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Introduction

Trnseport and the Trnseport Suite of Software

Trnseport is the American Association of State Highway and Transportation Officials
(AASHTO) information system for managing transportation programs. Info Tech, Inc.,
developed Trnseport in 1982 to help state highway agencies and attorneys general with highway
construction bid collusion and anti-trust investigative efforts. Since then, InfoTech has added
significant additional capabilities to provide operational and management information support
for State Departments of Transportation and other construction contract activities. Activities
include management-level decision support; project cost estimate and proposal preparation, bid
letting and award management, and construction contract management. In October 1985,
AASHTO purchased Trnseport for licensing to all member agencies to share in the continued
development and use of Trnseport software.

There are presently nine Trnseport software modules. Florida DOT is using six of these
modules. Their relationships to each other are shown in Figure 1 on the next page. The ones in
use by the Department are:

Trnseport BAMS/DSS (Decision Support System) provides a complete historical database of
construction contract information, a set of analysis models, and the capability for ad hoc query
and analysis. Using the SAS system’s integrated graphics and statistical presentation capability,
the BAMS/DSS module provides a fully integrated management decision support system for
highway agencies. The Trnseport BAMS/DSS applications include executive information
requests, summary reports for management, bid management and monitoring analyses, market
analyses and cost indices, project planning, project cost estimation, and legislative presentation.

Trnseport CES (Cost Estimation System) provides Department estimators the means by which
to produce various types of Job estimates such as parametric, cost-based, and bid-based
estimates. Predefined and ad hoc formulas can be incorporated in the estimating process, and
users can assign funding and program information to CES Jobs. The Trnseport CES module can
work in combination with the BAMS/DSS module to produce accurate, historically based
estimates. It can also work in conjunction with the PES module, sending and receiving project
and proposal data that aids in the production of Job estimates.

Trnseport PES (Proposal and Estimates System) provides Department design, contract
administration, and estimating staff with a computerized tool to help with project definitions,
funding specifications, project cost estimation, contract proposal creation, and bid letting
packaging. The detail cost estimate for the Plans, Specifications and Estimate package (P S & E)
package and bidding proposal are two key outputs of the PES module. Integrating the PES and
BAMS/DSS modules provides automated estimation capabilities with sophisticated statistical
analyses of historical bid information.
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Trnseport LAS (Letting and Award System) provides bid letting personnel with automated tools
to manage the plan and proposal holders lists, bid data entry, bid tabulation and low-bid analysis,
and contract award processing. Besides processing the letting activity, one of the key functions
performed by the LAS module is vendor file management, including vendor qualification,
affiliation, and Disadvantaged Business Enterprise/WWomen’s Business Enterprise (DBE/WBE)
information.

Trnseport Expedite (Electronic Bidding System) is designed to work with the PES and LAS
modules to streamline the bidding process. The Department uses information form PES to create
and distribute electronic proposal or amendment files to prospective bidders. The bidders then
input and submit their item bids in a secure, machine-readable format. The Department checks
the electronic bids for validity and data errors and then produces a file suitable for loading into
LAS.

Bid Express is used in conjunction with Trnseport Expedite. Expedite software is used in bid
preparation. Expedite is used to electronically prepare and check bids; then submit them over the
Internet using Expedite to connect to Bid Express. Bid Express is a storage site that holds the
bids until the bid date, when it is transferred to the Department.

Trnseport SiteManager is a comprehensive construction management system that encompasses
the complete construction management process, from contract award through finalization.
SiteManager accommodates all levels of construction personnel supporting activities such as
construction administration, field record keeping, contract record maintenance, contractor
payment processing, materials management, and civil rights monitoring.

—*| PES »| LAS ’| DSS
M <% | SiteMgr
Project Development / Bid Letting Bidding Patterns
) . . Construction .
Proposal Creation Bid Analysis Vendor Activity
Subcontractors . i
Award Pricing Behavior
; Payments i
Bid Express Y Bid History
Electronic Contract History
Bid Transfer
> Expedite
CES
Electronic Bid
Engineer’s Estimate Preparation

A

Figure 1
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Entity Relationships

Trnseport software can be tailored to the Department’s needs. To efficiently install and support
the software in varied environments, Trnseport has modular design concepts and programming
tools that operate with the least amount of modification.

Trnseport manages data through a series of header records that link to one another. There are
three controlling entities in the PES and LAS modules of Trnseport. These are headers called
Project, Proposal, and Letting. Figure 2 illustrates that a Letting Header may have one or more
Proposal Headers attached to it, and a Proposal Header may have one or more Project Headers,
as well as addenda, attached. The figure also shows that within a project, categories are the first
order detail to a project, and Items are subordinate to categories. Keep these relationships in

mind when using PES.

Letting-01

l

Proposal-A

Proposal-B, etc.

Project 01

A 4

Project 02, etc.

v

Addendum 001, etc.

Category A

Pay Items

v

Category B, etc.

Pay Items

Figure 2
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Common Windows Terms and Navigation Methods

pro Trns-port PES

File Edit Wiew LUkilities ‘\Window Help < Menu Bar
[1m=BaE | B | Y8 | « ~omme § «—  TolBa
sk Projeees Project List Window
 Project Number
12345615201 M BROVARD COUNTY == TEMPLATE =
13901 0000ut DITCHES DITCHCLEA
19061445201 MiA TOLL PLAZs  Minimize and
19061455201 MNiA, REPLACE 5 Maximize Window
19061485201 M SAINGRASS
18070814301 i SURPLUS PROPERTY
18070815202 M, SURPLUS PROPERTY Click X to close
18073515201 M, MIRCOVAYE SYSTEM the Window
18073715201 i ROOF REPLACEMENT!
18073815211 iy DRAINAGE IMPROVEMENT
18073815214 . DRAINAGE IMPROVEMENT
18073815215 iy A DRAINAGE IMPROVEMENT
18073815216 i o DRAINAGE IMPROVEMENT o
1ENTAR AT i DRAINAGE IMPROVEMENT
ooy e e e s
. A b0 alder ange
L . Tabbed Folder View ADA MODIFICA _
19075515203 R DA MoDIFICs  Menu from Right
19075815205 (417 Categary Lis PERIGDIC STF Click
18075815206 i PERIODIC STF.. ...
19076015202 . SAFETY IMPROVEMENTS
19076015205 na | SAFETY IMPROVEMENTS
19077315202 nn | SIGNING IMPROVEMENTS
19077315203 i A e e ke o SIGNING IMPROVEMENTS
18077315205 MIA T — SIGNING IMPROVEMENTS
18077415202 i PERIODIC MAINT
I« | v
|Fieady

Menu Bar — the Menu Bar contains a list of options. For example, click on File and the list of
options include Save, Save As, Print, Open, Close, etc.

Tool Bar - the Tool Bar contains buttons that invoke tools that are specific to the window that is

currently active.

This button will produce the Project List Window.

e

This button will produce the Proposal List Window. E

This button will produce the Lettings List Window. £
This button will produce the Vendor List Window. %

Select (from a menu, tool bar, or list window), means to move the cursor to the option to be
highlighted and click the left mouse button once. If the option has an arrow to the right of it,
another selection menu will automatically appear. Click the choice.

In this manual, notations such as File > Reference Tables > Item List indicate the order of
selections from the Menu Bar or the Right Mouse Button Menu.

Click Refers to clicking once with the left mouse button.

Rclick (right click) - Refers to clicking once with the right mouse button. The action will open
a menu.
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DblClick (double click) - Refers to clicking twice in quick succession with the left mouse
button.

Close (the X in the upper right hand corner of a window) — To close a window, click the X that is
in the upper right hand corner of the window. If you have been editing what is in the window,
you will usually be prompted to either save or close without saving. Choose appropriately. If
you choose not to save, all of the changes will be lost.

Minimize (the minus sign in the upper right hand corner of the window) — When this button is
clicked, the window will be minimized and deactivated. It will appear at the bottom of the
screen. Re-activate the window by clicking on the minimized icon on the bottom of the screen.

Maximize (the button with a square in it on the upper right hand corner of the window) - This
button also minimizes and maximizes, but it does not de-activate the window, it merely changes
the size of the window.

Check Box — A box that represents a Boolean value (on or off, yes or no). If an X or a check is
in the box, then the value is On or Yes. If there is nothing in the box then the value is Off, or
No.

List Box — A drop down box that presents the valid values for a field. The choices presented
usually are from a code table stored within the system. Click an arrow to view the list of
choices, and choose a value from the list.

Common Trnseport Terms and Definitions

Batch - A term that refers to a process being submitted and executed in the background without
intervention by the user. Reports are an example of processes that execute in batch mode. This
also means that a process goes into a queue along with other processes and therefore may have to
wait its turn to run so the results may not be immediately available.

Bid-based prices - Estimated prices that are derived from historical data that is stored in
Trnseport DSS. These prices are generated for a project or proposal by running a process called
Generate Bid-Based Prices.

Bidder - A vendor who bids on a proposal

Category — A grouping of items on a project. For maintenance projects, these would be the task
activity numbers.

Contractor - Any entity that does business with the Department. This is synonymous with the
term vendor.

Control Group — The assigning of control groups controls who can see which projects and
proposals in PES and LAS. There are three places a control group can be assigned. These are
users, projects, and proposals. Please see the Security Administrators Guide for complete
details and Appendix B to this manual.

Drill-Down Menus - This term refers to menus that appear when a right click is done on a
selected record. As the term implies, every time a right click and select is done, a lower level
menu or screen appears.
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Estimate - A cost estimate for a project. PES can produce three different ones. They are the
Preliminary Detailed Estimate, the Proposal Estimate, and the Final Detailed Estimate.

Filter - A function provided in Trnseport to help limit the list of records appearing on the
screen.

Generic Fields - In Trnseport this refers to fields that are not used within the core Trnseport
software for any processing, but which are available for the user to enter data into and then use in
reporting. Should the user wish to customize the Trnseport software, these fields would be
available to them.

Item - The smallest unit of work on a project. It is the same as the Department’s term Pay Item.

Item List (item Reference Table) — This is synonymous with the Department's Master Pay item
List or File and contains all of the items that are open for use in each item year.

PES Worksheet — This is a screen provided in spreadsheet format that allows for the entry and
maintenance of items for a project.

Planholder — This is a vendor who has received a proposal package. The planholder can be
valid for bidding or not.

Procedurally Required Fields — These fields are deemed very important by the Department and
therefore should be entered even though the system will not force them to be entered. An
example of this is the Control Group field (this field controls who is allowed to view the record
in question).

Project - This is synonymous with the Department’s financial project.
Proposal - A grouping of one or more projects that is advertised for contract.

Site — A proposal site is an entity which can represent different locations or portions of a project
to which time can be assigned. There must be a site 00 record for each project. This will contain
the time allowed for the entire project.

System Required Fields — These are fields that are required by the Trnseport software. They
must always be entered.

Tabbed Folders -This term refers to a screen where many associated records that belong to a
key record are presented in a folder like form. A tabbed folder screen looks much like a filing
cabinet with different file folders in it. Each tab presents multiple records in a spreadsheet form.
Many of the same types of records may be edited at the same time. All associated records are
saved when the tabbed folder screen is closed. For example, the tabbed folder for a project has a
tab for general project information, a tab for categories belonging to that project, a tab for
funding for the project, etc.

See Appendix A for a more complete glossary of terms used in Trnseport.
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Getting Started

Logon to Citrix Metaframe

Trnseport is supported through the Citrix Secure Gateway. The applications execute on a Citrix
Metaframe server.

Access to the Citrix Metaframe server is via the Internet when away from the Department, or the
Intranet when accessing it from within the Department. Either way, access will then be through
the Citrix MetaFrame XP Website.

Prior to attempting a log in, the Application Security Coordinator will have assigned a UserlD
and password for access to the proper Citrix Metaframe Group.

From your browser, enter:

https://fdotnfuse.dot.state.fl.us/Citrix/MetaframeXP/default/login.asp?ClientDetection=0n.

The C itrix Log i n screen Wi I I 2 MetaFrame XP Login - Microsoft Internet Explorer |ZHE\E|
Fle Edt Wiew Favortes Tooks Help i
Open Qe - () |ﬂ \g] ,h /__7 Search xj\?F uuuuu tes @ redn ) [_.-;'v ; LJE @ B
Address @mps‘ JIFdotnfuse. dot. state.Fl.usiC crcientpetection=on v [EJ Go ks torton Ackivius B« b sssistant @+

For quick access to Citrix,
create a shortcut for the

desktop. From the Login o ~

screen,

Please log in

To log in to MetaFrame XP, enter the credentials required, and then
click Log In.

e Rclick to see the Mouse
Button Menu.

If you do nat know your lagin information, please contact your help
desk or system administrator.

MetaFrame XP Message Center

The MetaFrame ®P Message Center displays any informational or
error messages that may occur,

e Click Create Shortcut
as seen below.

iTRIX
c .
Back
Forward
Save Background &s. ., | €1 0ore & Localintranet
St a5 Backgraund
Copy Backgraund
St a5 Desktop ke, .. -

Microsoft Internet Explorer ﬂ Th |S message bOX
Select Al ' .
Paste & shartcut to the current page will be placed on vour deskkop. Wi I I appear'

Caneel

Creake Shorbout

Add to Favarites.., .

Wigw Source

Encoding 3

Prink

Refresh e Click ok, and this icon
Properties will be on the desktop.
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At the Login screen,

e Enter the UserlD,
e Password, and

e Domain as seen in Figure GS.7.

Remember that passwords expire every 65 days.

The first time you log in, and as Citrix software is upgraded, you will receive a prompt to install
Citrix software. Respond yes and follow the installation prompts.

L 0 g 0 n to Tr n S .p O rt Me(aFrame XP - Microsoft Internet Exploren
File Edi Wiew Favortes Tools  Help >
ey . . Qe - () E @ lj ;75eer:h x;\L(F uuuuu tes @ redn ) r’:{v ; H- L @ B
At the Cltrlx Appl Icatlon Portal’ AQd”ESS@httDS‘/fFA trfuse. dot state.fl.us/C frameset.asp v‘ EJco ks * | Horton Anvius Bl | Web assistant @~

see the Trnseport Applications

available. 5
fietaFrame X

The screen at right shows the MetaFrame Xp Appicatians
appl icat|0n3 aVa| Iable to a | Welcome to your personalized view of MetaFrame xP
typical user.

applications. The Applications box contains icons for
the applications that you can use. Click an icon to
launch an application. Click Refresh to view the latest
applications. Click Settings to change your settings.
Click a folder icon to display its contents. If you have
problems using an application, please contact your help
desk or system administrator for more information.

MetaFrame XP Message Center

The MetaFrame XP Message Center displays any
informational or error messages that may occur.

To gain access to other
Trnseport applications, see the
Application Security
Coordinator

CiTRIX'

& S % Local intranet
Set u p CItI’IX PI‘I nterS f:‘ co-kn971wc - ICA Client Printer Configuration

Printer Miew Help

e Click the Printer alx| #|#] (s

Configuration Icon to Prnter ame | Type [port [Stos |
h I i HP LaserJet SN S000M Connected
Set up t e regu ar . HP LaserJet 5000 Series PCL 6 156.75.177.243 Disconnected
H H éclientﬁ,co-kng. . HP LaserJet 5000 Series PCL Se 156,79.177.243  Disconnected
prl nte rs to Work Wlth @Client\,co-kng... HP CL1 @500 - PS 156.75.176.243  Disconnected
CIlTIX Metaframe Gl Client\co-kng...  Acrobat POFYriter LPT1: Disconnected
@CIient‘l,co-kng. .. AdobePs Acrobat Distiller Ci\Program File...  Disconnected
@ Clienthco-kn9... HP Laserlet 4 WWelbsrhikM971...  Disconnected
L @CIient‘l,co-an. .. Citrize PCL4 Universal Driver S000M Disconnecked
\g\j @Client'l,co-kng. .. Citrizx PCL4 Universal Driver 156.75.177.243  Disconnected
Prinft_er i i client\co-kn@,..  Citrix PCL4 Universal Driver 156.75.177.243  Disconnected
Configuration (g clientica-kna...  Citrix PCL4 Universal Driver 156,75.176.243  Discannected
. . @Client'l,co-kng. .. Citriz PCL4 Universal Driver LPTL: Disconnected
o CI ICk eaCh prl nter @Client'l,co-kng. .. (Citrix PCL4 Universal Driver C:\Program File...  Disconnected
Clienthco-knD..,  Citrix PCL4 Universal Driver WelbsrhikN971,.,  Disconnected
needed, so that the status  [¥
L1} "
shows as "connected".
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Logon to PES

The Security Coordinator will have established the system access and security authority. From
time to time, for training or other testing events, you may be granted access to the test
environment. At those times, the Trnseport Coordinator or the Office of Information Systems
(OIS) staff will control the security and access. In general, you will only have access to the
production environment.

e Click the PES Icon to open PES.

The screen at left will

Enter User Information appear. Enter User Information
User ID: | e Enter the User UserID: [APROJMGR
ID.
Password: I Password: I******
e Tabtoand
OK I Cancel Help | enter the 0K I Cancel Help |
BOSHTO Trns part, the MSHTO Trns-port loga, PES. Password. BASHTO Trrs-port, the BASHTO Trrs port loga, PES,
and the PES logo are registered trademarks of the and the PES |ogo are registered trademarks of the
Brrerican Association of State Highway and . Brrerican Pssociation of State Highway and
Transpartation Officials. ° CIle OK, as Transportation Officials.
Portions Copgright € 1337-2002 A05HTO, . Portions Copyright & 1937-2008 A0LEHTO,
Portions Copyright & 1994-2003 Infa Tech, Inc. seen at |’|ght Portions Copyright & 1334-2003 Info Tech, Inc.
A blank Trnseport PES screen [E

File  Edit View  Utlities  Window  Help

will appear. From this screen, |3emas
access the Proposals List
window, from which all
proposal management activities
will be transacted.

To access the Project List
window, press the Project
button. 2
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Field Help

As you enter data, and have questions about a particular field, the field help may be very useful.
To access the field help in Trnseport PES,

- - H - Trns-port PES [_[=]x]
e Rclick in the field of
- [1xeas | ®WH | 5 | v | &
interest to see the Mouse  [pemrmers —
General | Counties | Categories |  Funsing | PayAgjust | Breakaowns | worksheet | atachments |
BUtton Menu' ~(* page1—(" page2
e Click Field Help.
Or Project Number: 21043425301 Proposal ID: E2D58
At ProjectiD:iE2Ds8 Fay ftem Year: Joo
FediState Project o WA
D tion [SR 500 (US 274)
. P reSS th e H key o n th e s ITR'AFF\C CONTROL DEVICESISYSTEM
. . LU:ahun.l@NE 4TH AVE AND 10TH AVE
keyboard to display field n— T —
- - Road Name:ER 500 UsA 27
information. T — SO —
Road Section No.:|34010000 Const Eng. Pet:|0.00
Beginning Termini:j000034 616 District: |02 La
Ending Termini:j000035.708 Project Grade:
Beginning Station Proj. Work Type: 7
Ending Station: Project Type: 7
Control Group:jcL0Z
& Field Help
Field Label: Description
. . .. Field Hame: pdescr2 Length: 60
An information screen similar to the one Default Value:  None
seen here W| I I appear Modes:  This field can be added or changed
Verifications:
Description:
Printed on most Trns*port reports dealing with this project. These two lines of ~
data allow you to enter a brief description {max. 120 characters). Whenewver

projects are listed on a scroll screen, the first 28 characters of the project
description are displayed alongside the PCH. Therefore, the first 28 characters

Changing passwords

When accessing PES the first
time, change the temporary
password assigned by the
Security Coordinator.

To change the password,

e Click Utilities >
Change Password from
the Menu Bar

The Change Password window
will appear.

e Enter the User Id.
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e Enter the current password in the Old Password field.

e Tab to the New Password field and type a new password.

It must be at least 6 characters and no more than 13.
Use a mixture of letters and numbers.
User ID: IKNQHWC
e Tab to the Re-enter Password field and oup e
retype the new password. assword:|
e Click ok to save this password.
Re-enter Password: I““**

Change passwords in accordance with Department

policy. OK I Cancell Help |

Data Security

To protect the integrity of Trnseport data, take general precautions to safeguard data both from
unauthorized access, as well as accidental loss.

PES does not have a time-out feature, whereby the software and hence access to the data are
automatically locked. When leaving the PC for an extended period do a normal close of all open
windows and close PES. In this way, unauthorized access is not possible.

Data protection during a power outage is also a concern. When using tabbed folder windows in
PES, there is a risk of having a project or proposal become “locked” if there is a power loss. In
this situation, the database retains information to the effect that you had a project open, and will
continue to deny access to users who may need to make changes to the project or proposal. To
safe guard against this, avoid keeping multiple tabbed folders open for extended periods.

A Windows General Protection Fault (GPF) error will result in the same effect on folders as a
power loss. Any opened tabbed folders will remain locked until those folders are reopened on
the same PC that was involved in the GPF incident or the power loss.

Security

In PES, each UserlID is assigned one or more roles that have a set of functions (called security
tokens) assigned to them. These roles are assigned users by District or Central Office Security
Administrators and control what the user may do in the system. In addition, each user is
assigned a control group that controls which projects and proposals the user is allowed to see.
Each project and proposal in the system is also assigned a control group so the user will be
presented only with projects or proposal that “match” his personal control group. A project can
be “passed” from one user to another by changing the control group. Please see the Security
Administrators Guide for complete details.
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Example Control Groups

Type of User Control Group

District Estimator ?D03* ? is a positional wildcard.

Production Designer CDO3R312 *is a wildcard for all remaining positions.
Maintenance Designer MDO03 Y302

Consultant CD?7T123

District Contracts Office ?L03*

Project Control Group Users who can see Project

A CDO03 District Estimator

B CD03z123 District Estimator, Consultant

C CDO0O3R312 District Estimator, Prod Designer

D CLO03 District Contracts

E MDO03 District Estimator, Maintenance Proj Mgr
F MLO3 District Contracts

G MDO03Y302 District Estimator, Maintenance Designer

Confidentiality

In PES, the estimated price for an item appears on the same screens as the item number and its
quantity. This results in some conflicts over the issue of confidentiality. Whoever can see the
project can also see the estimate. There is currently no way to separate the estimated prices from
the items and quantities. If the prices need to be kept confidential, then the control group that is
assigned to that proposal and project must remain in the Estimators control group. If the
estimated prices are not confidential at the time, the control group can be set to the Designers
control group.

The proposal and project can be passed back and forth as necessary until the prices do become
confidential.

Once the proposal has been advertised the Control Group on the project MUST be left as the
Contract Administrators control group unless an addendum needs to be processed. Otherwise, an
Estimator could change the proposal and project detail and the change would not be reflected in
LAS. Any changes that need to be made after advertisement must be made through the
Addendum process.

It will be up to each District Office to establish procedures with regard to who has what control
groups and when the projects and proposals need to be passed back and forth.

Code and Reference Tables

Code tables and reference tables exist to provide valid values for information stored about
projects and proposals. A code table generally consists of only two elements, a code value, and a
code description. Reference tables include more information than just the code value and the
description. When a code table supports a field on a record, a list box will appear on the screen
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that allows the user to choose from the list of valid values. List boxes may be accessed by
Clicking on the down arrow like this one, = |or like this one. |

To see the code tables and
reference tables in Trnseport,
from the Menu Bar

e Click File > Reference
Tables as seen at right.

The next window shows a choice
of Code Table Lists and several
reference tables.

The Trnseport Coordinator or
OIS will maintain code and
reference tables, except for the
Item List. Changes to the
Trnseport code tables must be
submitted and approved through
the appropriate Issues Task Group. Users can view all of the Code Tables and the item List.

To see the Item List reference

w Help

table in Trnseport, from the
Menu Bar

e Click File > Reference
Tables > Item List.

The selection Item List is an
example of a reference table.
This table is synonymous with
the Master Pay Item List. It
contains all of the valid items
for each item year (Pay Item
Year).

Authorized persons in the
Central Estimates Office and
Central Maintenance Office maintain this Item List table.
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The Item List Reference Table

To view details of a particular
item,

e DbIClick the Item.

Each item has a long and a short
description. The long
description can be up to 60
characters and will appear on all
reports unless the reports are
otherwise modified. The short
description is a maximum of 40
characters and will appear on
any screen that shows item
description.

i Trns- port PES [_[=]x]
File Edit WYiew Utiities ‘Window Help
irxmas | B | v |t 2ER

i [_ (O[]
on 050 2300 DESIGN fBUILD (RDWY)(PAYING) Ls 10

on 050 2400 DESIGN f BUILD (RDWY) (DRAINAGE) Ls 10

o 060 2500 DESIGN ¥ BUILD (RDWY)(SIGNEPAY MARKING) LS 10

on 050 2600 DESIGN f BUILD (RDWY)(TRAF OPS) Ls 10

on 050 2650 DESIGN ¥ BUILD (RDWY)(ITS) Ls 10

oo 0s0 3 DESIGN fBUILD (ROADWAY RECONSTRUCTION) LS 10

on 050 4 DESIGN fBUILD (BRIDGE CONSTRUCTION) Ls 10

on 050041 DESIGN f BUILD (BRIDGE)MOBILIZATION) Ls 10

oo 050 4100 DESIGN f BUILD (BRIDGE)(F OUNDATION) Ls 10

on 050 4200 DESIGN fBUILD (BRIDGE)SUB STRUCT) Ls 10

on 050 4300 DESIGN Y BUILD (BRIDGE)(SUP STRUCT) Ls 10

oo 050 4400 DESIGN f BUILD (BRIDGE)(BARRIER) LS 10

on 050 4500 DESIGN fBUILD (BRIDGE) REM EXIST STRUCT Ls 10

o0 050 5 DESIGN F BUILD (BUILDING) LS 10

oo 0506 DESIGN f BUILD (TRAFFIC OPERATIONS) LS 10

on 010070 OVERLAY DEMOMSTRATION
0o MOBILIZATION

MAINTENANCE OF TRAFFIC

on
o 0102 1

o 0102 21
on 0102 2 2
o 01022 3
o 0102 2 4
on 0102 2 &
o 0102 2 6
o 010227
o 01022 8
o 010228
o 0102 210
o 0102 211
o 0102 212

SPECIAL DETOUR (DETOUR 1)
SPECIAL DETOUR (DETOUR 2)
SPECIAL DETOUR (DETOUR 3)
SPECIAL DETOUR (DETOUR 4)
SPECIAL DETOUR (DETOUR &)
SPECIAL DETOUR (DETOUR 6)
SPECIAL DETOUR (DETOUR 7)
SPECIAL DETOUR (DETOLR &)
SPECIAL DETOUR (DETOUR 9)
SPECIAL DETOUR (DETOUR 10)
SPECIAL DETOUR (DETOLR 1)
SPECIAL DETOUR (DETOUR 12)

01
LS DA 03
03
03
03
03
03
03
03
a3
03
03
a3
03

,_
17}

#r= Tens-port PES [_ =[]
Ele Edit Wew Utiities Window Help

ixBas | & | +]

fr Item 0430610 23 Spec Year 00 [_ o[ x]

Poge |

Item Number: 0430810 23 Spec. Year: 00
Alternate [tem D
Short Description: [U-ENDWALL WITH GRATE (15"
Lang Description: [U-ENDWALL YWITH GRATE 5"

Uniits af Measure: [EA
Lurmnp Sum lterm Units:
Comman Unit of Measure:
Cony. ta Commen Units: [1.0000
ftem Contract Class:fi

Specialty e Flag: [
Fusl Adjustment Type:
Combine Like ltems: 7
Exempt from Retainage: [~
Obsolete ltem: [~

ltem Valid as of. [ 00/00/00 Mumber1:[0.00

Item Clags:[16 Histarical Price: [0.00000
Prequaliication Class:[09 Regression Inglusion: [~
DBE Interest Flag: [~ Major itern: [~
DBE Apply Interest [100.00 Supp. Dest. Required: [~

SpecType: [

ltem Obsolete as o[ 063004 string 1:]

oK

ancel

An item can be marked as
obsolete by checking the
Obsolete Item box. Note that
there is a field called "ltem
Obsolete as of", but it is not
actively linked to project
records. If an item has been
added to a project prior to
becoming obsolete and the
project is still active and
requires a change, when the
Obsolete Item Flag is set, the
item will kick out as an error
when project changes are saved.

The Combine with Like Items

Check Box contains the default value that the item will have in this field when it is added to a

project.

The Item Class Function field contains a code that categorizes the item into various groupings
such as utilities, landscape, etc. This field is very useful in narrowing down the list of items to

be viewed by use of a filter.

The Trnseport Filter

A filter provides the user with a means to limit the list of records appearing in a window. The
Filter Function is available on most PES screens. It is especially helpful in limiting the item List.
Use the filter to enter selection criteria on one or more fields applicable to the active window.
For example, you may only want to see items in a particular Pay Item Year, or you may want to
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see Projects with a certain Control Group. The fields that are available to include in the selection
criteria will depend on the active window.

PES and LAS are set up to support both upper and lower case characters. Fields that are
populated from the Department mainframe will be in uppercase because the mainframe stores
everything in uppercase. For instance, the Item Description is in uppercase, so when filtering on
the Short Description field, look for all uppercase characters. All code values are stored in
uppercase. When filtering on a code-based field, search for uppercase letters. Other fields, such
as the second line of the Location field on the Project Header record, can have both upper and
lower case letters in them. Be aware of the case of a field when performing a filter.

To set up a filter from the Tool Bar,

s Filter
i H Where
e Click the Filter button. o — o
i ill li emiiumD ~| |contai +| [0a30
The list box labeled Column will list frern Nroer =] eontains o |

all of the fields that are available for oK Cancel | amancen. | showan |

the search. The Operator list box

contains the relationships that are available between the field that chosen in the Column list box
and the entry in the Value box. The Value contains a literal that is being compared to the field in
the Column box. In the example above, a simple filter on the field Item Number is looking for
items that contain the string 0430.

For more complex filters, such as ones on multiple fields,
e Click the Advanced button.

The Advanced Filter feature allows filtering on more than one field and allows you to save the
filter so that it can be used repeatedly.

The Name field contains the name of the filter and allows you to choose from a list of previously
saved filters.

The Column, Operator, and Value fields operate the same as they did in the simple filter. The (+,
)-, and And/Or columns allow parenthesis to create complex logic.

To add the first row:
e Choose values for the Column, Operator, and Value fields at the top of the screen.
e Click the Accept button.
To add another row,
e Click the Add Row button,
e Click the row just added.
e Enter values in the Column, Operator, and Values fields.

e Click the Accept button.
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Inthis example the filer s designed to

show drainage items (Item Class 06)
that will become obsolete after

Name: [obs »120103 fis0s |

December 01, 2003. —Build Where Condition
Column: Operator: Value:
e Add parenthesis as needed and | [tem class = F =z Accept |
choose e_rlther And or Or as  Select Where
approprlate. i Colurmn W nnds
- Hame Operator Walue(s) )- or
TO save the fllter Genetic Date #2 = 1201103 AND

Item Class

e Enter a name in the Name
field.

e Click the Save button.

insert Row | MddRow | Delete Row |

appty | [ save | Detete | close |  Hep |

The filter will be available for
jii; Tros- port PES [_[=]x]
future use. IE.TESR e ut!mes windaw Help

To apply the filter now,
e Click the Apply button.

Code Tables

The Category Class Work field
is an example of a field that is
supported by a code table.

To view the Category Work
Class code table, from the Menu
Bar

e Click File > Reference e mEE
File Edit Yiew Utiities ‘Window Help
Tables > Code Table iwxmas | T | ve |t am
- fy+; Code Tables
List.
ACTSTAT Status of Contract Action
ACTTYPE Type of Contract Action
- - ADDRTYP Add 1
The Code Table List window o
. ARCL ARCL
showing all code tables for i i
- AWARDED Siteranager Transfer Status
PES/LAS will open. e
BIDTYPE Type of Bid Received
. BNKTYP Type of Bankruptey
To see the codes for a particular |z rugetee
CAREA CAREA
I CATEG Cate List
code table, .
CHRG Charge or Cash
. CHNAWDRS Reason for Non-Processing
e Click the table of EIy e
- - CONTCLS Contracting Classification
CONTTYP T f Contract
interest then with the e Pt
h bI b d COUNTY ional District- City
cursor on the blue band, |emme
DBETYPE DBEWYBE code
- DEFREA Reason for Default
DISTRIC District: | Distr
L4 RCIICk to See the Mouse ECTGRCT C:t&”g[niyAdjus?r”ni’:l EEEEEEEEE =
ERRMSG ERRMSG un
Button Menu. E

e Click Code Table Entries.

Reference Manual for Production Projects & Proposals PES Release 5.7a Page 20 of 129



This will show a list of all of the

File Edt Yiew Utiities Window Help

entries for that code table. The jicmas & ve = 2

Office of Information Systems | ——
(OIS) or the Trnseport G MomERDeES.cCumED TeeL orveRs
Coordinator will maintain B waorempess coummerests coner

0ME MAJOR BRIDGES - STEEL TRUSS CONSTR.
0F MAJOR BRIDGES CABLE STAYED CONSTR, oo
reference tables and code tables. |- o Yo e e
02 MINOR BRIDGES
028 FACILITY AND EQUIPMENT MAINTENANCE (MH)

Note that structure - S
classifications are listed for this  [=  smerreansa
particular table. Allstructure  |=  mesisssar
categories (Category 01??) B e
should be identified by the .
approprite coce in the e

tegory Work Class field of = Al
Ca
228 PREPARATION FOR CONSTRUCTION

the Category tab Of the projeCt' gi; ;:fl\J/ELENG\NEERINGDES\GN

PES Components

Project Header Proposal Header

A

Counties
Y — Long -
Categories Description Spgc!al
Provisions
Funds Sites
4 Addenda
Items

Figure 3

In PES there are two main components - Projects and Proposals. These two objects are referred
to as “root level” objects. They can exist by themselves. All other data in PES, except for code
and reference tables, belongs to either a project or a proposal. Figure 3 shows some of these
relationships.

All work in PES begins with the creation of a project. As illustrated in Figure 2 on page 6, a
project is composed of a Project Header record; one or more Category records and each category
can have one or more items belonging to it. Figure 4 on the next two pages shows a typical
project development life cycle in PES.

There are several ways for a project to be created in PES:
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e A project can be loaded from the FM (Financial Management) system.

e A project header can be entered by hand.

e A project header can be created by copying from another project.

e A project header can be created by importing it from a source outside of PES.

Currently the Department does not have a procedure or standards in place for the loading of
projects from outside sources.

Figure 4

Run the PES Clist or Perform a Copy Special to
Establish the Project Header

Run PES Clist to refresh the Project Header Data (if a Copy
Special was Performed), Enter additional Project Header detail

Create/Update Category Records.

A >

v

Add Items to the appropriate Category, update item
fields, and delete Items as needed.

Y
Update Control Group on Project Header
to transfer control of project to Estimates

l

Load historical unit prices and/ or
update estimated unit prices by hand

A 4
Generate Project Line Numbers

A\ 4
Run a Preliminary Detail Estimate

A
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Create Proposal Record

l

Attach Projects to the Proposal
(string projects)

A 4
Generate Proposal Section
and Line Numbers

|

Generate a Preliminary Detail
Estimate for the Proposal

Generate Proposal Schedule Report;
Including Proposal Estimate

A

v

Generate Bid-based Prices for Proposal and/or
Update estimated prices based on roll-up quantities

A 4
When satisfied with estimated quantities, generate final
Proposal Schedule without Proposal Estimate and pass to

Contract Administration

Create
N Addenda as
needed

A\ 4
Change Control Group on Proposal to
enable Contract Administration to access.
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Maintaining Records in PES

There are two methods of maintaining records in Trnseport. These are the tabbed folder method,
and the drill-down method. The long-term plan of AASHTO is that the drill-down method will

be phased out.

The Tabbed Folder Method

A tabbed folder presents many
associated records broken out
and grouped under various
Tabs. Each tab represents a
different type of record, but all
of the records in the Folder
relate to each other. For
example in the Project Tabbed
Folder, see the category records
that belong to that particular
project grouped under the
Categories Tab. All of the item
records that belong to those
Categories are found under the
Worksheet tab, etc. Using the

-port PES
o Ulities Window  Help

]11#.@5\11:1\5\71 Y
% Project 21324515201 [_ 3] x]
General | Counties | Categories | Funding | PayAdjust | Breakdowns | Workshest | atachments |
 paged (" page2
Project Number: 21324515201 Proposal ID
Alt Project D Pay tem Year: 10
Fea/State Project No:[09552581
Deseription -85
JADD LANES & REFABILITATE PYMNT
Location:FROM LEM TURNER (SR 115) _TO HECKSGHER DR
unit Systerm: CES Job Numper.
Road Name:5R_9 145
Route: Status {076
Road Section No.:[72020000 Const Eng. Pct:[1.00
Beginning Termint:[000006 &85 District:[0Z ¥
Ending Termini[000009.603 Project Grade

Beginning Station

Ending Station:

Proj. work Tyne: <8

Project Tyne: <9
Cantral Graup:[cD02va29

Tabbed folder allows you to view and modify many records at once.

The Drill-Down Method

The second method of
maintaining records in PES is
the Drill-Down method. This
method involves selecting one
record at a time and then
Rclicking on that record to
“drill down” to the next level.
For example, to get to a
particular item on a Project
using the Drill-Down method,
first

e Highlight the Project,

e Rclick to see the Mouse
Button Menu.

e Click Category List,

i Trs- port PES
Fle Edt View Utlties Window Help

ixmas [ vE @ t 2e@EES S

= Projects
21253615201 MNiA
21253715201 MiA
21254215201 MiA
21254315201 MNiA
21287515201 00B20088
21287615201 00B20108
21288325201 28030065
21308425201 75312491
21324315201 MNiA
21326125201 20552731
21327315201 09552591
21327335201 09552701
21327345201 09552721
21327355201 09552741
21331715201 MNiA
21340225201 07531311
21340315201 orsx128l
21344215201 0104118l
213456625201 0955275]
21785615201 4253010C
21791135201 MNiA
21791145201 NiA
21794715201 1171031P
21794815201 1171032P
21798715201 MNiA
21799915201 MNiA
21804625201 MNiA
21842015201 MiA
21853915202 MiA
21855715201 MNiA
21860835201 NiA
21863925201 MNiA
21866315201 MNiA

CR-150
CRE3

CR53

CR53

C-241 BWIFT GREEK
C-228 NEW RIVER
CR245

5

1101 G5 INTERCHANGE
195

1265

195

195

95

a5

10 REST AREA
FISIWHITE SPRING
5

10 MADISON CO
105 YULEE

SR 360

SR79

SR79

SRIT

SRIT

SR 22

SR 380 BECK AVENUE
SR 20

SR 742 BURGESS ROAD
SR 261 DAVIS HINY

SR 265

SR 104 (US 90)

SR 10 (US 904) 9 Ml

SR 30 (BUS 98)
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e Highlight a category.

e Rclick to see the Mouse
Button Menu.

e Click Item List

Highlight the Item of
interest.

e Rclick to see the Mouse
Button Menu.

e Click the Item desired.

e Click the Change
Button to make changes

e Click the Close Button
when complete.

i Trns-port PES [_[=]x]
File Edit WYiew Utiites ‘Window Help

[ixmas [ & Y8 | ¢ 265H|
fr=: Categories Project 21324515201

[_ (O] ]

0000 FM PROJECT FUNDING HA
0101 STRUCTURES 01
0102 STRUCTURES 01

add
STRUCTURES Eheres

0105 STRUCTURES e,

0108 STRUCTURES

0200 ROADWAY Category

o300 SIGNING

o400 LIGHTING

0600 LANDSCAPE / PERIPHERAL

Quantities and Prices

Run Process.

