For first time users that do not have a DOT Active Directory account.

1. When you receive the e-mail from firstname.lasthname@dot.state.fl.us, Click on the First time
user_guide.pdf. Link (for Maintenance without Prebid)
http://www.dot.state.fl.us/contractsadministrationdistrict2/ scroll to the right to find the guide.
Please print these instructions.

2. Open the e-mail and click on the Attachment: (E2L85 EBS, BID DOCS, SPEC PKG.zip): at
the bottom of the page.

3. You will need to type in your email address exactly the way we sent e-mail to you (example:
recipientfirst.recipientlast @ hotmail.com) and then select submit.

YWelcome to The FDOT File Transfer Aapliance!

fta.sender@dot.state.flus has sentyou attachments via The FDOT File Transfer Appliance!
In a morrent you will be able to retrieve attachrments atyour convenience.

FIrstTime users: yYou must reglster ard provide the rollowing profle nformation:

s your email address as a unigue identifier foryou as the inteaded recipient.
= apassword to protect your profile

Registered users: Your session expirad and was closed for security purposes - please re-login.

Your Email Address: ?Irecip\emﬂrst.rec\pient\ast@hmm: Submit

Enter your e-mail address in the field above and click Submit to start the process.

IT you would like Lo change yow passwoid, pledse click here lu login.
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4. Once the recipient's email address is authenticated, you will receive a verification code from
fdot.servicedesk@dot.state.fl.us which will be sent to the e-mail address you submitted.

From: fdot.servicedesk@dot. state. fl.us *
To: fta recipient @youremail com @
Lo

Subject: The FDOT File Transfer Appliance Registration Email Verification 4?

We need to verify your email address so that we can create a valid File Transfer Appliance account for you.

Please enter the following code to verify your email address.
Verfication Code: ChaV4fle ¢——

If you have already closed the previous registration window, please click on this link.
https:(/fdotfta dot state fl.us/courier/ 1084 @/ /mail_user_email_exec html?vc=B0xofwhzK2RTM2E pWxFxMFRvIzZQAM2J3ACAGcAY % 2FY m1Th SEhALY

B by ey i

This verification code expires within 24 hours. If you are unable to verify within that time frame, please click here to request a new verification code.
If you have any questions or issues please contact the FDOT Service Desk at fdot. servicedesk@dot. state fl. us or 1.866.955.4357.

Thank you.
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5. The recipient can click on the link provided in the email or return to their previous registration
window. Here they will enter the Verification Code, and create a password for their temporary
account. If needed, the recipient can check the option “I am on a public computer” so that
the profile will not be retained locally beyond this session, then select download.

e The password must be at least 6 characters long and contain at least 1 number, and 1
uppercase alphabet. (example: Abcdef2)

e This temporary account expires after 45 days of inactivity.

To download this file, we need to verify ownership of your e-mail address and create a profile for future
authentication before proceeding with the download.

A message has been sent to fta.recipient@youremail.com with a verification code in it. This new e-mail will
come from fdot.servicedesk@dot.state.fl.us.

E-mail Address:  ftarecipient@youremail.com

Enter the verification code or

Click on the URL received in the new e-mail

Verification Code: | message from
fdot.senvicedesk@dot.state.fl.us to verify your
email address.

Password must be at least & characters long

Passward: I and contain at least 1 number, 1 uppercase
alphabet
Re-type Password: I

Clamona public computer

Download |

Note: Qccasionally the email from fdot servicedeski@dot state fl us is interpreted as an unsolicited email. If you
have not received the e-mail after a short period oftime, please check any filtering folders set up by your
privacyiprotection software which may filter out such e-mails.

6. Wait a few seconds and the download process will begin automatically. If not click on the
E2L85 EBS.BID DOCS, SPECS.zip link.

