January 2012

INSTRUCTIONS TO INSTALL EXPEDITE 5.11a FOR
ELECTRONIC BIDDING

Click on:
http://www.dot.state.fl.us/cc-admin/Expedite/hexpedite.shtm

Click on "Download Expedite”

About Expedite

All bids for projects let by FDOT Central Office must be submitted using Bid Express. Bids let by FDOT District Offices, for projects with a budget of $5 Million or more,
must be submitted using Bid Express.

Expedite Bid 5.11a is a software ication required to prepare bids. Read the Expedite Bid Manual information prior to replacing an older version of Bid to prevent loss of information.
Download Expedite

Expedite Presentation & Manual

Read the “"Important, Please Read” and "Please Read the Following
Agreement” Sections
Click on "Download Expedite 5.11a Setup File"

Expedite Download

Expedite Bid 5.11a is required to prepare Bids for FDOT Contracts Administration.

IMPORTANT, PLEASE READ:

Trnsport Expedite Bid contains underlying program code that incorporates strong encryption technology and therefore is subject to export restrictions. Its distribution may be regulated
by 15 CFR Parts 730-774, published by the U.S. Department of Commerce, Bureau of Export Administration, as the Export Administration Regulations (EAR), and probably other laws
and regulations. If you do not meet the requirements set forth on this page. you may not be eligible to download Trnsport Expedite Bid software.

PLEASE READ THE FOLLOWING AGREEMENT:
| understand that except for export to Canada for use in Canada by Canadian citizens or lawful permanent residents Tms=port Expedite Bid and any underlying technology may not be
exported outside the United States or to any foreign entity or "foreign person” as defined by U.S. government regulations. including without limitation. anyone who is not a citizen.

national, or lawful permanent resident of the United States. By downloading or using Trsport Expedite Bid software, | am agreeing to comply with all U.S. laws and regulations governing
export of this software, and | am warranting that | am not a "foreign person.” nor under the control of a “foreign person.”

Download Expedite 5.11a Setup File.
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Click on “"Run”

File Download - Security Warning

Do you want to run or zave this file?

Mame: Setup,exe
Type: Application, 3.41MB

From: waana, daok, skate, fl.us

Fun ] [ Save ] [ Cancel

l--' Rl Wehile filez from the Intermet can be uzeful, this file bype can
| r potentially harm yaur computer. If pou do nat rust the zource, do not

= run of zave this safbware. What's the risk?

If this Pop up screen appears, click "Run” to continue

Internet Explorer - Security Warning _'

The publisher could not be verified. Are you sure you want to run this
software?

Mame: setup.exe

Publishier: Unknown Publisher

Run ] [ Con't Run

should only run software From publishers wou trust, How can I decide what
software bo run?

@ This file does nok hawve a walid digital signakure that verifies its publisher, You




Click “"Next” on the Welcome to the InstallShield Wizard on the
Expedite Bid 5.11a Setup Pop Up Screen

Welcome to the InstallShield Wizard for Expedite
Bid

The InstallShield Wizard will install Expedite Bid on paur
computer. To continue, click Mest.

Bac [ Mext > ][ Cancel ]

Click "Yes" to accept the Software License Agreement Notice

Expedite Bid 5.11a

Software Licenze Agreement Motice

Fleaze read the following Expart Control Agreement and License Agreement Motice. Preszz the
PAGE DOWM key to zee the rest of the notice.

Expedite SOFTWARE AMMLUAL LICENSE AGREEMENT

(DB

THIS IS & LICEMSE AGREEMEMNT AMD MOT AW AGREEMEMT FOR SALE,

& LICEMSE AGREEMENT 15 & LEGAL AGREEMENT BETWEEM 0L, THE

END USER. AMD IMFO TECH. IMC. PLEASE READ THIS LICEMSE

AGREEMENT CAREFULLY BEFORE CONTINUING YOUR IMSTALLATION.

IFv0OU AGREE “WITH THE TERMS AND COMDITIONS OF THIS LICEMSE

AGREEMENT. CLICK. THE RaDIO BUTTOM MARKED "AGREE" TO COMTINUE

YOUR IMSTALLATION. IFY0OU CLICK THE RaDIO EUTTOMN MARKED

"AGREE."%0U ACCEPT AND AGREE TO ALL OF THE TERMS AND "

Do you accept all terms of the above-referenced Licenze Agreementz? |F pou
chooze Mo, Setup will cloze. To install Expedite, you must accept all the

terrms.

