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Introduction

Trnseport and the Trnseport Suite of Software

Trnseport is the American Association of State Highway and Transportation Officials
(AASHTO) information system for managing transportation programs. Info Tech, Inc.,
developed Trnseport in 1982 to help state highway agencies and attorneys general with highway
construction bid collusion and anti-trust investigative efforts. Since then, InfoTech has added
significant additional capabilities to provide operational and management information support
for State Departments of Transportation and other construction contract activities. Activities
include management-level decision support; project cost estimate and proposal preparation, bid
letting and award management, and construction contract management. In October 1985,
AASHTO purchased Trnseport for licensing to all member agencies to share in the continued
development and use of Trnseport software. Of the nine Trnseport and Trnseport related software
modules, the Department is using seven. Their relationships are shown in Figure I on the next

page.

Trnseport BAMS/DSS (Decision Support System) provides a complete historical database of
construction contract information, a set of analysis models, and the capability for ad hoc query
and analysis. The BAMS/DSS module provides a fully integrated management decision support
system for highway agencies. The Trnseport BAMS/DSS applications include executive
information requests, summary reports for management, bid management and monitoring
analyses, market analyses and cost indices, project planning, project cost estimation, and
legislative presentation.

Trnseport CES (Cost Estimation System) provides Department estimators the means by which
to produce various types of Job estimates such as parametric, cost-based, and bid-based
estimates. Predefined and ad hoc formulas can be incorporated in the estimating process, and
users can assign funding and program information to CES Jobs. The Trnseport CES module
works in combination with the BAMS/DSS module to produce accurate, historically based
estimates. It also works in conjunction with the PES module, sending and receiving project and
proposal data that aids in the production of Job estimates.

Trnseport PES (Proposal and Estimates System) provides Department design, contract
administration, and estimating staff with a computerized tool to help with project definitions,
project cost estimation, contract proposal creation, and bid letting packaging. The detail cost
estimate for the Plans, Specifications, and Estimate package (PS&E) and bidding proposal are
two key outputs of the PES module.

Trnseport LAS (Letting and Award System) provides bid letting personnel with automated tools
to manage the plan and proposal holders lists, bid data entry, bid tabulation, low-bid analysis,
and contract award processing.

Trnseport Expedite (Electronic Bidding System) is designed to work with the PES and LAS
modules to streamline the bidding process. The Department uses information form PES to create
and distribute electronic proposal or amendment files to prospective bidders. Bidders then input
and submit their item bids in a secure, machine-readable format. The Department checks the
electronic bids for validity and data errors and then produces a file suitable for loading into LAS.
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Bid Express is used in conjunction with Trnseport Expedite. Expedite software is used in bid
preparation. Expedite is used to electronically prepare and check bids; then submit them over the
Internet using Expedite to connect to Bid Express. Bid Express is a storage site that holds the
bids until the bid date, when it is transferred to the Department.

Trnseport SiteManager is a comprehensive construction management system that encompasses
the complete construction management process, from contract award through finalization.
SiteManager accommodates all levels of construction personnel supporting activities such as
construction administration, field record keeping, contract record maintenance, contractor
payment processing, materials management, and civil rights monitoring.

Designer Interface Design consultants and others enter
category and Item detail at project level.

\4

—*»| PES LAS DSS
A >, | SiteMgr
Project Development / Bid Letting Bidding Patterns
Proposal Creation Bid Analysis Construction Vendor Activity
Award gontraczor Pricing Behavior
ayments
BidE Bid History
id Express
P Contract History
Electronic
Bid Transfer
Y > Expedite
CES
Electronic Bid
Engineer’s Estimate Preparation
< A 4
Figure 1
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Assistance

For assistance with Trnseport modules use the process shown below. If you need functional
assistance contact your supervisors, District Application Coordinators, Central Office
Application Coordinators, or the Trnseport Coordinator. For technical assistance begin with your

district help desk.

End user has a
problem

Is the
problem

technical or

Call District Application
Managers (Listed on the
Trnseport website)

Can the

A 4

User submits
Help Form to
District Help
Desk from
Trnseport
Wehgite

problem be
resolved?

Application Manager
should contact the Central
Office Functional
Application Coordinator or
the Trnseport Suite

Can the

A

problem be
resolved?

A

y

N 4

Trnseport Problem Resolution

Can the
problem be
resolved?

A 4

District Help Desk
(not user) should
Assign to CO Help

)<

Can the
problem be
resolved?

Contact BSSO
Application <
Support Analyst

Can the
problem be
resolved?

Contact InfoTech
submit TMR
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Entity Relationships

Trnseport software can be tailored to the Department’s needs. To efficiently install and support
the software in varied environments, Trnseport has modular design concepts and programming
tools that operate with the least amount of modification.

Trnseport manages data through a series of header records that link to one another. There are
three controlling entities in the PES and LAS modules of Trnseport. These are headers called
Project, Proposal, and Letting. Figure 2 illustrates that a Letting Header may have one or more
Proposal Headers attached to it, and a Proposal Header may have one or more Project Headers,
as well as addenda, attached. The figure also shows that within a project, categories are the first
order detail to a project, and Items are subordinate to categories. Keep these relationships in
mind when using PES.

Letting-01

,, l

Proposal-A Proposal-B, etc.

h 4 4
Project 01 Project 02, etc.

A\ 4

Addendum 001, etc.

v
Category A Category B, etc.
\4
Pay Items Pay Items

Figure 2
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Common Windows Terms and Navigation Methods

v Trns-pork PES —Iﬂlll
File Edit Wiew Utlities ‘window Help < Menu Bar

= ; +“—
ulh@% | o | AT L | T.|)_—’__'DH¢|EE;W+$| Tool Bar

o Projects

_ Project List Window
12345615201 A BROWARD COUNTY = TEMPLATE ==
139010000ut DITCHES DITCH CLEA S
19061445201 IiA, TOLL PLAZA  Minimize and
19061455201 iR REPLACE 5  Maximize Window
19061485201 A SAWGRASS
18070814301 A SURPLUS FROPERTY
10070815202 (s SURPLUS PROPERTY Click X to close
19073514201 A, MIR COVYAYE SYSTEM the Window
19073715201 A ROOF REPLACEMENT/

IR, DRAIMNAGE IMPROVEMEMNT
GE IMPROVEMEMNT

#dd

10073816215 MIA, Chorae DRAINAGE IMPROVEMENT
10073816216 (I Delet: DRAINAGE IMPROVEMENT =
10N7 301 AT (I DRAINAGE IMPROVEMENT
Selected Record (I Tabbed Folder add TRAFFIC OPERATIONS
. X (I Tabbed Folder Change ADA MODIFICATIONS
using Left Click i
IA Tabbed Folder Wiew ADAMODIFICA .
Tl a8 820E MR ot ADAMODIFICA  Menu from Right
19075815205 pis, Cmt]e‘ i PERIODIC STF Click
10075815206 (I Sl P PERIODIC STF.. ...
PES Worksheet
10076915202 (I o SAFETY IMPROVEMENTS
10076915206 (I CreatD;”'; = — SAFETY IMPROVEMENTS
100773146202 (I PDL'”A;_ ”tmm‘: ;”'; & Lt SIGNING IMPROVEMENTS
19077315203 pia, i SIGMING IMPROVEMENTS
10077314205 MEA RuR Fracess. . SIGNING IMPROVEMENTS
100774156202 (I PERIODIC MAINT
-
1< | v

[Feady
Menu Bar — the Menu Bar contains a list of options. For example, click on File and the list of

options include Save, Save As, Print, Open, Close, etc.

Tool Bar - the Tool Bar contains icons that invoke tools that are specific to the window that is
currently active.

Tool Bar - the Tool Bar contains icons that invoke tools that are specific to the window that is
currently active.

oy This icon will produce the Project List Window.

[
]

This icon will produce the Proposal List Window.
This icon will produce the Lettings List Window.

This icon will produce the Vendor List Window.

1| 1[0 | g

Select (from a menu, tool bar, or list window), means to move the cursor to the option to be
highlighted and click the left mouse button once. If the option has an arrow to the right of it,
another selection menu will automatically appear. Click the choice.

In this manual, notations such as File > Reference Tables > Item List indicate the order of
selections from the Menu Bar or the Right Mouse Button Menu.

Click Refers to clicking once with the left mouse button.
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Relick (right click) - Refers to clicking once with the right mouse button. The action will open
a menu.

DbIClick (double click) - Refers to clicking twice in quick succession with the left mouse
button.

Close (the X in the upper right hand corner of a window) — To close a window, click the X that is
in the upper right hand corner of the window. If you have been editing what is in the window,
you will usually be prompted to either save or close without saving. Choose appropriately. If
you choose not to save, all of the changes will be lost.

Minimize (the minus sign in the upper right hand corner of the window) — When this icon is
clicked, the window will be minimized and deactivated. It will appear at the bottom of the
screen. Re-activate the window by clicking on the minimized icon on the bottom of the screen.

Maximize (the icon with a square in it on the upper right hand corner of the window) - This icon
also minimizes and maximizes, but it does not de-activate the window, it merely changes the size
of the window.

Check Box — A box that represents a Boolean value (on or off, yes or no). If an X or a check is
in the box, then the value is On or Yes. If there is nothing in the box the value is Off or No.

List Box — A drop down box that presents the valid values for a field. The choices presented
usually are from a code table stored within the system. Click an arrow to view the list of
choices, and choose a value from the list.

Common Trnseport Terms and Definitions

Batch - A term that refers to a process being submitted and executed in the background without
intervention by the user. Reports are an example of processes that execute in batch mode. This
also means that a process goes into a queue along with other processes and therefore may have to
wait its turn to run so the results may not be immediately available.

Bidder - A vendor who bids on a proposal

Category — A grouping of items on a project. For maintenance projects, these would be the task
activity numbers.

Contractor - Any entity that does business with the Department. This is synonymous with the
term vendor.

Control Group — The assigning of control groups controls who can see which projects and
proposals in PES and LAS. A control group can be assigned three places. These are users,
projects, and proposals. Please see Appendix B to this manual.

Drill-Down Menus - This term refers to menus that appear when a right click is done on a
selected record. As the term implies, every time a right click and select is done, a lower level
menu or screen appears.

Estimate - A cost estimate for a project. PES can produce three different ones. They are the
Preliminary Detailed Estimate, the Proposal Estimate, and the Final Detailed Estimate.

Filter - A function provided in Trnseport to help limit the list of records appearing on the
screen.
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Generic Fields - In Trnseport this refers to fields that are not used within the core Trnseport
software for any processing, but which are available for the user to enter data into and then use in
reporting. Should the user wish to customize the Trnseport software, these fields would be
available to them.

Item - The smallest unit of work on a project. It is the same as the Department’s term Pay Item.

Item List (item Reference Table) — This is synonymous with the Department's Master Pay item
List or File and contains all of the items that are open for use in each item year.

PES Worksheet — This is a screen provided in spreadsheet format that allows for the entry and
maintenance of items for a project.

Planholder — This is a vendor that has received a proposal package. The planholder can be valid
for bidding or not.

Procedurally Required Fields — These fields are deemed very important by the Department and
therefore should be entered even though the system will not force them to be entered. An
example of this is the Control Group field (this field controls who is allowed to view the record
in question).

Project - This is synonymous with the Department’s financial project.
Proposal - A grouping of one or more projects that is advertised for contract.

Site — A proposal site is an entity which can represent different locations or portions of a project
to which time can be assigned. There must be a site 00 record for each project. This will contain
the time allowed for the entire project.

System Required Fields — These are fields that are required by the Trnssport software. They
must always be entered.

Tabbed Folders -This refers to a screen where associated records that belong to a key record are
presented in a folder like form. A tabbed folder screen looks much like a filing cabinet with
different file folders. Each tab presents records in a spreadsheet form. Many of the same types
of records may be edited at the same time. All associated records are saved when the tabbed
folder screen is closed. For example, the tabbed folder for a project has a tab for general project
information, a tab for categories belonging to that project, a tab for funding for the project, etc.

See Appendix A for a more complete listing of a glossary of terms used in Trnseport.

Document Availability.
This and other Trnseport documents are available at the following URL:

http://www.dot.state.fl.us/construction/trnsport/Maint%20Sm%20Users/trng_manual/Main%20
Menu.pdf

Or you may access them from the Trnseport web site.

e Click User Guides.

] PES, CES, LAS, SiteManager User Guides
e C(Click Tl'llS‘pOl't Document Menu. Trnsport Document Menu (in POF Format, gt the newest POF
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Getting Started

Logon to Citrix MetaFrame

Trnseport is supported through the Citrix Secure Gateway. The applications execute on a Citrix

MetaFrame server.

Access to the Citrix MetaFrame server is via the Internet when away from the Department, or the
Intranet when accessing it from within the Department. Either way, access will then be through
the Citrix MetaFrame XP Website.

Prior to attempting a log in, the Application Security Coordinator will have assigned a Userld
and password for access to the proper Citrix MetaFrame Group.

From your browser, enter:

https://fdotnfuse.dot.state.fl.us/Citrix/MetaFrame/default/default.aspx

The Citrix Login screen will
open.

For quick access to Citrix,
create a shortcut for the
desktop. From the Login
screen,

e Rclick to open the
Mouse Button Menu.

e C(Click Create Shortcut
as seen below.

Back.
Fariard

Save Backaround &s...
Set as Backaround
Copy. Backaround

Seb as Deskbop Ikem, ..

Select Al
Paste

Create Shorbout

Add to Favorites. ..
Wiew Source

Encoding k

Print
Refresh

Froperties

3 MetaF rame Presentation Server - Micrasoft Infernet Explorer (=13
Fle Edt Vew Favorkes Took el o
Q- © HE G Lo forws @ 32 8 LUE DS
aderes: (@) dot. stake, il us/C g— v k> &@-
TAdobe - YT &- ~|search web [ -] 15 search This ke 7 B+ @i | theookmarks ~ [sonin [~
Web Interface for H
MetaFrame* Presentation Server CITR!X°

Login o) Welcome
Please log in

To log in to MetaFrame Presentation Server, enter the credentials required, and then
click Lag In.

If you da not know your Iogin information, plsase contact your help desk or system
administrator.

Message Center

The Message Center displays any infarmational or error messages that may occur.

€] pone S S Localintranet

Microsoft Internet Explorer x|

This message box
will appear.

oK Cancel

e C(lick ok, and this icon will be on
the desktop.

Reference Manual for Production Projects & Proposals PES Release 5.9a

Page 12 of 133



At the Login screen,

e Enter Userld,

e Password, and

e Domain.

Login (7))
Usermanme: Iaprojmgr
Password: I,.“““
Domain: |C°|

Remember that passwords expire every 65 days.

The first time you log in, and as Citrix software is upgraded, you will receive a prompt to install
Citrix software. Respond yes and follow the installation prompts.

Logon to Trnseport

At the Citrix Application
Portal, see the Trnseport
Applications available.

The screen at right shows the
applications available to a
typical user.

To gain access to other
Trnseport applications, see the
Application Security
Coordinator

Set up Citrix Printers

e C(Click the Printer

3 MetaFrame Presentation Server - Microsoft Internet Explorer LEx
n
i

Fle Edit Wew Favorites Tools Help
Q Back - () ﬂ Igl ;‘, /": Search :\7’ Favartes (%) - &5 ﬂ @ 3
address | @) dot.state fl tdefaul aspx v B ks ” @&~
F3Adobe - YT 2| _~ [ search web [ 15 oerch Thi ste 7 B 4 | @ sookmarks - [Santn |-
~
Web Interface for ciTRIx@
MetaFrame* Presentation Server -
Applications Flefe@) Welcome
B MetaFrame Presentation Server Applications
Top B up
Welcome to your personalized view of MetaFrame Presentation Server
@ Fl / applications. The applications box contains icons for the applications that you
=5 can use. Click an ican to launch an application. Click Refresh to view the
Expedite Accessibilty  CES latest applications. Click Settings to change your settings. Click a folder icon
Options to display its contents, If you have problems using an application, please
contact your help desk or system admiristrator for more information
L& 3 Message Center
LAS Mouse PES
Properties The Message Center displays any infarmational or error messages that may
aceur,
Printer SiteManager  SiteManager
Configuration Help
— [ |
&] Done 5 &4 Localintranet

f.f co-kn971wc - ICA Client Printer Configuration

Printer Wiew Help

Bl x| 2]z 2|

Configuration Icon to :
Prinkter Mame | Type Pork | Skatus |
set up the regular b HF Laserlet 4 LPTL: Connected
. t t k th @CIient‘l,co-an. .. HP LaserJet 5000 Series PS Burns_35W1674  Disconnected
prln €15 10 WOrk wi Iﬁclient\,co—kng... HP Color LaserJet 8500 PS Burns_35W1678  Disconnected
Citrix MetaFrame. G@iClienticokn@... HP Calor LaserJet 4500 LPT1: Disconnected
lﬁclient\,co—kng. .. HP Color LaserJet 4500 Burns_35W1674  Disconnected
% lﬁclient\,co—kng. .. HP Color LaserJet 4500 Burns_35W1676  Disconnected
Printer
Configuration
e Click each printer
needed, so that the status shows as "connected".
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Logon to PES

The Security Coordinator will have established the system access and security authority. From
time to time, for training or other testing events, you may be granted access to the test
environment. At those times, the Trnseport Coordinator or the Office of Information Systems
(OIS) staff will control the security and access. In general, you will only have access to the

production environment.

e C(Click the PES Icon to open PES.

Enter User Information

User ID: ||

Password: I

0K I Cancel

BOSHTO Trns-port, the MSHTO Trns port logo, FES,
and the PES logo are registered trademarks of the

Help |

The screen at left will
appear.

Enter User ID.

Tab to and
enter the
Password.

Click ok, as

Enter User Information

User ID: IAPROJMGR

Password: I******|

0K I Cancel

BOSHTO Trns-port, the MSHTO Trns port logo, FES,
and the PES logo are registered trademarks of the

Help |

Prnerican f==sociation of State Highway and
Transportation Officials.
Portions Copyright & 1997-200:3 BOSHTO,
Portions Copyright © 1994-2005 Info Tech, Inc.

Prnerican f==sociation of State Highway and
Transportation Officials.
Portions Copyright & 1997-200:3 BOSHTO,

seen at right.
Portions Copyright © 1994-2005 Info Tech, Inc.

A blank Trnseport PES screen will appear. To
access the Project List window,

e Click the Project icon.

To access the Proposal List window,

i Trns-port PES
File Edit Wiew Utilities Window Help

[1weas

e (lick the Proposal icon.

Field Help

&= Trns-port PES
File Edt Wiew LUtiities ‘Window Help

1xBAs | BE | &5 | v | =] |

As you enter data, and have questions
about a particular field, the field help may
be very useful. To access the field help in
Trnseport PES,

s Project 19406325201
General |9nunues| Categories | Funding | PayAdiust | Breakdowns | Worksheet | Atachments |

% paged " page2

e Rclick in the field of interest to
open the Mouse Button Menu.

e Click Field Help.

Project Number: 19406325201
Alt Project D
Fed/State Project No-[fs87007P
Description /SR 66
RESURFACING
Location:[FROM CHARLIE CREEK

Proposal ID: T1005
Pay ltem Year: [o0

TO HIGHLAMDE COL

O Unit Bysterm: JE CES Job Mumber:
T Road Name:JSR_66
Route:|SREG Status]060
Road Section No_: 06020000 Const. Eng. Pet:j0.00
Beginning Termini: 000007 549 DistrictJat ¥
e Press the H key on the keyboard to B —— eyt

Beginning Station J46101.11
Ending Station:|36333.75

Proj. Work Type:
Froject Tyne E—I 2

display field information. oo T
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An information screen similar to the one seen =

here will appear. FieldLabel:  Proj, Work Type
Field Hame: pwrkbyp Length: 4
Default Value: None
Modes:  This field can be added or changed

\erifications:
|@CODE(F’WRKTYP] AND @NONBLANK =]

H

Description:

Used in the Generate Bid-Based Prices process and printed on some reports. ;I
Walues entered here must be in the PWRKTYP code table to be legal. Each
agency is free to specify the codes that are meaningful to it. This field is used by

H the BAMS/DSS Price Estimation Methods (BRPEMETH] el
Changlng passwords e Tice Imation 0ds (| ) model LI

When accessing PES the first time, change the
temporary password assigned by the Security

Coordinator. i Trns-port PES
File Edit Wiew ’m Wwindow  Help

To change the password,

Chal E d.

Generate Support Request, .,

e Click Utilities > Change Password from
the Menu Bar

Define Custom Processes

Download File
Upload File

The Change Password window will appear. ey Bl ity P

System Management

e Enter the User Id.

e Enter the current password in the Old
Password field.

e Tab to the New Password field and type a new I
password. User ID: IKNQ? 1wC

It must be at least six characters and no more than Old Password: |
thirteen. Use a combination of letters and numbers. New Password: |7
e Tab to the Re-enter Password field and retype Re-enter Password: [

the new password.

OK | Cancell Help |

e C(Click oK to save this password.

Change passwords in accordance with Department policy.

Data Security

To protect the integrity of Trnseport data, take general precautions to safeguard data both from
unauthorized access, as well as accidental loss.

PES does not have a time-out feature, whereby the software and hence access to the data are
automatically locked. When leaving the PC for an extended period do a normal close of all open
windows and close PES. In this way, unauthorized access is not possible.

Data protection during a power outage is also a concern. When using tabbed folder windows in
PES, there is a risk of having a project or proposal become “locked” if there is a power loss. In
this situation, the database retains information to the effect that you had a project open, and will
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continue to deny access to users who may need to make changes to the project or proposal. To
safe guard against this, avoid keeping multiple tabbed folders open for extended periods.

A Windows General Protection Fault (GPF) error will result in the same effect on folders as a
power loss. Any opened tabbed folders will remain locked until those folders are reopened on
the same PC that was involved in the GPF incident or the power loss.

Security

In PES, each Userld is assigned one or more roles that have a set of functions (called security
tokens) assigned to them. These roles are assigned users by District or Central Office Security
Administrators and control what the user may do in the system. In addition, each user is
assigned a control group that controls which projects and proposals the user is allowed to see.
Each project and proposal in the system is also assigned a control group so the user will be
presented only with projects or proposal that “match” his personal control group. A project can
be “passed” from one user to another by changing the control group.

Example Control Groups

Type of User Control Group

District Estimator 7D03* ? is a positional wildcard.

Production Designer CDO3R312 * 1s a wildcard for all remaining positions.
Maintenance Designer MDO03 Y302

Consultant CD?7T123

District Contracts Office ?L03*

Project Control Group Users who can see Project

A CDO03 District Estimator

B CD03Z7123 District Estimator, Consultant

C CDO3R312 District Estimator, Prod Designer

D CLO03 District Contracts

E MDO03 District Estimator, Maintenance Proj Mgr
F MLO03 District Contracts

G MDO03Y302 District Estimator, Maintenance Designer

Confidentiality

In PES, the estimated price for an item appears on the same screens as the item number and its
quantity. This results in some conflicts over the issue of confidentiality. Whoever can see the
project can also see the estimate. There is currently no way to separate the estimated prices from
the items and quantities. If the prices need to be kept confidential, then the control group that is
assigned to that proposal and project must remain in the Estimators control group. If the
estimated prices are not confidential at the time, the control group can be set to the Designers
control group.
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The proposal and project can be passed back and forth as necessary until the prices do become
confidential.

Once the proposal has been advertised the Control Group on the project MUST be left as the
Contract Administrators control group unless an addendum needs to be processed. Otherwise, an
Estimator could change the proposal and project detail and the change would not be reflected in
LAS. Any changes that need to be made after advertisement must be made through the
Addendum process.

It will be up to each District Office to establish procedures with regard to who has what control
groups and when the projects and proposals need to be passed back and forth.

Code and Reference Tables

Code tables and reference tables exist to provide valid values for information stored about
projects and proposals. A code table generally consists of only two elements, a code value, and a
code description. Reference tables include more information than just the code value and the
description. When a code table supports a field on a record, a list box will appear on the screen
that allows the user to choose from the list of valid values. List boxes may be accessed by

Clicking on the down arrow like this one,El or like this one.

To see the code tables and reference tables in Trnseport, from the Menu Bar

e C(lick File > Reference Tables as seen at
right.

pre Trns-port PES

File Edit Wiew Ublities ‘Window Help
Open Bid Letting List
(Open Proposal List
Open Prime Praject List
Cpen Project Lisk
Clase

The next window shows a choice of Code Table
Lists and several reference tables.

Diskrict Office Lisk

The Trnseport Coordinator or OIS will maintain Fund L
. - Trem Lisk
code and reference tables, except for the Item List. Brovess s Material st
. . fine St Wendar List
Users can view all of the Code Tables and the item — > code TableLit

Price Index List
Special Provisions List

Export

List.

Exit
To see the Item List reference table in Trnseport,
from the Menu Bar

pre Trns-port PES

o C(Click File > Reference Tables > Item List.

Fle Edf Wiew Utlties Window Help

Open Bid Letting List

The selection Item List is an example of a reference Cpan s LI

Open Prime Project List
table. This table is synonymous with the Master Pay | o=t
Item List. It contains all of the valid items for each

Spec Year, Run Process. ..

Process Status

Diskrict Office List

Print Setup. .. wendor List

Import »  Code Table List
Export Price Index List
~_  5pecial Provisions List

Authorized persons in the Central Estimates Office
and Central Maintenance Office maintain this Item
List table.

Exit
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The Item List Reference Table

You will see that the left column is the
Spec Year. As this document is
published, the active Spec Year is 04.
Spec Year 07 is being created now and
the two lists will coexist for several
months in this table. Note this example of
items for different Spec Years.

To view details of a particular item,
e DbIClick the Item.

Each item has a long and a short
description. The long description can be
up to 60 characters and will appear on all
reports unless the reports are otherwise
modified. The short description is a
maximum of 40 characters and will
appear on any screen that shows item
description.

An item can be marked as obsolete by
checking the Obsolete Item box. Note
that there is a field called "Item Obsolete
as of"', but it is not actively linked to
project records. If an item has been added
to a project prior to becoming obsolete
and the project is still active and requires
a change, when the Obsolete Item Flag is
set, the item will kick out as an error
when project changes are saved.

The Combine with Like Items Check Box
contains the default value that the item
will have in this field when it is added to a
project.

frs; Trns-port PES

File Edit Wiew LUtiities window Help

izBas | B | v | t|s=md|

prs; Items

o7 071111211 THERMOPLASTIC, STO,YELLOWY, SOLID, 6" Tt 1 "
07 0711 11221 THERMOPLASTIC, 8TD, YELLOWY, SOLID, 6" LF 1 il
07 071135181 TRAF STRIPE SOLID- THRMPLSTC, WiH, 18" LF 1 il
o7 0711 3561 TRAF STRIPE SOLID- THRMPLSTC, WH,B" LF 1 "
o7 07113581 TRAF STRIPE SOLID-THRMPLSTC, WH, 8" LF 1 "
07 0711 35241 TRAF STRIPE SOLID- THRMPLSTC, WiH, 24" LF 1 il
07 07113661 TRAF STRIPE SOLID- THRMPLSTC, YL, 6" LF 1 il
07 099925 INITIAL COMTINGEMCY AMOUNT (DO MNOT BID} Ls 1 o
04 0401 DESIGN [ BUILD (RESURFACING) LS 1 a1
04 040 2 DESIGN fBUILD (ROADWWAY COMSTRUCTION) LS 1 10
04 050 2650 DESIGM fBUILD (RDW)(ITS) Ls 1 10
04 0&0 3 DESIGM [ BUILD (ROADWAY RECONSTRUCTION) LS 1 10
04 040 4 DESIGN [ BUILD (BRIDGE CONSTRUCTION) LS 1 10
04 040 & DESIGN /BUILD (BUILDING) LS 1 10
04 0460 B DESIGM [ BUILD (TRAFFIC OPERATIONS) L8 1 10
04 010070 OVERLAY DEMONSTRATION Ls 1 o1
04 01011 MOBILIZATION Ls 1 [}
04 0102 1 MANTENANCE OF TRAFFIC LS DA 1 a3

pri; Trns-port PES
File Edt WView Utlties Window Help

ixBas | & | v | t| sma

prs; Items

04 0430602125 U-ENDWALL(STD 2B0W \GRATE(1 4 SLOPE)B"  EA

04 0430602129 U-ENDWALL(STD 2600 GRATE(1:4 SLOPE)Z4"  EA

04 U-EMDWALL(STD 2600 IGRATE(1:4 SLOPE)30"  EA
2 5

1

1

1

1

) - 1
04 0430610 29 U-ENDWALL WITH GRATE (24) EA 1 113}
04 0430610 33 U-ENDWALL WITH GRATE (30 EA 1 08
04 0430610025 U-ENDWALL(STD 261)(1:6 SLOFE)(18") EA 1 08
04 0430610029 U-ENDWALL(STD 261)(1:6 SLOFE)(24") EA 1 08
04 0430610124 U-ENDWALL(STD 261)(1:4 SLOPE)(18") EA 1 113}
04 0A30RL0L LLERIDALLFSTO 3R 4 S OPE AN E 1 ng

fr& Trns-port PES

File Edit Wiew Utiities ‘Window Help
[1Bas ® | &

fre tlem 0430610 23 Spec Year 04

Page 1 |

Itern Nurmber: 0430610 23
Alternate ltem ID:
Short Description: [J-ENDWALL WITH GRATE (15"
Lang Description: |J-ENDWALL WITH GRATE

Spec Year: 04

(187

Units of Measure: [EA

Lump Surn erm Units:
Cammon Unit of Measure:
Conv. to Common Units:[1.0000
ltern Contract Class: |1

Specialty ltern Flag: [~
Fuel Adjustrnent Type:
Cambine Like tems: 7
Exempt from Retainage: [
Obsolete ltem: v

ltem Class: 06 Historical Price: j0.00000
Prequalification Class:j09 Regression Inclugion: [~
DBE Interest Flag: [~ Majar ltem: [~
DBE Apply Interest: [100.00 Supp. Desc. Reqguired: [
ltern Vialid as of. | 01012004 mMumber 1:J0.00 spec Type|
ltermn Obsolete as of| 0R/30/2004 String 1.

Long String 1 Date 3| 00/00/0000

The Item Class Function field contains a code that categorizes the item into various groupings
such as utilities, landscape, etc. This field is very useful in narrowing down the list of items to

be viewed by use of a filter.

The Trnseport Filter

A filter provides the user with a means to limit the list of records appearing in a window. The
Filter Function is available on most PES screens. It is especially helpful in limiting the item List.
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Use the filter to enter selection criteria on one or more fields applicable to the active window.
For example, you may only want to see items in a particular Pay Item Year, or you may want to
see Projects with a certain Control Group. The fields that are available to include in the selection
criteria will depend on the active window.

PES and LAS are set up to support both upper and lower case characters. Fields that are
populated from the Department mainframe will be in uppercase because the mainframe stores
everything in uppercase. For instance, the Item Description is in uppercase, so when filtering on
the Short Description field, look for all uppercase characters. All code values are stored in
uppercase. When filtering on a code-based field, search for uppercase letters. Other fields, such
as the second line of the Location field on the Project Header record, can have both upper and
lower case letters in them. Be aware of the case of a field when performing a filter.

To set up a filter from the Tool Bar,

&= Filter
e C(Click the Filter|%| icon. i Oporator Vo
The list box labeled Column will list all of pomomer o footare o oo
the fields that are available for the search. or | cows | awancod. | swommr |

The Operator list box contains the relationships that are available between the field that chosen
in the Column list box and the entry in the Value box. The Value contains a literal that is being
compared to the field in the Column box. In the example above, a simple filter on the field Item
Number is looking for items that contain the string 0430.

For more complex filters, such as ones on multiple fields,
e Click the Advanced button.

The Advanced Filter feature allows filtering on more than one field and allows you to save the
filter so that it can be used repeatedly.

The Name field contains the name of the filter and allows you to choose from a list of previously
saved filters.

The Column, Operator, and Value fields operate the same as they did in the simple filter.
The (+, )-, and And/Or columns allow parenthesis to create complex logic.

To add the first row:
e Choose values for the Column, Operator, and Value fields.

e C(Click the Accept button.

To add another row,
e (lick the Add Row button,
e Click the row just added.
e Enter values in the Column, Operator, and Values fields.

e C(Click the Accept button.
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In this example, the filter shows drainage items (Item Class 06) that will become obsolete after

December 01, 2003.

e Add parenthesis as needed and
choose either And or Or as
appropriate.

To save the filter,
e Enter a name in the Name field.
e C(Click the Save button.
The filter will be available for future use.
To apply the filter now,
e Click the Apply button.

Code Tables

The Structure Work Class field is an
example. It is supported by the
FEDWTYP code table.

To view the FEDWTYP code table, from
the Menu Bar

o C(Click File > Reference Tables >

Code Table List.

The Code Table List window showing all
code tables for PES/LAS will open.

To see the codes for a particular code
table,

e Click the table of interest then
with the cursor on the blue band,

e Rclick to open the Mouse Button
Menu.

e C(Click Code Table Entries.

e Advanced Filter I

Name: [obs 120103 fIs06 [~ |

— Build Where Condition

Column: Operator: Value:
ltem Class j |= j glﬂﬁ n_cceptl
—Select Where
x| Column b ands
(- Name Operator el ) or
Generic Date #2 = 1201703 AND

Insert Row | AddRow |  Detete Row |
apoly | [ save | Detete | close | Hep |
o 5

e Trns-port PES

Fle Edit WYiew Ubilities  Window
Open Bid Letting List
Open Proposal List
pen Prime Project List
Open Project List
Close

Help

District OFfice List
Fund List

Ikem List

MMaterial List
wendor List

Bun Process...
Process Skatus
Prink Setup. ..

Imnport (3

Export
Special Provisions List

pre Trns-port PES

Exit

File Edt View Utiliies Window Help
i=Bas | v | t|am
rrr; Code Tables
FACMATL Type of material for facility
FACTYPE Facility Type (Permanentvs Portahle)
FATYPE Facility type
FEDAPPR Federal Apprapriation Code
FEDGCLS Federal class
FEDSUFPP Bridge Work Types
T !itllJ[Iur‘m-“-.u:an- ass Add
Foundation Type G
FUELTYP Fuel adjustment tvpe Eelatam
FUNDTYP Proposal fund type P
GRADING Project Grade Gode Cods Tabk
GRPCODE Future use by BAMS
HWYTYPE Highwray type Run Process. ..
INSETAT Insurance Status
INSTYFE Insurance Twpe
ISCONT ISCOMNT
ITEMCLS ltern Clagsification
ITEMTYP Itern Type
ITMSTAT Itemn Status
LETSTAT Status of Letting
MAREA MAREA
MATCODE MATCODE
MATKIND Kind of Material
MATTYPE Material Type for Stockpile Allowances
MODESTAT Status of Contract Modification
MODTYPE Type of Contract Modification
MNAREAS MNAREAS
MPETAT Motice to Proceed Status
NTCCODE MNTC Proposal Mote Codes
OFFICER Title of officer
ORIENT PAGE ORIENTATION
PAYEE Payee Identification

Reference Manual for Production Projects & Proposals PES Release 5.9a

Page 20 of 133



This will show a list of all of the entries

for that code table. The Trnseport JTI;. i..:, gw@ut%tles |mmdfw |ﬂemY B |2

Coordinator will maintain reference tables

and code tables.

. . 018 MAJOR BRIDGE - CURVED STEEL GIRDERS
NOte that Structure ClaSSIﬁcatIOI’lS are e MAJOR BRIDGE - MULTI LEVEL ROADWAYS

: : ; 01D MAJOR BRIDGE - CONCRETE SEGMEMTAL CONST.
listed for this partlcular table. All e MAIOR BRIDGE - STEEL TRUSS CONSTRUCTION
structure categories are identified by the 01F MAJOR BRIDGE - CABLE STAYED CONSTRUCTION

. . MG MAIOR BRIDGE - OVER WATER
appropriate code in the Structure Work 02 MINOR BRIDGES
07 INTERMEDIATE BRIDGES
Class field of the Category tab of the 08 BASCULE BRIDGE REHABILITATION
: 30k BRIDGE PAINTING

project.

PES Components

Project Header |, Proposal Header
Counties
¥ i Long )
Categories Description Spe'qal
Provisions
Fund .
Hnes Sites A
A 4 Addenda
Items
Figure 3

In PES there are two main components - Projects and Proposals. These two objects are referred
to as “root level” objects. They can exist by themselves. All other data in PES, except for code
and reference tables, belongs to either a project or a proposal. Figure 3 shows some of these
relationships.

All work in PES begins with the creation of a project. As illustrated in Figure 2 on page 7, a
project is composed of a Project Header record; one or more Category records and each category
can have one or more items belonging to it. Figure 4 on the next two pages shows a typical
project development life cycle in PES.

There are several ways for a project to be created in PES:
e A project can be loaded from the FM (Financial Management) system.
e A project header can be entered by hand.

e A project header can be created by copying from another project.
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e A project header can be created by importing it from a source outside of PES.

Currently the Department does not have a procedure or standards in place for the loading of
projects from outside sources.

Figure 4

Run the PES Clist or Perform a Copy Special to
Establish the Project Header

Run PES Clist to refresh the Project Header Data (if a Copy
Special was Performed), Enter additional Project Header detail

Create/Update Category Records.

»
>

\4

Add Items to the appropriate Category, update item
fields, and delete Items as needed.

h 4

Update Control Group on Project Header
to transfer control of project to Estimates

l

Load historical unit prices and/ or
update estimated unit prices by hand

h 4

Generate Project Line Numbers

\ 4

Run a Preliminary Detail Estimate

A
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Create Proposal Record

l

Attach Projects to the Proposal
(string projects)

A 4

Generate Proposal Section
and Line Numbers

|

Generate a Preliminary Detail
Estimate for the Proposal

Generate Proposal Schedule Report;
Including Proposal Estimate

A

v

Generate Bid-based Prices for Proposal and/or
Update estimated prices based on roll-up quantities

A 4

When satisfied with estimated quantities, generate final
Proposal Schedule without Proposal Estimate and pass to

Contract Administration Create

Addenda as
needed

\ 4

A 4

Change Control Group on Proposal to
enable Contract Administration to access.
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Maintaining Records in PES

There are two methods of maintaining records in Trnseport. These are the tabbed folder method,
and the drill-down method. The long-term plan of AASHTO is that the drill-down method will

be phased out.

The Tabbed Folder Method

A tabbed folder presents many associated
records broken out and grouped under
various Tabs. Each tab represents a
different type of record, but all of the
records in the Folder relate to each other.
For example in the Project Tabbed Folder,
see the category records that belong to
that particular project grouped under the
Categories Tab. All of the item records
that belong to those Categories are found
under the Worksheet tab, etc. Using the
Tabbed folder allows you to view and
modify many records at once.

The Drill-Down Method

The second method of maintaining
records in PES is the Drill-Down method.
This method involves selecting one record
at a time and then right clicking on that
record to “drill down” to the next level.
For example, to get to a particular item on
a Project using the Drill-Down method,

e Highlight the Project,

e Rclick to open the Mouse Button
Menu.

e Click Category List,

File Edit View Utiiies Window Help
ixBas [ FPR & | v | ot
i Project 21324515201

General |cuunues| Categories | Funding | Payadust | Breakuowns | workshest | Attachments

 page1—(

Project Number. 21324515201
AtProjectin[
FediState Project No. A
Descriptionf-35

Proposal ID: T2117

Spec Vear:[04

ADD LANES & REHABILITATE FUMNT
Loeation: [FROM LEM TURNER (SR 116) T0 HECKSCHER DR

CES Job Number.

