
TRANSMITTAL OF PLANS, SPECIFICATIONS, ESTIMATE, CONTRACT PACKAGE FOR 
DISTRICT LET PROJECTS

Date:


To:    District Contracts
FROM:     (Name, Dept. Phone)
CONTRACT#   ______
FINANCIAL PROJECT     _________________
COUNTY(S): _____________________________________________
Description:
_______________________________________________________________________
Contract Time:     ___ Calendar Days 
This Contract is:   __ Renewable      _  Non-Renewable
Lead Time: ________________

DBE %:______________ 
Special Start Time: ____Yes  ____No      Flexible Start Time: ____Yes  _____No

Letting Date:    Month:_______  Day:______ Year: _______                           

Special Requirements:
· Prequalification Required: ___Yes  ___No  Work Class: _____________________________________
· Past experience/expertise required (form attached): ____Yes  ____No  _________________________________________________________________________________

· Reserved for BDI Bidding: ___Yes  ___No

· Mandatory Pre-Bid Required: ___Yes  ____No                           
· Add these attendees  to meeting invitation:__________________________________________________________________________________________________________________________________________________________

Encumber: $______________  FY 20______ 
(If Multi-Year, add FY and Yearly amounts to encumber in Notes)          
Object Code: ______________________  Activity Code: ___________________
Contract Manager’s User ID: ________________     

Service Commodity Type: _________________________

Project manager’s contact info (Name/Email/Phone Number): ______________________________________________________________________________________

Other:

· This is a multiyear contract with provision for annual bond renewal: ___Yes ____No

· Railroad Insurance Required:  ____Yes ____No

Notes and Special Requirement Specifics:
___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
REMINDER
Notes and Requirement Specifics:

Anything that affects the advertisement, bidding and award that is not listed above such as:

a. If Multi-Year Contract, send bond schedule
b. Developmental Specifications (i.e. BDI, etc.)

c. Alternative Contracting items such as Scope Alternates

d. Budgetary Ceilings

e. Additional Insured Endorsement parties

f.            For A+B projects, include the User Cost Per Day $____ and Maximum Days ____.
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