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3.  ADVANCE NOTIFICATION 
 
 
3-1  OVERVIEW 
 

The Advance Notification (AN) process is charted in Figure 3.1.  It is the means 
through which Federal, State, local agencies, and other interested parties are informed of a 
proposed action by the Florida Department of Transportation or another governmental 
agency.  It is also the process of giving notice of an agency’s intent to apply for Federal-aid 
on a project.  The AN process provides the initial opportunity for Federal, State, and local 
agencies as well as tribal representatives and local officials to become involved early in the 
project development phase and share information with the Department concerning a 
proposed action and the geographic area potentially impacted.   

 
It is one mechanism used by the State of Florida to determine a proposed 

transportation improvement's consistency with Florida's Coastal Zone Management 
Program, hereafter referred to as the Florida Coastal Management Program (FCMP), for 
Federally-funded actions.  It’s also a means of obtaining compliance and consistency with 
Local Government Comprehensive Plans approved by the Department of Community 
Affairs (DCA) under Chapter 163, Florida Statutes (F.S.).  In June of 2002 the Florida 
State Clearinghouse (SCH) and FCMP were transferred from the DCA to the Department of 
Environmental Protection (DEP) which is now responsible for determining consistency with 
the FCMP.  The AN process is required by the President's Executive Order 12372 and 
the Governor's Executive Order 95-359. 
 

The AN process is initiated by the Department through the Environmental Screening 
Tool (EST) as part of the Efficient Transportation Decision Making (ETDM) process.  All 
major transportation improvement projects (whether State or Federally funded) should be 
entered into the Environmental Screening Tool (EST) as described in the ETDM Planning 
and Programming Manual, Chapter 5.  For these projects, the AN process is initiated 
electronically during the Programming phase using the EST.  The Programming Screen 
provides Federal, State, and local agencies as well as tribal representatives (review 
agencies) with project and environmental information so they can make knowledgeable 
decisions about a proposed project’s potential impacts upon and the degree of effect to a 
particular resource.  The Programming Screen also helps review agencies identify technical 
studies to satisfy NEPA and environmental permits, and document the need for further 
agency involvement.  Reviewing agencies (including consistency reviewers) have 45 days 
(60 if an extension is granted) to comment on a project.  Comments are submitted 
electronically through the EST.  The SCH has an additional 15 days after receipt of 
comments to complete their consistency review for the State of Florida.   

 
Comments from state agencies providing Federal Consistency Review (consistency 

reviewers) are summarized by the SCH and documented in the EST.  This documentation 
will also contain a determination of the project's consistency with the FCMP as required by 
15 CFR 930.  Whenever a project is determined to be inconsistent with the FCMP, a notice 
of inconsistency will be issued by DEP’s SCH pursuant to 15 CFR 930 and Section 380.23, 
F.S.  If any consistency reviewing agency indicates that the project is not consistent, the 
dispute resolution process may be initiated. 



 
11-05-07 PART 1, CHAPTER 3 3 -2 

 
Agencies failing to respond by the end of the AN review period, but which have 

jurisdiction by law or are anticipated to have an interest in the proposed action, may be 
contacted directly (verbal, electronic, or written form) to solicit their comments.  Once the 
AN response has been documented in the EST, this information is used to complete the 
Environmental Class of Action Determination (Part 1, Chapter 2) and initiates the funding 
request from the Department's Federal-Aid Management Office, if appropriate. 
 
 
3-2  PROCEDURE 
 
3-2.1  The Advance Notification Process 
 

The AN process is to be initiated at the earliest time (during the Programming Screen) 
after the Department or another governmental agency has made the decision to seek 
Federal-aid on a project or to process a non-Federal aid action.  All projects in the 
Programming phase of the ETDM process require an AN package since they are major 
transportation actions.  These are MPO and FDOT identified priority projects for inclusion 
into the work program.    The only non-Federally funded projects processed through the 
EST are major transportation projects that require a State Environmental Impact Report 
(SEIR).    It is recommended that a non-federally funded project that may become Federally 
funded at some point or may require Federal permits be entered into the EST for review. 

 
Projects that require a Federal Consistency Review Determination are those with 

Federal funding and/or non-federally funded projects that will require a Federal action (i.e., 
connection to an Interstate).  SEIRs usually require a Federal Consistency Determination 
because there is often a Federal action involved.     

 
In the Programming phase the AN process is initiated after the standardized GIS 

analyses have been performed. The EST includes a tool that assists the ETDM Coordinator 
with creation of an AN package (Section 3-2.2).  The AN package provides a consistent, 
comprehensive project record to agencies and interested parties.  It is a means of informing 
them of the agency’s intent to proceed with a project. 

