DBE LEDGER INSTRUCTIONS

PRIME CONTRACTOR:	Contractor with whom the Department executed a contract
DBE TRUCKING FIRM:	Trucking Firm with whom the Prime Contractor executed a contract
FINANCIAL NO:		Financial project number assigned by the Department
CONTRACT #:		Number assigned to the contract executed with the Department and Prime Contractor
FAP #:	Federal Aid Participation (FAP) number assigned to the contract executed with the Department and Prime Contractor
COUNTY:	County in which the construction project is located
INVOICE PERIOD:	Timeframe in which the transportation services were rendered and/or compensation is being requested
INVOICE AMOUNT:	PROTECTED CELL – This cell was created at the request of the Prime Contractor (not a Department requirements); automatically populates from data appearing elsewhere 
(NOTE:  This information appears in colored cell)

START DATE:	Date on which the DBE Trucking firm commenced transportation services
FINISH DATE:	This cell was created at the request of the Prime Contractor (not a Department requirements); Final date on which transportation services ceased
TRUCKING FIRM
UTILIZATION	Name of each DBE trucking entity performing transportation services

INVOICE AMOUNT
THIS PERIOD	Total dollar amount for transportation services including commission/fees acquired by all DBE trucking firms

DBE AMOUNT
THIS PERIOD		PROTECTED CELL – Automatically calculates information from adjacent column
			
OBE TRUCKING
DOLLARS		Total collective dollar amount of transportation services provided by OBE trucking firm(s)

OBE COMMISSION	Total collective dollar amount of commission/fees acquired by the DBE trucking firm

TOTAL			PROTECTED CELL – Automatically calculates information from adjacent column/cells

TOTAL DBE
AMOUNT		PROTECTED CELL – Automatically calculates information from adjacent column/cells.  
This amount is reported MONTHLY in the Equal Opportunity Reporting System (EORS)

TO DATE
TOTAL INVOICES	PROTECTED CELL – Automatically calculates information which appears in TOTAL cell; accumulates monthly

TO DATE
DBE DOLLARS	PROTECTED CELL – Automatically calculates information which appears in TOTAL cell (DBE amount); accumulates monthly

TO DATE OBE
TRUCKING DOLLARS	PROTECTED CELL – Automatically calculates information which appears in OBE TRUCKING DOLLARS; accumulates monthly

OBE COMMISSIONS	PROTECTED CELL –  Automatically calculates information which appears in OBE COMMISSION; accumulates monthly
MATCH
DBE DOLLARS	PROTECTED CELL – Automatically calculates information from adjacent column/cells (DBE Dollars with appear in the “TO DATE” box); This retains a running total and reflects TO DATE amounts reported in EORS

MATCH OBE
TRUCKING DOLLARS	PROTECTED CELL – Automatically calculates information from TO DATE box; 
This cell contains a formula based on =

a) OBE TRUCKING DOLLARS cell populated if OBE TRUCKING DOLLARS cell is less than (<) the DBE DOLLARS cell   or 

b) DBE TRUCKING DOLLARS cell populated if DBE TRUCKING DOLLARS cell is less than (<) the OBE DOLLARS cell   

MATCH OBE
COMMISSIONS	PROTECTED CELL – Automatically calculates information from TO DATE box; 
This cell contains a formula based on =

a) Remaining proportionate share of commission which remains after the DBE Dollars are matched with OBE Dollars. 
EXAMPLE:

Total Invoice Amount is $ 12,060.00
								
Total DBE Dollars			$   1,920.00		
Total OBE Dollars			$   9,130.00		
OBE Commissions			$   1,010.00   

MATCH
Total DBE Dollars		$  1,920.00 (All DBE dollars)

Total OBE Dollars		$  1,920.00 (Max. OBE dollars permitted; cannot exceed DBE)
	NOTE:  $ 1,920.00 represents 21% of the OBE dollars used in the match

Total OBE Commissions	$     798.00 (OBE Commission remaining which was noted included in above ‘match’)
NOTE:  Since 21% of the OBE transportation services was included in the ‘match’, a safe assumption can be made as to the remaining 79% of the total commission was not used in the match; therefore, is included in the ‘match’

GRAND TOTAL		$  4,638.00 DBE Trucking credit; At the conclusion of the services), this amount is the
	 total which should appear in EORS
