For first time users that do not have a DOT Active Directory account.

1. When you receive the e-mail from firstname.lasthname@dot.state.fl.us, Click on the First time
user_guide.pdf. Link (for Design Build without Prebid)
http://www.dot.state.fl.us/contractsadministrationdistrict2/ scroll to the right to find the guide.
Please print these instructions.

2. Open the e-mail and click on the Attachment: (E2N59 Bid Documents, RFP &
Attachments.zip): at the bottom of the page.

3. You will need to type in your email address exactly the way we sent e-mail to you (example:
recipientfirst.recipientlast @ hotmail.com) and then select submit.

YWelcome to The FDOT File Transfer Aapliance!

fta.sender@dot.state.flus has sentyou attachments via The FDOT File Transfer Appliance!
In a morrent you will be able to retrieve attachrments atyour convenience.

FIrstTime users: yYou must reglster ard provide the rollowing profle nformation:

s your email address as a unigue identifier foryou as the inteaded recipient.
= apassword to protect your profile

Registered users: Your session expirad and was closed for security purposes - please re-login.

Your Email Address: ?Irecip\emﬂrst.rec\pient\ast@hmm: Submit

Enter your e-mail address in the field above and click Submit to start the process.

IT you would like Lo change yow passwoid, pledse click here lu login.
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4. Once the recipient's email address is authenticated, you will receive a verification code from
fdot.servicedesk@dot.state.fl.us which will be sent to the e-mail address you submitted.

From: fdot.servicedesk@dot. state. fl.us

L

To: fta recipient @youremail com @
Lo

Subject: The FDOT File Transfer Appliance Registration Email Verification g

&

We need to verify your email address so that we can create a valid File Transfer Appliance account for you. }

Please enter the following code to verify your email address. ¥

Verfication Code: ChaV4fle ¢—— 3__

If you have already closed the previous registration window, please click on this link. +

https:(/fdotfta dot state fl. us/courier/ 1084 @/ mail_user_email_exec html?vc=BDxofwhzK2RTM2E pWxFxMFRvIZQAM2J3ACLGeAY % 2FY m1Th SBhALY x#

This verification code expires within 24 hours. If you are unable to verify within that time frame, please click here to request a new verification code.
If you have any questions or issues please contact the FDOT Service Desk at fdot. servicedesk@dot. state fl. us or 1.866.955.4357.

Thank you.
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5. The recipient can click on the link provided in the email or return to their previous registration
window. Here they will enter the Verification Code, and create a password for their temporary
account. If needed, the recipient can check the option “I am on a public computer” so that
the profile will not be retained locally beyond this session, then select download.

e The password must be at least 6 characters long and contain at least 1 number, and 1
uppercase alphabet. (example: Abcdef2)

e This temporary account expires after 45 days of inactivity.

To download this file, we need to verify ownership of your e-mail address and create a profile for future
authentication before proceeding with the download.

A message has been sent to fta.recipient@youremail.com with a verification code in it. This new e-mail will
come from fdot.servicedesk@dot.state.fl.us.

E-mail Address:  ftarecipient@youremail.com

Enter the verification code or

Click on the URL received in the new e-mail

Verification Code: | message from
fdot.senvicedesk@dot.state.fl.us to verify your
email address.

Password must be at least & characters long

Passward: I and contain at least 1 number, 1 uppercase
alphabet
Re-type Password: I

Clamona public computer

Download |

Note: Qccasionally the email from fdot servicedeski@dot state fl us is interpreted as an unsolicited email. If you
have not received the e-mail after a short period oftime, please check any filtering folders set up by your
privacyiprotection software which may filter out such e-mails.

6. Wait a few seconds and the download process will begin automatically. If not click on the
E2N59 Bid Documents, RFP & Attachments.zip link.

FDOT File Transfer Appliance - Windows Internet Explorer

5 = |1 httpsuifdotfta.dot.stats.fl.usfcourisrjL054@)mail_user_download.ftml ¥ | & | 43| X

dt Wew Favorites Tools Help Esnegr B =

5]

f | ~ff The FDOT File TransFer Appliance | | fi -~ o= - [k Page - O

Logged in as: sheryl.azron@dot state flus [ ot you?]
Your download should begin automatically or you can click on the filename below and save it to your computer.