¢y Tris- port PES
Eile Edit Yiew Ublities Window Help

1emas & | vi | t]|2E
fri: ltems Category 0103 Project 21324515201

0185 STRUCTURE REMOVAL OF EXISTING 2110 3
0170 CONCRETE CLASS Il (SUPERSTRUCTURE) 2400 2 4
0175 CONGRETE CLASS Il {APPROACH SLABS) 2400 210
0180 CONCRETE CLASS IV (SUBSTRUCTURE) 2400 4 5
0185 BRIDGE FLOOR GROGYING 2400 7

COWP O TE NEOPRENE P 2400147

0195 REINFORCING STEEL (SUPERSTRUCTURE) 2415 1 4 i::nge
0200 REINFORCING STEEL (SUBSTRUCTURE) 2415 1 % i
0205 REINFORCING STEEL (APPROACH SLABS) 2415 1 8 e
0210 PRESTRESSED BEAMS (F&I)(TYPE Il 2450 1002

0215 PILING (PRESTRESSED CONCRETE)455MM 2455 34 3

0220 TEST LOAD (DYNAMIC) 2456137 -
0225 TEST PILES(PREST CONC)( 455MM SC) 2455143 3 Qs e
0230 TRAF RAILING BAR CONG(BR) B15MM F SHAP 2521 5 1

0235 RIPRAP (RUBBILE) (BANK AND SHORE) 2530 3 3

0240 BEDDING STONE 2530 74

i Trns-port PES [_[=]x]
File Edit WYiew Utiites ‘Window Help

[ixmas | & | ¢

#tem 0190 Praject 21324515201 Category 0103
Page 1 |

[ O] ]

Project Item Seq No.: 0190
Itern Number: [Z400147 | COMPOSITE NEOPRENE FADS
Estimated Quantity: 0040 M3
Estimated Price: [24636.66089
Suppl. Description

Sunp. Dese. Reguired; [

tern Aternate Code:
Specification Year: 00
Revised Price
Source of Price: [0
Estimated Price Lock: []
Suppl. Froposal Destr.

Cormbine with Like Items: B
Non-Participating Fund Code: |
Non-Bid ftern: (]

Pre-Established Price: []
Proposal Line Number.
Generic Code 1

Change Close
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Creating Projects
Adding projects into Trnseport PES should be thought of as involving two steps. The first is to
create a project header, and the second is to add the project detail.
In general, projects can be brought into Trnseport PES in one of the following ways:
o Create a project header through an interface program.

e Enter a project manually through the either the Add or Tabbed Folder Add window
from the right mouse button.

e Enter a project manually through either the Edit > Add or Edit > Tabbed Folder Add
window from the Menu Bar.

e Copy detail from one project to another.

To create a new project, use the FM Interface to create the project header and then add project
details into the new project, or enter a few fields of data to create a project header and then
complete information from the FM Interface.

Project List window

To view the list of projects,
from the Menu Bar

e Click File > Open
Project List

Remember that one of the fields
on the project header is the
Control Group. FM populates
this field. If you download a
project that is not a part of the
control group, you will not be
able to see it on the project list.
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Anoter mehod of meking the Projet

List window is to File Edit View Utiities ‘Window Help
o Click the Project button on the . 1 & Bl (3 &
Tool Bar. 7

When the mouse is over a button on the
Tool Bar, an information box will
appear that will identify the button by
name.

These methods also apply to viewing other List Windows in Trnseport. There are four main List
Windows in Trnseport that the Department uses. These are

e Projects,
e Proposals,
e Lettings,
e Vendors.

The Department is not using the Prime Project function.

The FM Interface

The FM Interface was created to both create and refresh financial and Work Program
information in Trnseport PES. The refresh feature of the interface runs every night and updates
fields in all projects in PES possessing valid FinProj Numbers.

TO execute the F M I nte rface on 3 http://has.dot.state.fl.us /HostAccess,/ENU/Enterprise/RequestConfig.asp?WebYiew=e%2DYANTAGE FACTI = Mit

| File Ede wview Tools Conmection  Options o Favorites | Help

the mainframe | wpack - =+ - @ [ 4| Dsearch (ilravorites Cristory | By b w5
' | address [&] tconfig. asprebiiew=e%: 2DVANTAGE+ACTIVEY 2DXEElementkey=CO-+ACTIVEY: 2D¥BEmbedded=0aLserConfiguration=2 ¥ | @G0 Hums ”‘
D H(S| % ERolee 2= \
e Enter TSO,

KNO71WC . SPFLOG3.LIST has been kept.
READY
TSM

e Gettoa READY
prompt
e Type TSM and

e Press <Enter>.
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At the Trnseport Interface
screen,

e Enter B to either add a
project, or refresh a
project,

e Press <Enter>.

At the Add/Refresh Transport
Projects screen, enter as many
financial projects as needed.

e Enter one FinProj
number per line.

e For the first line, enter A
(for SEL).

e Enter 01 (for CARD
ID).

e Enter all 11 digits of the
FinProj Number.

e Press <Enter>.
To add another project,
e Enter A (for SEL).
e Enter 02 (for CARD ID)

3 http://has.dot.state.fl.us/HostAccess/ENU/Enterprise/RequestConfig.asp?WebView=ed2I

JFi\e Edit View Tools Conmection Options  GoTo FavoriteslHe\p

| wpak - = - @ [A A Qoearch GFavoites (Bristory | Y- 5wl

| address |@ HConfiq. aspriebiisw=e % 2DV ANTAGE - ACTIVE 2DXAElementk ey=CO-+ ACTIVE 2DXAEmbedded=Cal ser Configuration=2 7| @0 Huﬂks =
Dwd& s belnled gue |
*************** TRNSPORT INTERFACE TO (PES,LAS,SITEMANAGER,DSS)

OPTION ===>
PRODUCTION - IMSA USERID = KM971wC
INTERFACE MEMNL DATE = 02/06/20

TIME = 15:10

A - SITEMANAGER PAY ESTIMATE (SITEMANAGER)

E - ADD-REFRESH TRNSPORT PROJECTS (PES, LAS)

C - ADD-REFRESH TRNSPORT WEMDORS (PES, LAS)

D - FTP PAY ITEM HISTROICAL PRICES (Ds5)

X - EXIT
Z - I0OF (WIEW JOBS SUBMITTEDD * ANY QUESTIONS, CALL YOUR DISTRICT TRNSPORT ¥
¥ COCRDINATOR OR CEWTRAL TRMSPORT COORDINATOR *

SELECT OPTION AND PRESS 'ENTER' KEY
F1=HELP F2=5PLIT F3=END F4=RETURN F5=RFIND FE=RCHANGE
F7=UP FE=DO0WN FO=5WAP F10=LEFT F11=RIGHT F1Z2=RETRIEVE

/3 http://has.dot.state.fl.us /HostAccess/ENU/Enterprise/RequestConfig.asp?WebYiew=e %2l

| Fie Edt View Tools Connection Options GaTo Favorites Help

| wgak - = - @ [A A| Qoearch Garavoites (Brisory | BY- S omd 2
| Aciress [ ] tconfig.asprWebView=e 2DV ANTAGE +ACTIVE 2D ElementKey—CO-AC TIVEY ZDNEEmbedded—elser Corfigwation=2 =] @*Ga | Links >
Cedglinepecsd D |

----------------- TRWSPORT INTERFACES TO (PES,LAS,SITEMANAGERD Row 1 to 3 of 3
COMMAND ===

B - ADD/REFRESH TRMSPORT PROJECTS

THIS PROGRAM CREATES A FLAT FILE WHICH IS TRANSFERED TC THE LAN TRAMSPORT
APPLICATION SERVER. WHEMW JOBE COMPLETES, WAIT A FEW MINUTES THEN ENTER PES
ON THE PC. YOUR REQUESTED PROJECTS SHOULD THEN BE ADDED OR UPDATED.
¥¥NOTE: MULTIPLE CONTROL CARDS ALLOWED.

PF4 MAIN MENU PF7 PAGE BACK

PFE PAGE FORWARD =X EXIT

W¥ENTER FINPROJ# AND PRESS ENTER FCOR JCB CARD.

SEL= A(ADD) CCCHANGE) DC(DELETE) COMTROL CARDS. CARD ID = ANY UMIQUE CHARACTERS

SEL CARD ID FIMPROI#
—_ 02 22247115201
o1 41053717201
Bottom of data
F1=HELP F2=SPLIT F3=END F4=RETURN F5=RFIND F6=RCHANGE
F7=UP FB=D0WN FO=5WAP F1O0=LEFT F11=RIGHT F12=RETRIEVE

e Enter all 11 digits of the FinProj Number.

e Press <Enter>.

If you make an error in the length, an error message will be displayed. However, there is no
validation of the accuracy or existence of the FinProj number in the FM system as data is

entered.

When you have completed entering projects,

e Press <Enter> again without entering any data on the row.
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At the Job Card Information
Screen, you will be prompted to
enter a printer ID, a name, and
phone number. When that is
complete,

e Type SUB on the
command line and

e Press <Enter>.
A batch job is submitted that
will load the selected projects
into PES. The job name and

number appear on the screen to
the left.

check on the progress of the job
in IOF. The job output will be
put into the IOF queue.

In IOF, view the output of the
job to see if it processed
successfully. Determine the
sequential number of the job.
Then enter that number on the
command line. This shows a
list of output sections.

Look for the one that is labeled
REPORT and select it by
putting an S next to it, or by
entering the sequential number
of the REPORT output. You
may have to press the F8 key to
page down to see the REPORT
output.

7 http:/ /has.dot.state.fl.us/HostAccess/ENU/Enterprise /RequestConfig.asp?Web¥iew=

JFi\e Edit View Tools Conmection Options GoTo  Favorites  Help

| wpak - = - @ [A A Qoearch GFavoites (Bristory | Y- 5wl
| address |@ HConfiq. aspriebiisw=e % 2DV ANTAGE - ACTIVE 2DXAElementk ey=CO-+ ACTIVE 2DXAEmbedded=Cal ser Configuration=2 7| @0 Huﬂks =
N = R AN ==

”””””””””””” JOB CARD INFORMATIONCMANDATORY)

COMMAND =====> SUE
ENTER THE FOLLOWING: EXAMPLES :

USERID KNG7IWC B RDIIDX
ACCOUNT NUMBER 5565971
PROJECT REQUEST NUMBER 333444666 333444666
ROUTE PRINT LOCATION RMTE DIST3, LTCHTTxX
JOB CLASS A 7,5,7,8,9
MESSAGE OUTPUT CLASS A ACPRINTY, QC(LID
FORMS :

14 % 8 1/2 GREEN BAR STANDARD _ [m—————c

14 X 8 1/2 GREEN BAR 2-PART _ | ENTER

14 X 8 1/2 WHITE 3-PART _ | !

8 1/2 X 11 WHITE LETTER SIZE _ | FOR

2 1/2 % 11 LASER PRINT (DIST 1,4) _ | FORM TYPE

8 1/2 »x 11 LASER PRINT (CENT OFC)
NUMBER OF COFPIES
LAST MAME ===> COMNMOR_

===> 01
PHONE ===> 414-4138 BIN ===

ENTER SUE ON COMMAND LINE AND PRESS ENTER KEY TO SUBMIT JGB

F1=HELP
F7=UF

F2=5PLIT
FE=D0WN

F3=END
FO=5WAP

F4=RETURN
F10=LEFT

F5=RFIND
F11=RIGHT

FE=RCHANGE
F12=RETRIEVE

/3 http://has.dot.state.fl.us HostAccess /ENU/Enterprise/RequestConfig.asp?WebView=e%21

File Edit Wiew Tools Connection ©Options GoTo  Favorites  Help

wBak - =& - D 7t | QUSearch [l Favorites  C4History ‘ E-SwE
Address |@ LConfig. asp?WebView=s%2DYANTAGE +ACTIVE 2D XEE ementKey=CO-+ACTIVE . 2DXAEmbedded=08Liser Configuration=2 | (VG0 HLinks =
PEd &ls=enlcs das

--------------- TRHSFORT INTERFAZE TO (PES,LAS,SITEMA

JOB KN9/IWCE SUEMITTED

OPTION ===> T
PRODUCTION - IMSA USERID = KM971wC
INTERFACE MEMNU DATE = 02/06/21

TIME = 07:09

A - STITEMANAGER PAY ESTIMATE (SITEMANAGER)

B - ADD-REFRESH TRNZFORT PROJECTS (PES,LAS)

C - ADD-REFRESH TRNSPORT WVEMDORS (PES,LAS)

0 - FTP PAY ITEM HISTROICAL PRICES (Ds5)

X - EXIT
Z - IOF (WIEW JOBS SUBMITTED) ¥ AWY QUESTIOMS, CALL YOUR DISTRICT TRMNSPORT ¥
¥ COCRDINATOR OR CEWTRAL TRMSPORT COORDINATOR *

SELECT OPTIOM AND PRESS 'ENTER' KEY
F1=HELP F2=5PLIT F3=END
F7=UF FE=DCWN FY=5WAP

F4=RETURN
F10=LEFT

F5=RFIND
F11=RIGHT

FHE=RCHANGE
F12=RETRIEVE

/3 http:/ /has.dot.state.fl.us /HostAccess/ENU/Enterprise /RequestConfig.asp?Web¥iew=

| Fle Edt iew Tools Comnection Cptions  GoTo  Favorites  Help

| wgak - = - @ [A A| Qoearch Garavoites (Brisory | BY- S omd 2

| Address [ @] tconfig.asprirebifin—e %20 ANTAGE+ACTIVE : 2DXAElementk ey—CO-+AC TIVE - 2DKEEMbedded=0aUserConfiguration=2 | G0 HLinks B

e dEibenled 9as |

TOF Job List Menu

COMMAND

output Jobs
******* JOBNAME--JOBTID---ACT-STAT -OWNER - - - -DEST /OEWICE---- - --RECS-HELD-DAY - -TIME
1 KN971WCE 1000526 KN971WC  LTESTY9GS 34 172 7:0¢

- 2 KN97IWCE 1004406 KN971IWC  LTEST9GS 34 171 14:3C
— 3 KNGTIWCE 1004956 KMI71IWC LTEST9GS 34 171 15:0%
— 4 KNG7IWCB 1005019 KNI71WC  LTESTIGS 34 171 15:1¢
F1=HELP F2=5PLIT F3=END F4=RETURN F5=RFIND FO=RCHANGE
F7=UP FE=DOWN F9=5WAP F10=LEFT F11=RIGHT F12=RETRIEVE
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If n Oth | n g app e ar S in th e T http:/ /has.dot.state.fl.us/HostAccess/ENU/Enterprise/RequestConfig.asp?WebYiew=eto2 =18 x|

JFi\e Edit View Tools Conmection Options  GoTo FavoriteslHe\p ﬁ

REPORT Output look at the | ©vack ~ = - @[] 4| @oearch [lFavorites CHistory | 5 Sh Wl

| address |@ HConfiq. aspriebiisw=e % 2DV ANTAGE - ACTIVE 2DXAElementk ey=CO-+ ACTIVE 2DXAEmbedded=Cal ser Configuration=2 7| @0 Huﬂks =
output labeled ERRORRPT. TERENEEIE I B |

For example |f the FinProj Specifty Disposition of Log Data set

More: +
entered does not belong to your | £ 2555 o T Y S R e
. . . . 2. Delete data set without printing
district, this message in the ¥ Kep date set - same S
output labeled ERRORRPT. . Keep dama set e - T T

Callocate new data set in next session)
Batch sysouT class . .

At the Disposition of Log Data | 42521 Printer =2 or
Set screen

Local 5vs0UT class . .

List Data Set Options not available

° Choose a process Press ENTER key to complete ISPF termination.

Enter END command to return to the primary option menu.

° Press <Ente|">_ Job statement information: (Required for system printer)
s
H Command ===x _ ]
o TO eXlt preSS F3 Fl=Help FZz=SpTit F3=Exit F7=Backward F8=Forward F9=Swap
FlZ=Cance]l
H 73 http:/ /has.dot.state.fl.us/HostAccess /ENU/Enterprise/RequestConfig.asp?WebView 1=l x|
TO eXIt the FM Interface J File Edit Wiew Tools Connection Options GoTo  Favorites  Help ﬁ
J EBack ~ = - D) &4 | Qi 5earch [l Favories < History ‘I%- =N
) Type an X at the | Address [@] tConfig. asprtitebiiow=e 2D ANTAGE +ACTVE 2DREElementkiey=CO-+AC TV, 2DHEEmbedded=08UserConfiguration=2 | {70 HLlnks »
g = & D e
*************** TRNSPORT TINTERFACE TGO (PES,LAS,STTEMA JOB KN971WTE SUBMITTED
OPTION ===> 3
° PRODUCTION - IMSA USERID = KMN971wC
Press <Enter>. INTERFACE MENU DATE = 02/06/20
TIME = 15:17
A - SITEMANAGER PAY ESTIMATE (SITEMAMAGER)
B - ADD-REFRESH TRNSPORT FPROJECTS (PES,LAS)
. C - ADD-REFRESH TRNSPORT WEMDORS (PES,LAS)
A TSO screen will reappear D - FTP PAY ITEM HISTROICAL PRICES (0S5

with a ready prompt.

e To exit, type logoff

X - BEXIT
i Press <Enter>' Z - I0F (VIEW JOBS SUBMITTED) * ANY QUESTIONS, CALL YOUR DISTRICT TRNSPORT *

¥ COORDIMATOR OR CENTRAL TRMSPORT COCRDIMATOR *

SELECT OPTION AMD PRESS 'EMTER' KEY
F1=HELP F2=5PLIT F3=END F4=RETURN F5=RFIND FE=RCHANGE
F7=UP FB=DCwWN Fa=5WAP F10=LEFT F11=RIGHT F12=RETRIEVE

When the FM Interface completes, the projects will appear in the Projects List window. (If your
Projects List window is open, you will have to refresh it by closing it and reopening it before
your new project(s) will appear.) These new projects will contain an Access Control Group that
is accessible to your district.

Creating a Project from Scratch

If you are creating a “real” project from scratch, use a proper FinProj number. Leave the FM
supplied fields blank and then run the FM Interface to refresh these fields later. Enter the
procedurally required fields for the Project Header.
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To add a project header
manually,

e Rclick to see the Mouse
Button Menu from
anywhere in the Project
List window.

e Click Tabbed Folder
Add.

Or,

e From the Menu Bar,
Click Edit > Tabbed
Folder Add.

This will display an empty
Project Tabbed Folder. Enter
the Project Header information
first and then proceed to the
other tabs.

Most fields are blank, but some
are defaulted to particular
values, such as the Unit System
field (default is English). Most
field defaults may be changed
as appropriate.

Proceed to enter data in page 1
of the general tab for the
following fields:

Project Number
Pay Item Year

Fed/State Project No.
appropriate number.

Description

Unit System  The default value is “E” for English. Change it if necessary.

Const. Eng. Pct

District
selecting the district.

Project Work Type

fr Trog- port PES
File Edit WYiew Utiites ‘Window Help

[ixmas [ B | Y8 | t | oeMES S

& Projects

00000000000 ik GUARDRAIL REPAIRS *+ TEMPLATE *++
RRRRERAREERR! Hig SHLDR REPAIRISOD ™= TEMPLATE =
1111112 it SHLDR REPAIRISOD ™ TEMPLATE =
12345615201 it HENDRY LIGHTING MAINTENANCE
1390100000t DITCHES DITCH CLEANING ™ TEMPLATE =
16555556555 2561081P SR500US 182 ™ TEMPLATE =
19061429301 Higs TOLL EQUIPMENT

19061445201 MNiA TOLL PLAZA RENQVATE
16061455201 ik REFLACE SAVIGRASS

18061455201 ik TOLL BOOTH

19061485201 ik SAWGRASS TUNNEL

19070814301 i SURPLUS PROPERTY

19070815202 i SURPLUS PROPERTY

18073515201 Higs MIRGOWAVE SYSTEM

18073715201 Higs ROOF REPLAGEMENT!

19073715202 Higs ROOF REPLACEMENT!

19073815211 MNiA DRAINAGE IMPROVEMENT
160738146214 ik DRAINAGE IMPROVEMENT
18073815215 ik DRAINAGE IMPROVEMENT
19073815218 Hig DRAINAGE IMPROVEMENT
19073815217 it DRAINAGE IMPROVEMENT
19073815218 it DRAINAGE IMPROVEMENT
18073815220 Higs DRAINAGE IMPROVEMENT
180739146202 Higs FENGE UPGRADE

19073915203 Higs FENGE UPGRADE

19075015201 MNiA FIBER OPTICS

16075415202 ik TRAFFIC OPERATIONS

18075515201 ik ADAMODIFICATIONS

19075515202 Hig ADA MODIFICATIONS

19075515203 it ADAMODIFICATIONS

19075515204 it ADAMODIFICATIONS

18075815208 Higs PERIODIC STRIPING

180758146208 Higs PERIODIC STRIPING

19076915202 Higs SAFETY IMPROVEMENTS

f: Trns-port PES
File Edit Yiew Utities MWindow Help

ixBazs | #8 | & | v | ]

i Add Project

General | Counties | Categories |  Funding | PayAdiust | Breaiaowns | Worksheet | tachments |

 paged (" page

[ [Ofx]

Project Number.
Alt Project ID:

Proposal ID:
Pay ltem Year: [10

Ending Termin
Beginning Station
Ending Station:

FediState Project No.:jua
Deseription
Lacation:
Unit System:E CES Joh Number.
Road Name:
Route: Status
Road Section No GConst Eng. Pet:[0.00
Beginnin g Termini Distriet: ¥

Project Grade
Froj, Work Tyne:
Project Tyne:
Contral Group

Select from the List box.

Enter the Financial Project (FINPROJ) Number.

A default value of 00 has been set.

The default value is 0.00. Do not change it.

A default of N/A is assigned. For Federal Aid projects enter the

Enter the project description. It will be updated from the FM system.

Enter the managing district for the project, by clicking on the list box and
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Project Type  Select from the List box.

Control Group  Assign a control group to the project that matches the personal control
group, except that no wild cards (“*” or “?”’) may be used in the Project Control Group.
See Appendix A for a discussion of the Control Group structure.

Other fields may be left at their default values.
e Save the project by clicking the Save Icon.  [&

***x* IMPORTANT ****When adding a project from scratch remember to enter the
control group, otherwise the project will become “lost”

Creating a Project Using Copy Special

Copy Special is a function that provides a quick way of creating Projects or Categories. It takes
an existing Project or Category and creates a new Project or Category by copying ALL of the
records associated with the existing Project or Category. The new Project or Category can then
be edited to make the appropriate changes.

This method will not only create the Project Header, but will also copy all of the other records
associated with the source project. All of the records in the Tabbed Folder of the original project
will be copied to the new project.

To initiate a Copy Special for a

i Tris: port PES [_[=]x]
H Fle | Edit Wiow LUtiities Window Help
prOJeCt, I = o | |t pemEe s
T
e Click the source project —|® mmmese 7
. . 11ﬁ CR13
from the Project List D e onian
. 21 copy il CR-53
window. e
21 Select Al Chrla C-241 SWIFT CREEK
Ba 4 0] L )= ) C-228 NEW RIVER
e Click Edit > Copy AEren G
21324315201 MNIA 1-101-95INTERCGHANGE
- 09 ] 1-95
Special from the Menu [
21327315201 09552591 195
213273358201 09552701 195
Bar. 21327345201 09552721 195
21327355201 095527 4| 185
21331715201 MNiA 10 REST AREA
21340225201 07531311 1-750WHITE SPRING
21340315201 07531281 K5
21344215201 01041161 10/ MADISON CO
21345625201 09552751 95/ YULEE
. . - 21788615201 4253010C SR 390
This will open a window that e :iﬁ S
. . 21794715201 1171031F SRIT
asks what project to create using | :zo ' =
. 21799915201 NIA SR 390 BECK AVENUE
the copy. The project you are it i
. . 21853915202 NIA SR 291 DAVIS HWY
copying to cannot already exist. [ === =
To perform the copy, ‘5 Copy Project
Page 1 |
e Enter the new Pr0jeCt Control Number Copy Project Gontrol Mumber: 21324515201

Mewr Project Control Mumber: 21324515201 we

e Click ok. The new project will be

created. Cancel |

The new Project Control Number should be a valid FinProj Number, unless the project being
created is a template or temporary project.
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Project Data
Updating Project Headers

To update an existing Project
Header record,

e Rclick on the project to
open the Mouse Button
Menu.

e Click Tabbed Folder
Change.

The General tab

fr Trog- port PES
File Edit WYiew Utiites ‘Window Help

[ixmas [ B | Y8 | t | oeMES S

& Projects
21253715201 ik
21254215201 MNiA
21254315201 MNiA
21287515201 00820088
21287615201 ooBz0108
21288325201 28030065
21208425201 07531291
21324316201
21324515201 we
21325125201 29552731
21327315201 09552591
21327335201 09552701
21327345201 09552721
21327385201 0955274
21231718201 NiA
21340226201 07531311
21340315201 0753128
21344215201 01041161
21345625201 0955274l
21785615201 4253010C
21791135201 MNiA
21791145201 NiA
21794715201 1171031P
21794815201 1171032P
21798714201 MiA
21798915201 MiA
21804625201 ik
21842915201 MNiA
21853915202 MNiA
21855715201 MNiA
21860835201 NiA
21863925201 NiA
21866315201 NiA

CR-53

CR43

CR43

C-241 SWIFT GREEK
©-228 NEW RIVER
CR245

1-10/- 85| NTERCHANGE
1-65

Add

85

Change
Lo Delete..

95

195 Tabbed Folder Add
a5 e
195

10 REST AREA

75/ WHITE SPRING
175

1-10i MADISON CO

195 YULEE

SR 390

SR78

SR78

SRTT

SRIT

SR22

SR 380 BECK AVENUE
SR 20

SR 742 BURGESS ROAD
SR 291 DAYIS HIY
SR 295

SR 104 (U5 90)

SR 10 (US 804) 9 Ml
SR 30 (BUS 98)

The General tab contains two pages of Project Header information.

The fields that are highlighted are the ones that are populated from FM.

Project Number
Description

Road Number
Beginning Termini
Control Group

These fields (except for Control
Group) should NEVER be
updated directly in Trnseport
because the nightly FM refresh
process will over write them.
These fields can be refreshed on
demand by running the FM
Interface.

The Pay Item Year will default
to 00. The Pay Item Year will
not be reset when the refresh
runs.

If there is incorrect or
incomplete information in any
of the FM fields, contact the FM
Administrator to have the fields
updated in FM.

Pay Item Year
Location
Status

District

f: Trns-port PES
File Edit Yiew Utities MWindow Help

Fed/State Project No.
Unit System
Road Section Number

Ending Termini

ixBazs | #8 | & | v | ]

frs  Project 21324515201

General | Counties | Categories |  Funding | PayAdiust | Breaiaowns | Worksheet | tachments |

 paged (" page

[ [Ofx]

Alt Project ID:
FedfState Project No.:
Deseription

Lacation:
Unit Systern:
Route:

Beginning Termin
Ending Termin

Beginning Station.
Ending Station:

Project Number: 21324514201

0
I

i

Proposal ID:
Pay ltem Year: [0

I

CES Joh Mumnber:

Road Section No.:[]

Road Name: |37

] Status {0

Project Grade
Froj, Work Tyne:
Project Tyne:
Contral Group
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To view page 2 of the Project i Trow por i =

File Edt Yiew Utiities Window Help

Header information, lirp@as [ B8 & b |t
i Project 21324515201 !E
o C|ick the page 2_radio _::j;:llpii:i(:s | catsgoriss | Funcing | Pavagust | Breakaswns | warkshest | atachments |
button.

% Estimated Amt of
Project This required field

. . Estimated Amt. of Project |35915356 .96 Type of Road
D ICONY Urbar/Rural Clas:
is filled when you run the e
Prices by JCONV nrRetamage ,D_
Date P d: 00/00/00 o Longitude of Midpoint: [1 650000 (DDDMMSS)
process Generate Raej\S;d[iJV J L:ﬂ‘udEDYM\ﬁsU\m E50000 (DDMMES)
. . . Last Revision:| o000 @ Field Book: (]
Preliminary Detailed o — e i T
- - - Improved Lanes: |5.00 Class: 1
Estimate. This process will advenLanes 200 Proposed Leting Date] 000000 @]

be run several times over the
project development life. It
must be run after the final
Engineers Estimate for
historical purposes. When the contract transfers to SiteManager and DSS this field transfers
as the Engineers Estimate.

The Type of Road and Work Mix fields on page 2 come from FM.
To update fields other than those populated by FM, on any screen
e Type over the field.
If a code table supports the field,
e Click in the field.
e Click the down arrow that appears.
A list box of selections will appear.

e Choose the desired value from the list box by clicking on it.

If you type something G — —
i H [ix=Bas | B | & | vk | ¢

mcorr_ec_tly and wish to restore R REE
the Orlglnal Value, preSS <ESC> 7:9:‘::!17'(:::1?5 | categories | Funding | Payadust | Breskaowns | warksneet | Atachments |

while you are still in the field.
This does not work if you

select(_ed a_value for_a field by i
choosing it from a list box. If L
you need to recover the Change Location: FROM LEM TURNER (SR 115) TO HECKSCHER DR

UnitSystem: CESJobMumber|
and -ha.ve g(-)ne beyond the - ) d?f:?ﬁ:i.% ; ‘ESWP‘U[SIUDWDED_
particular field, close the project i e
and NOT SAVE it when the e

Control Group:f*
b

prompt comes. If you do this,
you lose all changes made in the
current session.

This is an example of a list box of valid codes appearing for the field Project Work Type.
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The Counties Tab

To view the Counties, I — —
ixmas [ BE | & [ v | ¢
* CIiCk the Counties Tab ”"“Ed 1120 categories | runding | Payadust | Breaksowns | worksneet | atacnments | bl
A A Find Countyor Cong. Dist Code: [ Fiter:[<Showal- ]
The county record indicates the | I R

C |
percentage of the project in each

county.

The FM Interface will provide
the county records and their
percentages.

If you create a project from
scratch, add county information
or leave this tab blank and run
the FM Interface to refresh the
project.

If you add a county that does not exist for the project in FM, the refresh process will not delete it,
however, it will set the Percent of Project Length to zero. If the county information is incorrect
or incomplete contact the Work Program Administrator and have them correct the county
information.

To add or delete a County record,
e Rclick to open the Mouse Button Menu.
e Click Add or Delete as appropriate.

Remember that information in the County tab is refreshed from Work Program. If corrections
need to be made, make them through the Work Program office.

The Categories tab

A Category is a record that R el
belongs to a Project. It is a way ﬂ ——— [[olx]
of grouping related items o T
together. The tab contains a list , U 3
of all categories included on the |:= E i 3 3
project. This project has eleven
categories including Category ~ |: o

0000 for funding. v " ’

A full set of category numbers U—' T _IJ
and titles is provided for use in O —— Conen]
adding pay item detail with the | gt " ai R s
initial run of the FM interface. oo citgnoya [

When a project will have more o e
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than one bridge, add categories, so that the number of structures categories is equal to the
number of bridges in the project. The first bridge in a project is assigned to category 0100.
Additional bridges are assigned to category 0101, 0102, 0103, etc. It is particularly important
that the category fields for all structures categories be filled as completely as possible. The detail
on the category tabs is the source for creating reports to the Federal Highway Administration.

Adding a Category
To add a category record

e Rclick anywhere in the top half of the Category tab screen to open

the Mouse Button Menu.
e Click Add.

This will open an input window at the bottom of the screen.

Or

e Click Edit > Add from the Menu Bar.

If there are not two sections of the screen showing,

e Rclick in the screen to see the Mouse Button Menu.

e Click Show Detail.

You should then see both an
upper and lower section
of the screen.

A new blank line appears in the
top half of the screen.

The Category No. field is the
unique key to the Category
record and therefore each value
must be unique to a particular
project.

e Enter the Category
Number.

Choose from the following list.

Change
Delete...
Filcer ...
Shiaw Al
Sort ...
Select All
Hide Detail
Copy Special
Add
Change:
Delete. ..
Filter ...
Shiow Al
Sort L.
Select All
Copy Special
#r= Tens-port PES [_ =[]
Ele Edit Wew Utiities Window Help
[1xBas | #E | & | Vi | &)
s Project 21324515201 [_ o[ x]
General | Counties  Categories | Funding | Pay Adjust IErEakduwnsl Worksheet |A|ta:hments|
Find Category: Filter:[<Shove Al -

0000
0100
o101
0102
0103
0104
0105
0200
0300
0400
0600

LANDSCAPE  PERIPHERAL

FM PROJECT FUNDING MNA
STRUCTURES il
STRUCTURES o
STRUCTURES m
STRUCTURES m
STRUCTURES o
STRUCTURES m
ROADIAY 02
SIGNING 03
LIGHTING 04

06
|

2l

F pagel (" page2
Catenory No.

Category Alternate Code:

Category Descriptioh

Proposal Section Number.

(5ame Fed Constr Class)
Category Work Class:
Federal Work Cateyory.

Bridge ID.
Bridge Length (FiM)
Bridge Width (FIM)

Combine wiLike Categaries: (<]

Structure Work Type: A

jo.oo00
jo.0000

Federal Construetion Glass:
Construction Eng. Pt
Category Lengih {iifk): [F0000
CategonyWidth (Fub):[0.0000
Category Depih (injcm)]
Lane Mifkrm:J0.0

4

Humber of Spans:

Bridge Type:

OK
Cancel
Add More|

These categories align with the Department’s standard Design Groups:

0000 FM PROJECT FUNDING (Required)

0200 ROADWAY
0400 LIGHTING

0600 LANDSCAPE/PERIPHERAL

0800 UTILITIES

0100 STRUCTURES
0300 SIGNING

0500 SIGNALIZATION
0700 ARCHITECTURE
0900 MASS TRANSIT

Reference Manual for Production Projects & Proposals PES Release 5.7a

Page 36 of 129



Categories Tab page 1
e Complete the following fields for each category:
Category Description  Enter the description from the above list.

Proposal Section Number  Leave this blank. It will be automatically generated
later.

Federal Construction Class  Choose the Design Group from the drop down
window. This value is from the FEDCCLS code table.

Combine w/Like Categories  The default value for this flag is YES.
Construction Eng. Pct  Not in use. A default value of 0.00 will appear.

Category Length  Assign the full length of the project in the Roadway Category,
or divide the length between bridges and roadway, so that the combined length is
equal to the overall project length. Enter miles or kilometers.

Category work Class  For structures it is very important to fill this field. Choose
the drop down menu the appropriate classification for the structure. This field is
used to classify work for pre-qualifying bidders.

Structure Work Type  Similar to the Federal Work Category, except that the
FEDSUPP Code Table is used.

Category Width  The width of this portion of the project in feet or meters.
Bridge ID  The Bridge Number.

Bridge Length (Ft/M)  The length of the bridge in feet or meters.

Bridge Width (Ft/M)  The width of the bridge in feet or meters.

Bridge Type A b Trns port PES [[[&]x]
Fie Edk Wew Lkities Window tep
value selected from |[1=Bos s@ - ve | <
fri Project 21324515201 [_ o[ x]
the attached General | Courties  Categories | Funding | PayAdjust | Breakdowns | Worksheet | tachments |
Find Category: Fitter:| <Show All= -
BRDGTYP code
0000 FM PROJECT FUNDING NA 0
- B 010t STRUCTURES o1 0 2
table that indicates  |v i : :
) STRUGTURES o1 0 2
STRUCTURES o1 0 1
the type Of brldge STRUCTURES o1 0 1
O ROADWAY 02 0
(eg’ VerpaSS’ SIGNING 03 0
0400 LIGHTING 04 0
0800 LANDSCAPE | PERIPHERAL 08 0
Trestle Low, etc.).
|
Number of Spans : -
% pagel — page2
Category No.: 0108 Category Aftemate Cod oK
The number of o — s
[ | Cancel
P | Section Number/0001  Federal Canstruction Class:[i1
spans of the Combin wika Categures 3 ™ Consructon eng. pe 3 ]
(Same Fed Constr Class) Category Length (MifQ:[0.0000
Gatagory Wark G Category Width (FuM):[0-0000
StrUCtu re Feﬂa;ag\?/:ly & tE;DS:f oat::ngnjréenlm anferry|
Structure Work Type:[1 ~ Lane itk J0.0
represented by a Britge 0T 0E5
Bridge Length (FUM): 7253300 Number of gpans:[
Bridge Width (FiM):[38.5500 Bridge Type:f2
category.
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Categories Tab page 2

When information on page 1 is complete,

e Click on the page 2 radio button to display the remaining fields.

Certain information contained on the general page has been repeated here (e.g., termini,
stationing, and section number). It is not required that all categories reflect the same overall

information.

Required Fields for Category Page 2

Beginning and Ending BEIE]
Termini — FM supplies 812V B A T I B
. . i Project 21324515201 M=
these Verlfy the'r oeneral | coumes  Catogories | funcing | Payadust | Breaksowns | workshest | atachments |
FindCategon | Fiter:[<ShoveAl> <]
aCCuraCy- aooo Fhi PROJECT FUNDING NA o0
Unit Number  Notinuse |5
at this time. The default ios e Es i :
value is 000. Do not o IS B 2
Change this value. B —ce e — g
| Kl i
i CIICk OK In the gray area I Fag:ujm:a(;;';“l—;l Road Section Number: iI
to accept the row of data. | st G
s 0
To enter another category, S
e Click ApbD MORE and el -
continue.

e Click ok when complete.

e Click caNceL to return to the Categories List window without saving the new record.

The Combine with Like Category Flag
(See also Combine with Like Items)

The Combine with Like Categories field
and the Combine with Like Items field on
the Item Record control the presentation of
items for bidding in the proposal. When
both of these fields are marked Yes (or
checked) then items from categories which
have the same Federal Construction Class
and the same Category Alternate Code
will have their quantities combined and
only be presented once on the proposal for
bidding.

| K1l

[ pagel — page2
Category Mo.:
Category Description:

0106

Category Alternate Code:l

STRUCTURES

Proposal Section Mumber:
Combine wilike Categories:
(Same Fed Constr Class)

Category Woark Class:
Federal Work Categany:
Structure YWark Type:

|
oz

RIS

Federal Construction Class:|0
Canstruction Eng. Pet.:
Categaory Lenagth {Mifld): J0.0000

Category YWidth (Ftihd): |0.0000
Categary Depth (inIcm):'
Lane Mifkm:[a.0

Bridge ID:

720308

Bridge Length (Fifh):

50.9700

Bridge Width (Frh):

36,3600

Number ofSpans:l
Bridge Type:l[z |

[
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For example, if there are two separate categories each of which contained the tem 2515 1 5
PIPE HANDRAIL and the Combine Flags were both set to Y, then the quantities for these items
would be combined and the item would appear only once on the proposal. If the Combine with
Like Category Flag is set to N then this will override the settings on the Combine with Like
Items flags and the items for that category would not be combined on the proposal. If the
Combine With Like Category flag is set to Y then individual items can be excluded from
rolling up by setting their flags to N.