 
Once the AN package is completed and project information is ready for review, the 

District ETDM Coordinator notifies the Environmental Technical Advisory Team (ETAT) to 
proceed with the Programming Screen. This notification initiates the Federal Consistency 
Review process, as required by the President’s Executive Order 12372 and the 
Governor’s Executive Order 95-359 and notifies ETAT representatives of the availability 
of the Programming Screen for review. Electronic notification is also sent to (1) State 
agencies on the SCH contact list when the Federal consistency reviewer of the agency is 
not the same as the ETAT reviewer, and (2) regional planning councils and local 
governments not included on the SCH contact list.  For those agencies receiving the AN 
and are also participating ETAT members, they may opt to defer to their comments in the 
EST during their official review rather than duplicate the effort.       

 
Programming Screen Notifications and the AN package are transmitted via e-mail but 

may also be printed out and mailed only if specifically requested by the recipient.  Through 
the EST, the ETDM Coordinator has the option of electronically sending out the AN 
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package to all agencies and interested groups using the managing contacts tool.  This tool 
includes an electronic address book that allows the ETDM Coordinator to tie specific people 
or groups to a specific project.  Utilizing this tool they are able to add new contacts to their 
distribution list. See Figure 3.2 for a sample Programming Screen Notification.  

 
ETATs and consistency reviewers have 45 days from the date of issuance of the 

Programming Screening Notification to provide comments. A 15-day extension may be 
granted by the District ETDM Coordinator upon request.  If more than a 30 day extension is 
required by the ETAT or the SCH, the project should be placed into dispute resolution 
according to Chapter 5 of the ETDM Planning and Programming Manual until the review 
is complete.  In the case of an extension, an email notification will be sent to all personnel 
currently reviewing the project.  The SCH reviews comments from its consistency reviewers 
and supplies a summary and consistency determination.  They make sure that the project 
is consistent with the Florida Coastal Management Program and the appropriate Local 
Government Comprehensive Plan (s). 

 
All responses are directed to the District ETDM Coordinator. The District ETDM 

Coordinator reviews the comment responses to determine if any unresolved or conflicting 
issues exist.  If there are no disputes, the Preliminary Programming Screen Summary 
Report, as described in Chapter 5 of the ETDM Planning and Programming Manual, is 
prepared. If disputes are identified by the ETAT or by the SCH or consistency reviewers 
(regarding consistency with the FCMP), the dispute resolution process described in 
Chapter 5 of the ETDM Planning and Programming Manual is initiated.   
 
3-2.1.1  Transportation Projects Subject to Reprocessing in the Advance Notification 
Process 
 

Situations may occur on projects whereby the AN process should be repeated.  When 
these situations occur the project should be reprocessed through the Programming Screen 
and an AN package should be prepared in accordance with Section 3-2.2.  Those situations 
which require the re-processing of a new AN are: 
 

1. Four years have elapsed since the previous AN process was completed and the 
project’s PD&E Study has not yet been initiated or 4 years have elapsed since 
the PD&E Study was initiated and an environmental document has not been 
approved for public availability. 

 
2. The project termini have changed (expanded).  

 
3. The project concepts have changed (e.g., number of lanes, adding 

interchanges, etc.).  
 
If the termini or project concepts have substantially changed at any time before the 

initiation of the PD&E Study (regardless of time span) then the AN is re-processed through 
the Programming Screen.  The Project Manager in coordination with the ETDM Coordinator 
updates any project information in the EST.  A new AN package is then sent to the same 
recipients of the original AN and a new Programming Screen and Federal Consistency  

Review is initiated following protocol in Section 3-2.2.  Information included in the AN 
package is processed from the most recent published summary report. The cover letter 
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should make reference to the earlier AN (including the State Application Identifier number) 
and the reasons the new AN is being processed.   
 
3-2.2  Preparation of the Advance Notification Package 
 

At the initiation of the Programming Screen the ETDM Coordinator creates the AN 
Package.  The EST electronically generates an AN Package consisting of a cover letter, 
notification transmittal list, Application for Federal Assistance (if appropriate), location 
maps, and Advance Notification Fact Sheet.  The ETDM Coordinator edits and completes 
this AN package as one document and distributes a link to the document in an email.  The 
ETDM Coordinator has the option to print and mail it if a hard copy is requested by an 
agency or organization.  The AN Package is printable as a draft document for internal 
review and as a FINAL Published AN Package available to anyone and, which must be 
included as a part of any Programming Screening Notification.   

