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SMO staff responsible for 
individual product perform 

daily check on new 
CERTS in LIMS

New CERT present for 
unsampled product within 

last 3 months?
No actionNo

SMO staff email PA 
to log sample into 
LIMS and send 
sample to SMO

Yes

SMO 
receives 
sample

SMO enters 
test results & 

validate in 
LIMS

Test passes?

PA resolves failing material.  SMO Program 
Manager provides a recommendation to Product 
Evaluation with instructions on how to proceed

Sample sent?

PA states sample 
not available or not 
received within 3 

months

No

Yes

SMO Program 
Manager notifies  
that sample was 

not provided

PA approves 
sample with RS No ActionYes

PA = Project Administrator Cert = Certification
SMO = State Materials Office LIMS = Laboratory Information Management System
SCO = State Construction Office RS = Approval Code in LIMS

No

11/29/05

PA enters 
certification into 
LIMS daily as 

received

SCO requires the 
districts to provide 

a sample from 
any project