Like Category Like item Result

Y Y Quantities Combined

N Y Quantities Not Combined

Y N Quantities except for particular item combined

Creating a Category Using Copy Special

There is a Copy Special feature for a category similar to the Copy Special for a project. The
difference is that only the particular category and its associated records (Item detail) will be
copied and not the entire project. Because of this, the project that you are copying to must
already exist but the category you are copying to must not exist.

This function can be used to create the Category records for a new project. Copy them from a
template job that has all of the categories in it or copy individual categories from existing jobs
that are similar to the one being created. This saves a lot of typing by eliminating the need to
add items by hand. Once the Category is copied, add or delete items and update the quantities as
appropriate.

To initiate the Copy Special for  pgmmrs mER
a category, from within the iveas ve 5[ vE [T
Category Tab of the project, e | oot Camtms | 51y | Pvina | s | ettt | nans | S
find category: | Fiter:[<show il =]
* Highlight the category | D B z
number to be copied. . —rrer
e From the Mouse Button | mucriees E
Menu, Click Copy = :
Special 5 BT T g
Or L -
i pay:éhv;‘;"-r:pa:n,az_ Road Section Number 2070000 il
o Fr(_)m the_Menu Bar, i R s - oo
Cllck_ Edit > Copy  —— L
Special. o a—
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A screen will ask for a destination Financial Project Number and a destination Category Number.
The duplicate category may be created in the Project that is open, or it may be created in another
Project.

i Copy Category 0102 of Project 21324515201

e Enter a Project Number. Copy Project Number: 21324515301

Copy Category Mumber; 0102
Mewr Project Murnber: [21324515201 we L]

Mew Category Wumber: |E|1 ao

e Enter a Category Number.

e Click ok when you are finished.

Alternatively, copy a category

Cancel |

i Trns- port PES

Fle Edi ew Utlites Window Help

ixBaE [ vE  t f2e@ES S

by drilling down to the source _
prOJeCt from the PrOjeCt List P

CR-53
. 21284215201 NiA CR$3
WI ndOW 21254315201 N CRS53
. 21287515201 00820088 C-241 SWIFT CREEK

21287615201 00820108 228 NEW RIVER

21288325201 38030065 CcR185
- H B 21308425201 0753121 175
(] RCI'Ck the prOJeCt 18 the 21324315201 HiA 1101195 INTERGHANGE

1-95

Add

- - - 21324516200 09552581 195
PrOJ eCt Llst WI ndOW to 21326125201 20562731 1205 Gz
21327315200 09552601 195 BB
21327336201 09552701 195 Tabbed Folder Add
see the M ouse Button 21327345201 09552721 195 Tabbed Folder Change
21327355201 09552741 195
24331715201 Nig 110 REST AREA
Menu. 21340225201 07531311 175/WHITE SPRING
21240315201 07531281 175
21344215201 01041161 110/ MADISON CO
. . 21245626201 09852751 195/ YULEE
21785615201 42530106 3R 390
e Click Category List.
21791145201 NiA 3R79
21794715201 171031P SR77
21794815201 1171032P SR77
21798715201 N SR12
21799915201 N SR 390 BECK AVENUE
21804625201 N SR20
21842915201 N SR 742 BURGESS ROAD
21853915202 N SR 281 DAVIS HYYY
21856715201 Ni& 3R 285 L
21860835201 NiA SR 104 (US 80)
21863925201 Nis SR 10 (US 904) 9 MI
Then, 21866315201 Nik SR 30 (BUS 98)

Help

e Click the Category to

I I |ve | tlresa|
copy [
[ e
e From the Menu Bar e :
Click Edit > Copy | —
A screen will ask for a e ’
destination Financial Project
Number and a destination
Category Number. You may
create the duplicate category in
the Project that is open, or you
may create it in another Project.
While this screen is not
identical to the one shown
earlier it displays the same information. " i
e Enter a Project Number. oY PRIEMIRE &4 4
Copy Categary Mumber. 0102
o Enter a Category Number. | il ARPLKPRCD Y J
e Click ok when you are finished. Cancel |
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The Category 0000 Record

There is one special category e —— =
record that is created by the FM S gas [s@ |

iexmag | EE | & | v | ]

Interface. This is the Category — |EERL MEE

General | Counties  Categories | Funding | Pay Adjust |Eveakdnwns| Worksheet |Aﬂa:hmem5|

0000 record. It contains all of e — o -
the funding information for the |
project. Trnseport permits o TS i ;
funding for each category; s
however, The Department has ~ |w L T—
elected to store the entire

project funding under the 0000 |« et c pase2 -

2
. [
Category The fu nd i ng Catagory Descrition:Fi PROJECT FUNDING ﬂl

Proposal Section Number. Federal Co

Combine wilike Categories: Const n En ]
information will not be Conbine i Calsgre 5 Eartutonrg Pt T0T o
- CategoryWWork Class:| Category Width (Fi): [0.0000
updateab]e in Trnsoport and Fatoral Work Categare] " Gategory Dapth (o))
Structure Work Type: Lane Mifkm:|0.0
Bridge IO
Bridge Length (FUM):|0.0000 Nurnbet of Spans:
[T [ |
Bridge Width (Fuv:[0.0000 Bridge Type:

be deleted.

If any funding information is in error, contact the Work Program staff to have it corrected. Here
is an example of the Funding Information that came from FM. Note that the only category

number seen is Category 0000. You will not be allowed to update, add, or delete any funding
information.

Updating Category Records
From the Projects List window, s

File Edt Yiew Utiities Window Help

[ixmas [ #E | & [ v8 | &)

[ ] RCI'Ck tO see the MOUSG e Project 21324515201
General | Counties  Categories | Funsing | Payadust | Breaksowns | warksnest | anashments |
Button Menu. . B —

[ O] ]

Filter:[ <Show All> =

- 0000 FMPROJECT FUNDING A ]
CI k T bb d F Id o100 STRUCTURES o1 o
. IC a e O er o101 STRUCTURES o1 o
0102 STRUCTURES a1 0
Change- 0103 STRUCTURES o1 o
o104 STRUCTURES o1 o
0108 STRUCTURES a1 0
e Click the Categories E g
o400 LIGHTING 04 o
b 0600 LANDSCAPE/ PERIPHERAL 06 o
tab.
|
To update a category record, B
Categary Mo.: 0200 Category Alternate Code oK

Category Description:ROADVWAY

- - I

L] H Ighllght the Category- Prapasal Section Number| Federal Construction Class:[02

Garnbine wilike Categaries: [ Gonstruction Eng. Pet:[0.00 Add | Morel
<5;

. . {Same Fed Constr Class) Category Length (inc): B
Cate Cats Width (Fi): [0.0000
This will make the category e S —
y

’
Strueture Work Type: Lane iikr:[0.0

detall available at the bOttom Of EnuueLang::wu(iEw‘nD).W Number ofspans [
the screen.

Bridge Width (FiMM)0.0000 Bridge Type:

e Enter the desired information in the fields at the bottom.
e Click the ok button when complete.

To update the information on Page 2, click the page 2 Radio button and change the data in a
similar manner.
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The scroll bar at the right in the bottom half of the screen allows you to see additional fields for
that particular category. The scroll bar on the right hand side of the upper half of the screen
allows you to scroll up and down through the category records.

Deleting a Category Record
There are two ways to delete a N —

[ixmas [ #E | & [ v8 | &)
Category record' i Project 21324515201 !E

General | Counties  Categories | Funsing | Payadust | Breaksowns | warksnest | anashments |

To delete a category record N o |

from the Category Tab in the o o :
Project Tabbed Folder, STROCTORES g :
e Rclick the record. ooy = p

e Click the Delete option
on the Mouse Button T —

@ pagel C pagel

o
M e n u Categary Mo.: 0400 Category Alternate Code Select Al oK
Cancel

Category Deseription:LIGHTING Hide Detai

Copy Special

Proposal Section Nurnber: Federal Construttion Class:[04
Cornbine wiLike Categories: 6 Construction Eng. Pt:[0.00 Add More
(&ame Fed Constr Class) Category Length (Mifk): [0 0000

Cats @ Category Width (FiM): [0.0000
Feder ategar Categary Depth (iniem):|
Structure Work Type: Lane Mitkm:[0.0
O r Bridge (0
Bridge Length (FUM):0.0000 Number orSpans [
Bridgs Width (Fui):[0.0000 Bridge Type:

e From the Menu Bar E
Click Edit > Delete. o o

alemniES| Fundng | PayAdust | Breakdowns | Worksheet | Atachments

Filter:| <Show All= -]

PROJECT FUNDING A

RUCTURES 01

n

CI. k h d b Select Al Chrlh 0

t t o1 RUCTURES o1 0

. IC e recor 0 e 0102 STRUCTURES 01 )

0103 STRUCTURES 01 )

deleted. 0104 STRUCTURES o1 0

0108 STRUCTURES 01 )

0200 ROADWYAY 0z )

H H 0300 SIGNING 03 0
You will be prompted with a I 1 e 7 O S

0800 LANDSCAPE / PERIPHERAL 06 )

window that asks to confirm the

del o — .
e ete. < pagel — page2
Category No.: 0400 Category Alternate Code: 0K
GCatagary Deschiption[LIGHTING
[ Cangel
Proposal Section Number: Federal Construction Class:[04
Combine wiLike Categories: [J Construction Eng, Pet:[1.00 Add Morel
(game Fed Constr Class) Category Length (Min): [T-0000
Category Work Class] Category Widih Fih): [0.0000
Federal wark Category] Category Depth (inicm);
Strueture Work Tyne: Lane Wifkm:[0.0
Bridgs |0
Bridge Length (FuMy{0.0000 Nurnber ofSpans: [
Bridge Width (FuMy:[0.0000 Bridge Type:

To continue with the delete, Delete Rows

L] C I |Ck the Yes button, OtherWise @ ‘ou are about bo delete the highlighted rows from the list, Do you wish bo continue?
Click the No button.

If you press the Yes button you will
again be prompted with a window telling you how many records will be deleted and what other

dependant records will be deleted.
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When you delete a category, you will also delete any fund records and any item records that
belong to that category. Again, if you do not want to continue with the delete, press the No
button.

- Delete Rows
e Click the Yes to delete the
‘fou are about to delete 1 rowis) From the list, All the funds and items associated with the categories are also about

Category record and al I Of its @ to be deleted. Do you wish to continue?
= o |

associated records.
These same methods of Rclick  to use mouse button menus or selecting the option from the
Edit selection on the Menu Bar are available for most other entities such as Projects, Proposals,
Items, etc. You may also select functions such as Add in the same manner.

Saving Data in Tabbed Folders

To save the changes in the Tabbed Folders, click the X at PES - Project Tab Folder
the upper right hand corner of the Tabbed Folder window. D o wich to save thanaes?
You will be notified as to which tabs had changes recorded ® ! =

for them and you will be prompted to confirm the save. e ™

If you choose No then, you will exit the Tabbed Folder
window without saving anything, but also without
changing anything.

Mo | Cancel |

If you choose Cancel, no changes will be posted to the database and you will be returned to the
Tab that was active when you clicked the X.

Choosing Yes above will give you this window.

If you click the Yes button, the data will be

validated and then the changes will be made to the I
Click Yes to update the database.
database.

Click Save As to store changes in a temporary

Do NOT click the Save As button. This option format and maintain the database lock.
creates a temporary file on the PCs hard drive. It
also locks the project that you were working on so
that no other users can access it. This is very
dangerous because if the PC has a failure, the project will be unavailable until the Trnseport
Coordinator or an OIS person can clear the lock on it. In addition, any changes that were not
committed to the database will be lost.

When you make changes to the Worksheet, all of the records will be verified and updated,
regardless of whether or not the record was actually changed.

Always click the X to save while in Tabbed Folder Add. As with most windows programs, the
Save button on the Tool bar or Click File > Save from the Menu Bar are also available
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Cautions on Deleting Data

Trnseport has three levels of delete that are available in some instances they are described here,
with the caution that users should in general Never use Power or Strong delete unless the full
effect of the action is understood.

Delete The lowest level of deleting. Usually deletes one data record from one file, and one
Delete Warning window.

Power Delete This second level of deleting, deletes multiple records from more than one file.
Two Delete Warning windows will appear. For example, if you are deleting a bid-letting
package, Power Delete will delete the letting call, bids, planholders, and proposal.

Strong Delete The third level of deleting, deletes multiple records from more than one file and
three Delete Warning windows will appear. For example, if you are deleting a bid-letting
package, Strong Delete will delete the letting call, bids, planholders, the proposal and the
projects, items and funds (the whole tree of data).

The Breakdowns Tab

A default value of "1" and "Worksheet Breakdown Default” should appear automatically to
satisfy Trnseport system requirements.

This tab is used for construction projects to classify them using the "search 16" process and
contractor qualifications.

The Worksheet Tab

Adding Items to Project Categories

The FM system has no Item data. Most of the work will be in this Worksheet tab entering Items
and quantities.

All items must be associated with a category under a project. An item is put under a particular
category for several reasons. First, it fits with that grouping of items. Assign the items to
categories as they relate to the MMS activity the category represents.

There are several ways to add items to a project category. The first method is using the PES
Worksheet. This method is good to use for initially adding many items, however it can be
overwhelming if you are only updating a few item quantities or adding only a few items.
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To access the Worksheet

e Rclick the Project to see
the Mouse Button Menu

e Click Tabbed Folder
Change.

e Click the Worksheet
tab.

Adding and Deleting Rows

Add or delete rows in the
Worksheet by

e Rclick in the Worksheet
to see the Mouse Button
Menu.

e Click the appropriate
action.

e Click Insert Row, and a
blank row will be
inserted prior to the
highlighted item.

e Click Add Row to End
and a blank row will be
inserted at the end of the
Worksheet.

On a blank screen, the option
that will show in the Rclick
menu will be Add. The Insert
Row and Add Row to End will
not appear on the list until other
rows are there. Select these

ix: Trns- port PES [_[=[x]

Fle Edi ew Utlites Window Help

ixBaE [ vE  t f2e@ES S
o Projects [_ O] x]
19279217213 NiA MISC SAFETY IMPROYE
19381213101 NiA us 41
19828213201 MiA ENGINEERING SUPFORT
21032135201 MiA SIGN STRUCTURES
21088213201 ik SURVEY SUPPORT
21307335201 MNiA 10
21308425201 07531291 5
21324315201 NiA 1-101-35INTERCHAN GE
21324515201we 0955258 135 Ehsnge
21325126201 29552731 1295 Delete...
21326229201 MiA I- 295
21327315201 09552591 135 Tabbed Folder Add
21327335201 0a552701 -85 T
21327345201 09552721 -85 Tabbed Folder Yiew
21327355201 09552741 135
Praject
21329615201 MNiA FI5ARITS
21330425201 NiA 1F95/50 HAMPTON AND SRS
PES Worksheet
21331715201 NiA 10 REST AREA
EBreakdown List
21334625201 NiA SR A0 -
County Information List
21334926201 MiA 1295
Pay Adjustment Indices List
21335155201 29552701 1285 - ]
21340225201 07531311 750WHITE SPRING Run Process,
21340315201 07531281 75
21344215201 01041161 10/ MADISON CO
21345625201 0955274l FISIYULEE
21350215201 09541161 135
21380315201 09541171 135
21380815201 NiA 135
21351529201 MiA (3=L)
21351625201 MiA 135
21351655201 ik 1-85 ICOUNTYWIDE
21356425201 01041171 101 AGR. RAMPS -
21444417213 MNiA DIKIE GOUNTY

Trns-port PES

Ele Edi Wew LUkites window Help

iEBas =l kS
Project 21324515201
General | Counies | Categories | Funding | PayAdjust | Breakdowns Worksheet | attachments |
Find Project tem Line Numbe: <Shaw All=
0200 |2430171129 0126 0885 1 PIPE CULY(OPT MATL)ROUND( 500MM 55) 1 87.500 0.01000)
0200 |2430171133 0127 0900 1 PIPE CULY(OPT MATLIROUND( 750MM 55) M1 305.700) 0.01000
0200 |2430171138 0128 0905 1 PIPE CULY(OPT MATLYROUND( S00MM 55) M1 22.000, 0.01000)
0200 |2430171225 0124 0310 1 PIFE CULW(OPT MATLYOTHER( 4500 S8) 1 65.200, 0.01000)
0200 |2430171238 0130 0915 1 PIPE CULY(OPT MATLYOTHER( 800MM S5) M1 15.300, 0.01000
0200 |2430171240 0131 0920 1 PIPE CULY(OPT MATL)OTHER{1050MM 55) M1 82.300, 0.01000)
0200 |2430172125 0132 0925 1 FIFE CULY(OPT MATLIROLIND( 450MM CD) 47.500, 0.01000
0200 |2430172129 0133 0930 4 PIPE CULY(OPT MATLYROUND( 00MM CD) 51.200 0.01000
1
0200 |2430174133 0135 0940 1 PIPE CULY(OPT MATLYROUND( 7 50MM SD) M1 R REaET 01000
0200 |2430174240 0136 0945 u PIPE CULY¥(OPT MATLYOTHER(1050MM 5D) M1 - 01000
0200 |2430982125 0137 0850 1 MITERED END SECT (OPT RD)( 450MM CDy EA 68217]
0200 |2430982140 0138 0955 1 MITER END SECT (OPT PI ROUN)(1050MM CD) EA —— 139503
0200 |2441 111 0139 0960 1 EDGEDRAIN (DRAINCRETE) (1 00Ny M1 = 00000 J
0200 [244171 1 (01400965 d |EDGEDRAIN OUTLET FIPE ¢100MM) 1 2 73308
0102 |2450 1001 0141|0285 1 PRESTRESSED BEAMS (FENTYPE 1) M1 —_— 500000
0105 |2450 1001 0142 0510 1 PRESTRESSED BEAMS (FEIH(TYPE 1) M1 Select Al 00000
0104 |2450 1001 0143 0445 1 FRESTRESSED BEAMS (FENTYFE II) M1 134.300) 275.00000)
0101 |2450 1002 0144 0205 u PRESTRESSED BEAMS (F&HTYPE Il M1 94.100, 325.00000)
0103|2450 1002 0145 0365 1 PRESTRESSED BEAMS (F&H(TYPE Il M1 95.200, 325.00000|
0102 |2450 1201 0146 0290 1 PRESTRESSED BEAMS (FEN(TYF Il MODIFIED) M1 16,900, 266943222
0105 |2450 1201 0147 0515 u PRESTRESSED BEAMS (F&H(TYF Il MODIFIED) M1 200.300) 266.94322)
0100 |2450 1278 0142 0055 1 PREST BEAMS (F&I)(MOD BULB TEE) (1381MM) 1 8,651.000] 42061348
0100 |245518 0149 [D0B0 1 PROTECTION OF EXISTING STRUCTURES LS 1.000, 8,000.00000,
0100 |245534 2 0150 [00BS 1 PILING(PRESTRESSED CONCRETE)(355MM S0y M1 4,160.200 9379472

| Kl |

Fle Edi ew Utlites Window Help

izBazE | BE | 5 | v | &

General | Counties | Categories | Funding | Pay Adjust | Breakdowns  Worksheet |Aﬂa:hmgmg |

Find Project ltem Line Numbe: =Bhow Al
0100 [2110 3 o001 o005 1 |STRUCTURE REMOVAL OF EXISTING s |m2 10,584.000 22500000
0100 2110711 |oooz oota 1| |BRIDGE FENDER SYSTEM REMOVAL 8 DISFOSAL M1 52000 36735184
0100 [2400 210 |0003 0015 1 |CONCRETE CLASS I (APPROACH SLABS) 13 222800 300.00000
0100 [2400 4 4 o002 o020 1 |CONCRETE CLASS IV (SUPERSTRUCTURE) 3 8,546.000 480.00000
0100 [2400 4 6 os o028 1 |CONCRETE CLASS IV (SUBSTRUCTURE) M3 1,802,800 57500000
0100 [2400 7 o006 [0030 1 |BRIDGE FLOOR GROOVING 2 27,282,000 31111
0100 [2400147 oo07 0035 1 |COMPOSITE NEOPRENE PADS 3 8160 14,000.00000
0100 [2415 1 4 o0z 0040 1 |REINFORCING STEEL (SUFERSTRUCTURE) Ko 1,022,172.000 0.97000
0100 [24151 5 o008 0045 1 |REINFORCING STEEL (SUBSTRUCTURE) K6 168,748,000 0.87000
0100 24151 8 o010 o050 1 |REINFORCING STEEL (APPROACH SLABS) K6 23,101,000 1.01301
0100|2450 1278|0011 005s 1 |PREST BEAMS (Fa)(MOD BULB TEE) (1981MM) 1 8051000 32061348
0100|2455 18 0012 0060 1 |PROTEGTION OF EXISTING STRUCTURES s 1.000 5,000.00000
- ____ | | | owo_____|
0100 [245534 2 |0013 |00es 1 |PILING(PRESTRESSED CONCRETEN3S5MM 5Q) M1 4,160,200 9378472 380,2
0100 [245534 5 |0014 0070 1 |PILINGPREST CONG) 610MM 5G) 1 556,600 164341723 9147
0100 [245536 1 |0015 0075 T |PILE FURN & DRIVCONG CYLY(1370MM DIA) it 5,015.600 85.00000 46,3
0100 245588 8 |0016 0080 1 |DRILLED SHAFT(I370MM DI} W1 5,075,600 919.44538 3,189,1
0100 2455111 o017 |o08s 1 |CORE (BHAFT EXCAVATION) 1 244,000 9172811 22,3
0100 [2455133 1 |0018 0080 | |SHEETPILNG STEEL _(TEMPORARY) 2 552200 125.00000 89,0
0100 [2455137 o018 o088 1 [TEST LOAD (DYNAMIC) EA 18,000 973.18609 178
0100 2455137 o020 0100 1 [TEST LOAD (D¥NAMIC) EA 61.000) 953.28563 58,1
0100 2455143 5 |0021 0105 | [TEST PILES(PREST CONC)(B10MM 50) it 61.000) 550.0430 0,2
0100 [2455145 1 [0022]0110 1 [TEST PILEF & DRIV(CONG CYL)(1370MM DI W1 567.000 60000000 3102
0100 [2460 215 |0023)0115 1 |STRUCTURAL STEEL (MISCELLANEOUS) s |ko 12,263.000 500000 61,3
0100 2450 7 4 o024 o120 | |EXPANSION JOINT SEAL (STRIP ELASTOMERIC) it 230,800 41814743 36,5

300541 ~

L | 3
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options from the Edit option on the Menu Bar.

To quickly add many rows to the end of the worksheet, hold down the <Shift> key and press the
<Insert> key repeatedly.

e Click Delete, and all of the selected (highlighted) rows will be deleted. There will be a
delete confirmation screen.

The data in any grayed out columns cannot be updated.
To update a field

e Click the field.

e Enter the new data.

The arrow button beneath the Item Number column will open the item List from which to choose
an item. Keep in mind that this takes a while to load so it is better to just type the Item Number
in if you know it. The item description and some of the other grayed out fields will
automatically be populated from the item Reference table.

Any fields that are flags must have a value of either “Y” or “N”. These values MUST be capital
letters.

Even though the Department is not using breakdowns, the Worksheet was designed around
breakdowns and breakdown items. Therefore, several fields are required even though they will
not be used. Breakdown ID is one of these fields. The number "1" should always be entered for
this field. The Breakdown Item Line No and the Project Item Line No column are also
required. These columns each contain sequential numbers. There are automated methods of
generating these numbers.

To generate the sequential R =E=
numbers for the Worksheet it

e Click Edit > Assign
Line Numbers from the

[ve <

Shift+Ins

[ Shift+Del

| runcing | Pavagust | Breaksswns  Worksheet | atiachments

Filter:[<Show All> <

= M-

MOBILIZATION 1.000[ 2,546,200.00000)

0z IANCE OF TRAFFIG Ls DA 1.000]2,379,625.00000 2,379,561
03t Li Project ltens (DETOUR 1) Ls 1,000 84,000.00000 44,0
M enu Bar . LE Breakdown Items b (DETOUR 2) LS 1,000 26,000.00000 290
020 sort Cults SPECIAL DETOUR (DETOUR 3) Ls 1,000 57,000.00000 57,0
o e SPECIAL DETOUR (DETOUR 4) Ls 1,000 37,000.00000 a0
- - - 0 i SPECIAL DETOUR (DETOUR 5) Ls 1.000 5,000.00000 5.0
[ ] C I |Ck P rOJ ect Items or 02 Gy et SPECIAL DETOUR (DETOUR 6) Ls 1.000 5,000.00000 50
030 SeleckAl Chlva [TRAFFIC CONTROL OFFICER MH 2,28.000) 28.00000 81,8
kd H 00— | |WORKZONE SIGNS ED 41,640,000 0.30000) 12,4
B rea OWH |tem5 aS ‘pap.eferendng On BARRWALL (TEMP) (F&I)(CONCRETE) M1 4,254.800) 0.01000
R 03002102 71 21 BARRWALL (TEMF) (RELYCONCRETE) i1 6,576,800 0.01000
approprlate 0200 210274 1 BARRICADE(TEMP)(TYPS LILVP & DRUM) ED 3,690,400.000 0.14594 538,56
. 0200 (210276 PANELS ARROVY ADVANCE WARNING ED 102,000 15.00000 15
0200 210277 HIGH INTENSITY FLASH LI TEMF - TP B) ED 9,300.000) 0.75000 7.3
0200 (210278 MARKER PAVT REFLECTIVE (TEMPORARY) b 1,889.000) 350000 66

Project item Line numbers will

LITEMP-BARR WALL MNTTVP C STEADY BURN) ED 69,453.000
IMPACT ATTEN VEH (TEMF)(REDIRECTIVE OF T 0

0300 2102 79 0.25000 17,3
oooT 29 9

188,000)

0200 89 7
0200 29

H H SIGN VARIABLE MESSAGE (TEMPORARY) ED 2.2 580

be generated In Increments Of 03002102100 PREVENTATIVE MAINTENANCE AND RTN REPAIR Ls DA 1,000 5,000.00000 5.0

. ; . 0200 2102911 1 FAVT MARKING REMOVABLE (WHIBLACTK)(SKIF) 1 24,219,000 403851 97,8

0200 (2102911 2 PAVT MARKING REMOVABLE (WHBLACK) (50LIDY 1 22,656,000 268939 60,9

flve- Breakdown Llne Item 0300 2102912 2 PAVT MARKING REMOVABLE (YELLOW) (S0LID) 1 21,726,000 3.22569 0,0

. . 0200 (2104 4 MOWING HA 1.700 283.83761 1

numbers WI II be generated In 0200 2104 5 SANDBAGGING M3 2.000) 27332273 5
. P . 39%2,;!

increments of one. e ' '
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To set the Breakdown Id of all ~ EEITE— —

,.
records to "1" = e
’ B oo
hfteel | runcing | Pavagust | Breaksswns  Worksheet | atiachments
i . & cport
e Entera"1" in the first
record and tab out of e :
02 TENANCE OF TRAFFIC 1.0002,379,625.00000
. oz SPECIAL DETOUR (DETOUR 1) s 1000 34,000.00000
that f|e|d. 02t SPECIAL DETOUR (DETOUR 2) s 1000 29,000.00000
02 SPECIAL DETOUR (DETOUR 3) s 1.000  57,000.00000
oz SPECIAL DETOUR (DETOUR 4) s 1000 37,000.00000
- 02 SPECIAL DETOUR (DETOUR 5) s 1000 500000000
[ ] Cllck on the Column 02 SPECIAL DETOUR (DETOUR &) s 1000 500000000
oz [TRAFFIC CONTROL OFFICER WH 2,675.000 2800000
d' h hl h h 02 WORK ZONE SIGNS ED 41,640,000 0.30000)
Hea Ing tO |g |g t t € | BARRWALL (TEMP) (F&0)(CONCRETE) 1 2,254.800 0.01000
0200 [#10271 31 0012|0605 BARRWALL (TEMF) (RELYCONCRETE) 1 5,576,500 o.01000
Breakdown I D Column 0200 210274 1 [0013 /0610 BARRICADECTEWF)(TYPS |LYF & DRUM) D 3,680,400.000 [REET
. 0200 (210276 0014|0615 PANELS ARROW ADVANCE WARNING B 102,000 1500000
0200 (210277 015 0620 HIGH INTENSITY FLASH LI (TEMP - TVP B) ED 5,800.000 0.75000
R . R 0200 210278 0016 0625 MARKER PAVT REFLECTIVE (TEMPORARY) £A 1,089,000 350000
° CIICk Edlt > Range FI“ 0200 (210279 0017 0830 LICTEMP-BARR WALL MNT.TVP C STEADY BURN) B 69,453,000 0.25000
0300 210289 7 |00 063 IMPACT ATTEN YEH (TEMP)(REDIRECTIVE OFT) Lo 18.000  1,351.00349
. 0200 [210288 0019|0640 51GH VARIABLE MESSAGE _(TEMPORARY) B 3224000 16.00000
> Fl” DOWn from the 0200 (2102100 0020 0845 PREVENTATIVE MAINTENANCE AND RTNREPAIR LS DA 1000 500000000
0200 [2102911 1 0021 050 FAVT MARKING REMOVABLE (WHIBLAGK) (BKIF) i 23,219,000 403851
0200 2102911 2 [0022 (0655 PAVT MARKING REMOVABLE (WHIBLACK)(B0LID) M1 22,668,000 268889
Menu Bar 0200 (2102912 2 [0023 (0680 PAVT MARKING REMOVABLE (YELLOW) (S0LID) 1 21,728,000 322583
0300 [2104 4 0024 0865 MowING HA 1.700 25383701
. . 0200 2104 5 0025 10670 SANDBAGGING 3 2,000 27332273
This will populate all of the v v e =
Ll | >

records with a Breakdown Id of ===~
“1”,

The Range Fill option will fill all of the records. Partial range fill is not currently supported.

Worksheet Field Definitions

Breakdown ID  Not used, but required by Trnseport. If the default value of 0001
does not appear, enter a value of 0001. Use the Edit > Range Fill option to set all
occurrences to 0001.

Breakdown item Comment  Not used.
Breakdown item Generic Number 1 Not used.
Breakdown item Generic String 1 Not used.

Breakdown Item Line Number  This is a required field. It can be entered
automatically. To assign this number Click Edit > Assign Line Numbers >
Breakdown items from the Menu Bar.

Breakdown Item Quantity  Enter the quantity for the Item.
Category Number  Enter the Category Number from the drop down window.

Extended Amount  The product of the quantity times the price. Trnseport
automatically calculates this field.

Item Alternate This is a 3-digit code used to identify alternate items.
Maintenance currently does not use alternate items.

Item Description  System generated when an Item Number is selected.
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Item Number  The pay Item Number from the Master Pay item List. Itis
contained in the ITEMLIST code table of Trnseport.

Item Units  The unit of measure for the Item, which is system generated.

Pre-established Price Flag  The Pre-established Price Flag field determines
whether the Estimated Price of an item will be automatically entered on bidders
proposal schedules. If set to “Y” then the item will appear on the bid blanks,
however the unit price will be filled in and not bid on by the bidder.

Price Lock Flag  The Price Lock flag field indicates whether manually entered
estimate price information for any automatic processes will update items. Enter
“Y” in this field to restrict modifications to manually entered information, in other
words, to “lock” the manually entered prices.

Price Source The Price Source field identifies the source of the Estimated Unit
Price. The entry in the Price Source field must be a value from the PRICSRC code
table.

Project Item Generic Code 1  Not in use.

Project Item Line Number  The Project item Line Number field is a four digit
number Trnseport uses to identify the item. Trnseport will automatically enter this
value it runs a process. These numbers may be entered directly in the worksheet by
selecting Edit > Assign Line Numbers > Project items.

State Mat Flag (Non-Bid item)  The default value for this field is "N". Non-Bid
items will not appear in any bid documents, and will not be passed to SiteManager.
A common use for this field is to identify FHP use on a project.

Estimated Quantity  Used by Trnseport to determine the extended cost of an item.
It is generated from the Breakdown item Quantity and cannot be changed.

Supplemental Description Part One  Not in use.

Supplemental Description Part Two  Not in use.

The Attachments Tab

All of the Trnseport tabbed folder windows have an Attachments tab. It allows you to integrate
OLE-compatible documents (for example, letters or spreadsheets), web pages, and plug-in
applications into Trnseport. At this time there are no standards established for use of this feature.
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Customizing the Worksheet

You may do some things to customize the look of the Worksheet. Change the size and location
of a column or hide columns. See Appendix C for a more complete discussion on customizing
the worksheet. With Citrix Metaframe, the customizations discussed here will be saved to the
Citrix Server in use when the changes were saved. You will have to re-do these settings for each
server in use.

Rearranging Columns in the Worksheet

To rearrange the order of the columns in the Worksheet, put the cursor on the heading of the
column to move and hold down the left mouse button while you drag the column to its new
location. You may only move the column around on the screen that is currently visible, so you
may have to drag and drop several times.

Resizing Columns

To resize a column, place the cursor on the right hand vertical gridline of the column heading to
resize. The cursor will change from an arrow to a vertical bar with two arrows on each side.
Hold the left mouse button down, drag and drop the vertical line to where you want it.

Hiding Columns

Some Worksheet columns such — EREEElES— el
as the Generic fields will not be s

shift+Ins

JE
H Change
d Th b h dd e st el | Funding | Pavadust | Breskuowns Worksheet | atacnments
used. These can be hidden so sttt 3
the Worksheet is smaller. This & i
- 020 MAINTENANCE OF TRAFFIC LS DA 1.000| —
aISO prOteCtS from I nadve rtently @ SPECIAL DETOUR (DETOUR 1) LS 1.000| 94,000.00000]
R . . R 030 g e SPECIAL DETOUR: (DETOUR ) LS 1.000] 26,000.00000)
020 1 SPECIAL DETOUR (DETOUR 3) LS 1.000| 57,000.00000]
enterl ng I nformatl On I n the @ = Ctr‘+5 SPECIAL DETOUR (DETOUR 4) LS 1.000| 37,000.00000]
fields. This is importantin the | e e : -
* p 0zt Chri+as TRAFFIC CONTROL OFFICER MH 2,928.000) 2800000
020 WORK ZONE SIGNS ED 41,640.000) 0.30000)
Case Of the Supplemental L. BARRYWALL (TEMP) (F&(CONCRETE) h1 4,254.800] 0.01000
0200 (21027121 0012 0605 1 BARRWALL (TEMP) (REL}CONCRETE) ‘M1 9,576.900| 0.01000
H H H 0200 (210274 1 0013 0610 1 BARRICADETEMP)TYPS |ILYF & DRUM) ED 3,690,400.000 014594
Descrl ptlon fleld, because data 0200 2102 76 0014 0615 1 PAMELS ARROWY ADVANCE WARNING ED 102.000 15.00000|
. . . . 0200 (210277 0015|0620 1 HIGH INTENSITY FLASH LI (TEMP - TYP B) ED 9,800.000] 0.75000
th f I ff t h t 0200 (210278 0016 0625 1 MARKER FAYT REFLECTIVE (TEMPORARY) EA 1,889.000) 340000
I n Is Ie d a eC S OW I ems 0200 (210279 0017 0630 1 LITEMP-BARR WALL MNT TYP G STEADY BURN) ED 69,453.000] 0.25000
0200 210289 7 0018 0635 1 IMPACT ATTEN VEH (TEMP)(REDIRECTIVE OPT) LO 188.000) 1,351.09349
rol I up On the proposal . The 0200 210299 0019 0640 1 SIGMN VARIABLE MESSAGE (TEMPORARY) ED 3,224.000) 18.00000
0200 2102100 0020 0645 1 PREVENTATIVE MAINTENANCE AND RTN REPAIR LS DA 1.000| 5,000.00000]
0200 (2102911 1 0021 0650 1 PAVT MARKING REMOVABLE (WHIBLACK) (SKIP) W1 24,219.000| 4.03851
Department has made the 0200 |2102911 2 0022 0655 1 PAVT MARKING REMOVABLE (WH/BLACI)(SOLIDY M1 22,652.000) 268989
. . 0200 2102912 2 0023 0660 1 PAVT MARKING REMOVABLE (YELLOWY, (SOLID) M1 21,728.000] 322563
0200 2104 4 0024 0665 1 MOWING HA 1.700] 28383761
deCISIon NOT to use the 0200 2104 § 0025 0670 1 SAMNDBAGGING M3 2.000| 27332273
- H L L3 (v
Supplemental Description Diim—— | -

field. ——
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To hide columns,

e Click Edit > Hide
Columns from the
Menu Bar.

This will open a screen that
shows all of the columns that
can appear on the Worksheet.

e Highlight the columns to
be hidden by clicking on
them.

To re-show a particular column
click it to un-select it.

To show all columns again,

% Trng- port PES

File Edt WYiew Utiities Window Help

1xBas | =W |

Z | vu | t]

= Hidden Columns

[Supp. Desc. Required
Estimate Quantity
[Prop Line Number

it Code

Price Lock Flag
(Combine Flag

2 | Aftachments

1.000 000)

2,379,625.00000)

[21C |Exception Fund Code LS DA 1.000) —J
[71C [Fixed Price L5 1.000]  9¢,000.00000
i Ls 1.000]  29,00000000
21 Ls 1.000]  57,000.00000
2 Ls 1.000]  37,000.00000
210 Ls 1.000 5,000.00000
e Description Part Two 5 T 000 5.000.00000)
AL e rookoown fem Seneric String 1 M ELE A 2500000
JPAI v aiceiown fem Generic Fiumber 7 ED 41,640,000 0.30000
1L 1 4,254,800 0.01000
0300 (21027121 |0012|0605 1 BARRWALL (TEMF) (REL)CONCRETE) i1 6,576,800 0.01000
0200 210274 1 0013 o610 1 BARRICADE(TEMP)(TYPS LV/P & DRUM) ED 3,690,400.000 0.14594
0200 (210276 0014 0615 1 PANELS ARROHV ADVANCE WARNING ED 102,000 15.00000
0200 210277 0015 0620 1 HIGH INTENSITY FLASH LI TEMF - TYP B) |ED 9,800.000) 0.75000
0200 (210278 0076 0625 1 MARKER PAVT REFLECTIVE (TEMPORARY) EA 1,869.000) 350000
0300 (210279 0017 0630 1 LITEMP-BARR WALL MNT,TYP © STEADY BURNY) ED 59,453.000 0.25000
0200 [210289 7 0018 0635 1 |IMPACT ATTEN VEH (TEMP)(REDIRECTIVE OFT) Lo 185,000 1,361.09349
0200 (210289 0018 0640 1 SIGN VARIABLE MESSAGE (TEMPORARY) ED 3.224.000) 18.00000
03002102100 0020 0645 1 PREVENTATIVE MAINTENANCE AND RTN REPAIR Ls DA 1.000) 5,000.00000
0200 (2102911 1 |0021|0660 1 FAVT WARKING REMOVABLE (WHIBLAGK)(SKIF) 1 24,219,000 403851
0200 (2102911 2 |0022 0655 1 PAVT MARKING REMOVABLE (WHIBLACK)(S0LID) 1 22,658.000 268939
0300 (2102912 2 |0023 066D 1 PAVT MARKING REMOVABLE (YELLOW) (30LID) 1 21,728,000 3.22569
0200 (2104 4 0024 0665 1 MOWING HA 1.700 233.83761
0200|2104 & 0025 0670 1 SANDBAGGING 3 2.000) 27332279
¥ L 3y
L | 3

e Click the Show All button.