Unit System:

RoadNamefSR_@ | as
Route: Status 190
Road Section Mo [F2020000 Const Eng. Pt [0.00
Beginning Termini: [000006.886 Distict:[03 Y
Ending Termin[100003 603 Project Grade
Beginning Station Proj. Work Tyne: @
Ending Station: Project Type: @
Cantrol Group:[ET0Z

s Trns-port PES

Fle Edit Wew Utities Widow Help

ikBaE [+ | v |t ce@EES§

21262615201 MR CR-160
212537158201 MNIA CR-53

21254215201 A GR53

21254315201 MIA CRS3

21287616201 00820086 C-241 SWIFT CREEK
21287615201 00820108 G-229 NEW RIVER
21288325201 28030065 CR 245

21308425

201 07631281
2011 N/

add
21327315201 09552581 195 Change
21327335201 09552701 195 pelete..
21327345201 08552721 185 Tbbed Folder add
21327355201 09552741 185 Tabbed Folder Change
21337152M A F10REST AREA Tabbed Folder Yiew
21340225201 07531311 75/ \WHITE SPRING
21340315201 0783128l 175 Froiect
213442152M 01041161 107 MADISON CO
21345625201 Dass27sl 195/ YULEE Rl
21785615201 42530100 5R 300 el
21791135201 iR sR7a County Information List
21791145201 A SR 79 Pay Adjustment Indices List
21784715201 1171031F SR7T e —
21794815201 1171032P SR7T
21798715201 NiA. sR22

217395916201 MR

SR 300 BECK AVENUE
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Highlight a category.

e Rclick to open the Mouse Button
Menu.

e Click Item List

e Highlight the Item of interest.

e Rclick to open the Mouse Button
Menu.

e C(Click the Item desired.

e C(Click the Change Button to make
changes

e C(Click the Close Button when
complete.

i Trns: port PES

File Edt Wiew Utlities Window Help

[ixRaE & | Vi | ¢ 2&%H|

Julsufuf FM PROJECT FUNDING
o101 STRUCTURES
0102 STRUCTURES

STRUCTURES
0105 STRUCTURES
0106 STRUCTURES
0200 ROADWAY
0300 SIGNING
0400 LIGHTING
0600 LAMDSCAPE f PERIPHERAL

i Categories Project 21324515201

hA
o1
01

Add
Change
Delete...

Catzgory
Project Funding List

Run Process. .

s Trns-part PES

Fle Edic View Utlities Window Help

[irBas |

B v | & 2E|

0165 STRUCTURE REMOVAL OF EXISTING

0170 CONGRETE CLASS Il (SUPERSTRUGTURE)
a7s CONCRETE CLASS Il (APPROACH SLABS)
0180 CONCRETE CLASS I (SUBSTRUCTURE}

0185 BRIDGE FLOOR GROOYING
0180 b

0193 REINFORCING STEEL (SUPERSTRUCTURE)
0200 REINFORCING STEEL (SUBSTRUCTURE)
0208 REINFORCING STEEL (APPROACH SLABS)
0210 PRESTRESSED BEAMS (F&D(TYPE Il

0215 PILING (PRESTRESSED GONCRETE)(455MN
0220 TEST LOAD (DYMNAMIC)

0228 TEST PILES(PREST CONC){ 455MM SQ)
0230 TRAF RAILING BAR CONC(BR) 815MM F SHAP
0235 RIPRAP (RUBBLE} (BANK AND SHORE)

0240 BEDDING STONE

s Items Category 0103 Project 21324515201

2110 3

24002 4
2400 210
2400 4 5
2400 7
2 47

2215 1 4 %:d
28151 5 Er:ge
24151 9 S

2450 1002
245534 3
2456137
2465143 3
2521 51
2530 3 3
253074

Breakdonn Items

Run Process...

fr; Trns-port PES

File Edit View Utiities Window Help

[ipBas | ® | t

Page 1 |

= Item 0190 Project 21324515201 Category 0103

Project ltern Seg Mo 0180
Itern Number: [2400147
Estirnated Quantity: |0.040
Estirated Price: [25000.00000

ﬂCOMF‘OS\TE MNEOPREME PADS
M3

Supp. Desc. Required: []

Suppl. Description

Itern Alternate Code
Specification Year. 04
Revised Price:
Source of Price: DO

Estimated Price Lock: [

Combine with Like ltems:

Mon-Participating Fund Code. ﬁ

Mon-Bid ltem: []
Pre-Established Price: [ ]
Proposal Line Mumber: |0070

Suppl. Proposal Deser. |

Generic Code 1:

Change Close
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Creating Projects
Adding projects into Trnseport PES should be thought of as involving two steps. The first is to
create a project header, and the second is to add the project detail.
In general, projects can be brought into Trnseport PES in one of the following ways:
e Create a project header through an interface program.

e Enter a project manually through the Add or Tabbed Folder Add window from the right
mouse button.

e Enter a project manually through the Edit > Add or Edit > Tabbed Folder Add window
from the Menu Bar.

e Copy detail from one project to another.

To create a new project, use the FM Interface to create the project header and then add project
details into the new project, or enter a few fields of data to create a project header and then
complete information from the FM Interface.

Project List window

To view the list of projects, from the firs Trms-port PES
File Edit Wiew Utlities ‘Window Help
Menu Bar Open Bid Letting List

Open Proposal List

e Click File > Open Project List e i Frojac L

Cpen List

Remember that one of the fields on the T
project header is the Control Group. FM e roces. .
populates this field. If you download a e et
project that is not a part of the control o
group, you will not be able to see it on the |

project list.

Exit

A‘noth‘er methpd of invoking the Project & Trns- port PES
List window is to Flle Edit Yiew Utlities wWindow Help

e Click the Project |1 B oE
icon on the Tool Bar.

When the mouse is over an icon on the
Tool Bar, an information box will appear
that will identify the icon by name.
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These methods also apply to viewing other List Windows in Trnseport. There are four main List
Windows in Trnseport that the Department uses. These are

e Projects
e Proposals
e Lettings

e Vendors

The Department is not using the Prime Project function.

The FM Interface

The FM Interface creates and refreshes Work Program information in Trnseport PES. The
refresh feature of the interface runs every night and updates fields in all projects in PES
possessing valid FinProj Numbers. If a project in the FM system lacks a projected letting
date, it may not load as a “new" load. To avoid this problem, enter minimal data in PES for
the new project and then run TSO. The refresh feature will complete the projected detail. See

Creating a Project from Scratch.

To execute the FM Interface on
the mainframe,

e Enter TSO,

e Gettoa READY
prompt

e Type TSM

e Press <Enter>.

At the Trnseport Interface
screen,

e Enter B to either add a
project, or refresh a
project,

e Press <Enter>.

3 http://has.dot.state.flus/HostAccess/ENU/Enterprise/RequestConfig.asp?WebYiew =e% DY ANT =S|

File Edit “ew Tools Connection Options GoTo Favorites ‘ Help |

GeBack « = - @ 72t | Qsearch [wFavorites (gHistory | BN+ Sb i 5

Address [&] tConfig. asp?ebiew=e%2DVANT AGE+ACTIVE%EZDHBElsmentKey=CO+ACTIVE%:2DRBEmbedded=08UserConfiguration=2 ¥ | ¢ Go Hunls ”|

Dwhl|d e relow dws |

KNG71WC . SPFLOGS3. LIST has been kept.
READY
TSM

A http:/ /has.dot.state flus/HostAccess/ENU/Enterprise/RequestConfig.asp?WebView=e%2D! — | x|
| Fle Edt wew Toos Commection Options GoTo Favarites | Help ﬁ

| ek - = - (D [0 & Bsearch GFavoies (Brstory | By S w2

| Address |@ tConfig.aspPwebisw—e 2DVANT AGE+ACTIVES: 2DRAElsmentey—Co-+ACTIVES: 2DnAEmbedded=0a serCanfigration=2 = | @>Go “L\nls =

Do W3 see|nles @a= |

--------------- TRNSPORT INTERFACE TO (PES,LAS,SITEMANAGER,DSS) ---------------

OPTICN ===»> BE_
PRODUCTION - IMSA USERID = KN971wC
INTERFACE MENU DATE = 02/06/20

TIME = 15:10

A - STITEMANAGER PAY ESTIMATE (STITEMAMAGER)

B - ADD-REFRESH TRNSPORT PROJECTS (PES,LAS)

C - ADD-REFRESH TRNSPORT WENDORS (PES,LAS)

O - FTP PAY ITEM HISTROICAL PRICES (D550

X - EXIT
Z - IOF CVIEW JOBS SUEMITTED) * AMY QUESTIONS, CALL YOUR DISTRICT TRNWSPORT ¥
¥ COORDINATOR CR CENTRAL TRMSPCRT COORDINATOR ¥

SELECT OPTION AND PRESS 'ENTER' KEY
F1=HELP F2=5PLIT F3=END F4=RETURM FS=RFIND FO=RCHANGE
F7=UpP FE=D0WHN F9=5wWAP F1O0=LEFT F11=RIGHT F12=RETRIEVE
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At the Add/Refresh Transport
Projects screen, enter as many
financial projects as needed.

e Enter one FinProj
number per line

e For the first line, enter
A (for SEL)

e Enter 01 (for CARD ID)

e Enter all 11 digits of the
FinProj Number

e Press <Enter>

To add another project

e Enter A (for SEL)

e Enter 02 (for CARD ID)
o

e Press <Enter>

/3 http://has.dot.state.fl.us/HostAccess/ENU,/Enterprise,/RequestConfig.asp? Web¥iew=e% 2D

== x|

File  Edit Wew Tools Connmection Options GoTo Fawvorites  Help | |

GBak v = - (D G} | @search GaFavortes CBristory | B S i =

| s [ ] tConfig.asprwebiien=c20VANT AGE +ACTIVES:2DRBElementKey=CO+ACTIVE%2ZDHEEmbedded=D8UsarConfiguration=2 | & @ “L‘“ks =

LT E |

_________________ TRNSPORT INTERFACES TO (PES,LAS,5ITEMANAGER) Row 1 to 3 of 3
COMMAND ===

E - ADD/REFRESH TRNSPORT PROJECTS

THIS PROGRAM CREATES A FLAT FILE WHICH IS5 TRAMSFERED TO THE LAN TRANSPORT
APPLICATION SERVER. WHEN JOB COMPLETES, WAIT A FEW MIMUTES THEN ENTER PES
ON THE PC. YOUR REQUESTED PROJECTS SHOULD THEN BE ADDED OR UPDATED.
H¥NOTE: MULTIPLE COMTROL CARDS ALLOWED.

PF4 MATN MENU PF7 PAGE BACK

PFE PAGE FORWARD =X ExXIT

¥ENTER FINPROJ# AND PRESS ENTER FOR JOB CARD.

SEL= ALADD) CCCHANGE) D(DELETE) COMTROL CARDS. CARD ID = ANY UNIQUE CHARACTERS

SEL CARD ID FINPROJ#
—_ 02 22247115201
o1 41053717201
Bottom of data
F1=HELP F2=SPLIT F3=END Fa=RETURN F5=RFTND FR=RCHANGE
F7=Up FR=D0WH FI=5WAP F10O=LEFT F11=RIGHT F12=RETRIEVE

Enter all 11 digits of the FinProj Number

If you make an error in the length, an error message will be displayed. However, there is no
validation of the accuracy or existence of the FinProj number in the FM system as data is

entered.

When you have completed entering projects,

e Press <Enter> again without entering any data on the row

At the Job Card Information
Screen, you will be prompted
to enter a printer ID, a name,
and phone number. When that
is complete,

e Type SUB on the
command line
e Press <Enter>
A batch job is submitted that
will load the selected projects
into PES. The job name and

number appear on the screen to
the left.

/3 http://has.dot.state.fl.us/HostAccess/ENU,/Enterprise,/RequestConfig.asp? Web¥iew=e% 2D

== x|
File  Edit Wew Tools Connmection Options GoTo Fawvorites  Help

GBak v = - (D G} | @search GaFavortes CBristory | B S i =

| s [ ] tConfig.asprwebiien=c20VANT AGE +ACTIVES:2DRBElementKey=CO+ACTIVE%2ZDHEEmbedded=D8UsarConfiguration=2 | & @ “L‘“ks =

LT E |

——————————————————————— JOE CARD INFORMATTON (MANDATORY) -=---===-===-===-===-=-

ENTER THE FOLLOWING: EXAMPLES :
USERID KN971WC B RDI9YXX
ACCOUNT MUMBER 5565071
PROJECT REQUEST NUMBER 333444666 333444666
ROUTE PRINT LOCATION RMTE DIST3, LTCHT730(
JOB CLASS A 2,5,7,8,9
MESSAGE OUTPUT CLASS A ACPRINTY, QCLID
FORMS :

14 % 8 1/2 GREEN BAR STANDARD ===> _  |emmmemmeee- |
14 X 8 1/2 GREEN BAR Z-PART ===> _ | ENTER |
14 X 8 1/2 WHITE 3-PART ——= _ | 5 |
8 1/2 » 11 WHITE LETTER SIZE == _ | FOR |
8 1/2 3 11 LASER PRINT (DIST 1,4) > _ | FORM T¥PE I

8 1/2 % 11 LASER PRINT CCENT OFC) ;==>
NUMBER OF COPIES === 01
LAST MAME ===» CONNOR_ PHONE ===> 414-4138 BIN ===>

ENTER SUEB ON COMMAND LINE AND PRESS ENTER KEY TO SUBMIT JOB

F1=HELP
F7=UP

F2=5PLIT
FE=00WN

F3=END
FO=5SWAP

F4=RETURMN
F1O=LEFT

F5=RFIND
F11=RIGHT

FE=RCHANGE
F12=RETRIEVE
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Check on the progress of the
job in IOF. The job output will
be put into the IOF queue.

In IOF, view the output of the
job to see if it processed
successfully. Determine the
sequential number of the job.
Then enter that number on the
command line. This shows a
list of output sections.

Look for the one that is labeled
REPORT and select it by
putting an S next to it, or by
entering the sequential number
of the REPORT output. You
may have to press the F8 key to
page down to see the REPORT
output.

If nothing appears in the
REPORT output, look at the
output labeled ERRORRPT.
For example if the FinProj
entered does not belong to your
district, this message in the
output labeled ERRORRPT.

At the Disposition of Log Data
Set screen

e Choose a process

e Press <Enter>

/3 http://has.dot.state.fl.us/HostAccess/ENU,/Enterprise/RequestConfig.asp? Web¥iew=e%2DYANTAG

File Edit Wew Tools Connection Options GoTo Favorites  Help

GBak v = - (D G} | @search GaFavortes CBristory | B S i =

| idress [] tConfig.asprwebiien=ct20VANT AGE-+ACTIVES:2DBElementKey=CO+HACTIVE2ZDHEEmbedded=D8UsarConfiguration=2. | & @ “L‘“ks =

FH G e s ed @ e

TRWSPORT INTERFACE T (FES,LAS,SITEMA  JOE KN37IWCE SUEMITTED
F

OPTION @ ===» T
PRODUCTION - IMSA USERID = KN971WC
INTERFACE MENU DATE = 02/06/21

TIME = 07:09

A - SITEMANAGER PAY ESTIMATE (SITEMAMAGER)

B - ADD-REFRESH TRN3PORT PROJECTS (PES,LAS)

C - ADD-REFRESH TRNSPORT WENDORS (PES,LAS)

0 - FTP PAY ITEM HISTROICAL PRICES (D55)

X - EXIT
Z - IOF CVIEW JOBS SUEMITTED) * AMY QUESTIONS, CALL YOUR DISTRICT TRMSPORT ¥
¥ COORDINATOR CR CENTRAL TRMSPCRT COORDINATOR ¥

SELECT OPTION AND PRESS 'ENTER' KEY
F1=HELP F2=5PLIT F3=END F4=RETURM F5=RFIND FE=RCHANGE
F7=UP FE=D0WN FO=5SWapP F10=LEFT F11=RIGHT F12=RETRIEVE

7 http:/ /has.dot.state.flus/HostAccess/ENU/Enterprise /RequestConfig.asp?WebView=e% 2DY ANTAL

| Fle Edt wiew Toos Correction  Options  GoTo  Favorites  Help | &

| wBack =5 - @ [ & Qocach GFavortes (BHstory | Bl S5 m [H

| didress [ ] tConfig. asprwebiian=e% 20VANT AGE+ACTIVES:2DBElamentKey=CO+ACTIVE2ZDX8Embedded=08UserConfiguration=2 7| (@0 HL\nI@ &

NEWlS e alled @

IOF Job List Menu

Output Jobs

fffffff JOBNAME--JOBID---ACT-STAT-OWNER----DEST/DEVICE-------RECS-HELD-DAY--TIME
_ 1 KN971wWCB 2000526 KNG71WC  LTESTIGS 34 172 7:0¢
_ 2 KN97IWCE 2004406 KNG7IWC  LTESTIGE 34 171 14:3C
— 3 KN971WCB 1004956 KNG7IwWC  LTEST9GS 34 171 15:0%
— 4 KN97IWCE J005019 KNG7IWC  LTEST9GS 34 171 15:1¢8
F1=HELP F2=3PLIT F2=END FA=RETURN F5=RFIND F&E=RCHANGE

Fr7=Up F2=00wN FO=5SwaAP F1O=LEFT F11=RIGHT F12=RETRIEVE

73 http:/ /has.dot.state flus/HostAccess/ENU/Enterprise/RequestConfig.asp?WebYiew=e% DY ANTAC

| Fle Edt Wew Tools Commection Options GoTo Favorites | Help | &

| wBack =5 - @ [ & Qocach GFavortes (BHstory | Bl S5 m [H

=181%]

| didress [ ] tConfig. asprwebiian=e% 20VANT AGE+ACTIVES:2DBElamentKey=CO+ACTIVE2ZDX8Embedded=08UserConfiguration=2 7| (@0 HL\nI@ &

NEWlS e alled @

SpeciTy Disposition of Log Data Set
More : +
Log Data Set (KN97IwWC.SPFLOGS.LIST) Disposition:
Process Cption . . . . 3 1. Print data set and delete
2. Delete data set without printing
3. Keep data set - Same
(allocate same data set in next session)
4. Keep data set - MNew
(allocate new data set in next session)
Batch S¥50UT class . .
Local printer ID or
writer-name
Local sysSoUT class . .

List Data sSet options not available

Press ENTER key to complete ISPF termination.
Enter END command to return to the primary option menu.

Job statement information: (Required for system printer)

b
. C i
e To exit press F3 ETZSQWD g FZ=Gplit F3=Exit F7=Backward Fa8=Forward F9=swap
FlZ2=Cancel
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To exit the FM Interface

e Type an X at the

3 http:/ /has.dot.state.flus/HostAccess/ENU/Enterprise /RequestConfig.asp?WebView=e%%2DYANT
JF\IE Edit “ew Tools Comnection Options GoTo  Favortes  Help

| wBack =5 - @ [ & Qocach GFavortes (BHstory | Bl S5 m [H

| didress [ ] tConfig. asprwebiian=e% 20VANT AGE+ACTIVES:2DBElamentKey=CO+ACTIVE2ZDX8Embedded=08UserConfiguration=2 7| (@0 HL\nI@ &

command prompt

NEWlS e alled @

OPTION ===»
° < > PRODUCTION - IMSA USERID = KN71WC
Press <Enter INTERFACE MENU DATE = 02/06/20
TIME = 15:17
A - SITEMANAGER PAY ESTIMATE (STTEMANAGER)
B - ADD-REFRESH TRNSPORT PROJECTS (PES,LAS)
. C - ADD-REFRESH TRNSPORT VENDORS (PES,LASD
A TSO screen will reappear D - FTP PAY ITEM HISTROICAL PRICES (055D

with a ready prompt.

e To exit, type logoff

e Press <Enter> % - EXIT

]
|

F1=HELF
Fr=Up

----- TRNSPORT INTERFACE T (FES,LAS,SITEMA
X

IOF (WIEW JOES SUBMITTED) * AMY QUESTIONS, CALL YOUR DISTRICT TRMSPORT ¥

SELECT OPTION AND PRESS 'ENTER' KEY

JOB KNS9/1WCB SUBMITTED

* COORDINATOR OR CEMTRAL TRMSPORT COORDINATOR *

F2=3PLIT
F2=00wN

F3=END
F9=5wWAP

FA=RETURN
F1O=LEFT

F5=RFIND
F11=RIGHT

F&E=RCHANGE
F12=RETRIEVE

When the FM Interface completes, the projects will appear in the Projects List window. (If your
Projects List window is open, you will have to refresh it by closing it and reopening it before
your new project(s) will appear.) If the interface ran with no pre-existing data in PES, these new
projects will contain an Access Control Group that is accessible to your district. If it ran as an
update, the control group you entered will not be changed.

Creating a Project from Scratch

If you are creating a “real” project from
scratch, use a proper FinProj number.
Leave the FM supplied fields blank and
then run the FM Interface to refresh these
fields later. Enter the procedurally
required fields for the Project Header.

To add a project header manually,

e Rclick to open the Mouse Button
Menu from anywhere in the
Project List window

e C(Click Tabbed Folder Add
Or

fri; Trns:port PES

File Edit Wiew Utiities ‘Window Help

ixBas | B | v | t|seEEe

v+ Projects

03i04 DITCHIM 4090617201 DITCH CLEANING e TEMPLA
123 test
12345675201 N MARTINAST.LUCHND RY
138010000t DITCHES DITCH CLEAMING = TEMPLAT!
155666565556 2561061P SR 500 US 182 = TEMPLAT
18061429301 NI TOLL EQUIPMENT
16061445201 N TOLL FLAZA RENOVATE
REF| ACE S oo ss

IS ToLLL A
19061485201 iR cawig  Chanoe
18081495201 MiA poca _ Delete
18070814301 NiA
18070815202 NiA
18073425226 NI GENE|  Tabhed Folder View
18073615201 N MIRCC
18073615202 NI AR ce  Proect
18073715201 i ROOF | Categary List
18073715202 M ROOF | PES Worksheet
19073715203 N ROOF | Breakdown List
19073715204 A ROOF Counky Infarmation Lisk
190732725201 IR cano|  Pay Adjustment Indices List
18073815211 NI DRAIN gy pracess.,
18073615214 N DRAI

e From the Menu Bar, Click Edit > Tabbed Folder Add
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v Tros-port PES -
Fle edt

it View Utiities Window Hel

o
BERS | BH | & | v | €]

This will display an empty Project Tabbed

Folder. Enter the general tab information first

and then proceed to the other tabs.

Most fields are blank, but some are defaulted
to particular values, such as the Unit System L — R,
field (default is English). Most field defaults
may be changed as appropriate.

CES Joh Number.

Proceed to enter data in page 1 of the general
tab for the following fields:

Project Number Enter the Financial Project (FINPROJ) Number.

Spec Year A default value of 04 has been set. If it is necessary to change it,
pick the appropriate year from the list window.

Fed/State Project No. A default of N/A is assigned. For Federal Aid projects enter the
appropriate number.

Description Enter the project description. It will be updated from the FM
system.

Unit System The default value is “E” for English. Change it if necessary.

Const. Eng. Pct The default value is 0.00. Do not change it.

District Enter the managing district for the project, by clicking on the list
box and selecting the district.

Project Work Type Select from the List box.

Project Type Select from the List box.

Control Group Assign a control group to the project that matches the personal

(AT 33

control group, except that no wild cards (“*” or “?””) may be used
in the Project Control Group. See Appendix B for a discussion of
the Control Group structure.

NOTE When adding a project from scratch remember to enter the control group,
otherwise the project will become “lost” when saved.

Other fields may be left at their default values.

e Save the project by clicking the Save|l& Icon.

Creating a Project Using Copy Special

Copy Special is a function that provides a quick way of creating Projects or Categories. It takes
an existing Project or Category and creates a new Project or Category by copying ALL of the
records associated with the existing Project or Category. The new Project or Category can then
be edited to make the appropriate changes.
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This method will not only create the Project Header, but will also copy all of the other records
associated with the source project. All of the records in the Tabbed Folder of the original project

will be copied to the new project.

fr= Trns-port PES

To initiate a Copy Special for a project, Ho i e Wi Wi G
1 e ins 2 | | 2erEEe 1§
RIS e
e Click the source project from the E E shitOu
Tabbed Folder Add
Proj ect List window. 21 Tabhed Folder Change CR132
;1] Eilker Chrl+F g; 13
. . . Sort Chrl+S .
e Click Edit > Copy Special from N —— o g
2 aste i CRA53
the Menu Bar. 2 .3 — CRE3
M select All Chrl+a C-241 SWIFT CREEK
. . pal BTEZ0T TIEAITOE C-229 NEW RIVER
A window will open that asks you to enter | 2z 28030085 CR 245
21308425201 07431241 75

the new project number. The project you
are copying to cannot pre-exist.

To perform the copy,

Enter the new Project Control Number

3 520 il
21325125201 295537

TMIA

I-10/-95INTER CHANGE
1-95
1285

8l
3l

21327315201 09552501 185
21327335201 09552701 -95
21327345201 09552721 -95
firt; Copy Project

Page 1 |

e Click ok. The new project will be

Copy Project Control Number: 21324515201
Mewe Project Control Mumber: |21 324515207we

created.

The new Project Control Number should be a

valid FinProj Number, unless the project being created is a template or temporary project.

Project Data

frs; Trns: port PES

Updating Project Headers

File Edt View Utliies Window Help

[AzBaE [ | Y8 t 2e@Ee s

To update an existing Project Header
[Projecthumber " FederaliState Project Numher  Deserigton ]
41053115201 NCPDOD3E U5 18 (3R 55)
record’ 41053517201 NiA HERBICIDE
A SHLDR REPAIRIFERT!
. . : NiA SHLOR REPAITER Ty
41 w A SHLDR REPAIRIFERT,
* RCth on the prOJ ect to Open the 41053717201we A SHLDR REPAIRFFERT,  Cangs
410537172010¢ HiA SHLDR REPAIRIFERT, _ Delete-.
Mouse Button Menu. 41053817201 A GUARDRAILREPAIRS  Tahed Felder add
41054517201 i THERMO-STRIFING - e
41054617201 i THERMO-STRIFING Tabbed Folder Vew
. 41064717201 MIA POVWER
L] Clle Tabbed FOldel' Change. 41064817201 NI POWER SHEARING Project
41054917201 A GUARDRAIL & SIGN Category List
41055017201 A GUARDRAIL & SIGN FES Workshest
41055117201 A FERTILIZER Breakdov List
41055217201 A FERTILIZER County Information List
41058515201 A SR BO4 (CORTEZ ROA  Pay Adiustment Indices List
41059515215 M SR 684 (CORTEZROA  pup process..
The General tab 41081217201 NiA SR S1US 1 BR DECKS

The General tab contains two pages of Project Header information. The fields that are

highlighted are the ones that are populated from FM.

Project Number Spec Year Fed/State Project No.
Description Location Unit System

Road Number Status Road Section Number
Beginning Termini District Ending Termini
Control Group Type of Road Work Mix

Contract Class Proposed Letting Date
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These fields (except for Control
Group) should NEVER be
updated directly in Trnseport
because the nightly FM refresh
process will over write them.
These fields can be refreshed on
demand by running the FM
Interface.

The Spec Year will default to 04. Change
it if necessary. The FM system will not
reset this field when the FM refresh
program runs at night.

4= Trns: port PES

File Edt ien Utities Windon Help

[1eas | vE |5 | v [ e

% Project 41053717201

General |0nunnzs| Categories | Funding | PayAgjust | Breakdowns | worksheet | atiachments

[ page1—( page2

Project Number. 41053717201
Alt. Project D,
Fedsstate Project No.:[fx
Description

Proposal ID: E1016

Spec Year:

S CUMTRAL Y

Location:

Unit system: CES Jab Number,
Road Name
Route status|EED

Road Section No, Gonst Ena. Pot:[0.00
Beginning Termini (15 District ¢ i

Ending Termini 5 Project Grade:
Beginning Station: Froj. Work Type:
Project Type: |

Contral Group: (4L

Ending Station:

If there is incorrect or incomplete information in any of the FM fields, contact the FM
Administrator to have the fields updated in FM.

To view page 2 of the Project Header information,

e C(Click the page 2-radio button.

«»» Estimated Amt of Project This
required field is filled when you
run the process Generate
Preliminary Detailed Estimate.
This process will be run several
times over the project
development life. It must be run
after the final Engineers Estimate
for historical purposes. When the
contract transfers to SiteManager
and DSS this field transfers as the
Engineers Estimate.

i Trng-port PES

File Edt View Lilties ‘Window Help

1=pas | W | & | v | 2]

fr;  Project 41053717201

General | ounties | Catsgoriss | Funding | Payadust | | | |

" page1—(" page2

Estimated Amt. of Project: 480060
Designer.

Date of Estimate:

Prices by:

Date Priced

Revised by

Last Revision

Type of Road: [13
UrhanRural Class:]
Securities in Lieu
of Retainage: []
00000 @ Longitude of Midpoint [1650000 _ (DDDMMSS)
Lafitude of Midpoint: [§50000  (DOMMSS)
Field Book: []

000000 __ @f

000000 @

Existing Lanes: [0.00
Improved Lanes: [0.00
Added Lanes:|0.00

Wiork Wi %5051
Class: A

Proposed Letting Date: [L_sGawne. 1 ©|

i

The Type of Road, Work Mix, Contract Class, and Proposed Letting Date tields on page 2

come from FM.

To update fields other than those populated by FM, on any screen

e Type over the field.
If a code table supports the field,
e C(lick in the field.

e Click the down arrow that appears.

A list box of selections will appear.

e Click the desired value in the list box.
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If you type something incorrectly in a
field and wish to restore the original
value, press <Esc> while you are still in
the field. This does not work if you
selected a value for a field by choosing it
from a list box. It only works if you typed
in a value. If you need to recover the
change and have gone beyond the
particular field, you can close the project
and NOT SAVE it when the prompt
comes. If you do this, you lose all
changes made in the current session. This

Fle Edt View Utites Window Help

Qs [ k@ | & | v | &

tksheet | Attachments

Froposal ID: 72117

Spec Year:[04

Froject Number: 21324515201
A D:

n:[FROM LEM TURNER (SR 115) _T0 HECKSCHER DR

CES Job Nurnber.

Statusi0a0

Const Eng. Pet:[0.00
ict

is an example of a list box of valid codes appearing for the field Project Type.

The Counties Tab
To view the Counties,
e C(Click the Counties Tab.

The county record indicates the
percentage of the project in each county.

The FM Interface will provide the county
records and their percentages.

If you create a project from scratch, add

= Trnsport PES

File Edit Wiew Utlities Window Help
l1xBas | BFH | & | vi | 2

fre  Project 21324315201

General Counties |Caleguries | Fundingl Pay Adjust | Breakdowns | Wurksheetl Attachments |

Find County or Cong. Dist Code:

county information or leave this tab blank and run the FM Interface to refresh the project.

If you add a county that does not exist for the project in FM, the refresh process will not delete it,
however, it will set the Percent of Project Length to zero. If the county information is incorrect
or incomplete contact the Work Program Administrator and have them correct the county

information.

To add or delete a County record,

e Rclick to open the Mouse Button Menu.

e Click Add or Delete as appropriate.

Remember that information in the County tab is refreshed from Work Program. If corrections
need to be made, make them through the Work Program office.
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The Categories tab

A Category is a record that belongs to a
Project. It is a way of grouping related
items together. The tab contains a list of
all categories included on the project.
This project has eleven categories
including Category 0000 for funding.

A full set of category numbers and titles is
provided for use in adding pay item detail
with the initial run of the FM interface.

When a project will have more than one
bridge, add categories, so that the number
of structures categories is equal to the
number of bridges in the project. The first
bridge in a project is assigned to category
0100. Additional bridges are assigned to

fr; Tros-port PES

Fle Edt View Lbities Window Help

ixEaz | PE | 5| vi2 | ¢

s Project 21324315201

Generall Counties  Categories |Funding| F‘ayAdjustl Breakdowns | Wnrksheell Attachrnents |

Find Category:

oooo Fh PROJECT FUNDING A
0100 STRUCTURES 018 o1
0101 STRUCTURES 018 [if}
0102 STRUCTURES 018 01
0104 STRUCTURES 018 [if}
0105 STRUCTURES 0e 0
0106 STRUCTURES 1B o1
o107 STRUCTURES 018 o1
0108 STRUCTURES 018 [if}
0109 STRUCTURES 0e 0
o110 STRUCTURES 1B o1
o111 STRUCTURES 018 o1
| K1 |

[ page1 — page2
Category No.: 0103
Categary Description:|STRUCTURES

Category Alternate Code

Federal Construction Class: 01
Caonstruction Eng. Pet.
Category Lenath (Mifk): |0.0000

Category Width (Fin): [0.0000
Category Depth (|nh:m)'
Lane Mijkm:[o.0

Proposal Section Number:{0001
Combine wilike Catagories: [<]
(Same Fed Constr Class)
Maintenance Activity Nurnber:
Structure Work Class:|018
Structure YWork Type: |1
Bridge ID:|7 20649
Bridge Length (Fuh):|422.0800 Mumber of Spans |3—
Bridge Wyidth (Fin):j31.4200

Bridge Type:|3

category 0101, 0102, 0103, etc. It is particularly important that the category fields for all
structures categories be filled as completely as possible. The detail on the category tabs is the
source for creating reports to the Federal Highway Administration.

Adding a Category
To add a category record

e Rclick anywhere in the top half of the Category tab screen to open

this Mouse Button Menu.

e Rclick on a blue band of an existing category and this menu opens

e Click Add.

This will open an input window at the bottom of the screen.

Or
e Click Edit > Add from the Menu Bar. =
If there are not two sections of the screen showing, Elt'antge
e Rclick in the screen to open the Mouse Button Menu. e
seect Al

e Click Show Detail.

Eilcer ...
Shiow Al
Sork ...

Select All

Hide Detail
Copy Special

Show Detail

Copy Special
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You should then see both an upper and
lower section of the screen.

A new blank line appears in the top half of
the screen.

The Category No. field is the unique key
to the Category record and therefore each
value must be unique to a particular
project.

o Enter the Category Number.

Choose from the following list. These
categories align with the Department’s
standard Design Groups:

fre Trns:port PES

File Edit Wiew Utiities Window Help
lizEas | R | & | v | &

i Project 21324315201w

Generall Counties  Categories |Funding| F‘ayAdjustl Breakdowns | Wurksheetl Aftachments |

Find Categony:
[category [ Description [ Structure Work Class | Federal Canstruction €
0109 STRUCTURES 1B ol
o110 STRUCTURES 01B o
o111 STRUCTURES 018 o1
o112 STRUCTURES 1B ol
0113 STRUCTURES 01B o
0114 STRUCTURES 0B o
0115 STRUCTURES 01B o
0116 STRUCTURES 018 o1
0z00 ROADWVAY 0z
0300 SIGMING 03
0400 LIGHTIMG 04
500 SIGMNALIZATION ik

L

* page 1 — page 2

Category Mo.: Category Alternate Code
Categaory Description:
Proposal Section Number: Federal Construction Class
Combine wilike Categories: 24 Caonstruction Eng. Pct.

(Same Fed Constr Class) Category Length (Mifk): j0.0000
Mainteriance Activity Number: Category Widih (Ful): [0.0000
Structure Work Class: Category Depth {infcrm) |

Structure Wark Type: ks Lane Mitkm [0.0
Bridge 10
Bridge Length (Ftthiy:|0.0000 Humber UTSpanSZI_
Bridge Width (Fthdy:|0.0000 Bridge T\dpe:l

0000 FM PROJECT FUNDING (Required) 0100 STRUCTURES

0200 ROADWAY
0400 LIGHTING

0300 SIGNING
0500 SIGNALIZATION

0550 INTELLIGENT TRANSPORTATION SYSYTEM

0600 LANDSCAPE/PERIPHERAL
0800 UTILITIES

Categories Tab page 1

0700 ARCHITECTURE
0900 MASS TRANSIT

e Complete the following fields for each category:

Category Description  Enter the description from the above list.

Proposal Section Number  Leave this blank. It will be automatically generated later.

Federal Construction Class Choose the Design Group from the drop down window.
This value is from the FEDCCLS code table.

Combine w/Like Categories The default value for this flag is YES.

Construction Eng. Pct Not in use. A default value of 0.00 will appear.

Category Length  Enter miles or kilometers. Assign the full length of the roadway
portion of the project in the Roadway Category, and assign the overall bridge length
to the first structure category. The combined length will equal to the overall project
length indicated in the plans.
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Category Width  The width of this portion of the project in feet or meters.

Structure Work Class  For structures it is very important to fill this field. Choose the
drop down menu the appropriate classification for the structure. This field is used to
classify work for pre-qualifying bidders.

Structure Work Type  Similar to the Structure Work Class, except that the FEDSUPP
Code Table is used.

Bridge ID  The Bridge Number.
Bridge Length (Ft/M)  The length of the particular bridge in feet or meters.
Bridge Width (Ft/M) The width of the particular bridge in feet or meters.

Bridge Type A value selected from the attached BRDGTYP code table that indicates
the type of bridge (e.g., Overpass, Trestle Low, etc.).

Number of Spans  The number of spans of the structure represented by a category.

: = Trns-port PES
Categories Tab page 2 G Bl L R
File Edit Wiew Utilities Window Help
. . . = . A
When information on page 1 is iwBaz | BE | & | v | ¢
w Project 21324315201w
PES
complete, .
Generall Counties Categories |Funding| PayAdiusIl Breakdowns | Wurksheell Aftachments |
. . Find Category: |
* Click on the page 2 radio CCabuoy AU Dwsorln  SwuctwoWork Class  FodoralConstuct
button to display the remaining | ¥® STRUCTLRES vie g
0110 STRUCTURES 01B 01
fields. 0111 STRUCTURES 018 01
0112 STRUCTURES 01B 01
0113 STRUCTURES 01B 01
0114 STRUCTURES 01B 01
01148 STRUCTURES 01B 01
0116 STRUCTURES 018 a1
0zo0 ROADWIAY 0z
0300 SIGHNING 03
0400 LIGHTING 04
0500 SIGNALIZATION 05
| Kl |
% pagel — page2
Category Mo 0117 Categary Altemate Code:
Category Description:|STRUCTURES
Proposal Section Mumber: Federal Construction Class:[01
Combine wilike Categories: B Construction Eng. Pet.:
(Sarne Fed Constr Class) Category Length (WMifk:|0.0000
Maintenanc e Activity Murmber: Category YWidth (Fi); [0.0000
Structure Work Class:|018 Category Depth {nfcm):
Structure Waork Type:|2 Lane Mifkm:|0.0
Bridge 100720164
Bridge Length (FEM|178.1700 Numberuprans.'S
Bridge Width {Ftih:|50.0000 Bridge Type:[1
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Certain information contained on the
general page has been repeated here (e.g.,
termini, stationing, and section number).
It is not required that all categories reflect
the same overall information.

Required Fields

Beginning and Ending Termini —
FM supplies these. Verify their
accuracy.

Unit Number Not in use at this
time. The default value is 000.
Do not change this value.

If the category is a structure complete the
following four fields from values in their
respective drop down boxes.

Super Structure Type

Foundation Type

= Trns:port PES

File Edit Yiew Utlities ‘Window Help
[ixBas BEH & | Vi | ®

f= Project 21324315201w

Genera\l Counties Categories |Fundmg| F‘ayAdjustI Breakdowns I Worksheet | Attachments |

Find Categony:

aagg FM PROJECT FUNDING A
o100 STRUCTURES 018 01
o101 STRUCTURES 018 a1
0102 STRUCTURES 018 01
0103 STRUCTURES 018 01
0104 STRUCTURES 018 a1
0108 STRUCTURES 018 01
0108 STRUCTURES 018 01
o108 STRUCTURES 018 a1
0109 STRUCTURES 018 01
0110 STRUCTURES 018 01
a111 STRUCTURES 018 a1
| KN |

" pagel { page2

Highway Type: hd

Road Section Number.