< Back " e ] ’ Mo ]




In the Destination Folder choose the location that you wish
Expedite to be installed in and Click "Next"” on the Pop Up Screen

Chooze Destination Location

Select folder where zetup will install files.

Setup will install Expedite Bid in the following folder.

To inztall to thiz folder, click Nest. Toinstall to a different folder, click Browse and select
another folder.

[estination Folder

chExpeditebh11a

¢ Back, " et » l[ Cancel ]

Set-up will add program icons to the Program Folder listed below.
Type EXPEDITE in Program Folder, or select one from the existing
folder list. Click "Next” to continue.

Expedite Bid 5.11a

Select Program Folder

Pleaze zelect a program folder.

Setup will add program icong to the Program Folder listed below. “v'ou may type a new folder
name, or select one from the existing folders list. Click Mest to continue,

Program Faolder:

[E:pesis

Esizting Folders:

o,

Adminiztrative Tools

CD Designer 7.00

CutePDF

Dezktop Document b anager
FOOT 2008

G5 Tools

lomega

b enuB uilder

|

/

¢ Back ][ Met » ][ Cancel




Setup is completed and Expedite 5.11a is installed on your
computer. Click "Finish” to start using Expedite 5.11a.

Expedite Bid 5.11a

InstallShield Wizard Complete
]

Setup has completed installing Expedite Bid on your computer.

Leave the aption below selected ta launch Expedite Bid

Start Expedite Bid

£

< Back Cancel

After the program has been loaded correctly you should have this
icon on your desktop. You will only need to install Expedite Bid
once, unless notified by the Contracts Administration Office of a
newer version.

A

Expedite Bid

2,113




To complete the needed information please follow the process below so that
your bid may considered.

1. Open the EBS File in Expedite Bid.

2. Click on the Bidder Information Tab and enter the following information:
a) Company Name as it is listed in My Florida Market Place
b) Address:; City: State; Zip Code
c) Phone Number; Fax Number; Email

BID Options

Bidder Information | Agency/ID | Units | Export Format | Import Format | Misc. | Prosy |

Company Mame: |

Address line 1: |

Address Line 2 |
City: || State:
Phone: Zip:
Fax: Pager:

Email: |

3. Click on the Agency/Id Tab and fill in the following information:
a) Agency should be FDOT
b) Enter your Bidder ID Number, it should contain a Capital VF,
should not have any spaces or dashes, and also have your FDOT
Sequence Number (which is the last three numbers.)

BID Options g|
Bidder Information  Agency/ID ]Units ] Export Format] Impart Format] Mizc. ] Prozy ]

Bidder [0z [Wendor ID'g] for each agency. |f pour Bidder |0 for an agency iz incomect, you
may change it here. Bidder [D's [Wendor 1D's] may be obtained from the bidding agency.

Bidder ID -
§ WFES1401463001

Inzert Row | DeleteHow|

Agency

FOOT

=

Fow Up | Fow Down |

There are two ways you can view the EBS File when it's first opened:

@ A Expedite Bid - E2012.EBS (0 Amendments) for FDOT Proposal E2012 on 1BAug Letting Call# 001

EEHE S EE 4

=-[E# 1840g 001
Schedule OF Trems
Section 0001
@ 0522 1 SIDEMWALK CONCRETE, 4" THICK
0522 2 SIDEWALK CONCRETE, 6" THICK
0524 1 2 CONCRETE DITCH PAVEMENT, NON REINFORCED, 4"

Line Mumber: 0005

Item Mumber: 0522 1

Quantity: [323 0o

File Edit Tools Wiew Help

SEEH S e

v &

EE 154ug 001
23 schedule OF Trems
(E3 Proposal Infarmation

&8 Acknowledgment of |

Line

Item Huantity Unit

Section 0001

CONCRETE SIDEWALK REPAIR (5Y)

Unit Price

§8 F575 1 SODDING Ui s (£ Acknowledgment of , | 0905 05221 323000 S
£ Proposal Information Extension: i# Acceptance of Biddir SIDEWALK COMCRETE, 4 THICK.
#8 Acknowledgment of Proposal State of Incorporatic
Acknowledgment of Amendments, Addenda, and Pre Bid Questions and Answers Description Pasting Noticep omao 52z 2 T Sy
Acceptance of Bidding Acknowledgments SIDEWALK, CONCRETE, 4" THIC File Attachment Lpla SIDEWALK CONCRETE, 6" THICK.
State of T i
PU‘Z;‘: NQ;:;DDH 1on Eid Bond Method Cor | 0019 0524 1 2 3400000 S
File Attachment Upload Bid Bond Electronic ¥ COMCRETE DITCH PAVEMEMNT, MOM REINFORCED, 4"
Eid Bond Method Confirmation n0za E57E 1 350,000 Sy
Bid Bond Electronic Yerification SODDING




To change your view Option, from the Menu select View, then Item Grid.