Sorting Records in the Worksheet

To sort the records in the Worksheet, click the Sort

A

Button % e Tool Bar.

e Choose the columns to sort and their order.

e To add additional fields, Click the Add button.

e Click the Apply button when complete.

Printing the Worksheet

To verify what Worksheet data,
it is often helpful to have a
hardcopy report to look at. Get
a listing of the Worksheet by
running a Worksheet Report.

To do this,

e Click Edit > Generate
Worksheet Report >
Visible Columns from
the Menu Bar.

[ Column
Category Number ® ASC  (_IDESC
frem Narmber S OV CeT

Apply

Cancell Add | I_nsertl Qelelel Help |

Ele [Edt vew Ukities window Help

u 4 InsertRow ‘ v 2 ‘ S ‘
(= AddRowtoEnd Shift+Ins
B o [C[o[X]
Delete- i ] Pav Adjust | Ereakdowns  Worksheet | Attachments |
Project Yerfication -
Pesform Calculation = n summary (- il = |
Hide columns N
g Update with Historical Price
Range Fil 1.000 000
020 Consistency Checkng DA 1.0002,378,626.00000 L
(020 Assign Lne Humbers ’ SPECIAL DETOUR (DETOUR 1) 1000 94,000.00000
020 per = |SPECIAL DETOUR (DETOUR 2) is 1000 29,000.00000
020 St ctlts SPECIAL DETOUR (DETOUR 3 Ls 1000 57,000.00000
B o SPECIAL DETOUR (DETOUR 4 is 1000 37,000.00000
ICETs iy SPECIAL DETOUR (DETOUR 5) is 1000 5,000.00000
[0z e e SPECIAL DETOUR (DETOUR ) Ls 1000 6.000.00000
020 seleccal ia TRAFFIC CONTROL OFFICER MH 2,628,000 28.00000
02 WORK ZONE SIGNS ED 41,640.000 030000
a1 ererenen on BARRIALL (TEMF) (FEN(CONCRETE) 1 4,254,500 0.01000
0200 21027121 |0012 0608 1 BARRVALL (TEMP) (REL)CONCRETE) i 9,576.900 0.01000
0200 (210274 1 |0013 0810 1 BARRICADE(TEMP)(TYPS |,1,VP & DRUM) ED 3,690,400.000 014584
0200 210276 0014 0815 1 PANELS ARROW ADVANGE WARNING ED 102,000 15.00000
0200 210277 0015 0620 1 HIGH INTENSITY FLASH LI TEMP - TYP B) =) 9,500,000 0.75000
0200 210278 0016 0625 1 MARKER PAVT REFLECTIVE (TEMPORARY) EA 1,880.000 350000
0200 210278 0017 0630 1 LI(TEMP-BARR WALL MINT,TYP C STEADY BURHN) ) 69,453.000 025000
0200 210288 7 |0018 0635 1 IMPAGT ATTEN VEH (TEMP)REDIRECTIVE OPT) Lo 188000 1351.08349
0200 210298 0019 0640 1 SIGN VARIABLE WESSAGE (TEMPORARY) ED 3,224.000 18.00000
0200 2102100 0020 0645 1 PREVENTATIVE MAINTENANGE AND RTN REPAR L5 DA 1000 5000.00000
0200 2102911 1 |0021 065D 1 PAVT MARKING REMOVABLE (WHIBLACK)SKIP) i 24,219.000 403851
0200 2102811 2 |0032 0655 1 PAVT MARKING REMOVABLE QWHIBLACKISOLID) Mt 22,658.000 268289
0200 2102812 2 |0023 066D 1 PAVT MARKING REMOVABLE (YELLOW) (50LID) it 21,726,000 322563
0200 2104 4 0024 0685 1 MORING A 1700 28383761
0200 2104 5 0025 0670 1 SANDBAGGING w3 2.000 273.32273
L v ERe
| Kl »
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The Print Worksheet message window will open  ESSLETEEREEES

showing the printer to be used.
If the printer is correct

e Click ok
Otherwise

e Click Printer

e Select another printer.

e Click ok

Using the Drill-Down Method

The Drill-Down method
involves selecting a particular
object and then Rclick it to
Drill-Down to the next level or
DblClick to update the
associated information. This
method deals with one Item
record at a time within one
category at a time within one
project at a time.

Adding Iltems

By using the Drill-Down
method, you may open a

Printer: Clientsco-kn37 TweH\hdotscoprint0l 4Burms_3SWIE7A [
Copies: 1 ﬁl‘
FPage Range Cancel |
& Al

" Pages: Printer... |
Enter page numbers ahd/or page ranges Hel
separated by commas. For example, 1,3.5-12 —elp |
¥ Collate Copies
[ Print to File

Print: All Pages in Range LI

i Trns- port PES [_[=]x]

Fle Edt Yiew Utities Window Help

irxmas | B | v |t 2e@ES S

e Projects [_ O] X]
[Projectumber FederalitateProject Number  Descriton

21287515201 00820088 C-241 SWIFT GREEK

21287615201 00820108 C-229 MEW RIVER

21288015201 28130055 CR231

21288325201 28030065 CR 245

21293435201 oTsz128 75

21204935201 07521271 175_RANPS

212840556201 MiA 1-75 @MP 408

21307335201 MIA 10

21308425201 07531291 75

21324315201 1-10i-85|NTERCHANGE

21324815201 we 185 add
21326126201 28552731 1295 Changs
21326225201 N I 205 e
21327315201 09552601 195 Tabbed Folder Add
21327335201 09552701 195 Tabbed Eolder Change
21327345201 09552721 195

21327355201 09552741 195

21329615201 N FOSIUAK TS

21330425201 N 19550, HAMPTON AND

21331715200 N 110 REST AREA

21334626201 N SR oA

21334925201 N 1295

21336155201 29552701 1285

21340225201 07531311 LTSAWHITE SPRING

21340315201 07531381 175

21344215201 01041161 110/ MADISON CO

21345625201 09552751 195/ YULEE

21350215201 09541161 195

21350315201 09541171 195

21350515201 N 195

21351525201 N 195 =
21351625201 Ni& 195

21351655201 NiA 195 /COUNTYWIDE

window that shows all of the detail of an element in a single display. For Pay Items, this window
is very similar to the one seen at the Master Item list. For Categories, it is similar to the lower

window portion of the
Categories Tab with pages one
and two combined.

To Drill-Down on a project to
the category level

e Rclick the project of
interest.

e Click Category List
from the Mouse Button
Menu.

The list of categories will open.

i Trns- port PES [_[=]x]

Fle Edi ew Utlites Window Help

izBaE | vE w 2&%H|

(= Categories Project 21324515201

0000 FM PROJECT FUNDING NA
0100 STRUCTURES o1
o101 STRUCTURES o1
0102 STRUCTURES 0
0103 STRUGTURES 0
0104 STRUCTURES 01
0105 STRUCTURES 01
0300 SIGNING 03
0400 LIGHTING 04
0600 LANDSCARE | PERIPHERAL i3
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e Rclick the category to which to add the items.

e Click Project items
Llst. s Trns-port PES [_[=]x]

File Edt Yiew Utiities Window Help

From the Item List window, [1r@os [& | vie] t]sm

iy ltems Category 0200 Praject 21324515201 [_ o] %]

[ DblCIle the |tem to 0550 MOBILIZATION 2101 1

0555 MAINTENANCE OF TRAFFIC 2102 1
0560 SPECIAL DETOUR (DETOUR 1) 2102 21
update 0565 SPECIAL DETOUR (DETOUR 2) 2102 2 2
' 0570 SPECIAL DETOUR (DETOUR 3) 210223
0575 SPECIAL DETOUR (DETOUR 4) 21022 4
0580 SPECIAL DETOUR (DETOUR %) 210225
Or 0585 SPECIAL DETOUR (DETOUR §) 0226
0580 TRAFFIC CONTROL OFFICER 210314 |

0595 VVORK ZONE SIGNS 2102 60
0600 BARRWALL (TEMP) (F&/)(CONCRETE)

- H 0505 BARRWALL (TEMP) (REL(CONCRETE) 210271 21 o
[ J RCI |Ck and CI ICk Item Or 0610 BARRICADE(TEMP)(TYPS LIl vP & DRUM) 210274 1 Change
0615 PANELS ARROW ADVANCE YWARNING 210276 Bt
0520 HIGH INTENSITY FLASH LI (TEMP - TYPB) 210277 Item
C h an ge . 0825 MARKER PAVT REFLECTIVE (TEMPORARY) 210278 Brekdown Items
0630 LITEMP-BARR WALL MNT TYR C STEADY BUF 210279 T —
06346 IMPACT ATTEN YEH (TEMP)(REDIRECTIVE OF 210280 7 (EUm ez
. 0840 SIGN VARIABLE MESSAGE (TEMPORARY) 210199
TO ad d a new |tem 0845 PREVENTATIVE MAINTENANCE AND RTN REF 2102100
! 0850 PAVT MARKING REMOVABLE (WHBLACK)(SKI 2102811 1
0855 PAVT MARKING REMOVABLE (WHIBLACK)SOI 2102811 2
R 0860 PAYT MARKING REMOVABLE (YELLOW) (SOLIl 2102812 2
0865 MOWING 2104 4
L RCI ICk 0870 SANDBAGGING 2104 5
0675 HAY OR STRAVW BALE 10410 1
0620 TURBIDITY BARRIER FLOATING 20411
- 0885 TURBIDITY BARRIER STAKED (SPECIAL) 10412 1
[ ] C I IC k Ad d . 0890 SILTFENCE STAKED  (TYPEI) 210413 1
0695 SOIL TRACKING PREVENTION DEVICE 210415
0700 TURBIDITY BARRIER FLOATING (RELOCATE) 2104 75
0705 FIELD OFFICE (84M2) 210971 3

TO delete an |tem 0710 CLEARING AND GRUBBING 211011
e Rclick
e Click Delete.

To enter changes, first click the Change button if you opened the window with a DbIClick. The
down arrow after the Item Number field will open the Item. As in the Worksheet, this takes a
while so if you know the item numbers it is faster to type them in. Some fields are backed by a
code table, and when you click the field, or tab to the field, the arrow will appear allowing
selection from the table. Click Close to save the changes and exit the screen.

= Trns- port PES [_ =[]

Fle Edi Wew LUkities window Help

When you Rclick  from the [izgas |+

s Add em  Project 21324515201 Category 0200

Item List and Click Add, you Pt

Froject ftem Seq No. [ 378

will get a mostly empty screen. e —— Y

Estimated Quantity:

. . Estimated Price: [1.00000 Supp. Desc. Required: [
Unlike the Worksheet, this e
- Item Alternate Code: Combine with Like fterns: B
screen will not refer to specitiaton er. 0 Non-Fartestng Fung Cocell 4]
Revised Price: Non-Bid ftem: []

Breakdown fields and the Item S S— el

Suppl. ProposalDescr:] — GenericGodet:]
Line Number is automatically
assigned. When re-opening the
Worksheet after adding items
through the Drill-Down method,
the breakdown fields will be
empty. Remember to fill them
in the Worksheet. |
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This is an example of an Add o e e =E=
Item Screen. e

iye Add ltem Project 21324515201 Category 0200 [_ o] %]
Page 1 |
After entering the Item Number T

Estimated Quantity:}5385.000 M,

ODDING (SAINT AUBUSTINE)
2

and leave that field, the program Pl - ——CTACCY
will automatically enter the o, mmmeemE—,
description and the default for e rossmimats
H H H H suppl. ProposalDeser.  GenercCodel
the Combine with Like items

Flag.

Note that the Project item
Sequence Number is assigned
automatically. In the
Worksheet, you had to generate
this number. x| it |_core

When you are finished entering the information,

e Click ok to save the record.
e To keep adding records click the AbDD MORE button.

The key difference between the Worksheet and the Drill-Down methods is that the Worksheet
processes many records at a time and the Drill-Down method deals with one record at a time.

Updating item Quantities and Prices using the Quantities and Prices Window

The Quantities and Prices window is a screen that allows updating of only the item Quantity and
the Estimated Price. You may not add or delete items using this screen. It is helpful in the case

where you have copied the items from another project or a template project and you only need to
change the quantities of the items. This screen is also accessed via the Drill-Down method.

To access this screen,

fris Trs-port PES [_[=[x]
H H File Edit WYiew Utiities ‘Window Help
b RCIIthhe PrOJECt izEes [ vE t 2osH|
(i Categories Project 21324515201
e Rclick the Category -
. o100 STRUCTURES o
om STRUCTURES Ul
LISt 0102 STRUCTURES o1
o103 STRUCTURES o1
o104 STRUCTURES o1
- - 0105 STRUCTURES 01
e Rclick the desired o200 Fosci m

0300 SIGNING
0400 LIGHTING

Catego ry 0800 LANDSCAPE / PERIPHERAL

e Click Quantities and
Prices.
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e Enter the quantities or
estimated prices for the
items.

Use the Sort function here to get
the items into the order that is
best for performing the updates.

Hide columns and move
columns around in the
Worksheet. However, the
changes are not saved, as they
are when customizing the
Worksheet. They will only be
there for the duration of the stay
in that window.

Combining Projects

i Trs- port PES
Fle Edt View Utlties Window Help

iexmas | & | v | &

= Ouantities and Prices for Project 21324515201

0550 2546200.00000[2101 1 MOBILIZATION N
0555 1.000] 2379625.00000[2102 1 MAINTENANCE OF TRAFFIC N
0560 1,000 84000.00000/2102 2 1 SPECIAL DETOUR (DETOUR 1) N
0565 1.000] _ 39000.00000[2102 2 3 SPECIAL DETOUR (DETOUR 2) N
0570 1.000] _ 67000.00000(2102 2 3 |SPECIAL DETOUR (DETOUR 3 N
0575 1.000]  37000.00000[2102 2 4 SPECIAL DETOUR (DETOUR 4) N
0580 1.000} 5000.00000[2102 2 5 SPECIAL DETOUR (DETOUR &) N
0585 1.000} 5000.00000[2102 2 6 SPECIAL DETOUR (DETOUR 6) N
0590 2928.000) 28.000002102 14 TRAFFIC CONTROL OFFICER N
0595 41640.000) 0.30000/2102 60 WORK ZONE SIGNS N
0600 4254.800) 0.01000/2102 71 11 BARRWALL (TEMP) (F&)CONCRE N
0605 576,000 001000210271 21 BARRWALL (TEMP) (RELICONCR N
0810 3600400.000) 014604310274 1 BARRICADE(TEMF)(TYPS IIVF & N
0815 102.000) 16.000002102 76 PAMNELS ARROW ADVANCE YWARN N
0820 9800.000) 0.750002102 77 HIGH INTENSITY FLASH LI (TEMP N
0625 1889.000) 350000210278 MARKER PAVT REFLECTIVE (TEM| N
0630 69453.000) 0.25000[2102 78 LITEMP-BARR WALL MINT,TYP C N
0635 188.000] 1351.09349[210289 7 IMPACT ATTEN VEH (TEMP)(REDIR N
0640 3224.000) 18.000002102 99 SIGN VARIABLE MESSAGE (TEM| N
0645 1.000} 5000.00000(2102100 PREVENTATIVE MAINTENANCE A N
0650 3421 9.000) 403651|2102811 1 PAVT MARKING REMOVABLE (WH N
0655 32658000 3686802102011 2 PAUT MARKING REMOVABLE (WH N
0860 31723.000) 3.22563(2102912 2 PAVT MARKING REMQVABLE (TELL N
0865 1.700} 283.83761(2104 4 MOWING N
0870 2.000} 273.32273[2104 § SANDBAGGING N
0675 4611.000) 6.040132104 710 1 HAY OR STRAV BALE N
0680 1030.000) 23.980702104 11 TURBIDITY BARRIER FLOATING N
0685 358.000] 1587401210412 1 TURBIDITY BARRIER STAKED (SP N
0690 7544.000] 415750210413 1 SILT FENCE STAKED  (TYPE Il N
0695 4000 6041850462104 15 SOIL TRACKING FREVENTION DE! N
0700 3484.000] 3.794422104 75 TURBIDITY BARRIER FLOATING (R N

[_ o] %]

[N

You may want to combine project information when different people have developed different
portions of a project that in the whole has extensive category and pay item detail. You could
have a situation where three people are developing a project in separate parts, such as lighting, or
signing and marking, or structures, where each one has developed details in these several

categories.

e To combine the work, designate one of the projects as the host project. This would
usually be the project having the real FINPROJ Number as its Project Control Number.

e Verify that all of the category numbers to be involved in the ultimate project pre-exist in

the host project.

e If you have made any last

minute changes to the host

project, save it so that the
project information exists

in the database as well as in
the memory of the PC. The

database is where the
process of combining the
projects will occur.

To combine two or more projects
into a single project:

e Click the host project in the

Projects List window.

4 Tms-port PES [_[5]x]
Fle Edt View Utlites Window Help

lix=Bas B | v | t| zemE@E¢ls

£ Projects [ O] x]

66666665556
692 mir

845w

595Ditch

595train
63696969696
9399939599
99999997299
ALLINGLUSIVEL
APCorrestions
ASSET COLLIER
BROGWOTEMPLAT
BRIDGE MAINT.
EVILLELIGHT

ey
==

cHC

cHD

CHE

=

CATHODIC FRO
CONADOBROWARD
CONCRETE 193
CONDADOPALMA
CondadosNorte
D192LIGHTING

D194BRIDGES E
D194BRIDGES M
D194BRIDGES §
D194BRIDGES W
DT84FYCCI

A
[

HARDEE GUARDRAIL REPAIRS
MILL AND RESURFACE

rator Repair

Lowerin i replace s
IDE

ATTENUATOR GOUNTYWI
Durnmy Project

Dummy Project andior TEMPLATE
ALLINGLUSIVE ROUTINE MAINTENANCE (PRIN

MOA Avon Park Correctional

od

ASSET MANAGEMENT COLLIER COUNTY
BRIDGEWORK ORDER CONTRACT TEMPLATE

BRIDGE MAINTENANCE
DISTRICTIWIDE
P -

REPAR C.
BROWARE
MISC. COt
PALM BCH
D3 CO!
DISTRICT
BRIDGET
BRIDGET
BRIDGET
BRIDGET  Run Py

Project
Category List

PES Worksheet
Braakdown List

Run Process...
LITTER REWOVAC AND STBTTASHING——

0o
Tabbed Folder View

County Information List
Pay Adjustment Indices List

D184LIGHTING [ DISTRICT 1 TEMPLATE LIGHTING

D184LIGHTING [ DISTRICT 1 TEMPLATE LIGHTING

D194LIGHTING2 A DISTRICT 1 TEMPLATE LIGHTING =

D194LIGHTING3 A DISTRICT 1 TEMPLATE LIGHTING =
Fieady
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Trnseport will keep the header from this project and add categories and pay items from other
projects to it.

e Click Tabbed Folder _—

Fle Edt View Utiites Window Help

Change to open the project. =8 _E8____vt & —

i Project C##A
General | counties | cCategories | Funding | Payadust | Breakiowns —Worksheet | attachments |
H Find Project Item Line Numher: Filter:[<Show All> =
e Click the Worksheet tab to
th W k h t f th jozoo N 010+ 1 1
Open e orKsnee or € 0200 0102 1 o003 0010 1 MAINTENANCE OF TRAFFIC L5 DA 90000 22
. 0200 0102 60 o004 0015 1 WORK ZONE 8IGNS ED 990.000) [
Selected ro ect 0300 010274 1 onos 0020 h BARRICADE (TEMF)(TFS |1,vF & DRUI) ED serooon
p J . 0200 010274 2 on0s 0025 i BARRICADE (TEMP)(TYPE Il (6 ED 360,000
0200 010276 o007 0030 h PANELS ARROW ADVANCE WARNING ED 160.000 n
R . 0200 010277 onos 0035 h HIGH INTENSITY FLASH LI (TEMP - TYF B) ED 360,000 [
N t th t th th 0200 0400 215 o00a 0040 1 CONC CLASS [I(MISCELLANEOUS) oY 112.500] 29t
ote atin IS Casel ere are pay 0200 0415 1 6 o010 0045 1 REINF STEEL (MISCELLANEOUS) L8 10,336.000)
. . . 0200 0520 110 i1 0050 1 CURB & GUTTER: CONG (TYPE F) LF 66.000) f
t m d I d b t th 0300 0523 1 01z 0055 h SIDEVALK CONC (4" THICK) sv sm800 1t
Iems Isp aye ' ut In anotner 0400 0715 1113 o013 0080 h CONDUCTORS (F&J)(NSULATED} (NO ) L 56,310.000] [
. . 0400 0715 1300 o014 0065 1 CONDUCTORS (REMOVE) LF 18,814,000 C
Sltuatlon there may not be A 0400 0715 7315 o015 0070 1 CONDT(F&| UNDERPAVT) (PYC SCHA0) (29 [LF 4,002.000 [
1 0400 0715 2415 o016 0075 h (CONDT (F&I JACK UPVT}(FVC SCH 41) (2 LF 600000 3¢
H H 0400 0715 711 o017 00a0 1 LOAD CENTER (F&) (SECONDARY YOLTAGE)  EA 1000 4663
view Of the Categ 0 ry tab Of th IS 0400 0715 721 ootg 0085 1 LOAD CENTER (REWORK) (SECONDARY VOLTACEA 2000 205
0400 07151412 oo1a 00a0 h PULL BOX (F&) (SIDEWALK) = 52000 147
H I d I h I I 0400 0715 14 52 o020 0085 h PULL BOX (REMOVE) (SIDEWALK) En 52000 10
p I"OJ ECt wou revea t at a 0400 0715500 1 o021 0100 1 POLE CABLE DIST 5YS (CONVENTIONAL) EA o000 ez
0400 0715516340 o027 0105 1 LUPL COMP(F&)(POLE TOF MNT-CONGI(AD)  |EA g.ooo 1,70
n r t rvn mb r H t 0400 0715536340 o001 0110 h LUFL COMP(NS){POLE TOF MNT)CONC)40)  |EA 30000 1,000
ecessa y ca ego y u ers exist. 0400 0715550000 o022 0115 i LIGHT POLE COMP (REMOVE) EA aoog  ax
0500 0630 112 o024 0120 h CONDUIT (FURNISH & INSTALL){UNDERGROUNILF 162.000 :
0500 0632 7 1 o035 0135 h (CABLE (SIGNAL (FURNISH & INSTALLY & 2000 2150
[ ¥ -
L »
Ready

;i Trns-port PES
Fle Edt Vew Utiites Window Help

Cpentidlettna st [l | & | ¥ I

e Click File > Import > o e 8

Gpen Prime Project List
Gpen Project List

Combine Projects from

Reference Tables ’

the Menu Bar.

€

| Categories | Funding | Pay Adjust |Ereakdnwns Worksheet | atiachments

ber:

Filter:[<Shaw All- -

1 MOBILIZATION 1.000
Bun Process, . o003 0010 1 MAINTENANCE OF TRAFFIC a0
Pracess Status ooos 0015 h WWORK ZONE SIGNS 930,000
W 0008 0020 1 BARRICADE (TEMP)(TYPS |I| VP & DRUM) ED 3,870.000]
Print . 0006 0025 1 BARRICADE (TEMP)(TYPE Il (6% ED 360.000)
nnnT nnan 2] PANELS ARROV ADVANCE WARNING ED 180,000
Laad from QDB | HIGH INTENSITY FLASH LI (TEMF - TYF B) ED 360.000]
CONC CLASS IMISCELLANEOUS) oy 112500
Exit REINF STEEL (MISCELLANEOUS) LB 10,336.000)
Temparary Save tzz: :ZJZS Ejéfng;mnizgmm CURB & GUTTER CONC (TYPE F) LF 68.000]
T U527 T o ;mimi SIDEWALK CONC (4" THICK) sv 48,600
0400 0718 113 brojerte from gamw CONDUCTORS (F &I)(INSULATED) (NO ) LF 58,310.000)
0400 0715 1300 CONDUCTORS (REMOVE) LF 15,914.000)
0400 0715 2315 oo1a 0070 1 CONDT(F&I UNDERPAVT) (FYC SCH 40) (29 |LF 4,002,000 e
400 0715 2415 016 0075 1 CONDT (F&I JACK UPVTIPVC SCH 40) (2) LF 600.000) 2
0400 0715 711 0017 0080 1 LOAD CENTER (F&I) (SECONDARYYOLTAGE)  |EA 1000 4,66%
0400 0715 721 oo1s 0085 1 LOAD CENTER (REWORK) (SECONDARY VOLTACEA 2000 2,05
0400 07151412 oota 0090 1 PULL BOX (F&I) (SIDEWALK) EA 52000 247
0400 07151452 0020 0095 1 PULL BOX (REMOVE) (SIDEVALK) EA 52000 10
0400 0715500 1 o021 0100 1 POLE CABLE DIST 55 (CONVENTIONAL) EA sa000 9%
0400 0715610340 o022 0105 1 LUFL COMP(F&I)(POLE TOF MNT-CONCI(4D) A 8000 1,700
0400 0715536340 o001 0110 1 LUPL COMP(NS)(POLE TOP MNT)(CONC)(40) A 20000 1,000
0400 0715550000 0023 0115 1 LIGHT POLE GOMP(REMOYE) EA 31.000 22
0500 0630 112 o024 0120 1 CONDUIT (FURNISH & INSTALL)(UNDERGROUNILF 182.000) 3
0500 0632 7 1 o026 0125 1 (CABLE (SIGNAL) (FURNISH & INSTALLY & 2000 2,160
[ L4 ~
[ o
Ready

Trnseport displays a list of projects. Use the
Filter and Sort options to help locate projects SR smmil

1

19733025201 we

to combine. Only combine projects that have — Sierezsaciwe o IR
the same Pay Item Year and same Unit A Frobete Producton)

CIFC Project Production -
System. o —— Er

i } i CHFE FrojectE FProduction -
e Click a Project Number to combine. | _|—'

OK I Filter | Sort | Cancell Help |

e Click ok.
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Trnseport returns you to the
Worksheet where it loads data

from the selected new project into

the host project Worksheet

e To combine other projects
with the first project, repeat o=

these steps for each one.

e When all projects have
been combined, rerun the
Assign Line Numbers
process for both Project
Line Numbers and

Breakdown Line Numbers.

;s Trns-port PES
Ble Edt View Utities Window Help

li=Bas FE | & v | ot

i Project C##A [_[o]x]
General | Counties | Categories | Funding | Pay Adjust | Broakdowns  Worksheet | Attachments |
Find Project ltem Line Number: Filter: <now All- -

o200} 0101 1 o1 0005 1 MOBILIZATION Ls 1.000] 135,00

0200 0101 1 o0z 0005 h MOBILIZATION Ls 1000 40,00

0300 0102 1 o0z 0010 1 MAINTENANCE OF TRAFFIC s pa Tooo  est

0200 0102 1 00z 0010 1 MAINTENANCE OF TRAFFIC s Dba 90000 13
010214 1 TRAFFIC CONTROL OFFICER 0.000

0200 0102 60 o004 0015 1 WORK ZONE 8IGNS ED 990.000 [

0300 010274 1 onos 0020 h BARRICADE (TEMP)(TYPS LIYP & DRUM) ED seroo00
0102 60 000 0020 h WORK ZONE SIGNS D 7,200,000 o

0200 010274 2 000 0025 1 BARRICADE (TEMP)TYPE Ilh (6% ED 360,000

0200 010274 1 o5 0025 1 BARRIGADE (TEMP)(TYF'S LILYP & DRUM) ED 18,300,000

0300 010276 ooa7 0030 h PANELS ARRO'Y ADVANCE WARNING ED e0000 11

0200 010276 o0 0030 h PANELS ARROW ADVANCE WARNING D 450,000 <

0200 010277 o007 0035 1 HIGH INTENSITY FLASH LI (TEMP - TP B) ED 2,340,000

0200 010277 oo 0035 1 HIGH INTENSITY FLASH LI (TEMP - TP B) ED 360,000

0300 0400 215 oooa 0040 h CONC CLASS II(MISCELLANEOUS) o 112600 18¢

0200 0110 4 onoe 0040 h PAVEMENT REMOVAL OF EXISTING CONCRETE |5 sz000 o1

0200 0300 1 1 oooa 0045 h BIT MATL (PRIME COAT) GA 3,650,000

0200 '0_415 16 oo 0045 i REINF STEEL (MISCELLANEOUS) LB 10,336.000)

0300 o520 110 o011 0050 h |CURB & GUTTER CONC (TVFE F) LF 68,000 ;

0200 032770 4 o010 0050 1 MILLING EXIST ASPH PAVT (3 AVG DEPTH)  |5Y 9,512,000

0200 0522 1 01z 0055 h SIDEWALK CONC (4' THICK) sy 48,600 1e

0200 032770 6 o011 0055 h MILL EXIST ASPH PAVT (1 142" AVG DEPTH) a7 3,057.000 E

0400 o715 1113 01z 0060 h |CONDUCTORS (Fa(NSULATED) (O 6) LF 58,310.000] C

0200 naz770 7 o1z 0060 1 MILLING EXIST ASPH PAVT (4 AVG DEPTH)  |5Y 23,668,000 1

0400 0715 1300 o014 0065 h CONDUCTORS (REMOVE) LF 16,914,000 C

L2 + ~
[ K1l | L’J
Fiad

Generating Reports and Running Processes

In PES, reports and other batch jobs are run by the Run Process selection. For more on
generating reports see Appendix D.

Project Level Reports

Using the Mouse Button Menu

After entering projects, add categories, and items, and designate where the work is being done,
run project-level reports. The Preliminary Detail Estimate process produces a printed report that
details the Items. Trnseport also summarizes the estimate with subtotals for item categories and

funds.

e Click the project for
which to generate
reports in the Projects
List window.

(To select more than one
project, hold down the CTRL
key and select additional
projects with the mouse).

e Click Run Process
from the Mouse Button
Menu.

This will display a list of
processes that are available.

iri; Trns-port PES
File Edit WYiew Utiities ‘Window Help

MEIE

irxmas | B | v |t 2e@ES S

i Projects

[_[O[x]

41041317201 Hif MOA TOWN OF LONGBOAT
41041517201 it MOA MANATEE COUNTY
41042917201 Higs MECHANICAL SWEEPING
41043017201 Higs MECHANICAL SWEEPING
41043517201 Higs TREE TRIMMING
41043617201 MiA TREE TRIMMING
41043817201 ik TV VIEVINGSTORM
41044017201 Hig TV VIEWINGISTORM
41045817201 Hig SHLDR REPAIRISOD
41045717201 it SHLDR REPAIRS/SOD
41049117201 it SHLDR REPAIRISOD
41048217201 Higs SHLDR REPAIRISOD

i 104 LEE COUNTY

SHLDR REPAIRIFERT/ ™ TRAINING ™
MiA SHLDR REPAIRIFERTS  ** TRAIMING ***

41053717201 ik
410537172015 Hig
41061217201 SR 1BR DECKS
41061417201 SRS(UST_- MONROE CO

41074617201 i SARASOTA COUNTY add

SHLDR REPAIRIFERT/ ** TRAINING =+
SHLDR REPAIRIFERT/ ~TRAINING =~

41075217212 ik UNDECLARED EMERGENGCY Change
41100217803 ik STRUCTURAL REPAR_RE Delete. .
41102917204 i SHOULDER REHAB. 21 A Tabbed Folder Add
41103017204 NI SHOULDER REHAE. FOR Tabbed Ealder Change
41103117204 Nk SHOULDER REHAB ZONE Tabbed Folder View
41120417802 Nk LANDSCAPING TPKWWIDE

41146915203 Nis THERMOPLASTIC Profect
41145925201 Nk THERMOPLASTIC

41146927201 Nk Therrmoplastic Cauntywide

41148935205 NiA THERMOPLASTIC BodEmlli
41147117202 NiA ASPHALT MAINT. & SIN County Information List
41164815201 i ROOF REPLACEWENT

41165136201 NI SUNCOAST PARKWAY

41164325201 Nk EXPANSION JOINT REFL

|4
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This is a sample list. The security authority may not s PrOCEsses

. - - Generate Master Payitern List -
permlt yOU to run a” Of the processes avallable in the :Generate Preliminary Detail Estimate 3
system.

Generate Proposal Mumber Change Report

List Project Estimates

List Projects

Project Proposal Crosswalk

Renumber Project Estimate ltems

Summary of Quantities -

0K I Cancel | Help |

Generating a Preliminary Detail Estimate

One of the most useful reports is the Preliminary Detail Estimate. It may be run at both project
and proposal levels. Its value is that it contains all of the structural detail of the project or
proposal with line numbers, sections, categories, items, and quantities. Trnseport also
summarizes the estimate with subtotals in several formats.

To run a Preliminary detail Estimate,
e Click Generate Preliminary Detail Estimate from the Processes List window
e Click ok.

Trnseport displays the Detail Cost Estimate Parameters window.

The parameter selection window has three pages.
Page 1 shows a default selection to renumber the

¢t Detail Cost Estimate Parameters

Page 1 | Page 2 | Page 3 |

Item line numbers. To renumber them,
e Click the box to set the check mar.

° C||Ck the Page 2 tab Renumber Estimates: [#

Submit I Ealamelen;l Cancel |
111, Detail Cost Estimate Parameters [=]

Page1 Page2 |Page 3 |

On page 2, enter the level of summarization.
Project is the default level. This option

determines whether to run the Detail Estimate for R i
a project, prime project, or proposal. The  PROPOSAL

Department is not using prime projects. After
entering the level of summarization,

e Click the Page 3 tab.

Submit I Parameters Cancel
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Page 3 shows the Parameters window, which
allows you to select the reports to produce. Page 1| Page2 Pages |

Select Reports:

e Check the boxes of the reports to generate. Detail Estimate Cover Page: [

Cost Summary:

e Click Submit to run the process. Cost Estimate: 7

Funding Surmmary: [

Funding Surnrmary by Unit: @

e Click Parameters to change process Funding Summary by Fund: &
SmeiSSion parameters_ Select Data Sources: Default Database is PES

Letting and Award System (LAS): [~

Or SiteManager System [

e Click Cancel to return to the Projects List

Submit IEalameletsl Cancel |

window without running a process.
Client Job Monitor

When you click Submit, two informational windows will appear.
@ Process PESGPDEA submitked.

The first will inform you that the process has been submitted.
When they appear,

e Click ok.
DPS Status Monitor

When the process is completed, this window will

appear. @ Profile PESGPDEA For process PESGPDE has completed

e Click ok.

Using the Menu Bar

Select the project or projects for which you will run reports. To do this, click the project in the
Project List window. To select more than one project, use the <Ctrl> key and/or the <Shift>
key.

[ [=1x]
v Utlities  Window  Help
[ | v | t|oemEe s
Then O[]
) =
MiA MOATOWN OF LONGBOAT
- - MiA MOAMANATEE COUNTY
I k F I R ik MECHANICAL SWEEFING
. C IC I e > u n MNiA MECHANICAL SWEEPING
- o MNiA TREE TRIMMING
Process from the Menu — - e
Import 13 MNiA TV WIEVWINGISTORM
Export 13 MNiA TV WIEWINGISTORM
Bar Ex\li NiA SHLDR REPAIRISOD
. = MiA SHLDR REPAIRS/SOD
41048117201 MiA SHLDR RERPAIR/SOD
41048217201 ik SHLDR REPAIR/SOD
41049637201 MNiA MOA LEE COUNTY
41053717201w iA SHLDR REPAIRIFERT/ ™ TRAINING =*
41053717201we MNiA SHLDR REPAIRIFERT/) ™ TRAINING =
41083717201% NiA SHLDR REPAIRIFERT! ™ TRAINING ™
410837172000 NiA SHLDR REPAIRIFERT! ™ TRAINING ™
41081217201 NiA SR &S 1 BR DECKS

41061417201

41075217212 ik

41100217803 Hig STRUCTURAL REPAIR_RE
41102917204 it SHOULDER REHAB. 71 A
41103017204 it SHOULDER REHAB. FOR
41103117204 Higs SHOULDER REHAB ZONE
41120417802 Higs LANDSCAPING TPKWIDE
41146915203 Higs THERMOPLASTIC
41146925201 MNiA THERMOFLASTIC
41146027201 ik Thermaplastic Countywide
41146935205 ik THERMORLASTIC
41147117202 Hig ASPHALT MAINT. & SIN
41154815201 it ROOF REPLAGEMENT
41155135201 it SUNCOAST PARKWAY
41164325201 Higs EXPANSION JOINT REPL

|«
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The Process List will appear. The contents of the Process
List window will vary depending upon what object you Generale Master Payitem List A

Generate Preliminary Detail Estimate

are running the process on (project verses proposal, etc.). Generate Praposal Nurmber Change Report

|List Project Estirnates

F'roject FProposal Crosswalk

The List Projects report will generate a report that lists Renumber Project Estimate ftems
. . . . Summary of Quantities -
project header information for all selected projects.

OK I Cancell Help |

Proceed as above when using the Mouse Button Menu commands.

