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Introduction

This User Guide describes the procedures involved in establishing and maintaining projects in
the Trnseport Proposal and Estimates System (PES) for contracted work.

This User Guide complements the Reference Manual for Production Projects, and is reduced in
scope to be a quick reference of steps in creating projects for construction contracts.

This Guide focuses on bringing projects into PES by using the copying approach in conjunction
with the interface program to the Financial Management (FM) system, and using the Project
Tabbed Folder technique for adding and changing project detail.

Appendix A shows the structure of Access Control Group.

Creating and Managing Projects

1. Adding and Changing Projects

Adding projects into Trnseport PES should be thought of as involving two steps. The first is to
create a project header, and the second is to add the project detail.

This Guide focuses on bringing projects into PES by using the copying approach in conjunction
with the interface program to the Financial Management (FM) system, and using the Project
Tabbed Folder technique for adding and changing project detail. See the Reference Manual for
Production Projects and Proposals for more discussion on procedures.

Lump Sum Contracts

For projects that are to be let as Lump Sum contracts, dummy projects and proposals

will be created to track project and proposal detail. These tracking projects will be set New
up one for one for the proposal and all projects attached to it. Tracking Projects will be
identified by an eleven character ID. The first nine will be the first nine characters of the
Financial Project Number plus the two characters LS. These tracking projects will be fully
defined with pay items, quantities, prices and all other details of a regularly let project.

The Tracking Proposal IDs will be seven characters in length. The first five will be the regular
Contact ID plus the characters LS. A representative contract number would be T3052LS or
E2G53LS. After the regular projects and proposals are created and synchronized with the
Financial Management System (FM), the tracking projects and their proposal header may be
created with the copy special feature.
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1.1 The Project Header
To create a project header from scratch:
e Access the Project List window. e

e Place the cursor anywhere in the
white space.

e Click the right Mouse Button.
e Click Tabbed Folder Add.

The resulting screen will show page 1 of
the General tab of the project header.

Enter the minimum amount of information
to satisfy Trnseport system requirements,
and then save the project.

Proceed to enter data in page 1 of the
general tab for the following fields:

i Trns-port PES

Ele Edt View Ublties Window Help

i1eBas & | Vi | t|oeEEe

[ProjectNumber  FederalState ProjectNumber  Descrpton
40600717203 MR SLOPE & SHOULDER
40605415201 0450460 BANAMNA ST
40605515201 a045047C DISSTON AVE
40605915201 9045049C TROTTER RD
406808015201 MIA DRYER AVE
40606515201 40450500 PARK LAKE DRIVE
40808915201 a045051C BAYSHORE BLVD
40608015201 MIA WIDEMN BEELINE FROM
40609115201 MR WIDEM TURNPIKE FROM
40809125201 MIA WIDEMN TURNPIKE FROM

40608135201 MIA

40609215201 A

YWIDEMN TURNPIKE FROM

40603235201 A

40605745201 i

40809255201 A | Do,
40603275201 i
40609285201 NiA TEGTE
SR M Tabbed Folder View
40608715201 A ey
40609815201 NiA Project

40610115201 i Category List

40610315201 i PES Workshest

40610235201 A Brealdown st

40611215201 i County Information List
40611225201 IR Pay Adjustment Indices List
40611915201 A o r—

i Trns-port PES

File Edt Wiew Utlities Window Help
lizBas | ®E | &5 v | €

frs; Add Project

General |Cuunlles| Categories | Fundmgl PavAmustl Breakdowns | Wurksheetl Attashments |

(% page 1" page2

Project Humber. Proposal ID
Alt Project ID Fay ltem Year: 00
Feustate Project No.: A
Description:
Location:
Unit System: [E CES Job Number.
Road Marme:
Route Status]
Road Section o[ Const Eng. Pet:[0.00
Beginning Termin District ¥
Ending Termini] Project Grade
Beginning Station Proj. Work Trie:
Ending Staton [ ProjectType:[
Control Group:

Project Number Pay Item year Fed/State Project No

Description Unit System District

Project Work Type Project Type Control Group

Other fields may be left at their default values.

e Save the project by clicking the Save Icon. [
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When page-1 is completed go to page-2.