 
The AN package can be generated if; 1) the project has completed a planning 

screening and has been prioritized to move into a programming screening. 2) The project 
will only complete a programming screening. Or 3) The project has already completed a 
programming screening or moved on to later phases.  Condition 3 will not require a 
programming screening review or a consistency review, but it will require an AN review by 
the same parties listed using the same time lines.  This third condition is to assist those that 
had to run a project that is already in PD&E through a programming screen because the 
Notice of Intent (EIS only) did not go out before the cutoff date.  Condition 3 will be phased 
out in the next several years.     
 
3-2.2.1  Cover Letter and Notification Transmittal List 
 

The AN Package includes a cover letter that is addressed to the SCH but is distributed 
to all recipients of the AN package.  The cover letter of the AN package should reference 
the project name, ETDM number, and the Financial Project Number if available.  A sample 
copy of the cover letter is shown in Figure 3.3.  

 
In addition, a list of local, regional, and Federal agencies receiving the AN must be 

provided as a part of the AN package.  This is called the Notification Transmittal List.  This 
list includes ETAT members, consistency reviewers and other local, state, and Federal 
agencies that need or have requested to be notified.   A list of agencies and organizations 
that the AN Package is typically distributed to is included in Figure 3.4.  All contacts listed 
are not applicable for all projects, they vary by District.  Figures 3.5 and 3.6 provide contact 
information for organizations and/or agencies that may not be represented by an ETAT 
member or a consistency reviewer. 

 
The ETDM Coordinator, Project Manager, Community Liaison Coordinator (CLC), or 

the State Clearinghouse Coordinator may add new contacts to the Notification Transmittal 
List.  The contact information includes name, address, email, phone, and organization. 
 
3-2.2.2  Application for Federal Assistance 
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An Application (Office of Management and Budget Form) for Federal Assistance is 
included as a section of the electronic AN Package.  An example of the Federal form and 
instructions are in Figure 3.7.   
 
3-2.2.3  Location Maps 
 

A series of three project Location Maps are also provided in the AN Package (Figure 
3.8).  They include a County Location Map, a Project Location Map, and a Project Aerial 
Map.  They include the State Road number (if applicable), the project's common name, City 
and/or County, and show the project boundary and any alternatives.  Additional maps are 
generated to show details of the proposed alternatives.  All maps are automatically created 
from information in the EST when the AN Package is created, however the ETDM 
Coordinator can choose to include their own maps.  The maps are combined with the rest of 
the information and distributed as a part of the AN Package, whether it is distributed via 
email or hardcopy.  
 
3-2.2.4  Advance Notification Fact Sheet 
 
 The Advance Notification Fact Sheet includes a description of the project, purpose and 
need information, environmental information, and other details as listed below.  The 
environmental information is the result of GIS analysis for the project area with a 
predetermined buffer distance of 500ft for each data layer supporting the analysis.  
Analysis for different buffer distances can be viewed by accessing the EST. 
 
 The AN Fact Sheet contains information from the Planning Screen Summary Report 
or in the case of an AN being reprocessed the most recent screening event summary 
report.  All information may not be available for projects that have not gone through a 
Planning Screen, however project description, purpose and need information, GIS analysis 
of environmental information and resource maps will be available for these projects.  
 
 1. Project Description Data:  This section includes a summary paragraph including 

information on the project limits (as reached through agreement with the Federal 
lead agency if Federal funding participation is anticipated and as described in the 
Long Range Transportation Plan).  It may also include proposed improvements, 
such as addition of lanes, number of lanes, and major structural components, such 
as bridges, ramps, etc.  The description may also list other associated projects 
(such as planned or recently permitted segments of the same road), financial project 
numbers, and a description of previous coordination efforts.  It also includes any 
specific data on alternatives as well as a summary of public comments and 
community desired features.   

 
 2. Purpose and Need Data:  The project’s Purpose and Need Statement is generated 

from information already in the EST.  It identifies the need for the project (i.e., 
structural deficiencies, deficient level of service, etc.) and states if the project is 
consistent with the DCA approved Local Government Comprehensive Plan(s) 
required under Chapter 163, F.S.  It should state if the proposed improvement has 
been found consistent with the Local Government Comprehensive Plan(s) through 
DCA’s review of the Tentative Five Year Work Program pursuant to Section 
339.135(4)(f), F.S.  For urbanized areas, it may be determined if the improvement is 
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consistent with the approved comprehensive (Long Range) transportation plan(s) of 
the Metropolitan Planning Organization(s) (MPO).  It may also identify that the 
improvement is contained in the Gubernatorially-approved Transportation 
Improvement Program (TIP) for the urbanized area. 