E2N59 Bid Documents, RFP & Attachments.zip (4,631 KB) @ / @eeelet _14/

To send back a file, please login at https:/fdotfta.dot.state.fl.us.
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7. At the File Download Pop-up Box You will be prompted to open or save the file.
Click “Open”.

File Download X

Do you want to open or save this file?

:;[.! ] Mame: EZMS9 Bid Documents, RFP _ Attachments. zip
Type: WinZip File, 4.52MB

Fronm: qu:utfta.dut.stat‘nays/

Open T [ Save ] [ Cancel

i "-l While files from the Intermet can be useful, some files can potentially
@ harm your computer. [ pou do not trust the source, do not open or
= save thiz file. What's the risk?

8. At the top of the WinZip Pop-up Box Click on “Extract”

- E2N59% 20Bid%20Documents% 2C%20RFP% 20% 26% 20%20Attachments[1].zip

Flle Actions Options  Help
>, i 43 - Q o =pk1 . i i
= == . n e \Ej —_
€L w9 W & & ¢ I
Mew Open Favarites Add Extract Encrypt Wiew CheckOuk  Wizard

Narne Modified Size  Ratio | Packed = Path
70912009 3:33 PM 397,312 B% 374,333 EZMS9 Bid Docume...

|~ ... Bj25j2009 12:42 PM 372,073 11% 330,940 E2MS9 Bid Docume...
242622915201 R, 7/14/2009 10:10 ... 155,512 13% 135,434 E2MS9 Bid Docume...
2 7152-150.pdf TI6/2009 2:49 PM 1,464,292 3% 1,425... E2MS9 Bid Docume..,
-i 7152-151.pdf TI6/2009 2:49 FM 1,397,050 3% 1,349.., E2M59 Bid Docume..,
2 71520.pdf TI6]2009 2:48 PM 505,430 1% 498,344 EZMNS2 Bid Docume...
2 buy ametica, pdf SJ7/2007 8132 AM 165,987  10% 167,267 EZ2NS9 Bid Docume. ..
2 E2MS9 Bid Docu,.,  7j14j2009 10:23 .., 457,820 22% 359,194 EZMS9 Bid Docume...
z FHWA 1273.pdf Si7/2007 3:24 aM 107,051 14% 92,178 E2MS9 Bid Docume...
-i FL3G WAGE RAT... 7/7/2009 4:25 PM 12,594 43% 7,123 E2MS9 Bid Docume..,

9. Click on the down pointing arrow and choose the Local (C:) Drive.
The Click “Extract”

s

2| @

Extract to: |[E w

¥ = @ Desktop
: = j by Computer

by Metwork (O Files:
PF'Ia?::gsm Usze folder names

Deskiop .ﬁ- 3% Flappy [4:]
cg Local Disk [C:]
: b DVD-RMW Drive (D]
.’j -».él CO-R'w Dirive [E:]
by Documents z Groups on Wirtual Server - DO File Server [Dotzd2fpda]’ [G:)
¥ pc232sa on Dotsd2fpdotl sers$ (U]
— ‘I_-_g My Netwark Places
_:‘J)_g I} My Documents w
My Computer Files [ ] Open Explarer window
‘a-‘] (=) All filesfolders in archive H DV.E[w”tE e.:-ﬂstlng fles
- [ Skip older files

Help




10. Minimize your screen and navigate to the local C-Drive.

11. Double Click on the E2N59 Bid Documents, RFP & Attachments Folder.

== |ocal Disk [C:)

File  Edit “iew Fawvorites Tools  Help

eﬁack - ,\) L@ p5ear.;h HE‘ Folders '

Address |8 O

) 3906dce36add7aZ6525d
System Tasks A | Deskkop Document

iDocumnents and Settings /
File and Folder Tasks ¥ [IEZMS9 Bid Documents, RFP & Attachments

iExpedie
Other Places

iFile Applicance Password_Files

»

i Mv Comouter

12. Click on each Document and Print as needed.

& F?N59 Bid Documents, RFP & Attachments

File Edit Wiew Favorites Tools  Help

eBack - -\) L@ pSearch lE_L' Faolders v

Address |3 C:\E2MNS9 Bid Documents, RFP & Attachments

- F152-150
File and Folder Tasks = 7152-151
= 71520
Other Places ;426229 1 Maintenance Agreement
e 42622915201 Division I
S Local Disk () 7 42622915201 RFF Main Street
£} My Documents - buy america
a My Computer - |E2MS9 Bid Dacuments
- | FHWA 1273
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