
INSTRUCTIONS TO INSTALL EXPEDITE 5.6C FOR 
ELECTRONIC BIDDING  

 
 

Navigate to Contract Administration Website 
http://www.dot.state.fl.us/cc-admin/Expedite/hexpedite.shtm 

 
Double click on “Expedite Bid 5.6c Release Available for Download” 
 
 
 
 
 
 
 
 
 
 
Read the “Important, Please Read” and “Please Read the Following 
Agreement” Sections 
Double click on “Download Expedite Bid 5.6c Setup File” 
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Click on “Run” 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
If this Pop up screen appears, click “Run” to continue 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Click “Next” on the Welcome to the InstallShield Wizard on the 
Expedite Bid 5.6c Setup Pop Up Screen 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Click “Yes” to accept the Software License Agreement Notice 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



In the Destination Folder choose the location that you wish 
Expedite to be installed in and Click “Next” on the Pop Up Screen 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Set-up will add program icons to the Program Folder listed below.  
Type EXPEDITE in Program Folder, or select one from the existing 
folder list.  Click “Next” to continue. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Setup is completed and Expedite 5.6c is installed on your 
computer.  Click “Finish” to start using Expedite 5.6c. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
After the program has been loaded correctly you should have this 
icon on your desktop.  You will only need to install Expedite Bid 
once, unless notified by the Contracts Administration Office of a 
newer version. 
 
 
 
 
 
 
 
 
 



To complete the needed information please follow the process below so that 
your bid may considered.   
 
1. Open the diskette in Expedite Bid. 
2. Click on the Bidder Information Tab and enter the following information: 

a) Company Name as it is listed in My Florida Market Place 
b) Address; City; State; Zip Code 
c) Phone Number; Fax Number; Email  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
3. Click on the Agency/Id Tab and fill in the following information: 

a) Agency should be FDOT 
b) Enter your Bidder ID Number, it should contain a Capital VF, 

should not have any spaces or dashes, and also have your FDOT 
Sequence Number (which is the last three numbers.) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
This is the way the EBS. File looks when it is first opened:  
 
 
 
 
 



4.  Double click on the Schedule of Items Folder, Fill out your unit/ extended  
prices and save to a diskette.  When you are finished, this folder will turn    
green.  
 
 
 

5.  Double click on the Acknowledgement of Proposal Click “Yes” or “No” for 
“Trench Safety” and “Will you be unable to declare or certify 
statement.  When you are finished this folder will turn green also. 

 
 
 
 
 
 
6. The Acknowledge of Amendment and Addenda Files folder should already be 

marked green.  (If the folder is red it means that the contract has an 
addendum that needs to be acknowledged.) 

   
 
 
 
 
 
7. Double Click on the Acceptance of Bidding Acknowledgements Folder.  Click 

“Yes” or “No to Acknowledge Proposal and Amendment and Addenda 
Files.”  When you are finished this folder will turn green. 

 
 
 
 
 
 
 
8. Double Click on the State of Incorporation Folder.   Use the Black pointing 

arrow to select the appropriate State.  The Folder will turn green when 
you have finished. 

 
 
 
 
 
 
 
 
 
 
 



9. The Posting Notice Folder should already be marked green.  Therefore          
nothing has to be done here. 

 
 
 
 
 
 
10. Double click on the Bid Bond Method Confirmation Folder and mark the   

  appropriate “Bid Bond Method”. Once this is done the Bid Bond Method   
  Confirmation Folder will turn green.   

 
 
 
 
 

 
 

 
 
 
 
 
11. Double click on Bid Bond Electronic Verification Folder and put a check   

 mark by “Check box if NOT using electronic bid bond verification,” this 
will turn the Bid Bond Verification Folder green. Contractors can use an 
Electronic Bid Bond (Surety 200 or SurePath) even if they are not 
submitting an electronic Bid. You must notify the District Office prior to 
submitting your bid. 
  

 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
12.  Now that you are finished all the folders should be “green”. 
 

 
 
 
 
 
 
 
 
 
 
 
 
A. SAVE THE EBS FILE TO A DISKETTE.  

 

B. Print the Schedule of Items and the Bid Acknowledgement pages. 
 

C. Sign the acknowledgement pages and return with a hard copy of  
Bid Blank, Proposal Of (Printed from the EBS File), Bid Bond if 
required, DBE Affirmative Action Plan, Print Out and sign the 
Schedule of Items.  Print your name below signature. Return all of 
the above items including the Diskette in a sealed envelope.  Ensure 
that information on the bid envelope includes Date Bids to Be 
opened, Bid submitted by, Address, Project No., and County. (The 
signature pages on all documents must be original, and by a 
person with signature authority for example President or Vice 
President.) 
 

D. Do not change the EBS File Name. 
 

E. If you are using the Electronic EBS file, it is not required to 
submit the four page “Proposal Of” Form (375—020-08) that was 
supplied with your bidding documents.  