 
3. Environmental Information: This section includes results of GIS analyses for a 

500 ft. buffer distance for the following categories.   
 

a. Land Uses 
 
b. Wetlands 

 
c. Floodplains 

 
d. Wildlife and Habitat 
 
e. Outstanding Florida Waters 

 
f. Aquatic Preserves 

 
g. Coastal Zone Consistency Determination is Required 

 
h. Cultural Resources 

 
i. Coastal Barrier Resources 

 
j. Contamination 

 
k. Sole Source Aquifer 

 
l. Noise Sensitive Sites 

 
m. Essential Fish Habitat Potential 

 
n. Farmlands 

 
o. Communities 

 
p. Recreation Areas 

 
q. Wild and Scenic Rivers (quarter mi. buffer) 
 

4. Navigable Waterway Crossing? 
 

a. Yes, if project intersects Navigable Waterway 
 
b. No, if project does not intersect a Navigable Waterway 

 
5. Degree of Effect Data: Includes: 
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a. Agency Comments and Summary Degree of Effect if applicable 
 

1. Summary Degree of Effect Overview (matrix) 
 
2. Summary Degree of Effect Comments 
 

b. Agency Reviewers Comments 
 

 6. General Project Commitments: includes general project commitments from the 
Project Commitment section of the Planning Screen Summary Report. 

 
The following text will be included at the beginning of this section: 
 

  “The following tables show results of standard data analyses that compare the 
locations of the project alternatives with locations of various environmental 
resources, as recorded in the ETDM Geographic Information System database.  
This report provides results for various resources within 500 feet from the center of 
the planned corridor.  Results for additional types of resources and buffer distances 
may be viewed on the ETDM Environmental Screening Tool web site, or may be 
requested from the project contact as indicated on the Advance Notification cover 
letter.  Public access to the ETDM Environmental Screening tool is provided through 
the Florida Department of Transportation Web site at: http://etdmpub.fla-etat.org.” 

 
 7. List Permits Required: The EST generates a list from the Required Permits section 

of the most recent Summary Report.  
 
 8. List of Technical Studies: A list of technical studies that may be needed for the 

project is generated from the most recent Summary Report.  
 
9. Class of Action: Should be available only for ANs that are being reprocessed. 

 
10. Dispute Resolution Activity Logs: If there were any disputes during the Planning 

Screen   
 
11. Resource Maps as follows: 
 

a. Coastal and Marine 
 
b. Contamination 

 
c. Farmlands 
 
d. Floodplains 

 
e. Hydrogeology 

 
f. Water Resources 
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g. Species Potential 

 
h. Integrated Wildlife Model 

 
i. Vegetation 

 
j. Wetlands 

 
k. Historic Resources 

 
l. Recreation Areas 

 
m. Land Use 

 
n. Community Services 

 
o. Population Density 

 
p. Age Distribution 

 
q. Income 

 
r. Minority Population 

 
12. Other Project Documents: Other documents may be included at the discretion of 

the Project Manager or the ETDM Coordinator.   
 
13. Nonviable Alternative(s) Detail: Provides history on alternatives that were 

determined to be nonviable. 
 
3-2.3  Distribution of Advance Notification 
 

The completed AN package is sent to the ETAT members, consistency reviewers (if 
project requires), the Florida State Clearinghouse, and District CLC.  The email text is 
tailored in order to address the proper recipients.  All Programming Screen notices will 
include an AN, but not all Programming Screen notices will include a Federal Consistency 
Review request.  The State Clearinghouse and District CLC forward the information to 
additional interested parties, if needed.  The AN package may be forwarded electronically or 
in hardcopy format if requested by the agency/organization.    

 
The AN is also sent directly to any appropriate local government officials and 

representatives or Federal agencies that are not members of the ETAT or consistency 
reviewers as well as additional interested parties.  Figure 3.4 lists offices that the AN may 
need to be distributed to.  Recipients with access to the secure EST site (ETAT members) 
proceed to the EST to review project information and submit comments on-line.  Other 
recipients are directed to the public access Web site and may submit comments to the 
project contact person identified in the notice.     
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3-2.4  Distribution of Responses 
 

  At the end of the 45- day comment period, the SCH consolidates the consistency 
reviewer’s comments.  Along with reviewing the consistency reviewers comments, the SCH 
summarizes those comments in the EST and provides a document that contains a 
determination of the project's consistency with the FCMP when applicable, and to the 
maximum extent feasible, with the approved comprehensive plan of the local government 
jurisdiction(s) pursuant to Chapter 163, F.S.  

