Design Build Addendum Preparation Guidelines
A design build addendum should be prepared in the same fashion as a supplemental specification.  That is to say that only the sections containing the revised language should be submitted as the addendum.  In addition, each page with the revised language will contain a lead-in sentence stating which section and page number of the RFP is being revised.  Note that the Addendum Memo is still required to be completed and signed by the Alternative Contracting Coordinator and Legal, then delivered with the addendum.
Sample lead-in sentences:
If deleting language and replacing it with new language:
RFP Section C - Design Standards (original date on sheet), page #, is deleted and the following substituted:
If deleting language from the document:
RFP  Section C - Design Standards (original date on sheet), Page #, is deleted.
If adding language to the document:
RFP Section C - Design Standards (original date on sheet), page #, is expanded by the following:

A single page may contain multiple lead-in sentences and revisions to different areas of the document.  It is not necessary to have a separate page for each described revision.
Note there are 5 areas of the lead-in sentence:
1. The name of the document being modified.
2. The section and name of the section within the document being modified.
3. * Optional further location information given.
4. The date on the page of the document being modified.
5. The page number of the document being modified.
6. Action to be taken to the area of document you have described (i.e. deleting, expanding, substituting.)

* At the discretion of the individual, you may further describe a specific paragraph (i.e. paragraph 2), number in a list, or even sentence (i.e. paragraph 2, sentence 1) that is being revised or deleted.
The method described herein should be applied to all documents within the contract package, whether it is the RFP, Technical Requirements, or  any other attachment or document.