1+ Trns-port PES [_[51x]

Viewing Reports [ £ o ties ot

Open Bd Letting List |[|; v | v seM@ES IS‘

Open Propogal List

To see the results of this

Open Project List

Close Hig MOA LAKE WALES

process, from the Menu bar e oA TannIOF Lonaonr
1 1 LR ] e MOAMANATEE COUNTY
Run Process. Ni MECHANICAL SWEEPING
. R N MECHANICAL SWEEPING
Prirt Sett NiA TREE TRIMMING
e Click File > Process e
gt TR TV VIEWING/STORNM
Export »
Status [ e T TV WIEWINGISTORM
. Ext Nis SHLDR REPAIRISOD
ATIESTTTI0 Nik SHLDR REPAIRSISOD
41048117201 N SHLDR REPAIRISOD
41048217201 N SHLDR REPAIRISOD
41049627201 i 104 LEE COUNTY
4105 71 i SHLDR REPAIRIFERT ™ TRAINING ™
41053717 201we i SHLDR REPAIRIFERT/ ™ TRAINING ™
41053717201% Ni& SHLDR REPAIRIFERT! ** TRAINING =
41053717201 NiA SHLDR REPAIRIFERT! *** TRAINING ==
41061217201 NiA SR 51US 1 BR DECKS
41061417201 Nis SR5/US1_- MONROE CO
41074617201 Nik SARASOTA COUNTY
41075217212 N UNDEGLARED EMERGENCY
41100217803 N STRUGTURAL REPAIR_RE -
41102917204 N SHOULDER REHAB. Z1 &
41103017204 N SHOULDER REHAB. FOR
41103117204 N SHOULDER REHAB ZONE
41120417802 Ni& LANDS CAPING TRKWIDE
4114615203 NiA THERMOPLASTIC
41146925201 Nis THERMOPLASTIC
41146927201 Nis Thermoplastic Countywide
41146935205 N THERMOPLASTIC
41147117202 N ASPHALT MAINT. & SIN
41154815201 N ROOF REPLACEMENT
41185136201 N SUNCOAST PARKIAY
41184325201 N EXPANSION JOINT REPL

This screen lists all of the =T

File Edit Wiew Utiities ‘Window Help
irxmas | & | vi | vt &

processes recently run. oo scotae U (o0

Regular | scheduled |

e Highlight the report just

PESGPDE PESGPDE4  Completed 09/04/03  0348am (0848am  084Bam 15675195104
run CheCk the date and PESGPDE PESGPDEB  Gompleted 09/04/03 0859am 0859am  0900am 156.75.195.104
PESGPDE PESGPDEA  Completed 0904003 09:23am  0%23am  0923am 15675195104

PESGPDE PESGFDEE  Completed 09/04/03 0931am  0931am 0931 am 156.75.195.104

time columns), E T

e DbIClick the blue band.
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Usually reports are labeled
OUTPUT.TXT. Sometimes
there will be more than one
report available. For example,
you may have an exception
report in addition to the regular
report.

These are the reports available
from this process.

e Click the report to be
opened.

e DbIClick the report
OUTPUT.TXT and
review the report on
screen.

15 Trns-port PES
Fle Edt Wew Utities Window Help

leeas | &k | |25

1:;Files for Process PESGPDEB

I~ Show system files

S gy —
PROCLOG.TXT

09:49:44

The Show system files check box will show all of the files the system generates. If the process
gets an error when it is run, you may need to look at these files when you work with the System
Administrator to debug the problem. Otherwise, leave the box unchecked to limit the list of

output files displayed.

The report window has a toolbar
associated with it that permits
text editing. You may highlight
a word or phrase and change the
font, use line out, bold etc.

Scroll through the report by
using the scroll bars at the left
and at the bottom of the screen.

When you have determined that
you want a copy of the report,

e Click the Print button
at the bottom of the
screen.

Fle Edt Wew Utities Window Help

ireas | & | ¢

1 Viewing File OUTPUT.TXT for Process PESGPDEB
]
[ = - pz[ulx]| EEEE == B EE
FIN PROJ # FEDERAL AID NUMBER DATE ESTIMATE DATE REVISED PREPARED BY ;‘
41039617201 (%) Wik Designed By :
#* UNIT TEST-NT** FLORIDA DEPARTMENT OF TRANSPORTATION ** UNIT TEST-NT *+* 09/04/03
#*+ CONFIDENTIAL *#** DETAIL COST ESTIMATE ##% CONFIDENTIAL #%% PAGE NO. 1
[FIN PROJ #: 41039617201 FEDERAL AID #: N/&
[FIN PROJ #: 41039617201 MOA LAFE WALES
[PROPOSED LETTING DATE: ROUTINE MATNTENANCE CONTRACTS
CATEGORY : 0471 Mowing Large Machine
FUNDING SOURCE(S) AND PARTICIPATION : PART PARTICIPATING 100.00 % _I
constroCTION TYPE ©
0RK CLASSIFICATION : 471 LARGE MACHINE MOWING (AC) CAT LENGTH : 0.0000 MILES
CONSTRUCTION CLASS : M Maintenance CAT WIDTH = 0.0000 FEET
LINE ITEM ITENM ESTIMATED ITEM UNIT
mo. IUMEER DESCRIPTION QUANTITY UNIT PRICE ANMOUNT
boos E10a 4 1 mowmve (RESULAR LARGE asm0 i 15. 00000 6750
MACHINE )
0471 Mowing Large Machine CATEGORY TOTAL & 67.50
CATEGORY : 0484 Moving Internediate
FUNDING SOURCE (3) AND PARTICIPATION : PART PARTICIPATING 100.00 %
ICONSTRUCTION TYPE H
IORK CLASSIFICATION : 484 INTERMEDTATE MACHINE MOWING (AC) CAT LENGTH : 0.0000 MILES
CONSTRUCTION CLASS : M Maintenance CAT WIDTH = 0.0000 FEET
<11 ﬂ_l
Donhe I Print... | Save As Text | Save As Rich Iexll

The Save As Text and Save As Rich Text buttons allow you to save the report to a file on the

PC.

The Done button closes this screen and returns to the output list screen.

Deleting Reports

Reference Manual for Production Projects & Proposals PES Release 5.7a

Page 60 of 129



Over time, this Process Status
List window will grow to the
point that the scroll bar is
needed to see all of the reports.
Each user will need to delete
reports that are no longer
needed. To do this,

e Hold down the cTRL
key.

e Click each process to be
deleted. In this example
three records have been
highlighted.

After highlighting the rows to
be deleted,

e Place the cursor on one
of the blue bands.

e Rclick to open the
Mouse Button Menu

e Click Delete.

A delete confirmation window will.

e Click YEsSTOALL

txe Trns-port PES

Ele Edi Wew LUkites window Help

[_[5[x]

[i=Bas | | vi | « &

Reguiar | scheduled |

PESGPDE

PESGPDEA  Completed 030403 03:4Bam 0848 am
PESGPDE PESGPDEB  Completed 090403 DE59am 0859 am
PESGPDE PESGPDEA  Completed 090403 09:23am 0923 am

Completed
FESGFDE FESGFDEA  Completed 0904003 D%4%am  08:48am
PESGPDE PESGPDEB  Completed 090403 0%4%am 0949 am
PCSECLIN  PCSECLINA  Completed 020803 12:35pm 1235 pm
F‘E:E:MF'F'F'B l#pplicatian Error

Completed 090803 01A0pm 0110 pm

PCSECLIN
PESMPRP
PCSECLIN

PCSECLING

D

2 ation Errar
PCSECLINE

[o:11pm [0t pmJot:1 pm 5

08:48 am 156.75.185.104
09.00am 156.75.194.104
09:23am 156.75.195.104

1am
09:48am 166.76.196.104
09:48am 156.75.194.104

12:35pm 156.75.185.104

15 104
156.75.194.104

01:10pm

—
—

Completed 030803 01A5pm  OfSpm  D115pm  156.75.185.104
FESGPDE  FPESGPDEA  Completed 000803 0820am DEam  0821am 16575185104
LASGBTE LASOBTEA  Completed 030803 1018am 1migam  108am 15675185104
‘e Trns-port PES [_[=]x]
Fle Edt view Ukitiss Window Help
[i1xmas | & | vi | @
ir Process Status List M= ||
Reguiar | scheduled |
PESGPDE  PESGPDEA  Completed 0003 08dBam DEd4Bam  0G4BAm  156.75.195.104
PESGPDE  PESGPDEB  Completed 030403 0858am 0BSBam  0900am 15675195108
PESGPDE  PESGPDEA  Completed 090403 0823am 0933am  0933am 15675185104
PESGFDE FESGFDES  |complete am tam |15 s ||
PESGPDE  PESGPDEA  Completed aan3 gam 0848am  094Bam 15675185104
PESGPDE  PESGPDEB  Completed 030403 0948am 034%am  0949am 15675195108
Completed 000803 1235pm 1235 pm

FCSECLIN
PESMPRP
PCSECLIN

PCSECLINA
>RPB
PCSECLING

PESMPRP PESMPRPD

ation Error

Campleted 09/08/03 01:10pm  01:10 pra

1235 pm

166.76.186.104
15f 104
01:10 pm 156.75.185.104

lapplication Error peioaina— fot11pm orittpm  Jotatem [t 104
PCSECLIN PCSECLINE  Completed 0900803 011Spm 0T1Spm  O115pm 1567518510 Bun Process...
PESGPDE PESGPDEA  Completed 090903 0820am 0®20am  0821am 15675185104
LASGETE LASGHTEA  Completed 090903 1048am  1048am  1018am 15675195104

Process Files

Delete row:

Process Name = PESGPDE
Profile Name = PESGPDEE ¢

Yes

Yes to All |

: onfirm Delete

Ho

Cancel |
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Ele Edt view Ulties window Help

The Process Status List window

will appear. It will be necessary [izeas » vi | « s
.
to routinely delete unneeded '

Regular | schequied |

process files m_

PESGPDE PESGPDEA  Completed 090403 08:48am  08:48am  08:48am 156.75.195.104
PESGPDE PESGPDER  Completed 090403 08:59am  0859am  0900am 156.75.195.104
PESGPDE PESGPDEA  Campleted 090403 09:23am 0923 am 0923 am 156.75.195.104
PESGPDE PESGPDEA  Campleted 090403 09:4gam 0949 am 0948 am 156.75.195.104

PESGPDE PESGPDEE  Campleted 090403 09:49am 0949 am 0940 am 156.75.195.104
12:35 0
09/08/03 01:10pm  0140pm  0110pm 156.76.196.104

PCSECLIN PCSECLINC

PCSECLIN PCSECLINE  Campleted 09/08/03 01:16pm  0115pm 0116pm 156.76.196.104
PESGPDE PESGPDEA  Completed 09/00/03 08:20am  0220am  08:21am 156.76.196.104
LASGETE LASGETEA  Completed 09/09/03 10:18am  10:18am  10:8am 166.76.196.104

Printing Reports

To print the report, S

e Click the Print button To print the current ohject, select Print.
To change your printer or printer options, select Printer Setup.
A window will open showing the default printer To cancel printing, select Gancel.

you set up for Citrix. Currert Prirter:

. . . - Wl ot int0 1B ISMET A PS
e Click Print again and the report will go to SRR -

the designated printer. . print || Printer Setup cancel

If the report is printing in Portrait, click the
Printer Setup button, and at the layout tab, change the layout to landscape.

NOTE: If you have not previously done so, configure Citrix Metaframe to print the reports.
Follow the procedures in Appendix D.
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Creating Proposals

A Proposal in PES is one or more projects that are going to be let as one entity. A Proposal
becomes a Contract once it is awarded. In a Project, you had Category and Project Line ltem
Numbers. In a Proposal, you will have Sections and Proposal Line Numbers that serve a similar
function in managing the proposal. In a project, the Combine Like Items flag determine which
items are combined for bidding purposes. The Combine with Like Categories flag controls how
categories are presented to the Bidders on the Proposal. If Categories and items are set to
combine, then the quantities will be added together and presented only once on the Proposal for
bidding. Sections are created from Categories. The example below illustrates what happens in a
Proposal when two Projects are “strung” together under the same Proposal.

Project A Project B
0101 0200 0101 0200
Structures Roadway Structures Roadway
Proposal
A
Section 0001

In this example, the Categories in both Projects are set to combine, with an X in the Combine
w/Like Categories box. All of the items in each Category are marked to Combine with Y in the
Combine flag column on the worksheet.

In some views, flags may be set with a check mark (V), while in other views they may be set with
an x. In either case, these marks are converted to Y when the data is saved and transferred to the
database. If a box has a "blank in it, it is transferred to the data base as an N.

The Proposal automatically rolled up all of the item quantities in the Categories for both Projects
and put them in Section 0001. Each item will appear in Section 0001 only once.

If any category had been marked as Combine = N, then another Section would be created. If any
item had been marked as Combine = N, then that item would appear twice (or more) under the
combined Section 0001.
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Like a Project, a Proposal has a .
i B
Control Group assigned to itto 7 & & tee uee i

izBas [ B | Ve | t 20 ASRERE
control who can see which

[_[O[x]

AI5ES CITY OF TALLAHASSEE MOA MMOA

Proposals. When you create a |mzn s reesmmrmicn o e wo
. AI585-R1 MEMORANDUM OF AGREEMENT WITH THE CITY OF SHAL  MMOA

Proposal, it defaults to your e P .
AJATT-RT MEMORANDUM OF AGREEMENT WITH THE CITY OF BONI - MMOA,

personal Control Group. e MEMORANDUM OF AGREEMENT WITH THE CITY GF CAE VMOR
AKD1Z-RO MOA with the City of Orlando MMOA

Change this immediately if you |xz P A
Ak135 MOAWVITH CITY OF COTTONDALE

gen non o m MOAWVWITH TOWN OF ESTO MMOA
h ave an or 9 In yo ur AK12T MOAIMTH TOWN OF CINGO BAYOU WMMOA

. AK128 MOAWVWTH CITY OF CEDAR GROVE MMOA

group. It must be changed prior |2 S S =
. . AK132 MOAVTH CITY OF NICEVILLE MMOA

to adding a project to the 5 e A
AK135 MOAWTH CITY OF MARY ESTHER MMOA

proposal. Save the Proposal e LI A
. . AK138 MOAWVYTH CITY OF LYNIN HAVEN MMOA

AK139 MOAYYITH TOWN OF HAYMNA MMOA

after you fill in the Proposal e .
AT MOAVTH CITY OF GRACEVILLE MMOA

General Tab and then reopen ol A 3
AK145 MOAWVITH CITY OF QUINCY MMOA

AK146 MOAWVWTH CITY OF PARKER MMOA

the proposal to add the rest of MoNwT i oF P Y

AK1E9 MOAWVITH GITY OF PANANMA CITY BEACH MMOA

the PrOpOS&l information and HAK“WD MOAWITH CITY OF BLOUNTSTOWN MMOA -
attach Projects.

To access the Proposal List window,
PY Clle the Proposa| icon_ "E File Edit view Utlities Window Help
[1=Bas
To add a new Proposal,

e Rclick in the Proposal List window and
e Select Tabbed Folder Add.

For the Proposal, we will be doing everything with
the Tabbed Folder functions.

Proposal Data

The General Tab
frs; Tens: port PES. [_[=]x]

Ele Edt View LUkities Window Help

[1xeas | ®WH | 5 | v | &
General Tab Page 1

General | Desoription | Gites | Projects | Special Provisions | Sectons | tems | Fy Gohedule | Attachments |

This is the blank Tabbed Folder | j<res e
for a new Proposal. Notice the
similarity to the Project Tabbed

Folder; there is a General Tab — -

with two pages of information e =

and other tabs that contain other e— _r

groups of records that pertain to e — !

the Proposal. The Department U m—m———
aualclasses] |

is not using the Special
Provisions, FY Schedule, or
Attachments Tabs at this time.
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Page 1 of the General tab has the following 26 fields:

Contract ID A unique identifier for a proposal or contract. Enter the planned District
Contract number, and use it as a Proposal Identifier.

District Let Contracts: Enter the planned District Contract number in the
general form E#???, where # is District Number and ??? is a sequence number.
Do not enter dashes or spaces.

Central Office Let Contracts: Enter the planned "T" number in the general
form T#???, where # is District Number and ??? is a sequence number. Do not
enter dashes or spaces.

Letting Number A unique identifying number or alphanumeric for a letting. 1t may be
composed of any combination of eight numbers and letters. For lettings in the districts,
allocate two positions for the district number, two for the year, two for the month, and
two for the date. This will be in the form of #YYMMDD, where ## represents the
district number. If the occasion should arise that you will hold a second letting on the
same date, you may insert a "B" in position seven. The Central Office lettings commence
with a prefix of CT. This field will not be filled now.

Call Number  The order in which bids will be opened for a specified proposal during a
bid letting. This field will not be filled now.

Description A short description of the proposal.

Federal/State Project Number  The federal or state project number identifying a
project, proposal, or contract.

Contl PCN  This is the lead project to be associated with the proposal. Enter the
Financial Project Number of the lead project.

Location  The site where work is being performed for the proposal.

Route Number  The route number or road number of the road that is affected by a
project.

Pay Item Year  The Item year identifier for Items to be used for the proposed contract.
Spec Bk Year  The Specification Book to be used in the administration of the contract.
Road System A classification of the road. Select from the drop down menu.

Proposal Type A classification for the proposal. Choose from the drop down list to
identify a proposal as either to be let in the District or in the Central Office.

Highway Type  Not in use.

Bid Method For Alternative Bidding choose a value from the list box. Leave the the
field blank if Alternative Bidding is not involved.

Highway Number  The identifier for the road being worked on in a project.
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Contract Type A value, selected from the attached CONTTYP code table. Note that
there is a limitation on the use of CC in this field; wherein the Contract ID must begin
with a T for Central office let contracts.

Primary District  The managing district.
Contract Work Type  Choose a code from the drop down window.

Control Group  On adding a new proposal, the personal Control Group will be entered
into the Control Group field of the proposal header. If the personal control group
contains ? or *, change this control group before saving the proposal header. Enter a
Control Group composed only of numbers and letters.

Set Aside Proposal  Leave this field blank.

Counties  Enter up to four counties for each proposal (select from the drop down list).
Trnseport prints this information on some reports, but does not use it in processing.

DBE/MBE Goal (PCT) Not in use at this time. A percentage goal set for
disadvantaged (DBE) or minority (MBE) business enterprises for a proposal. The default
value is 0.00.

WBE Goal (PCT) Not in use at this time. A percentage amount indicating the goal you
have set for women business enterprises for the proposal. The default value is 0.00.

Proposal Class  Select a value from the attached PROPCLS code table.

Prop DBE Goals Not in use at this time. A value, from the attached DBENOTE code
table that indicates which of the two goals applies to this proposal. Choose NONE, and
Trnseport will not print goals on any report. Choose DBE and Trnseport will only print
the DBE/MBE goal and will label it a DBE goal. Choose BOTH, and Trnseport will print
both the DBE/MBE goal (labeled as an MBE goal) and the WBE goal. Select from the
drop down menu.

Qual. Classes Not in use at this time. A classification of work for which a vendor is

qualified. R TS -

File Edit View LUkities wWindow Help
[1xeas | ®WH | 5 | v | &
s Add Proposal [_ o[ x]

General | Description | Gites | Projects | Special Provisions | sectons | tems | Fvscheduie| Atachments |

The General Tab Page 2 O 1 a2

Bid Bond Not used at
this time.

Prev Let As ContID

Cost of Plans:

Indicates the contract ID s
under which a proposal o oo
was previously

Proposal Motes: [
advertised.

W

Prev LetAs CariD:

Section Assignment: ]
Special Provisions: 0

Cost of Proposal
Package Used for
planholder invoicing in
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the LAS module. This field shows the cost of the proposal package (bid blank, plans and
specs). It has a default value of 0.0. This should be the cost before taxes.

Section Assignment  Flag telling Trnseport to assign project categories to proposal
sections automatically or do it manually by entering section numbers in the category
records. The default value is Y, which means Trnseport will automatically assign
categories to sections.

Cost of Plans  Used for planholder invoicing in the LAS module. Trnseport will bill
this cost to purchasers of complete plans for a proposal. The default value is 0.00. This
should be the cost before taxes.

Special Provisions  This feature is not in use at this time. It is a flag used to tell
Trnseport if special provisions will be assigned to this proposal. The default value is N
(no special provisions). Do not change this flag.

Cost of Specs  Used for planholder invoicing in the LAS module. Trnseport will bill
this cost to purchasers of complete plans for a proposal. The default value is 0.00. This
should be the cost before taxes.

Cost of Proposal Used for planholder invoicing in the LAS module. Trnseport will bill
this cost to purchasers of complete plans for a proposal. The default value is 0.00. This
should be the cost before taxes.

Min. Order Fee Used for planholder invoicing in the LAS module. Trnseport will bill
this cost to purchasers of complete plans for a proposal. The default value is 0.00. This
should be the cost before taxes.

Acquis. Time  Used to identify special acquisition times for specialty items required to
be fabricated under construction contracts.

OJT Flag To identify contracts where OJT is required of the contractor. The Default is
N for no.

Special Start Date  Used to identify a delayed start to a contract.

Proposal Notes  Not in
use [lkeas | ®d [ & Ve | &
'

General | Desoription | Gites | Projects | Special Provisions | sections | tems | Fvasheduie| Atashments |

If there is only one Project to be | «ouwes e
attached to a Proposal, populate
some of the basic proposal
information by filling in the
Cntl PCN field and importing
the data for the Controlling "

| 21495517221 it CONCRETE DITGH REPAIR ON THE INTERSTATE E oo

00820088 C-241 BWIFT CREEK

PCN. This is also applicable for i o
the lead project where two or i —— ettt

more projects are strung L —

together.
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f: Trns-port PES
Eie | Edit View Utiities MWindow Help

After entering the project BER

i ; - v [Lye ]t
number in the Cntl PCN field, B —
from the Menu Bar’ j g\::v E::i: Projects |Sne:la\mesmns| Sections | fterns IFVS:hEdu\elAﬂa:hmemsI
e Click Edit> Import
Controlling PCN Data.
This will enter information that cnt v TR

is common from the Project
Record. District, Pay Item

Year, Description, etc. This
can save some typing if the
proposal information will be the
same as the project information,
as well as reduce the chance of

Routs Nurber,
Road System
Highuray Type:

Highray Number

Frimary District

—

Pay ter vear:
Proposal Type:

Bid Method:
Contract Type:
Contract Work Type:

D0 Shec Bk Year[os

Cantral Group:
Counties

SetAside Proposal
DBEMBE Goal (PCT):[0.00
WBE Goal (PCTy:Jo.00
Prop. DBE Goals:
Qual. Classes,

Proposal Class:

introducing errors.

A confirmation screen will appear. To

continue,
e Click Yes.
To stop the process,
e Click No.

This box tells what data will be copied from
the Lead Project Number. Once the

PES - Proposal Tab Folder

2

- Federalfstate Project Mumber

- Spec Year

- Descripkion

- Location 1, Location 2

- Counkyl, County2, County3, County4
- Route Mumber

- Road Swstem

- Primary Diskrick

Da yiou wish to continue?

Importing Controlling PCN's data will affect the Following Fields:

information is imported, change it as =

necessary.

The Import Controlling PCN NEE
function, automatically attaches i=Eos_t8_____ - —
The project to the Proposal and | e | saswien | s | poess | sioipiosouns | awions | tems | rvamesi sans |

it will appear in the Projects e

Tab.

Page 1 will appear like this
when all of the necessary fields
have been entered.

Route Number: |5/ 267
Road Systern: 05
Highiay Type: A

Highay Number

Paytem Year[o0_ Spec Bk ear]oa
Propasal Type:JGENT
Bid Method: A4

Contract Type:foC
Primary District[13 4 Contract Work Type: <3
Contral Group:[CD03 SetAside Propasal:

Counties: 59 DBEMBE Goal (FCT):0.00
WBE Goal (PCT);
Proposal Glass: [+

Prop. DBE Goals:

Qual. Classes |
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The Description Tab

After entering the General
information, move to the
Description tab.

Enter as detailed a description
as possible.

The Sites Tab

‘e Trns-port PES [_[=]x]
File Edit View Ukitiss ‘Window Help

[1xeas | ®#d | &5 | v | ¢
r Propesal T3022

[ [Ofx]

General  Description | Stes | Projects | SpecialProvisions | Sections | terns | v ionedi | ttachments |

THE WORK INCLUDED UNDER THIS CONTRACT CONSISTS OF MILLING ;I
AMD RESURFACING, SAFETY AND DRAINAGE IMPROVEMENTS, SIGNING

AND PAVEMENT MARKING, SIGNAL LOOP REPLACEMENT, GRASSING, AND

AREAS OF WIDENING AND LANE ADDITIONS ALONG SR 363 FROM THE

WAKULLA COUNTY LINE TO HANMORN MILL ROAD IN LEOM COUNTY

A Site in PES is a record that has information about the contract time or times within a Proposal.
A Site record could represent various physical sections of the Project, like Structures for
example. Or, a Site can be any other division of a Project.

The Site 00 record. This
record will contain the total
contract time for the Proposal,
and is required by the system.
On a new proposal, the tab will
be empty as seen at the right.
You must add at least one row
of data.

Fle Edt yew Utities Window Help
I Bos | #H | & | v e
General | Deseription Sites | Projects | Special Provisions |  Sections | ems | Fachedule | Atachments |
Find Site Number: [ Fiter[<showal> <]
Ll | 2
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If the Sites tab looks like this,

e Rclick in the white
space.

e Click Show Detail.

This will show all the Site
records in the top half of the
screen and the detail for the
selected record in the bottom
half. Always show the detail
before adding a record.

The screen will now have a
white area in the center, and a
lower portion in which detail
will be entered.

e Rclick to see the Mouse
Button Menu.

e Click Add

The screen is now ready for Site
data. Site Number 00 has
opened as the default. This is
the required site to show
contract time and type of days.

Required fields for the Site Tab
are:

Site Number Use the
default value of 00.

Type of Days Choose
from the drop down menu.
The usual choice will be
CD from the TIMMETH
code table.

Number of Days  Enter
the number of days planned
for the work. If Type of
Days is chosen to be
Calendar or Working days,
then a number of days must
be entered. If the type of

14z Trs-port PES [_[5]
File Edit Wiew Utiities Window Help
iexmas | #H | & | v | ]
1 Proposal ESFI7A [_ o]
General | Descrigtion | Stes | Piojects | Spesial Frovisions | Gections | flems | Py Scieciul | Atachments |
Find SiteNumber: [ nlger:lml

Add
Delere)

Eiter
Sfiow Al
Sort

select Al

Ele Edt view Utiities Window Help

Bas | #H | & | v e

/1 Proposal ESFO7A

General | Description  Sites | Projects | Special Provisions |  Sections | ems | Fachedule | Atachments |
Find Site Number: Filter: [<Show All- E
Dslete .
Sho Al
Sort ..
Select Al
Hide Detail
14l | 5]
ite Details
oK'
Cancel
Addimore
£ Trns-port PES [_[=]x]
Fle Edt View Uiities Window Help
[1izBazE | #E | & | v | &
(i Proposal T3018 [_ o[ %]
ene Sites | Projects | Special Provisions | sections | tems | Fschedule| Atachments |
Find Sit Fiter:[ <Show All- E
oo [ContractTime T T [T N (.

K | |
ite Details —
Site Number: [10 -
| Liquidated Damages per Day[1 [ox |
number of Days: [¢75 )
Road User Gost Per Day. Entering a value indicates (4+) Site Time Gost
Masimum Days Add more
Specified Start Date:|__00m000__ © Number 2
Specified Completion Date:[ 000000 @ Date 1:[_o0joono__ @]
Description:| Contract Tirne =l
Long String 1 Time 1
Long String 2 Time 2
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days is Completion Date, then the Specified Completion Date must be entered and the
number of days need not be entered.

Liquidated Damages per Day there is a default value of $1.00. Liquidated Damages will
be handled in SiteManager. The Site 00 record information passes over to Site Manager as
the Original Contract Days. Other Site records pass to Site Manager as Milestones.

Description  Enter "Contract Time" from the SITEDES code table choices.

Alternative Contracts

As noted above, the Site Tab information transfers to SiteManager and may be used for a variety
of ends including Contract Time, Daily Rates, Incentives and Disincentives, and administrative
information.

The Site Tab contains a field named Road User Cost Per Day. This field is to remain blank
unless the proposal will be processed under Alternative Contract procedures, in which case it
will be filled as described below. When Road User Cost Per Day contains a value, the particular
Site will be used in the analysis of bids to determine the successful bidder.

For Time Bid contracts there are three items of information to be retained from the
preconstruction work. These are:

+«+ The engineers estimated duration for the Contract Time or Lane Rental period.

K/

¢+ The maximum number of days that bidders may bid for the Contract Time, or for the
Lane Rental period.

¢ The Road User Cost per Day.

A + B Contracts
At the General tab, TG HEIE

it Wew LUkitiss Window Help

RROE | FE | 5 | v | ¢

e Select the appropriate — | — | | BEIE
Type in the Bid Method -
At the Sites tab enter data in the
following manner.
e Site Number Use the
default value of 00. - | u
e Liquidated Damages : f;',i“;!::;g.— K amages perDar T
per Day Thereisa T -
default value of $1.00. spvsacanpiioncas i [owomo_ef
- LongSting [  Timet: [
Do not change this tngsung2l——————————— mez[

value. Liquidated
Damages will be managed in SiteManager.
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e Type of Days

e Number of Days

Choose CD in the drop down menu from the TIMMETH code table.

Enter the Engineers estimated duration for the contract.

e Road User Cost Per Day Enter the daily rate determined for the contract.

e Maximum Days
Contract Specifications.

e Description

e Click ok to save the record to a data row.

Enter the maximum number of days that will be indicated in the

Enter "Contract Time" from the SITEDES code table choices.

During the analysis phase of the bidding, in conjunction with the bids on Pay Items, the value
contained in the Road User Cost Per Day times the Number of Days identified for the site will

be used to determine the successful Bidder.

Lane Rental Contracts
At the General tab,

I T [_[=[x]
Eis Edit View Uriitiss ‘Window Help

[ixmas | ®H [ & | v | ¢

¢ Proposal T3018 [_ o] x]

e Select the appropriate
Type in the Bid Method
field.

At the Sites tab create a Site 00
for the contract time in the usual
manner then create additional
Sites as described here.

General | Description

Find Site Number:

Contract Time cD

Filter: | <5how All= -

i

R . R L | B
e Rlick in the whit
C IC In e V_V I e f\l:fg"é‘;g:;"g,— Liguidated Damages per Day [T
f th S t T b Number of Days: [+45
Space 0 e oltes la R G ;:j 000 Entering a value Indicates (A+B) Site Time Cost =i
Maximum Days: [173 Add more
. Specified Start Date W% Number 2
Spevified Completion Date| 000080 __ ©) Date 1:[_o0ooinn_ ©
 Click Add to create a e - e
Long String 1 Time 1
new record. Long sting 2 Time 2
I T [_[=[x]
Elo Edt view Lkitiss Window Help
. . . [ixmas | ®H [ & | v | ¢
Enter |nf0rmat|0n In the 15 Propesal T3018 [_ O[]
f ” - f- I . General | Description | Sii'es"'l Projects | Gpecial Provisions | Sections | fems | F Gohedule | Attachments |
0 OWIng Ie ds Find Site Numper: | Filter: [ <Show All= -
00 Contract Time oD 00/00/00 475 00100100 1
1 o | 150 87500000 ____fors |
e Site Number Use one

site for each instance
where lane rental is to be
managed in
SiteManager. Begin

with 01. L | .
ite Details —
Site Nurnber: 01
- . i —— Liquidated Damages per Day [875 |
e Liquidated Damages
Road User CostPer Day: [375 Entering a value indicates (A+B) Site Time Cost
per Day Enter the Maximum Days: [[80 e

Specified Start Date:[ 000000 © Nurnber 2
Specified Completion Date:| 00/00/00 O

pate 1:]_owooioo 0
|

value identical to the St Ceme s
Road User Cost Per Day

Lang String 2

Time 1
Tirne 2
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to be entered below. This field will transfer to SiteManager as a Disincentive amount.

e Type of Days

e Number of Days

Choose CD in the drop down menu from the TIMMETH code table.

Enter the Engineers estimated duration for the lane rental time.

e Road User Cost Per Day Enter the daily rate determined for the particular Lane Rental

activity.

e Maximum Days
Specifications. (the Maximum days).

e Description

e Long Description 1
describe the particular location here.

e Click ok to save the record to a data row.

Enter the number of days that will be indicated in the Contract

Enter "Lane Rental Days" from the SITEDES code table choices.

If there is more than one instance of lane rental on the contract,

During the analysis phase of the bidding, in conjunction with the bids on Pay Items, the value
contained in the Road User Cost Per Day times the Number of Days identified for the Site will

be used to determine the successful Bidder.

Construction Milestones

For general Construction Milestones either with or without Incentives and Disincentives, create a
Site 00 for the contract time in the usual manner. Then create additional Sites as described here.

Enter data on the Site Tab in the following manner.

e Site Number Use one

,:.,-.-‘Tms-pmlPES ] [_ =[]
site for each instance l1xBas | #6 | & v |t
Where a. milestone |S tO ipﬁnn Sites | Projects | Spacial Provisions | sections | tems | Fyscheduls | attachments | —
be managed in 000000 475 Dﬂfﬂn/n:mﬂ: <Shnw1ml> :
SiteManager. Begin T
with Site 20
e Liquidated Damages
per Day If there is an
incentive for the
. L | i
Milestone, enter the
. . . f;:;‘:;g::ﬁ"g— Liguidated Damages per Day [2580
value. This field will e oy [
. Road User CostPer Day:|  Entering avalue indicates (4+B) Site Time Cost
transfer to SiteManager snsomon STEer T [i]
L. . Specified Completion Date] 000000 | © Date1:[_ooioono__ e|
as a Disincentive et L —
. Long String 2 Timez: [ .
amount. The Incentive

value will be entered in SiteManager. Otherwise enter zero.

e Type of Days

e Number of Days

Choose CD in the drop down menu from the TIMMETH code table.

Enter the number of days associated with the particular Milestone.

Specified Start Date and Specified Completion Date may be used in conjunction with this

duration.
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e Road User Cost Per day Leave this field blank, as the Site is not to be associated with
determining the successful bidder.

e Maximum Days
e Description

e Long Description 1
to 60 characters.

Leave this field blank.
Enter "Construction Milestone" from the SITEDES code table.

Describe the particular milestone here. This field may contain up

e Click ok to save the record to a data row.

The Projects Tab

Attach the Project(s) to the
Proposal. Go to the Projects
Tab. If you used the Import
Controlling PCN function, the
Cntl PCN will be marked in the
Project List in the lower
window.

To assign one or more Projects
to the Proposal,

e Click the Project or use
the <Shift> key or the
<Ctrl> key to select
multiple Projects.

e Click the single Up-
Arrow button.

The Projects will appear at the
top of the screen and are now
associated with the Proposal.

If you did not select a
Controlling PCN on the General
Tab, place a check mark in the
Controlling PCN box .

Note that all of the projects
displayed in the lower panel are
of the same Unit System and
Pay Item Year.

Warning:

tr= Trns-port PES [_ =[]
Ele Edit Wew LUtiities Window Help

[1xBas | #H | & | vB | ]

{rs Proposal T29898 [_ o] x]

Projects |Spe:la\P nnnnnnnnn | sections | tems | Fyscheduie | atachments |

Find Project Control Number: Filter:| <Show All- |
2 ) o _m-

ENNENE A

Projects Master List:

Find Project Control Number: Filter:| <Show All= ]

20050015201 0005396k CHURCH 5T (BARTOW) 1 I
20322717201 NiA ASPHALT REPAIRS W w0
20820715201 NiA US1TISR 18 [ 0 [
21088719201 NiA SR 200414 [ w0
21068735201 NiA SR 200/ATA W w0
c .95 i 00
SR 30 (BUS 98) W 0w
21866415201 NiA SR 30 (BUS 98) W w0
21877015201 NiA SR 371 GAINES STREET W w0
21984315201 NiA SR 10 (US 80) MAHAN W w0
22025415201 NiA SR 145 PERRY STREET W w0
s Trns- port PES. [_[=][x]
Ele Edt Yiew Uities Window Help
[ixBas | FE | & | v | ]
irx Proposal T29898 [_ o] x]
General | Description |  sites Projects |Sne:la\mesmns | sections | tems | rvacheduie| atachments |
Find Project Control Number: Fiter:[ <Show All- E
21324515201 03552581 135 [ 00 [
21327315201 oo v o | & | |

ENNZS I A

Projects Master List:

Find Project Control Number: Filter:[ <Show All> <

e [5R 30 (BUS 98) I T
2 i SR 30 98) L} 00
21877014201 i SR 371 GAINES STREET ] 00 H
21984314201 i SR 10 (US 90) MAHAN ] 00
23025414201 Hig SR 145 PERRY STREET M 00
23051214201 4224017C SR 30 (US 98) M 00
22052014201 4224012P SRET(US98&319) M 00
22112814201 Hig BLOUNTSTOWN GREENWAY M 00
222471152008 i SRIBAT-10&K110 ™ TRAINING ™ W 00
22247115202 i SRIBAT1-10&KI10 = TRAINING ™ " 00
222578145201 0103134/ SR8(-10) L} 00
22518617202 i INTERIM REST AREA [} 00 g

In the Tabbed Folder Change mode, PES has checks to block a project from being

attached to more than one proposal. Projects can be attached through the Drill-Down method.
DO NOT attach projects to proposals using the Drill-Down mode of PES.
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Sections Tab

When entering the Sections tab R S
- - - [ixBas | FE | & | v | ]

for the first time after attaching

prOJeCtS tO It, thIS message bOX Fi:‘e:zn“|uu:)“::mmn | stes i |Sne:la\me5mns| Sections | Mems | Fvchecile | Atachments | S — _

will appear. It is saying that

0002 ROADWAT

Section and Line numbers need | o —
to be entered for the Proposal.

T h I S p rocess ro I I S u p I i ke ite ms = vmpuﬂl - Fn you have made changes to the proposal or ta the proposal projects which affect the pmpns
and categories for the proposal. ‘

should regenerate the Section & Line Numbers.

Close the information window. S.Z‘L“Li.";?ligmm‘m -
e Click the ok button. ' ]
If the screen has a large area of

white as seen previously for the
Sites tab,

=[ofx]
e Rclick to see the Mouse P e —

Button Menu. Sectontiumber | Section eserigion I et Deserigion 2 [

e Click Show Detail.

e Click Generate

[PES - Proposal Tab Folder

Sections & Line Q-
Numbers button

If one of the projects or a
category contains No items, YOU | g
will receive a message like the o
one at the right.

Generate Section & Line Numbers

Exit the Proposal and correct

the problem in the Project, by either adding items to the Category, or deleting the Category if it is
not required in the contract.

e Click ok on the message box,

e Click the X in the upper right hand corner of the Add Proposal window and save the
Proposal

Return to the Proposal List window.

When adding a proposal or a project the first time using Tabbed folders, do NOT try to save the
proposal or project by choosing File >Save from the Menu Bar, or by clicking the Save @ icon
on the Tool bar.

Reference Manual for Production Projects & Proposals PES Release 5.7a Page 75 of 129



After the project data has been
corrected, and section and line
numbers have been generated,
the Section Tab will now appear
like this with one or more
sections. Review the section
descriptions, and revise them as
necessary. The default titles are
the description of the lowest
numbered Maintenance Activity
for the Categories that made up
that Section.

This description will print on
the Proposal Schedule report

that is sent to prospective bidders.

#r= Tens-port PES

Ele Edit Wew LUtiities Window Help
[1xBas | #H | & | vB | ]
{r Proposal T29898 [_ o] x]
General | Description | Sites | Projects |Spe:la\P nnnnnnnnn Sections | fterns IFVS:hgdu\glAﬂa:hmgmgI
Find Section Number: Filter:[<5how All- -
0002 ROADIMAY
0003 SIGNING
o004 LIGHTING
0005 LANDSCAPE / PERIPHERAL
ection Details
Froposal Section Number. 0001 0K
Description: [STRUCTURES
Cancel

: Generate Section & Line Numbers

The Generate Section and Line Numbers Process

When initiating the process, Trnseport combines the project categories and project items in the

following way:

e All categories whose FEDCCLS fields are the same will be combined, except when a

category is an alternate.

e Items from alternate categories are combined with alternate categories in other projects
only when the alternate codes for the categories in both projects are identical.

e Trnseport assigns a unique section number to each proposal section and updates the
database record for every category to reflect the section to which it is assigned.

e Trnseport aggregates items within combined categories (proposal sections) when the
items have the same Item Number and Proposal Supplemental Description. The
exception to this is that lump sum items are not automatically flagged to combine.

e Trnseport removes items that are members of an alternate Item set from the section and
places them in a section describing the alternate relationship.

e Trnseport combines alternate items across projects only when identical alternate codes are

used in both projects.

e [f an Item has been marked to not combine, Trnseport will not combine it.