 
Whenever a project is determined to be inconsistent with the FCMP, a notice of 

inconsistency will be issued by DEP pursuant to 15 CFR 930 and Section 380.23, F.S.  If a 
finding of inconsistency is made, the finding must cite the section of the relevant statute 
under that agency’s authority with which the project is inconsistent, and must identify 
actions that can be taken to resolve the conflict.  Prior to actually issuing a finding of 
inconsistency, the reviewing agency should immediately notify the SCH of identified 
problems.   

 
All agencies and organizations that were sent an AN Package have 45 days to 

comment on the AN in the EST.  The District ETDM Coordinator reviews all AN comments 
and summarizes them during Preliminary Programming Summary Report development.  
This summary is included in the AN Feedback Summary section of the Preliminary 
Programming Screen Summary Report.    Agencies failing to respond by the end of the AN 
review period, but which have jurisdiction by law or are anticipated to have an interest in the 
proposed action, may be contacted directly (verbal, electronic, or written form) to solicit their 
comments.  Once the AN responses are summarized, DEP’s SCH submits a consistency 
determination and the screening event is summarized, the Preliminary Programming 
Screen Summary Report is published.  This report documents the screening event, the 
Federal Consistency Determination, and the AN comments.   

 
Once the report is complete, an email is automatically sent to the original AN recipients 

informing them that it is complete.  The announcement and copies of the Preliminary 
Programming Screen Summary Report are sent by the District ETDM Coordinator and 
the District CLC to other interested parties upon request.  This information is then utilized to 
determine the Environmental Class of Action as discussed in Part 1, Chapter 2 of this 
manual and Chapter 5 of the ETDM Planning and Programming Manual.  The Final 
Programming Screen Summary Report includes the Environmental Class of Action 
Determination and initiates the funding request from the Department’s Federal-Aid 
Management Office, if appropriate. 

 
3-2.5  Mediation/Conflict Resolution 
 
 If there is a dispute between the SCH and its reviewers or the SCH and the FDOT at 
the AN phase or a possible inconsistent determination then the project will go through the 
dispute resolution process as described in the ETDM Planning and Programming 
Manual, Chapter 5.   
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FIGURE 3.1  Advance Notification Process
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FROM: [FDOT ETDM Coordinator] 
TO:   [ETAT Reviewers, CLCs, MPO ETDM Coordinators, Advance Notification – 

Commenting Interested Parties, Federal Consistency Reviewers, Project 
Managers, State Clearinghouse, Federal Consistency – Commenting 
Interested Party] 

 
SUBJECT: Notice: ETDM Programming Screen and Federal Consistency Review have 
begun 
 
The ETDM Programming Screen and the Florida State Clearinghouse federal 
consistency review period have begun for the following project. This notice also 
constitutes the Advance Notification in accordance with Executive Order 95-359.  The 
review period starts today 12/11/2005, and will end 45 days from today on 1/25/2005. 
Please review instructions below and then proceed to the Environmental Screening Tool 
to submit your comments at: 
 
www.fla-etat.org 
 
=========================================================== 
 
Baker County: 6784 Main Street Alt#1           Click to view the Advance Notification 
Package 
 
=========================================================== 
INSTRUCTIONS FOR ETDM PROGRAMMING SCREEN REVIEW 
 
ETAT reviewers are asked to proceed with their Programming Screen review of the 
above-referenced project.  Those ETAT reviewers who also serve as Consistency 
Reviewers for their agency should reference the “Federal Consistency Review” 
instructions below.  Those agencies that use different personnel to perform the ETDM 
and federal consistency reviews should coordinate internally to ensure that the Federal 
Consistency Review and the ETDM comments are not in conflict. 
 
NOTICE TO MPO ETDM Coordinators and CLCs:  Some projects may not fall within 
your geographic jurisdiction; however, the Department would not want to prevent you 
from commenting on a project if you believe that it may impact your organization. 
Therefore, you are being notified of any project entering a review cycle within your 
FDOT District. 
 
 
 
 

FIGURE 3.2  Sample Programming Screen Notification
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=========================================================== 
INSTRUCTIONS FOR FEDERAL CONSISTENCY REVIEW 
 
The Florida State Clearinghouse requests that applicable state agency contacts review  
the referenced project for consistency with the Florida Coastal Management Program.  
If you are not the designated Clearinghouse contact for your agency, please advise the 
designated contact of this notice. Those agencies that use different personnel to 
perform the ETDM and Clearinghouse reviews should coordinate internally to ensure 
that the Federal Consistency Review and the ETDM comments are not in conflict. 
 