A Expedite Bid - E2012.EBS (0 Amendm
File Edit Tools

= F | £ v Toobar

Bl 15Aug 001 v Status Bar —

&leernate Uniks  Crrl-U

Item Grid Ctrl-G

&8 arknowledament of | SIS I

4. Click on the "Schedule of Items” Folder, Fill out your Unit Price and
click the "Next Item” button at the bottom of page. Continue to fill in
your Unit Price for each of the Pay Items (after you've entered each unit
price click the "Next Item” button at the bottom of the page).

A Expedite Bid - F2012.EBS (0 Amendments) for FDOT Proposal E2012 on 1BAug Letting Call# 001

File Edit Tools View Help
==EFEH S RE -4

& 18409 001
Line Number: D005

Scheduls OF Ttems
Section 0001 Item Number: 0522 1
=) 2 1 SIDEWALK CONCRETE, 4" THICK

0522 2 SIDEWALK CONCRETE, 6" THICK Quantity: (323000 St

0524 1 2 COMCRETE DITCH PAVEMEMT, MOM REINFORCED, 4" UnitP
ES7S 1 SCODING e

Proposal Information Extension:

Acknowledgment of Proposal
Acknawledgment of Amendments, Addenda, and Pre Bid Questions and Answers Description:

Acceptance of Bidding Acknowledgrments SIDEWALK CONCRETE, 4" THICK
State of Incorporation

Posting Motice

File Attachment Upload

Bid Bond Method Confirmation
Bid Bond Electronic Verification

Eid Total: 0.00

(With Item Grid Unchecked)

Click on the "Schedule of Items Folder”, Fill out your Unit Price. (Continue to
fill in your Unit Price for each of the Pay Items).

INCRAETE SIDEWALE NE

21 i
SIDEWALK, CONCRETE, 4" THICK
oo 0522 2 15000 Y
SIDEWALK CONCRETE. & THICK.
[T TAD0000 57
CONCRETE O4TCH PAVEMENT. NON REMFORCED, &
[ 0000 57
S000ING
< »
For Help, press F1 B Tokal: 55, 500,00

(With Item Grid Checked)



5. When you have finished the "Schedule of Items” Folder will turn green.

A Fxpedite Bid - F201 2.105 (0 Amendments) for FDOT Praposal E201 2 an 18Aug Letting Call¥ 001

A Expedite Bid - E2012.EBS (0 Amendments) for, FDOT Proposal E2012 on 18Aug Letting Call# 001
File Edit Tools Wiew Help

FHEH S A 4

Fle Edb Tooks View Help

SOR Sy 4

18Aug 001

Schedule OF Ttems Line Number: 0015

Item Number. 0524 1 2

Quanlity: [3 400,000
Unit Price: [3,000.00000

Estension: 10.200.000.00

0522 1 SIDEWALK CONCRETE, 4" THICK

0522 2 SIDEWALK CONCRETE, 6" THICK
23 0524 1 2 CONCRETE DITCH PAVEMENT, NON RETNFORCED, 4"
ES75 1 SODDING

Proposal Information

Acknowlzdgment of Proposal

Acknowledgment of Amendments, Addenda, and Pre Bid Questions and Answers

Acceptance of Eidding Acknowledgments

State of Incorporation

Posting Hotice

File Attachment Uplaad

Bid Bond Method Corfrmation

Bid Bond Electronic verification

Desaipton.