Fle Edit Wiew Utiities Window Help

A . lixeas [ #E | 2 | v | ¢
e Click the page 2 radio. - Add rojoct

General |Cnunhes| Categories | Furing | FayAdjuet | | | |

Three fields are required. Falinte

Estimated Amt of Project
Longitude of Midpoint

- - - Estimated Amt of Project [i] Type of Road
La‘“tude of Mldelnt Designer. Urhan/Rural Class
Date of Estimate an/00iono g Securities in Lieu
Prices by . of Retainage: []
Default settings satisfy the system e j " htetitpn ST — DWMES,
. . Last Revision: an/00iono Q) Field Book: []
requirements for fields where blank tetng s ——— ot —
Improved Lanes: [ Class:[
Values are not a”owed Addled Lanes; Proposed Letting Date: [ 00mwon _ ©f

+« Estimated Amt of Project This required field is filled when you run the process
Generate Preliminary Detailed Estimate. When the contract transfers to SiteManager
and DSS this field transfers as the Engineers Estimate. Run the process again after the
estimate is final.

1.2 Entering Project Detail from the Financial Management System (FM).

The FM Interface was created to both create and refresh financial and Work Program
information in Trnseport PES. The refresh feature of the interface runs every night and updates
fields in all projects in PES possessing valid FinProj Numbers. See the Trnseport PES Training
Manual for Maintenance Projects for a full discussion on running the interface for new projects
and to refresh projects.

To run the FM Interface program:
e Enter TSO and get to the ready prompt.
e Type TSM for production environment. Press <Enter>.
e Enter B at the Trnseport Interface screen. Press <Enter>.
e At the Add/Refresh screen.
o0 Enter one FinProj number per line.
= For the first line, enter A (for SEL)
= Enter 01 (for CARD ID)
= Enter all 11 digits of the FinProj Number.
= Press <Enter>.
0 To add another project,
= Enter A (for SEL)
= Enter 02 (for CARD ID)
= Enterall 11 digits of the FinProj Number.
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=  Press <Enter>.

e At the Job Card Information screen, enter a printer 1D, your name, and telephone
number. Press <Enter> for the next screen.

e At the Trnseport Interface screen, enter option X to end. Press <Enter>

e Atthe TSO screen enter logoff and press <Enter> and Exit TSO.

e A report will go to the printer you designated when the FM Interface has completed.

When the FM Interface completes, the projects will appear in the Projects List window. (If your
Projects List window is open, you will have to refresh it by closing it and reopening it before
your new project(s) will appear.) These new projects will contain an Access Control Group that
is accessible to your district. Sections 1.3.1 through 1.3.8 will take you through each tab to

illustrate the required data fields.

1.3 Adding and Changing Project Information

To change information that comes from
the FM system, contact your district work
program office to make project
information changes in FM, and the
nightly refresh will make the Trnseport
data match.

From the Projects List window,
e Rclick the desired Project.
e Click Tabbed Folder Change.

1.3.1 General Tab

Here the Project Number is blue, and is
the Finproj number from the FM system.
This project has status 014, where right-
of-way acquisition has begun, from FM.

The General tab page 1 entry screens are
seen here.

e Trns-port PES

Ele Edit Wvew Utilties Window Help

ixBas | 0 | Y | t | 2eE@Ee ]

[ProjectMumber  FederalState ProjectNumber  Desermton
21307335201 i 110
21308426301 07531201 175
21324315201 09552671 11 0/-95INTERCHANGE
2132431520 1w 0955267 110/ 05INTERGHANGE
71324315203 - ©HANGE
71324515201 Nk 4dd
213261245201 i Change
21325135201 29552771 BB
21326225201 [R1EY Tabbed Folder add
21327315201 09552501 Tabhed Folder Change
21327335201 09552701 Tabbed Folder et
21327346301 09552721 .
213273556301 08552741 IRz
21327436301 M ey ek ING
71329815201 A FED i
21330426301 M diedmmilst N AND
21331715201 Tl County Information List
21333035201 M Pay. adjustment Indices List
21334626301 M R
21334925201 M F

i Trms+part PES

File Edt View Utities Window Help

1xBas [ BFE | & | v | =]

fre  Project 21324315201

General |cnunnas| cmgnnss' Fur\mr\gl PavAd]usIl Breakdowns | Wnrkshae(' Attachments |

@ pagel C page2

Froposal ID: 72090

Project Number. 21324315201
Pay tern Year: |00

Alt. Praject ID
Fed/State Project No.: 19552671
Description:[-10/-95INTERCHANGE
[NTERCHANGE (WAJOR)
Location: FROM SO.OF F10INTERCH._TO 50. OF MYRTLE AVE
Unit aystern:[E

