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1. What document should I use when completing a Specification Workbook?
2. Where do I find the wage rate for federal projects?
3. How do I fill out tables 9-1 thru 9-4 for “SP0090103LSD4 Measurement and Payment” for lump sum projects?
4. When do we need to use a Technical Special Provision (TSP)?
5. Is there an easy rule to follow when creating a TSP? 
6. Is there a document that can guide me on completing and formatting a Technical Special Provision?
7. Who is responsible for signing and sealing the TSP?
8. In what phase does the TSP need to be submitted for review?
9. Where do we place the TSP file when we submit it?
10. When do we need to use a Modified Special Provision (MSP)?
11. How long in advance do I need to request an MSP? 
12. Where are the Workbook files?
13. Can we name a Proprietay Product in our plans?
14. After letting and execution of a Design Build (DB) contract, the DB Firm prepares a Specifications Package “to be released for construction”, how do I do this and where do I send it?
15. A Mandatory Revision has just been issued from the State Specifications Office, what do I do?
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1. [bookmark: Question1]What document should I use when completing a Specification Workbook?
The most recent Construction Time Estimate (CTE), the latest set of Plans and Contract File documents.

2. [bookmark: Question2]Where do I find the wage rate for federal projects?
Use “Wage Rates County Index”
 http://www.wdol.gov/dba.aspx

3. [bookmark: Question3]How do I fill out tables 9-1 thru 9-4 for “SP0090103LSD4 Measurement and Payment” for lump sum projects?
            Lump Sum projects must have Sub-article 9-1.3 from the specs included from
 the workbook (SP0090103LS). Tables 9-1 thru 9-4 must be completed as applicable   (i.e. Description and Units) 
           
 Steps to handle Table 9-1 thru 9-4 requirements:
· Send the following information in a Draft Document: the Pay Item Description, Unit of Measure and the Quantity of each item that your project requires; send this information to the Specs Office at, ervin.sterling@dot.state.fl.us 
· Estimates Office will supply you with the unit costs at Production Complete.
· Person preparing the spec package will enter these unit costs into the specification, “Measurement and Payment”, tables in the appropriate fields:
                Table 9-1 – This table is used for Bituminous Materials.
                Table 9-2 – This table is used for Asphalt Overbuild Materials.
                Table 9-3 – This table is used for Foundations Materials.
                Table 9-4 – This table is used for Quality (basically all items form table 9-1)
            Any table that does not apply to the project, enter “N/A” under all the columns.

4. [bookmark: Question4]When do we need to use a Technical Special Provision (TSP)?
If the FDOT Standard Specifications, Special Provisions, or Supplemental Specifications do not have a Section that covers any of the pay item listed in the Summary of Pay Items. Also take a look at the Basis of Estimates for the pay item in question and it will let you know whether or not a TSP is required. 

5. [bookmark: Question5]Is there an easy rule to follow when creating a TSP? 
           All TSP’s have five major components:
· Description
· Materials
· Construction Methods
· Method of Measurement
· Basis of Payment
See also the “Specifications Handbook “ for guidance:
http://www.dot.state.fl.us/programmanagement/PackagePreparation/Handbooks/SpecsHandbk_12-14-15.pdf

6. [bookmark: Question6]Is there a document that can guide me on completing and formatting a Technical Special Provision?
Use the “Specification Package Preparation”, http://www.dot.state.fl.us/programmanagement/PackagePreparation/Handbooks/SpecsHandbk_12-14-15.pdf

Pay close attention to pages 8 – 10.

7. [bookmark: Question7]Who is responsible for signing and sealing the TSP?
Each TSP is signed and sealed by the engineer who created it. If there are more than one TSP’s, each needs to have individual signatures.

8. [bookmark: Question8]In what phase does the TSP need to be submitted for review?
Submit TSP’s for review to the District Specifications Office at the biddability phase, as required by the Phase Submittal Checklist (Biddability tab) or earlier if possible.




9. [bookmark: Question9]Where do we place the TSP file when we submit it?
Each TSP must be submitted to the Department as an electronic file. It should be located in a folder named “fpid-SPECS-TSP[BOE#].pdf”. Create a TSP folder for each TSP.

10. [bookmark: Question10]When do we need to use a Modified Special Provision (MSP)?
If any of the implemented specifications just does not cover exactly, the pay items and the work tasks specified in the plans, an MSP may be required. MSP’s are written to change the implemented specifications to fit the specific needs of a project. Contact the District Specs Office for requirements at ervin.sterling@dot.state.fl.us

11. [bookmark: Question11]How long in advance do I need to request an MSP? 
MSP requests should be submitted as early as possible but no later than the Biddability submittal phase, since coordination is needed between the District Specifications Office and the State Specifications Office for approval. The approval process can take from 3 weeks to 6 monhs.  
Unapproved MSP’s cannot be included in specs packages.

12. [bookmark: Question12]Where are the workbook files?
      “SPECS ON THE WEB” is the application for preparing Specification 
Packages from the internet. 
https://www2.dot.state.fl.us/SpecificationsPackage/Utilities/Membership/login.aspx

Using this application requires completion of the Specifications Package Preparation Training for Consultants. 
http://www2.dot.state.fl.us/programmanagement/PackagePreparation/TrainingConsultants.aspx
   
13. Can we name a Proprietary Product in our plans?
Yes. Use of the product must be justified by the requesting agency and approved by the District Design Engineer. 
Coordinate with your FDOT Project Manager for proper processing.  

14. After letting and execution of a Design Build (DB) contract, the DB Firm prepares a Specifications Package “to be released for construction”, how do I do this and where do I send it?
For a DB project, a Division 1 Specs Package is sent to the Consultant before the letting. After letting, the Consultant prepares a Specifications Package to cover the technical items of the project design, Divisons II and III,  using Specs on the Web. This package is printed out, signed ans sealed, and sent to the Project Manager for review by the District Specifications Office. After acceptance by the District, the specs package is stamped “ to be released for construction” by the Project Manager.

15. A Mandatory Revision (MR) has just been issued from the State Specifications Office, what should I do?
It depends:
a) If  you have already submitted your  project package for Production Complete and Change Memos (CM) are still pending, include the MR in the revised specifications package and submit on the next CM.
b) If the project package has already been shipped to State or District Contracts, and the only change to the package is due to the MR, then the District Specifications Engineer will prepare a Supplemental Specifications Package, and send the PDF file electronically to the PM and the Consultant for securing to a CD and submittal to Final Plans.
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