affidavit 
2.          Certification Regarding Debarment 
3.          Certification for Disclosure of Lobbying Activities 
4.          Truth-In-Negotiation Certification 
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