State reviewers should note that if a finding of inconsistency is made, the finding must 
cite the section of the relevant statute under that agency's authority with which the 
project is inconsistent, and must identify actions that can be taken to resolve the 
conflict.  Prior to actually issuing a finding of inconsistency, the reviewing agency should 
immediately notify the Clearinghouse of identified problems (phone 850-245-2161). 
 
The Florida State Clearinghouse requests the participation of the Regional Planning 
Councils and local governments in the federal consistency review process.  Please note 
that participation is advisory in nature, based upon such issues as consistency with the 
strategic regional policy plan or the local government comprehensive plan, or conflict 
with other known area activities. 
 
Thank you, 
 
[ETDM Coordinator] 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

FIGURE 3.2  Sample Programming Screen Notification
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       (DATE) 

 
Florida State Clearinghouse 
Department of Environmental Protection 
3900 Commonwealth Boulevard 
Mail Station 47 
Tallahassee, Florida  32399-3000 

 
Dear Mr./Ms.: 
 

SUBJECT: Advance Notification 
 Project Name 
 ETDM Number 
 Federal Aid Project Number X-XXX(X)-X 

Financial Project Number XXXXXXXXXXX  
___________________ County, Florida 

 
We are sending this Advance Notification (AN) Package to your office for distribution to 
State agencies that conduct Federal consistency reviews (consistency reviewers) in 
accordance with the Coastal Zone Management Act and Presidential Executive Order 
12372.  We are also distributing the AN Package to local and Federal agencies.   
Although we will request specific comments during the permitting process, we are 
asking that permitting and permit reviewing agencies (consistency reviewers) review the 
attached information and provide us with their comments. 
 
(If Federal funding or FHWA approval is anticipated for any phase through construction, 
then add the following statement): 
 

"This is a Federal-aid action and the Florida Department of 
Transportation, in consultation with the Federal Highway Administration, 
will determine what type of environmental documentation will be 
necessary.  The determination will be based upon in-house environmental 
evaluations and comments from other agencies.  Please provide a 
consistency review for this project in accordance with the State's Coastal 
Zone Management Program. 
In addition, please review this project’s consistency, to the maximum 
extent feasible, with the approved Comprehensive Plan of the local 
government to comply with Chapter 163 of the Florida Statutes." 
 

FIGURE 3.3  Advance Notification Cover Letter to the State Clearinghouse 
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 (DATE) 
Page 2 
 
If a project is non-Federally funded, then include the following statement: 
 

"This is a non-Federal aid action and the Florida Department of 
Transportation, will determine what type of environmental documentation 
will be necessary.  The determination will be based upon in-house 
environmental evaluations and comments from other agencies.  A 
consistency review for this project is not required by 15 CFR 930 because 
no Federal Funds are involved.  

  
In addition, please review this project’s consistency, to the maximum extent 
feasible, with the approved Comprehensive Plan of the local government to 
comply with Chapter 163 of the Florida Statutes." 

 
 (All transmittal letters must include the following statement): 
 

"Consistency reviewers have 45 days from the Programming Screening 
Notification to provide their comments.  Once you have received their 
comments, you will supply a summary and consistency determination for 
your agency within 60 days of the Programming Screen Notification. If you 
need more review time, send a written request for an extension to our 
office within the initial 60 day comment period".  

 
Your comments should be addressed to: 
 
 District Environmental Management Office  
 Florida Department of Transportation 
 Post Office Box  XXXX 
 District / City, Florida  XXXXX 
 
 

  Sincerely, 
      
    District Environmental Management Office  
 
Attachment 

 
 
 
 
 