Highweay Mumber:
Beginning Termini:
Ending Terrnini:

Unit Mumbet:
Unit Description:
Adjustment Code:

0ao

Beginning Station: j000000.000
Ending Station: j000000.000

Bridge Deswgner'l

Super Structure Type: |3
Sub Structure Type: |1
Foundation Type: |1
Structure Location: |R

Adj. %: [0.00

Lellefledls

Substructure Type

Structure Location

e Click oK in the gray area to accept the row of data.

To enter another category,
e Click ADD MORE and continue.

e C(Click ok when complete.

e Click CANCEL to return to the Categories List window without saving the new record.

The Combine with Like Category Flag
(See also Combine with Like Items)

The Combine with Like Categories field
and the Combine with Like Items field on
the Item Record control the presentation
of items for bidding in the proposal.

When both of these fields are marked Yes
(or checked) then items from categories
which have the same Federal Construction
Class and the same Category Alternate

< pagel — page2
Category Mo 0117
Category Description:|STRUCTURES

Categaory Alternate Code:l

Federal Construction Class:|01
Construction Eng. Pet.:
Category Length {Mifl<y: [0.0000

Category Width (Ft/h): |0.0000
Category Depth (inIcm):'
Lane Mikm:[o.0

Fropaosal Section Mumber:
Combine wilike Categaries: [
(Sare Fed Constr Class)
Maintenance Activity Number:

Structure Work Class:|01B
Structure Work Type:|2
Bridge 10:|7 20164
Bridge Length (FtM):[178.1700
Bridge YWidth (Ftihf):|90.0000

Mumber of Spans: |3

Bridge Type:|1

Code will have their quantities combined and only be presented once on the proposal for bidding.
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For example, if there are two separate categories each of which contained the tem 2515 1 5
PIPE HANDRAIL and the Combine Flags were both set to Y, then the quantities for these items
would be combined and the item would appear only once on the proposal. If the Combine with
Like Category Flag is set to N then this will override the settings on the Combine with Like
Items flags and the items for that category would not be combined on the proposal. If the
Combine With Like Category flag is set to Y then individual items can be excluded from

rolling up by setting their flags to N.

Like Category Like item
Y Y
N Y
Y N

Creating a Category Using Copy Special

Result
Quantities Combined
Quantities Not Combined

Quantities except for particular item combined

There is a Copy Special feature for a category similar to the Copy Special for a project. The
difference is that only the particular category and its associated records (Item detail) will be

copied and not the entire project. Because

of this, the project that you are copying to

must already exist but the category you
are copying to must not exist.

This function can be used to create the
Category records for a new project. Copy
them from a template job that has all of
the categories in it or copy individual
categories from existing jobs that are
similar to the one being created. This
saves a lot of typing by eliminating the
need to add items by hand. Once the
Category is copied, add or delete items
and update the quantities as appropriate.

To initiate the Copy Special for a
category, from within the Category Tab of
the project,

Fle Edt Yew Uilties Window Help

lixBas  FH | & | Y8 @ ]

i Project 21324515201

General | Counties Categories | Funding: | Pay Adjust |Breakduwm5| Worksheet |Anachmems|

Find Category:
0000 F PROJECT FUNDING NA
0100 STRUCTURES o
0101 STRUCTURES 01
STRUCTURES m-
o0z STRUCTURES - 01
0104 STRUCTURES Delete... 01
0105 STRUCTURES 01
ETT AT, Filter ... 02
0300 SIGHING z:rotwﬂ 03
0400 LIGHTING - 04
0500 LAMDECAPE / PERIPHERAL Sl 06
0500 SIGMALIZATION Hidz Detal 05
Copy special

Cop

1< |

[ pagel & page2
Highway Type

Road Section Mumber: [72020000
Unit Mumber: [000

Unit Description

Adjustment Code:

Ad. %:10.00

Highway Nurmber:
Beginning Termini: |000008 886
Ending Termini: j000008.603
Beginning Station:
Ending Station

Bridge Designer: |SVERDRUF C
Super Structure Type
Sub Structure Type

Foundation Twpe:
Structure Location:

===

Leflefledle

e Highlight the category number to be copied.

e From the Mouse Button Menu, Click Copy Special

Or

e From the Menu Bar, Click Edit > Copy Special.
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A screen will ask for a destination Financial
Project Number and a destination Category
Number. The duplicate category may be created
in the Project that is open, or it may be created in

another Project.
e Enter a Project Number.
e Enter a Category Number.

e Click ok when you are finished.

Alternatively, copy a category by drilling
down to the source project from the
Project List Window.

e Rclick the project in the Project
List window to open the Mouse
Button Menu.

e Click Category List.
Then,
e Click the Category to copy

e From the Menu Bar Click Edit >
Copy Special.

A screen will ask for a destination
Financial Project Number and a
destination Category Number. You may
create the duplicate category in the
Project that is open, or you may create it
in another Project. While this screen is
not identical to the one shown earlier it
displays the same information.

e Enter a Project Number.
e Enter a Category Number.

e C(Click ok when you are finished.

e Copy Category 0102 of Project 21324515201

Copy Project Mumber: 213245145201
Copy Category Mumber: 0102
Mew Praject Mumber: |2132451 5201 we g

Mew Category Mumber: |D1 no

Cancel |

i Trns: port PES

File Edt Wiew Utlities Window Help

ixmasE & | VB | t QEE@EE IS

21294835201 07521271 |-75_RAMPS
21204355201 hiA I-75 @ MP 406
21307335201 A

M 308475201 0763126

Add 5|
Change -10/-36INTERCHANGE

M I24315200w 03652671

21324315203 i Delete... -1 0/ 95 INTERCHANGE
21324515201 i - s

21325125201 i Il R ¢t 1-295

21325135201 2956277|  Tabbed Folder Change 1-205

21326225201 A Ttz Pl s - 295

21327315201 0055258 pyppect 195

21327335201 0955270 e 195

21327345201 0955272/ Ges Workehest 195

21327355201 09552741 pyeaigioun List 195

21327435201 A County Information List -95/LANDSCAPING
21329615201 A Pay Adjustment ndices List 1-95RIAX TS
71330425201 A — | -95/SOHAMPTON AND
21331715201 M Bun Process... 1-10 REST AREA
21333035201 M -85

fre Trns-port PES

File | Edit Wiew Ufiities ‘Window Help

J] i Add Ins

Change

H Delete. .. Shift+Del
- Eilter Ctr+F

000 sort Ctrl+s

[ve | ¢ ces@E]

01 Copy. Chrc
Paste CErl

Chrhe-a

0108 STRUCTURES 01
0106 STRUCTURES 01
007 STRUCTURES 01
o108 STRUCTURES 01
0108 STRUCTURES 01
0110 STRUCTURES 01

STRUCTURES

012 STRUCTURES 01

0113 STRUCTURES a1

0114 STRUCTURES 01

nadE cToLCTLSES 01

ixs; Copy Category
Page 1 |

Copy Project Mumber: 21324315207 w
Copy Category Mumber: 0107
Mew Project Mumber; [21324315201: ﬂ

Mewr Categary Mumber: |D1 oo
LCancel |
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The Category 0000 Record

One special category record is created by
the FM Interface. This is the Category
0000 record. It contains all of the funding
information for the project. Trnseport
permits funding for each category;
however, The Department has elected to
store the entire project funding under the
0000 Category. The funding information
will not be updateable in Trnseport and
Category 0000 should never be deleted.

If any funding information is in error,
contact the Work Program staff to have it
corrected. Here is an example of the
Funding Information that came from FM.
You will not be allowed to update, add, or
delete any funding information.

Updating Category Records
From the Projects List window,

e Rclick to open the Mouse Button
Menu.

e C(lick Tabbed Folder Change.
e Click the Categories tab.

To update a category record,
e Highlight the Category.

This will make the category detail
available at the bottom of the screen.

e Enter the desired information in
the fields at the bottom.

e C(Click the OK button when
complete.

To update the information on Page 2,
click the page 2 Radio button and change
the data in a similar manner.

= Trns:port PES

File Edit Yiew Utlities ‘Window Help

[ixBas ®BEH & | Ve | ®

f= Project 21324315201w

Genera\l Counties Categories |Fundmg| F‘ayAdjustI Breakdowns I Worksheet | Attachments |

Category Description:[Fm PROJECT FUNDING

Froposal Section Nurmhber:
Combine wilike Categories: [<]
(Same Fed Canstr Class)
Maintenance Activity Nurmber:

Structure Work Class:
Structure Work Type:

Federal Construction Class:hA
Caonstruction Eng. Pet.:j0.00
Categary Length (Miik): |0.0000

Category ¥idth (Fifhf):j0.0000
Category Depth inicr:|
Lane Mifkr:[0.0

Bridge ID:

Bridge Width (Fiif):|0.0000

Bridge Length (Ftihd):|0.0000

Nurnber of Spans:

Bridge Type:

Find Categony:
FMPROJECTFUNDING [ e ]

0100 STRUCTURES 018 01
0101 STRUGTURES 018 01
0102 STRUCTURES [it]:] 01
0103 STRUCTURES 018 it
0104 STRUCTURES 018 o1
0105 STRUGTURES e 01
0106 STRUCTURES 018 01
0107 STRUCTURES 018 01
0108 STRUGTURES 018 01
0108 STRUCTURES [it]:] 01
0110 STRUCTURES 018 it
o111 STRUGTURES 018 01
| K} |

[ pagel " page2

Categary No.: 0000 Categary Alternate Code]

i Trns-port PES

Eile Edit ¥iew Utlites indow Help

lixBEas | #E | 2 v | ¢

Find Category: I

onaag

FM PROJECT FUMDING
v

ROADIA

0300 SIGMNING

0400 LIGHTING

0500 SIGMALIZATION

0600 LAMDSCAPE i PERIFHERAL
[ K J

=

A
0z
03
04
05
06

i+ Project 22787615201

Genera\l Counties Categories |Funding| PayAdjusil Breakdowns I \Nnrksheetl Attachments |

~* page1 —C page2
Category No: 0200

Category Alternate Code: |

Category Description: ROADwWAY

Proposal Section Mumber:|0002

Caombine wiLike Categories: [
(Bame Fed Constr Class)

Maintenance Activity Number:

Structure Work Class:
Structure Wark Type:

Federal Construction Class:|02
Construction Eng. Pt
Category Length {Miflk) IiﬁEl@
Category Width (Ftib):]33.0000
Category Depth (nerm):
Lane Mifkm:[0.0

Bridge D

Bridge YWyidth (Fiib):|0.0000

Bridge Length (Firh):|0.0000

Mumber of Bpans
Bridge Type:|
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The scroll bar at the right in the bottom half of the screen allows you to see additional fields for
that particular category. The scroll bar on the right hand side of the upper half of the screen
allows you to scroll up and down through the category records.

Deleting a Category Record

There are two ways to delete a category S

reCOI‘d, Fle Edt Yiew Utities Window Help
lixBas  E | & ve | ot

To delete a category record from the e LD
Ganara\l Courties  Categories |Funmng| PayAmust' B | Wnrksheatl |
Category Tab in the Project Tabbed Fird Coegony:
Folder, 100 s &
0300 SIGMING 03
[ ] RCth the record unu GZA‘HON 05 A
oso00o LANDSCAPE f PERIPHERAL 06
. . Filter ...
e Click the Delete option on the s
Mouse Button Menu. =T
Hide Detail
Copy Special
| ] |
@ pagel — page2
Or ( Category No.: 0400 Category Aftermate Code]
e From the Menu Bar Click Edit > e —
|1 o [ & va |«
Delete' E @ .. Shift+Del
. Ge  Eiter e |Fundmg| F‘aykmustl Breakd: | Worksheet
e Click the record to be deleted. R
E o
. . . 000 Copy Shecial PROJECT FUNDING
You will be prompted with a window that e SZ3™ au pe i
O N T
asks to confirm the delete. L = —
0&00 LANDSCAPE | PERIPHERAL 06
To continue with the delete, e |
* pagel ¢ page Z
Category No. 0400 Category Aliernate Code:]
e Click the Yes button, otherwise, Sategers Deserpton LIOKTING
Click the No button, SR EETRE
If you press the Yes button you will again
y p i . y . g Delete Rows
be prompted with a window telling you
hOW many records Wlll be deleted and @ ¥ou are about ko delete the highlighted rows From the list. Do you wish to continue?
what other dependant records will be w |
deleted. -

When you delete a category, you will also delete any fund records and any item records that
belong to that category. Again, if you do not want to continue with the delete, press the No
button.

e Click Yes to delete the category Detete Rows
record and all Of its aSSOCiated @ ou are about bo delete L row(s) From the list, All the Funds and items assaciated with the cabegories are also about
to be deleted. Do you wish ta continug?

records.

£ w |
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These same methods of Relick to use mouse button menus or selecting the option from the Edit
selection on the Menu Bar are available for most other entities such as Projects, Proposals, Items,
etc. You may also select functions such as Add in the same manner.

Saving Data in Tabbed Folders

To save the changes in the Tabbed Folders, click the X at | ¥ E Sl TSETFITE.
the upper right hand corner of the Tabbed Folder window.

You will be notified as to which tabs had changes

recorded for them and you will be prompted to confirm the hj?;déizfﬁhs;

save.

Do wou wish to save changes?

] Cancel

If you choose No then, you will exit the Tabbed Folder
window without saving anything, but also without
changing anything.

If you choose Cancel, no changes will be posted to the database and you will be returned to the
Tab that was active when you clicked the X.

Choosing Yes above will give you this window.

If you click the Yes button, the data will be

validated and then the changes will be made to ~ Data has heen modified
Click Yes to update the datahase.
the database.

Click Save As to store changes in a temporary
Do NOT click the Save As button. This option format and maintain the database lock.

creates a temporary file on the PCs hard drive. It
also locks the project that you were working on so
that no other users can access it. This is very
dangerous because if the PC has a failure, the project will be unavailable until the Trnseport
Coordinator or an OIS person can clear the lock on it. In addition, any changes that were not
committed to the database will be lost.

When you make changes to the Worksheet, all of the records will be verified and updated,
regardless of whether or not the record was actually changed.

Always click the X to save while in Tabbed Folder Add. As with most windows programs, the
Save icon on the Tool bar or Click File > Save from the Menu Bar are also available

Cautions on Deleting Data

Trnseport has three levels of delete available in some instances. Users should in general never
use Power or Strong delete unless the full effect of the action is understood.

Delete The lowest level of deleting. Usually deletes one data record from one file, and one
Delete Warning window.

Power Delete This second level of deleting, deletes multiple records from more than one file.
Two Delete Warning windows will appear. For example, if you are deleting a bid-letting
package, Power Delete will delete the letting call, bids, planholders, and proposal.
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Strong Delete The third level of deleting, deletes multiple records from more than one file and
three Delete Warning windows will appear. For example, if you are deleting a bid-letting
package, Strong Delete will delete the letting call, bids, planholders, the proposal and the
projects, items and funds (the whole tree of data).

s Trns-port PES

File Edit “iew Utiities Window Help
1EBas | FWH | & | vi | &
= Project 41126827201

The Funding Tab

Trnseport carries no specific funding data
for projects or proposals. The terms
“Participating” or “PART” when used in
Trnseport are to mean that the project or
the individual pay items participate in the
funding to be ultimately associated to the
project.

Generall Cuumiesl Categories  Funding | PayAdjustl Breakdowns | Wurksheetl Attachments |

Find Category: I

T 7 R S . B 3 TG

There is no information to be completed
on the funding tab. All data is created in
the Financial Management System (FM)
and populates this tab. Do not change
any values on this tab.

rFund Detail

Funding Code: |PART ﬁ Category Mo.:|0000
Funding Description: [PARTICIPATING
The Breakdowns Tab Participation Percent [T00.0000
Participation Umitjooo

A default value of "1" and "Worksheet e

n Funding Group: |Fo0)
Breakdown Default" should appear Accmnmndcml—'
automatically to satisfy Trnseport system
requirements.

This tab is used for construction projects to classify them using the "search 16" process and
contractor qualifications.

The Worksheet Tab

Adding Items to Project Categories

Since the FM system has no Item data, most of the work will be in this Worksheet tab entering
Items and quantities.

All items must be associated with a category under a project. An item is under a particular
category for several reasons. First, it fits with that grouping of items. Assign the items to
categories as they relate to the MMS activity the category represents.

There are several ways to add items to a project category. The first method is using the PES
Worksheet. This method is good to use for initially adding many items, however it can be
overwhelming if you are only updating a few item quantities or adding only a few items.
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To access the Worksheet

e Rclick the Project to open the
Mouse Button Menu

e Click Tabbed Folder Change.
e Click the Worksheet tab.

Adding and Deleting Rows

As can be seen, there is only gray space
where Item information is to reside.
Begin by entering blank rows to hold the
Item data. Create the first row by,

e Rclick in the gray space.

e C(Click Add. This creates one row.

For additional rows,
¢ Rclick in the grid.

e Click Insert Row to add the
number of rows you need.

Begin entering Item data on a row by:

e Selecting the Category Number to
which the Item belongs. Choose
from the list box at the -
bottom of the screen in g
the Category Number column.

Tros-port PES

Fle Edi iew Utlies Window Help

lexpas [ [ v | t scmAEe s |

fr= Projects

19279217213 i MISC SAFETY IMPROVE

18381212101 MiA g4

18528213201 i ENGINEERING SUPPORT
21032135201 Hig SIGN STRUCTURES
21098213201 it SURVEY SUPPORT

21307335201 Hig 10
21308426201 07531291 175
21324315201 i 1-10/1-95INTERCHANGE
21324515201 09 a5
21324515201 we. 085452631 1-65

Add

Changs
21325125001 29552731 1295 o,
21326225201 NiA 25
21327315201 09552591 195 Tabbed Folder Add
21327335201 09552701 195 o
21327345200 09552721 195
21327355201 D9ss2T4l 195

Project
21328615201 NIk 1-9500A% TS
31330425201 [ - 95750 HAMPTON ARID: Category List

PES Workshest
21331715201 Nia 1110 REST AREA

Breakdonn Lit
21334625201 NiA SR o

County Information List
21334925201 NiA 1285

Pay Adjustment Indices List
21335155201 29552701 1285 e
21340225200 o7sma -7/ WHITE SPRING Run Process...
21340315201 07531281 175

frs; Trns-port PES
File Edit Wiew Utiities Window Help

ixEas | FH | & | Vi | &

i Project 25056215201

Generall Cuumiesl Calegories | Fum:lingl PayAdJustl Breakdowns WWorksheet | Attachments |

Find Project tem Line Number: |

fre Trns:port PES
File Edit Wiew Utlities Window Help
ixBaz | #E@ | & | v 4

iz Project 25058215201

Generall Countiesl Categories | Fumdingl PayAdjustl Breakdowns WWorksheet | Attachments |

Find Project tem Line Number:

Add Row ko End
Change
Delete...
Filter ...
Stow Al
Sark ...
Select Al
rux, Trns-port PES
Flle Edt View Utilties Window Help
lixeas (PR | =& | vi | ] |

General | Counties |Categnries| Funding | PavAdjustl

Find Project Iten Line Number:

firs; Categories  Project 21324515201

FM PROJECT FUNDING

STRUCTURES
102 STRUCTURES
0103 STRUCTURES
0104 STRUCTURES
0105 STRUCTURES
| KN | »

oK I Fitter |

Sort | Cam:ell Help |
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Add or delete rows in the Worksheet of an
existing project by,

e Rclick in the Worksheet to open
the Mouse Button Menu.

e Click the appropriate action.

e Click Insert Row, and a blank
row will be inserted prior to the
highlighted item.

e C(Click Add Row to End and a
blank row will be inserted at the
end of the Worksheet.

On a blank screen, the option that will
show in the Relick menu will be Add.
The Insert Row and Add Row to End will
not appear on the list until other rows are
there. Select these options from the Edit
option on the Menu Bar.

To quickly add many rows to the end of
the worksheet, hold down the <Shift> key
and press the <Insert> key repeatedly.

e Click Delete, and all of the

frx Trns:port PES

File Edit wiew Utiiies Window Help

ixBaE PR H | vB | %
&x  Project 21324515201we

Genera\| cuunnes| Categories | Fundmgl PayAmust| | |

Find Category Number:

0101 0055 0001 245534 3 |PILNG (PRESTRESSED CONCRETE)(55MM 50 |M1 15
o101 0050 0002 [2450 1002 |PRESTRESSED BEAMS (F&()(TYPE Il M1 g
0101 0040 0003 [24151 5 |REINFORCING STEEL (SUBSTRUCTURE) G 1,85
o101 0035 0004 [2415 1 4 |REINFORCING STEEL (SUPERSTRUCGTURE) KG 6,18
0101 0080 0005 (253074 |BEDDING STONE T 6
o101 0015 0006 [2400 210 |[CONCRETE CLASS Il (APPROACH SLABS) Wz 1
0101 0060 0007 [2455137  [TEST LOAD (DYNAMIC) EA

0101 0030 0008 [2400147  |COMPOSITE NEOFRENE PADS Mz

0101 0045 REINFORCING STEEL (APFROACH 5LABS) G 1,87

) 2415 1 9
2 a1 TRAF RAILING B, SHAP|
CONCRETE CLASS Il (SUPERSTRUCTURE)

0011 2400 2 4

1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1
1

0101 0085 0001 2003455 1 _|EMBEDDED DATA COLLECTOR Changs

o101 0075 0012 [2530 3 3 |RIPRAP (RUBELE) (BANK AND SHORE) Delete... 215
0101 0005 o013 [2110 3 STRUCTURE REMOYAL OF EXISTING — | s
o101 0025 0014|2400 7 BRIDGE FLOOR GROOVING ;‘:;A“ 23
0101 0020 0015 [2400 4 5 |CONCRETE CLASS IV (SUBSTRUCTURE) it o 3
o101 0065 0016 [2455143 3 [TEST PILES(PREST CONG)( 455N Sa) _ 2
0102 0125 0017 [2415 1 5 |REINFORCING STEEL (SUBSTRUCTURE) il 761
nin nnan i 1101 TRUCTURF REMOVAL OF FXISTING I I

fr; Trns:port PES
fie Edt wiew Utlies Window Help

lixBas TH & Y& @ &

Gy Project 21324515201

General | Counties | Categories | Funding| | Pay Adjust | Breakdowng  WWorksheet |At[achments |

Find Project temn Line Number:
0100 (2110 3 0001 0005 1 |STRUCTURE REMOVAL OF EXISTING Ls 12 1
0100 211071 1 0002 0010 1 BRIDGE FENDER SYSTEM REMOVAL & DISPOSAL 1
0100 [2400 210 0003 0014 1 |CONCRETE GLASS Il (APPROACH SLABS) ES
0100 |2400 4 4 0004 0020 1 CONCRETE CLASS IV (SUPERSTRUCTURE) [k}
0100|2400 & & 0005 0025 1 |CONCRETE GLASS IV (SUBSTRUCTURE) ES
0100 |2400 7 0006 (0030 1 BRIDGE FLOOR GROOYING Mz 2
0100 [2400147 0007 [0034 1 |COMPOSITE NEOPREME PADS ES
0100|2415 1 4 0008 (0040 1 REINFORCING STEEL (SUPERSTRUCTURE) KiG 1,02
0100 [2415 1 & 0003 0045 1 |REINFORCING STEEL (SUBSTRUCTURE} KG 18
0100 2415 1 @ 0010 (0050 1 REINFORCING STEEL (APPROACH GLARS) KiG 2
0100|2460 1278 0011 0054 1 |PREST BEAMS (F&){MOD BULB TEE) {1981Mh) 1
0100|2455 18 0012 0060 1 PROTECTION OF EXISTING STRUCTURES LS
0100 |245534 2 0013 0065 PILING{PRESTRESSED CONCRETE)(355MM 5Q) 1
0100 245534 % o014 o070 |1 [PIUNG(PREST CONC){ E10MM SG) T | | |

selected (highlighted) rows will be deleted. There will be a delete confirmation screen.

The data in any grayed out columns cannot be updated.

To update a field
e C(Click the field.

e Enter the new data.

The arrow icon beneath the Item Number column will open the item List from which to choose
an item. Keep in mind that this takes a while to load so it is better to just type the Item Number
in if you know it. The item description and some of the other grayed out fields will
automatically be populated from the item Reference table.

Any fields that are flags must have a value of either “Y” or “N”. These values MUST be capital

letters.
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Items Requiring Special Attention

There are five items that require special attention with regard to the setting of flags. These are:

Item Number Description Pre-Established Non-Bid
Price Item
0999 16 Partnering (Do Not Bid) Y N
0999 20 Disputes Review Board (Do Not Bid) Y N
0999 25 Initial Contingency Amount (Do Not Bid) Y N
0999102 1 S&L Enforce Officer (State Furn)CO Cont N Y
0999102 2 S&L Enforce Officer (State Furn)DO Cont N Y

When these Items are used, the flags for them should always be set as indicated here. A “Yes”
in the Pre-Established Price field will pre-fill the amount in the Bid blank when it is created. A
“Yes” in the Non-Bid Item field will include the cost in all project reports and totals, but it will
block the creation of a proposal line number which will keep the item from appearing on the Bid
Blank.

Breakdowns

Even though the Department is not USiNg  u—
. PFFE rs:por
breakdowns, the Worksheet was designed s e uew wities winden o

around breakdowns and breakdown items. Jﬁ' o s L2 | E]
. Change
Therefore, several fields are required even pet... TP e | Payadust | Breakiowns  Workshost |
though they will not be used. Breakdown e e et '
ID is one of these fields. The number "1" l i ne it Hisorcal e
. 020 Range Fill » M CBILIZATION
should always be entered for this field. IGET: an:stency Checking | MAINTENANCE OF TRAFFIC

=1
=

Assign Line Numbers Project Ttems (DETOUR 1)

The Breakdown Item Line No and the

L

L

L

020 Fifer Chi+F freakdownItems__{ (DETOUR 2) L

. . 020 sore Ctrles SPECIAL DETOUR (DETOUR 3) L

Project ltem Line Ro columnarealso o, ave | o sETaR oo :
required. These columns each contain il ey e

=4 Copy Spedall,. (DETOLIR & L

sequential numbers. There are automated |- s e TR .

* 020 i WWORK ZOME SIGHS E

methods of generating these numbers. = PARRIAL L (TEWP) (FRHOONORETE) ‘

To generate the sequential numbers for the Worksheet
e C(Click Edit > Assign Line Numbers from the Menu Bar.

e C(Click Project items or Breakdown items as appropriate.
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Project item Line numbers will be generated in increments of five. Breakdown Line item
numbers will be generated in increments of one.

To set the Breakdown Id of all records,

e Entera"1" in the first record and  [&e | cu uew uites wndow ek

tab out of that field.

Insert Row | ‘ T 1a | < |
Add Row to End Shift+Ins

Delete... Shift+Del
— I Funding | Pay Adjust |Breakduwns Worksheet |

Generate Workshest Report 3
Perform Calculation

Hide colurmns

Update with Historical Price
Range Fill
Caonsistency Checking Fill Up ITENANCE OF TRAFFIC
Assign Line Numbers 4 SPECIAL DETOUR (DETOUR 13
SPECIAL DETOUR (DETOUR 23
SPECIAL DETOUR (DETOUR 3
SPECIAL DETOUR (DETOUR 4

SPECIAL DETOUR (DETOUR &

SPECIAL DETOLUR (DETOUR B)

TRAFFIC COMNTROL OFFICER

\WORK ZONE SIGHS

BARRWALL (TEMP) (FRI)CONCRETE)
BARRWALL (TEMP) (REL)(COMCRETE)
BARRICADE(TEMPITYPS |II¥P & DRLIM)

=
=

e Click on the Column Heading to
highlight the Breakdown ID
column.

e Click Edit > Range Fill > Fill
Down from the Menu Bar.

=}
=

=
(=

=]
=

Filter Chrl+F
Sort Ctrl+S

=]
=

=]
=

Copy Chrl+C
Paste Chrl+Y
Copy Spediall..

Select all Chrl+a

This will populate all of the records with a
Breakdown Id of “1”.

=]
=

=}
=

=
(=

Referencing On

o=
= =

The Range Fill option will fill all of the oz foiaarT e Jortzloet
records. Partial range fill is not currently oa00 o274t lomnsoero
supported.

Worksheet Field Definitions

Breakdown ID  Not used, but required by Trnseport. If the default value of 0001 does not

appear, enter a value of 0001. Use the Edit > Range Fill option to set all occurrences
to 0001.

Breakdown Item Comment Not used.
Breakdown Item Generic Number I  Not used.
Breakdown Item Generic String I~ Not used.

Breakdown Item Line Number This is a required field. It can be entered automatically.
To assign this number Click Edit > Assign Line Numbers > Breakdown items from
the Menu Bar.

Breakdown Item Quantity  Enter the quantity for the Item.
Category Number  Enter the Category Number from the drop down window.

Extended Amount  The product of the quantity times the price. Trnseport automatically
calculates this field.

Item Alternate This is a 3-digit code used to identify alternate items. Maintenance
currently does not use alternate items.

Item Description  System generated when an Item Number is selected.

Item Number The pay Item Number from the Master Pay item List. It is contained in the
ITEMLIST code table of Trnseport.

Item Units  The unit of measure for the Item, which is system generated.
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Pre-Established Price  The default value for this field is "Y". The Pre-established Price
Flag field determines whether the Estimated Price of an item will be automatically
entered on bidders proposal schedules. If set to “Y” then the item will appear on the bid
blanks, however the unit price will be filled in and not bid on by the bidder.

Price Lock Flag  The Price Lock flag field indicates whether manually entered estimate
price information for any automatic processes will update items. Enter “Y” in this field
to restrict modifications to manually entered information, in other words, to “lock” the
manually entered prices.

Price Source  The Price Source field identifies the source of the Estimated Unit Price. The
entry in the Price Source field must be a value from the PRICSRC code table.

Project Item Generic Code I ~ Not in use.

Project Item Line Number The Project item Line Number field is a four digit number
Trnseport uses to identify the item. Trnseport will automatically enter this value it runs
a process. These numbers may be entered directly in the worksheet by selecting Edit >
Assign Line Numbers > Project items.

Non-Bid Item  The default value for this field is "N". Non-Bid items will not appear in
any bid documents, and will not be passed to SiteManager. A common use for this
field is to identify FHP use on a project where the Department is reimbursing the FHP
directly and not through the contract.

Estimated Quantity  Used by Trnseport to determine the extended cost of an item. It is
generated from the Breakdown item Quantity and cannot be changed.

Supplemental Description Part One  Not in use.

Supplemental Description Part Two  Not in use.

The Attachments Tab

All of the Trnseport tabbed folder windows have an Attachments tab. It allows you to integrate
OLE-compatible documents (for example, letters or spreadsheets), web pages, and plug-in
applications into Trnseport. At this time there are no standards established for use of this feature.

Customizing the Worksheet

You may do some things to customize the look of the Worksheet. Change the size and location
of a column or hide columns. See Appendix C for a more complete discussion on customizing
the worksheet. With Citrix MetaFrame, the customizations discussed here will be saved to the
Citrix Server in use when the changes were saved. You will have to re-do these settings for each
server in use.
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Rearranging Columns in the Worksheet

To rearrange the order of the columns in the Worksheet, put the cursor on the heading of the
column to move and hold down the left mouse button while you drag the column to its new
location. You may only move the column around on the screen that is currently visible, so you

may have to drag and drop several times.

Resizing Columns

To resize a column, place the cursor on the right hand vertical gridline of the column heading to
resize. The cursor will change from an arrow to a vertical bar with two arrows on each side.
Hold the left mouse button down, drag and drop the vertical line to where you want it.

Hiding Columns

Some Worksheet columns such as the
Generic fields will not be used. These can
be hidden so the Worksheet is smaller.
This also protects from inadvertently
entering information in the fields. This is
important in the case of the Supplemental
Description field, because data in this
field affects how items roll up on the
proposal. The Department has made the
decision NOT to use the Supplemental
Description field.

To hide columns,

e C(Click Edit > Hide Columns from
the Menu Bar.

This will open a screen that shows all of
the available columns for the Worksheet.

e Highlight the columns to be
hidden by clicking on them.

To re-show a particular column click it to
un-select it.

To show all columns again,

e C(Click the Show All button.

fr= Trns-port PES

FEile | Edit Yiew Utlities ‘Window Help

—
-

020
[EL
020
020
020

Insert Row

Add Raw ta End
Changs:
Delete...

Shift+Ins

Shift+Del

[ve e

Generate Worksheet Repart

Perform Calculation

Hide calumns

Update with Histarical Price
Range Fill

Consistency Checking
Assign Line Numbers

MOBILIZATION
MWAINTEMANCGE OF TRAFFIC

I Funding | Pay Adjust |Elreakd0wns Worksheet |A

D SPECIAL DETOUR (DETOUR 1)

Filter
Sort

Ctrl+F
Cirl+5

SPECIAL DETOUR (DETOUR 2)

SPECIAL DETOUR (DETOUR 3)

Chrl+C
Chrl+y

Copy.
Paste
Copy Special,.,

Select All Chrl+a

SPECIAL DETOLUR (DETOUR 4)

SPECIAL DETOUR (DETOUR &)

SPECIAL DETOUR (DETOUR R)

TRAFFIC COMTROL OFFICER

Referencing On

WWORK ZONE SIGNS

. BARRWALL (TEMP) (F&N(CONGRETE)

:
0200 210271 21

ium 2 inans

‘1 BARRWWALL (TEMP) (RELICONCRETE)

11w, Trns: port PES

Fle Edit Wew Utities Window Hsip

ixBaz | TR | & | v | t]

Genera

Find Pr

fr; Hidden Columns

Supp. Desc. Required
Supplemental Description

Estimate Quantity

Supplemental Description Part Two

1487 T Prop Line Number Show All
o Alt Code
0433 |03 |price Lock Flag LS
0102 |01C |Combine Flag Ls DA
0433|057 E}cc?’ngqn Fund Code 0K I v
i~ |Fixed Price

0435 057 |grate Mat Flag E
0435|057 |Revised ftem Price Y
0435 |n57 |Price Source Cancel G

#l Generic Code 1 TH

Breakdown ltem Comment
Breakdown Item Generic String 1 ST

il Breakdown Item Generic Number 1 Y

z Y
0437 0120 B 0011 anss EMBANKMENT Y
0437 |012072 0012 |O080 FILL GRAVEL oY
0437 |012170 0012|0065 FLOWABLE FILL CY

e Sort
| Column
Category Number ) ASC () DESC
@ asc  (JDESC

Apply

Cam:ell Add | !nsertl Qelelel Help |
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Sorting Records in the Worksheet

To sort the records in the Worksheet, click the

Sort|]%| icon on the Tool Bar.

e Choose the columns to sort and their order.

To add additional fields,
e C(Click the Add button.

e Click the Apply button when complete.

Printing the Worksheet

To verify what Worksheet data, it is often
helpful to have a hardcopy report to look
at. Get a listing of the Worksheet by
running a Worksheet Report.

To do this,

e C(Click Edit > Generate
Worksheet Report > Visible
Columns from the Menu Bar.

The Print Worksheet message window
will open showing the printer to be used.

If the printer is correct
e C(lick ok
Otherwise
e Click Printer
e Select another printer.

e Click ok

Using the Drill-Down Method

The Drill-Down method involves
selecting a particular object and then
Relick it to Drill-Down to the next level
or DbIClick to update the associated
information. This method deals with one
Item record at a time within one category
at a time within one project at a time.

fr= Trns-port PES

File | Edit Wiew Utiities ‘Window Help

Jll Insert Row | | Y 1-2 ‘ A& |
——  Add Row ko End Shift+Ins
E Change:

Delete... Shift+Del

" Funding | Paw Adjust |Elreakduwns Worksheet |
Project Yerfication
eakdown Summary

Wisible Columns
All Columns

e
Perform Calculation

Hide columns
Update with Hiskorical Price

Range Fill 3
020 Consistency Checking MAINTENARNCE OF TRAFFIC
020 AssignLine Humbers 3 SFECIAL DETOUR (DETOUR 1)
020 Eper P SFECIAL DETOUR (DETOUR 2)
020 sort Ctrks SPECIAL DETOUR (DETOUR 3)
02c SFECIAL DETOUR [DETOUR 4)
— Copy ChrH-C
020 P SFECIAL DETOUR (DETOUR 5)
o2t e =il SPECIAL DETOUR (DETOUR B)
020 Selectal A TRAFFIC CONTROL OFFICER
L, WORK ZONE SIGNS
oo oEEE : BARRWALL (TEMP) (F&1(C ONGRETE)
0200 21027121 0012|0605 |1 BARRVIALL (TEMP) (REL)(CONGRETE)
0200207 74 1 InnanAtn 1 RARRICADETEMPTYPS LI YP & DRLUM
e Print Worksheet
Printer: Clienthco-knd71weith\\dotzcoprint0l YBurns_35W1E74 [U
Copies: 1 =i al
Page Range Lancel |
& All
" Pages: Printer.._ |

Enter page numbers and/or page ranges
separated by commas. For example, 1.3.512

Help |

j [¥ Collate Copies

Print: All Pages in Range
" Frint to File

fr; Trns-port PES

fle Edt Wew Udities Window Help

ixeas | & | Vi | t ce@EEE S|
[ProjectMumber " FederaliStafe ProjectNumber  Deseripion

212940955201 MIA
21302635201 MIA

175 @ MP 406
176 REST AREA

21307335201 MIA 10
21307835201 MIA 10 REST AREA

21308425201 0753128] |-75
21324315201 0065267 |-10/-85 NTERCHANGE
0955267|

Add

71324315201w FIDLSSINTERCHANGE
21324515201 MiA 195 —
21325125201 HIA 1208 E

21326135201 28562771 1205 Tabbed Folder Add
21325626201 01081231 110_INTERCHANGE Tabbed Folder Change
21326226201 MA 1 295 Tabbed Folder Yiew
21327315201 03552501 195

21327335201 085562701 195

21327345201 09552721 1a5

21327355201 09552741 1a5

21327435201 HIA 1OSILANDECAPING Breakelaun List
21328326201 88870164 ACOSTABRIDGE ety AT
21329615201 NA 195LAXITS Pay Adjustment Indices Lt
21330425201 MiA 195/130 HAMPTON AND  Run Pracess...
21331715201 HIA 10 REST AREA

21333035201 A 195
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Adding Items

By using the Drill-Down method, you may open a window that shows all of the detail of an
element in a single display. For Pay Items, this window is very similar to the one seen at the
Master Item list. For Categories, it is similar to the lower window portion of the Categories Tab

with pages one and two combined.

To Drill-Down on a project to the
category level

e Rclick the project of interest.

e Click Category List from the
Mouse Button Menu.

The list of categories will open.
e Rclick the category to which to
add the items.

e C(Click Project items List.
From the Item List window,

e DbIClick the item to update.
Or
e Rclick and Click Item or Change.
To add a new item,
e Rclick
e Click Add.