The process of generating section and line numbers will roll up the project-level items and
categories to the proposal level and assign proposal line numbers and section numbers to the
items and categories. Trnseport uses the section and line numbers assigned through this batch

process to generate the proposal items in the Trnseport LAS initialization process. All proposal-
level reports will use these line number assignments.

Reference Manual for Production Projects & Proposals PES Release 5.7a

Page 76 of 129



The Proposal Items Tab

The Items Tab will look like
this one.

When a proposal has been set
up, estimators will want to
review the proposal-level prices
and quantities. Estimated prices
may change because of quantity
changes or because the price
might have changed over time.
View and modify the estimated
prices through the Proposal
Worksheet.

The Items tab shows a
worksheet similar to the one at
the project level. This
worksheet shows quantities
rolled up to the proposal level.
If Item price estimates were
previously specified (with the
Generate Bid-Based Prices
process or by the estimator), a
weighted estimated price for
each proposal line Item will be
displayed. This pricing
information is computed from
the estimated price and
quantities of the individual

[ [_[=]x]

Ele Edt view Lities Window Help

[ixmas ®H [ & v | ¢

r Propesal T298%8 !E

General | Descripion | Sies | Projects | SpectalProvisions | Sections Htems |FVSEhEdu\a|AﬂaEhmams|

0005 2110 3 STRUCTLRE R EXISTING 16

3 i 0
0001 0010 2110 3 STRUCTURE REMOVAL OF EXISTING LS 2 10584.000)

225.00000) 2,381,4

0001 0015 2110 3 STRUCTURE REMOVAL OF EXISTING Ls 2 452.000] 225.00000) N
0001 0020 2110 3 STRUCTURE REMOVAL OF EXISTING Ls IH 381.000] 225.00000] 85,7
0001|0025 2110 3 STRUCTURE REMOVAL OF EXISTING Ls 2 911.000] 225.00000] 04,8
0001 0030 2110 3 STRUCTURE REMOVAL OF EXISTING Ls 2 454.000] 225.00000] 102,1
0001 0035 211071 1 BRIDGE FENDER SYSTEM REMOVAL & DISPOSAL |1 86.000] 367.36164) 323
0001 0040 2400 2 4 CONCRETE CLASE || (SUPERSTRUCTURE) M3 475.100) 71558058 339.9
0001|0045 24002 5 COMNCRETE CLASS Il (SUBSTRUCTURE) 3 342.800] 1,016.38058 3484
0001|000 2400 210 COMNCRETE CLASS Il (APPROACH SLABS) M3 384.000] 44548851 1710
0001 |00ss 2400 4 4 CONCRETE CLASS IV (SUPERSTRUGTURE) M3 8546.000] 48000000 4,102,0
0001|0060 2400 4 5 CONGRETE CLASS v (SUBSTRUCTURE) M3 1859.300] 581.25053) 1,080,7
0001 |006S 2400 7 BRIDGE FLOOR GROOVING M2 39478.001) 330723 97,4
0001 0070 2400147 COMP OSITE NEOPRENE PADS 3 2.500] 14,303.25368) 1238
0001 0078 24161 4 REINFORCING STEEL (SUPERSTRUCTURE) G 1083570.000] 092239 1,086,1
0001|000 24151 5 REINFORCING STEEL (SUBSTRUCTURE) KG 203204.000) 098536 200,2
0001 |noss 24151 9 REINFORCING STEEL (APPROACH SLABS) KG 39226 000 1.06278 41,8
0001 [0oao 2450 1001 PRESTRESSED HEAMS (F&I(TYPE Il 1 577.400] 275.00000] 158.7
0001 [00as 2450 1002 PRESTRESSED BEAMS (F &I(TYPE Ill) M1 189.300] 325.00000] 61,5
0001 0100 2450 1201 PRESTRESSED BEAMS (F&){TYP Il MODIFIED) M1 217.200] 36694323 57,9
0001 0108 2450 1278 PREST BEAMS (FL0)(MOD BULE TEE) (1081 hh) i1 2651.000] 42061348 3,638,7
0001 o110 245518 PROTECTION OF EXISTING STRUCTURES LS 1.000] ,000.00000 80
0001 0115 245534 2 PILING(PRESTRESSED CONCRETE)(355MM 50 |1 4160.200] 93.79472) 3902
0001 0120 245534 3 PILING (PRESTRESSED CONCRETEN455MM 5Q)  |M1 4763.700] 131.13473 6246
0001 0125 245534 5 PILING(PREST COMC)(610MM S@) 1 556 600] 1,643.41723 9147
0001 0130 2455133 1 SHEET PILING STEEL  (TEMPORAR'Y) M2 552.200] 125.00000] 69,0

38,0754 +
< | >
Generate Section and Line Numbers

i Trns«port PES [ I5]x]

Ele Edt vew Uilties Window Help

[1xBARZE [ ¥ [ T | t R0 A9 EEBG0

[comracr Do e
E5F09 Drainage improvement on ATA cD
ESF10 5R 5 Intersection Improvernets cD
E5F11 Pushbutton Contract co
E5F12 SR 520 Bridge Grooving co
E5F13 Intergate Intelligent Transportation in Yolusia County DB
ESF14 SR5US1 co
ESF16 Replace Fender System co
ESF16 Sr 200, Add a tum lane ch
E5F17 PUSHBUTTON ROADWAY MARION COUNTY [ein]
E5F18 PUSHBUTTO ORANGE COUNTY. CD

PUSHBUTTO| o C
E&F20 PUSHBUTTOI b 5

Change
ESF21 4 Intetim Awdliary Lanes (- 00 0B
E5F22 Gunit DesitBR¥ 7000170 ——— " cD
E5F23 Joint Replacement an Br #3  Tabbed Eolder Add co
E5F24 Construction of an Easthou  Tabbed Folder Change co
E5F25 SREUS1 Tabbed Falder view co
EsF27 PUSHBUTTON SIGNALWIT— | co

Proposal
ESF18 PUSHBLITTON SIGNAL WIT co

Proposal Project List

ESF28 SR 400 (-4) Audlary lane at [ -

E5F30 O8I SR 528175 Hurican By o 0B
ESF3 SR 44 Fehder System P e co
E5F32 Drainage improvement 87 - (TS P co
E5F33 SR 40 Sidewalk e Lot cD
ESF34 195 Palm Bay RestArea e 0B
ESF35 185 (3RY) Satty Improverne R 0B
ESF36 Bridye gurits repair on 8R { co
ESFa7 Construct Sidewalk on 6R 4 co
E5F38 Construct Conerete Sidewalkan o co
E5F39 construct Soun Walls fam SR 43410 E.E Willamson Overne DB
ESF42 BRIDE REHABILITATION co
ESF43 Bridge Repairf Rehab On §R 50 st.Johns River co
ESF44 Landcaping an SR A14 at Sebation Inlet co
ESF45 SR11& SR 600/US93, Gurite Repair co
ESF46 Drainage Improvernent on SR500 co

occurrences of the items that were combined into that proposal line Item.

Change the estimated price in the Price field as necessary. However, no other information may
be changed in this worksheet. If quantities are to be changed, they must be changed in the proper
project. If you change a price inadvertently, press esc before you leave that field so that it will
revert to the original price. Trnseport recalculates the extended amount according to the new
price you enter. When you finish making changes, click the window again.

Reference Manual for Production Projects & Proposals PES Release 5.7a Page 77 of 129



When you close the window, Trnseport displays a dialog box.
e Click YEs to save the new prices,
e Click No to return to the Proposals List window without changing prices, or
e Click canceL to return to the Proposal Items tab window to make other changes.

When you save, Trnseport will send the new prices back to the project level. Each proposal line
price estimate will be redistributed to each of the project Item records that combine into that
proposal line Item.

In the past, there have been instances where the sections and line numbers did not roll up items
properly. There is a process called Generate Section and Line Numbers that can be run for the
Proposal List window that will assign the numbers correctly.

To run the Generate Section and Line No’s process,
from the Proposal List Window,

1 Processes

Generate Proposal Mumhber Change Repoart ;[
Generate Proposal Schedule

Generate Section and Line Mumbers {Inguiry
‘Generate Section and Line Mumbers (U
List Contract Proposals

List Proposal Addendums

List Proposal Pravisions

Proposal Letting Crasswalk

e Rclick to see the Mouse Button Menu.

e Click Run Process.

I —

e Click Generate Section and Line Numbers
(Update) from the Process window. ok | cancel | hew |

e Click ok.

e Leave the List Section/Line Number Assignments box checked.

» Click Submit.
e Acknowledge the two informational Page 1 |
windows that will follow. List SectioniLine Murmber Assignments: @
After the process is done, the sections will have IWI parameters | Cancel |

been created and the items that are to combine
will show up as one line.

e Return to the Items tab in the Proposal.
e Click the Generate Section & Line Numbers button at the bottom of the window

This will load these tabs but will not change the section and line numbers that were generated by
the process.
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Proposal Level Reports

Generating a Preliminary Detail Estimate

To run a Preliminary Detailed

s Trns- port PES. [_[=][x]
- File Edit Wiew Utiities \Window Help
Estimate at the Proposal Level  ceas & ve : cocozume. |
éri: Propesals [_ o] x]
H [ContractiD  Descripion  ®pe
e Rclick to see the Mouse &% =
T2094 US171SR15 GG
Button Menu. E 5 &
T2098 CR 245 GG
T2099 SR 222 GG
- T2100 SR 202/BUTLER BLVD CC
e Click Run Process o
T2102 SRS 1T (MAIN BT) [oled

T303 SR 1USIEEAVER ST cc

195 e =
SR 30 {US 98) cC

Changs
SR 30 {US 98) AND SR 195 oo vl
SR 363 (ADAMS ST) (DUVAL 8T) cc | e
R 104 (MOBILE HW) ce Tabbed Falder Add
CRBSD cc Tabbed Folder Change
SR 296 cc Tabbed Folder View
SR 281 (US 319) (CAPITAL CIRCLE) ce oo
SR 10 (US 50) AND SR 30 (US 981 ce
SR 157 (WOODWVARD AVE) ce
SR 263 (CAPITAL CIRCLE ) ce
SR79 ce |
WEST LAKE RD (OVER WARD CREEK) ce
SR 104 (US 90) (MOBILE HWw) cc e
SR 292 (PACE BLVD) cc -

Section List

EIRCE ) Letting Proposals
SR 300 CAUSEWAY cc e
ESCAMBIA CO ce
SR7T ce
SRE(H 0y ce
SRET (US 318) ce
SREA(10) ce
SR IBIWAKULLA HAY ce
SR 368 23RD STREET oo

El

o PrOCEsses E

Generate Master Pavitern List -
(Generate Preliminary Detail Estimate
Generate Proposal Mumber Change Report

Generate Proposal Schedule

Generate Section and Line Mumbers {Inguirgd
Generate Section and Line Mumbers (Update)

List Contract Proposals

List Proposal Addendums ;I

oK I Cancel | Help |

A window opens to choose which parts of
the report are needed. Page 1 |

Select Reports:
Detail Estimate Cover Page:[@

e Click Generate Preliminary Detail Estimate.

e Uncheck boxes that are not

needed. Cost Summary: [
. . Cost Estimate: v
e Click Submit. Funding Summany: [#

Funding Surnrmary by Unit: @
Funding Summary by Fund: [#

Select Data Sources: Default Datahase is PES
Letting and Award Systermn (LAS): [
SiteManager Systern [

Submit I Parameters Cancel

Generating the Proposal Schedule Report

The Estimator will have the capability of generating the Proposal Schedule Report (bid blanks).
This should be done to verify that all of the items and sections rolled up as desired and that non-
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bid and fixed price items were appropriately marked. In addition, it is possible that the Estimator
will want the change the estimated unit price for an item after they see the rolled up quantity.

To run the Proposal Schedule Report,

e Rclick to see the Mouse Button Menu.

e Click Run Process

e Click Generate Proposal Schedule.

A window opens to choose which parts of

the report are needed.

e Uncheck boxes that are not
needed.

e Click Submit.

Creating Addenda in PES

oK I Cancell Help |
rri; Proposal Price Schedule Options [ %]

Page 1 |

o Processes
Generate Preliminary Detail Estimate -]
Generate Proposal Mumber Change Report

‘Generate Proposal Schedule
Generate Section and Line Mumbers {nguind
Generate Section and Line Wumbers {Update)

List Contract Proposals
List Proposal Addendums
List Proposal Pravisions

Proposal Cover Sheet: F
Proposal Schedule of items:
Proposal Estimate: [

Special Provisions Listing: [
Special Provisions Text: [
Guantity Sheet Sumrmary: [~
DBE Interest Repart: [
Genarate Pass File to EBS: [

EBS Pass File Mame: |userid.bfl

Submit IEalamelelsl Cancel |

Once a Proposal has been advertised, then all future changes made to the project/proposal scope

must be made through an Addendum.

Remember that it is very important to accurately assign Project Line Numbers and Proposal Line
Numbers to each Addendum Item to be added. You will need copies of the proposal level
Preliminary Detailed Estimate, the Proposal Schedule, and the Generate Section and Line
Numbers (Inquiry) reports to do this accurately.

Create an Addendum, from

Fle Edt Wew LUtities window Hep

[1xmas & | Y& |t 20 XA9B 6]

the Proposal List window. —
[ContractiD  Descripton  ®pe
. E-6AE6 DISTRICTWIDE STRIFING HAMD WORK 02/03 co
E-BAG8 CLEARING & GRUBBING & TREE TRIMMING 02/03 ch
e Click the proposal S -
E-BATO COUNTYWIDE GUARDRAIL 0203 M
E-BAT1 DISTRICTWIDE LANDSCAPE INSTALLATION AND MAINTE! CD
- E-BA7Z SIGNS COUNTYWYIDE 02403 CD
[ ] RCI ICk to See the E-6A73 MORTH MIAM-DADE SIDEWALK 02403 cD
E-BA7S DECLARATION OF EMERGENCY FOR FLAGLER BRIDGEC  GD
E-6A89-RO MIAMI-DADE GOUNTWYIDE MG
M 0 use B utto n M e n u . E-BAZ1-RD DISTRICTWIDE LANDSCAPE INSTALLATION AND MAINTE! MG
E-BA34-RO MORTH MIAMI-DADE SIDEWALK MAINT 02/03 M
E-7967 SR 597 (DALE MABRY) (40277915201) co
- E00test SHLOR REPAIR | FERT [ ** TEMPLATE **** M
00test? SHLDR REPAIRFERT/ *** TRAINING *** M
. CIICk Addendum E1B73 SR 739 (HANSON 5T) [ein]
- E1B82 COLLIER COUNTY M
Llst E1B83 HIGHLANDS COUNTY M
. E1B84 CHARLOTTE COUNTY MC
E1B885 LEE COUNTY cD
E1886 Highlands Caunty cD
E1B87 CHARLOTTE COUNTY M
E1B88 MANATEE COUNTY M
E1B89 POLK COUNTY "
E1890 HIGHLANDE & OKEECHOBEE COUNTIES "
E1Ba1 SRT0 ch
E1B92 DESOTO COUNTY M
E1B43 HARDEE COUNTY M
E1894 CHARLOTTE COUNTY M
E1B95 LEE COUNTY PRIMARY MOWING MC
E1896 Misc. Concrete , side drain and cross drain MG e
E1897 TREE TRIMMING MANATEE GOUNTY TOLL MG
E1899 COLLIER COUNTY MG
E1CO01 LEE COUNTY M
E1C02 SR 7TB (MCCALL RD) co
E1C02 MANATEE COUNTY " _I
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A window listing all addenda
for the proposal will open. First
create an Addendum Header
and then add Addendum items.

To create an Addendum Header

e Rclick anywhere in the
white space to see the
Mouse Button Menu.

e Click Add.

The Addendum Number is
automatically assigned,
commencing with 0001.

e Enter the Date of the
Addendum in
MM/DD/YY format.

e Enter a Description up
to 60 characters in
length.

e Click ok when done.

Adding New items
To add the Addendum items,

e Rclick the Addendum
row to see the Mouse
Button Menu.

e Click Addendum
ltems.

i, Trns-port PES
Fle Edt view Utliies Window telp

[_[=]]

[1xBas | & T8 | & 2%

15 Addendums Proposal EOOtest2

i, Trns-port PES
Fle Edt view Utliies Window telp

[_[=]]

[ixeas | ¥ |

+ Add Addendum_Proposal EDOtest?
Page 1 |

Proposal Addendur No.: [o00001

Date of Addendum 08/09/03

Description: [dd Slope Mowing
Generic Code 1

oK Add More Cancel

1 Trns-port PES
Fle Edt ¥ew Lbities window Help

[_[=1x]

[1zBAaZE | B v = 22

s Addendums Proposal EOOtest2

09/09/03
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e Rclick in the white
space to see the Mouse
Button Menu.

e Click Add.

e Click New Item to add
an item to the proposal.

Other choices are:

Add>Modify item
Add>Remove item

In this example we will add an
item.

On this screen enter in
sequence:

e Project No., by selecting
from the down arrow.

e Category Number by
selecting from the down
arrow.

e Project item Line No.
that does not already
exist.

Recall that Project Item Line
Numbers are initially generated
in steps of five. These gaps
allow the insertion of addendum

iz Trns-port PES [_[51x]

Fle Edit Wiew Utlties window Help
Bag | ve | = o

1 Addendum Ttems Proposal F0Otest2 Addendum 000001

:

| Kil i

Fls Edt Yew LUtities Window Help

l1xEas | ® | ¢

/1 Add Addendum Item Proposal EOOtest2 Addendum 000001
Page 1 |

Project No.: [1T053717 201w
Category No.: 1437
Praject ter Ling No.: 1075
Type ofAction: A (8, C,D)
ttern Nurnber: [E704 & 2 | MOWING (SLOPE)
Estimated Quantity. FZ500 AC
Estimated Price: [10.25000 Supp. Dese. Required: [
Desur
Itern Aternate Gode Gombine with Like tems: 3
Specification Year: 00 Non-Participating Fund Code: ¥
Revised Price Non-Bid tem: []
Source of Price: [ Fre-Established Price: [
Est. Price Lock: (] Proposal Line Number: [035
Genere Code 1: [
oK AddMore | Cancel

items in their logical order. Examine the project worksheet or a copy of the Preliminary Detailed
Estimate and select an appropriate line number.

e A Pay Item Number from the drop down arrow, which opens the Master Pay item file.

e The Quantity for the added item.

e Proposal Line Number. Examine a copy of the Proposal Schedule and determine where
the item should be displayed, and enter an appropriate number.

When these steps are completed,

e Click ok if there is only one item to Add or
e Click Add More if other items are to be added.
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Modify Existing Items.

If the addendum is to modify
one or more item, choose
Add>Modify Item above.

In this widow:

e Click the Project

Number from the down

arrow.

e Click the Category
Number from the List
Box

e Click the Project Line
Number from the List
Box (the Pay item and

Ele Edt view Uities Window Help

l1xEas | ® | ¢

/1 Add Addendum Item Proposal EOOtest2 Addendum 000001

Poge |

Project Mo.: [11083717 201w
Category Mo.: 0433
Praject item Line No.: Ji018
Type of Action: ©_ (&, G, D)
tem Number. [0575 1 ¥|sooDiNG
Estimated Quantity EEERIW sy

Estimated Price; 2.05000 Supp. Dest. Required: [

Deser: [

[
Iten Alternate Code

Speification Year: 00

Non-Bid fern: []
Pre-Established Price

[m|
Proposal Line Number: [060
Generic Code 1

oK Add More Cancel

Proposal Line Numbers areh how identified).

e Enter the corrected quantity.

e Click ok or Add More if other item quantities are to change.

Deleting items

If an item is to be deleted,
choose Add>Remove Item
above.

In this window in sequence
Click:

e Project Number from
the down arrow

e Category Number from
the down arrow

e Project item Line
Number from the down
arrow.

iz Trns-port PES [_[51x]

Fle Edi Vew LUkites window telp

1xBas | & | &)

1+ Add Addendum Item Proposal EO0test2 Addendum 000001

Page 1 |

Project Mo.: [1105371 7201x
Category Mo.: [1436
Frojectitern Line Mo [iEF =

Tyme ofAction: D (8,C,D)

tern Number: 0577 70 SHOULDER REWORK

Estimated Quantity: 25300.000 3
Estimated Price: 0.75000

Supplemertal Descr

Supp. Desc. Required: [

Combine with Like ltems: [
Non-Particiating Fund Code
Non-Bid ftem: []
Pre-Established Price: [
Proposal Line Number: 0085

Item Alternate Code:
Specification Year: 00

Revised Price
Source of Price: E
Est. Price Lock: []

Generic Code 1

oK Add More Cancel

The deletion is now fully detailed, as all other fields on the window are blue.

Addendum items WILL NOT show in the Items Tab in the Proposal Folder. The Addendum
items WILL show on the Proposal Schedule Report.
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Generating the Proposal Addendum Report

To produce the Proposal
Addendum report: BAas | | v |t R AREEEE

E-BAG6 DISTRICTWIDE STRIPING HAND WORK 0203 =

H E-BABE
e Click the Proposal from |&5. i
. Egﬁ;? gg‘ o rminary Detail Estimale =]
the Proposal List o
E-BAT3 mbers (Inguiry)

Wi ndOW E£-6470 mbers (Update)

E-8A39-R0

E-8A91-RD
E-5AG4-RO0

e Rclick to see the Mouse | &=

Button Menu . E1B73 SR 739 (HANSON 5T) cD
E1862 COLLIER GOUNTY MC
E1863 HIGHLANDS COUNTY MC
I . k E1864 CHARLOTTE COUNTY M
C R P E1865 LEE COUNTY co
i IC un rocess 1866 Highlands Caunty co
1887 CHARLOTTE COUNTY MG
. . E1B88 MANATEE COUNTY MG
1880 POLK COUNTY M
b CIICk LISt Proposal 1840 HIGHLANDS & OKEECHOBEE COUNTIES M
E1891 SR70 co
Addendums 1892 DESOTO COUNTY M
E1893 HARDEE COUNTY MC
E1894 CHARLOTTE COUNTY MC
. E1895 LEE COUNTY PRIMARY MOWING M
[ Cllck OK E1898 Misc. Concrete , side drain and cross drain [l [
' E1897 TREE TRIMMING MANATEE COUNTY TOLL MG
E£1899 COLLIER COUNTY MG
. E1C01 LEE COUNTY MG
Subm't the process. E1C02 SR 776 (MCCALL RD) co
E1C03 MANATEE COUNTY M

If any changes to a Project or Proposal are made after it has been initialized in LAS, the Proposal
will need to be re-initialized in LAS.

Sending the Proposal to LAS

When it is time to send the Proposal to Contract Administration for Letting the Control Group on
the Proposal and the Projects should be changed to be the Contract Administrators Control
Group and the Estimator should notify the Contracts Office so they can initialize the Proposal in
LAS and attach it to a Letting. Once the Control Groups are changed, the Estimator will no
longer be able to access that Proposal or its Projects. If Addenda need to be added to the
Proposal, the Contracts Administrator will need to change the Control Group on the Proposal
back to the Estimator’s Control Group.

Running the Bid Tab Analysis Report in LAS

Because of the confidentiality of the Estimate, it may be the Estimators responsibility to run the
Bid Tab Analysis report in LAS.

To start LAS,
e DblClick the LAS Icon on the Citrix Screen.
e Enter the PES/LAS UserID and password.

e Click ok.
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LAS will open in much the
same manner as PES.

Open the Bid Letting list
window by clicking on the
button that looks like an

envelope. B
Then

e Rclick the desired

Letting to see the Mouse

Button Menu.

e Click Letting Proposal

List.

The Letting Proposal list
window will open.

e Rclick the desired

Letting Proposal to see

the Mouse Button
Menu.

e Click Run Process.

e Click Generate Bid Tab Analysis.

e Click ok.

14; Trns-port LAS. [ I5]x]

Ele Edt vew Uilties Window Help

lieBalzE | & | v | £t 9e

14, Bid Lettings M=
05020806 080602 10:00AM SCHD
05020910 0910/02 1 DAL SCHD
0! 01
05021008 100802 TOAM SCHD Add
05021105 1170502 T0AM SCHD Change:
05021201 ozt 10:00AM SCHD Delete. .
08021217 121702 TOAM SCHD Tabbed Folder Add
0502BCSC [URE] SCHD Tabbed Folder Change
0502D6P0 a1/01/01 SCHD Tabbed Folder View
05030107 01107103 10AM 8CHD
05030204 0204103 10AM SCHD
05030227 022003 10:00 AM SCHD
05030304 030403 10AM SCHD Aun Process
05030408 0470803 TOAM SCHD —
05030506 050603 TOAM SCHD
05030603 060303 2PM SCHD
05030708 07/0803 2Pm SCHD
05030805 080503 2Pm SCHD
05030814 08Mem03 1m30am SCHD J
05080801 080201 G.00PH SCHD
05MOA arol ol SCHD
06000330 03/30/00 200 pm. SCHD
06000727 72700 200 pm. SCHD
06000821 0821/00 2:00P .M. SCHD
06000831 0831700 02:00 p.m. SCHD
06000907 09/07/00 200 p.m. SCHD
06000928 0972800 200p.m. SCHD
06001026 1072600 2:00P .M SCHD
08001109 11709700 200 p.m. SCHD
06001130 1173000 Z:00P.M, SCHD
06001207 1207100 02:00 P.M. 8CHD
06001221 1221100 Z00P.M SCHD
06010125 01/25/01 2:00 P .M. SCHD
06010222 0222001 2:00 P .M. SCHD
06010329 0329701 2200 P .M. SCHD _I
4 Trms-port LAS HE R
Fis Edit View Uriitiss ‘Window Help
lixmas | vi |t 2BeeE
[CallContractip Status _NeficePublicatiomDate -l
AkB22-RO 03 09/26/01
E5GES 03 05/29/02
AL453-RO 03 03/22/02
AL454-RO 03 03/28/02
ALSTZ-RO 03 03/28/02
ALTZT-RO 03 03/28/02
ALT49-RO 03 041702
ESGT1 03 0%/29/02
ALTZ6-RO a3 04101102
ALT4Z-RO 03 03/01/02
BD426 03 a7ioii02
ESGT0 03 08/09/02
AM100-RO 03 0B/25/02
AM140-RO 03 0B/24/02
AM407-RO 03 07/26/02
AMBBS-RO 03 08/27/02
POS0530 03 11/25/02
AMI12-RO 03 100102
ANZIZ-RO 03 12/09/02
BD490-RO a3 08/30/02

Add
017 AMBIB-RO 03 [T =,
028 AMB44-RO 03 oarsiz
029 AN134 03 RRTN
030 AN351-RO 03 01/02/0;  Tabbed Folder Change
031 AM40E-RO 03 08/21/0; Tabbed Folder view
032 ANOGE-RO 03 RTINS
" Letting Proposal
(E] 1300 o) 02110104 DEE Contract Commitments List
034 AG14T 03 0772000 .
Planfolders List
b b STISAIN dder formation Lt
) o Bid Tab Estimation
037 AN35-RO 03 01/03/0
038 E5HO9 03 031510

039 ESH1D 03 010101

Ll

- Processes

Generate Awarded Yendar Mailing Lahels ;[
Generate Bid Letting Summary
Generate Bid Tab

Generate Bid Tab Edit Report
Generate Contract Project Directory
Generate Contract Schedule o

« | v

OK Cancel | Help |

Reference Manual for Production Projects & Proposals PES Release 5.7a

Page 85 of 129



For the first run, select all reports

i1 Bid Tab Analysis Options

including the Engineer’s Estimate. Page 1

This set of reports will show the Low Bid Summary: @

Engineer’s Estimate on the reports in Tabulation of Bids: [
. . .. Lowy Bid ltem Analysis: ¢

comparison to the bidders' prices. Include Engineers Estimate: 7

° CIICk SmeIt' Submit I Earametersl Cancel |

The second time you run the reports, do Page 1 |

not check Include Engineer’s Estimate. Low Bid Summary. ¥
. . . Tahulation of Bids: [

This second set of reports will be given to Low Bid ltamn Analysis: ¥

the Contracts Administration Office. Include Engineers Estimate: [~

e Click Submit. Submit I Parameters

Cancel |

Rejecting Bids

When the situation arises that bids are to be rejected and a contract is to be re-advertised the
process will begin in the Contracts Office. Certain fields in the Letting process will be re-set to
indicate that the bids are being rejected and the contract re-advertised.

The OId Proposal Header
Contracts Office

e Change the Access Control Groups of the proposal and all associated projects from
CL## to CD##, or from CT## to CD##, as the case may be, so that the district estimator
who created the Proposal Header will be able to update the projects and create a new
Proposal Header for the re-advertisement.

District Estimator
e From the Proposals List window, highlight the proposal to be modified.
e From the right mouse button menu, select Tabbed Folder Change.

e Go to the Projects tab and select the single or double down arrow to remove the project(s)
from the proposal.

e After removing the project(s), close the proposal and save the file. This process makes
the project(s) available to be attached to a new Proposal Header.

e Change the Access Control Groups of the proposal from CD## to CL##, or to CT##, as
appropriate. The old proposal header will then be available in the appropriate contracts
administration office for history purposes.
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e When the Save confirmation message opens, click YEs.

The Projects

Make any changes to the projects(s) that may be necessary. Particularly, if there were any
addenda to the original proposal, enter all changes into the projects before re-advertising the

proposal.

The New Proposal Header

e From the Proposals List window, select Tabbed Folder Add from the right mouse button
menu.

e In many cases, using the Copy Special feature for projects, categories, and proposal can
save steps. In this case, however, it is important to NOT use the Copy Special feature.
If the original proposal had addenda attached to it, the number of the last addendum
issued, would be recreated on page 2 of the new Proposal General tab.

e When the new Proposal general tab window appears:

O O O O o o

(0}

(0]

Go to the Cntl PCN: field, and from the list box select the lead project.
From the Menu Bar, choose Edit > Import Controlling PCN data.
Enter the new Proposal Identifier (“E” Number).

Click the page 2 radio button,

Enter the Old Proposal Number into the Prev. Let As ContID field.

At the Projects Tab, Select any additional project or projects to be connected to the
new Proposal Header. Click the single up arrow.

Click on the Items tab. A warning window will open indicating that changes have
been made to the proposal Click ok.

Click the Generate Section and Line Numbers button at the bottom of the window.

The reconstructed proposal Item information will appear in the Items tab.

e Save and close the tabbed folder by clicking on the "X" for the tabbed folder window.
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Appendix A Glossary

AASHTO American Association of State Highway and Transportation Officials.

Ability Factor The numerical rating of the vendor's capability to perform work. It is a factor in
calculating the vendor's capacity; it is not a performance evaluation. See also Adjusted Net
Worth and Capacity.

Access Control Group Each user and each project and contract can be assigned a Trnseport
control group code. A given user only has access to those projects and contracts that have the
same control group as the user. (See Control Group)

Account Number The account number of the contractor who is setting up a securities account.
This number could be the same as the contractor's vendor number (as maintained in the Vendor
file) or the Contract ID number, depending on the Trnseport installation setting.

Accounting Fund Code The accounting department's code for a fund when it differs from the
Trnseport code.

Accounting Project Number A code the Accounting department can enter for projects.

Acquis. Time Available to indicate to bidders that acquisition time is available to procure long
lead-time items such as mast arms or other items needing to be fabricated.

Action The type of action (add, change or delete) to be performed by an addendum item.
Active Project The open or highlighted project (of possibly many) that commands will affect.
Active Window The open window (of possibly many) that commands will affect.

Addendum After sending proposals to planholders, handle subsequent changes through
modifications called addenda. Addenda allow modifications directly into the system to apply
changes to the proposal information before the bid letting. Send a copy of each addendum to
planholders as soon as possible so planholders can incorporate the changes in their bids.

Addendum Date The date the addendum is added or becomes effective.
Addendum Description A short description of the proposal addendum.
Addendum Number The sequential number identifying a proposal addendum.

Addendum Project Item Line No. A unique sequential identifier for an item within a
project. Choose a value from the attached drop down list. When you select a category number,
Trnseport fills in the Project item Line Number list with all Project item line numbers for the
selected project and category.

Additional Vendor Name A field for an additional name of the vendor.

Add-On An adjustment to the pay items of a contract after the award is made. This adjustment
is something other than a formal supplemental agreement.

Address Sequence Number A sequential number used to identify one of multiple addresses
for a single vendor.

Address The address of the district, area office, field office, or residency.
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Address Type A coded value indicating the type of address for the vendor (for example,
billing or shipping) when a vendor has multiple addresses.

Adjusted Net Worth The total value of the vendor’s assets minus the total value of its debts.
This number can represent the agency’s estimate, the vendor’s claim, or an audit amount.

Adjustment Code Not in use by the Department at this time. A coded value (which must be
in the ECTGPCT code table) indicating the percent to be used for any additional adjustments.
The adjustment fields act like E&C percent (for example, gross receipts tax percentage).

Adjustment Item Changes to a construction contract item after award, which can include
incentives, disincentives, and liquidated damages.

Adjustment Percent Not in use by the Department at this time. A percent adjustment made to
the category, which is applied to the total category construction cost to compute the total
category amount.

Adjustment Type Code A coded value (from the ADJTYP code table) indicating the kind of
price adjustment being applied to the item.

Advance Account If your state allows contractors to set up accounts for contractors, this field
holds that number. It is not used for any Trnseport processing.

Advance Account Number If the state allows contractors to set up accounts for contractors,
this field holds that number. It is not used for any Trnseport processing.

Affiliate Vendor Number The name of the vendor associated with another vendor. All
references to vendors are validated with the VVendor file.

Affiliates Two Vendors that are legally related to one another in an ongoing way. The
Affiliates can be parent and subsidiary, or substantial owners of each other’s stock. Two
Vendors who engage in a single joint venture are not considered Affiliates.

Agency A specific agency that provides funding for a specified purpose (for example, bridge
rehabilitation).

Alternate Item Number ID Not in use by the Department at this time. A separate item code
used in public documents or in communication with other systems if the regular item number is
inappropriate. For example, the regular item code might be too specific for public documents.

Alternate Project ID Not in use by the Department at this time. A code that identifies a
project in some electronic or manual system outside of Trnseport. Trnseport can use this value to
communicate with that external system.

Alternate Vendor ID A code that identifies a vendor in some electronic or manual system
outside of Trnseport. This value can be used by Trnseport to communicate with that external
system.

Alternate Vendor Number An alternate identification number or code for a vendor.
Amendment Another name for an addendum.

Amount Due to Date The total amount presently due for payment to the contractor for a given
project.

Reference Manual for Production Projects & Proposals PES Release 5.7a Page 89 of 129



Amount Encumbered The dollar value of securities being withheld by the state to cover
retainage requirements to date for a contract or vendor (see Securities Account for a description
of the agency's options). This is the amount withheld from payments if there is no securities
account or if the securities account had insufficient funds. The total of all Amount Encumbered
values for a particular securities account is limited by the current value of securities on deposit in
the account.

Amount Further Subbed (Actual) The dollar value of all child or "sub-subcontracts" of a
subcontract, which is based on the actual amount agreed to by the subcontractor with the sub-
subcontractors. Because the actual agreements between subcontractors and their sub
subcontractors might not be known to the agency, this value might not be meaningful.

Amount Further Subbed (Contract) The dollar value of all child or "sub-subcontracts” of a
subcontract, which is based on the contract prices for all items.

Amount The amount of the transaction.
Approval Date The date the vendor was approved for work.
Approval Flag A notation indicating the acceptability of the vendor to work on the contract.

Approximate Percent of Project Length The percentage of the project (measured in
physical length or size, duration, dollars, or other characteristic of choice) that occurs in the
indicated county, city, or congressional district. This value is used to estimate the value of
projects in selected geographical areas.

Area A portion of the state that consists of one or more counties in their entirety. Each Area
belongs to exactly one Area Type.

Area Type A specification for partitioning the state into Areas. The Areas in an Area Type
must be disjoint (have no overlap) and, when combined, must include every part of the state.
Different Area Types partition the state in different ways for different reasons; for example, Area
Type "Steel" might partition the state by variations in steel prices while Area Type "Asphalt"
would be a different partition by variations in asphalt prices.

Ascending List order such that the first character of each successive list element has a symbol
that occurs later in the alphabet or number system than the preceding element. The list of
numbers 10, 20, 40 and the list of codes A25, C11, Z44 are in ascending order (see Descending).

Authorization An official authorization approval of a recommendation.

Authorized Payment Limit The maximum amount that can be paid to a contractor for a given
project.

Automatic Payment (Auto-Pay) Item Items, such as mobilization, with set schedules for
voucher payment as determined by the basis of work on a contract.

Automatic Payment Specification The rules governing the rate of payment of Auto-Pay
Items. Typically of the form "When the contract reaches X% complete, pay Y% of the item."”

Automatic Section Assignment Flag This field tells Trnseport to assign project categories
to proposal sections automatically or do it manually by entering section numbers in the category
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records. The default value is Y, which means Trnseport will automatically assign categories to
sections.

Auto-Pay Item See Automatic Payment Item.

Average Pavement Depth The average depth of the pavement in the roadway portion of the
proposal.

Average Pavement Width The average width of the pavement in the roadway portion of the
proposal.

Average Price The weighted average unit price bid for a particular item. The item bids
analyzed will usually be grouped according to similar proposal or proposal item characteristics.

Average Unit Price (AUP) Work Type Used to determine average unit prices. One of nine
work types related to a specific project. Trnseport uses this field to help generate bid-based
prices for the project items.

Award Contract Amount The dollar amount originally awarded for a contract.
Award Date The date a contract was actually awarded to a contractor.

Award The contracting authority's acceptance of a bid subject to the execution and approval of
the contract.

Awarded Amount The dollar amount awarded to the winning bidder for a proposal.
Awarded Vendor Number The vendor number of the winning bidder for a contract.
Batch A computer process that runs by itself with no user interaction.

Beginning Termini Defines more precisely where the project is taking place with notation
defined by your agency. This data, which is printed on some reports, is passed to Trnseport
BAMS/DSS to pinpoint the project on maps.

Bid A sealed written instrument conveyed to the Department by a bidder that details the bidder's
offer to handle the construction work outlined in a proposal for a price included in the bid.

Bid Alternate A portion of a proposal that contains two or more groups of items for which the
bidder must bid on at least one of the group.

Bid Bond A dollar amount required to bond contractors. This field is printed on some
Trnseport reports but not otherwise used in any processing. The default value is "0". Do not
change it.