Logged in as: sheryl.aaroni@dot.state.fl.us [ Not you? ]
Your download should begin automatically or you can click on the filename below and save it to your computer:

Gainesville(US) - E2L85 EBS, BID DOCS, SPEC PKG.zip (3437 KB) m &

To send back afile, please login at https:/ifdotita.dot.state.fl.us.
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7. At the File Download Pop-up Box You will be prompted to open or save the file.
Click “Open”.

File Download

Do you want to open or zave thizs file?

@ Mame: EZLES EES, BID DOCS, SPEC PKG. zip
Type: WinZip File, 3.35MB6

Framm; dzfta.dnt.state.FV

[ Open ] [ Save ] [ Cancel ]

harrn waur computer. | vow da nat trust the source, da not open ar

|@ “Wwhile files from the Intermet can be uzeful, zome files can patentially
gave this file. What's the rigk?

8. At the top of the WinZip Pop-up Box Click on “Extract”

inZip - E2L B5%20EBS% 2C%20BID%20D0CS%2C% 20SPEC%20PKG 1].zip

Help

= = 8 b CEh G ¢ & da
& =B U @

Mew Cpen Favorites Add Extract Encrypt View CheckDut  Wizard
Mame Modified Size | Ratio | Packed | Path
B zmayoi0.e85 4/14{2009 10:37 ., 42,532 0% 42,340 e2l85 ebs, bid docs..,

E‘E2L85 BID DOCS.., 4/16/2009 10035 .., 1,317,855 6% 1,244... e2185 ebs, bid docs.,
1E2L85-RU SPEC ... 4/27/2009 9:54 4M 2,034,019 2% 1,997... e2l85ebs, bid docs..,
TUEBS Instruction b, 2/25/2009 1:24 PM 260,845 10% 235,142 2185 ebs, bid docs..,

9. Click on the down pointing arrow and choose the Local (C:) Drive.
The Click “Extract”

35 20 EBS% 20% 20B1D% 20D0CS%2C% 20SPEC% 20PKG] 1]. zip.

Eoupedd

Favarites Add Extract Encrypt Wiew Checkout ‘Wizard

Extract - C:\Documents and Settings\pc232sall ocal Settings\Temporary Internet F... | ? |[X|

Extract to: |EI:\ B |’

= @ Desktop
= vj by Computer
| 4 3% Floppy (&)
e Local Digk [C:)
: b DWD-RW Drive [D:)
: x Groups on Virtual Server - DO File Server [Dotsd2fpda)’ [G:]
: 2% pc23Zsa on Dotsd2fpdotUserss’ (U:]
E My Metwork Places

My Docurnents /
[[] Open Explarer windaw
Selected files/folders . N
Shcal el [ Owenwrite existing files
(®) Al files/folders in archive

OFil [ Skip older files
My Network B e ]
yPIaec;vsm Uze folder names

@

Desktop

My Documents

@

My Computer Filez
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10. Minimize your screen and navigate to the local C-Drive.

11. Double Click on the E2L85 EBS, BID DOCS, SPECS PKG.

File Edit ‘Wiew Favorites Tools  Help

eBack - -'\:) Lﬁ pSearch HE‘ Folders v
Address |[5) CriMew Folder /

EZLE5 EBS, BID DOCS, SPEC PRG =

File and Folder Tasks

(29 Make a new faolder

€3 Publish this Folder to the
Weh

ted Share this Folder

b

Other Places

g Local Disk (C:)
My Documents
iJ My Computer
8 My Metwork Places

12. Double Click on each file and use as needed.

& E21 85 EBS, BID DOCS, SPEC PKG

| File Edit Wiew Favorites Tools Help

i eBack v -O L@ pSearch [E_L' Folders v

Address (I3 Ci\Mew Folder\EZLES EBS, BID DiOCS, SPEC PEG

File and Folder Tasks - E2La5 BID D3
- E2L85-R0 SPEC PEG

Eﬂ Make: a new folder -|[EES Instruction to bidders

@ Fublish this Folder to the
Web

! Share this folder

Other Places

|y Mew Folder

[Ej My Docurnents

a My Compuker

id My Mebwork Places