Eid Tatal;

CONCRETE DITCH PAVEMENT, NON REINFORCED, 4"

Prev Item

= B 1sam o
S Scheochin Of Thers. Section 001

CONMCAETE SIDEWALE REFAIR [57]

[ =T 30000000 6,500,100
sy SIDEWALY, CONCRETE, 4" THICK

0522 2 215000 Y 20 00000 8250000

SIDEWALK CONCRETE. & THICK

[T 3400000 5 300 00000 1.020.000.00

CONCRETE [4TCH PAVEMENT. NON BEIRFORCED. 8

[T EX T 30000000 8 o 00
S000ING
< »
B Total: 1,304,400.00

12,411,500 |

(With Item Grid Unchecked)

(With Item Grid Checked)

6. The "Proposal Information” Folder should already be marked green.
You can obtain additional Letting and Project Information, Workforce and
Employment Opportunities and Fuel Price Index.

A Expedite Bid - E2012.EBS (0 Amendments) for FDOT Proposal E2012 on 1BAug Letting Call# 001

Fie Edi Tools Yiew Help
=EHE RE 4
GAug 001

Schedule OF Items

423 Proposal Information

Acknowledgment of Proposal
Acknowledgment of Amendments, Addenda,
Acceptance of Bidding Acknowledarments
state of Incorporation

Posting Notice

File Attachment Lpload

Bid Band Method Confirmation

Bid Band Elzctronic Yerification

FLORIDA DEPARTMENT OF TRANSPORTATION %

PROPOSAL INFORMATION

LETTING AND PROJECT INFORMATION:

for CENTRAL OFFICE lettings
for DISTRICT OFFICE lettings
To obtain additional Letting and Project information, select the apy
then select the letting document of choice
1} DBE &vailability
2} Proposal Advertisement (propesallD link)

3] Fusl Allocations

VOREFORCE AND EMPLOYMENT DPPORTUNITIES:
W[\ 0:): To obtain the address, phone mumbers, fax numbers, and ep

Workforce and Employment Opportunities Offices in the ste

FUEL PRICE INDEX:
WA To obtain information on the Fituninous Materisl Gasoline

and Watural Gas Price Index

Bid Total:

12,411,500.00

7. Click on "Acknowledgment of Proposal Folder”, Click "Yes or "No to Trench
Safety and "Yes or No" to any Exceptions.
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8. The "Acknowledgment of Amendment, Addenda, and Pre Bid Questions
and Answers” Folder, should already be marked green. (If the folder is red
it means that the contract has an amendment File that needs to be
acknowledged.) You can also review the Pre Bid Questions and Answers files.

A Expedite Bid - E2012.EH5 [0 Amendments] Tor FROT Proposal E2012 on 18Aug Lelling Calls 007
pe! P B B

Fle Ldt Took Vew Hep
FEPH & =8 bd
3 1Rdug 001
& (@ Schadude OF Droms

30 Progassl Information
I Achimisigrmrt of Prigesl

e
1Pt chramdenigment of Avvorkverts, Ao

& Sosctarn of Bidng Aov o | T somepr sha carms as staved in che fadiowin 2 A

8 Sate of Incomoration,

B Posting Natice

__-lFi-Nlnh:rrllkknl 1. ACKMOWLEDCHENT OF FROFOZAL

©TEE O MO
B Bl Boret Method Confemation IT. ACRNOWLEDGNENT OF AMIMDNENTS, ADOENDA, AMD PRE » r

88 05 Bord Blectronkc Verfication

FATLUBE T ACCEPT ALL SECTIONS MAY BESULT IN THE DID DETHG DECLABID WONRESPORSIVE

9. Click on the "Acceptance of Bidding Acknowledgements” Folder. Click "Yes

or No" to Acknowledge Proposal and Amendment and Addenda Files.”
When you are finished this folder will turn green.

A Lupadite B34 - 01 2605 [0 esndmants] for FEOT Prapesal 7017 an 1 Mbug Leiting Cali¥ 001

[P bt tocks viem Pl

|leoa & nm 4

10. Click on the "State of Incorporation’ Folder, Use the Black pointing

arrow to select the appropriate State. The Folder will turn green when
you have finished.

A Expedite Bid - E2012,E85 (0 Amendments) for FDOT Proposal E2012 on 18Aug Letting Call¥ 001
Fle Edt Took View Help
FOHd & =8 %
Ve 001 FLORIEA DEPARTHENT OF TRANIPORTATION
i (5 Sehwchae OF Tewrs
5 Propasal Infoemation

nnnnnnnnnnnnnnnnnn

5 Acknosdedgment of Progosd

) acknowedgent of Amendments, Addends, &

B Accestance of ddng Advvrkedaments

] e o seciepon sticn The Bidder hersby certifies State of Incorporation: =|
(5 Posting Hotice

(5 Pl Artachment Lipkad
8 54 Bond Methed Confirmation If "onhar® selected above, sxplaini
15 iad Dond Ehsctronic verfucation

11. The "Posting Notice" Folder should already be marked green. Therefore

nothing has to be done here.