Bid Edit Status Indicates if the automated bid editing process detected any errors in the bid
(such as incorrect arithmetic).

Bid Letting An event at which a Department staff person opens and reads all bids for specific
proposals, determines the winning bidders, and awards contracts.

Bid Letting Control Number The value Trnseport uses to uniquely distinguish the bid letting.
It does not need to relate to other Trnseport data values in any way.
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Bid Letting Package A group of proposals processed in a single bid letting. After you define
proposals, assign them to a bid letting package.

Bid Note A description field to store textual notes (brief written comments) about a particular
bid for a letting.

Bid Note Sequence Number A sequential number Trnseport generates whenever you add
notes about a bidder.

Bid-Based Prices Unit prices for work items that are derived from estimated historical bid
prices. This process uses either regression or weighted averages that are based on data generated
by the Trnseport BAMS/DSS PEMETH model.

Bidder A vendor who submits a bid on a proposal.

Bill-to Address Number The sequence number of the planholder's billing address. Trnseport
references the address information in the VENDADDR file.

Bi-Weekly Estimate The estimate the engineer generates every two weeks for a particular
project.

Break Item Quantity The recorded quantity of a work item at the plansheet level. These
quantities will be rolled up to the estimate item level.

Break Item The portion of a regular/structure/sewer item assigned to a particular plansheet.

Breakdown A detailed description or graphic of a section of work performed in the project. It
can contain sketches, items, and quantities.

Breakdown ID A unique identifier for the breakdown within a project. If the default value of
"1" does not appear, enter a value of "1".

Breakdown Item Line Number The line number identifying the breakdown item. This is
usually a number sequenced for the items within a single breakdown. This number is
differentiated from the Project Item Line Number, which may include more than one Breakdown
Item Line Number. This field can be entered automatically. See “Assigning Line Numbers".

Breakdown Item Quantity Enter the quantity for the Item.

Breakdown Type A code table indicating the plansheet might be of a certain type or contain
certain data (for example, roadway, bridge, structure or sewer).

Bridge ID A unique identifier for a bridge structure.
Bridge Length The length of a bridge.

Bridge Type A value selected from the attached BRDGTYP code table that indicates the type
of bridge (e.g., Overpass, Trestle Low, etc.).

Bridge Width The width of a bridge structure.

Calculated Bid Total Trnseport calculates the vendor bid total by checking various figures on
the vendor's bid tabulations. Trnseport calculates and sums item extended amounts or sums
vendor section totals according to an installation option. This figure should be the same as the
Proposal Bid Total.
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Call During a bid letting, the person in charge of the letting calls each proposal in a pre-specified
order so bidders can submit their bids. For bid lettings, the terms call and proposal are often
used interchangeably. Trnseport identifies each call by a three-digit number. Many reports in
Trnseport LAS list proposals in call order.

CAS Contract ID The label used to identify proposals to be combined into one contract.

Cash/Charge Code A coded value (which must appear in the CHRG code table) indicating
the method by which the plans were purchased.

Category A subdivision or grouping of items within a project. Each category represents a
collection of related work items that have the same agencies with the same participation. Each
category can have one or more funding sources (funds). Associate each category with a
particular unit of work in the project; that is, group all items for a single structure into a single
category. Each category should contain items belonging to the same class of work and E&C
percentage. Use categories to group items by alternate design possibilities.

Category Adjustment Code A coded value (which must be in the ECTGPCT code table)
indicating the code for a percent to be used for any additional adjustments. The adjustment
fields act like E&C percent (for example, gross receipts tax percentage).

Category Adjustment Code A coded value (which must be in the ECTGPCT code table)

Category Adjustment Percent A percent adjustment Trnseport will make to the category.
Trnseport applies this percent to the total category construction cost to compute the total category
amount.

Category Alternate Code Different categories can be alternates for each other, which means
that a bidder can choose to bid on either category but not both. The code you enter here indicates
that this is an alternate category. The first two characters specify the alternate group and the
third character specifies the alternate number. The Category Alternate Code field and the
Federal Construction Class field control the generation of section numbers for the proposal. If
categories have the same Federal Construction Class and Category Alternate Code, they will be
combined into a single section.

Category Depth The average pavement depth in inches/cm.

Category Description A short description of a category’s purpose (e.g., funding agencies)
used as default label for proposal section description. Required by the system; should contain
the code description that is found with the Category Work Class field for the Maintenance
Activity Number chosen. Enter the description from the Category Work Class description.

Category Length The length of the category in miles or kilometers. This quantity will be
printed on some reports as an overall project length. You may assign the full length of the
project in any category, or you may split the length among categories so that the combined
length is equal to the overall project length. Enter in miles or kilometers. The default value is
0.0000.

Category Number A four digit number Trns*port uses to identify the category. Enter the
Category Number from the list box. A range may be entered all at once.
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Category Width The width of the portion of the project represented by a given category. The
default value is 0.0000.

Category Work Class A value selected from the attached CWRKCLS code table that
indicates the kind of work performed in a category. For Maintenance projects, use the
appropriate Maintenance Activity Number in the list box.

Catg. Suppl Work Code Similar to the Federal Work Category except that Trnseport uses the
FEDSUPP code table. A coded value indicating the type of federal work performed in a
category.

Change Order A written order issued by the engineer to the contractor. It covers permissible
adjustments and minor plan changes or corrections, rulings with respect to omissions, and
discrepancies or intent of the plans and specifications. It does not include any extra work or
other alterations covered by the supplemental agreement.

Check Box A dialog box component that allows selection of options. Select none, some, or all
of the available check boxes (see Radio Button and List Box).

City The city in the district address.

Classification Function A coded value indicating the classification or category into which
the item fits. Used by Trnseport BAMS/DSS to group items into the same market share.

Clerk Writing Order A coded value indicating the person who took an order for the purchase
of plans.

Clicking Pressing and releasing one of the mouse buttons, usually the left button.

Combine Flag Trns*port will take several different category items and combine them into a
single proposal line item under certain conditions. To stop Trns*port from doing that, enter an
"N’ for this field. That will force Trns*port to create a separate proposal line item for this
category item. Trns*port will combine different category items into a single proposal line item if
they match in five fields: the item number, the supplemental description, the item alternate code,
the supplemental proposal description, and proposal section number.

Combine with Like Categories The default value for this flag is YES. Do not change this
flag. Trnseport can combine several categories into a single proposal section according to some
simple rules. If you do not want that to happen, force Trnseport to put all the Items in this
category into their own proposal section. If the check box is marked, then Trnseport combines
all the Items into a single proposal section. This field in conjunction with the Combine with Like
Items flag controls the rolling up of item quantities for bidding.

Combine with Like Items Trnseport combines category items into a single proposal line item
if they match in four fields: the item number, the supplemental description, the item alternate
code, and the supplemental proposal description. If you check the Combine with Like Items
check box, each item will only appear once in the proposal, even if you list it in more than one
category. Trnseport will combine items if the item code (if filled in) is the same and if the
alternate code and supplemental descriptions match exactly. If you remove the check from the
check box, Trnseport will not roll up the items. Items that meet these criteria must reside in
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categories that have the same federal construction class (proposal group) to be rolled up into the
same section of the proposal.

Command Button Part of a dialog box that executes a command when you choose the button.
Commitment Amount The total dollars committed to the DBE/WBE vendor.

Common Unit of Measure A coded value from the attached UNITS code table indicating the
common unit of measure to which Trnseport can convert the item for comparison to other items.

Completion Date See Specified Completion Date.

Construction Engineering Percent (C & E Pct) Not in use by the Department at this time.
The default value is 0.00. Do not change it. The amount of construction engineering work to be
performed on a project expressed as a percentage of the total category or project amount. If you
put a zero in the Construction Engineering Percent field, Trnseport will assume that you mean
0%. Trnseport leaves the field blank by default and assumes the C&E percent is the same as for
the project as a whole.

Cont Alt ID 1 Use this field and Cont Alt ID 2 to store identifiers the agency will use for this
contract in addition to the Contract ID Trnseport requires. Trnseport does not use this field in
any Trnseport processing.

Cont Alt ID 2 Use this field and Cont Alt ID 1 to store identifiers the agency will use for this
contract in addition to the Contract ID Trnseport requires. Trnseport does not use this field in
any Trnseport processing.

Contract ID A unique identifier for a proposal or contract. Enter the planned District or Central
office Contract number, and use it as a Proposal Identifier.

Contract Proposal See proposal.

Contract The written agreement between the contracting authority and the contractor that sets
forth the obligations of the parties, including performance of work, furnishing of labor and
materials, and basis of payment. Trnseport creates a contract from a proposal when you let and
award the proposal. The contract contains all the proposal information needed to manage
construction and pay for construction work. Like proposals, contracts consist of projects and
sites. Contracts also contain item payment information, voucher information (including
retainage and liquidated damages), contractor performance and schedule information, and
subcontract and DBE/WBE commitment information. You can modify the contract as the work
progresses (see add-on, supplemental agreement, and change order).

Contract Type A value selected from the attached CONTTYP code table, that you use to store
a classification of the type of contract this proposal will become (e.g., a maintenance contract).
Trnseport prints this field on some reports but does not use it in processing.

Contract Work Type A coded value your agency can use to store a classification for the work
type for this contract. For Maintenance contracts, leave the default value "I" — Other. For other
contracts, choose a code from the list box.

Contracting Classification A value selected from the attached CONTCLS table that
indicates the class of contract.
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Contractor Bid A bidder's offer to perform the work in a proposal for specific unit prices
specified by the contractor.

Contractor Info A contractor that submits a response to The Department's proposal and offers
to perform the work for specific unit prices.

Contractor The winning bidder to whom you award the contract. Any business entity that
interacts with The Department; for example, bidders, contractors, subcontractors, material
suppliers, escrow agents, railroads, utilities, and consultants are all contractors.

Control Group A group of users who can access the same set of projects, proposals, or
contracts (e.g., only users in the Estimates control group can access Estimates projects). Each
control group member may only view, change, and delete projects, contracts, or proposals in
their own control group. To pass a project, contract, or proposal to another control group for
processing, a user can change its control group code to the new group code. When the user saves
the project, contract, or proposal, the original control group will no longer have access to it.
Trnseport will automatically enter the control group of the user who signed on and added the
project in the Control Group field. For example, if an Aeronautics user with a control group of
Al adds a project, the project’s control group will be A1 and only other users in the Al control
group or less restrictive control groups (*1, A* or *) will be able to view, change, or delete the
project. To pass a project to another control group for processing (e.g., from Estimates to
Contracts), a user in the first control group can change the control group code to the new code.
After the first user saves the project, the first control group will no longer have access to the
project. If you put a specific control group in the field and save the project, only users with a *
control group (they can view all projects) can access the project and change the control group.

Control Menu Every window has a control menu, which contains commands that change the
size of, move, or close the active window.

Controlling PCN Indicates which project is the controlling project in a multi-project contract.
Enter the Financial project Number of the lead project.

Conversion Factor to Common Units Trnseport multiplies this conversion factor by the
item quantity to convert the item units to the common unit of measure.

Cost of Plans Used for planholder invoicing in the LAS module. If there is a charge for plans,
enter the cost of the plans only, exclusive of sales tax. The default value is 0.00.

Cost of Plans without X-Section Not in use by the Department. Used for planholder
invoicing in the LAS module. Trnseport will bill this cost to purchasers of complete plans
without cross-references for this proposal.

Cost of Proposal Package Used for planholder invoicing in the LAS module. If the
district charges for plans, enter the cost of the complete package of bidding documents, exclusive
of sales tax. This field has a default value of 0.00.

Cost of Proposal Used for planholder invoicing in the LAS module. Trnseport will bill this
cost to purchasers of plans for this proposal. The default is $0.00. The next fields—Cost of
Plans, Cost without X-Section, and Cost Per Plan Sheet—are used for the same purpose.
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Cost of Specs Used for planholder invoicing in the LAS module. If there is a charge for
specs, enter the cost of the specs only, exclusive of sales tax. Default is 0.00.

Cost Per Plan Sheet Used for planholder invoicing in the LAS module. If the district charges
for plans, enter the cost of the specification package only, exclusive of sales tax. Default is 0.00.

Cost Plus Time Bidding A bidding method that involves time with an associated cost in the
low bid determination. This type of bidding consists of the traditional work items and represents
the total contract amount. The Time component is a bid of the total number of calendar days the
bidder will require to complete a milestone. Both the work items and the Cost Plus milestone
components appear in the bid proposal and are used to determine the lowest bidder. The total
number of calendar days bid by the low bidder for the contract site (Site 00) becomes the
contract time and the work item bid component becomes the contract total for contractor
payment.

Counties Enter up to four counties for each proposal (select from the list box). Trnseport prints
this information on some reports, but does not use it in processing.

County Name The county name will be entered automatically after selecting the county
number.

County or Congressional District From the list box in the field, select the county to be
added. Once you select a county, the county number will be displayed and the county name will
appear in the adjacent field. Do this for each row of data.

County/City/Cong. Dist Code A coded value indicating that the project or proposal includes
work in a county, city, or congressional district.

CSV (Comma Separated Value) A type of file where fields within a record are separated by
commas. Used to transfer data between systems.

Current Work The current dollar amount of work the bidding vendor has outstanding.

Date and Time of Purchase The date and time a vendor purchases a set of plans for a
particular proposal.

Date of Addendum The date you add the addendum or the date it becomes effective. Enter in
MM/DD/YY format.

Date of Estimate The date you complete an estimate. Enter in YY/MM/DD format.
Date of Letting The date you will hold a letting. Enter in YY/MM/DD format.
Date Priced The date you priced an estimate. Enter in YY/MM/DD format.

Date The date you entered the status.

DBE Apply Interest Not in use by the Department at this time. A percentage indicating the
average number of times this item is selected for DBEs and the value of the item portion set-
aside for.

DBE Approval (Flag) Indicates the acceptability of the vendor to work on a contract.
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DBE Certification Date The date on which you certified the vendor for its business enterprise
type.

DBE Commitment Bidders state that if the Department of Transportation awards them a
particular contract, they will use a particular qualified DBE vendor as a subcontractor or
supplier. Bidders also specify the value of work the DBE will perform.

DBE Disadvantaged Owned Business Enterprise.

DBE Goals A value selected from the attached DBENOTE code table, that indicates which of
the two goals described above apply to this proposal. If you choose NONE, Trnseport will not
print goals on any report. If you choose DBE, Trnseport will only print the DBE/MBE goal and
will label it a DBE goal. If you choose BOTH, Trnseport will print both the DBE/MBE goal
(labeled as an MBE goal) and the WBE goal.

DBE Interest Flag Not in use by the Department at this time. Indicates whether an item is
often of interest to or is selected for DBW/WBE set-aside.

DBE Interest Percent to Apply A percentage indicating the average number of times this
item is selected for DBEs and the value of the item portion set aside for DBEs.

DBE/MBE Goal A percentage goal set for disadvantaged (DBE) or minority (MBE) business
enterprises for a proposal.

DBE/WBE Code A coded value (which must be in the DBETYPE code table) indicating
whether the vendor is a DBE, WBE, or MBE.

DBE/WBE Commitment A contract proposal might require that a percentage of a project be
subcontracted to MBEs. When the prime contractor submits plans to meet these requirements
(that is, what work item(s) will be subcontracted to which subcontractors), enter and track these
DBE/WBE commitments in Trnseport.

DBE/WBE Vendor Number The vendor code for the particular DBE/WBE vendor, which
must be in the VENDOR file.

DBE/WBE Vendor Set a flag for any vendor in the Vendor file to indicate that the vendor is a
DBE, a MBE, or a WBE for minority hiring.

Delete The lowest level of deleting. Usually deletes one data record from one file, so you will
only see one Delete Warning window. (See also Power Delete and Strong Delete).

Descending List order such that the first character of each successive list element has a symbol
that occurs earlier in the alphabet or number system than the preceding element. The list of
numbers 40, 20, 10 and the list of codes Z44, C11, A25 are in descending order (see Ascending).

Description Trnseport prints on most project reports. These two lines of data allow you to
enter a brief description (maximum 120 characters). When Trnseport lists projects in a scroll
window, it displays the first 28 characters of the project description with the PCN. The first 28
characters should therefore contain enough information to uniquely identify a project from all
other projects.
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Designer The city, county, consultant, or squad that designed the project. Selected from the
attached STAFF code table.

Detail Window Detail windows allow you to add, change, or browse information about a
selected project, category, item, and so forth.

Dialog Box A box displayed on the screen that allows you to input information. It can contain
text boxes, list boxes, command buttons, radio buttons, and check boxes.

District The district where a project or contract is located. Enter the managing district for the
project, by clicking on the list box and selecting your district.

Document Number If the state has an internal referencing number or library system for
documents, this field would hold that number. Trnseport does not use it in any Trnseport
processing.

Double-Clicking Pressing a mouse button twice in rapid succession.

Dragging Using the mouse to highlight an area of the screen that is larger than one character.
Point the mouse to the beginning of the area to highlight and click the left button. Hold down the
mouse button and drag the mouse until you have highlighted the desired area.

E&C The percentage of engineering and contingency expenses for a construction project.
Encumbrance Dedicating funds for a construction project.

Engineer A code value (that must be in the STAFF code table) indicating the engineer in
charge of the district, area office, residency or field office.

Enter the Financial project Number of the lead project.

Escrow Account A bank account set up by a vendor in which the Department will deposit the
money normally retained by the Department. The account will earn interest for the vendor, but
the vendor cannot make withdrawals until the Department authorizes the bank to do so.

Estimate Comments Textual comments or remarks about the estimate.

Estimate Info The amount the contractor will receive for the estimated work performed on the
contract during a pay period. Trnseport bases the pay estimate on Item Progress and adjustments
made for various reasons. This entity also includes a breakdown of the payments.

Estimate Numerous estimates are prepared over the life of a project. Use Trnseport to produce
these three: Preliminary Detail Estimate: Also referred to as the P, S & E Estimate, this report
provides a project view of costs, including add-on percentages and funding breakdowns.
Proposal Estimate: Also referred to as the Design Estimate or Engineer's Estimate, this estimate
contains a list of proposal items and the (estimated) costs. Final Detail Estimate: Also referred
to as the Contract Agreement Estimate. This estimate uses the contractor's bid prices as the
"estimate."

Estimated Amount of Project The total estimated amount of work for a project. The default
is "0". Itis automatically filled by Trnseport PES each time the Preliminary Detailed Estimate
process is run.
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Estimated Item Price The engineer's estimated unit price for an item. Trnseport uses this field
to determine an item’s cost for the Detailed Estimate. Defaults to 0.000, but you can modify the
value.

Estimated Item Quantity The estimated quantity of work for an item.

Estimated Price Lock Indicates whether you have finalized an estimated item price and it
should therefore not be modified by users or the system.

Estimated Price The Department's estimated cost for one unit of an item. Trnseport uses this
field to determine an item's cost for the Detailed Estimate.

Estimated Quantity Used with Estimated Price to determine the cost of an item. Used in
Trnseport LAS to determine the value of bids, in Trnseport CAS to determine the authorized item
quantity, and in Trnseport BAMS/DSS to analyze construction overruns. Used with Estimated
Price to determine the cost of an item. Used in Trnseport LAS to determine the value of bids, in
Trnseport SiteManager to determine the authorized item quantity, and in Trnseport BAMS/DSS
to analyze contract overruns. Defaults to 0.000, but you can modify the value.

Estimated Unit Price The engineer’s estimated cost for one unit of an item. Trnseport uses
this field to determine an item’s cost for the Detailed Estimate. Defaults to 0.000, but modify the
value as necessary.

Exempt from Retainage Not in use by the Department at this time. Indicates whether
Trnseport should withhold retainage for work performed on a specific item.

Extended Amount from Proposal The bidder's extended price amount for a line item in the
proposal and section and proposal totals. Trnseport uses this field in production and Trnseport
BAMS/DSS models use it.

Extra A change to a contract to add additional work items.
Federal Appropriation Codes A coded value indicating the type of federal appropriation.

Federal Construction Class Describes the type of construction used for the category. The
Department can define its own codes and enter them in the FEDCCLS code table. Trnseport uses
this field to determine whether categories can be combined. For Maintenance contracts, this
field will always be “M”. When you combine categories and Items in a proposal, Trnseport adds
categories together if they have the same Federal Construction Class.

Federal Funding Mark the check box if the fund contains federal dollars. If you check the
Federal Funding box, the funding source is a participating fund, which means that the federal
government is participating in funding these category Items. If you do not check the box, the
funding source is non-participating, which means that the funding is 100% state or a combination
of state and local.

Federal Participation Indicates whether a specific fund is a federal fund.

Federal Work Category Not in use by the Department at this time. It is the same as Category
Work Class, except the FEDWTYP table is used. ldentifies roadway, structure, or sewer
groupings. You are not required to, but you may enter information in these fields to record
additional information about a project.
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Federal/State Project Number The federal or state project number identifying a project,
proposal, or contract. Enter N/A for all maintenance projects.

FHWA The Federal Highway Administration.

Field Book Not in use by the Department at this time. If checked, this check box indicates that
the project is maintained using a field book machine.

File An entity that stores all information associated with one Trnseport project.

Filter A way to quickly locate records in Client/Server Trnseport list windows. You can specify
search criteria to find a group of records.

Finance Code Letters that usually precede the control section.

Fixed Price (Pre-Established Price) This indicates that the bidder is required to bid the
price specified by the Department. If you set this flag to "Y", the Estimated (or Revised) Price of
the item will appear already filled in on bidders' proposal schedules. The default value for this
field is "N".

Force Account An item of work the Department pays at the contractor's cost rather than at a
bid price. A force account includes the materials, labor and equipment the contractor actually
uses to perform the work and might include state-specified allowances for overhead and profit.
State-specified schedules usually determine labor and equipment costs rather than the
contractor's actual payments. You will typically use force account items when there is
uncertainty about the work involved for the item and you cannot bid it knowledgeably.
Examples include utilities relocation and toxic waste removal. Because you pay the item at cost,
the unit of measure is dollars. Therefore, you often estimate force account items as if they were
lump sum. Because a force account is not a bid item, Trnseport does not pass it to Trnseport
CAS or Trnseport BAMS/DSS.

Fuel Adjustment Type A coded value indicating that an item might require a fuel price
adjustment.

Fund Assign funding sources at the project, category, and item level. Typically, you specify
funding sources at the category level; however, specify default funding at the project level and
identify individual items as nonparticipating in category or project-level funding sources. The
funding defined for a category can consist of multiple sources with funding limitations and
priorities established for each source.

Fund Code A unique identifier for a funding source.

Fund Priority Order A sequence number you use to indicate the order in which you should
encumber funds when certain funds have limited participation.

Funding Description A short description of the fund.
Funding Group An identifier used to associate funds into groups.

Funding Participation Limit The maximum amount, in dollars, that a fund will pay for this
category.

Funding Participation Percent The portion of work a particular fund will pay.
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Funding Prefix An alternate name for a fund.

General Description/Comment A short description or written comment about the particular
DBE/WBE vendor.

Generics Extra fields Trnseport does not use in any processing. These fields will only appear
on reports that you have customized to include them. If you use a generic field, you can redefine
the field description (that is, the field label displayed on the window) to indicate the contents or
use of the field.

Highlight To shade an area to change its appearance. Highlight with a mouse by pointing and
clicking on the beginning of the area and dragging until you shade the desired area.

Highway Number The identifier for the highway being worked on in a project.

Highway Type A coded value indicating the type of highway (for example, asphalt, concrete,
or dirt or two-lane or four-lane limited access).

Historical Price The price that you have historically used for an item.

Icon A symbol representing an application in the Microsoft Windows operating environment.
Icons might or might not be active. An icon’s name is the same as the application it represents.

Increase/Decrease A modification of a regular/structure/sewer item's authorized quantity as
specified by a recommendation.

InspDailyRpt (Inspector's Daily Report) A written report generated every working day by
an inspector that describes the work performed on a Contract monitored by that inspector.

Invoice Number A unique identifier for a planholder invoice.

IRS Number The Federal Employer Identification (FEI) number assigned to the vendor by the
IRS.

ltem Alternate Code Different items can serve as alternates for each other, which means that a
bidder can choose to bid on either item, but not both. The first two characters of the item
alternate code specify the alternate set and the third character indicates the choice within the set.

Item Classification Function A coded value indicating the classification or category into

which the item fits. Used by Trnseport BAMS/DSS to group items into the same market share.
Caution: When you assign an item classification to an item, be sure that the item has the same unit of
measure or the same common unit of measure as the other items in the item class.

Item Material Information and factors linking a regular/structure/sewer item to the material that
comprises the item.

Item Number The Item Number from the Master Pay Item List. It is contained in the
ITEMLIST code table of Trnseport.

Item Progress The quantity of a regular/structure/sewer item performed between successive
measurements or estimates made by the Department inspectors or engineers.

Item Summary A particular, quantified part of the work in a proposal. If the work quantity is
not measurable, Trnseport sets the quantity to 1.00 for the lump sum item. An item summary
contains the dollar value of all work in a proposal.
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Item The smallest unit of work identified within a project. Items can represent biddable work or
non-biddable work such as rights-of-way and force accounts. You can define groups of items to
represent alternate design possibilities and you can divide the quantity of work for an item across
multiple categories within a project.

Item year Because Trnseport contains projects designed at different times, you may not change
the reference information about each item (such as description and unit). Doing so would change
the meaning of projects already in progress. Instead, create new reference item lists when
necessary. You may distinguish these lists by a spec year.

Last Addendum Number The last addendum number used for a proposal.

Last Description Number Filled in automatically by Trnseport when you enter long
descriptions.

Last Revision Date someone last revised the estimate. Enter in YY/MM/DD format
Latitude of Address The latitude on a map of the vendor's address.

Latitude of Midpoint The default value is 650000, and may be changed as appropriate. Enter
latitude in the form degrees, minutes, seconds.

Letting Address A description of the letting location.

Letting Call Order The order in which you will open a bid for a specified proposal during a
bid letting.

Letting Number A unique identifying number or alphanumeric for a letting. 1t may be
composed of any combination of eight numbers and letters. For lettings in the districts, allocate
two positions for the district number, two for the year, two for the month, and two for the date.
This will be in the form of #YYMMDD, where ## represents the district number. If the
occasion should arise that you will hold a second letting on the same date, you may insert a "B"
in position seven. The Central Office lettings commence with a prefix of CT.

Letting Proposal Call Order The order in which you will open a bid for a specified proposal
during a bid letting.

Letting Status of Proposal A coded value indicating the status of a proposal.

Lien/Claim A statement by an individual or company that they are owed a payment because of
conditions caused by the contractor's work or performance.

Liguidated Damages Per Day The amount to be charged, in whole dollars, for each day that
a contractor exceeds the allowed time for a contract. This has a default value of "1" and will not
be used in preparing bidding documents. Trnseport cannot handle the liquidated damages table
contained in the Standard Specifications for Road and Bridge Construction.

List Box Part of a dialog box that contains a list of choices. Select one of the choices at a time.
The list box will have a scroll bar to help you move through the list (see Radio Button and Check
Box).
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List Window A list window contains a list of records relating to a particular process (for
example, Projects). From a list window, select a specific record and open a detail window that
contains the fields and data associated with the record.

Location of Bid Deposit The location at which bidders should deposit bids.
Location of Letting The location at which bids will be opened.
Location The site where work is being performed for the proposal.

Long Description 2 A continuation of the long description of the item (maximum 60
additional characters, if needed).

Long Description A long description of the item (maximum 60 characters).
Longitude of Address The longitude on a map of the vendor's address.

Longitude of Midpoint The default value is 1650000, and may be changed as appropriate.
Enter longitude in the form degrees, minutes, seconds.

Low Cost Bid Item Flag Generated by Trnseport in the Bid Tab Edit process, this flag
indicates whether the item is a low-cost item. If the item has alternates or is an alternate, only
one of the alternates will be flagged as the low-cost item.

Lump Sum Item Units A value, selected from the attached UNITS code table, that identifies
the type of measurement used to determine the unit of one lump sum item.

Major Item Flag Indicates that an item is important enough to appear on the Notice to
Contractors, regardless of the dollar amounts allocated to it.

Material Any measurable, physical substance used to perform an item of work or the substance
of the completed item itself.

Maximum Capacity The maximum amount of work, in dollars, that a vendor can perform.

Maximum Contract Amount Paid A limit, expressed as a percentage of the original contract
amount, for an automatically paid item.

MBE Minority Owned Business Enterprise.
Menu A list of related commands that you open and view.

Misc Item Non-standard items added to a project, which you identify as "7000" items.
Trnseport calls these non-standard items.

Mouse Hand-held mechanical device used to position the cursor and perform actions on the
screen.

Non-Bid Item An item, such as a state-supplied item, that will be included in the project but
will not appear on any bid documents.

Non-Federal Participating Item An item in a construction project that is not eligible for
federal funding.
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Non-Participating Fund Code Identifies a fund that will fund 100 percent of the work for a
project item. Trnseport will exclude the work for this item from funding for the category that
contains the item.

Notice Publication Date The date you will notify potential bidders of the letting of a
proposal.

Notice to Proceed Written notice to the contractor to proceed with the contract work and the
contract beginning date.

Number of Days Bid In a Cost Plus Time bid, the bid time number of days bid for the
associated letting proposal’s awarded vendor for an associated proposal site.

Number of Days The number of available or calendar days that are available for completion of
a contract site. Leave this field blank if you selected Completion Date for the Type of Days field
above.

Number of Label Sets The number of sets of labels to be generated when you generate labels
for this order. You must fill in this field for Trnseport to generate labels. Valid values are zero
through nine.

Number of Pages The number of pages of the special provision.

Number of Plan Sheets The number of plan sheets purchased by a vendor.
Number of Spans The number of spans of the structure represented by a category.
Obsolete Flag Indicates whether the special provision is in effect or obsolete.

Obsolete Item Flag Indicates that an item is obsolete and should no longer be used on new
projects.

Obsolete Vendor Indicates that a vendor is obsolete and therefore should no longer be used.

Officer's Address Number The vendor address sequence number identifying the vendor
officer's address.

Ordered by The name of the person ordering the proposal plans.
Originating Date of Specification The date a special provision is effective.
OTSH One time shipping address.

P, S&E Plans, specifications, and estimates for a project.

Part A collection of related portions of regular/structure/sewer items in a project. In a typical
project, The Department breaks down roadway items and bridge items into separate parts.

Partial Payment Item Items for which work occurred during a voucher cycle paid according
to quantity placed (excluding substandard work).

Passed to CAS/DSS Indicates whether a contract has been passed to DSS (D), CAS (C), or
both (B).
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Password A code Trnseport uses to identify you in conjunction with your user name when you
sign on to Trnseport. You must keep your password secret to prevent other people from
accessing your files without your knowledge.

Pay Adjustment Adjustments applied to contract project payments.

Pay Item Year The Department no longer creates a new pay item list each time a specification
book is issued. For the foreseeable future, the Specification year and Pay Item year fields will
remain as "00".

Pay Quantity The quantity of an item for which a specific estimate will pay. It will usually be
the sum of the item progress quantities performed since the previous estimate, but it might be
different because the Department withholds payment for various reasons.

Payment Fund A fund and dollar amount that you designate to pay for part of an estimate.

Payment Voucher A record of what the payment should be to a contractor or escrow account
for a particular project. Trnseport generates this voucher for treasury and billings.

Percent Complete Basis A coded value indicating the method used to determine the current
percent of work complete.

Percent Complete Threshold A percent of item completion that determines if an item
should be paid automatically.

Percent of Project Length If there is only one county involved in the project, enter 100 in the
field. If multiple counties are involved, enter percentages for each that will total 100%.

Percent of Quantity Paid The percentage of the current item quantity to be paid to date at an
automatic payment threshold.

Percent Ownership The vendor's percentage of ownership of the affiliated company.

PES Worksheet An interactive process that allows users to add items and item level data to
projects quickly. The functionality is provided through an interactive, spreadsheet-like data
entry window. Users are able to enter project item data from scratch, input data, or modify
existing PES item data.

Phone The phone number (including area code or extension) of the district, area office, field
office, or residency.

Physical Road Number The name or number of the road where the project work is being
performed.

Planholder A vendor to whom you issue a proposal package that is valid to submit as a bid.
Courtesy planholders purchase proposal packages on which they cannot bid.

Pointing Moving the mouse until the tip of the arrow on the screen rests on a desired object.
You can place the mouse on a flat surface and slide it to the object.

Power Delete The second level of deleting. Deletes multiple records from more than one file,
so you will see two Delete Warning windows. For example, if you are deleting a bid letting
package, Power Delete will delete the letting call, bids, planholders, and proposal. (See also
Delete and Strong Delete)
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Pre-Established Price Indicates that the bidder is required to bid the price specified by the
Department.

Prequalification Certification Date The date you qualify the vendor to perform the type of
work certified for the state.

Prequalification Expiration Date The date the vendor's qualification for certification for
work expires.

Prequalification Update List Date The date you schedule to review the list of vendors who
have pre-qualified.

Previously Let As CONTID Indicates the contract ID under which a proposal was previously
let.

Price Index A coded value indicating that Trnseport should automatically adjust item prices for
inflation according to the index.

Price Lock Flag The default value for this field is "N". There is a Trns*port PES process
called Generate Bid Based Prices which may be used to fill in all the Estimated Prices. That
process uses historical bid data in the BAMS/DSS module to determine an estimated price for
each item. If you set this field to "Y', the Generate Bid Based Prices process will NOT compute
a price for this item, leaving the manually entered price in place.

Priced by Indicates the person from the attached STAFF code table who priced an estimate.

Primary DBE/WBE Code A coded value indicating the vendor’s business enterprise
certification type.

Primary District The managing district.

Prime Project Not used by the Department. A prime project generally represents all work to
be performed under a single federal project number. This work is subdivided into Trnseport
projects. Each Trnseport project represents a logical portion of the prime project one project
might contain all bid items, another preliminary engineering and rights-of-way, and another non-
biddable construction work such as force accounts.

Project Beginning Termini, Ending Termini, Beginning Station, Ending Station
These fields let you define more precisely where the project work is taking place using notation
defined by your agency. Trnseport passes this data, which Trnseport prints on some reports, to
Trnseport BAMS/DSS to pinpoint the project on maps.

Project Control Number (PCN) A unique number or alphanumeric that identifies a project.

Project Description Trnseport prints on most project reports. These two lines of data allow
you to enter a brief description (maximum 120 characters). When Trnseport lists projects in a
scroll window, it displays the first 28 characters of the project description with the PCN. The
first 28 characters should therefore contain enough information to uniquely identify a project
from all other projects.
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Project Each Trnseport project represents costs associated with all or part of a construction
project. The information used to define a PROJECT generally comes from The Department's
Program Planning and Design branches.

Project Grade Not used in Trnseport processing. Trnseport prints this code on some Trnseport
reports. Values entered here must be in the GRADING code table to be legal. Each agency can
specify codes that are meaningful to the agency.

Project Item Line Number A unique sequential identifier for an item within a project. This is
a four digit number Trnseport uses to identify the item. Trnseport will automatically enter this
value when you run certain processes. When an addendum is being created, you identify an item
to be changed by choosing a value from the attached drop down list. When you select a category
number, Trnseport fills in the Project item Line Number list with all project item line numbers
for the selected project and category.

Project Item See Item.

Project Item Sequence Number A unique sequential identifier for an item within a project.
Project Location The location of the primary work performed in the project.

Project Number Enter the Financial Project (FINPROJ) Number.

Project Road Name The name of the primary road on which project work is being performed.
Project Sequence Number A sequential number for each event entered.

Project Type A value, selected from the attached PROJTYP table. The Department
specifies its own values for the PROJTYP table. Leave this field blank for Maintenance projects.

Project Work Type A value, selected from the attached PWRKTYP table. The Department
specifies its own values for the PWRKTYP table. Enter a value in the Project Work Type field
to run this project through the Bid-Based Prices processes. Project Work Type is one parameter
used to determine the bid-based price. Leave this field blank for Maintenance projects

Proposal Addendum Number A sequential number identifying a proposal addendum.
Trnseport enters a sequential value automatically.

Proposal Bid Total The total cost of the proposal as determined by the bidder.
Proposal Call Order The order in which you will open a bid for a specified proposal.
Proposal Class For maintenance projects enter "I" from the list box.

Proposal DBE Goals A code (which must be in the DBENOTE: code table) indicating which
of the two goals described above apply to this proposal. If you enter NONE, Trnseport will not
print goals on any report. If you enter DBE, Trnseport will only print the DBE/MBE goal and
label it a DBE goal. If you enter BOTH, Trnseport will print both the DBE/MBE goal (labeled
as an MBE goal) and the WBE goal.

Proposal Fund Type A coded value indicating the kind of funding used for the proposal.

Proposal Item Each proposal section is a collection of one or more proposal items. Each
proposal item is a bid item. Trnseport constructs proposal items from one or more project items
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by combining items with the same item code from the same section. You can override this
"folding" of similar project items. Similar project items will create separate proposal bid items.

Proposal Line Number A unique sequential number that identifies a line item within a
proposal.

Proposal Location The site where work is being performed for the proposal.

Proposal Notes Available for special notes that need to be communicated to bidders. Limited
to 60 characters.

Proposal Number Held If the state has a serial sequence number or a numbering system for
proposals, this field would hold that number. Trnseport does not use it in any Trnseport
processing.

Proposal Schedule A listing of contract items in the proposal form that show quantities and
units of measurement and have blank spaces for bid price insertion.

Proposal Section Number A unique sequential identifier for a proposal section.

Proposal Section Represents a grouping of proposal items. Trnseport creates sections by
grouping all categories with the same work class on all projects assigned to the proposal. You
can override this "folding™ of similar categories into single sections. Then similar project
categories will create separate proposal sections. Trnseport will always assign project categories
representing different alternates to different proposal sections. The description field will be the
description of the lowest MA number in the project. This description should be changed to
reflect the overall project.

Proposal The entities presented to potential contractors for bidding. You construct a proposal

from Trnseport projects. Typically, you combine multiple projects into a single proposal. (You

cannot add an individual project to more than one proposal or split it among multiple proposals.)
Proposal information generally includes contract time specifications, DBE/WBE goals, bonding
information, a detailed description of the work the contractor will perform, and an identification
of any necessary special provisions, supplemental specifications, or both.

Proposal Type A coded value indicating the type of proposal (for example, a proposal
specifically for small businesses).

Proposed Letting Date This field is entered from the FM system. If the date is in error, see
the Work Program office to have it corrected.

Qualification Amount The total dollar value of contracts for which the vendor is qualified to
work.

Qualification Classes A classification of work for which a vendor is qualified.
Quantity of Complete Plans The number of complete plans purchased by a vendor.

Quantity of Complete Plans without Cross-X The number of complete plans without
cross-references purchased by a vendor.

Quantity of Proposals The number of proposals purchased by a given vendor.
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Radio Button Part of a dialog box that allows you to select one option from a group of related
options. Each choice has a circular button (see List Box and Check Box).

Reason for Non- Processing A coded value indicating the reason Trnseport did not process
a proposal.

Recommendation Modification of contract items, such as extending the authorized time,
changing an item quantity, or adding a new item to a project.