When you Relick from the Item List and
Click Add, you will get a mostly empty
screen. Unlike the Worksheet, this screen
will not refer to Breakdown fields and
the Item Line Number is automatically
assigned. When re-opening the
Worksheet after adding items through the
Drill-Down method, the breakdown fields
will be empty. Remember to fill them in
the Worksheet.

e Trns-port PES

File Edit Wew Utiities window Help
1xBasE | B | v | t|265H|

fr= Categories Project 21324515201

0o0o Fid PROJECT FUNDING A
a100 STRUCTURES o1
o101 STRUCTURES o
o102 STRUCTURES m
0103 STRUCTURES o
0104 STRUCTURES o1

0105 STRUCTURES 01
ROADVIAY
0300 SIGNING
0400 LIGHTING
0600 LANDECAPE | PERIPHERAL

Add
Change
Delete. .,

Category

Project Funding List
Pro ms Lisk
Quantities and Prices

Run Process...

i Trns-port PES

Fle Edt View Ubities Window Help
ieBmaz | B | vi | ¢ 2@
frs; tems Category 0200 Project 21324515201

0550 MOBILIZATION 21011
0555 MAINTEMAMNCE OF TRAFFIC 21021
0580 SPECIAL DETOUR (DETOUR 1) 02 21
0565 SPECIAL DETOUR (DETOUR 2) 0222
0570 SPECIAL DETOUR (DETOUR 3) 211022 3
0575 SPECIAL DETOUR (DETOUR 4) 102 2 4
0580 SPECIAL DETOUR (DETOUR 5) 10225
0585 SFECIAL DETOUR (DETOUR ) 0216
0530 TRAFFIC CONTROL QFFICER 210214
2102 60

0585 WORK ZOME SIGNE

BARRWALL (TEMP) (F&N(CO -

0805 BARRWALL [TEMP) (REL{CONCRETE) 110271 1 n 5
0510 BARRICADE(TEMF)(TYPS 1ILWP & DRUM) 21102741 Se\etz

0515 FANELS ARROWI ADVANCE WARNING 210276 e
0620 HIGH INTENSITY FLASH LI (TEMP - TP B) 210277 Item

0825 MARKER P&YT REFLECTIVE (TEMPORARY) 210278 Breakdown Ttems
0830 LITEMP-BARR WALL MNTTYP C STEADY BUF 210279

0635 IMPACT ATTEN VEH (TEMPHREDIRECTIVE OF 210283 7 B A=
0540 SIGN VARIABLE MESSAGE (TEMPORARY) 210268

0545 PREVENTATIVE MAINTENANCE AND RTN REF 2102100

0850 PAVT MARKING REMOYABLE (WH/BLACK)(SKI 2102911 1

¢ Trns-port PES

Fle Edi View Lbiities Window Help
1=Bas | » | €
iri; Add tem  Project 21324515201wc  Category 0200

Page 1 |

Project tem Seq No.:fi 530
Item Number. j
Estimated Quantity: j0.000
Estimated Price:|0.00000
Suppl. Description

Supp. Dese. Required: [

ltern Alternate Code,
Specification Year: 04
Revised Price:
Source of Price: [E
Estimated Price Lock: ]
Suppl. Proposal Descr..|

Combine with Like ltems:
Non-Participating Fund Code: ¥
More-Bid iterm: []

Fre-Established Price: []
Proposal Ling Number:
Generic Code 1

ok | AddMore | cancel |
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This is an example of an Add Item

S r n File  Edit Wiew Utlities  window HE\D
creen. lweos | ¥ &

frt; Add ltem Project 21324515201wc  Category 0200

After entering the Item Number and boe |
leaVing that ﬁeld, the program Wlll ijm::s:ﬁmz. ;jgg D Y| CONCRETE CLASS Il (SUPERSTRUCTURE;
Estimated Quantity:|1125.000 M3

automatically enter the description and the oo imatee Prce 17500000 s o
default for the Combine with Like items el ot B
Fl Revised Price Mon-Bid ltem: (]

ag. Source of Price: |E Pre-Established Price: D

Estimated Price Lock: D PVDDDSQ\ Line Mumhber:
Suppl. Proposal Deser.: | Generic Code 1

Note that the Project item Sequence
Number is assigned automatically. In the
Worksheet, you had to generate this
number. Spec Year is also pre-filled.

When you are finished entering the
information,

e C(Click OK to save the record.

0K Add More Cancel

e To keep adding records click the
Add More button.

To delete an item
e Rclick
e Click Delete.

To enter changes, first click the Change button if you opened the window with a DbIClick. The
down arrow after the Item Number field will open the Item. As in the Worksheet, this takes a
while so if you know the item numbers it is faster to type them in. Some fields are backed by a
code table, and when you click the field, or tab to the field, the arrow will appear allowing
selection from the table.

e Click Close to save the changes and exit the screen.

The key difference between the Worksheet and the Drill-Down methods is that the Worksheet
processes many records at a time and the Drill-Down method deals with one record at a time.

The Quantities and Prices Window

The Quantities and Prices window is a screen that allows updating of only the item Quantity and
the Estimated Price. You may not add or delete items using this screen. It is helpful in the case
where you have copied the items from another project or a template project and you only need to
change the quantities of the items. This screen is also accessed via the Drill-Down method.
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To access this screen,
e Rclick the Project
e Rclick the Category List
e Rclick the desired Category

e Click Quantities and Prices.

e Enter the quantities or estimated
prices for the items.

Use the Sort function here to get the items
into the order that is best for performing
the update.

Hide columns and move columns around
in the Worksheet. However, the changes
are not saved, as they are when
customizing the Worksheet. They will
only be there for the duration of the stay
in that window.

Combining Projects

You may want to combine project
information when different people have
developed different portions of a project
that in the whole has extensive category
and pay item detail. You could have a

fri; Trns: port PES

File Edit Yiew Uilties Window Help

1zBazs | T | vE &t 2&6%H|

fr= Categories Project 21324515201

[l lu] Fhi PROJECT FUNDING A
0100 STRUCTURES o1
o101 STRUCTURES o1
o102 STRUCTURES o1
0103 STRUCTURES o1
o104 STRUCTURES o1

0105 STRUCTURES 01
ROADVVAY 02

R OADIVAY

0300 SIGNING el

0400 LIGHTING e 04

0600 LANDSCAPE | PERIPHERAL (i, 06
Catggary

Froject Funding List
Froject [tems List

Run Process. ..

s Trns-port PES

Elle Edit Yiew Utiities Window Help
lixBas | B TE | &

frs; Quantities and Prices for Project 21324515201

0550 2546200.00000(2101 1 MOBILIZATION il
0555 1.000] 2373625.00000/2102 1 MAINTENANCE OF TRAFFIC N
0560 1.000 84000.00000(2102 2 1 SPECIAL DETOUR (DETOUR 1) M
0565 1.000) 28000.00000(2102 2 2 SPECIAL DETOUR (DETOUR 2} M
0570 1.000) 57000.000002102 2 3 SPECIAL DETOUR (DETOUR 3) M
0575 1.000 37000.0000002102 2 4 SPECIAL DETOUR (DETOUR 4) il
0580 1.000) 5000.00000(2102 2 5 SPECIAL DETOUR (DETOUR 5) M
0585 1.000 5000.00000/2102 2 & SPECIAL DETOUR (DETOUR B) M
0540 2828.000) 28.00000(2102 14 TRAFFIC CONTROL OFFICER M
0595 41640.000] 0.30000/2102 GO WWORK ZOMNE SIGMS M
0600 4254 800) 0.01000/2102 71 11 BARRMALL (TEMP) (FE(CONCRE M
0605 9576.900) 0.01000/2102 71 21 BARRWYALL (TEMP) (REL)COMNCR! M
0610 3680400.000) 0.14684/2102 74 1 BARRICADE(TEMP)(TYPS |1l WP & N
0615 102.000} 15.00000(2102 7& PAMNELS ARROV ADVANCE WARN M
0620 8800.000) 0.76000(2102 77 HIGH INTEMSITY FLASH LI (TEMP N
0625 1889.000) 3.50000/2102 78 MARKER PAYT REFLECTIVE (TEM| il
0630 F3453.000) 0.26000(2102 79 LICTEMP-BARR WWALL MNT TYP C 5§ N
0A35 188.000} 1351.08344/2102 83 7 IMPACT ATTEN YEH (TEMP)(REDIR M
0640 3224.000) 18.00000(2102 99 SIGM VARIABLE MESSAGE  (TEMF M
0645 1.000) 5000.00000/2102100 PREYENTATIVE MAINTEMANCE Al M
0650 24218.000] 4.03851/2103911 1 PAYT MARKING REMOVABLE (AHII il
0655 22658.000] 2.68989)2102911 2 PAYT MARKING REMOVABLE {AiHIl M
0660 21728.000] 3.22563)2102912 2 PAYT MARKING REMOVABLE (YELL M
0BRS 1.700) 2B83.83761)2104 4 MOWING M
0670 2.000 273.322732104 & SAMNDBAGGING M
0675 4611.000) 6.040132104 10 1 HAY OR STRAW BALE M
0650 1030.000) 23.98070[2104 11 TURBIDITY BARRIER FLOATIMNG M
0685 368.000) 16874012104 12 1 TURBIDITY BARRIER STAKED (5P| N
0680 2544.000) 41575012104 12 1 SILT FEMCE STAKED (TYPE 1D M
0685 4.000) B051 BE046(2104 15 S0IL TRACKING PREVENTION DE! N
o700 3494.000) 3794422104 75 TURBIDITY BARRIER FLOATING (R il

situation where three people are developing a project in separate parts, such as lighting, or
signing and marking, or structures, where each one has developed details in these several

categories.

e To combine the work, designate one of the projects as the host project. This would
usually be the project having the real FINPROJ Number as its Project Control Number.

e Verify that all of the category numbers to be involved in the ultimate project pre-exist in

the host project.

e [fyou have made any last minute changes to the host project, save it so that the project
information exists in the database as well as in the memory of the PC. The database is
where the process of combining the projects will occur.
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To combine two or more projects into a
single project:

e Click the host project in the
Projects List window.

Trnseport will keep the header from this
project and add categories and pay items
from other projects to it.

e Click Tabbed Folder Change to
open the project.

e Click the Worksheet tab to open
the Worksheet for the selected
project.

Note that in this case, there are pay items
displayed, but in another situation, there
may not be. A view of the category tab of
this project would reveal that all
necessary category numbers exist.

e Click File > Import > Combine
Projects from the Menu Bar.

Trnseport displays a list of projects. Use
the Filter and Sort options to help locate
projects to combine. Only combine projects
that have the same Pay Item Year and same
Unit System.

e C(lick a Project Number to combine

CIHE Project E FProduction -
-
T | ;I_I

s Trns-port PES

Fle Edt view Utities window Help
AxBazE B | ve | t cem@me s
[ProjectNumber  FederalStateProject Number  Deseripton

55555555555 MiA HARDEE GUARDRAIL REPAIRS

582 mir NiA MILL AMD RESURFACE

594w MIA Sidewalk & Traffic Separator Repair

595Ditch hiA Ditch pavement construction

595train A Lowering Utility Strips and replace sod
[RELRIEGR [N ATTENUATOR COUNTYWIDE

9993953699 hiA Dummy Project

999009872908 MiA Durnry Project andior TEMPLATE
ALLINCLUSIVEL [N ALLINGLUSIVE ROUTINE MAINTENANGCE (PRIN
APComections A MOA Avon Park Correctional

ASSET COLLIER [N ASSET MANAGEMENT COLLIER COUNTY
BROGWOTEMPLAT BRIDGE WORK ORDER COMTRACT TEMPLATE

BRIDGE MAINT.
EVILLELIGHT

BRIDGE MAINTEMANCE
DISTRICTAWIDE

LA Fraduction
C##B Project B Productior &4

CH#HC Project © Proguctior  Chande

c##D Project D Froducior DeltE...

caE ProjectE Produchior 7 ped Foider Add

CHF ProjectF Productior

CATHODIC PRO NiA REFAIR C, o
COMADOBROWARD M. BROWaRr |00 Foder Yiew

CONCRETE 183 Wi MISC. CO prgject M
CONDADOPALMA NiA PALMBCE  Category List

Condadoshorte [N DMW-3 COl ppg Worksheet

D192LIGHTING NiA DISTRICT | Byeioun List

D194BRIDGES E NiA BRIDOE T oy Tnformation List
D194BRIDGES N NiA BRIDGET o i stment Indices List
D194BRIDGES & NiA BRIDGE T

D194BRIDGES W NiA BRIDGET  fun Process...

VP A TTED o - .

;s Tms-port PES

Ele Ecit View Utiities Window Help

Ai=Bas | ®E | = | vi | e

s Project C##a

gensral | Counties | Categories | Funding | Payadiust | Breskuowns Worksheet | atachments |
Find Project ftem Line Number: Fitter:[<Show A
1
1 MAINTENANGE OF TRAFFIC 5 [oA

0200 0102 60 0004 ‘Dmﬁ 1 WORK ZONE SIGNS ED
0200 010274 1 0005 ‘DDYU 1 BARRICADE (TEMP)(TYPS ||| WP & DRUM) ED
0200 010274 2 0008 o025 1 BARRICADE (TEMP)(TYPE II) () D
0200 010276 0007 o030 [ PANELS ARROWADVANGE WARNING ED
0200 010277 0008 ‘DD]ﬁ 1 HIGH INTEMSITY FLASH LI (TEMP - TYF By ED
0200 0400 215 0009 ‘DEM[I 1 CONC CLASS II(MISCELLANEOUS) CcY
0200 041518 0010 0045 1 REINF STEEL (MISCELLANEOUS) L8 11
0200 0520 110 o011 oos0 [ CURB & GUTTER GONG (TYPE Fy 3
0200 0622 1 0012 ‘Dﬂﬁﬁ 1 SIDEWALK CONC (8" THICK) Eid
0300 0715 1113 0013 o0e0 1 CONDUCTORS (FEIINSULATED) (MO &) 3 E
0400 0715 1300 0014 o085 1 CONDUGTORS (REMOVE) 3 1!
0400 0715 2215 0015 oo70 1 COMDT(F& UNDERPAYT) (PYC SCH 40) (2) LF
0400 0715 2415 0016 ‘DD75 1 CONDT (F&l JACK UPYT)(PVC SCH 40) ( 27 LF
0300 015 711 0017 o080 1 LOAD CENTER (F&)) (SECONDARY VOLTAGE) |EA
0400 0715 731 0018 o085 1 LOAD CENTER (REWORK) (SECONDARY VOLTACEA
0400 07151412 0019 ‘DDEU il PULL BOX (F&I) (SIDEVIALKY EA

e Trng-port PES

Fle Edit View Utiities Window Help
Open Bid Letting List |;| | & ‘ T 1 ‘ :&‘
Open Proposal List
Open Prime Project List

Open Project List | Categories | Funding | Pay Adjust | Breakdowns  \Worksheet | Attachments |
Close
ber:
Reference Tahbles 3
Save
= | 1
RUIT PIOEESS, 0003 0010 1 MAINTEMANCE OF TRAFFIC Ls
Broness Stafls 0004 0015 1 WORK ZONE SIGNS ED
W 1005 0020 1 BARRICADE (TEMPYTYPS |,Il¥P & DRLUNM) ED
Brint ... 0006 0025 1 BARRICADE (TEMP)(TYPE IIl) (6) ED
nnn? nnzn 1 PANELS ARROV ADVANCE WARNING ED
] Load from DB | HIGH INTENSITY FLASH LI (TEMP - TYP B) ED
Bxport > Load Workshest Data CONG CLASS I{MISCELLANEOLS) o
Bt REINF STEEL (MISCELLANEOUS) LB
RN s el T —
s SIDEVALK CONC (4" THICK) sY
0715 113 oregects from SaPw CONDUCTORS (Fal(INSULATED) (N0 6) LF
0715 1300 CONDUCTORS (REMOVE) LF
0715 2215 0015 0070 1 CONDT(F&I UNDERPAYT) (PYC SCH 40) (23 |LF
0715 2415 0016 0075 1 CONDT (F&IJACK UPVT){PVC GCH 40) {2 LF
0715 711 0017 0080 1 LOAD CENTER (F&I) (SECONDARY YOLTAGE)  [EA
0715 721 0018 0085 1 LOAD CENTER (REWORK) (SECONDARY VOLTACEA
07151412 0019 0090 1 PULL BOX (F &) (SIDEWALKY EA
[EIERRLy TN oos f DLILL_DOw /SEM O IR AL, =

19733025201we

20872025201w2 SR 228 HAF
C3EA Project A Production
C3E ProjectB Production -
CHrc Froject ¢ Production -
CID Project D FProduction -

OK Filter | Sort | Cancell Help |
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e C(Click ok.

TI‘IlS'pOI"[ returns you to the Worksheet

File Edit View Utiities Window Help

|izBas | FE | 2 | vi | ¢

where it loads data from the selected new

. . h h . ‘% 7 k h General | Counties | Categories | Funsing | Fayadust | | |
prOJ eCt lnto t e OSt prOJ eCt Or S eet Find Project Item Line Number:
e To combine other projects with the |em ot 1 b oos (I T s
0200 0101 1 0002 0005 1 MOBILIZATION LS
: 0200 0102 1 000z 0010 1 MAINTENANCE OF TRAFFIC L8 DA
ﬁrSt prO_] eCty repeat these Steps for 0200 0102 1 0003 0010 1 MAINTENANCE OF TRAFFIC L3 DA
0200 0003 0015 1 TRAFFIC CONTROL OFFICER L
each one. 0200 0102 60 o004 0015 1 WORK ZONE SIGNS ED
0200 010274 1 0005 0z0 1 BARRICADE (TEMP)(TYPS LI.vP & DRUN) ED
0200 0102 60 0004 0020 1 WORK ZONE SIGNS ED
. 0200 010274 2 0005 0025 1 BARRICADE (TEMF)(TYFE I} (6) ED
L] W hen all pI‘O_] ects haVe been 0200 roa7a 1 0005 0025 1 BARRICADE (TEMP)(TYPS |1¥P & DRUM) B
0200 010276 0007 0030 1 PANELS ARROW ADVANCE WARNING ED
b' d h A 1 1 0200 010276 0005 0030 1 PANELS ARROW ADYANCE WARNING ED
combined, rerun the SSlgn Llne 0200 010277 o007 0036 1 HIGH INTENSITY FLASH LI (TEMP - TYF B} ED
. 0200 010277 0008 0035 1 HIGH INTENSITY FLASH LI (TEMP - TYP B} ED
Numbers process for both PrOJeCt 0200 0400 215 0009 0040 1 CONC CLASS IMISCELLANEGUS) oy
0200 010 4 [0 0040 1 PAVEMENT REMOVAL OF EXISTING CONCRETE |5
1 0200 0300 1 1 0009 0045 1 BIT MATL {PRIME COAT) GA
Llne Numbers and Breakdown 0200 041518 0010 0045 1 REINF STEEL (MISCELLANEOUS) I3
. 0200 0§20 110 0011 0050 1 CURE & GUTTER CONC (TYFEF) LF
Llne Numbers_ 0200 0327 70 4 0010 0050 1 MILLING EXIST ASPH PAVT (3" AVG DEPTH) g7
0200 0522 1 0012 0085 1 SIDEWALK GONG (4 THICK) Y
0200 032770 6 0011 0055 1 MILL EXIST ASFH FAVT (1 112" Y6 DEPTH) N
0400 0715 1113 0013 00s0 1 CONDUCTORS (F &) INSULATED) (ND 6) LF

Generating Reports and Running Processes

In PES, reports and other batch jobs are run by the Run Process selection.

Project Level Reports

Using the Mouse Button Menu

After entering projects, add categories, and items, and designate where the work is being done,
run project-level reports. The Preliminary Detail Estimate process produces a printed report that
details the Items. Trnseport also summarizes the estimate with subtotals for item categories and

funds.

File Edit Wiew Wiities Window Help
ixmas | & | vi | t 2e@mES IS

e Click the project for which to
generate reports in the Projects

21294955201 A 175 @MP 406
. . 21302635201 A 175 REST AREA
Llst WlndOW' 21307335201 A Ho
21307935201 hiA 110 REST AREA

21308425201 07531241 I-75
21324315201 0955267 |-10/-95INTERCHANGE
21324315207 09552671 -10/-95INTERCHANGE fdd

(To select more than one project, hold o
21324515201 s 1-85 Lhange
o . . Delete. ..
down the CTRL key and select additional DIz s M 290 ——
. . 01051231
projects with the mouse).

Tabbed Folder Change

Tabbed Folder yiew ||

A
03552481

21327335201 09552701 195 s
. R 21327345201 09552721 195 g;;?\fth:t t
Cl k f h 21327355201 09552741 195 itz
b 1C un Process rom t € 21327435201 A | 95/LANDSCAPING Breakdown List
21328325201 33870164 ACOSTABRIDGE e
MOHSG Button Menu, 21320615201 Rl FOSLIAX TS Pay Adustment Indices List
21330425201 A F95/50.HAMPTON AND e

21331715201 A 10 REST AREA

Here is a sample list. Your security
authority may not permit you to run all of the processes available.

Generating a Preliminary Detail Estimate

One of the most useful reports is the Preliminary Detail Estimate. It may be run at both project
and proposal levels. Its value is that it contains all of the structural detail of the project or
proposal with line numbers, sections, categories, items, and quantities. Trnseport also
summarizes the estimate with subtotals in several formats.
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To run a Preliminary detail Estimate,

e Click Generate Preliminary Detail Estimate
from the Processes List window

e C(Click oK.

Trnseport displays the Detail Cost Estimate
Parameters window.

The parameter selection window has three pages.
Page 1 shows a default selection to renumber the Item
line numbers. To renumber them,

e Click the box to set the check mark.
e Click the Page 2 tab.

On page 2, enter the level of summarization. Project
is the default level. This option determines whether to
run the Detail Estimate for a project, prime project, or
proposal. The Department is not using prime projects.
After entering the level of summarization,

e Click the Page 3 tab.

Page 3 shows the Parameters window, which allows
you to select the reports to produce.

e Check the boxes of the reports to generate.
e Click Submit to run the process.

e C(Click Parameters to change process
submission parameters.

Or

e Click Cancel to return to the Projects List
window without running a process.

e When you click Submit, two informational windows will

appear.

ir= Processes

Generate Master Payitern List -
: erate Preliminary Detail Estimate i

Generate Proposal Murmber Change Report
List Froject Estimates
-

List Projects

Froject Proposal Crosswalk
Renumber Praject Estimate Items
Summary of Quantities

Help |

OK I Cancell

pr= Detail Cost Estimate Parameters

Page 1 | Page 2 | Page 3 |

Renumber Estimates: [#

Submit IEalamelelsl Cancel |

(11 Detail Cost Estimate Parameters

Page1 Page2 |Page 3 |

 PRIME
Level of Summarization: & PROJECT
© PROPOSAL

Cancel |

Submit I Paramelers

(11 Detail Cost Estimate Parameters

Page 1 | Page? Page3 |

Select Reports:
Detail Estimate Cover Page:
Cost Summary:
CostEstimate: @
Funding Surnrary:
Funding Surnmaty by Unit: @
Funding Surmary by Fund: ¥

Select Data Sources: Default Datahase is PES

Letting and Award Systerm (LAS) [~
SiteManager System [~

Submit I Paramelers

Cancel

Client Job Monitor E2

@ Process PESGPDEA submitted.

The first will inform you that the process has been submitted.

When they appear,
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e Click OK.

When your process is completed, this window

will appear.

e Click oK.

Using the Menu Bar

Select the project or projects for which
you will run reports. To do this, click the
project in the Project List window. To
select more than one project, use the
<Ctrl> key and/or the <Shift> key.

Then,

e C(Click File > Run Process from
the Menu Bar.

The Processes List will appear. The

contents of the Processes List window will vary
depending upon what object you are running the process

on (project verses proposal, etc.).

The List Projects report will generate a report that lists
project header information for all selected projects.

Proceed as above when using the Mouse Button Menu

commands.

Viewing Reports
To see the results of this process, from the
Menu bar,

e C(Click File > Process Status.

This screen lists all of the processes
recently run.

e Highlight the report just run
(check the date and time columns),

e DbIClick the blue band.

DPS Status Monitor

@ Profile PESEPDEA For process PESGPDE has completed

fre Trns-port PES

| File Edt View Ubities Window Help
v | t|loeEEe S

Open Bid Letting List
Open Proposal List
Open Prime Brojzct List
Open Froject List

(39587 MEA MOA TOWN OF LOMGBOAT
RefersnceTables b | A MOA MANATEE COUNTY
e YN MECHANICAL SWEERING

NiA MECHANICAL SWEERING

Brocess Status NiA TREE TRIMMING

il SERE NiA TREE TRIMMING

Import | e TV VIEWINGISTORM

Export 3 A TV WIEWINGISTORM
———————| nm SHLDR REPAIRISOD

Ealt NiA SHLOR REPAIRS/S0D

41049117201 NiA SHLDR REPAIRISOD

41049217201 NiA SHLDR REPAIRISOD

11049527 NiA WO LEE COUNTY

SHLOR REPAIRIFERTS **

41053717207we TiA

SHLOR REPAIRIFERTF ™ TRAINING =
A1053717201% iR SHLDR REPAIRIFERTH ™ TRAINING =
41053717201xc TiA SHLOR REPAIRIFERTH ™ TRAINING =
41081217201 TiA SR 5/US 1 BR DECKE
41061417201 iR SR51U81 - MONRQE CO

41074617201
41075217212 IIA
41100217603 Blig

5 COUNTY
UNDECLARED EMERGEMNCY
SIRLICTLIRSL PEPLIR _BE

i Processes B

Generate Master Payitern List ;l
Generate Preliminary Detail Estimate

Generate Proposal Mumber Change Report
List Project Estimates

List Projects

Froject Proposal Crosswalk
Renumber Project Estimate Items
Summary of Quantities

OK I Cancell

Helo |

« Trns-port PES

,ﬁ Edit Wew Utilities  Window Ha\p
Open Bid Letting List o+ AT ‘ t | crEEEG &$‘
Open Proposal List
Qpen Prime Praject List

Qpen Project List

Close: IR MOA LAKE WALES
MIA MOA TOWN OF LONGBOAT
Reference Tables »
- | MA MOA MANATEE COUNTY
Run Process... IR MECHANICAL SIWEEPING
Er 5 MiA MECHANICAL SIWEEPING
Prink Setup... A TREE TRIMMIMNG
— R MiA TREE TRIMMING
P MiA TW WIEWINGISTORM
Export 3
= | NA Tv WIEWINGISTORM
Exit MIA SHLDR REPAIRISOD
A SHLDR REPAIRS/SOD
41049117201 A SHLDR REPAIRISOD
41049217201 MIA SHLDR REPAIRISOD
MOA LEE COUNTY

41049627201 [NIA
¢ SHLDR REPAIRIFERT/ ™ TRAIN

41053717201 we A SHLDR REPAIRIFERT! = TRAIMN

i1i; Trns-port PES

File Edit Yiew Utiities ‘window Help
[izeas | B | v | ]
Reguiar | seneduiea |

PESGPDE PESGPDEA  Completed 09/04/03 08:48 am  08:48am 0848 am 156.75.195.104
PESGPDE PESGPDER  Completed 09/04/03 08:59 am  08:59am 0900 am 156.75.195.104
PESGPDE PESGPDEA  Completed 09/04/03 09:23am  09:23am 0923 am 156.75.195.104
PESGPDE PESGPDER  Completed 09/04/03 09:31am 0931 am 0931 am 156.75.195.104
PESGPDE PESGPDEA  Completed 09/04/03 09:48am 0948am  09.48am 156.75.195.104

PESGPDE PESGPDER

Completed 09/04M03 0943am |09:49am  [09:49am 56.75.195.104 .
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Usually reports are labeled

OUTPUT.TXT. Sometimes there willbe |5 ae% s » & sou

more than one report available. For
example, you may have an exception

report in addition to the regular report. e e

These are the reports available EQU\IUES Window  Help EEE

ixmas | B | ¢

from this process.

i+ Viewing File DUTPUT.TXT for Process PESGPDEB
| G =
. Click the report tO be FIN PROJ # FEDERAL AID NUMEER DATE ESTIMATE DATE REVISED PREPARED EY :‘
41039617201 [*) Nih Desigmed By
O ened #% UNIT TEST-NT+* FLORIDA DEFARTMENT OF TRANSFORTATION #+ UNIT TEST-NT #+ 08/04/03
p . **% CONFIDENTIAL *** DETAIL COST ESTIMATE #%% CONFIDENTIAL **% PAGE NO. 1
[FIN PROJ #: 41039617201 FEDERAL AID #: N/A
] [FIN PROJ #: 41039617201 MOA LAKE WALES
. DblClle the report [PROPOSED LETTING DATE: ROUTINE MAINTENANCE CONTRACTS
OUTPUT TXT d CATEGORY : 0471 Mowing Large Machine
. an FUNDING S0URCE (3) AND PARTICIPATION : PART PARTICIPATING 100.00 % _I
. ICONSTRUCTION TYPE H
th rt I0RK CLASSIFICATION : 471 LARGE MACHINE MOWING (AC) CAT LENGTH : 0.0000 MILES
reVleW e repo On CONSTRUCTION CLASS : M HMaintenance CAT WIDTH s 0.0000 FEET
LINE ITEM ITEM ESTIMATED ITEM UNIT
Screen. wa. NUMBER DESCRIPTION QUANTITY UNIT FRICE RMOTNT
0005 El04 4 1 MOWING (REGULAR /LARGE 4.500 AC 15.00000 67.50
JMACHINE )
The Show system files check
0471 Mowing Large Machine CATEGORY TOTAL § 67.50
bOX WIll Show all Of the ﬁles the CATEGORY : 0484 Mowing Intermediate
FUNDING SOURCE(S) AND PARTICIPATION : PART PARTICIPATING 100.00 %
system generates. If the process |
. . I0RK CLASSIFICATION : 484 INTERMEDIATE MACHINE MOWING (AC) CAT LENGTH : 0.0000 MILES
gets an error when it is run, you - o
- :

may need to look at these files o | e | swession | soessmente]
when you work with the System Administrator to debug the problem. Otherwise, leave the box
unchecked to limit the list of output files displayed.

The report window has a toolbar associated with it that permits text editing. You may highlight a
word or phrase and change the font, use line out, bold etc.

Scroll through the report by using the scroll bars at the left and at the bottom of the screen.
When you have determined that you want a copy of the report,
e Click the Print button at the bottom of the screen.

The Save As Text and Save As Rich Text buttons allow you to save the report to a file on the
PC.

The Done button closes this screen and returns to the output list screen.

Deleting Reports

1 1 : File Edt wiew Utlties Window Help
Over time, this Process Status List erss = i

window will grow to the point that the

Reguiar | scheduled |

scroll bar is needed to see all of the

reports. Each user Wlll need to delete LASPTSM LASPTEMG  Completed 1141604 08:52am  07.00pm  07:00 pm 166.76.194
ASPTS Completed 111 08:53am  |05:00 am 05:03 56.75.19
reports that are no longer needed. TO dO LASFTSM LASPTSMG  Completed 11115104 0§:52am  07:00pm  07:00pm 166.75.104
LASPTSM LASPTSMH  Completed 1141504 08:53am  0500am  0503am 156.75.194
this’ LASPTSN Gampleted 1111608 08:52am  07.00pm  07:00 pm 166.76.194

e Hold down the CTRL key.

LASPTSM LASPTSMG Completed 11016804 06:52am  07:00pm  07:00 pm 166.76.194
LASPTSM LASPTSMH Completed 1141504 06:53am  0500am 0503 am 156.75.194

LASPTSM LASPTSMG Completed 1161604 06:52arm  07:00 prm 07:00 pm 166.76.194
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e Click each process to be deleted.
In this example three records have
been highlighted.

o After highlighting the rows to be
deleted,

e Place the cursor on one of the blue
bands.

e Rclick to open the Mouse Button
Menu

e Click Delete.
A delete confirmation window will open.

e Click YESTO ALL

The Process Status List window will appear.

It will be necessary to routinely delete
unneeded process files.

Printing Reports

fri; Trns: port PES

File Edit Wiew Uities Window Help

1Bz | & | ve | t|a

Regular | Scheduled |

LASPTSMG Completed 11415604 06:52am 0700 pm 07:00 pm 156.75.194

LA SMH Completed 11r16/04 i3} 05:00 am 05:03 am 3.

LASPTSM LASPTSMG Completed 11415604 06:52am 0700 pm 07:00 pm 156.75.194

LASPTSM LASPTSMH Completed 11615604 06:53 am 0500 am 05:03 am 156.75.184

LASPTSM LASPTSMG Completed 11415604 06:52am 0700 pm 07:00 pm 156.75.194

LASPTSMH Completed 1 05:03 am
LASPTSMG Completed
LASPTSMH Completed

07:00 pm

S 07:00pm
Pracess Files - Py
0500am  |05:02 am

07:00 pm

Run Pracess...

LASPTSM LASPTSMG Completed 07:00 pm 156.75.194
LASPTSM LASPTSMH Completed 11615604 06:53 am 0500 am 05:03 am 156.75.184
LASFTSM LASFTSMG Completed 11415604 06:52am  07.00 pm 07:00 pm 156.75.194
LASPTSM LASPTSMH Completed 11615604 06:53 am 0500 am 05:02 am 156.75.184
LASFTSM LASFTSMG Completed 11415604 06:52am  07.00 pm 07:00 pm 156.75.194
LASPTSM LASPTSMH Completed 11515004 06:53 am.__ 0500 am 05:02 am 156.75.194

g Confirm Delete

Delete row:

Process Name = PESGPDE
Profile Name = PESGPDEE ?

“Yes || Yestoal | No | Cancel |

¢rx Trns-port PES

Ele Edit View LUkiiies Window Help
txeas | B | vi | ot |

Regutar | scheduled |

PESGPDE PESGPDEA  Completed
TO prlnt the report’ PESGPDE PESGPDEB  Completed
PESGPDE PESGPDEA  Complated

PESGPDE PESGPDEA Completed

e Click the Print button I

LIMA

EB  Completed

Completed

PCEECLIMN PCEECLING  Completed

A window will open showing the default POSECLN  POSECUNE  Gompietes

printer you set up for Citrix.

e Click Print again and your report will go to
the designated printer.

If your report is printing in Portrait, click the Printer
Setup button, and at the layout tab, change the layout
to landscape.

PESGPDE PESGPDEA Completed

09404/03
02404/03
00403
0904/03
09/04/03

09/08/03
0908/03
0909/03

08:48 am
08:58 am
09:23 am
09:48 am
09:48 am
12:35 pm
M:10 pm
M:15 pm
08:20 am

08:48 am
08:58 am
08:23am
09:48 am
09:48 am
1 "
0110 pm
0115 pm

ul

08:20 am

08:48 am
09:00 am
08:23am
09:48 am
09:48 am

0110 pm
01:15 prm
08:21 am

156.75.19¢
156.75.19
156.75.19¢
156.75.19¢
156.75.19
166.7615;

166.75.19¢
156.75.19¢
156.75.19

To print the current ohject, select Print.

To change yaur printer or printer options, select Printer Setup.

Tao cancel printing, select Cancel.

Current Printer:
Wlotscoprint01 '\Burns_3SWMETA_PS

Printer Setup |

Cancel

NOTE: Ifyou have not previously done so, you will need to configure Citrix MetaFrame
to print your reports. Follow the procedures in Appendix D.
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Creating Proposals

A Proposal in PES is one or more projects that are going to be let as one contract. A Proposal
becomes a Contract once it is awarded. In a Project, you had Category and Project Line Item
Numbers. In a Proposal, you will have Sections and Proposal Line Numbers that serve a similar
function in managing the proposal. In a project, the Combine Like Items flag determine which
items are combined for bidding purposes. The Combine with Like Categories flag controls how
categories are presented to the Bidders on the Proposal. If Categories and items are set to
combine, then the quantities will be added together and presented only once on the Proposal for
bidding. Sections are created from Categories. The example below illustrates what happens in a
Proposal when two Projects are “strung” together under the same Proposal.

Project A Project B
0101 0200 0101 0200
Structures Roadway Structures Roadway
Proposal
A
Section 0001

In this example, the Categories in both Projects are set to combine, with an X in the Combine
w/Like Categories box. All of the items in each Category are marked to Combine with Y in the
Combine flag column on the worksheet.

In some views, flags may be set with a check mark (\), while in other views they may be set with
an X. In either case, these marks are converted to Y when the data is saved and transferred to the
database. If a box has a "blank in it, it is transferred to the data base as an N.

The Proposal automatically rolled up all of the item quantities in the Categories for both Projects
and put them in Section 0001. Each item will appear in Section 0001 only once.

If any category had been marked as Combine = N, then another Section would be created. If any
item had been marked as Combine = N, then that item would appear twice (or more) under the
combined Section 0001.
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Like a Project, a Proposal has a Control Group assigned to it to control who can see which
Proposals. When you create a Proposal, it defaults to your personal Control Group.

Change this immediately if you have an "*" or "?" in your group. It must be changed prior to
adding a project to the proposal. Save the Proposal after you fill in the Proposal General Tab and
then reopen the proposal to add the rest of the Proposal information and attach Projects.

To access the Proposal List window,

gre Trns-port PES
e Click the Proposal icon. Ble Edi view Utiies Window Help
|1 & BlaE

Proposals

To add a new Proposal, fics Trne-part PES

File Edit Wiew Utiities Window Help

e Rclick in the Proposal List [1Bas | Vi | t 20A9REEET

. +; Proposals
window and

Ta12s SR 65 ce
Ta136L8 SR 65 ce
e Select Tabbed Folder Add. T3136 SR 10 (US a0) oo
TaT SR 203 oo

73138 SR 188 (RACETRACK RD) CC
ER 85 Cr
R 10 (US a0} fadd

T3140 gl

T3143 SR 30E (CAPE SAN BLAS) Change
T3144 SR 30 (U3 98) Delete...
T3145 CR 2323 AMD 5R 22 Tabbed Folder Add
EIEL SIRETL A CeL) Tabbed Falder Change
Uiy Sl L) Tabbed Folder View
T3148 BAY COUNTY
T3149 SR 10 (US 904y Proposal
T3150 SR 8i{-10) Proposal Project List
T3151 CR 166 Proposal Description
T3152 SRE(-10) Addendum List
T3153 SR 79 Proposal Items
T3154 SR 264 (CAPITAL CIRCLE NWWY) Special Provisions List
T3155 SR A3 (U5 331) Site Locations List
T3156 SREATT0IEREND Section List
T3ET SR 87 STEWART STREET Letting Propasals
T3158 SR 76 (US 231)

Run Process. ..
T3159 SR 295 (US 986)

Lump Sum Contracts

For projects that are to be let as Lump Sum contracts, dummy projects and proposals will be
created to track project and proposal detail. These tracking projects will be set up one for one for
the proposal and all projects attached to it. Tracking Projects will be identified by an eleven
character ID. The first nine will be the first nine characters of the Financial Project Number
plus the two characters LS. These tracking projects will be fully defined with pay items,
quantities, prices and all other details of a regularly let project.

The Tracking Proposal IDs will be seven characters in length. The first five will be the regular
Contact ID plus the characters LS. A representative contract number would be T3052LS or
E2GS3LS. After the regular projects and proposals are created and synchronized with the
Financial Management System (FM), the tracking projects and their proposal header may be
created with the copy special feature.
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Proposal Data
The General Tab

General Tab Page 1

This is the blank Tabbed Folder for a new
Proposal. Notice the similarity to the
Project Tabbed Folder; there is a General
Tab with two pages of information and
other tabs that contain other groups of
records that pertain to the Proposal. The
Department is not using the Special
Provisions, FY Schedule, or Attachments
Tabs at this time.

i iiies Window Help

[
lwees | #@ | & | uE | <

£ Add Propasal

General | Description | sites | Projects | special Provisions | secions | tems | Fvsoneduie| atachments |

@ page1— " page

Conracti]
Renewable ~]  specvearfod
Description

Fed/State Project No. [Nia

Letting No Call

Prev Lets Cont ID:

cntl PCN: |

Suppl. Spec Vear
051

Gontract Type:
Contract Wark Type:

Set Aside Proposal

DBEMBE Goal (PCT):[1.00

WBE Goal (PCT):

Prop. DBE Goals:

Page 1 of the General tab has the following fields:

Contract ID

A unique identifier for a proposal or contract. Enter the planned District

Contract number, and use it as a Proposal Identifier.

District Let Contracts:

Enter the planned District Contract number in the

general form E#???, where # is District Number and ??? is a sequence
number. Do not enter dashes or spaces. If a contract is to be renewable, add
the suffix —R0 to the contract ID.

Central Office Let Contracts:

Enter the planned "T" number in the

general form T#???, where # is District Number and ??? is a sequence
number. Do not enter dashes or spaces.

