
DATE:		_____________		1 of 1
TO:		D5Spec Phase
FROM:	____________________, Project Manager

SUBJECT:	Change Memo
Letting (mo./yr.)		
Financial Project ID	__________________________
Proposal/Contract ID 	 	
[bookmark: Check7]Federal Aid Project 	Yes 	|_| 	  No 	|_| 	
County  _______________	State Road No. _________
[bookmark: _GoBack]Changes were made to the plans during the Spec Phase.  Only changes associated with pay items are required on this change memo.  
Sheets No(s).		Description of Change
 		 	
 		 	
 		 	
 		 	
 		 	
 		 	
 		 	
 		 	
 		 	
 		 	
 		 	
 		 	
 		 	
 		 	
 		 	


REMINDER

Changes are modifications to the plans during the Specifications Phase.  Ensure that these are considered or incorporated into the Specifications and the Summary of Pay Items prior to mailing to the Plans Package to Tallahassee.  Changes are not listed on the key sheet nor noted in the revision blocks of the plans sheets, unless done by other than the Engineer of Record.
1. Describe all changes in this Memo.
1. List all Summary of Pay Items changes to quantities, including additions and deletions.
1. Coordinate all changes with Specifications.
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