Regular/Structure/Sewer Iltem A particular, quantified part of the work in a project (if the
work quantity is not measurable, Trnseport sets the quantity to 1.00 for the lump sum item).
Regular/structure/sewer item contains the dollar value of all work in a project. This entity
includes regular items, structure and bridge items, and sewer items.

Relation to Vendor A coded value indicating the relationship between a vendor and its
affiliate.

Retainage The amount withheld from voucher payments made to a contractor pending
completion of a contract.

Revised by A coded value indicating the person who revised an estimate.

Revised Item Price A revised price for an estimate item. If you enter a value, Trnseport will
use it instead of the original engineer’s estimated item price.

Revised Price Change the Estimated Price by filling in a new value in this field. Trnseport
will use the Revised Price instead of the Estimated Price whenever this field is non-blank, which
allows you to keep a record of the changes you have made to any of the estimated prices.

Road Name The name of the primary road associated with the prime project.

Road Section Number An identifier for the road section in which construction is taking
place.

Road Section Number, Beginning Termini, Ending Termini, Beginning Station,
Ending Station Identifiers for the road section in which construction is taking place.

Road System A coded value indicating the road system of which this highway is a part (for
example, interstate or federal, state or county highway).

Road User Cost Per Day A value used in determining the low bidder in a Cost Plus Time
bid. A value can only be entered in this field if the value in the Type of Days field is CD or AD.
A non-blank value in this field indicates the Site is a Cost Plus Time Site. The value is the cost
per day of the inconvenience of the construction.

Route Number The route number of the road affected by a project.

Sales Tax Code A coded value indicating the sales tax that applies to the vendor. The
Department does not collect sales tax.

Scroll Bar A rectangular box in list boxes or windows. The bar contains up and down scroll
arrows or left and right scroll arrows and a scroll box. The scroll bar allows mouse users to
move through text to view sections that are not currently visible. To scroll, click and drag the
scroll box or click the scroll arrows.
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Scrolling Move the cursor left or right or up or down to see parts of the text that are not
currently visible (see Scroll Bar).

Section Assignment Flag telling Trnseport to assign project categories to proposal sections
automatically or do it manually by entering section numbers in the category records. The default
value is Y, which means Trnseport will automatically assign categories to sections.

Section Description A short description of the proposal section.
Section Number See Proposal Section Number.
Section See Proposal Section Number.

Securities Account A contractor can establish an escrow account with the Department so that
the Department can hold securities in place of retainage.

Securities in Lieu of Retainage Not in use by the Department at this time. A flag indicating
whether you will allow the contractor to deposit securities with the agency to reduce the amount
of retainage withheld in payment vouchers.

Set Aside Proposal A value, selected from the attached SETASID code table that indicates
you have set aside a proposal for a particular purpose. Leave blank, this is not presently in use.

SHA State Highway Agency.

Ship-to Address Number The vendor address sequence number of a planholder's shipping
address.

Short Description A short description of the item (maximum 40 characters). When Trnseport
lists items on a scroll window, Trnseport displays the first 30 characters of the item short
description beside the item number. The first 30 characters should therefore contain enough
information to uniquely distinguish an item from all other items.

Site Number A unique identifying sequence number for each site. Each contract must have a
site 00, which represents the contract as a whole, in addition to any other sites.

Site Proposal sites represent work locations for which time charges are accrued. The default
situation is for a single site of time charges to accrue on the contract as a whole. If contractors
will construct several project entities (for example, bridges) as part of a single contract, you can
treat each project entity as a separate site to assign completion time and assess liquidated
damages.

Social Security Number The social security number of the vendor officer.

Source of Price A value, selected from the attached PRICSPR code table, that indicates the
originating source of an estimated price for an item (e.g., estimated or historical). Defaults to
“E” for estimated. You can indicate in the Source of Price field how Trnseport determined the
estimated or revised price. Trnseport sets it to E, but you can change it. This field identifies
where the estimated price came from, but does not apply to the revised price, and the source of
price field can contain an “E” for the engineer estimated the cost, “GBBA” for a bid-based
average, “GBBR” for a bid-based regression, or “H” for a historical price.
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Spec Bk Year is available to indicate in Trnseport the year of the specification book that is to
govern the administration of the particular contract. The default value is 04.

Spec Book The general rules covering acceptable work and practices for contracts with an
SHA.

Spec Year A default value of 00 has been set. Because Trnseport contains projects designed at
different times, you cannot change the reference information about each item (such as
description and unit). Doing so would change the meaning of projects already in progress.
Instead, you can create entirely new reference item lists when necessary. You can distinguish
these lists by a specification year. This field identifies the specification year item list used on the
project. You are not required to, but you can enter information in these fields to record
additional information about a proposal.

Special Provision Code A unique identifier for a special provision. Not in use by the
Department.

Special Provision Description A short description of the special provision. Not in use by
the Department.

Special Provision Text File Name A field that identifies the library member of which the
special provision is a part. Not in use by the Department.

Special Provision Type A coded value indicating the type of special provision. Not in use by
the Department.

Special Provisions This feature is not now in use by the Department. Flag used to tell
Trnseport if you will assign special provisions to this proposal that are print with the proposal
schedule. The default value is N (you have assigned no special provisions).

Special Start Date Available to indicate to bidders cases where a special start date will be
established.

Specialty Item Flag Indicates whether an item is a specialty item.

Specification Number A classification number for types of construction items as used in the
Specification Book.

Specification Year Because Trnseport contains projects designed at different times, you
cannot change the reference information about each item (such as description and unit). Doing
so would change the meaning of projects already in progress. Instead, you can create entirely
new reference item lists when necessary. See Pay Item Year for FDOT use of this field.

Specified Completion Date The projected date when the contractor will complete work for a
given site. Maintenance Contracts should indicate the contract completion date in this field, for
example June 30, 2005.

Specified Start Date The project date when the contractor will start work on a given site.
Maintenance Contracts should indicate the contract start date in this field, for example July 1,
2004.
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State Mat Flag (State Furnished) The default value for this field is "N". You may have a
few non-biddable items that by all logic seem to belong grouped together with the biddable
items. You could create an artificial, non-biddable project for those items, but Trns*port allows
you to enter them in the logical place, and flag them by placing a "Y" in this field. Non-Bid items
will not appear in any bid documents, and will not be passed to SiteManager. A common use
for this field is to identify FHP use on a project.

State of Incorporation A coded value indicating the state in which the vendor company is
incorporated.

State, Zip The two-letter state code and zip code for the district’s address.

Status A value (which must appear in the PRISTAT code table) used to indicate the status of a
project (for example, in design or ready to let) or left blank. Trnseport includes this field on
some reports, but does not use it elsewhere.

Status Date The date you entered the status.
Status of Bid A coded value indicating the status of the vendor's bid.

Status of Letting A coded value indicating the status of the letting (for example, planned,
scheduled, or postponed).

Stockpile A quantified amount of a material delivered to the contract site for use in a specific
item.

Stockpile Change Adding new material to a stockpile or removing material already in the
stockpile for placement in a regular/structure/sewer item.

Strong Delete The third level of deleting. Deletes multiple records from more than one file, so
you should see three Delete Warning windows. For example, if you are deleting a bid-letting
package, Strong Delete will delete the letting call, bids, planholders, the proposal and the
projects, items and funds (the whole tree of data). (See also Delete and Power Delete)

Structure Work Type Similar to the Federal Work Category, except that the FEDSUPP Code
Table is used.

Subcontract A subcontract in Trnseport describes the contract work that the prime contractor
will not perform. You may divide subcontracts into items and define subcontracted quantities.

Each subcontract item can have a partial item percentage applied to it, which indicates that the

subcontractor will perform only part of the item work.

Subcontractor An individual, firm or corporation to which the contractor sublets part of the
contract.

Subcontractor An individual, firm, or corporation to which the contractor sublets part of the
contract.

Subcontractor Payment Money paid by the contractor who holds a contract with the
Department to a vendor that might be the subject of a DBE commitment for the contract.

Supplemental Agreement A written agreement between the contracting authority and the
contractor that you execute on the prescribed form and get approved as required by law. The
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supplemental agreement covers extra work, alterations, or adjustments as provided for within the
scope of the contract. The extra work or change order constitutes a modification of the contract
as originally executed and approved.

Supplemental Description 2 An additional 40 characters used for item descriptions.

Supplemental Description Used only for miscellaneous items. Not in use by the Department
at this time.

Supplemental Item year Can be used by the agency to denote a supplemental item year in
addition to the primary item year. Trnseport does not use this field in any processing

Supplemental Proposal Description Additional project-specific descriptive information for
a project item.

Supplemental Specification Year has been renamed to Specification Book Year and is
available for projects and proposals as necessary.

Supplementary Work Code Similar to the Federal Work Category except that Trnseport uses
the FEDSUPP code table. A coded value indicating the type of federal work performed in a
category.

Supplier Only Flag Indicates that a vendor might be a supplier of materials only.

Surety Agent ID Trnseport treats surety agents as vendors for information storage. This field
holds the vendor code of the surety agent for this bid. The value entered here must appear in the
VENDOR file.

Surety Company ID Trnseport treats surety companies as vendors for storing information in
Trnseport. This field holds the vendor code of the surety company for this bid. The value
entered here must appear in the VENDOR file.

Text Box A dialog box component that accepts input you type in or copy from another file.

Time Charge Number of days worked on a particular site. Used to track contractor work time
and assess liquidated damages, if necessary.

Time Extension A modification (usually an increase) in the time a contractor can work on a
contract without incurring a penalty.

Time Method See Type of Days.
Time of Letting The time a letting will be held.
Title of Officer The title of a vendor officer.

Trnseport AASHTO's information system for managing transportation programs. A
computerized system through which a SHA can manage construction projects. Modules include
Trnseport CES, Trnseport PES, Trnseport LAS, Trnseport CAS, and Trnseport BAMS/DSS.

Type of Action The type of action (add, change or delete) to be performed by an addendum
item.

Type of Bid Received A coded value indicating the type of bid.
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Type of Corporation A coded value indicating the type of business structure used by a
vendor.

Type of Days A coded value indicating whether Trnseport should base contract time on
available working days, calendar days, or a completion date. Maintenance contracts should
indicate Completion Date in this field.

Type of Item (Materials) A coded value (which must appear in the ITEMTYP code table)
identifying the material type of the item.

Type of Line Indicates whether the proposal line is at the item (L), section (S), or proposal (P)
level.

Type of Road This field is entered from the FM system. If it is in error, see the Work Program
office to have it corrected.

Type of Vendor A coded value indicating the type of vendor.

Type of Vendor Certification A coded value indicating the type of work a vendor is
authorized to perform.

Type of Work Classification A coded value (which must appear in the VWRKCLS code
table) indicating the classification of work the vendor is qualified to perform.

Uncompleted Work The amount of work, in dollars, a vendor has outstanding.

Unit Bid Price The bidder's unit price for a line item in the proposal. Trnseport requires this
field if the Type of Line is L at the item level. Trnseport uses this field in production and
Trnseport BAMS/DSS models use it.

Unit Description The description to appear on the unit-level funding summary report for a
given unit number.

Unit Number A unique identifier for a unit. You may put whatever values you like in this
field. Unit numbers provide a way to group categories for reporting purposes on the Funding
Summary and Funding Summary by Unit reports in the Detailed Estimate. If you do not assign a
unit number, the unit number will appear as 000 on the Funding Summary report. When you
assign a unit number and project-level funding, be sure to assign a unit number to all categories,
not just the 0000 category (project-level funds). Not in use at this time. The default value is
000. Do not change this value.

Unit of Measure A coded value (which must appear in the UNITS code table) indicating the
type of measurement used to determine one unit for lump sum items.

Unit See Unit of Measure.

Unit System This field indicates whether a project will contain items designated as English
(E), metric (M), or neither (N).

Units for Lump Sum Items A coded value indicating the type of measure for the item
associated with the adjustment index.

Urban/Rural Class A value selected from the URBRUR code table that indicates whether the
project classification is rural or urban.

Reference Manual for Production Projects & Proposals PES Release 5.7a Page 115 of 129



User Name The name by which Trnseport knows you.

User Permission A user's right to view and edit the information in a project file. Each file can
have one or more people listed as users for that file. User permission differs from owner
permission in that someone with user permission cannot view or edit the project user list for the
file.

Valid for Bidding Flag Indicates whether a planholder purchased a valid-for-bidding proposal.
Vendor Address The vendor's address.

Vendor City The vendor's city.

Vendor Name (Long) The vendor name (long description).

Vendor Name (Short) The vendor name (short description).

Vendor Number A unique identifier for a vendor.

Vendor Officer The name of an officer for a vendor.

Vendor Phone Number The vendor's phone number.

Vendor State The vendor's state address.

Vendor Trnseport uses the Vendor file to maintain information about contractors,
subcontractors, suppliers, surety companies, surety agents, and escrow agents. You can also use
it to store information about counties (or other municipalities) and utilities that perform relevant
work. Trnseport uses information about these vendors, their affiliations, officers, addresses, and
facilities in numerous Trnseport processes.

Vendor ZIP Code The vendor's zip code.

Viewer Permission A user's right to look at the information in a project file. Each file has one
or more people listed as viewers for that file. Trnseport automatically allows whoever creates a
file to look at the file because Trnseport gives that person owner permission. The owner of a file
can also give other users viewer permission for that file.

Voucher A Trnseport voucher describes a contractor progress payment for a specific project.
Trnseport computes voucher information automatically and accounts for partial item quantities
performed, material allowances, retainage and liquidated damages. You can make other
payment adjustments manually to cover unusual circumstances. Trnseport maintains a complete
audit trail of all voucher related information, which allows Trnseport to regenerate previously
paid vouchers for review.

WBE Goal (PCT) A percentage amount indicating the goal that has been set for women
business enterprises for the proposal.

WBE Goal The dollar amount the prime contractor has actually paid to date to WBE
subcontractors and suppliers.

WBE Woman Owned Business Enterprise.

Wild Card A character that can substitute for other characters. You can use a * or ? in the Filter
window's Value field with the Like operator.
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Work Mix This field is entered from the FM system. If it is in error, see the Work Program
office to have it corrected.

Work Type Code A coded value indicating the type of work a vendor is qualified to perform.
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Appendix B Control Group

The assignment of Access Control Groups is one of the principal tools available to the
Department to control access to project data. Through the plan outlined here, a hierarchy can be
established where data may be compartmentalized to restrict access to a set of people who need
visibility of a particular project and to deny visibility to those who don’t.

The use of Control Groups satisfies two concerns. The first is to reduce the volume of
information that will appear on Project List screens, and second to secure information during the
bidding and award process. The use of Control Groups allows the visibility projects to be moved
from one person to another. An example would be a project in District 2 that might have a
Control Group of CD02PMA. With this Control Group assigned to the project, the District
Estimator(s), having a personal Access Control Group of CD02*, would always have visibility of
the project. Similarly, any person having an Access Control Group that is less restrictive would
also be able to see the project on his or her project list screen. For example, a user with an
Access Control Group of C* would have access to every project in the Production organization
statewide.

For the management of projects for Central Office letting, the sequence of Control Groups
assigned to the Project, and the Proposal header when it is created, would be as follows:

e CDO02PMA: When under the control of a District Project Manager.
e CDO02: When control of the project shifts from the Project Manager to the District Estimator.

e (CCO02: When the District Estimator transfers the proposal to the Central Office for letting. A
further refinement here will be decisions in the Central Office Estimates Office about
compartmentalizing within itself. For example, a particular estimator may use CC02TW
(initials) to assign the access to another estimator, or CC02A to have proposals shared by two
or more Estimators as a group within the overall estimates office.

e CTO02: When the proposal is ready for processing by the Central Contracts Administration
Office. Itis necessary that the proposal Control Group remain unchanged while the project is
in LAS and the Contracts Administration Office in order to ensure that the Engineer’s
estimate is always under the control of only the estimator.

The following table illustrates how visibility of projects to a community (Maintenance or
Production) for oversight is granted, and then to a smaller group of project or maintenance staff
for the control and management of project detail.
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PES LAS

District Contracts Manager FLHH* L HH*
District Contracts Assistant A PLHEA* PLHHA*
District Contracts Assistant B 2L##B* 2L##B*
District Production Director CD##PM*  None
District Production Project Manager A CD##PMA* None
District Production Project Manager B CD##PMB* None
District Project designed by Consultant Firm CD##T###  None
District Estimator CD##* CD##*
Assistant District Estimator CD##A* CD##A*
District Maintenance Engineer MD##* None
Assistant District Maintenance Engineer A MD##A* None
District Maintenance Contract Estimator MD##* MD##*
Assistant District Maintenance Contract Estimator MD##A* MD##A*
District Work Program Manager 2D#H#* None
Central Maintenance Manager M* None
Central Estimator cC* CcC*
Central Office Production Manager CcC* None
Central Office Contracts Manager CT* CT*

Control Group Structure:
Character position 1: M = Maintenance Project
C = Construction Project

Other characters may be assigned if desired to segment project development to other specialty
areas.
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Character position 2: D = District Office processing
C = Central Office processing
T = Central Contracts Administration Office

L = District Contracts Administration Office

Character positions 3 & 4:  District Number

Character position 5: The letters T, U, V, W, X, Y, and Z are reserved for Central Office and
statewide use. When a consultant firm is the designer of a project, the last four characters of the
control group will identify the consultant firm. The letters T, U, V, W, X, and Y identify
consultant firms.

A project created in the Central Office could be assigned an office code.

Character positions 6/7/8:  Organizational or subordinate breakout where desired. For
consultant firms, these three characters, in conjunction with a letter
in character position 5, identify the firm.

For those projects let through the DCP system today, Central Office staff would rarely require
access to them for control or change purposes, but may have visibility of them depending on the
Control Group structure finally developed.

The Control Group feature is a very important tool, but it has limitations:

e Itis not a code table and, therefore, will require a thorough understanding of the structure by
Application Managers and Security Coordinators.

e Control Group is not available to Letting Headers.

e When transferring a project or proposal to another user, care must be taken to ensure that all
letters in the new Control Group are capitalized, and that a valid Control Group has been
used. If these precautions are not taken, a project or proposal will be removed from the
project or proposal list screen of the previous user and will be available to no one. Under this
circumstance, a user with high-level authority such as a Security Coordinator or Application
Manager will have to find the errant project or proposal and assign a valid Control Group to
it.

Control Group Life Cycle

A Control Group assigned to a project/proposal might evolve in the following manner:
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Maintenance Contract

Receive Maintenance Project from FM MD##

District reassigns project internally MD##A (or other subset)
Create Proposal Header MD##A

Pass to Contracts office ML##

Contracts Administration Office activity ML## (or subset if desired)

Pass to "estimator” for Bid Analysis MD## (or other person)
Return record to Contracts office ML##
Complete award and execute phases ML##

Construction Project

Receive Production Project from FM CD##
District reassigns project internally CD##A (or other subset)
Or
District reassigns to consultant firm CD##T365 (or other subset)
Pass file to District Estimator CD##
Create Proposal Header CD##
Pass to District Contracts office CL##

Contracts Administration Office activity =~ CL## (or subset if desired)
Pass to Distr Estimator for Bid Analysis CD##
Return record to Contracts office CL##
Complete award and execute phases CL##
Or for Class 1 Contract

Pass file to District Estimator CD##
Create Proposal Header & Price Job CD##
Pass to Central Estimator CC#H#

Pass to Central Contracts Admin. Office CT## (or subset if desired)
Pass to Central Estimator for Bid Analysis CC##
Return record to Contracts office CT##

Complete award and execute phases CT##
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Appendix C Filtering and Sorting

The Trnseport Filter

A filter provides the user with a means to limit the list of records appearing in a window. The
Filter Function is available on most LAS and PES screens. It is especially helpful in limiting an
item List. Use the filter to enter selection criteria on one or more fields applicable to the active
window.

PES and LAS are set up to support both upper and lower case characters. Fields that are
populated from the Department mainframe will be in uppercase because the mainframe stores
everything in uppercase. For instance, the Item Description is in uppercase, so when filtering on
the Short Description field, look for all uppercase characters. All code values are stored in
uppercase. When filtering on a code-based field, search for uppercase letters. Other fields, such
as the second line of the Location field on the Project Header record, can have both upper and
lower case letters in them. Be

aware of the case of a field when  pimr=Es E
f - f.l Eile  Edit Wiew Utilities Window Help
performing a Tilter. 1selas B vel t se@EEe
To use the Trnseport filter:
Karen's project- pave road
} . 111111111 4812007P BRIDGE # 780073  REPLAGEMENT
° 12345FRAN MR TEST
Click the icon that looks | jzrew A S
Ik f I 123FRAN MR TEST
IKe a tunnel. I-||-' 19016913201 18016813201 STATEWIDE BRIDGE
19074915201 18074815201 MORTHERM TURNPIKE GUARDRAIL UPGRAD
19074915208 18074815208 GUARDRAIL UPGRADE
19281427201 18281427201 MECHANICAL SIWEEPING POLK & VETERAN'S
19289017201 19289017201 EMERGENCY RESPONSE ZOME 1 AND SAWGF
19289017202 18288017202 EMERGENCY RESFONSE ZOME 1 AND SAWGF
19383715201 19363716201 STATEWIDE
19363815201 18363815201 STATWIDE - DESIGN- CES TRAINING
19364215201 19364215201 STATEWIDE DESIGN CESTRAINING
19418915201 18418815201 SR 29 AT FIREHOUSE
19792915201 18792515201 SR 72 FROMBIG SLOUGH CANAL TO'[
20133315201 HiA POLK PARKINAY  DRAINFIELD LAKEL
21019815201 21018815201 VILANG BGH. BRIDGE BRIDGE#780072  F
21019815209 21018815208 BRIDGE #:0072 REPLACEMENT
21455617264 21455617264 DUYAL COUNTY  PRIMARY MAINTENANCE
2145561 72644 214556172644 DUYAL COUNTY  PRIMARY MAINTENANGE
214556172648 214556172648 DUYAL COUNTY  PRIMARY MAINTENANCE
2145561 72642 214556172644 DUYAL COUNTY  PRIMARY MAINTENANCE
21475617212 21475617212 All Inclusive - (285
21475617214 21475617215 Traffic Operations Work Orders
=l
Aipply a fiter to the current st
. . 2 Filter
e This screen will appear. Vihere
Column: Operator: Value:
- | ] |
OK I cancel | Advanced... | Show &l |

The list box labeled Column will list all of the fields that are available for the search. The
Operator list box contains the relationships that are available between the field that chosen in the
Column list box and the entry in the Value box. The Value contains a literal that is being
compared to the field in the Column box.

Click the Column, Operator, and Value fields to display lists of values from which to choose the
information to be filtered.
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Column The Column field contains the names of the most commonly used columns
in the table from which the list window is built. When you click the down
arrow in the column field, the list of columns to choose from will appear.
Select the column you desire.

Operator The Operator field contains the operators equal to (=), greater than (>), less
than (<), greater than or equal to (>=), less than or equal to (<=), not equal
to (<>), and Contains and Does Not (contain) to narrow the filter. Select
the operator you desire.

Value The information you type in the Value field is the filter criterion to match.

This illustrates a filter on the Projects List =
window, set to select on the Federal/State Where
. . Column: Operator: Value:
Project Number column, with the operator [Federastate Projesthumi] | |- e
selected as =, and the Value set for N/A.
0K I Cancel Advanced... Show All
This value will select Maintenance | | |

projects in this example.

The resulting Projects List Flmwrr el
Window appears 1=B&a= M |13 il L& EE &8

T Project: M= E

If the selection results in a blank | &EEs
window, click the Filter button 23RN A Tear
again, and then click Show All.
This will restore the complete
window list, and try again with
different criteria in the operator
field or a different value.

|Apply a filter to the current list

The Advanced Filter

You may also filter information using a ame: |
more complex set of criteria. Click the - Build Where Condition
. Column: Operator: Value:
Advanced button and Trnseport displays [ EN d ozl accent |
the Advanced Filter window. This  selectmere
window allows you to use multiple o Column | anr ‘
. . ey . . (- Name Operator Value(s) )- or
combinations of conditions to filter with
various operators, values, and logical
combinations.
Use the Advanced Filter window to build a woortRow | | dsdRew || [Deeho |
set of conditions for Trnseport to use to auply | [Save | Delete | Close | tew |
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filter information. This set of conditions consists of a series of “where conditions” combined
with logical options, such as And/Or, (+ and (-. Create each where condition by choosing a
value in each of the Column, Operator, and Value fields and then clicking the ACCEPT button.

Column The Column field contains the names of all the columns in the table from which
the list window is built. When you click the down arrow in the column field, the
list of columns to choose from will appear.

Operator The Operator field contains all the operators found in the basic filter plus Like and
Not Like, operators used for pattern matching.

Value The information you type in the Value field is the filter criterion you are using as
a delimiter or are trying to match.

Use "*" as a wild card to match any value or "?" to match a single character only with the LIKE
or NOT LIKE operators. To search for a value that contains the characters "*" or "?", use the
backslash character (\) just before the "*" or "?". For example, Quantity \* item would search for
Quantity * item. To search for the "\" character, put a backslash in front of the "\"; for example,
use \\job to search for \job.

Trnseport displays each where condition in the Select Where area of the Advanced Filter window
in the order in which you create them. After all of the where conditions you need for the filter
are listed, combine them into a “where clause” by clicking in the And/Or column to the right of
each condition line and selecting the appropriate option from the menu for each line. Typically,
all lines requiring Or should be combined before the lines requiring And. Use the logical options
(+ and (- to override the And/Or combinations where necessary.

To add the first row:

e Click or enter values for the Column, Operator, and Value fields at the top of the

screen.
i = Advanced Filter
e Click the Accept button.
Name: |CTIettingS |
To add another row,
i — Build Where Condition
e Click the Add Row button’ Column: Operator: alue:
Bid Letting Number j IContainsj H|CT? n_cceptl
e Click the row just added. eloctwhers
. . + *
e Click or enter values in the t]  Name |operator value(s) » | ‘or
COIUmn, Operator, and ValueS Bid Letting Mumber Contains |CT?
fields.
e Click the Accept button.
insert Row | adRow | Detete Row |
Add parenthesis as needed and choose aay | [Sove | vetete | ciose | teip |

either And or Or as appropriate.
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To save a filter:
e Enter a name in the Name field.
e Click the Save button.

The filter will be available for future use.

g Tlns-pmlLAS ] [_ =[]
This example is Bid Letting EEUe= [T we [ e —
) . 2 Bid Lettings
Number; Contains; CT?. This |fsss -
filter is named CT Lettings. A e
e Click the savE buttonto |5t i TEre T
save the filter. G o e =
+ Click APPLY S o= o =
The results of this advanced chom omn o wam o
filter appear.
Reuse a filter.
This and other advanced filters
may be re-used by:
e Click the Filter Icon.
e Click the ADVANCED button.
e Click the down arrow in the Name field.
e Click the name of the filter.
o Click AppLY.
. . Name: |D3 Maintenance 'l
To _bU|Id a filter t_hat sglectg or} uid here Condiion
Maintenance Projects in District 3, follow Column: Operator: Value:
these StepS Control Group ICUmainsj QIM* A_cceptl
. L —Select Where
e Create the first where condition by B Column ‘ v | anar ‘
- . - (- N: Operat: Value(s) )- 0
selecting values in each field - e :
e Click the ACCEPT button.
Insert Row | addRow | [Deteterow |
appty | | Save | ‘Delete | close | | Hein |
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The information will be moved to the

.
lower section as row one, and you may Mame: |03 Maitenance 7|
select And/Or. In this case select And. [ Eualaimere Conition :
Column: Operator: Value:
IAccess Cantral Group j IComains j HIM* n_cceptl
. —Select Where
e Click the ADD ROW button. G Conmn ™S
(- : Name Operator Value(s) - or

Control Group  |Contains  |M*

e Highlight the new row.

Qr
This makes the Build Where Condition -
window active for the new row.

Insert Row | AddRow |  Delete Row |

appty | [ save | Detete | close | Hew |

e Create the second where condition
Name: |D3 Maintenance vl
a's ShOWﬂ here — Build Where Condition
. Column: Operator: Value:

o C“Ck the ACCEPT button. IDistrictNumber j |= j HIDB n_cceptl

Name the filter you have built. In this - Select Where
. . (+ Column B ands

example, the name given is D3 3 Name Operator Value(s) » | or
Maintenance. The name can be up to 30 T T -
characters long. Now that the filter is
complete, click the SAVE button to save
this filter so that you may reuse it in the wsortRow | _aidRow | _psiseRow |
future. -‘\lmhf| Save I DE!etE| QI089| Help |
Click the APPLY button to see o —

the results of this two-condition e & en uilic: winbw o
. . . & wle t]
filter on the Projects List Frroects HE|

window, where it was built.

L SANTA ROSAPAINT THERMOPLASTI
SANTA ROSAPAINT THERMOPLASTI

ESi

. , 224584plb 22458417201 ESCAMEIA SANTA ROSAPAINT THERMOPLASTI
|f the fllter doesn t Work the 22467117201 22467117201 BAY, GULF & CALHOUN TREE TRIMMING
. A 22475117201 22475117201 GADSDEN, LEOM &JEFFPAINT, THERMO & RP1
22516117201 22516117201 OKALOOSA & WALTON GOFENGE LINE MAINTE
fIrSt tlme’ reopen the advanced 22517517201 22517517201 GADSDEN COLNTY  FEMNCE LINE MAINTENA!
. - - 22627617201 22527617201 BRE(HD)  JACKSON COUNTY REST AREA
fllter, C||Ck the name WlndOW to REPORTS004 WCTESTO04 TRAFFIC DPERATIONS WORK DRDERS
WCTESTOD4 WCTESTO04 TRAFFIC: OFERATIONS WORK ORDERS

select and reopen the filter, and
adjust condition statements that
may be causing the problem.
You may always restore a full
list by clicking on Show All at
the regular filter.

To use the filter again, select the
filter name from the list box.

To remove the saved filter from the database, Click DELETE.

Apply a filter to the curent list
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Sorting Information Sort

To sort information in a list window, click the
Sort button. It is located to the right of the Filter
button. Trnseport displays the Sort window.

4

(®) Asc  {_)Desc

The Column field contains the names of all

columns in the table that are used to build the list e o e e |
window. When you click the down arrow in the — - — —
column field, the list of columns to choose from will appear.

Click Asc or Desc to select an ascending (A-Z) or descending (Z-A) sort order for the selected
column. When values containing both numbers and letters are listed in ascending order, numbers
precede letters, and vice-versa for descending order.

In this example, Son
H - Column
e Click the Federal/State Project Number. H@ase  Cobese

o Click APPLY.

If you Click CANCEL, Trnseport returns to the
list window without sorting the list window.

Apphy Cancell Add | [nsertl geletel Help |

Trnseport sorts the rows inthe  giEs S 3

File Edit Wiew Utlties Window Help

order you specified. Theresults g/ imiais & wiel i aeE@eks

may be seen here. M Proiects
Note that as in the Advanced 21788015201
232110015201 * PALM BEACH BRIDGE REHABILITATION
H 1 11111 11111 Karen's project - pave road
Fllter funCtlonSl the Sort 19016913201 19016913201 STATEWIDE BRIDGE
- 19074815201 18074815201 NORTHERMN TURNFIKE GUARDRAIL UPGRAD
functions may also be made fo07e01 5208 s074915209 GUARDRAIL UPGRADE
I 19281427201 19281427201 MECHAMICAL SWEEFRING POLK & VETERAN'S
MO2C 19289017201 EMERGEMNCY RESPONSE ZONE 1 AND SAWGR
Comp ex' YOU may sort On MO2D 18288017201 EMERGEMNCY RESPONSE ZOMNE 1 AND SAWGR
H H H H 19289017201 19289017201 EMERGEMNCY RESPONSE ZONE 1 AND SAWGF
dlfferent flelds and estabIIShlng MO1C 18288017201 EMERGEMNCY RESPONSE ZONE 1 AND SAWGF
19289017202 19288017202 EMERGENCY RESPONSE ZONE 1 AND SAWGF
a sort Order_ You may add sort MO1D 182688017202 EMERGENCY RESPONSE ZONE 1 AND SAMIGF
R . . . 193637158201 1936837158201 STATEWIDE
19364215201 19364215201 STATEWIDE DESIGN CESTRAINING
Crlterla by CIICkIng the ADD 194189158201 19418915201 SR 29 AT FIREHOUSE
19792515201 19782515201 SRT2 FROM BIG SLOUGH CANAL  TO L
button to add a row, and so Na7B51 5201 i SR97T s 1)
madcopyl111 1891043P SR 377 (US 318)
forth MO1E 20319117201 DESOTO COUNTY
b MO1F 20323817201 HARDEE COUNTY
21019815201 21019815201 VILANO BCH. BRIDGE BRIDGE # 780072 F
H 21018815209 21018815208 BRIDGE #0072 REPLACEMENT
If you CIICk I NSERT1 Trns'port 21455617264 214595617264 DUVAL COLINTY PRIMARY MAINTENANCE o
inserts another row for sort St et

criteria before the currently selected row. If you Click DELETE, Trnseport deletes the currently
selected row of sort criteria.

If you Click HELP, Trnseport displays a help window with information about sorting a list
window.

One difference with Sort is that it must be set up each time you wish to use it. There is no
naming or saving feature associated with it.
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Appendix D Printing and Saving with Citrix Metaframe

Use of the Citrix Metaframe e — -~ - -
server, requires certain setup for
you to save the reports to the PC S 2
and for printing them to the P tarrame x gt

network printer. il —

welcome to your personalized view of MetaFrame %P applications, The
stions box contains icons fi pplicati t you can use.
Click an icon to launch an application. Click Refresh to view the latest
applications, Click Settings to change your settings. Click a folder icon
to display its contents. If you have problems using an application,
lease contact your help desk or system administrator for more
information

MetaFrame XP Message Center

The MetaFrame XP Message Center displays any informational or errar
messages that may occur,

To set up access to the PC,
Login to any Trnseport
application. Access the task bar
on the PC. As seen at the right.

_ CiTRIX
e Clickthe "ICA pm
Connections” &
Icon- &] Done: & @ rtemet

& _
"’?,a' L UEUE oy will see that it near the clock.

3 Program Neighborhood Connection Center |Z||:.[Z| When you Click the ICA Icon, you will see the
I8 connections Server ICA connection center as seen at the left
= @ Aclive Disconnect
—-L=y DOTSCOTSM0 — 1 1
%!I DPS Status Monitor - WWRemote, 128-b Full Sereen ° CIICk the Securlty bUtton

& Tmnz-port LAS - YWFemate, 128-bit S5L
Froperties

X

Logoff ICA Client File Security

il

Security o
A server application iz tping to access your

local client files.

Application
< > “What access should be allowed?
1 Server uzed, 2 Remote Applications Heip £ Mo Access
= " Bead Access
Do you want to be asked again?
. . . . . " Always azk me ohce per connection
The ICA Client File Security window will open. I S

e In the upper box Click FuLL ACCESS

e |n the lower box Click NEVER AsK ME AGAIN FOR ox ] e
ANY APPLICATION.

e Click OK.

With this choice you may access the A drive or the C drive for any Trnseport application you
work in.

e Click OK on the ICA Connections window to complete the setup and close the ICA
connection center.
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You are now ready to save a

& Trns-port LAS
File Edit Yiew Utities MWindow Help

[1eBas & | t]

report from Trns.port . Viewing File PLANHLDR. txt for Process LCPLHOLDA [_ o[ x]
H H [ El -] [B]7Jux] F=EEIREE
In the process list window open R A T T T r
[LPMLPLA PROPOSAL PLANHOLDERS LIST PAGE: 1
- - LETTING OF September 30, 2003
a report and it will appear  rons 1 oo
similar to the one seen here. Sl iy s
o1 Tor  Execucea SREZ (MLK BLYD) _
- - 19564615201
e Click either the Save As e
. 19564615603
Text, or Save As Rich 300 e,
7775 BAYMEADOWS WAY, SULTE 200 904-739-7600
b JACKSONVILLE FL 32256 Fix 904-735-7601
TeXt Utton . [} AJAX PAVING INDUSTRIES, INC.
510 GENE GREEN ROAD (341) 486-3600
HOEOMIS FL 34275-3624
IS APAC-50UTHEAST, INC.|
1451 MYRTLE STREET (404)351-6301
BARASOTA FL 34234
LY PHOENIX CONSTRUCTION SERVICES, INC.
1805 TENNESSEE AVENUE 850-265-4210
LY HAVEW FL 52444 FAX B50-265-4731
LY ANDERSON COLUMBIA CO., INC.
2 GUERDON ROAD 386-752-7585
LAFE CITT FL 32056 FiX 386-755-5853
| _l_l
Done Print... SaveAsText | SaveAsRichText
Save File As Text
Save_\n:l@,M_\JCumpulel j P g FE-
- " [ - 1] N1 1= &4 on 'Client' (A1) 2¢O _Expedite_Sys on ‘Dot
e Dbiclick "C$ on 'Client"(V:) (300l server (€3
=2Dell Server (D:)
W& Compact Disc (E:) Free Spa
1= 5ys on 'dobvcofp00 1 appdatalColknd? L' (O1) Capacity:
Save File As Text I=2Expedite_Sys on 'Dotwcofp001}Apps' (Q:)
Save_\n:l% C% on 'Client’ [v:] j &= eF B~ 41 | _'I
|_ adabe Albums Clcorel [7) File: name: IPLANHLDH Open I
D A0L Inskant Messenger D csextras E -
| Jacletras el C St IA” Files ("] =l _IEanc:eI
D autoplay3s D Delorme Docs [
|1 autorunfresware Si0ocument g - -
" Corvg 1 Clonvers C e Dblclick Documents and Settings.
K
File name: IF’LANHLDF!

Save as bpe: IAI\ Files 5.7

your PC is set up.

= = ® e B
[ start Menu nkuser

DTempDrary Inkernet Files PLANHLDR.

Save File As Rich Text

Save jn: I 3 william Cannor

[ java
1 Cookies

_Desktop CJuserData pluginl31_0z.trace
Favarites D WINDOWS Q3.0IR

Adobetveb
Cprlinks IHSTALL

L]
Open I
Ea| Cancel |

KN

File name:

|PLANHLDR

Save as bpe: IAI\ Files 5.7

Dblclick the Userid or Name, depending on how

You should now recognize the directory structure on your
PC. When you reach the folder you seek,

Click the OPEN button to save the file.

Save File As Text

=l & ® e B

Save jn: I 3 Documents and S ettings

Al Users
kna7 1w

Open I
Ea| Cancel |

File name:

|PLANHLDR

Save as bpe: IAI\ Files 5.7

Dblclick My Documents.

Save File As Rich Text

Save_\n.laFDDT j . ﬁ v

A ARSHTOpubs =] TrainingManualsOld |scope change FY
| DEE-CFR. [CA7UG 2003
|_1Dacs on the web [ Userguides2003061TT
D MinorityProgsData D UserGuideshew
2 Training Alternatives A UserGuidescid
2 TrainingManualshew
l |
File: narne: |F’LANHLDF|

Cancel

i
Open I
o |

Save aslype: |Al Fies )
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