Letting Number

A unique identifying number or alphanumeric for a letting. It may be

composed of any combination of eight numbers and letters. For lettings in the districts,
allocate two positions for the district number, two for the year, two for the month, and
two for the date. This will be in the form of #YYMMDD, where ## represents the
district number. If the occasion should arise that you will hold a second letting on the
same date, you may insert a "B" in position seven. The Central Office lettings
commence with a prefix of CT. This field will not be filled now.

Call Number

The order in which bids will be opened for a specified proposal during a

bid letting. This field will not be filled now.

Renewable

A field to indicates if a proposal is to be renewable. If the Contract ID is

assigned with a —R0 suffix, assign Y in this field, otherwise assign N.

Spec Year

The year identifier for Items to be used for the proposed contract. The default

value is 04, but will change to 07 in a few months.

Prev Let As ContID
advertised.

Description

Indicates the contract ID under which a proposal was previously

A short description of the proposal.
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Federal/State Project Number The federal or state project number identifying a project,
proposal, or contract.

Contl PCN This is the lead project to be associated with the proposal. Enter the
Financial Project Number of the lead project.

Location The site where work is being performed for the proposal.

Route Number  The route number or road number of the road that is affected by a project.
Suppl Spec Year  Not presently in use.

Road System A classification of the road. Select from the drop down menu.

Proposal Type A classification for the proposal. Choose from the drop down list to
identify a proposal as either to be let in the District or in the Central Office.

Highway Type Not in use.

Bid Method For Alternative Bidding choose a value from the list box. Leave the field
blank if Alternative Bidding is not involved.

Highway Number  The identifier for the road being worked on in a project.
Contract Type A value, selected from the attached CONTTYP code table. For Production

contracts, there are nine choices in the drop down list:
Construction Contracts
CC Construction Contract
CDB Construction Design Build
CEC Construction Emergency Contract
CFR Construction Fast Response Contract
CHW Construction Hold Witness Contract
CLS Construction Lump Sum Contract
CPB Construction Push Button Contract
Traffic Operations Contracts
TO Traffic Operations Contract
TOPB Traffic Operations Push Button Contract

Other Contract Types you will see in this table are:

Maintenance Contracts

MAM Maintenance Asset Management

MC Maintenance Contract

MCS Maintenance Contractual Sves Contract
MEC Maintenance Emergency Contract

MG Maintenance Grant

MMOA Maintenance Memorandum of Agreement
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MPO Maintenance Purchase Order
Primary District  The managing district.
Contract Work Type Choose a code from the drop down window.

Control Group On adding a new proposal, the personal Control Group will be entered into
the Control Group field of the proposal header. If the personal control group contains ?
or *, change this control group before saving the proposal header. Enter a Control
Group composed only of numbers and letters.

Set Aside Proposal  Leave this field blank.

Counties Enter up to four counties for each proposal (select from the drop down
list). Trnseport prints this information on some reports, but does not use it in
processing.

DBE/MBE Goal (PCT) Not in use at this time. A percentage goal set for disadvantaged

(DBE) or minority (MBE) business enterprises for a proposal. The default value is
0.00.

WBE Goal (PCT) Not in use at this time. A percentage amount indicating the goal you
have set for women business enterprises for the proposal. The default value is 0.00.

Proposal Class Select a value from the attached
PROPCLS code table. Run the Work Class rs Processes
Percentage Report for the pI’OpOS&l. Use the 3222:212 greuc?inoiaallr?dcrl]_?r?euﬁumbers {Inguiry) ;I
highest percentage classification, (other than E;;‘Ef;:f;;cgrﬂonpgg:ltme TGS
MOT or Other) to enter the Proposal Class. ListPraposal Addendurns
. . ISTFroposal Frovisions
1S step will need to be periormed wnen the SummaF:y of Duantities
This step will need to be perf d when th
. . . Mork Class Percentage Repaort
estimate for the proposal is essentially
complete. For lump sum contracts this process ok | cancel | el |
will be run from the tracking proposal, with the
values placed in both the tracking proposal and the real proposal.

Prop DBE Goals Not in use at this time. A value, from the attached DBENOTE code
table that indicates which of the two goals applies to this proposal. Choose NONE, and
Trnseport will not print goals on any report. Choose DBE and Trnseport will only print
the DBE/MBE goal and will label it a DBE goal. Choose BOTH, and Trnseport will
print both the DBE/MBE goal (labeled as an MBE goal) and the WBE goal. Select
from the drop down menu.

Qual. Classes There are three fields to identify the proposal work by areas of
prequalification. Run the Work Class Percentage Report for the proposal. Take the
three highest percentage classifications (other than MOT or Other). Enter these three
codes with the highest percentage in the left box. This step will need to be performed
when the estimate for the proposal is essentially complete. For lump sum contracts this
process will be run from the tracking proposal, with the values placed in both the
tracking proposal and the real proposal.
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General Tab Page 2
Bid Bond Not used at this time.

Cost of Proposal Package Used for
planholder invoicing in the LAS
module. This field shows the
cost of the proposal package (bid
blank, plans and specs). It has a
default value of 0.0. This should
be the cost before taxes.

Section Assignment Flag telling
Trnseport to assign project

frs; Trns-port PES

File Edt Yiew Utiities Window Help

ixres [ BE | & | EEH | €]

iz Add Propesal

General | Desorption | Gites | Projects | pecialProvisions | Gectons | teme | P Scheduie | atashments |

" page1  page2

Last Description No.
Last Addendum No

OJT Flag: [N

Acquis. Time:

Special Start Date:[__00/00/00

Proposal hotes: [

categories to proposal sections automatically or do it manually by entering section
numbers in the category records. The default value is Y, which means Trnseport will
automatically assign categories to sections.

Cost of Plans

Used for planholder invoicing in the LAS module. Trnseport will bill this

cost to purchasers of complete plans for a proposal. The default value is 0.00. This

should be the cost before taxes.

Special Provisions

This feature is not in use at this time. It is a flag used to tell Trnseport

if special provisions will be assigned to this proposal. The default value is N (no
special provisions). Do not change this flag.

Cost of Specs

Used for planholder invoicing in the LAS module. Trnseport will bill this

cost to purchasers of complete plans for a proposal. The default value is 0.00. This

should be the cost before taxes.

Cost of Proposal Used for planholder invoicing in the LAS module. Trnseport will bill
this cost to purchasers of complete plans for a proposal. The default value is 0.00. This

should be the cost before taxes.

Min. Order Fee Used for planholder invoicing in the LAS module. Trnseport will bill this
cost to purchasers of complete plans for a proposal. The default value is 0.00. This

should be the cost before taxes.

Acquis. Time

Used to identify special acquisition times for specialty items required to be

fabricated under construction contracts.

OJT Flag
1s N for no.

Special Start Date

Proposal Notes  Not in use.

To identify contracts where OJT is required of the contractor. The Default

Used to identify a delayed start to a contract.
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If there is only one Project to be attached
to a Proposal, populate some of the basic
proposal information by filling in the Cntl
PCN field and importing the data for the
Controlling PCN. This is also applicable
for the lead project where two or more
projects are strung together. For lump
sum contracts, do this before creating the
tracking proposal.

After entering the project number in the
Cntl PCN field, from the Menu Bar,

e Click Edit > Import Controlling
PCN Data.

This will enter information that is
common from the Project Record.
District, Pay Item Year, Description, etc.
This can save some typing if the proposal
information will be the same as the
project information, as well as reduce the
chance of introducing errors.

A confirmation screen will appear. To continue,

e C(Click Yes.

To stop the process,

e C(Click No.

This box tells what data will be copied from the Lead

s Trns-port PES

Flo Edt View Ultes Window Help

i=BoE | BE | & | v |t

-+ Add Proposal

45 Trns: port PES
File | Edic View Utlities Window Help

General | Deccripn | sites | Projests | special Pravsions | sections tems | FYschedule | atachments
© pager
Contract ID: Letiing No, call
Renwable =] specvearfi Previetascontip]
Descrigtion
FedsState Project No.: A Chil PCI
Logation:
19730823101 N SR 60
Route Number| 19730925715 Nia SR B0
Road System:[ 10722026201 Nis US 98 (E BROADWAY)
Highway Type: | 19736835201 N U
Gl 19737425201 N US 92(MEMORIAL BLVE
Primary District| ||
Control Group SetAside Proposal
Caunties: DBEMBE Goal (PCTy:[1.00
WBE Goal (PCT):[0.00
Proposal Glass Prop. DBE Goals
Qualiication Classes:

U’- Add Tns H EE ‘ Q‘
Changz:
B oo ShiFt-+Del
¢ Fiter Gl Projects | Spesial Provisions | sections | ttems | F scheaute | atiachments |
[ sort Crl +5.
e e
Paste Culy
Copy Special. .
Select 4l Chrl A

::/ Importing Controling PCH's data will affect the Following Figlds:
-

Proposal Class:
Qualification Classes

Prop. DBE Goals:

PES - Proposal Tab Folder

- FederaliState Praject Number

- Spec Year

- Descripkion

- Location 1, Location 2

- Countyl, County2, County3, County4

- Route

Murnber

- Road System
- Primary Districk

Project Number. Once the information is imported,

change it as necessary.

The Import Controlling PCN function,
automatically attaches the project to the

Proposal and it will appear in the Projects
Tab.

Page 1 will appear like this when all of
the necessary fields have been entered.

Do you wish to conkinue?

Contract ID:JE8X12 Letting MNo. Call
Renewable: [N hd Spec Year|ld PrevLetAs CantlD:
Description:
Fed/State Project No.:[Nis Critl PCN: [EEETRRIETXIM——_-
Location:
Route Number: Suppl. Spec Year|
Road Systarn Proposal Type:
Highway Type: Bid Method:
Highray Number: Contract Type:
Primary District Y Contract'Wark Type:
Control Group: Set Aside Proposal.
Caunlies DBEMBE Goal (PCT):[0.00
WBE Goal (PCT): |0.00

s Trns:port PES

File Edt Yiew Udties Window Help

[iBaE ®E | & | Ve | €
#re Add Proposal
General | Deseription | Sites | Projects | spesialProvisions | Sections | nems | Fv Schedute | atachments |
¥ paged " page2
Contract ID:, Letting Mo, Call:
Deseription: [-101-85INTERCHANGE
FediState Project No.:J0955267] Cnfl FCN: [FRRREEAITIRT——
Lotation:[FROM S0.0F F10 INTERCH. _T0 50. OF MYRTLE AVE.
Routs Number Pay ltem fear J00 | Spet Bk vearfla|
Road System:ji1 Proposal Type:
Highway Type Bid Method
Highmay Number: Coniract Type
Primary District:[02 ¥ Contract Work Type:
Control Graup: Set Aside Propasal
Counties:[T2 DBEMBE Goal (PCT):jo.00
WBE Goal (PCT):Jo.00
Proposal Class: Prap. DBE Goals
Qual. Classes;
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The Description Tab

After entering the General information,
move to the Description tab.

Enter as detailed a description as possible.

The Sites Tab

iy Tros-port PES

File Edit Wiew Utiities window Help
lizeas | ®#d | & | v | %]

4= hdd Proposal

General Descnptionl Sites | Projects |Spema\F‘mvismns| Sections | Hterns |FVSEhEduIE|Aﬂachments|

The improvements under this contract consist of milling, resurfacing, pavement widening, guardrails, sidewalk and drainage improve,
existing traffic railing harrier, cleaning and resealing joints on Bridge Number 480024, signing, pavement marking, signalization and
Coast Railway, LLC Crossing No. BE3257R on SR 298

A Site in PES is a record that has information about the contract time or times within a Proposal.
A Site record could represent various physical sections of the Project, like Structures for
example. Or, a Site can be any other division of a Project.

The Site 00 record. This record will
contain the total contract time for the
Proposal, and is required by the system.
On a new proposal, the tab will be empty
as seen at the right. You must add at least
one row of data.

If the Sites tab looks like this,
e Rclick in the white space.
e C(Click Show Detail.

This will show all the Site records in the
top half of the screen and the detail for the
selected record in the bottom half.

Always show the detail before adding a
record.

The screen will now have a white area in
the center, and a lower portion in which
detail will be entered.

e Rclick to open the Mouse Button
Menu.

e Click Add

i Trns-port PES

File Edic Wiew Utiities Window Help
ixBas  ®BE | 5 | vi | ¢

¢ Add Proposal

General | Description Sites | Projects |Spema\F‘rnv\smns| Seetions | lterns |FVSchEduIE|Aﬂachments|

Find Site Number: [

firt; Trns-port PES

Flle Edic View Utiities Window Help
lix=Bas ®H | & | ve | &

iy Add Proposal

Genera\l Description Sites |Prmec|s |5pemalpmwsmns| Sections | ltems |FVSchEdu\e|AﬁachmeMs|
Find Site Number: [

add
Delte .

Eilter-...
Shigw Al
SOt

Select Al

= Trns:port PES

Ele Edic View LUtities Window Help
lixBas ©TH | & | vi | ¢

General | Descipton | Sites |Prmec(s | speciaProvisions | sectons | mems | P senedule | Atachments |
Find Site Number: |

Delete, .

Eilter ..
Shovy Al
Sert .

Select Al

Hide Detail

< |

Site Details
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The screen is now ready for Site data.

Site Number 00 has opened as the default.

This is the required site to show contract
time and type of days.

Required fields for the Site Tab are:

Site Number
of 00.

Use the default value

Liquidated Damages per Day
Liquidated Damages will be
handled in SiteManager. There
is a default value of $1.00. Do
not change this value.

Type of Days Choose from the drop

s Trns-port PES

Fle Edit Wew Utities Widow Help

AxBaE | BE | & | v | =]

fr= Add Proposal

General | Description

Sites |Prniecl5 | special Provisions | Sections | tems | P ohedule | Atashments |

Find Site Number: [

<

| Site Details

Tyne of Days:
Mumber of Days:
Road User Cost Per Day:

Specified Start Date
Specified Completion Date;
Deseription:

Long String 1

gite Mumier: o0

Loy String 2

Liuidated Damages per Day. [

Entering & value indicates (4+B) Site Time Cost

Maimurm Days:
000000 O Number 2
00i00/00__ O

Datz 1:[_oomooo_ |
El

Time 1
Titne 2

down menu. The usual choice will be CD from the TIMMETH code table.

Number of Days Enter the number of days planned for the work. If Type of Days is
chosen to be Calendar or Working days, then a number of days must be entered. If the
type of days is Completion Date, then the Specified Completion Date must be entered
and the number of days need not be entered. The Site 00 information transfers to
SiteManager as the Original Contract Days.

Description

When complete,
e C(lick ok

And the information in the detail panel
will transfer to the data row in the upper
portion of the screen. The Site 00 data
will look similar to this, unless the
contract is to be bid under procedure of
Alternative Contracts. If it is, see the next
section.

e Trns-port PES

Enter "Contract Time" from the SITEDES code table.

File Edt Yiew Utities Window Help

lixBas  ®H | & Vet

= Add Proposal

General | Description

Find Site Number: [

Cl

Sites. |F‘mjacts |Spec\alF‘mws\ons| Sections | lterns |F‘f5:hedu\a|Attachmems

Contract Time

| Site Details

Site Mumber:

Tupe of Days
MNumber of Days;

Road User CostPer Day

Specified Start Date:
Specified Completion Date:
Description

Long String 1

Long String 2:

DC?D Liguidated Darmages per Day: |1
475

Entering a value indicates (4+B) Site Time Cost

Maximum Days:
00/00m00 1) Mumhber 2:
00/00:00 o Date 1 00/00:00 g
Contract Time |
Tirme 1: [
Tirne 2: [
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Alternative Contracts

As noted above, the Site Tab information transfers to SiteManager and may be used for a variety
of ends including Contract Time, Daily Rates, Incentives, Disincentives, and administrative
information.

The Site Tab contains a field named Road User Cost Per Day. This field is to remain blank
unless the proposal will be processed under Alternative Contract procedures, in which case it
will be filled as described below. When Road User Cost Per Day contains a value, the particular
Site will be used in the analysis of bids to determine the successful bidder.

For Time Bid contracts there are three items of information to be retained from the
preconstruction work. These are:

% The engineers estimated duration for the Contract Time or Lane Rental period.

% The maximum number of days that bidders may bid for the Contract Time, or for the
Lane Rental period. This value is in the Contract Specifications.

++ The Road User Cost per Day.

A + B Contracts
At the General tab,

Fle Edt View Utiities Window Help
lixeas [ FE | =& vi | ¢
e Proposal T3018

Generall Description Sites |F‘rniects |Spema\F‘mvismns| Sections | Herns |FVSEhEduIE|Aﬂachments|

Find Site Number:
Contract Time

e Select the appropriate Type in the
Bid Method field.

At the Sites tab enter data in the following
manner.

o oo | _ss o]

o Site Number Use the default
value of 00.

e Liquidated Damages per Day
There is a default value of $1.00. | :

ite Details
Site Number: [o0

DO nOt change this Value. NU;{]‘]: E;g:;z 'l%— Liquigated Damages perDay:fr
quuldated Damages Wlll be FRoad User Cost Per Day: ISMD—Enlennfn:;::;\gj‘jsate;?oEI) Site Time Cost
managed in SlteManager' Specmfmﬂma;j:z:g:: %% Nurgl;zf [ oo e

B — T e
. Long String 2 Time 2
e Typeof Days Choose CD in the

drop down menu from the TIMMETH code table.
o Number of Days  Enter the Engineers estimated duration for the contract.
e Road User Cost Per Day  Enter the daily rate determined for the contract.

o Maximum Days Enter the maximum number of days that will be indicated in the
Contract Specifications.

e Description  Enter "Contract Time" from the SITEDES code table choices.

e C(Click OK to save the record to a data row.
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During the analysis phase of the bidding, in conjunction with the bids on Pay Items, the value
contained in the Road User Cost Per Day times the Number of Days identified for the site will

be used to determine the successful Bidder.

Lane Rental Contracts
At the General tab,

e Select the appropriate Type in the
Bid Method field.

At the Sites tab create a Site 00 for the
contract time in the usual manner then
create additional Sites as described here.

e Rclick in the white space of the
Sites Tab

e Click Add to create a new record.

Enter information in the following fields:

e Site Number Use one site for
each instance where lane rental is
to be managed in SiteManager.
Begin with 01.

o Liquidated Damages per Day
Enter the value identical to the
Road User Cost Per Day to be
entered below. This field will
transfer to SiteManager as a
Disincentive amount.

e Typeof Days Choose CD in the
drop down menu from the
TIMMETH code table.

e  Number of Days

fr; Trns-port PES

Fle Edt Wew Lbities Window Help

lixeas [ FE | =& vi | ¢

General | Description

| B |

ite Details

Site Number: o0

S | Liguidated Damages per Day:[i
Humber of Days: 445
Road User Cost Per Day: 5000 Entering a value indicates (A+B) Site Time Cost
Maximum Days: [475
Specified Start Date. 00/00/00 @ Mumber 2
Specified Completion Date 00¥00/00 1) Date 1 00/00/00 g
Deseription:|Contract Time =l
Long Siring 1 Time 1
Long String 2 Time 2.

frs; Trns-port PES

Fle Edt View Ubities Window Help
i=Bas | #E | 2 | v | &
fri; Proposal T3018

General | Description Sites | Projects |Bpenla\me5mn5| Sections | ltems |F\‘Schedu\a| Anachmen|s|
Find Site Number:
00/0000 475

a0 Contract Time cO

Lane Rental Days

L |

ite Detalls

Site Number: [01 ps
——— Liguidated Damages per Day: 975
Type of Days: [5D. i EBIE

MNumber of Days: [150
Road User CostPer Day [975

Entering a value indicates (A+H) Site Time Cost

Maximum Days: [1 80
Sperified Start Date. 00/00/00 ® Mumber 2.
Specified Complefion Date:]  00/00/00  © Date 1] 00/00/00 ﬂ
Description:[Lane Rental Days -
Long Siring 1 Time 1
Long String 2 Time 2.

Enter the Engineers estimated duration for the lane rental time.

® Road User Cost Per Day  Enter the daily rate determined for the particular Lane Rental

activity.

o  Maximum Days

Enter the number of days that will be indicated in the Contract

Specifications. (The Maximum days).

e Description

Enter "Lane Rental Days" from the SITEDES code table choices.
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e Long Description I  If there is more than one instance of lane rental on the contract,
describe the particular location here.

e Click OK to save the record to a data row.

During the analysis phase of the bidding, in conjunction with the bids on Pay Items, the value
contained in the Road User Cost Per Day times the Number of Days identified for the Site will
be used to determine the successful Bidder.

Construction Milestones

For general Construction Milestones
either with or without Incentives and Mece=T -0l =0T
Disincentives, create a Site 00 for the e T ,

. . General | Description Sites | Projects |Spema\F‘mvismns| Sections | Herns |FVSEhEduIE|Aﬂachments|
contract time in the usual manner. Then L —
create additional Sites as described here. i T 7 S T E—

Enter data on the Site Tab in the
following manner.

o Site Number Use one site for
each instance where a milestone is

to be managed in SiteManager. . |

Begin with Site 20 T
st Liquidated Damages per Day: 250
[ Liq”idated Damages per Day If RnadUs;U[:lz:;erDa:; E—Enlermgavaluemmcates(AOEI)‘SNET\mECns:I
Maximurm Days:
there is an incentive for the OO oo IO S —
Milestone, enter the value. This ] e

field will transfer to SiteManager
as a Disincentive amount. The Incentive value will be entered in SiteManager.
Otherwise enter zero.

o Typeof Days Choose CD in the drop down menu from the TIMMETH code table.

e Number of Days  Enter the number of days associated with the particular Milestone.
Specified Start Date and Specified Completion Date may be used in conjunction with this
duration.

e Road User Cost Per day Leave this field blank, as the Site is not to be associated with
determining the successful bidder.

e Maximum Days Leave this field blank.
e Description  Enter "Construction Milestone" from the SITEDES code table.

e Long Description 1  Describe the particular milestone here. This field may contain up
to 60 characters.

e Click OK to save the record to a data row.
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The Projects Tab

Attach the Project(s) to the Proposal. Go
to the Projects Tab. If you used the
Import Controlling PCN function, the
Cntl PCN will be marked in the Project
List in the lower window.

To assign one or more Projects to the
Proposal,

e C(lick the Project or use the
<Shift> key or the <Ctrl> key to
select multiple Projects.

e Click the single Up-Arrow
button.

The Projects will appear at the top of the
screen and are now associated with the
Proposal.

If you did not select a Controlling PCN on
the General Tab, place a check mark in
the Controlling PCN box.

Note that all of the projects displayed in
the lower panel are of the same Unit
System and Pay Item Year.

DS

% Warning:

s Trns-port PES

Eile Edit view Utlities Wwindow Help
[ixBas (FE | 5 | 7E | =
rs Proposal T29898
General | Description | Sites Projects |Spema\meslnns| Sections | Hems |FVSEheduIE|Attathments|

Find Project Control Number:

11334515700 g

2T .
Projects Master List:
Find Project Control Number: Add Selsoted

20050015201 0008386K CHURCH 5T (BARTOW) M 0o
20322717201 NiA ASPHALT REPAIRS M 0o
20820715201 A, US 17/8R 16 M 00
21068715201 NiA SR 20014 M o
21068735201 NiA, 5R 200/ A1A M nn
21324515201 we nas 52561 15 M

i 25 _ _

H__ _

&= Trns- port PES

File Edt Wiew LUtiities ‘Window Help
[1xBas | R | &5 | v | &

rt; Proposal T29898

General | Description | Stes  Projects |3peuawmwsmns| gections | Mems | Fv Schiedule | Attachments |

Find Project Control Number:

- v | v
Projects Master List:
Find Project Control Number:
01 oo |

21866415201 MiA SR 30 (BUS 98 M oo

21977015201 MIA SR 371 GAINES STREET M oo

21984315201 MIA SR 10 (US 90) MAHAN M oo

22025415201 MIA SR 145 PERRY STREET M oo

22051215201 4224017C SR 30 (US 98) M oo

22052015201 4224012P SR 61 (US98 &319) M oo

In the Tabbed Folder Change mode, PES has checks to block a project

from being attached to more than one proposal. You can make such attachments
through the Drill-Down method. DO NOT attach projects to proposals using the

Drill-Down mode of PES.

Sections Tab

When entering the Sections tab for the
first time after attaching projects to it, this
message box will appear. It is saying that
Section and Line numbers need to be
entered for the Proposal.

This process rolls up like items and
categories for the proposal.

= Tens-port PES

File Edit Wiew Utlties Window Help
ixras | ®H | & | v | e
(= Add Proposal

General | Desoripion | Stes | Projects Sneclale\nsmnsl Sections | tems | FY Schedule | Atiachments |

Find Section Number: [ Fm

PES - Proposal Tab Folder
@ System indlicates that you have made changes ko the proposal o to the propasal projects which affect the proposal's
items list.

You should regenerate the Section & Line humbers,
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Click the OK button.

If the screen has a large area of white as
seen previously for the Sites tab,

e Rclick to open the Mouse Button
Menu.

e C(Click Show Detail.

e C(Click Generate Sections & Line
Numbers button

If one of the projects categories contains
no items, you will receive a message like
the one at the right.

Exit the Proposal and correct the problem
in the Project, by either adding items to
the Category, or deleting the Category if it
is not required in the contract.

e Click ok on the message box,

e Click the X in the upper right hand
corner of the Add Proposal
window and save the Proposal

Return to the Proposal List window.

& Trns-port PES

File Edt ‘iew Utiities Window Help
ixBas | -1 = | v | &
fre Add Proposal

oenersl | Description | sites | Proieets | Special Provisions

Find Section Number: [

Sections | liems | FYSchedule| Attachments: |

STRUCTURES

ooz ROADVYAY
oon3 BIGNING

o004 LIGHTING

oons SIGNALIZATION

| Section Details

Froposal Section Number. 0001
Description: [STRUCTURES

Generate Section & Line Numbers I

rr= Trns-port PES

File Edt Wiew Utifies Yindow Help
[Ixeaz | TH | &5 | vi | ¢
= Proposal T3456

General | Description | Sites | Projects |Spama\F‘rnvismns Sections | ftems |FYSchedu\e|Attach

Find Section Number: [

STRUCTURES
oooz2 ROADWAY
0003 SIGNING
0oo4 LIGHTING
0005 SIGNALIZATION

PES - Proposal Tab Folder

0 Ettor in projects,

The following project categories do ok have any items:

Project = '21324315201w ' Category = '0106"

When adding a proposal or a project the first time using Tabbed folders, do NOT try to save the

proposal or project by choosing File >Save from the Menu Bar, or by clicking the Save|[g  icon
on the Tool bar.

After the project data has been corrected, and section and line numbers have been generated, the
Section Tab will now appear like this with one or more sections. Review the section
descriptions, and revise them as necessary. The default titles are the description of the lowest
numbered Maintenance Activity for the Categories that made up that Section.

This description will print on the Proposal Schedule report that is sent to prospective bidders.

The Generate Section and Line Numbers Process

When initiating the process, Trnseport combines the project categories and project items in the
following way:
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e All categories whose FEDCCLS fields are the same will be combined, except when a
category is an alternate.

e Items from alternate categories are combined with alternate categories in other projects
only when the alternate codes for the categories in both projects are identical.

e Trnseport assigns a unique section number to each proposal section and updates the
database record for every category to reflect the section to which it is assigned.

e Trnseport aggregates items within combined categories (proposal sections) when the
items have the same Item Number and Proposal Supplemental Description. The
exception to this is that lump sum items are not automatically flagged to combine.

e Trnseport removes items that are members of an alternate Item set from the section and
places them in a section describing the alternate relationship.

e Trnseport combines alternate items across projects only when identical alternate codes are
used in both projects.

e Ifan Item has been marked to not combine, Trnseport will not combine it.

The process of generating section and line numbers will roll up the project-level items and
categories to the proposal level and assign proposal line numbers and section numbers to the
items and categories. Trnseport uses the section and line numbers assigned through this batch
process to generate the proposal items in the Trnseport LAS initialization process. All proposal-
level reports will use these line number assignments.

The Proposal Items Tab
The Items Tab will look like this one.

File Edit Wiew Utlities Window Help

lixmas | R &8 | vi | 2

When a proposal has been set up,
estimators Will want to rCViCW the General | Description | Sites | Projects | Speulalevlammsl Sections Items |FYSEhadu\e| Alte
proposal—level prices and quantltles. o001 |oo0s 0110 3 STRUCTURE REMO? 16 3717.000
. . 001 0010|0110 3 STRUCTURE REMOVAL OF EXISTING s |sF 3233.000
Estimated prices may Change because of o001 ool |oi10 3 STRUCTURE REMOVAL GF EXISTING s |sF 557 370)
0001 (0020|0110 3 STRUCTURE REMOVAL OF EXISTING s [er 2191.000
: : o001 o026 |o4n0 210 CONG CLASS IIARPROACH SLABS) oY 2699560
quantlty Changes or because the price 0001 0030|0400 4 4 CONC CLASS IV (SUPERSTRUCTURE) oY 18192.280|
. . . 0001 (0035|0400 4 5 CONC CLASS IV (SUBSTRUCTURE) oY 2401.970
mlght haVe Changed over time. View and oom |0040 |n4no 425 CONC CLASS v (MASS)(SUBSTRUCTURE) oY 11881 KO0
. . . 0001 0045|0400 7 BRIDGE FLOOR GROOVING 5Y 73646.950)
0001|0050 |n4nniad CONCRETE SURFACES CLEANING & COATING |SF 5641040
mOdlfy the estimated prices through the 0001 0055 |0400147 COMPOSITE NEOPRENE PADS oF 318.400)
P 1 Worksh. oot |o0e0 [0415 1 4 REINF STEEL (SUPERSTRUCTURE) L6 4533583 000
Troposa orksheet. 0001 0085|0415 1 5 REINF 5TEEL (SUBSTRUCTURE) 3 2485538000
oot 0070|0415 1 9 REINF STEEL (ARPROACH SLABS) L 500756 000)
0001|0075 |04s0 1 1 PREST BEAMS (TYPE I} 3 1891 500
0001 0080|0450 1 2 PREST BEAMS (TYPE I} LF 363.700)
0001|0085 [04s0 1 3 PREST BEAMS (TYPE Iv) IF 3054 400
0001 0030|0450 1 4 PREST BEAMS (TYFE V) LF 9540.400
0001 0095|0460 172 PREST BEAMS (FLA BULB T) (77 LF 13541 00|
The Items tab shows a worksheet similar 0001 0100|0450 1278 PREST BEAMS (BULE TEE)(78")(MODIFIED)  |LF 4710.000
. . o001 |05 |045534 3 CONCRETE PILING PRESTRESSED (18" 50)  |LF 10910 000)
to the one at the pI’OJeCt level. Thls 0001|0110 |045534 5 CONGRETE PILING PRESTRESSED (24" 53 |LF 52394.000
L. oot 0115 |0456137 TEST LOAD(DYNAMIC) EA 82,000
worksheet shows quantltles rolled up to 0001 0120 |0465143 3 TEST PILES (PREST CONCRETE) (18" 50) 3 1510.000
0001 0125 |0455143 & TEST PILES (PREST CONCRETE) (24" 501) LF 5431.000
the proposal level. If Item price estimates
. . . 4|
Were preVIOuSIY SpeCIﬁed (Wlth the Generate Section and Line Numbers

Generate Bid-Based Prices process or by
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the estimator), a weighted estimated price for each proposal line Item will be displayed. This
pricing information is computed from the estimated price and quantities of the individual
occurrences of the items that were combined into that proposal line Item.

Change the estimated price in the Price field as necessary. However, no other information may
be changed in this worksheet. If quantities are to be changed, they must be changed in the proper
project. If you change a price inadvertently, press ESC before you leave that field so that it will
revert to the original price. Trnseport recalculates the extended amount according to the new
price you enter. When you finish making changes, click the window again.

When you close the window, Trnseport displays a dialog box.
e Click YES to save the new prices,
e Click No to return to the Proposals List window without changing prices, or
e Click CANCEL to return to the Proposal Items tab window to make other changes.

When you save, Trnseport will send the new prices back to the project level. Each proposal line
price estimate will be redistributed to each of the project Item records that combine into that
proposal line Item.

Proposal Level Reports

Generating a Preliminary Detail Estimate

To run a Preliminary Detailed Estimate at

e Trns:port PES

File Edit ¥ew Utlities Window Help

the Proposal Level [1BBas | B | Yh | t |20 ATEEES |
i
e Rclick to open the Mouse Button érs Propusals
Menu. SR A (OLIE AVE) Add
T4002 SR 80 (SOUTHERM BLYD) %h;ar:ge
e C(Click Run Process Tenna 5 £ ekte...

BR 817 (UNIVERSITY DR) AND 8R 824 (PE Tapbed Foider Add

T4005
T4006
T4007
T4008

SR 808 (GLADES RD)

SR 845 (POVWERLINE RD)
SR 80 (SOUTHERN BLYVD)
SR 809 (MILITARY TRAIL)

Tabbed Folder Change
Tabbed Folder View

Propaosal

T4009 SR 704 (ROYAL PALM ViAY) Proposal Project List
T4010 SR 516 (OAKLAND PARK BLYD) Proposal Description
T4011 SR 80 (SOUTHERN BLYD) Addendurn List
T4012 ERE(UST) Proposal lbems
T4013 SR 5 (US 13 Special Provisions List
Ta014 ANDREWS AVE Site Locations List
T4015 SRAUS T Section List

T4016 SR 8 (-85) Letting Proposals
T4017 SR 818 (GRIFFIN RD)

T4015 SR 708 (BLUIE HERON BLYD)

T4018 5R 823 (FLAMINGO RD)

Generate Master Payitern List -
Generate Preliminary Detail Estimate
Generate Proposal Mumber Change Report
Generate Proposal Schedule

Generate Section and Line Mumbers {Inguind
Generate Section and Line Mumhbers {Lpdate)

List Contract Proposals

List Proposal Addendums LI

OK I Cancell Help |

e Click Generate Preliminary Detail Estimate.
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fir: Detail Cost Estimate Parameters
A window opens to choose which parts of the report | Peet ]
are needed Select Reports:

Detail Estimate Cover Page: @
Cost Summary:

e Uncheck boxes that are not needed. Cost Estimate: 7
Funding Summanc[~
° Clle Submit Funding Summary by Unit: [~

Funding Summary by Fund: [~

Select Data Sources: Default Database is PES

Letting and Award System (LASY: [
SitemManager System [

Submit I Parameters Cancel

Generating the Proposal Schedule Report (Bid Blank)

The Estimator will have the capability of generating the Proposal Schedule Report (bid blanks).
This should be done to verify that all of the items and sections rolled up as desired and that non-
bid and fixed price items were appropriately marked. In addition, it is possible that the Estimator
will want the change the estimated unit price for an item after they see the rolled up quantity.

To run the Proposal Schedule Report,

Generate Preliminary Detail Estimate |
Generate Proposal Mumber Change Report
Proposal Schedule

Generate Section and Line Mumbers {nguing
Generate Section and Line Mumbers {Update)

List Contract Proposals

List Froposal Addendums

List Propasal Provisions ;I

e Rclick to open the Mouse Button Menu.

e C(Click Run Process
e Click Generate Proposal Schedule.

A window opens to choose which parts of the report are

needed. ok | cancel | Hew |

e Uncheck boxes that are not needed.

& Proposal Price Schedule Options
e Click Submit. rage |
Froposal Cover Sheet ¥
If you check the Proposal Estimate Box you P . I
will see the estimate for the proposal with the e e e

unit prices and extended amounts filled in the e e
. . Generate Pass File to EBS: [~
same format the Bidders will see when they e ETT—
enter their prices. o
Submit Ealamelalsl Cancel |

Reference Manual for Production Projects & Proposals PES Release 5.9a Page 77 of 133



Electronic Proposals and Addenda

All central Office and many District Office let contracts will be produced and distributed on
electronic media. When the proposal processing has reached the stage of transferring control of
the proposal to the Contracts Administration Office, the electronic proposal may be prepared.
All of the processes of creating electronic proposals and addenda are performed in the Contracts
Administration offices (Central Office and District Offices). The Proposal will have been
attached to a Letting Header and the proposal initialized into LAS.

Creating the Proposal

Begin in the Proposals List window as
seen here.

Click the Proposals(s) to be
prepared.

Rclick Run Process.

Click Generate Proposal Schedule.

proposal schedule.

s Trns-port PES

File Edt View Utiities Window Help

ixBas | B | Vi | t| 20 A9 REES T
[Contractn  Descripton  twe

T2198

SR 134{103RD 5T} [oled
CC
cc

add
Change
Delete...

Tabbed Folder add
Tabbed Folder Change
Tabbed Folder Wiew

SR115
1-295/-85/SRIA

SR 18

SR 9ADAMES POINT)
SR 49(US 129)
CR143

Proposal

Proposal Praject List
SR 13(5AN JOSE BLYD) Proposal Description
T2212 175 Addendum List

175 Proposal Ttems

SR 25 (US 441) Special Provisions List
SR15(USTIKINGS ROAD
SR15 (US17)
SR1S/USIT

14TH STREET

T2214
T8
T21E
T2216LS
27

Site Locations List

Section List
Letting Proposals

T217LS 14TH STREET

i Processes E

Generate Preliminary Detail Estimate -]
Generate Proposal Mumber Change Report
‘Generate Proposal Schedule

Generate Section and Line Mumbers {Inguind
Generate Section and Line Mumhbers {Lpdate)
List Contract Proposals

List Proposal Addendums

List Proposal Provisions ;I
. . . . oK I Cancel | Help |
The Proposal Price Schedule Options window will open.
It is the same window used to create a paper x|
Page 1 |
Proposal Cover Sheet [~
Proposal Schedule of lterms: [~
CheCk the bOX labeled Generate PaSS Proposal Estimate: [~
. Special Provisions Listing: [~
Flle to EBS pSpeciaI Provisions Te)i: u
Quantity Shaet Summany: [~
. DBE Interest Report: [~
Generate Pass File to EBS: I-
In the EBS Pass File Name field leave TUE - m—
the entry Userld.txt.
Submit | Ealamelalsl Cancel |
Click Submit.
Wait until the Status Monitor reports that the process has
completed. An electronic proposal flat file is now DPS Sttt x|

located on a Trnseport server.

Click OK to close the window.

.
\_12 Profile PESGPPSA for process PESGPPS has completed
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Download Files

Download the file(s) from the Trnseport system

and move them to a new location. Fle Edt view | Lkites Window Help
ﬂlhé SIS::;:I;assword | t |plﬁ£@&hﬂm$?
From the Menu Bar, Generste Support Request...

Define Custom Processes

e Click Utilities > Download File > T RIF Templaz o
. Process Configuration File
Process 1/0 File. Eg:; Copy Bid Histary File P e gg
T2054 System Management: 4 | cc
T2055 SRZZZT cc
T2056 SRIA CC
i Select 170 File
e DbIClick the directory gebsfnamdir. W*’: Directorics:
£ qbidhistdir | Cancel
1 gbidtabdir
£ qedsstrxdir J Help |
tl q h '
3 qexportdir
3 qfundseqdir = [~ Exclusive

e Select 140 File

. . File Name: Directories: 0K
In the File Name window, kn971we.bd [aebstmamdir

kn846jb.txt 2| |2 qpidhistdir B Cancel

kn846nj.txt £ gbidtabdir

e DbIClick your userid.txt.

kn971rh.txt £ qedssindir J Help |
= qebsfnamdir
pc232pe.txt £ qexportdir
pc232sl.bd £ qfundseqdir )
| = [~ Exclusive

The Save I/O File window will open for you to 2|
choose file location and name. Click the Saveirt | 1§ My Camputer =l e @ B

; =13 : : . 1.3 Floppy (A:) S.C§ on 'Client' (v:)
Navigate Up icon until you reach this screen: | [/ o0

. |24,CD Drive (D:)
For Central Office processing, 5% Prod on ‘dotveafpDD1appdatalColkns7 T (01)
_-ﬁExpedite_Prod on 'Dotycofp00Liapps' (Q:)

4 fpo01' (R}

e Choose the folder labeled
CO _Expedite_Sys on 'Dotvcofp001' (R:). | L | 2l

) File: name: Ian?‘I we Dpen I

* Cth Open’ Save as type: IAII Filess [7.7] LI Cancel |

For District processing, the file structure is built
in a similar manner, but the CO is be replaced by your district number.

