[image: image1.emf]


Florida Department of Transportation
	RICK SCOTT
GOVERNOR
	719 S. Woodland Boulevard
Deland, FL  32720-6834
	ANANTH PRASAD, P.E.
SECRETARY


Date

The Honorable  <Official’s Name>
<Office/Position>

<Address>

<City, State, Zip>

Re:
SR <Project Name>


From <Project Limits>


Financial Project No. XXXXXX-X-XX-XX 


<County>

Dear <Title, Last Name>:

On <Day, Date>, the Florida Department of Transportation will be conducting a Public Information meeting at <location, address>. The meeting will begin with an open house format at <time> and will include a brief project presentation at <time> and again at <time>. The meeting will adjourn at <time>.

The project will involve <brief detailing of project scope in simple language>.

This project is currently not funded for construction in the Department’s Work Program..
The Department invites your participation and welcomes your comments on the proposed improvements.  If you have any questions, please do not hesitate to contact <Department Project Manager’s Name>, the Department Project Manager at <DOT’s PM’s telephone number>.
Sincerely,

John E. Tyler, P.E.
District Consultant Project Management Engineer

www.dot.state.fl.us