FIGURE 3.3  Advance Notification Cover Letter to the State Clearinghouse
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Federal Highway Administration, Division Administrator (Federal - aid projects only) – 
Federal Highway Administration - ETAT Representative 
Federal Emergency Management Agency - Mitigation Division, Chief 
Federal Railroad Administration – Director 
Federal Railroad Administration 
U.S. Department of Interior - Bureau of Land Management, Eastern States Office 
U.S. Department of Housing and Urban Development, Regional Environmental Officer 
U.S. Department of Interior - U.S. Geological Survey Chief 
U.S. Environmental Protection Agency - ETAT Representative  
U.S. Department of Interior – U.S. Fish and Wildlife Service - ETAT Representative 
U.S. Army Corps of Engineers - Regulatory Branch - ETAT Representative 
U.S. Department of Commerce - National Marine Fisheries Service – Southeast  
U.S. Department of Commerce - National Marine Fisheries Service - Habitat  
Regional Administrator or Southeast Regional Superintendent 
Conservation Division - ETAT Representative 
U.S. Department of Agriculture - Southern Region 
U.S. Department of Interior - National Park Service - Southeast Regional Office - ETAT 
Representative 
Federal Aviation Administration - Airports District Office 
U.S. Department of Health and Human Services – National Center for Environmental Health  
U.S. Department of Interior - Bureau of Indian Affairs - Office of Trust Responsibilities 
U.S. Coast Guard - Commander (obr) - Eighth District - ETAT Representative 
U.S. Coast Guard - Commander (oan) - Seventh District - ETAT Representative 
Florida Inland Navigation District 
Poarch Band of Creek Indians of Alabama 
Muscogee (Creek) Nation of Oklahoma 
Seminole Tribe of Florida - ETAT Representative 
Miccosukee Tribe of Indians of Florida - ETAT Representative 
Seminole Nation of Oklahoma 
Mississippi Band of Choctaw Indians 
Florida Fish and Wildlife Conservation Commission - ETAT Representative 
U.S. Forest Service - ETAT Representative 
Florida Department of Environmental Protection - ETAT Representative 
Florida Department of Environmental Protection- State Clearinghouse 
Florida Department of State - ETAT Representative 
Florida Department of Community Affairs - ETAT Representative 
Florida Department of Agriculture and Consumer Services - ETAT Representative 
Federal Transit Administrator - ETAT Representative  
Regional Planning Council 
Water Management District - ETAT Representative 
Engineer/Manager, Environmental Management Office 
Local Government Officials 

 
 

FIGURE 3.4  Advance Notification Distribution List



 
11-05-07 PART 1, CHAPTER 3 3 -17 

FEDERAL AND STATE AGENCIES  
Airports District Office 
Federal Aviation Administration 
5950 Hazeltine National Dr., 
Citadel International Building, Suite 400 
 Orlando, FL  32822 

Southeast Regional Office 
National Park Service 
U.S. Department of Interior 
100 Alabama Street, SW 
Building 1924 
Atlanta, GA  30303 
(404) 562-3100 

Chief 
Mitigation Division 
Federal Emergency Management Agency 
3003 Chamblee Tucker Road 
Atlanta, GA  30341-4148 
(770) 220-5200 

National Center for Environmental Health  
Centers for Disease Control and Prevention 
U. S. Dept. of Health and Human Services 
4770 Buford Highway, NE 
Atlanta, GA  30341-3724 

Director 
Federal Railroad Administration 
61 Forsyth Street SW, Suite 16T20 
Atlanta, GA  30303-3104 
(404) 562-3800 

Director 
U.S. Department of Interior, USGS 
Florida Integrated Science Center 
224 West Central Parkway, Suite 1006 
Altamonte Springs, FL  32714 
(407) 865-7575 

(FDOT District 3 and parts of 2) 
Eighth District 
Commander (obr) 
U.S. Coast Guard 
500 Poydres Street 
New Orleans, LA  70130-3310 
(504) 671-2128 
 

Chief 
Environmental Services Staff 
Office of Trust Responsibilities 
Bureau of Indian Affairs 
U.S. Department of Interior 
Room 4560, Interior Building 
18th and C Streets, NW 
Washington, D.C.  20245-0001 
(Only when a project may potentially involve 
Indians) 

 
Director 
Eastern States Office 
Bureau of Land Management 
U.S. Department of Interior 
411 Brairwood Drive, Suite 404 
Jackson, MS  39206 
(601) 977-5400 

Regional Environmental Officer 
U.S. Dept. of Housing and Urban Development 
Five Points Plaza 
40 Marietta St. 
Atlanta, GA  30303-2086 
(404) 331-4111 

Southeast Regional Administrator 
National Marine Fisheries Service 
National Oceanic and Atmospheric Administration 
263 13th Ave, South 
St Petersburg, FL 33701 
 
In addition, for actions involving the FL Keys: 
Southeast Regional Superintendent 
National Marine Sanctuaries Program 
National Oceanic and Atmospheric Administration 
33 East Quay Rd 
Key West, FL  33040 

Florida Inland Navigation District  
c/o Mr. David Roach 
1314 Marcinski Road 
Jupiter, FL  33477 
(561) 627-3386 

FIGURE 3.5  Contact Information (continued)
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FEDERALLY RECOGNIZED TRIBES CULTURALLY 
AFFILIATED WITH FLORIDA DISTRICTS 