Caution: These next steps will copy the newest

. . . 2]
version of userid.txt and overwrite . 2| x|
. . Savejn | 2% CO_Expedite_Prod on Dotveofpddt' = | <= &5 E8-
previous versions. Be sure that i =
i . -)Bid Ttems 14Dec001.001 22Febnz.EBS
previous downloads of userid.txt have =i Upload & 14peco01.002 ) 2zFebons.ess
. CIEBLIE 14Decn1 EBS 22Feb04.EBS
been processed by the Expedlte Gen CIkeybackupbere_bondcheck B 14Deconz.001 = zzFebions ees
module. and the EBS files placed in ) lettings 14Dec002.EBS =) zzFebions E6s
> 03May001 EBS 22Fehn01.EBS 251an001 EES
their proper folders.
KN 2
This screen will now open to accept the new file. Fiename:  [kn371wo
. Save as type: | All Files [%.7) hd Cancel
o Click Save. ! | [ e

Reference Manual for Production Projects & Proposals PES Release 5.9a Page 79 of 133



Next, you will receive this warning/confirmation message File already exists

° Cth Yes to overwrite the ﬁle & Do you wish ko overwrite Ehis File?

] w |

The electronic proposal(s) is now complete and available for the Contracts Administration Office
in either the Central Office or a District Office to prepare discs for delivery to prospective
bidders using the Expedite program and its modules. The Gen module of Expedite will convert
the userid.txt file into another format useable by bidders.

Electronic Addenda

Once the job has been advertised and proposals distributed to prospective bidders, all changes to
the proposal will be made by addendum.

When the addundum has been processed, run the Generate Propsal Schedule again.

e Check Pl‘OpOSﬂl Cover Sheet to see a x|
paper version. Pavet|

Proposal Cover Sheet: [v

e Check Proposal Schedule of Items to F e
. . Special Provisions Listing: [~
See a paper 1IStlng. pSpeclaI Frovisions Tef{. i

Quantity Sheet Summany: [~
DBE Interest Report: [

e Check the box labeled Generate Pass Gensrate Pacs Filsto E85: [
EBS Pass File Name: Juserid bt
File to EBS.

Submit |Ealamelel:| Cancel |

e C(Click Submit.

The remainder of the steps are the same as the creation of the original file above. After the Gen
module in Expedite transforms the file for bidder use, an additional file for each addendum will
be included.

Web Reports
In addition to standard reports within PES

e - Microsoft Internet Explorer

Favorites  Tools  Help

ﬂ Iikl ;‘, /-" search :\7 Favorites &e - ﬁ @ j‘%
reports haVe been Created that a're w3, daot state. fl.us/LoginfDefault asp v aGn Links & Morkan Ankiy
accessible from the FDOT Intranet. At —
- FLORIDA DEPARTMENT OF
the URL: W% TRANSPORTATION Help
Log-In

http://www3.dot.state.fl.us/trnsport2/

By logging on to a FDOT system, you acknowledge your responsibility to comply with all laws,
rules, directives, policies, and proceduras related to the use and security of information technaology

you Wlll SE€C thlS LOg Il’l screen. resources. Unauthorized use is strictly prohibited. You are hereby on notice that you should have no

expectation of privacy as to your use of Department information technology resources as all data is
potentially subject to Florida's public records law:.

Please Do Not Bookmark or Add this Page to your Favorites!

User ID:
Password:

e Enter your user ID and Password

O Change Password ?
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You will see a list of Designer and Pre
Letting Reports. Depending on your
access security, you may have a different
list.

Project Edit Report

If you select the Project Edit Report, you
will get another login screen.

e Enter a FinProj Number

e (Click Submit

A report in Adobe PDF format will be
generated such as this one which was 16
pages. Note that two Items are identified
as Obsolete.

Trns*Port Web Applications and Reports Menu
« Designers

Designer Interface

Project Edit Report

Master Pay Iterm List

Proposal Summary Of Pay ltems

Project Surnmary Of Pay tems

Project tem List

Pay ltern Average Unit Cost ¢drills down to pay item history)
ltem Average Unit Cost

Unit Of Measure Conversions

Crogswalk Report

o

000000000

= Estimators
o Pre-letting Reports

Pay Item History isee Pay Hem Average Unit Costy
Pay ltern Average Unit Cost drills down to pay item
history)

Historical Bid ltem Summary

ltern Average Unit Cast

Master Payitem List

Eroject Edit Report

Payitern Search On Future Jobs

FHWWA District Cost Estimate Summar:
Propogal Surnmary Of Pay fems

Unit Of Measure Conversions

Crosswalk Report

hject Edit Report - Microsoft Internet Explorer:

Favorites  Tools  Help
) |ﬂ @ ;j /,ﬁl Search \;‘\? Favortes {{2) [~ :; J ﬂ € 3
v Be

w3, dat, skate, Fl.us/approot ftsm2/pespo02, asp

{ Links | Marton

My Fiovicta.com

TRNS*PORT WEB REPORTS

PESPODZ:
Project Edit Report

Enter Parameters:

Finproj: 2132431 5201|

This report performs edits on
the item records and will print
a listing of any errors
encountered. The selection
criteria will be Finproj
number.

Finproj is a required input
parameter,

.2
FDOT FLORIDA DEPARTMENT OF TRANSPORTATION
Office of " The image in the header of this page will open 2 new browser window =
Information Systams

:ffwwew 3. dot.state. fl. us/coi

biweb.exe?PG_REQTYPE-REDIRECTEPG_Func=GETBINARY &PC

Edit  Wiew Favorites Tools  Help

Back ~ () |ﬂ @ _h /_] Search \“:‘\':(Favnrites {‘} - :\,‘ — _J ﬁ @ ﬁ

‘g‘l http:funsw. dot . state. Fl.usjegi-binfibi_cgifibiweb. exe?PG_REQTYPE=REDIRECTEPG_Func=GETEINARYERG v‘ Go

ave a Copy || Print “J Email ﬁ Search - N v:' Review & Comment ~ Z Sign -

i seect et~ @l ° @ - | [ % - @ 20 0
UEsUvEl 2y FIFE UESILIING | 247 ©51
0430941 33 PIPE DESILTING [ 30" 88)
0430941 38 PIPE DESILTING [ 36" 88)
0430941 40 PIPE DESILTING [ 42" SS)
0430941 41 PIPE DESILTING [ 48" 88)
0430941 42 PIPE DESILTING [ 54" 88)
0430941 43 PIPE DESILTING [ 60" 88)
0430961113 PIPE PVC (SCHEDULE 40) (ENCASED) (4")
0430982125 MITERED END SECT (OPTIONAL RD) (18" CD)
0441 1 11 EDGEDRAIN (DRAINCRETE) ( 4")

- Above item is cbesolete

- Above item will become obsolete on: 2004/06/30
0441 71 1 EDGEDRAIN OUTLET PIPE ( 4")

- Above item will become chsclete om: 2004/06/30

0451 70 PREST SOIL ANCHORS

0451 70 1 PREST SOIL ANCHOR (PERFORMANCE TEST)
0455133 1 SHEET PILING STEEL (TEMPORARY)

0460 81 RIVETS / HIGH STRENGTH BOLTS (REPLACE)
0514 72 LINER IMPERMEABLE PVC

#* - neon-participating
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Proposal Summary of Pay Items

To run the Proposal Summary of Pay
Items

e Click Proposal Summary of Pay
Items

¢ Enter the Proposal ID in the Input
Data field.

e Click Submit.

e Click Refresh after the report has
time to run.

e Click View to see the report.

equest Form, - Microsoft Internet Explorer

orites  Tools  Help
|ﬂ @ 7;} /.,7\1 Search © QI ﬂ @ 3
hd | Go

.dot. skate.Fl.usftrnsport2freports TRMNS _RTF_Request/TRNS_RTF_Request.asp

A
\:\L( Favorites {‘) - d

Links i Mart

Wy Fisridie com

TRNS*PORT WEB REPORTS

Main Menu

TRNS"PORT REPORT REQUEST MENU
Please select the report process to run and select the data for the process. After selection is made,
click the SUBMIT button. Your process will be submitted and shown in the Subrmitted Processes
below for report view selecting.

Select Process: |Prnposa\ Summary of Pay ltems V|

” Submit } [ Feset I

Please use the Proposal ID for the input data
Process Status for KN971WC

Enter Input Data: ‘

[ Refresh | |KN971WC PPROPOTY TE047 Complete

by -
FDOT
Office of
Information Systams

FLORIDA DEPARTMENT OF TRANSPORTATION

** The image inthe header of this page will open a new browser window ™

ftp:/iftp.dot.state.fl. us/outgoing/ces/40883415201. TXT - Microsoft Internet Explorer
Ele Edt Wiew Favorites Iook  Help "
. . ) Al © Sl - - 3 B @3
The report is seen at right. O O W@ G| P Yo @3 S HIKOS _
*Qd'ESS@ftD:ﬂfftpﬂ* tate. fl, /40863415201 TAT v B0 ks | orton antivins ) - 1 @ -
~
FLORIDA DEPARTMENT OF TRANSPORTATICH E]
1 PROPOSAL SUMMARY OF PAY ITEMS
FPROFQTY 04/16/04
Other reports 1mn thlS series are PROPOSAL : T6047 LEAD FINPROJ : 40893415201  COUNTY : MIAMI-DADE MANDIST
FINPROJ (S): 24993725201 COUNTY/SECTION: 857281000 5
. . . 25023425201 87281000
generated in a similar manner.
25023455601
40832015201
40883415201 87281000
|
1 0001 SUMMARY OF STRUCTURES PAY ITENS
EN|
P |ALT | ITEN | ITEN |UN | 24993725201 | 24993725201
c | NUMBER | DESCRIPTION |IT |BR # 874640 |BR # 874642
1--=-1 I 1---1 |
1 |0101-  1- | BOEILIZATION LS | 0.000 1 0.000
1 |0101-  1- | MOBILIZATION 115 1 1.000 1 0.000
| |0110-  3- | STRUCTURE REMOVAL OF EXISTING LS | 0.000 | 0.000
1 |0110-  3- | STRUCTURE REMOVAL OF EXISTING LS | 0.000 1 0.000
1 |0110-  3- | STRUCTURE REMOVAL OF EXISTING 115 1 0.000 1 0.000
| |0110-  3- | STRUCTURE REMOVAL OF EXISTING 1LS | 0.000 | 0.000
1 |0110-  3- | STRUCTURE REMOVAL OF EXISTING LS | 0.000 1 0.000
T |0400- 95- | COFFERDAN 1EL | z.000 1 0.000
| |0110-  3- | STRUCTURE REMOVAL OF EXISTING 1LS | 0.000 | 0.000
1 |0110-  3- | STRUCTURE REMOVAL OF EXISTING LS | 0.000 1 0.000
T |0400- 95- | COFFERDAN 1EL | 0.000 1 0.000
| |0110-  3- | STRUCTURE REMOVAL OF EXISTING 1LS | 0.000 | 0.000
1 |0121- 70- | FLOWAELE FILL 1ev | 0.000 1 0.000
| |0400- 2- 4 |CONC CLASS II(SUPERSTRUCTURE] ey | 1016.700 | 353.400
1 |0400- 2- 10 |CONC CLASS II (APPROACH SLABS) lev | 52.200 1 165.400 3
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Cross Walk Report
. View Favorites Tools  Help
The crosswalk report is a search tool to —— -
. . - Iﬂ IELI ."_ , ) Search ‘v: Favorites 6-“ " i ﬁ 1
find related information from one known ! S
. . hiktp: fiwvaw 3, dot, skate. fl.usfapprootftsmz v a Go : Links | : Morton Antivinos &g« 2 '@ T i Morkg
item. In this example a search of all

Proposal IDs on a particular letting . .
(03041021) is sought. ’% TRNS*PORT WEB REPORTS

MyFisride.cam

PESPOD3:
Crosswalk Report Enter Parameter: Only enter one of the below choices

This repart will list the
components associated with

Project #:
Project, Proposal, Letting Id mjeo
or Letting Date. Use any one L
of the following as input Proposal 1D:
pararneters, Project Mumber, Or
Proposal 1D, Letting 1D or .
Letting Date, to get a Letting ID: 03041021
crosswalk of data associated Or
D I Gl Letting Date: (¥YYY/MIDD)

This report is the result. FLORIDA DEPARTMENT OF TRANSPORTATION

Crosswalk Report
Lefting: 03041021 Letting Date: 2004/10/21

Proposal
ProposalID  Leading Project Proposed LeftingDate  Call#  Status of Letting  Reject Reason  Control Group

ECTT 40038415201 Ociober 21. 2004 001 03 Executed LD N
» - roject
P re pa I'I n g to Adve rtl se Project Number Project Deseription District _Control Group
40933415201 SRIN&SRT3 CHIFOLA RIVER & 10 MICRK  BRIDGE NOS. 470014 44 D3 coD3
D iStri Ct Let Co ntraCts ProposalID  Leading Project  Proposed LettingDate  Call#  Status of Letting  Reject Reason E:ﬂ?ﬂ;mup
. E2C83 40p46215201 October 21, 2004 002 03 Executed ooz a "
When the proposal 1s Complete and ready Projsct Number Projsct Description District Conteol Group
. . 400848215201 SR 30 (US b8) YENT BAYOU BRIDGE NO. 480012 03 cDD3
to transfer to the district contracts office,
0 RS S S N =
open the Proposal Header and change the BECLT ——p
o b U=

Access Control Group from CD## to =
. .
CL##. At the same time open the project —|ee e we uite urion 0
iwEas & | Y& | togsSaE@e |

headers of all associated projects and
. Comvai® besawton o mee
change their Control Groups to CL##. e OLEARIG § GRUBANG A TREE TRWMNG 105 <5,
. . . . . E-BABO-RO MOMROE COUNTYWIDE MC
The District Contracts Administration = e
Office will then initialize the proposal in | ez NG MM DADE GDEIAL 1207 &
E-BATS DECLARATION OF EMERGENCY FOR FLAGLER BRIDGE ¢ CD
LAS and prepare the advertisement EVRIR)  DISTRICTAIOE LADSCAPE ISTALLATIN AND WANTEI MG
| -| MORTH MIAMIDADE SIDEVWALK MAINT 02/03 M
documents. BR 687 (DALE;II/AEIRY) (40377316201) cD

PLATE

Add

SR 739 (HANSON 5T)
COLLIER COUNTY MG Change

HIGHLANDSS GOURTY e Dt
CHARLOTTE COUNTY e Tabbed Eolder Add
i LEE COUNTY <D Tabbed Folder Change

Central Office Let Contracts Hiarianas Couny 0 e Pk e
CHARLOTTE COUNTY Me:
MAMATEE COUNTY fic Propasal

‘M 3 POLK GOLINTY G Proposal Prafect List

hen the proposal 1S Complete and ready HIGHLANDSS & OKEECHOBEE GOUNTIES s prsoslogspicn

sRTD o Addendum Lt
DESGTO COUNTY e Proposal ltems

to transfer to the central office, open the

HARDEE COUNTY i Special Proyisions List
CHARLOTTE COUNTY e Site Locations List
P 1 H d d h h A LEE COUNTY PRIMARY MOWING Mc Section List
rOpOSﬂ cader and € ange t S ceess Migc. Concrete , side drain and eross drain Mc Letiing 9pssils
TREE TRIMMING MANATEE GOUNTY TOLL MG ey ——
Contl‘ol Gl‘oup from CD## to CC##. At COLLIER COUNTY e BunPracess

the same time open the project headers of all associated projects and change their Control
Groups to CC##. After initial processing in the State Estimates Office, the proposal and project
Control Groups will be changed to CT##. The Contracts Administration Office will then
initialize the proposal in LAS and prepare the advertisement documents.
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Creating Addenda in PES

After a Proposal has been advertised, all future changes to the project/proposal scope must be

made through an Addendum.

Remember that it is very important to accurately assign Project Line Numbers and Proposal Line
Numbers to each Addendum Item to be added. You will need copies of the proposal level
Preliminary Detailed Estimate, the Proposal Schedule, and the Generate Section and Line
Numbers (Inquiry) reports to do this accurately.

Create an Addendum, from the Proposal List window.

e Click the proposal

e Rclick to open the Mouse Button Menu.

e (Click Addendum List.

A window listing all addenda for the
proposal will open. First create an
Addendum Header and then add
Addendum items.

To create an Addendum Header

e Rclick anywhere in the white
space to open the Mouse Button
Menu.

e C(Click Add.

The Addendum Number is automatically
assigned, commencing with 0001.

e Enter the Date of the Addendum
in MM/DD/YY format.

e Enter a Description up to 60
characters in length.

e C(Click oK when done.

11z Trns-port PES

File Edit Yiew Uilties Window Help

ixBaE | & | v | 2|05

(15 Addendums Proposal EDDtest2

15 Trns-port PES

Fle Edt biew Utities Window Help
ixeas | B | ¢

i Add Addendum Proposal E0Dtest2

Page 1 |

Proposal Addendum Mo.: [000001
Date of Addendurm: 09/09/03
Description: JAdd Slope Mowing
Generic Code 1:[ |

oK | Addﬁmel Cancel |
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Adding New items
To add the Addendum items,

e Rclick the Addendum row to
open the Mouse Button Menu.

e C(Click Addendum Items.

e Rclick in the white space to open
the Mouse Button Menu.

e Click Add.

e (Click New Item to add an item to
the proposal.

Other choices are:

Add>Modify item Add>Remove
item

In this example we will add an item.
On this screen enter in sequence:

e Project No., by selecting from the
down arrow.

e (Category Number by selecting
from the down arrow.

e Project item Line No. that does
not already exist.

Recall that Project Item Line Numbers are
initially generated in steps of five. These
gaps allow the insertion of addendum
items in their logical order. Examine the
project worksheet or a copy of the
Preliminary Detailed Estimate and select
an appropriate line number.

1+ Trms-port PES

File Edit Wiew Utiities ‘Window Help
lixBas | | v | 2|23
f+:; Addendums Proposal EODtest?

Aun Pracess.

;i; Trns-port PES

File Edit view Utilities Window Help
ixBas | = | v | £ 2
(1 Addendum Items Proposal EOOtestz Addendum 000001

add

Run Process,

i1i; Trns-porkt PES

Elle Edit Wiew Utiities ‘window Help
[1xmas | B <
ri; Add Addendum Item Proposal EDOtest2 Addendum 000001

Page 1 |

Project Mo j41053717 201w
Category Mo - 0437
Project ltern Line No.: 0075
Type of Action: A (A C D)
Itarn Mumber: [E104 4 2 ﬁ MOWING (SLOPE)
Estimated GQuantity: |52 500 AC
Estimated Price: [10.25000
Supplemental Descr:

Supp. Desc. Required: []

ltem Altemate Code:
Specification Year: 00
Revised Price:

Source UTFHCE.IE

Est Price Lock: (]

Generic Code 1:

Combine with Like ltems: £
Nor-Patticipating Fund Code: 3

Man-Bid ltern: []

Pre-Established Price: []

Proposal Line Mumher: 035

0K Add More LCancel
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A Pay Item Number from the drop
down arrow, which opens the
Master Pay item file.

The Quantity for the added item.

Proposal Line Number. Examine
a copy of the Proposal Schedule
and determine where the item
should be displayed, and enter an
appropriate number.

Note: If an item being added is a
State Furnished Item, be sure to
mark the flag Non-Bid Item. In
this special case, the Proposal
Line Number must be left blank.

When these steps are completed,

1+ Trns-port PES

Fle Edit Wew Utities Window Help
ieeaz | B | ¢
1+ Add Addendum Ttem Proposal EDOtest2 Addendum 000001

Page 1 |

Project Mo, |41053717201w
Category No.: 0433
Project ftemn Line Mo 0015
Type of Action: © (A C DY
Itern Mumber. 05745 1 ﬁ SODDING
Estimated Quantity: =
Estimated Price: 2.05000 Supp. Desc. Required: []
Supplermental Descr.

Itern Alternate Code
Specification Year 00

MNon-Bid ltem: []

Pre-Estahlished Price: []

Proposal Line Mumber: [0080
Generic Code 1

oK Add More | Cancel

Click oK if there is only one item to Add or

Click Add More if other items are to be added.

Modify Existing Items.

If the addendum is to modify one or more item, choose Add > Modify Item above.

In this widow:

Click the Project Number from the down arrow.

Click the Category Number from the List Box

Click the Project Line Number from the List Box (the Pay item and Proposal Line

Numbers are now identified).

Enter the corrected quantity.

Click oK or Add More if other item quantities are to change.
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Deleting items

If an item is to be deleted, choose Add > Remove Item above.

In this window in sequence Click:

¢ Project Number from the down
arrow

e Category Number from the down
arrow

e Project item Line Number from
the down arrow.

The deletion is now fully detailed, as all
other fields on the window are blue.

Addendum items WILL NOT show in the
Items Tab in the Proposal Folder. The
Addendum items WILL show on the
Proposal Schedule Report.

(i Trns-port PES

Fle Edt Wew Utlities Window Help
[1zEas | © | €
(i Add Addendum Item Proposal E0Otest2 Addendum 000001

Page 1 |

Project Mo.: |41053717201x
Category Mo 0436
Project tern Line No.. |iiER
Type of Action: O (A C, D)
Item Mumber: D477 70 SHOULDER REWORK
Estimated Quantity. 25300.000 5y
Estimated Price: 0.75000
Supplemental Descr.

Supp. Desc. Required: [J

Itemn Alternate Code
Specification Year: 00
Revised Price:
Source of Price: E
Est. Price Lock: []

Generic Code 1

Combine with Like ltems: ]
Maon-Participating Fund Code:
Mon-Bid ltem: []
Pre-Established Price: []
Froposal Line Mumber: 0065

oK Add More Cancel

Generating the Proposal Addendum Report

To produce the Proposal Addendum
report:

e Click the Proposal from the
Proposal List window.

e Rclick to open the Mouse Button
Menu.

e Click Run Process
e Click List Proposal Addendums
e Click oK.

Submit the process.

112, Trns-port PES

Fil= Edit Wiew Utiities ‘Window Help

[1kBaE B viE t| 20 A9nEE

[contractip ™ eseripion T e
E-GABE DISTRICTWIDE STRIPIMNG HAND WORK 02/03 cD
E-BABS CLEARING & ARIIRRING & TREE TRIING 1703 =
E-6ABS-RU wol T Y ~ |
E-BATD cot Generate Preliminary Detail Estimate ;l
E-BA71 DIS | Generate Froposal Numher Change Report
E-BA7Z SIG | Generate Propogal Schedule
E-BA73 MOl |Generate Section and Line Numbers (nauind
E-BATO DEt |Generate Section and Line Mumhbers {Update)

E-GA8E-RO s |List Contract Proposals

E-6431-RD Dig e ‘roposa "|:h:h-ru'_1un|

E-6A4-RD mol | fEa rmsions =l

E-T967 SR

ED0test SHL oK I Cancel | Help |

] SH

SR 739 (HANSOMN 5T} cD
COLLIER COUNTY MC
HIGHLAMDS COUNTY MC

If any changes to a Project or Proposal are made after it has been initialized in LAS, the Proposal

will need to be re-initialized in LAS.

Sending the Proposal to LAS

When it is time to send the Proposal to Contract Administration for Letting the Control Group on
the Proposal and the Projects should be changed to be the Contract Administrators Control
Group and the Estimator should notify the Contracts Office so they can initialize the Proposal in
LAS and attach it to a Letting. Once the Control Groups are changed, the Estimator will no
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longer be able to access that Proposal or its Projects. If Addenda need to be added to the
Proposal, the Contracts Administrator will need to change the Control Group on the Proposal

back to the Estimator’s Control Group.

Running the Bid Tab Analysis Report in LAS

Because of the confidentiality of the Estimate, it may be the Estimators responsibility to run the

Bid Tab Analysis report in LAS.
To start LAS,

e DblClick the LAS Icon on the Citrix Screen.

e Enter the PES/LAS Userld and password.

e C(Click oK.

LAS will open in much the same manner
as PES.

Open the Bid Letting list window by
clicking on the icon that looks like an
envelope.

Then

e Rclick the desired Letting to open
the Mouse Button Menu.

e Click Letting Proposal List.

The Letting Proposal list window will
open.

e Rclick the desired Letting
Proposal to open the Mouse
Button Menu.

e Click Run Process.

e Click Generate Bid Tab Analysis.

e C(Click OK.

Trns-port LAS

File Edit View LUtiities ‘window Help
ieBaE | B | v | ]9l
Bid Lettings

03041111 111904 1:30 PM SCHD
03041209 12/09/04 1:30PM SCHD
03041221 12021104 EMERGENCY SCHD
03041222 12122104 FAST RESP. SCHD
03050101 01/01/05 MMOA SCHD
03050113 01/13/05 1:30 Pl SCHD

01/27/05

03050210 0212305 1:30 PM scHD A

03050218 02118105 1:30 PM soHD  Chenoe

03050308 03/08105 DESIGN BLD scHD  Dete

03050317 03117105 MOA SCHD  Tabhed Folder Add
03050328 03/28/05 FAST RESP. SCHD  Tapbed Folder Change
03050411 04111105 FAST RESF SCHD  abbed Folder View
03050414 0414105 1:30 PM SCHD -
03050428 04/26i05 FAST RESP. L] Letting Proposal List
03050511 0511105 MMOA SCHD | Planholder Vald for Bidding List
03050512 0512105 130 P M. SCHD i Process...
03050513 05113105 FAST RESP SCHD

4 Trns-port LAS

File Edit View Utilities “indow Help

[AxBaE | & | v | & 2B2em0

Letting/Proposals Bid Letting Package 03050127

fAdd
Change
Delete,,.

Tabbed Folder Change
Tabbed Folder Yiew

Letting Proposal
DBE Contract Commitments List

Planholders List
Bidder Information List
Bid Tab Estimation

tis Processes

Generate Awarded Wendaor Mailing Lahels
Generate Bid Letting Summary

Generate Bid Tah
rate Hid Tahb Al
Generate Bid Tab Edit Report
Generate Contract Praject Directary

Generate Contract Schedule -
| ST IR | ,
oK I Cancel |

Help |
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For the first run, select all reports including the 4;Bid Tab Analysis Options

Engineer’s Estimate.

Page 1 |

Low Bid Surmmary: W
Tabulation of Bids: ¥
Low Bid Itemn Analysis: [

This set of reports will show the Engineer’s Include Enginser's Estimate: [~
Estimate on the reports in comparison to the Submit | Parameters | Cancel |
bidders' prices.
e (Click Submit.
The second time you run the reports, do not

check Include Engineer’s Estimate.

This second set of reports will be given to the Tabulation of Bids: 7
Contracts Administration Office.

Page 1 |

Low Bid Summary: W

Low Bid Iterm Analysis: M
Include Engineer's Estirmate: =

Clle Submit Submit | Ealameletsl Cancel |

Rejecting Bids

When the situation arises that bids are to be rejected and a contract is to be re-advertised the
process will begin in the Contracts Office. Certain fields in the Letting process will be re-set to
indicate that the bids are being rejected and the contract re-advertised.

The Old Proposal Header
Contracts Office

Change the Access Control Groups of the proposal and all associated projects from
CL## to CD##, or from CT## to CD##, as the case may be, so that the district estimator
who created the Proposal Header will be able to update the projects and create a new
Proposal Header for the re-advertisement.

District Estimator

From the Proposals List window, highlight the proposal to be modified.
From the right mouse button menu, select Tabbed Folder Change.

Go to the Projects tab and select the single or double down arrow to remove the project(s)
from the proposal.

After removing the project(s), close the proposal and save the file. This process makes
the project(s) available to be attached to a new Proposal Header.

Change the Access Control Groups of the proposal from CD## to CL##, or to CT##, as
appropriate. The old proposal header will then be available in the appropriate contracts
administration office for history purposes.

When the Save confirmation message opens, click YES.
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The Projects

Make any changes to the projects(s) that may be necessary. Particularly, if there were any
addenda to the original proposal, enter all changes into the projects. Be sure to assign new
Breakdown Item Line Numbers and Project Item Line Numbers. If this is a Lump Sum
contract these corrections will be made to the Tracking Project(s)

The New Proposal Header

e From the Proposals List window, select Tabbed Folder Add from the right mouse button
menu.

e In many cases, using the Copy Special feature for projects, categories, and proposal can
save steps. In this case, however, it is important to NOT use the Copy Special feature.
If the original proposal had addenda attached to it, the number of the last addendum
issued, would be recreated on page 2 of the new Proposal General tab.

e  When the new Proposal general tab window appears:
o Go to the Cntl PCN: field, and from the list box select the lead project.
o From the Menu Bar, choose Edit > Import Controlling PCN data.
o Enter the new Proposal Identifier (“E” Number).
o Click the page 2 radio button,
o Enter the Old Proposal Number into the Prev. Let As ContID field.

o At the Projects Tab, Highlight any additional project or projects to be connected to
the new Proposal Header.

o Click the single up arrow.

o Click the Items tab. A warning window will open indicating that changes have been
made to the proposal

o Click ok.
o Click the Generate Section and Line Numbers button at the bottom of the window.
The reconstructed proposal Item information will appear in the Items tab.

e Save and close the tabbed folder by clicking the "X" for the tabbed folder window.
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Appendix A Glossary

AASHTO American Association of State Highway and Transportation Officials.

Ability Factor The state's numerical rating of the vendor's capability to perform work. tis a
factor in calculating the vendor's capacity; it is not a performance evaluation. See also Adjusted
Net Worth and Capacity. This information is used in the CAS module.

Access Control Group Each user and each project and contract can be assigned a Trnseport
control group code. A given user only has access to those projects and contracts that have the
same control group as the user. (See Control Group)

Account Number The account number of the contractor who is setting up a securities account.
This number could be the same as the contractor's vendor number (as maintained in the Vendor
file) or the Contract ID number, depending on the Trnseport installation setting.

Accounting Fund Code The accounting department's code for a fund when it differs from the
Trnseport code.

Accounting Project Number A code the Accounting department can enter for projects.

Acquis. Time Available to indicate to bidders that acquisition time is available to procure long
lead-time items such as mast arms or other items needing to be fabricated.

Action The type of action (add, change or delete) to be performed by an addendum item.
Active Project The open or highlighted project (of possibly many) that commands will affect.
Active Window The open window (of possibly many) that commands will affect.

Addendum After sending proposals to planholders, handle subsequent changes through
modifications called addenda. Addenda allow modifications directly into the system to apply
changes to the proposal information before the bid letting. Send a copy of each addendum to
planholders as soon as possible so planholders can incorporate the changes in their bids.

Addendum Date The date the addendum is added or becomes effective.
Addendum Description A short description of the proposal addendum.
Addendum Number The sequential number identifying a proposal addendum.

Addendum Project Item Line No. A unique sequential identifier for an item within a
project. Choose a value from the attached drop down list. When you select a category number,
Trnseport fills in the Project item Line Number list with all Project item line numbers for the
selected project and category.

Additional Vendor Name A field for an additional name of the vendor.

Add-On An adjustment to the pay items of a contract after the award is made. This adjustment
is something other than a formal supplemental agreement.

Address Sequence Number A sequential number used to identify one of multiple addresses
for a single vendor.

Address The address of the district, area office, field office, or residency.
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Address Type A coded value indicating the type of address for the vendor (for example,
billing or shipping) when a vendor has multiple addresses.

Adjusted Net Worth The total value of the vendor’s assets minus the total value of its debts.
This number can represent the agency’s estimate, the vendor’s claim, or an audit amount.

Adjustment Code Not in use by the Department at this time. A coded value (which must be
in the ECTGPCT code table) indicating the percent to be used for any additional adjustments.
The adjustment fields act like E&C percent (for example, gross receipts tax percentage).

Adjustment Item Changes to a construction contract item after award, which can include
incentives, disincentives, and liquidated damages.

Adjustment Percent Not in use by the Department at this time. A percent adjustment made to
the category, which is applied to the total category construction cost to compute the total
category amount.

Adjustment Type Code A coded value (from the ADJTYP code table) indicating the kind of
price adjustment being applied to the item.

Administrative Unit Not used in Trnseport processing but printed on some reports. Values
must be in the STAFF code table.

Advance Account If your state allows contractors to set up accounts for contractors, this field
holds that number. It is not used for any Trnseport processing.

Advance Account Number If the state allows contractors to set up accounts for contractors,
this field holds that number. It is not used for any Trnseport processing.

Affiliate Vendor Number The name of the vendor associated with another vendor. All
references to vendors are validated with the Vendor file.

Affiliates Two Vendors that are legally related to one another in an ongoing way. The
Affiliates can be parent and subsidiary, or substantial owners of each other’s stock. Two
Vendors who engage in a single joint venture are not considered Affiliates.

Agency A specific agency that provides funding for a specified purpose (for example, bridge
rehabilitation).

Alternate Item ID A separate item code used in public documents or communication with other
systems if the regular item number is inappropriate. For example, the regular item code might be
too specific for public documents.

Alternate Item Number ID Not in use by the Department at this time. A separate item code
used in public documents or in communication with other systems if the regular item number is
inappropriate. For example, the regular item code might be too specific for public documents.

Alternate Project ID Not in use by the Department at this time. A code that identifies a
project in some electronic or manual system outside of Trnseport. Trnseport can use this value to
communicate with that external system.
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Alternate Vendor ID A code that identifies a vendor in some electronic or manual system
outside of Trnseport. This value can be used by Trnseport to communicate with that external
system.

Alternate Vendor Number An alternate identification number or code for a vendor.
Amendment Another name for an addendum.

Amount Due to Date The total amount presently due for payment to the contractor for a given
project.

Amount Encumbered The dollar value of securities being withheld by the state to cover
retainage requirements to date for a contract or vendor (see Securities Account for a description
of the agency's options). This is the amount withheld from payments if there is no securities
account or if the securities account had insufficient funds. The total of all Amount Encumbered
values for a particular securities account is limited by the current value of securities on deposit in
the account.

Amount Further Subbed (Actual) The dollar value of all child or "sub-subcontracts" of a
subcontract, which is based on the actual amount agreed to by the subcontractor with the sub-
subcontractors. Because the actual agreements between subcontractors and their sub
subcontractors might not be known to the agency, this value might not be meaningful.

Amount Further Subbed (Contract) The dollar value of all child or "sub-subcontracts" of a
subcontract, which is based on the contract prices for all items.

Amount The amount of the transaction.
Approval Date The date the vendor was approved for work.
Approval Flag A notation indicating the acceptability of the vendor to work on the contract.

Approximate Percent of Project Length The percentage of the project (measured in
physical length or size, duration, dollars, or other characteristic of choice) that occurs in the
indicated county, city, or congressional district. This value is used to estimate the value of
projects in selected geographical areas.

Area A portion of the state that consists of one or more counties in their entirety. Each Area
belongs to exactly one Area Type.

Area Type A specification for partitioning the state into Areas. The Areas in an Area Type
must be disjoint (have no overlap) and, when combined, must include every part of the state.
Different Area Types partition the state in different ways for different reasons; for example, Area
Type "Steel" might partition the state by variations in steel prices while Area Type "Asphalt"
would be a different partition by variations in asphalt prices.

Ascending List order such that the first character of each successive list element has a symbol
that occurs later in the alphabet or number system than the preceding element. The list of
numbers 10, 20, 40 and the list of codes A25, C11, Z44 are in ascending order (see Descending).

Authorization An official authorization approval of a recommendation.
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Authorized Payment Limit The maximum amount that can be paid to a contractor for a given
project.

Automatic Payment (Auto-Pay) Item Items, such as mobilization, with set schedules for
voucher payment as determined by the basis of work on a contract.

Automatic Payment Specification The rules governing the rate of payment of Auto-Pay
Items. Typically of the form "When the contract reaches X% complete, pay Y% of the item."

Automatic Section Assignment Flag This ficld tells Trnseport to assign project categories
to proposal sections automatically or do it manually by entering section numbers in the category
records. The default value is Y, which means Trnseport will automatically assign categories to
sections.

Auto-Pay Item See Automatic Payment Item.

Average Pavement Depth The average depth of the pavement in the roadway portion of the
proposal.

Average Pavement Width The average width of the pavement in the roadway portion of the
proposal.

Average Price The weighted average unit price bid for a particular item. The item bids
analyzed will usually be grouped according to similar proposal or proposal item characteristics.

Average Unit Price (AUP) Work Type Used to determine average unit prices. One of nine
work types related to a specific project. Trnseport uses this field to help generate bid-based
prices for the project items.

Award Contract Amount The dollar amount originally awarded for a contract.
Award Date The date a contract was actually awarded to a contractor.

Award The contracting authority's acceptance of a bid subject to the execution and approval of
the contract.

Awarded Amount The dollar amount awarded to the winning bidder for a proposal.
Awarded Vendor Number The vendor number of the winning bidder for a contract.
Batch A computer process that runs by itself with no user interaction.

Beginning Termini Defines more precisely where the project is taking place with notation
defined by your agency. This data, which is printed on some reports, is passed to Trnseport
BAMS/DSS to pinpoint the project on maps.

Bid A sealed written instrument conveyed to the Department by a bidder that details the bidder's
offer to handle the construction work outlined in a proposal for a price included in the bid.

Bid Alternate A portion of a proposal that contains two or more groups of items for which the
bidder must bid on at least one of the group.

Bid Bond A dollar amount required to bond contractors. This field is printed on some
Trnseport reports but not otherwise used in any processing. The default value is "0". Do not
change it.
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Bid Edit Status Indicates if the automated bid editing process detected any errors in the bid
(such as incorrect arithmetic).

Bid Letting An event at which a Department staff person opens and reads all bids for specific
proposals, determines the winning bidders, and awards contracts.

Bid Letting Control Number The value Trnseport uses to uniquely distinguish the bid letting.
It does not need to relate to other Trnseport data values in any way.

Bid Letting Package A group of proposals processed in a single bid letting. After you define
proposals, assign them to a bid letting package.

Bid Note A description field to store textual notes (brief written comments) about a particular
bid for a letting.

Bid Note Sequence Number A sequential number Trnseport generates whenever you add
notes about a bidder.

Bid-Based Prices Unit prices for work items that are derived from estimated historical bid

prices. This process uses either regression or weighted averages that are based on data generated
by the Trnseport BAMS/DSS PEMETH model.

Bidder A vendor who submits a bid on a proposal.

Bill-to Address Number The sequence number of the planholder's billing address. Trnseport
references the address information in the VENDADDR file.

Bi-Weekly Estimate The estimate the engineer generates every two weeks for a particular
project.

Break Item Quantity The recorded quantity of a work item at the plansheet level. These
quantities will be rolled up to the estimate item level.

Break Item The portion of a regular/structure/sewer item assigned to a particular plansheet.

Breakdown A detailed description or graphic of a section of work performed in the project. It
can contain sketches, items, and quantities.

Breakdown ID A unique identifier for the breakdown within a project. If the default value of
"1" does not appear, enter a value of "1".

Breakdown Item Line Number The line number identifying the breakdown item. This is
usually a number sequenced for the items within a single breakdown. This number is
differentiated from the Project Item Line Number, which may include more than one Breakdown
Item Line Number. This field can be entered automatically. See “Assigning Line Numbers".

Breakdown Item Quantity Enter the quantity for the Item.

Breakdown Type A code table indicating the plansheet might be of a certain type or contain
certain data (for example, roadway, bridge, structure or sewer).

Bridge ID A unique identifier for a bridge structure.
Bridge Length The length of a bridge.
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Bridge Type A value selected from the attached BRDGTYP code table that indicates the type
of bridge (e.g., Overpass, Trestle Low, etc.).