12. Contractors may now submit with bid any other documents (.doc, xls, txt,
.pdf, and etc.) that may be requested/needed by FDOT. You must “zip" all
documents into a single.ZIP file and attach the ZIP file to the EBS File by
using the new EBS Folder Option "File Attachment Upload”

Click on the "File Attachment Upload”, Select "Yes or No" to this Option
The Folder will turn green when you have finished.

A Fxpedito Bid - EI01 2,685 [0 Amendments) far FDOT Propesal E20137 on 1BAug Letting Call¥ D01

13. Click on the "Bid Bond Method Confirmation" Folder and mark the

appropriate “Bid Bond Method". Once this is done the Bid Bond Method
Confirmation Folder will turn green.

Fo ER Tooks Vew Heb
FEE S =M 4

fiosnion, Biddsr suse pubsit &

eha sdvered and 4

TITH Te dewnlesd Bid Bond Porm 375-020-0F from butp://wew. dot. state. (.us/co-aduind forus/

p ¥ MOTE: A Bid Bomd is WOT wequired if the total amoust of the bid is f150,000 sr less or specified in o

14. Click on "Bid Bond Electronic Verification” Folder and put a check
mark by "Check box if NOT using electronic bid bond verification,” this
will turn the Bid Bond Verification Folder green. Contractors can use an
Electronic Bid Bond (Surety 2000 or SurePath) even if they are not

submitting an electronic Bid. You must notify the District Office prior to
submitting your bid.

A Expedite Bid - F2012.EBS (0 Amendments) for FDOT Proposal E2012 on 1BAug Letting Call# 001
File Edit Tools WYiew Help

=EFEHE ka4

chedule OF Ttems < BOND RECORD 15 INCOMPLETE >
roposal Information

cknowledgment of Proposal
cknowledgment of Amendrent
cceptance of Bidding Acknowle
tate of Incorporation

'osting Motice:

ile Attachment Upload

21 Bid Bond Method Confirmation
id Bond Electranic Yerification

FLORIDA DEPARTHENT OF TRANSPORTATION

sunervzoo )

BID ND MANAGER WaSare Vislon

Technologles
o

[ Check box f NOT using electronic bid bond verification

If zubmitting & bid bond and not wtilizing electranic bid bond werification, bidder must submit Bid Bond Farm 375-020-09.

- (- Todownload Bid Bond Form 375-020-09 from: http: / fvaww dot state flus/co-admindforms/fams. shtm



15. Now that you are finished all the folders should be "green”.

A Expedite Bid - E2012.EBS (0 Amendments) for FDOT Proposal E2012 on 18Aug Letting Call# 001

File Edit Tools Wiew Help

FFEHE E 4

=-[Z3 184ug 001

+-[E3 Schedule Of Ttems

[Z3 Proposal Information
[E8 Acknowledgment of Proposal
[E Acknowledgment of Amendments, Addenda, and Pre Bid Questions and Answers
[Z3 Acceptance of Bidding Acknowledgments
[:I Skate of Incorporation
D Posting Motice
[Z3 File Attachment. Upload

[Z3 Eid Bond Method Confirmation
{25 Eid Bond Electronic Yerification

A. SAVE THE EBS FILE TO A CD or DISKETTE.
B. Print the Schedule of ITtems and the Bid Acknowledgement pages.

C. Sign the acknowledgement pages and submit your bid with a hard
copy of the Bid Blank, Proposal Of (Printed from the EBS File), Bid
Bond if reguired, DBE Affirmative Action Plan, and Print Out and
sign the Schedule of Items. Print your name below signature.
Refurn all of the above items including the CD or Diskette in a
sealed envelope. Ensure that information on the bid envelope
includes Date Bids fo be opened, Bid submitted by, Address,
Project No., and County. (The signature pages on all documents
must be original, and by a person with signature authority for
example President or Vice President.)

D. Do not change the EBS File Name.

E. If you are using the Electronic EBS file, it is not required to
submit the four page "Proposal Of" Form (375—020-08) that was
supplied with your bidding documents.