 
When addressing Tribes include the updated name of the chairperson/chief from CEMO’s website:  

http://www.dot.state.fl.us/emo/NA%20Website%20Files/index.htm 
 

Poarch Band of Creek Indians of Alabama 
The Honorable _______, Chairperson 
Poarch Band of Creek Indians of Alabama 
5811 Jack Springs Road 
Atmore, AL  36502 
 
Muscogee (Creek) Nation of Oklahoma 
The Honorable ______, Principal Chief 
Muscogee (Creek) Nation of Oklahoma 
P. O. Box 580 
Okmulgee, OK  74447 
 
Seminole Tribe of Florida 
The Honorable ________, Chairperson  
Seminole Tribe of Florida 
6300 Stirling Road 
Hollywood, FL  33024 
 
Miccosukee Tribe of Indians of Florida 
The Honorable _______, Chairperson 
Miccosukee Tribe of Indians of Florida 
P. O. Box 440021  
Tamiami Station 
Miami, FL  33144  
 
Seminole Nation of Oklahoma 
The Honorable __________, Principal Chief 
Seminole Nation of Oklahoma 
P.O. Box 1498 
Wewoka, OK  74884  
 
Mississippi Band of Choctaw Indians 
The Honorable ___________, Chairman 
101 Industrial Road 
Choctaw, MS  39350 
 
 

FIGURE 3.5  Contact Information (continued)
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LOCAL AGENCIES 
REGIONAL PLANNING COUNCILS 
(all addressed to the Executive Director)  

 
Regional Planning 

Council 
District Member Counties Address 

West Florida 1 Bay, Escambia, Holmes, 
Okaloosa, Santa Rosa, Walton, 
Washington 
 

3435 North 12 Avenue  
Pensacola, FL  32503  
(850) 595-8910 

Apalachee 2 Calhoun, Franklin, Leon, 
Gadsden, Gulf, Jefferson, 
Jackson, Wakulla, Liberty 

20776 E. Central Ave., Suite 1 
Blountstown, FL  32424 
(850) 674-4571 

North Central 
Florida 

3 Alachua, Bradford, Union, 
Columbia, Hamilton, Lafayette, 
Madison, Dixie, Suwannee, 
Taylor, Gilchrist 

2009 NW 67th Place, Suite A 
Gainesville, FL  32653-1603 
(352) 955-2200 

Northeast Florida 4 Baker, Clay, Duval, Nassau, 
Flagler, St. Johns, Putnam 

6850 Belfort Oaks Place 
Jacksonville, FL  32216 
(904) 279-0880 

Withlacoochee 5 Citrus, Hernando, Levy, Marion, 
Sumter 

1241 S.W. 10th Street 
Ocala, FL  34474-2798 
(352) 732-1315 

East Central 
Florida 

6 Brevard, Volusia, Orange, 
Osceola, Seminole, Lake  

631 N. Wymore Road, Suite 100 
Maitland, FL  32751 
(407) 623-1075 

Central Florida 7 DeSoto, Highlands, Polk, Hardee, 
Okeechobee 
 

555 E. Church Street 
Bartow, FL  33830-3931 
(800) 297-8041 

Tampa Bay 8 Hillsborough, Manatee, Pasco, 
Pinellas  

4000 Gateway Centre Blvd 
Suite 100 
Pinellas Park, FL  33782 
(727) 570-5151 

Southwest Florida 9 Charlotte, Collier, Lee, Glades, 
Hendry, Sarasota 

1926 Victoria Avenue 
Ft. Myers, FL  33901 
(239) 338-2550 

Treasure Coast 10 Indian River, Martin, Palm Beach, 
St. Lucie 

301 E. Ocean Blvd., Suite 300 
Stuart, FL  34994 
(772) 221-4060 

South Florida 11 Broward, Dade, Monroe 3440 Hollywood Boulevard,  
Suite 140 
Hollywood, FL  33021 
(800) 985-4416  

 
 
 

FIGURE 3.5  Contact Information (concluded)
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FIGURE 3.6  Districts of the Florida Congressional Delegation
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FIGURE 3.7  Application for Federal Assistance
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FIGURE 3.7  Application for Federal Assistance
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FIGURE 3.7  Application for Federal Assistance



 
11-05-07 PART 1, CHAPTER 3 3 -24 

 
FIGURE 3.7  Application for Federal Assistance
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FIGURE 3.7  Application for Federal Assistance



 
11-05-07 PART 1, CHAPTER 3 3 -26 

 
 
 
 
 
 
 
 
 
 
 
 
 

FIGURE 3.7  Application for Federal Assistance 
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FIGURE 3.8  Example of Project Location Maps
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FIGURE 3.8  Example of Project Location Maps
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FIGURE 3.8  Example of Project Location Maps 