Bridge Width The width of a bridge structure.

Calculated Bid Total Trnseport calculates the vendor bid total by checking various figures on
the vendor's bid tabulations. Trnseport calculates and sums item extended amounts or sums
vendor section totals according to an installation option. This figure should be the same as the
Proposal Bid Total.

Call During a bid letting, the person in charge of the letting calls each proposal in a pre-specified
order so bidders can submit their bids. For bid lettings, the terms call and proposal are often
used interchangeably. Trnseport identifies each call by a three-digit number. Many reports in
Trnseport LAS list proposals in call order.

CAS Contract ID The label used to identify proposals to be combined into one contract.

Cash/Charge Code A coded value (which must appear in the CHRG code table) indicating
the method by which the plans were purchased.

Category A subdivision or grouping of items within a project. Each category represents a
collection of related work items that have the same agencies with the same participation. Each
category can have one or more funding sources (funds). Associate each category with a
particular unit of work in the project; that is, group all items for a single structure into a single
category. Each category should contain items belonging to the same class of work and E&C
percentage. Use categories to group items by alternate design possibilities.

Category Adjustment Code A coded value (which must be in the ECTGPCT code table)
indicating the code for a percent to be used for any additional adjustments. The adjustment
fields act like E&C percent (for example, gross receipts tax percentage).

Category Adjustment Percent A percent adjustment Trnseport will make to the category.
Trnseport applies this percent to the total category construction cost to compute the total category
amount.

Category Alternate Code Different categories can be alternates for each other, which means
that a bidder can choose to bid on either category but not both. The code you enter here indicates
that this is an alternate category. The first two characters specify the alternate group and the
third character specifies the alternate number. The Category Alternate Code field and the
Federal Construction Class field control the generation of section numbers for the proposal. If
categories have the same Federal Construction Class and Category Alternate Code, they will be
combined into a single section.

Category Depth The average pavement depth in inches/cm.

Category Description A short description of a category’s purpose (e.g., funding agencies)
used as default label for proposal section description. Required by the system; should contain
the code description that is found with the Category Work Class field for the Maintenance
Activity Number chosen. Enter the description from the Category Work Class description.
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Category Length The length of the category in miles or kilometers. This quantity will be
printed on some reports as an overall project length. You may assign the full length of the
project in any category, or you may split the length among categories so that the combined
length is equal to the overall project length. Enter in miles or kilometers. The default value is
0.0000.

Category Number A four digit number Trnseport uses to identify the category. Enter the
Category Number from the list box. A range may be entered all at once.

Category Width The width of the portion of the project represented by a given category. The
default value is 0.0000.

category.

Catg. Suppl Work Code Similar to the Federal Work Category except that Trnseport uses the
FEDSUPP code table. A coded value indicating the type of federal work performed in a
category.

Change Order A written order issued by the engineer to the contractor. It covers permissible
adjustments and minor plan changes or corrections, rulings with respect to omissions, and
discrepancies or intent of the plans and specifications. It does not include any extra work or
other alterations covered by the supplemental agreement.

Check Box A dialog box component that allows selection of options. Select none, some, or all
of the available check boxes (see Radio Button and List Box).

City The city in the district address.

Classification Function A coded value indicating the classification or category into which
the item fits. Used by Trnseport BAMS/DSS to group items into the same market share.

Clerk Writing Order A coded value indicating the person who took an order for the purchase
of plans.

Clicking Pressing and releasing one of the mouse buttons, usually the left button.

Combine Flag Trnseport will take several different category items and combine them into a
single proposal line item under certain conditions. To stop Trns*port from doing that, enter an
"N for this field. That will force Trns*port to create a separate proposal line item for this
category item. Trns*port will combine different category items into a single proposal line item if
they match in five fields: the item number, the supplemental description, the item alternate code,
the supplemental proposal description, and proposal section number.

Combine with Like Categories The default value for this flag is YES. Do not change this
flag. Trnseport can combine several categories into a single proposal section according to some
simple rules. If you do not want that to happen, force Trnseport to put all the Items in this
category into their own proposal section. If the check box is marked, then Trnseport combines
all the Items into a single proposal section. This field in conjunction with the Combine with Like
Items flag controls the rolling up of item quantities for bidding.

Combine with Like Items Trnseport combines category items into a single proposal line item
if they match in four fields: the item number, the supplemental description, the item alternate
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code, and the supplemental proposal description. If you check the Combine with Like Items
check box, each item will only appear once in the proposal, even if you list it in more than one
category. Trnseport will combine items if the item code (if filled in) is the same and if the
alternate code and supplemental descriptions match exactly. If you remove the check from the
check box, Trnseport will not roll up the items. Items that meet these criteria must reside in
categories that have the same federal construction class (proposal group) to be rolled up into the
same section of the proposal.

Command Button Part of a dialog box that executes a command when you choose the button.
Commitment Amount The total dollars committed to the DBE/WBE vendor.

Common Unit of Measure A coded value from the attached UNITS code table indicating the
common unit of measure to which Trnseport can convert the item for comparison to other items.

Completion Date If the Type of Days field is set to DT, this field tells what the completion
date is. See Specified Completion Date.

Construction Engineering Percent (C & E Pct) Not in use by the Department at this time.
The default value is 0.00. Do not change it. The amount of construction engineering work to be
performed on a project expressed as a percentage of the total category or project amount. If you
put a zero in the Construction Engineering Percent field, Trnseport will assume that you mean
0%. Trnseport leaves the field blank by default and assumes the C&E percent is the same as for
the project as a whole.

Cont Alt ID 1 Use this field and Cont Alt ID 2 to store identifiers the agency will use for this
contract in addition to the Contract ID Trnseport requires. Trnseport does not use this field in
any Trnseport processing.

Cont Alt ID 2 Use this field and Cont Alt ID 1 to store identifiers the agency will use for this
contract in addition to the Contract ID Trnseport requires. Trnseport does not use this field in
any Trnseport processing.

Contract ID A unique identifier for a proposal or contract. Enter the planned District or Central
office Contract number, and use it as a Proposal Identifier.

Contract Proposal See proposal.

Contract The written agreement between the contracting authority and the contractor that sets
forth the obligations of the parties, including performance of work, furnishing of labor and
materials, and basis of payment. Trnseport creates a contract from a proposal when you let and
award the proposal. The contract contains all the proposal information needed to manage
construction and pay for construction work. Like proposals, contracts consist of projects and
sites. Contracts also contain item payment information, voucher information (including
retainage and liquidated damages), contractor performance and schedule information, and
subcontract and DBE/WBE commitment information. You can modify the contract as the work
progresses (see add-on, supplemental agreement, and change order).

Contract Type A value selected from the attached CONTTYP code table, that you use to store
a classification of the type of contract this proposal will become (e.g., a maintenance
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construction or traffic operations contract). Trnseport prints this field on some reports but does
not use it in processing.

Contract Work Type A coded value your agency can use to store a classification for the work
type for this contract. For Maintenance contracts, leave the default value "I'" — Other. For other
contracts, choose a code from the list box.

contract.

Contracting Classification A value selected from the attached CONTCLS table that
indicates the class of contract.

Contractor Bid A bidder's offer to perform the work in a proposal for specific unit prices
specified by the contractor.

Contractor Info A contractor that submits a response to The Department's proposal and offers
to perform the work for specific unit prices.

Contractor The winning bidder to whom you award the contract. Any business entity that
interacts with The Department; for example, bidders, contractors, subcontractors, material
suppliers, escrow agents, railroads, utilities, and consultants are all contractors.

Control Group A group of users who can access the same set of projects, proposals, or
contracts (e.g., only users in the Estimates control group can access Estimates projects). Each
control group member may only view, change, and delete projects, contracts, or proposals in
their own control group. To pass a project, contract, or proposal to another control group for
processing, a user can change its control group code to the new group code. When the user saves
the project, contract, or proposal, the original control group will no longer have access to it.
Trnseport will automatically enter the control group of the user who signed on and added the
project in the Control Group field. For example, if an Aeronautics user with a control group of
Al adds a project, the project’s control group will be Al and only other users in the Al control
group or less restrictive control groups (*1, A* or *) will be able to view, change, or delete the
project. To pass a project to another control group for processing (e.g., from Estimates to
Contracts), a user in the first control group can change the control group code to the new code.
After the first user saves the project, the first control group will no longer have access to the
project. If you put a specific control group in the field and save the project, only users with a *
control group (they can view all projects) can access the project and change the control group.

Control Menu Every window has a control menu, which contains commands that change the
size of, move, or close the active window.

Control Section The Control Section is a geographical reference system used to identify the
location of the project. The first two positions are the county and the last three the section in the
county.

Controlling PCN Indicates which project is the controlling project in a multi-project contract.
Enter the Financial project Number of the lead project.

Conversion Factor to Common Units Trnseport multiplies this conversion factor by the
item quantity to convert the item units to the common unit of measure.
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Conversion to Common Units This conversion factor is multiplied by the item quantity to
convert the item units to the common unit of measure.

Cost of Plans Used for planholder invoicing in the LAS module. If there is a charge for plans,
enter the cost of the plans only, exclusive of sales tax. The default value is 0.00.

Cost of Plans without X-Section Not in use by the Department. Used for planholder
invoicing in the LAS module. Trnseport will bill this cost to purchasers of complete plans
without cross-references for this proposal.

Cost of Proposal Package Used for planholder invoicing in the LAS module. If the
district charges for plans, enter the cost of the complete package of bidding documents, exclusive
of sales tax. This field has a default value of 0.00.

Cost of Proposal Used for planholder invoicing in the LAS module. Trnseport will bill this
cost to purchasers of plans for this proposal. The default is $0.00. The next fields—Cost of
Plans, Cost without X-Section, and Cost Per Plan Sheet—are used for the same purpose.

Cost of Specs Used for planholder invoicing in the LAS module. Ifthere is a charge for
specs, enter the cost of the specs only, exclusive of sales tax. Default is 0.00.

Cost Per Plan Sheet Used for planholder invoicing in the LAS module. If the district charges
for plans, enter the cost of the specification package only, exclusive of sales tax. Default is 0.00.

Cost Plus Time Bidding A bidding method that involves time with an associated cost in the
low bid determination. This type of bidding consists of the traditional work items and represents
the total contract amount. The Time component is a bid of the total number of calendar days the
bidder will require to complete a milestone. Both the work items and the Cost Plus milestone
components appear in the bid proposal and are used to determine the lowest bidder. The total
number of calendar days bid by the low bidder for the contract site (Site 00) becomes the
contract time and the work item bid component becomes the contract total for contractor
payment.

Counties Enter up to four counties for each proposal (select from the list box). Trnseport prints
this information on some reports, but does not use it in processing.

County Name The county name will be entered automatically after selecting the county
number.

County or Congressional District From the list box in the field, select the county to be
added. Once you select a county, the county number will be displayed and the county name will
appear in the adjacent field. Do this for each row of data.

County/City/Congressional District Code A coded value indicating that the project or
proposal includes work in a county, city, or congressional district.

CSV (Comma Separated Value) A type of file where fields within a record are separated by
commas. Used to transfer data between systems.

Current Work The current dollar amount of work the bidding vendor has outstanding.
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Date and Time of Purchase The date and time a vendor purchases a set of plans for a
particular proposal.

Date of Addendum The date you add the addendum or the date it becomes effective. Enter in
MM/DD/YY format.

Date of Estimate The date you complete an estimate. Enter in YY/MM/DD format.
Date of Letting The date you will hold a letting. Enter in YY/MM/DD format.
Date Priced The date you priced an estimate. Enter in YY/MM/DD format.

DBE Apply Interest A percentage indicating the average number of times this item is selected
for DBEs and the value of the item portion set-aside for.

DBE Approval (Flag) Indicates the acceptability of the vendor to work on a contract.

DBE Certification Date The date on which you certified the vendor for its business enterprise
type.
DBE Commitment Bidders state that if the Department of Transportation awards them a

particular contract, they will use a particular qualified DBE vendor as a subcontractor or
supplier. Bidders also specify the value of work the DBE will perform.

DBE Disadvantaged Owned Business Enterprise.

DBE Goals A value selected from the attached DBENOTE code table, that indicates which of
the two goals described above apply to this proposal. If you choose NONE, Trnseport will not
print goals on any report. If you choose DBE, Trnseport will only print the DBE/MBE goal and
will label it a DBE goal. If you choose BOTH, Trns*port will print both the DBE/MBE goal
(labeled as an MBE goal) and the WBE goal.

DBE Interest Flag Not in use by the Department at this time. Indicates whether an item is
often of interest to or is selected for DBW/WBE set-aside.

DBE Interest Percent to Apply A percentage indicating the average number of times this
item is selected for DBEs and the value of the item portion set aside for DBEs.

DBE/MBE Goal A percentage goal set for disadvantaged (DBE) or minority (MBE) business
enterprises for a proposal.

DBE/WBE Code A coded value (which must be in the DBETYPE code table) indicating
whether the vendor is a DBE, WBE, or MBE.

DBE/WBE Commitment A contract proposal might require that a percentage of a project be
subcontracted to MBEs. When the prime contractor submits plans to meet these requirements
(that is, what work item(s) will be subcontracted to which subcontractors), enter and track these
DBE/WBE commitments in Trnseport.

DBE/WBE Vendor Number The vendor code for the particular DBE/WBE vendor, which
must be in the VENDOR file.

DBE/WBE Vendor Set a flag for any vendor in the Vendor file to indicate that the vendor is a
DBE, a MBE, or a WBE for minority hiring.
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Delete The lowest level of deleting. Usually deletes one data record from one file, so you will
only see one Delete Warning window. (See also Power Delete and Strong Delete).

Descending List order such that the first character of each successive list element has a symbol
that occurs earlier in the alphabet or number system than the preceding element. The list of
numbers 40, 20, 10 and the list of codes Z44, C11, A25 are in descending order (see Ascending).

Description Trnseport prints on most project reports. These two lines of data allow you to
enter a brief description (maximum 120 characters). When Trnseport lists projects in a scroll
window, it displays the first 28 characters of the project description with the PCN. The first 28
characters should therefore contain enough information to uniquely identify a project from all
other projects.

Designer The city, county, consultant, or squad that designed the project. Selected from the
STAFF code table.

Detail Window Detail windows allow you to add, change, or browse information about a
selected project, category, item, and so forth.

Dialog Box A box displayed on the screen that allows you to input information. It can contain
text boxes, list boxes, command buttons, radio buttons, and check boxes.

District The district where a project or contract is located. Enter the managing district for the
project, by clicking on the list box and selecting your district.

Document Number If the state has an internal referencing number or library system for
documents, this field would hold that number. Trnseport does not use it in any Trnseport
processing.

Double-Clicking Pressing a mouse button twice in rapid succession.

Dragging Using the mouse to highlight an area of the screen that is larger than one character.
Point the mouse to the beginning of the area to highlight and click the left button. Hold down the
mouse button and drag the mouse until you have highlighted the desired area.

E&C The percentage of engineering and contingency expenses for a construction project.
Encumbrance Dedicating funds for a construction project.

Engineer A code value (that must be in the STAFF code table) indicating the engineer in
charge of the district, area office, residency or field office.

Escrow Account A bank account set up by a vendor in which the Department will deposit the
money normally retained by the Department. The account will earn interest for the vendor, but
the vendor cannot make withdrawals until the Department authorizes the bank to do so.

Estimate Comments Textual comments or remarks about the estimate.

Estimate Info The amount the contractor will receive for the estimated work performed on the
contract during a pay period. Trnseport bases the pay estimate on Item Progress and adjustments
made for various reasons. This entity also includes a breakdown of the payments.

Estimate Numerous estimates are prepared over the life of a project. Use Trnseport to produce
these three: Preliminary Detail Estimate: Also referred to as the P, S & E Estimate, this report
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provides a project view of costs, including add-on percentages and funding breakdowns.
Proposal Estimate: Also referred to as the Design Estimate or Engineer's Estimate, this estimate
contains a list of proposal items and the (estimated) costs. Final Detail Estimate: Also referred
to as the Contract Agreement Estimate. This estimate uses the contractor's bid prices as the
"estimate."

Estimated Amount of Project The total estimated amount of work for a project. The default
is "0". It is automatically filled by Trnseport PES each time the Preliminary Detailed Estimate
process is run.

Estimated Item Price The engineer's estimated unit price for an item. Trnseport uses this field
to determine an item’s cost for the Detailed Estimate. Defaults to 0.000, but you can modify the
value.

Estimated Item Quantity The estimated quantity of work for an item.

Estimated Price Lock Indicates whether you have finalized an estimated item price and it
should therefore not be modified by users or the system.

Estimated Price The Department's estimated cost for one unit of an item. Trnseport uses this
field to determine an item's cost for the Detailed Estimate.

Estimated Quantity Used with Estimated Price to determine the cost of an item. Used in
Trnseport LAS to determine the value of bids, in Trnseport CAS to determine the authorized item
quantity, and in Trns*port BAMS/DSS to analyze construction overruns. Used with Estimated
Price to determine the cost of an item. Used in Trnseport LAS to determine the value of bids, in
Trnseport SiteManager to determine the authorized item quantity, and in Trnseport BAMS/DSS
to analyze contract overruns. Defaults to 0.000, but you can modify the value.

Estimated Unit Price The engineer’s estimated cost for one unit of an item. Trnseport uses
this field to determine an item’s cost for the Detailed Estimate. Defaults to 0.000, but modify the
value as necessary.

Exempt from Retainage Not in use by the Department at this time. Indicates whether
Trnseport should withhold retainage for work performed on a specific item.

Extended Amount from Proposal The bidder's extended price amount for a line item in the
proposal and section and proposal totals. Trnseport uses this field in production and Trnseport
BAMS/DSS models use it.

Extra A change to a contract to add additional work items.
Federal Appropriation Codes A coded value indicating the type of federal appropriation.

Federal Construction Class Describes the type of construction used for the category. The
Department can define its own codes and enter them in the FEDCCLS code table. Trnseport uses
this field to determine whether categories can be combined. For Maintenance contracts, this
field will always be “M”. When you combine categories and Items in a proposal, Trnseport adds
categories together if they have the same Federal Construction Class.

Federal Funding Mark the check box if the fund contains federal dollars. If you check the
Federal Funding box, the funding source is a participating fund, which means that the federal
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government is participating in funding these category Items. If you do not check the box, the
funding source is non-participating, which means that the funding is 100% state or a combination
of state and local.

Federal Participation Indicates whether a specific fund is a federal fund.

Federal Work Category A coded value indicating the type of federal work performed in a
category.

Federal/State Project Number The federal or state project number identifying a project,
proposal, or contract. Enter N/A for all maintenance projects.

FHWA The Federal Highway Administration.

Field Book Not in use by the Department at this time. If checked, this check box indicates that
the project is maintained using a field book machine.

File An entity that stores all information associated with one Trnseport project.

Filter A way to quickly locate records in Client/Server Trnseport list windows. You can specify
search criteria to find a group of records.

Final Detail Estimate Also referred to as the Contract Agreement Estimate. This estimate uses the
contractor’s bid prices as the “estimate.”

Finance Code Letters that usually precede the control section.

Fixed Price (Pre-Established Price) This indicates that the bidder is required to bid the
price specified by the Department. If you set this flag to "Y", the Estimated (or Revised) Price of
the item will appear already filled in on bidders' proposal schedules. The default value for this
field is "N".

Force Account An item of work the Department pays at the contractor's cost rather than at a
bid price. A force account includes the materials, labor and equipment the contractor actually
uses to perform the work and might include state-specified allowances for overhead and profit.
State-specified schedules usually determine labor and equipment costs rather than the
contractor's actual payments. You will typically use force account items when there is
uncertainty about the work involved for the item and you cannot bid it knowledgeably.
Examples include utilities relocation and toxic waste removal. Because you pay the item at cost,
the unit of measure is dollars. Therefore, you often estimate force account items as if they were
lump sum. Because a force account is not a bid item, Trnseport does not pass it to Trnseport
CAS or Trnseport BAMS/DSS.

Fuel Adjustment Type A coded value indicating that an item might require a fuel price
adjustment.

Fund Assign funding sources at the project, category, and item level. Typically, you specify
funding sources at the category level; however, specify default funding at the project level and
identify individual items as nonparticipating in category or project-level funding sources. The
funding defined for a category can consist of multiple sources with funding limitations and
priorities established for each source.

Fund Code A unique identifier for a funding source.
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Fund Prefix An alternate name for a fund.

Fund Priority Order A sequence number you use to indicate the order in which you should
encumber funds when certain funds have limited participation.

Funding Description A short description of the fund.

Funding Exception Code A single item might belong in a particular category, except that it
has a separate funding source from the other items in the category. You could put that item in a
separate category with its own funding splits, but Trnseport will allow you to put it in the same
category with the other items and put the code of the fund that will pay for it in this field.

Funding Group An identifier used to associate funds into groups.

Funding Participation Limit The maximum amount, in dollars, that a fund will pay for this
category.

Funding Participation Percent The portion of work a particular fund will pay.
Funding Prefix An alternate name for a fund.

General Description/Comment A short description or written comment about the particular
DBE/WBE vendor.

Generics Extra fields Trnseport does not use in any processing. These fields will only appear
on reports that you have customized to include them. If you use a generic field, you can redefine
the field description (that is, the field label displayed on the window) to indicate the contents or
use of the field.

Highlight To shade an area to change its appearance. Highlight with a mouse by pointing and
clicking on the beginning of the area and dragging until you shade the desired area.

Highway Number The identifier for the highway being worked on in a project.

Highway Type A coded value indicating the type of highway (for example, asphalt, concrete,
or dirt or two-lane or four-lane limited access).

Historical Price The price that you have historically used for an item.

Icon A symbol representing an application in the Microsoft Windows operating environment.
Icons might or might not be active. An icon’s name is the same as the application it represents.

Increase/Decrease A modification of a regular/structure/sewer item's authorized quantity as
specified by a recommendation.

InspDailyRpt (Inspector's Daily Report) A written report generated every working day by
an inspector that describes the work performed on a Contract monitored by that inspector.

Invoice Number A unique identifier for a planholder invoice.
Invoice Number A unique identifier for a planholder invoice.

IRS Number The Federal Employer Identification (FEI) number assigned to the vendor by the
IRS. In some cases this will be a Social Security Number where the contractor is a small firm.
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Item Alternate Code Different items can serve as alternates for each other, which means that a
bidder can choose to bid on either item, but not both. The first two characters of the item
alternate code specify the alternate set and the third character indicates the choice within the set.

Item Classification Function A coded value indicating the classification or category into

which the item fits. Used by Trnseport BAMS/DSS to group items into the same market share.
Caution: When you assign an item classification to an item, be sure that the item has the same unit of
measure or the same common unit of measure as the other items in the item class.

Item Description A short description to be included on any Trnseport reports that include
descriptions.

Item Line Number A four-digit number Trnseport uses to identify the item. Trnseport will
automatically number the items for you with multiples of a user defined increment (for example,
5,10, 15 if by 5). The increment is defined via an installation option.

Item Material Information and factors linking a regular/structure/sewer item to the material that
comprises the item.

Item Number The Item Number from the Master Pay Item List. It is contained in the
ITEMLIST code table of Trnseport.

Item Progress The quantity of a regular/structure/sewer item performed between successive
measurements or estimates made by the Department inspectors or engineers.

Item Summary A particular, quantified part of the work in a proposal. If the work quantity is
not measurable, Trnseport sets the quantity to 1.00 for the lump sum item. An item summary
contains the dollar value of all work in a proposal.

Item The smallest unit of work identified within a project. Items can represent biddable work or
non-biddable work such as rights-of-way and force accounts. You can define groups of items to
represent alternate design possibilities and you can divide the quantity of work for an item across
multiple categories within a project.

Item Type A coded value indicating the type of material used for an item.
Item Unit The unit of measure for an item.

Item year Because Trnseport contains projects designed at different times, you may not change
the reference information about each item (such as description and unit). Doing so would change
the meaning of projects already in progress. Instead, create new reference item lists when
necessary. You may distinguish these lists by a spec year.

Last Addendum Number The last addendum number used for a proposal.

Last Description Number Filled in automatically by Trnseport when you enter long
descriptions.

Last Revision Date someone last revised the estimate. Enter in YY/MM/DD format
Latitude of Address The latitude on a map of the vendor's address.

Latitude of Midpoint The default value is 650000, and may be changed as appropriate. Enter
latitude in the form degrees, minutes, seconds.

Reference Manual for Production Projects & Proposals PES Release 5.9a Page 106 of 133



Letting Address A description of the letting location.

Letting Call Order The order in which you will open a bid for a specified proposal during a
bid letting.

Letting Number A unique identifying number or alphanumeric for a letting. It may be
composed of any combination of eight numbers and letters. For lettings in the districts, allocate
two positions for the district number, two for the year, two for the month, and two for the date.
This will be in the form of #Y YMMDD, where ## represents the district number. If the
occasion should arise that you will hold a second letting on the same date, you may insert a "B"
in position seven. The Central Office lettings commence with a prefix of CT.

Letting Proposal Call Order The order in which you will open a bid for a specified proposal
during a bid letting.

Letting Status of Proposal A coded value indicating the status of a proposal.

Lien/Claim A statement by an individual or company that they are owed a payment because of
conditions caused by the contractor's work or performance.

Liquidated Damages Per Day The amount to be charged, in whole dollars, for each day that
a contractor exceeds the allowed time for a contract. This has a default value of "1" and will not
be used in preparing bidding documents. Trnseport cannot handle the liquidated damages table
contained in the Standard Specifications for Road and Bridge Construction.

List Box Part of a dialog box that contains a list of choices. Select one of the choices at a time.
The list box will have a scroll bar to help you move through the list (see Radio Button and Check
Box).

List Window A list window contains a list of records relating to a particular process (for
example, Projects). From a list window, select a specific record and open a detail window that
contains the fields and data associated with the record.

Location of Bid Deposit The location at which bidders should deposit bids.
Location of Letting The location at which bids will be opened.
Location The site where work is being performed for the proposal.

Long Description 2 A continuation of the long description of the item (maximum 60
additional characters, if needed).

Long Description A long description of the item (maximum 60 characters).
Longitude of Address The longitude on a map of the vendor's address.

Longitude of Midpoint The default value is 1650000, and may be changed as appropriate.
Enter longitude in the form degrees, minutes, seconds.

Low Cost Bid Item Flag Generated by Trnseport in the Bid Tab Edit process, this flag
indicates whether the item is a low-cost item. If the item has alternates or is an alternate, only
one of the alternates will be flagged as the low-cost item.
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Lump Sum Item Units A value, selected from the attached UNITS code table, that identifies
the type of measurement used to determine the unit of one lump sum item.

Maintenance Activity Number A value selected from the attached CWRKCLS code table
that indicates the kind of work performed in the category. This code value is also used with the
Maintenance Management System (MMS).

Major Item Flag Indicates that an item is important enough to appear on the Notice to
Contractors, regardless of the dollar amounts allocated to it.

Material Any measurable, physical substance used to perform an item of work or the substance
of the completed item itself.

Maximum Capacity The maximum amount of work, in dollars, that a vendor can perform.

Maximum Contract Amount Paid A limit, expressed as a percentage of the original contract
amount, for an automatically paid item.

MBE Minority Owned Business Enterprise.
Menu A list of related commands that you open and view.

Minority Work Type Not used in Trnseport processing, this code is printed on some Trnseport
reports. Values entered here must be in the GRADING code table to be legal. Each agency is
free to specify the codes that are meaningful to it.

Miscellaneous Item Non-standard items added to a project, which you identify as "7000"
items. Trnseport calls these non-standard items.

Mouse Hand-held mechanical device used to position the cursor and perform actions on the
screen.

Non-Bid Item An item, such as a state-supplied item, that will be included in the project but
will not appear on any bid documents.

Non-Federal Participating Item An item in a construction project that is not eligible for
federal funding.

Non-Participating Fund Code Identifies a fund that will fund 100 percent of the work for a
project item. Trnseport will exclude the work for this item from funding for the category that
contains the item.

Notice Publication Date The date you will notify potential bidders of the letting of a
proposal.

Notice to Proceed Written notice to the contractor to proceed with the contract work and the
contract beginning date.

Number of Days Bid In a Cost Plus Time bid, the bid time number of days bid for the
associated letting proposal’s awarded vendor for an associated proposal site.

Number of Days The number of available or calendar days that are available for completion of
a contract site. Leave this field blank if you selected Completion Date for the Type of Days field
above.
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Number of Label Sets The number of sets of labels to be generated when you generate labels
for this order. You must fill in this field for Trnseport to generate labels. Valid values are zero
through nine.

Number of Pages The number of pages of the special provision.

Number of Plan Sheets The number of plan sheets purchased by a vendor.
Number of Spans The number of spans of the structure represented by a category.
Obsolete Flag Indicates whether the special provision is in effect or obsolete.

Obsolete Item Flag Indicates that an item is obsolete and should no longer be used on new
projects.

Obsolete Vendor Indicates that a vendor is obsolete and therefore should no longer be used.
Office Address The address of the district, area office, field office, or residency.

Officer's Address Number The vendor address sequence number identifying the vendor
officer's address.

Ordered by The name of the person ordering the proposal plans.
Originating Date of Specification The date a special provision is effective.
OTSH One time shipping address.

PS&E Plans, specifications, and estimates for a project.

Part A collection of related portions of regular/structure/sewer items in a project. In a typical
project, The Department breaks down roadway items and bridge items into separate parts.

Part Description The description you want to appear on the unit level funding summary report
for this unit number.

Part Number You can put whatever values you like in this field. Unit numbers provide a way
to group categories for reporting purposes on the Funding Summary and Funding Summary by
Unit reports in the Detailed Estimate. If no unit number is assigned, the unit number will appear
as 000 on the Funding Summary report. When assigning a unit number and project level
funding, be sure to assign a unit number to all categories, not just the 0000 category (project-
level funds).

Partial Payment Item Items for which work occurred during a voucher cycle paid according
to quantity placed (excluding substandard work).

Participation Limit The maximum amount in dollars that will be paid by a particular funding
source.

Participation Percent The portion of the work that will be paid by a particular funding
source.

Passed to CAS/DSS Indicates whether a contract has been passed to DSS (D), CAS (C), or
both (B).
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Password A code Trnseport uses to identify you in conjunction with your user name when you
sign on to Trnseport. You must keep your password secret to prevent other people from
accessing your files without your knowledge.

Pay Adjustment Adjustments applied to contract project payments.
Pay Item Year Not now in use. See Spec Year

Pay Quantity The quantity of an item for which a specific estimate will pay. It will usually be
the sum of the item progress quantities performed since the previous estimate, but it might be
different because the Department withholds payment for various reasons.

Payment Fund A fund and dollar amount that you designate to pay for part of an estimate.

Payment Voucher A record of what the payment should be to a contractor or escrow account
for a particular project. Trnseport generates this voucher for treasury and billings.

Percent Complete Basis A coded value indicating the method used to determine the current
percent of work complete.

Percent Complete Threshold A percent of item completion that determines if an item
should be paid automatically.

Percent of Project Length If there is only one county involved in the project, enter 100 in the
field. If multiple counties are involved, enter percentages for each that will total 100%.

Percent of Quantity Paid The percentage of the current item quantity to be paid to date at an
automatic payment threshold.

Percent Ownership The vendor's percentage of ownership of the affiliated company.

PES Worksheet An interactive process that allows users to add items and item level data to
projects quickly. The functionality is provided through an interactive, spreadsheet-like data
entry window. Users are able to enter project item data from scratch, input data, or modify
existing PES item data.

Phone Number The phone number (including area code or extension) of the district, area
office, field office, or residency.

Phone The phone number (including area code or extension) of the district, area office, field
office, or residency.

Physical Road Number The name or number of the road where the project work is being
performed.

Planholder A vendor to whom you issue a proposal package that is valid to submit as a bid.
Courtesy planholders purchase proposal packages on which they cannot bid.

Plansheet A detailed description or graphic of a section of work performed in the project. It
can contain sketches, items, and quantities.

Plansheet Item Quantity The recorded quantity of a work item at the plansheet level. These
quantities will be rolled up to the estimate item level.
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Plansheet Item The portion of a regular/structure/sewer item assigned to a particular
plansheet.

Plansheet Number The number of the plansheet on which plansheet item and quantities are
required.

Plansheet Type A code table indicating the plansheet might be of a certain type or contain
certain data (for example, roadway, bridge, structure or sewer).

Pointing Moving the mouse until the tip of the arrow on the screen rests on a desired object.
You can place the mouse on a flat surface and slide it to the object.

Power Delete The second level of deleting. Deletes multiple records from more than one file,
so you will see two Delete Warning windows. For example, if you are deleting a bid letting
package, Power Delete will delete the letting call, bids, planholders, and proposal. (See also
Delete and Strong Delete)

Pre-Established Price Indicates that the bidder is required to bid the price specified by the
Department.

Preliminary Detail Estimate Also referred to as the P, S & E Estimate, this report provides a
project view of costs, including add-on percentages and funding breakdowns.

Prequalification Certification Date The date you qualify the vendor to perform the type of
work certified for the state.

Prequalification Expiration Date The date the vendor's qualification for certification for
work expires.

Prequalification Update List Date The date you schedule to review the list of vendors who
have pre-qualified.

Previously Let As CONTID Indicates the contract ID under which a proposal was previously
let.

Price Index A coded value indicating that Trnseport should automatically adjust item prices for
inflation according to the index.

Price Lock Flag The default value for this field is "N". There is a Trns*port PES process
called Generate Bid Based Prices which may be used to fill in all the Estimated Prices. That
process uses historical bid data in the BAMS/DSS module to determine an estimated price for
each item. If you set this field to "Y', the Generate Bid Based Prices process will NOT compute
a price for this item, leaving the manually entered price in place.

Priced by Indicates the person from the attached STAFF code table who priced an estimate.

Primary DBE/WBE Code A coded value indicating the vendor’s business enterprise
certification type.

Primary District The managing district.

Prime Project Not used by the Department. A prime project generally represents all work to
be performed under a single federal project number. This work is subdivided into Trnseport
projects. Each Trnseport project represents a logical portion of the prime project one project
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might contain all bid items, another preliminary engineering and rights-of-way, and another non-
biddable construction work such as force accounts.

Project Beginning Termini, Ending Termini, Beginning Station, Ending Station
These fields let you define more precisely where the project work is taking place using notation
defined by your agency. Trnseport passes this data, which Trnseport prints on some reports, to
Trnseport BAMS/DSS to pinpoint the project on maps.

Project Control Number (PCN) A unique number or alphanumeric that identifies a project.

Project Description Trnseport prints on most project reports. These two lines of data allow
you to enter a brief description (maximum 120 characters). When Trnseport lists projects in a
scroll window, it displays the first 28 characters of the project description with the PCN. The
first 28 characters should therefore contain enough information to uniquely identify a project
from all other projects.

Project Each Trnseport project represents costs associated with all or part of a construction
project. The information used to define a PROJECT generally comes from The Department's
Program Planning and Design branches.

Project Grade Not used in Trnseport processing. Trnseport prints this code on some Trnseport
reports. Values entered here must be in the GRADING code table to be legal. Each agency can
specify codes that are meaningful to the agency.

Project Item Line Number A unique sequential identifier for an item within a project. This is
a four digit number Trnseport uses to identify the item. Trnseport will automatically enter this
value when you run certain processes. When an addendum is being created, you identify an item
to be changed by choosing a value from the attached drop down list. When you select a category
number, Trnseport fills in the Project item Line Number list with all project item line numbers
for the selected project and category.

Project Item Sce Item.

Project Item Sequence Number A unique sequential identifier for an item within a project.
Project Location The location of the primary work performed in the project.

Project Number Enter the Financial Project (FINPROJ) Number.

Project Road Name The name of the primary road on which project work is being performed.
Project Sequence Number A sequential number for each event entered.

Project Type A value, selected from the attached PROJTYP table. The Department
specifies its own values for the PROJTYP table. Leave this field blank for Maintenance projects.

Project Work Type A value, selected from the attached PWRKTYP table. The Department
specifies its own values for the PWRKTYP table. Enter a value in the Project Work Type field
to run this project through the Bid-Based Prices processes. Project Work Type is one parameter
used to determine the bid-based price. Leave this field blank for Maintenance projects

Proposal Addendum Number A sequential number identifying a proposal addendum.
Trnseport enters a sequential value automatically.
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Proposal Bid Total The total cost of the proposal as determined by the bidder.
Proposal Call Order The order in which you will open a bid for a specified proposal.
Proposal Class For maintenance projects enter "I'" from the list box.

Proposal DBE Goals A code (which must be in the DBENOTE: code table) indicating which
of the two goals described above apply to this proposal. If you enter NONE, Trnseport will not
print goals on any report. If you enter DBE, Trnseport will only print the DBE/MBE goal and
label it a DBE goal. If you enter BOTH, Trnseport will print both the DBE/MBE goal (labeled
as an MBE goal) and the WBE goal.

Proposal Estimate Also referred to as the Design Estimate or Engineer’s Estimate, this
estimate contains a list of proposal items and the (estimated) costs.

Proposal Fund Type A coded value indicating the kind of funding used for the proposal.

Proposal Item Each proposal section is a collection of one or more proposal items. Each
proposal item is a bid item. Trnseport constructs proposal items from one or more project items
by combining items with the same item code from the same section. You can override this
"folding" of similar project items. Similar project items will create separate proposal bid items.

Proposal Line Number A unique sequential number that identifies a line item within a
proposal.

Proposal Location The site where work is being performed for the proposal.

Proposal Notes Available for special notes that need to be communicated to bidders. Limited
to 60 characters.

Proposal Number Held If the state has a serial sequence number or a numbering system for
proposals, this field would hold that number. Trnseport does not use it in any Trnseport
processing.

Proposal Schedule A listing of contract items in the proposal form that show quantities and
units of measurement and have blank spaces for bid price insertion.

Proposal Section Number A unique sequential identifier for a proposal section.

Proposal Section Represents a grouping of proposal items. Trnseport creates sections by
grouping all categories with the same work class on all projects assigned to the proposal. You
can override this "folding" of similar categories into single sections. Then similar project
categories will create separate proposal sections. Trnseport will always assign project categories
representing different alternates to different proposal sections. The description field will be the
description of the lowest MA number in the project. This description should be changed to
reflect the overall project.

Proposal The entities presented to potential contractors for bidding. You construct a proposal
from Trnseport projects. Typically, you combine multiple projects into a single proposal. (You
cannot add an individual project to more than one proposal or split it among multiple proposals.)
Proposal information generally includes contract time specifications, DBE/WBE goals, bonding
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information, a detailed description of the work the contractor will perform, and an identification
of any necessary special provisions, supplemental specifications, or both.

Proposal Type A coded value indicating the location of the proposed letting. DIST or CENT.

Proposed Letting Date This field is entered from the FM system. If the date is in error, see
the Work Program office to have it corrected.

Qualification Amount The total dollar value of contracts for which the vendor is qualified to
work.

Qualification Classes A classification of work for which a vendor is qualified.
Quantity of Complete Plans The number of complete plans purchased by a vendor.

Quantity of Complete Plans without Cross-X The number of complete plans without
cross-references purchased by a vendor.

Quantity of Proposals The number of proposals purchased by a given vendor.

Radio Button Part of a dialog box that allows you to select one option from a group of related
options. Each choice has a circular button (see List Box and Check Box).

Reason for Non- Processing A coded value indicating the reason Trnseport did not process
a proposal.

Recommendation Modification of contract items, such as extending the authorized time,
changing an item quantity, or adding a new item to a project.

Regression Inclusion Not currently in use.

Regular/Structure/Sewer Item A particular, quantified part of the work in a project (if the
work quantity is not measurable, Trnseport sets the quantity to 1.00 for the lump sum item).
Regular/structure/sewer item contains the dollar value of all work in a project. This entity
includes regular items, structure and bridge items, and sewer items.

Relation to Vendor A coded value indicating the relationship between a vendor and its
affiliate.

Retainage The amount withheld from voucher payments made to a contractor pending
completion of a contract.

Revised by A coded value indicating the person who revised an estimate.

Revised Item Price A revised price for an estimate item. If you enter a value, Trnseport will
use it instead of the original engineer’s estimated item price.

Revised Price Change the Estimated Price by filling in a new value in this field. Trnseport
will use the Revised Price instead of the Estimated Price whenever this field is non-blank, which
allows you to keep a record of the changes you have made to any of the estimated prices.

Road Name The name of the primary road associated with the prime project.

Road Section Number An identifier for the road section in which construction is taking
place.
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Road Section Number, Beginning Termini, Ending Termini, Beginning Station,
Ending Station Identifiers for the road section in which construction is taking place.

Road System A coded value indicating the road system of which this highway is a part (for
example, interstate or federal, state or county highway).

Road User Cost Per Day A value used in determining the low bidder in a Cost Plus Time
bid. A value can only be entered in this field if the value in the Type of Days field is CD or AD.
A non-blank value in this field indicates the Site is a Cost Plus Time Site. The value is the cost
per day of the inconvenience of the construction.

Route Number The route number of the road affected by a project.
Route The route number of the road affected by the project.

Sales Tax Code A coded value indicating the sales tax that applies to the vendor. The
Department does not collect sales tax.

Scroll Bar A rectangular box in list boxes or windows. The bar contains up and down scroll
arrows or left and right scroll arrows and a scroll box. The scroll bar allows mouse users to
move through text to view sections that are not currently visible. To scroll, click and drag the
scroll box or click the scroll arrows.

Scrolling Move the cursor left or right or up or down to see parts of the text that are not
currently visible (see Scroll Bar).

Section Assignment Flag telling Trnseport to assign project categories to proposal sections
automatically or do it manually by entering section numbers in the category records. The default
value is Y, which means Trnseport will automatically assign categories to sections.

Section Description A short description of the proposal section.
Section Number See Proposal Section Number.
Section See Proposal Section Number.

Securities Account A contractor can establish an escrow account with the Department so that
the Department can hold securities in place of retainage.

Securities in Lieu of Retainage Not in use by the Department at this time. A flag indicating
whether you will allow the contractor to deposit securities with the agency to reduce the amount
of retainage withheld in payment vouchers.

Set Aside Proposal A value, selected from the attached SETASID code table that indicates
you have set aside a proposal for a particular purpose. Leave blank, this is not presently in use.

SHA State Highway Agency.

Ship-to Address Number The vendor address sequence number of a planholder's shipping
address.

Short Description A short description of the item (maximum 40 characters). When Trnseport
lists items on a scroll window, Trnseport displays the first 30 characters of the item short
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description beside the item number. The first 30 characters should therefore contain enough
information to uniquely distinguish an item from all other items.

Site Number A unique identifying sequence number for each site. Each contract must have a
site 00, which represents the contract as a whole, in addition to any other sites.

Site Proposal sites represent work locations for which time charges are accrued. The default
situation is for a single site of time charges to accrue on the contract as a whole. If contractors
will construct several project entities (for example, bridges) as part of a single contract, you can
treat each project entity as a separate site to assign completion time and assess liquidated
damages.

Social Security Number The social security number of the vendor officer.

Source of Price A value, selected from the attached PRICSPR code table, that indicates the
originating source of an estimated price for an item (e.g., estimated or historical). Defaults to
“E” for estimated. You can indicate in the Source of Price field how Trnseport determined the
estimated or revised price. Trnseport sets it to E, but you can change it. This field identifies
where the estimated price came from, but does not apply to the revised price, and the source of
price field can contain an “E” for the engineer estimated the cost, “GBBA” for a bid-based
average, “GBBR” for a bid-based regression, or “H” for a historical price.

Spec Bk Year Not now in use.

Spec Book The general rules covering acceptable work and practices for contracts with an
SHA.

Spec Year A default value of 04 has been set. Because Trnseport contains projects designed at
different times, you cannot change the reference information about each item (such as
description and unit). Doing so would change the meaning of projects already in progress.
Instead, you can create entirely new reference item lists when necessary. You can distinguish
these lists by a specification year. This field identifies the specification year item list used on the
project. Spec Year 07 is now being created.

Special Provision An addition or revision to the standard and supplemental specifications
covering conditions peculiar to an individual project.

Special Provision Code A unique identifier for a special provision. Not in use by the
Department.

Special Provision Description A short description of the special provision. Not in use by
the Department.

Special Provision Text File Name A field that identifies the library member of which the
special provision is a part. Not in use by the Department.

Special Provision Type A coded value indicating the type of special provision. Not in use by
the Department.

Special Provisions An addition or revision to the standard and supplemental specifications
covering conditions specific to an individual project. This feature is not now in use by the
Department. Flag used to tell Trnseport if you will assign special provisions to this proposal that
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are print with the proposal schedule. The default value is N (you have assigned no special
provisions).

Special Start Date Available to indicate to bidders cases where a special start date will be
established.

Specialty Item Flag Indicates whether an item is a specialty item.

Specification Number A classification number for types of construction items as used in the
Specification Book.

Specification Year Because Trnseport contains projects designed at different times, you
cannot change the reference information about each item (such as description and unit). Doing
so would change the meaning of projects already in progress. Instead, you can create entirely
new reference item lists when necessary.

Specified Completion Date The projected date when the contractor will complete work for a
given site. Maintenance Contracts should indicate the contract completion date in this field, for
example June 30, 2005.

Specified Start Date The project date when the contractor will start work on a given site.

Maintenance Contracts should indicate the contract start date in this field, for example July 1,
2004.

State Mat Flag (State Furnished) The default value for this field is "N". You may have a
few non-biddable items that by all logic seem to belong grouped together with the biddable
items. You could create an artificial, non-biddable project for those items, but Trnseport allows
you to enter them in the logical place, and flag them by placing a "Y' in this field. Non-Bid items
will not appear in any bid documents, and will not be passed to SiteManager. A common use
for this field is to identify FHP use on a project.

State of Incorporation A coded value indicating the state in which the vendor company is
incorporated.

State, Zip The two-letter state code and zip code for the address.

Status A value (which must appear in the PRISTAT code table) used to indicate the status of a
project (for example, in design or ready to let) or left blank. Trnseport includes this field on
some reports, but does not use it elsewhere.

Status Date The date you entered the status.
Status of Bid A coded value indicating the status of the vendor's bid.

Status of Letting A coded value indicating the status of the letting (for example, planned,
scheduled, or postponed).

Stockpile A quantified amount of a material delivered to the contract site for use in a specific
item.

Stockpile Change Adding new material to a stockpile or removing material already in the
stockpile for placement in a regular/structure/sewer item.
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Strong Delete The third level of deleting. Deletes multiple records from more than one file, so
you should see three Delete Warning windows. For example, if you are deleting a bid-letting
package, Strong Delete will delete the letting call, bids, planholders, the proposal and the
projects, items and funds (the whole tree of data). (See also Delete and Power Delete)

Structure Work Class Used by the Work Class percentage report to classify proposals into
bidding pre-qualification areas. Select a value from the attached CFEDWCLS code table.

Structure Work Type Similar to the Federal Work Category except that the FEDSUPP Code
Table is used.

Subcontract A subcontract in Trnseport describes the contract work that the prime contractor
will not perform. You may divide subcontracts into items and define subcontracted quantities.

Each subcontract item can have a partial item percentage applied to it, which indicates that the

subcontractor will perform only part of the item work.

Subcontractor An individual, firm or corporation to which the contractor sublets part of the
contract.

Subcontractor An individual, firm, or corporation to which the contractor sublets part of the
contract.

Subcontractor Payment Money paid by the contractor who holds a contract with the
Department to a vendor that might be the subject of a DBE commitment for the contract.

Supplemental Agreement A written agreement between the contracting authority and the
contractor that you execute on the prescribed form and get approved as required by law. The
supplemental agreement covers extra work, alterations, or adjustments as provided for within the
scope of the contract. The extra work or change order constitutes a modification of the contract
as originally executed and approved.

Supplemental Description 2 An additional 40 characters used for item descriptions.

Supplemental Description Used only for miscellaneous items. Not in use by the Department
at this time.

Supplemental Item year Can be used by the agency to denote a supplemental item year in
addition to the primary item year. Trnseport does not use this field in any processing

Supplemental Proposal Description Additional project-specific descriptive information for
a project item.

Supplemental Specification Year This field was in use into 2005, but is not now in use.
Supplementary Work Code Similar to the Federal Work Category except that Trnseport uses

the FEDSUPP code table. A coded value indicating the type of federal work performed in a
category.

Supplier Only Flag Indicates that a vendor might be a supplier of materials only.

Surety Agent ID Trnseport treats surety agents as vendors for information storage. This field
holds the vendor code of the surety agent for this bid. The value entered here must appear in the
VENDOR file.
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Surety Company ID Trnseport treats surety companies as vendors for storing information in
Trnseport. This field holds the vendor code of the surety company for this bid. The value
entered here must appear in the VENDOR file.

Text Box A dialog box component that accepts input you type in or copy from another file.

Time Charge Number of days worked on a particular site. Used to track contractor work time
and assess liquidated damages, if necessary.

Time Extension A modification (usually an increase) in the time a contractor can work on a
contract without incurring a penalty.

Time Method See Type of Days.
Time of Letting The time a letting will be held.
Title of Officer The title of a vendor officer.

Trnseport AASHTO's information system for managing transportation programs. A
computerized system through which a SHA can manage construction projects. Modules include
Trnseport CES, Trnseport PES, Trnseport LAS, Trnseport CAS, and Trnseport BAMS/DSS.

Type of Action The type of action (add, change or delete) to be performed by an addendum
item.

Type of Bid Received A coded value indicating the type of bid.

Type of Corporation A coded value indicating the type of business structure used by a
vendor.

Type of Days A coded value indicating whether Trnseport should base contract time on
available working days, calendar days, or a completion date. Maintenance contracts should
indicate Completion Date in this field.

Type of Item (Materials) A coded value (which must appear in the ITEMTYP code table)
identifying the material type of the item.

Type of Line Indicates whether the proposal line is at the item (L), section (S), or proposal (P)
level.

Type of Road This field is entered from the FM system. Ifiit is in error, see the Work Program
office to have it corrected.

Type of Vendor A coded value indicating the type of vendor.

Type of Vendor Certification A coded value indicating the type of work a vendor is
authorized to perform.

Type of Work Classification A coded value (which must appear in the VWRKCLS code
table) indicating the classification of work the vendor is qualified to perform.

Uncompleted Work The amount of work, in dollars, a vendor has outstanding.
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Unit Bid Price The bidder's unit price for a line item in the proposal. Trnseport requires this
field if the Type of Line is L at the item level. Trnseport uses this field in production and
Trnseport BAMS/DSS models use it.

Unit Description The description to appear on the unit-level funding summary report for a
given unit number.

Unit Number A unique identifier for a unit. You may put whatever values you like in this
field. Unit numbers provide a way to group categories for reporting purposes on the Funding
Summary and Funding Summary by Unit reports in the Detailed Estimate. If you do not assign a
unit number, the unit number will appear as 000 on the Funding Summary report. When you
assign a unit number and project-level funding, be sure to assign a unit number to all categories,
not just the 0000 category (project-level funds). Not in use at this time. The default value is
000. Do not change this value.

Unit of Measure A coded value (which must appear in the UNITS code table) indicating the
type of measurement used to determine one unit for lump sum items.

Unit See Unit of Measure.

Unit System This field indicates whether a project will contain items designated as English
(E), metric (M), or neither (N).

Units for Lump Sum Items A coded value indicating the type of measure for the item
associated with the adjustment index.

Urban/Rural Class A value selected from the URBRUR code table that indicates whether the
project classification is rural or urban.

User Name The name by which Trnseport knows you.

User Permission A user's right to view and edit the information in a project file. Each file can
have one or more people listed as users for that file. User permission differs from owner
permission in that someone with user permission cannot view or edit the project user list for the
file.

Valid for Bidding Flag Indicates whether a planholder purchased a valid-for-bidding proposal.
Vendor Address The vendor's address.

Vendor City The vendor's city.

Vendor Name (Long) The vendor name (long description).

Vendor Name (Short) The vendor name (short description).

Vendor Number A unique identifier for a vendor.

Vendor Officer The name of an officer for a vendor.

Vendor Phone Number The vendor's phone number.

Vendor State The vendor's state address.
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Vendor Trnseport uses the Vendor file to maintain information about contractors,
subcontractors, suppliers, surety companies, surety agents, and escrow agents. You can also use
it to store information about counties (or other municipalities) and utilities that perform relevant
work. Trnseport uses information about these vendors, their affiliations, officers, addresses, and
facilities in numerous Trnseport processes.

Vendor ZIP Code The vendor's zip code.

Viewer Permission A user's right to look at the information in a project file. Each file has one
or more people listed as viewers for that file. Trnseport automatically allows whoever creates a
file to look at the file because Trnseport gives that person owner permission. The owner of a file
can also give other users viewer permission for that file.

Voucher A Trnseport voucher describes a contractor progress payment for a specific project.
Trnseport computes voucher information automatically and accounts for partial item quantities
performed, material allowances, retainage and liquidated damages. You can make other
payment adjustments manually to cover unusual circumstances. Trnseport maintains a complete
audit trail of all voucher related information, which allows Trnseport to regenerate previously
paid vouchers for review.

WBE Goal (PCT) A percentage amount indicating the goal that has been set for women
business enterprises for the proposal.

WBE Goal The dollar amount the prime contractor has actually paid to date to WBE
subcontractors and suppliers.

WBE Woman Owned Business Enterprise.

Wild Card A character that can substitute for other characters. You can use a * or ? in the Filter
window's Value field with the Like operator.

Work Mix This field is entered from the FM system. Ifit is in error, see the Work Program
office to have it corrected.

Work Type Code A coded value indicating the type of work a vendor is qualified to perform.

Zone An artificial separation of the state for material and labor pricing. Zones can be drawn
without regard to county or other pre-existing logical subdivisions of a state.
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Appendix B Control Group

The assignment of Access Control Groups is one of the principal tools available to the
Department to control access to project data. Through the plan outlined here, a hierarchy can be
established where data may be compartmentalized to restrict access to a set of people who need
visibility of a particular project and to deny visibility to those who don’t.

The use of Control Groups satisfies two concerns. The first is to reduce the volume of
information that will appear on Project List screens, and second to secure information during the
bidding and award process. The use of Control Groups allows the visibility projects to be moved
from one person to another. An example would be a project in District 2 that might have a
Control Group of CD0O2PMA. With this Control Group assigned to the project, the District
Estimator(s), having a personal Access Control Group of CD02*, would always have visibility of
the project. Similarly, any person having an Access Control Group that is less restrictive would
also be able to see the project on his or her project list screen. For example, a user with an
Access Control Group of C* would have access to every project in the Production organization
statewide.

For the management of projects for Central Office letting, the sequence of Control Groups
assigned to the Project, and the Proposal header when it is created, would be as follows:

= CDO02PMA: When under the control of a District Project Manager.
= (CDO02: When control of the project shifts from the Project Manager to the District Estimator.

= CCO02: When the District Estimator transfers the proposal to the Central Office for letting. A
further refinement here will be decisions in the Central Office Estimates Office about
compartmentalizing within itself. For example, a particular estimator may use CCO2TW
(initials) to assign the access to another estimator, or CC02A to have proposals shared by two
or more Estimators as a group within the overall estimates office.

= (CTO02: When the proposal is ready for processing by the Central Contracts Administration
Office. It is necessary that the proposal Control Group remain unchanged while the project is
in LAS and the Contracts Administration Office in order to ensure that the Engineer’s
estimate is always under the control of only the estimator.

The following table illustrates how visibility of projects to a community (Maintenance or
Production) for oversight is granted, and then to a smaller group of project or maintenance staff
for the control and management of project detail.
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PES LAS

District Contracts Manager TLH#H* TLH#H*
District Contracts Assistant A TLHA* TLHAHA*
District Contracts Assistant B LH#B* TLH##B*
District Production Director CD##PM*  None
District Production Project Manager A CD##PMA* None
District Production Project Manager B CD##PMB* None
District Project designed by Consultant Firm CD##T###  None
District Estimator CD##* CD##*
Assistant District Estimator CD##A* CD##A*
District Maintenance Engineer MD##* None
Assistant District Maintenance Engineer A MD##A* None
District Maintenance Contract Estimator MD##* MD##*
Assistant District Maintenance Contract Estimator MD##A* MD##A*
District Work Program Manager TD#H#* None
Central Maintenance Manager M* None
Central Estimator CC* CC*
Central Office Production Manager CcC* None
Central Office Contracts Manager CT* CT*

Control Group Structure:
Character position 1: M = Maintenance Project
C = Construction Project

Other characters may be assigned if desired to segment project development to other specialty
areas.
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Character position 2: D = District Office processing
C = Central Office processing
T = Central Contracts Administration Office

L = District Contracts Administration Office

Character positions 3 & 4:  District Number

Character position 5: The letters T, U, V, W, X, Y, and Z are reserved for Central Office and
statewide use. When a consultant firm is the designer of a project, the last
four characters of the control group will identify the consultant firm. The
letters T, U, V, W, X, and Y identify consultant firms.

A project created in the Central Office could be assigned an office code.

Character positions 6/7/8:  Organizational or subordinate breakout where desired. For
consultant firms, these three characters, in conjunction with a letter
in character position 5, identify the firm.

The Control Group feature is a very important tool, but it has limitations:

= [tis nota code table and, therefore, will require a thorough understanding of the structure by
Application Managers and Security Coordinators.

= Control Group is not available to Letting Headers.

=  When transferring a project or proposal to another user, take car to ensure that all letters in
the new Control Group are capitalized, and that a valid Control Group has been used. If
these precautions are not taken, a project or proposal will be removed from the project or
proposal list screen of the previous user and will be available to no one. Under this
circumstance, a user with high-level authority such as a Security Coordinator or Application
Manager will have to find the errant project or proposal and assign a valid Control Group.

Reference Manual for Production Projects & Proposals PES Release 5.9a Page 124 of 133



Control Group Life Cycle
A Control Group assigned to a project/proposal might evolve in the following manner:

Maintenance Contract

Or
District reassigns to consultant firm
Pass file to District Estimator
Create Proposal Header
Pass to District Contracts office
Contracts Administration Office activity

Pass to Distr Estimator for Bid Analysis

Receive Maintenance Project from FM MD##
District reassigns project internally MD##A (or other subset)
Create Proposal Header MD##A
Pass to Contracts office ML##
Contracts Administration Office activity ML## (or subset if desired)
Pass to "estimator" for Bid Analysis MD## (or other person)
Return record to Contracts office ML##
Complete award and execute phases ML##
Construction Project
Receive Production Project from FM CD##
District reassigns project internally CD##A (or other subset)

CD##T365 (or other subset)
CD##

CD##

CL##

CL## (or subset if desired)
CD##

Return record to Contracts office CL##

Complete award and execute phases CL##
Or for Class 1 Contract

Pass file to District Estimator CD##

Create Proposal Header & Price Job CD##

Pass to Central Estimator CCH#

Pass to Central Contracts Admin. Office

Pass to Central Estimator for Bid Analysis

Return record to Contracts office

Complete award and execute phases

CT## (or subset if desired)
CC##
CT##
CT##
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Appendix C Filtering and Sorting

The Trnseport Filter

A filter provides the user with a means to limit the list of records appearing in a window. The
Filter Function is available on most LAS and PES screens. It is especially helpful in limiting an
item List. Use the filter to enter selection criteria on one or more fields applicable to the active
window.

PES and LAS are set up to support both upper and lower case characters. Fields that are
populated from the Department mainframe will be in uppercase because the mainframe stores
everything in uppercase. For instance, the Item Description is in uppercase, so when filtering on
the Short Description field, look for all uppercase characters. All code values are stored in
uppercase. When filtering on a code-based field, search for uppercase letters. Other fields, such
as the second line of the Location field on the Project Header record, can have both upper and
lower case letters in them. Be

aware of the case of a field T Tine port PES mEE
. Fil i iew  Utilities  ‘Window Help
when performing a filter. B vls
Z
To use the Trnseport filter:
. . ARARRRRRRRA 4912007F REPLACEMENT
e Click the icon that looks | 1z A TEST
T234FRAN MIA TEST
M ? T23FRAN NIA TEST
llke a’ funnel' 19016913201 19016813201 STATEWIDE BRIDGE
18074815201 18074815201 NMORTHERN TURNPIKE GUARDRAIL UPGRAD
19074315209 19074315209 GUARDRAIL UPGRADE
19281427201 19281427201 MECHAMICAL SWEEPING POLK & YETERAN'S
19283017201 13283017201 EMERGENCY RESPONESE ZOME 1 AND SAWGF
19289017202 19289017202 EMERGENCY RESPONSE ZONE 1 AND SAWNGF
18363715201 18363715201 STATEWIDE
19363815201 19363815201 STATWIDE - DESIGN- CES TRAIMING
18364215201 18364215201 STATEWIDE DESIGN CESTRAINING
19418915201 19418815201 SR 29 AT FIREHOUSE
19792515201 19792515201 SR72 FROM BIG SLOUGH CANAL TOL
20133315201 MIA POLK PARKWAY DRAIMFIELD LAKEL
21019815201 21019815201 VILANO BCH. BRIDGE BRIDGE # 780072 F
21018815208 21018815208 BRIDGE #::0072 REFLACEMENT
21455617264 21455617264 DUWAL COUNTY PRIMARY MAINTEMNANCE
214556172644 214556172644 DUWAL COUNTY PRIMARY MAINTENANCE
214556172648 214556172648 DUWAL COUNTY PRIMARY MAINTEMANCE
214556172647 214556172644 DUWAL COUNTY PRIMARY MAINTENANCE
21475617212 21475617212 All Inclusive - 1235
21475617215 21475617215 Traffic Cperations Work Orders i
| Apply a filter to the current list
. . 12 Filter
e This screen will appear. Where
Column: Qperator: Value:
[ - | =l

OK I Cancel | n_d\ranced...l Show All |

The list box labeled Column will list all of the fields that are available for the search. The
Operator list box contains the relationships that are available between the field that chosen in the
Column list box and the entry in the Value box. The Value contains a literal that is being
compared to the field in the Column box.

Click the Column, Operator, and Value fields to display lists of values from which to choose the
information to be filtered.
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The Column field contains the names of the most commonly used columns

in the table from which the list window is built. When you click the down
arrow in the column field, the list of columns to choose from will appear.

The Operator field contains the operators equal to (=), greater than (>), less

than (<), greater than or equal to (>=), less than or equal to (<=), not equal
to (<>), and Contains and Does Not (contain) to narrow the filter. Select

Column

Select the column you desire.
Operator

the operator you desire.
Value

This illustrates a filter on the Projects List
window, set to select on the Federal/State
Project Number column, with the operator
selected as =, and the Value set for N/A.
This value will select Maintenance
projects in this example.

E Tms-port PES

The resulting Projects List

The information you type in the Value field is the filter criterion to match.

Where
Column: Operator: Value:
IFederaIIStatePrUjectNum\j |: E |Nm|

OK I Cancel | A_l:hranced...l Show All |

File Edit Wiew Utliies

Window Help

M= E

window appears.

15 Elcl=

B ]

| 2le|mE s8]

T Projects

If the selection results in a
blank window, click the Filter
button again, and then click
Show All. This will restore the
complete window list, and try
again with different criteria in
the operator field or a different
value.

12
123FRAN

T TEST
TN TEST

1
[_[Ofx]

The Advanced Filter

You may also filter information using a
more complex set of criteria. Click the
Advanced button and Trnseport displays
the Advanced Filter window. This
window allows you to use multiple
combinations of conditions to filter with
various operators, values, and logical
combinations.

Use the Advanced Filter window to build
a set of conditions for Trnseport to use to
filter information. This set of conditions

Advanced Filter [ <]

Name: | 'l

~ Build Where Condition

Column: Operator:

Value:

| ER

3 2 pecn

—Select Where

+ Column
(- Name

‘ Operator

M anar
Value(s) )- or

Insert Row |

AddRow |

Detete Row) |

apply | [ save | Detete |

Close | Help |
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consists of a series of “where conditions” combined with logical options, such as And/Or, (+ and
(—. Create each where condition by choosing a value in each of the Column, Operator, and Value
fields and then clicking the ACCEPT button.

Column The Column field contains the names of all the columns in the table from which
the list window is built. When you click the down arrow in the column field, the
list of columns to choose from will appear.

Operator The Operator field contains all the operators found in the basic filter plus Like and
Not Like, operators used for pattern matching.

Value The information you type in the Value field is the filter criterion you are using as
a delimiter or are trying to match.

Use "*" as a wild card to match any value or "?" to match a single character only with the LIKE
or NOT LIKE operators. To search for a value that contains the characters "*" or "?", use the
backslash character (\) just before the "*" or "?". For example, Quantity \* item would search for
Quantity * item. To search for the "\" character, put a backslash in front of the "\"; for example,
use \\job to search for \job.

Trnseport displays each where condition in the Select Where area of the Advanced Filter window
in the order in which you create them. After all of the where conditions you need for the filter
are listed, combine them into a “where clause” by clicking in the And/Or column to the right of
each condition line and selecting the appropriate option from the menu for each line. Typically,
all lines requiring Or should be combined before the lines requiring And. Use the logical options
(+ and (— to override the And/Or combinations where necessary.

To add the first row:

e Click or enter values for the Column, Operator, and Value fields at the top of the

screen.
. i+ Advanced Filter
e Click the Accept button.
Name: |CT|ertings |
To add another row,
. — Build Where Condition
e (Click the Add Row button, Column: Operator: Value:
Bid Letting Mumber j IContainsj HICT? n_cceptl
e Click the row just added.
—Select Where
. . + )+
e Click or enter values in the e Column operator Values) s
C Olumn Op erator an d Valll es Bid Letting Number Contains |CT?
9 9
fields.
e Click the Accept button.
Insert Row | AddRow |  Detete Row |
Add parenthesis as needed and choose sy | [ S | ot | close | Help |

either And or Or as appropriate.
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To save a filter:
e Enter a name in the Name field.
e C(Click the Save button.

The filter will be available for future use.

! Trng- port LAS [_[=]x]
Fle Edt WView Utlties Window Help
. . . .
This example is Bid Letting [ikBOoS [ & | Vi t[Es
. Bid Lettings [_[O[x]
; C ins; CT?
Number; Contains; 2.
. . TW[I 13EI/[I 13AM HD
Thls ﬁlter 1S named CT CT021204 1204102 10:30 AM. SCHD
CTO30129 01/28/03 10:30 AM, SCHD
. CTO30226 02/26/03 10:30 AM, SCHD
Lettlngs CT030326 03/26/03 10:30 A M. SCHD
° CTO30430 04/30/03 10:30 A M. SCHD
CT030521 05/21/03 10:30 A M. SCHD
. CTO30618 081803 10:30 AM. SCHD
e Click the SAVE button to |z R
CT030824 03/24/03 10:30 A M, SCHD
CT030830 03/30/03 10:30 AM SCHD
SaVe the ﬁlter- CT031029 10/28/03 10:30 A M. SCHD
CT031203 12103103 10:30 A M. SCHD
CT040128 01/28/04 10:30 AM. SCHD
. CT040225 02/25/04 10:30 AM, SCHD
. Cllck APPLY CT040331 033104 10:30 AM, SCHD
CT040822 0g/22/04 10:004M SCHD
CTTEST 11425103 2:00PM SCHD
The results of this advanced
filter appear.
Reuse a filter.

This and other advanced filters may be re-used by:
e Click the Filter Icon.
e Click the ADVANCED button.
e Click the down arrow in the Name field.
e Click the name of the filter.

e C(Click APPLY.

1 : |D3 Mai -
To build a filter that selects on Name: [DS Mainienance ]
. . . . . ~ Build Where Condition
Maintenance Projects in District 3, follow | | column: Operator: Value:
these Steps: A ntrol Group IContainsj HIM* Acceml
. —Select Where
e Create the first where condition by | |[e F—

M| anar ‘

(- Hame ‘ Operator Value(s) )- or

selecting values in each field

e C(Click the ACCEPT button.

insert Row | adaRow | [ Deteterow |

apply | | Save | Detete | Close | Hel |
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The information will be moved to the
lower section as row one, and you may
select And/Or. In this case select And.

e Click the ADD ROW button.
e Highlight the new row.

This makes the Build Where Condition
window active for the new row.

e C(Create the second where condition
as shown here.

e C(Click the ACCEPT button.

Name the filter you have built. In this
example, the name given is D3
Maintenance. The name can be up to 30
characters long. Now that the filter is
complete, click the SAVE button to save
this filter so that you may reuse it in the
future.

Click the APPLY button to see

Advanced Filter =]
Mame: |03 Maintenance -

~ Build Where Condition

Column: Operator: Value:
|Access Control Group j |Contains j HIM* A_cceml
~Select Where

[ Column 1 andr

Operator
Containg

Value(s) }-

(- Name
- s Control Group

hf*

insertRow |  AddRow | | DeleteRow |
Apphy | Save I Delete | Close | Help |
Advanced Filter [ ]

Name: |03 Maintenance 'l
~ Build Where Condition

Column: Operator: Value:

IDistrict Numhber j I: j HIDS Accept |
—Select Where

g Column W ndr

(- Mame Operator Value(s) )- Or
Access Caontrol Group  |(Contains And

District Mumber

Insert Row |

appty | [ Save |  Delete |

AddRow | | DeleteRow |

Close | Help |

. . T Tins-port PES [_ [&]x]
the results of this two-condition | ge Ed Ve wies \il B -

. . 1eeos B el & clelmEe)s
filter on the Projects List — =

window, where it was built.

22458417209
274584plb
22467117201
22475117201
22516117201
22517517201
225827617201
REPORTSO04
WCTESTOO4

If the filter doesn’t work the
first time, reopen the advanced
filter, click the name window to
select and reopen the filter, and
adjust condition statements that
may be causing the problem.
You may always restore a full
list by clicking on Show All at
the regular filter.

To use the filter again, select
the filter name from the list box.

e

22458417201
22468417201
22467117201
22475117201
22516117201
22517517201

ESCAMBIA SANTA ROSAPAINT THERMOPLASTI
ESCAMBIA SANTA ROSAPAINT THERMOFLAST!
BAY, GULF & CALHOUN TREE TRIMMING

GADSDEN, LEOM & JEFFPAINT, THERMO & RPh
OKALOOSA EWALTON COFENCE LINE MAINTE
GADSDEN COUNTY  FEMCE LINE MAINTENAL

22527617201 SRE(m JACKSOM COUNTY REST AREA
WCTESTO04 TRAFFIC OPERATIONS WORK ORDERS
WCTESTO04 TRAFFIC OPERATIONE WORK ORDERS

To remove the saved filter from the database, Click DELETE.
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Sorting Information

To sort information in a list window, click the e
Sort button. It is located to the right of the Filter Column
button. Trnseport displays the Sort window.

4

® Asc () Desc

The Column field contains the names of all
columns in the table that are used to build the list
window. When you click the down arrow in the
column field, the list of columns to choose from aopy | cancel | ada | mnsert | petete | mem |

will appear.

Click Asc or Desc to select an ascending (A-Z) or descending (Z-A) sort order for the selected
column. When values containing both numbers and letters are listed in ascending order, numbers
precede letters, and vice-versa for descending order.

In this example,

Sort
e Click the Federal/State Project Number. Column
S @asc Obesc
e Click APPLY.
If you Click CANCEL, Trnseport returns to the
list window without sorting the list window.
Apply Cancel | Add | Insert | Delete | Help |

Trnseport sorts the rows in the order you

Fle Edi Miew Utiies Window Help

specified. The results may be seen here. ielals] B vie| 1 slelmmels

. .
Note that as in the Advanced Filter BN 0 A p— vescmion
functions, the Sort functions may alsobe |48 i p—
. 1M1 1111 Karen's project- pave road
made Comp]ex. You may sort on different || 190mser3am 18016913201 STATEWIDE BRIDGE
18074615201 19074915201 NORTHERN TURNFIKE GUARDRAIL UPGRAD
fields and establishing a sort order. You e 18261427201 VECHANICAL SWEEPING POLK EVETERANS
L Lo Mozc 19289017201 EMERGENCY RESPONSE ZONE 1 AND SAWGR
may add sort criteria by Chcklng the ADD 02D 18269017201 EMERGENCY RESFONSE ZONE 1 AND SAWGR
10209017201 19209017201 EMERGENCY RESPONSE ZONE 1 AND GAWGE
button to add a row, and so forth. s
MO D 19209017202 EMERGENCY RESPONSE ZONE 1 AND GAWGE
. . 18363716201 19363716201 STATEWIDE
If you Click INSERT, Trnseport inserts o e s
. 4 187825156201 18782516201 SRT2 FROM BIG SLOUGH CANAL TO L
anothel‘ Tow fOl‘ sort criteria before the 1 BTES15201 1991043F SR 37T (US 318
. radeopy! 111 1891043P SR 37T (S 319
currently selected row. If you Click e w3191 7201 DESITO COUTY
DELETE, Trnseport deletes the currently e TR He A
. . 21455617264 21455617264 DUVAL COUNTY PRIMARY MAINTENMAMNCE
selected row of sort criteria.

If you Click HELP, Trnseport displays a help window with information about sorting a list
window.

One difference with Sort is that it must be set up each time you wish to use it. There is no
naming or saving feature associated with it.
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Appendix D Printing and Saving with Citrix MetaFrame

Use of the Citrix MetaFrame Web Interface for CITRIX )
. . MetaFrame® Presentation Server &
server, requires certain setup
Applications E‘gm«y Welcome
fOr yOu tO SaVe the reports tO @mpup MetaFrame Presentation Server Applications
the PC and for printing them to ] e L e el
R [: & icon to launch an application. Click Refresh to view the latest applications. Click
the network printer. S e e e e
administrator for more informatian
To set up access to the PC, "% @ Message Center
. Properties Attention: This web site has been upgraded to the newer versions of the Citrix
Logln to any Tmsoport &% i @ software. Although the layout s different, the page will continue to function as before.
application. Access the task Bonrquatin oSS opteaer
bar on the PC. As seen at the
right. Lo
e C(Click the "ICA 5
. " || &ome T 15 R it =
Connections @stort| @ witlam conn... [ Emesarrame .. gl Tens-port Las...| 0P status .. | 18 aasHTO sice.. | () New Release... | B peshtainiret.. | (540 @ o1z am
Icon.

&: Ve BN v oy will see that it near the clock.

LLagnff

ICA Client File Security

i Program Neighborhood Connection Center = |EI |£| . .
_ When you Click the ICA Icon, you will see the
 ICA connections ~ Server .
= Active Disconeat_| ICA connection center as seen at the left
- DOTSCOTSO0E
8 AASHTO Sitebdanager - \WRemate, 12 Full Screen | : .
| DPS Status Moritor - \WRemate, 128-b ° Cth the Securlty button'
Tinz port LAS - \WRemote, 128-bit S5L Froperties |
Tz port PES - YWRemate, 128-bit S5L |

Security

A zerver application is tying to access your

i local client files.
1 | 4 Terminate |
_I What access should be allowed?
1 Server used. 4 Remote &pplications Help |
" Nodccess
~
fea foess
« 3

Do you want to be asked again?

The ICA Client File Security window will open.

" Alwaps azk me once per connection

L] In the upper bOX Cth FULL ACCESS * Mever ask me again for any application

e In the lower box Click NEVER ASK ME AGAIN FOR
ANY APPLICATION.

e C(Click OK.

With this choice you may access the A drive or the C drive for
any Trnseport application you work in.

ok | Cancel

e Click OK on the ICA Connections window to complete the setup and close the I[CA
connection center.
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You are now ready to save a

! Trns- port LAS
File Edit Wew Utlities Window Help

[_[5]x]

report from Trnseport.

Bas B | =

. ¥iewing File PLANHLDR.txt for Pracess LCPLHOLDA [_ o[ x]
C s | S SEzk]
In the Processes List window T - Tioh TR O st 1 S TR UL -
LemrLa PROFOSAL PLANEDLDERS LIST PAGE: 1
: b LETTING OF Septeuber 30, 2003
open a report and it will appear
LETTING ID: CT030930
CALL PROPOSAL VALID FOR VENDOR. NAME
similar to the one seen here. BT Nk —
0oL T110L Executed SR82 (MLE BLVD) _I
. . 19562615201
e C(Click either the Save As wssaensens
. 19564615603
Text, or Save As Rich vy s e comacrrs, .
9
7775 BAYMEADOWS WAY, SUITE 200 904-739-7600
T t b tt JACKSONVILLE FL 32256 FAX 904-739-7601
eX utton. (1) AJAX PAVING INDUSTRIES, INC.
510 GENE GREEN ROAD (941} 486-3600
NoROMTS FL 3az75-3624
(T APAC-SOUTHEAST, THC.
1451 MYRTLE STREET (404) 351-6301
SARASOTA FL 34234
[ an] PHOENIX CONSTRUCTION SERVICES, INC.
1805 TENNESSEE AVENUE 850-265-4210
LYNN HAVEN FL 32444 FAX B850-265-4731
T ANDERSON COLUMBIA CO., INC.
2 GUERDON ROAD 386-752-7585
LAEE CITY FL 32056 FAX 386-755-5853 -
RN} ﬂ_l
pone | print... SaveasText | Save AsRich Text
Save File As Text
Savejn:l@, My Computer j & @ Eo-
: " 1] : " " =244 on 'Client' (A1) 20 _Fxpedite_Sys on ‘Dot
e DbIClick "CS$ on 'Client"(V:) .
=0el Server (C:)
=Dell Server (D)
@Cumpact Disc {E:) Free Spa
1= 5y on 'dobvcofp00 1 appdatalColknd? L' (O1) Capacity:
Save File As Text n I=2Expedite_Svs on 'Dotveafp00lApps' (Q:)

Save ir IE% an 'Client' [+:) j & ¥ Ea- 4] | _'I
| Adobe Albums Ccarel { File: marne: IPLANHLDH Open I
[:‘ AOL Instant Messenger [:I csextras E
) solextras CabELL a Save aslyp=: Al Files 7] =l Concel |
D autoplay3s D DeLorme Daocs E
|1 autorunfresware Documents and Settings {d . .
= Cortio e i c e DblClick Documents and Settings.
| |
File name:  [FLANHLDR Dpen | Save File As Text H
Save as type: IA\I Files [%.%) ;I Cancel Save jr Ia Documents and Settings j & £F B

Al Users
kn7 L
Crrer

how your PC is set up.

Save File As Rich Text

Save in I@\N"illiam Cannar j = cF B

EHE

DbIClick the Userld or Name, depending on

Open I
LI Cancel

File hame: |PLANHLDF|

Save asype: [ Al Files 7]

Jjava [5tart Menu ntuser
Cookies 1 Temporary Internet Files PLANHLDR,
Desktop ClUserbata plugini3i_0Z trace
Favarites CAwINDOws Q3.DIR
Arlinks TNSTALL
L | ]|
File: name: |PLANHLDF| DOpen I

Save as fype: IA\I Files [%.%)

;I Cancel

You should now recognize the directory structure on
your PC. When you reach the folder you seek,

Click the OPEN button to

save the file.

DblClick My Documents.

| & m ek E-

Save File As Rich Text

Savein | 3 FOOT

2 AASHTOpUbs ] TrainingManualsold |scope change FY
| IDEE-CFR. [CATUG 2003
| 1Dacs on the Web G Userguides200306IT1
D MinoribyProgsCiata D UserGuideshew
2 Training Alternatives A Useruidescld
] TrainingManualshiew Nprogress:
< | i
File name: |PLANHLDF\ Open I

LI Cancel

Save as lype: | Al Files [7)
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