CES Joh Number:
Road Name:5R_0 I 65

Route: Statusp14 =]
Road Section No.:|7 2020000 Const Eng. Pet.|0.00
Beginning Termini: [100002.379 District Ji2 ¥
Ending Termini:|000003.001 Project Grade:
Beginning Gtation Proj. tiork Type: 2
Ending Station: Project Type: 42
Control Group: jCTOZ
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General Tab page 1

Note the Control Group of CD02V529.
This Control Group indicates a production
project under control of district 2, and the
V529 extension identifies a particular
consultant firm. For a new project, the
initial Control Group will be of the form
CDO0?, where the ? should be replaced by
the Managing District number. The FM
system will make that initial assignment.
Someone with proper authority, in the
district office, must change this Control
Group to assign the project to a particular
person or group.

General Tab page 2

iy Tros-port PES

Fle Edit Wiew Utiities Window Help

lixeas [ #E | 2 | v | ¢

it Project 21324315201

General |Cnunhes| Categories | Funding | Fay Adjiet | | | |

Type of Road: 01
UrhanRural Class: [U
Securil ties in Lieu
of Refainage: []
Longitude of Widpoint: [1650000  (DDDMMSS)
Latitude of Midpoint: [550000 (DDMMS )
Field Book: [

Estimated Amt. of Project |158547207.81
Desigher. {798
Date of Estimate: 04/1904 g
Prices by WG
Date Priced:[_oaneing_ o
Revized by:
Last Revision:

ooioomo  of

Existing Lanes: [6.00

Work Mix |0103

Improved Lanes: J6.00 Class: 1
Added Lanes: [0.00 Proposed Letting Date: [ 0777804 ©]

The following six fields are filled automatically by Trnseport or by the FM System.

Estimated Amt of Project
Latitude of Midpoint

o,

Type of Road
Work Mix

Longitude of Midpoint
Proposed Letting Date

% Note: The Estimated Amt of Project field is filled when you run the process Generate

Preliminary Detailed Estimate. This process will be run several times over the
project life. 1t must be run after the final Engineers Estimate for historical
purposes. When the contract transfers to SiteManager and DSS this field transfers

as the Engineers Estimate.

1.3.2 Counties Tab
To view the Counties,

e Click the Counties Tab.

The Counties tab contains the County
Number and the County Name of the
counties to which the project is
associated. Countywide and Statewide
are valid entries. This screen shows that
100% of the project will be in County 72,
Duval County. If a project is in more than
one county, and that information is in the
FM system, the proportioned information
will appear in this table.

i Trns-port PES

File Edit Wiew Utlities ‘Window Help

ixBas | #WH | & | v | ¢

pre Project 21324315201

General Counties |Categnr\es | Fundingl Fay Adjust | Breakdowns | Worksheet | Aftachments |

Find County or Cong. Dist Code:

Trnseport PES Project Development Guide (Production) - PES Release 5.7b
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If another county needs to be added,

e Rclick anywhere in the white
space of the screen.

e Click Add.

Be sure that County information is
accurate in the Work Program. The
Work Program/FM data will overwrite
information that is manually entered in
PES.

The screen will appear with one blank
row added and ready for data. Add any
additional rows to the window so that
there are as many rows as there are
counties associated with the project.

County or Congressional District
County Name
Percent of Project Length

1.3.3 Categories Tab

In addition to Category 0000 for funding,
there are ten other categories.

Where a project is to have more than one
bridge, add categories so that the number
of structures categories is equal to the
number of bridges. The first bridge in a
project is assigned to category 0100.
Additional bridges are to be assigned to
category 0101, 0102, 0103, etc.

frz; Trns-port PES

Flle Edit Wew Utilities window Help
ixBas | FE | 2 | v | ¢
frs  Project 21324515201

General

Counties | Categories | Furding | Pay Adjust |Ereaknnwn5| Worksheet |Ananhmema|

Find County or Cong. Dist Code:

Add

Eiler ...
Show Al
sort ..

Select Al

frs Trns-port PES

File Edit Wew Utilities ‘Window Help
limEas | #E | & v |
fre  Project 21324315201

General Counties |Caleg0ries| Funding | 22y Adjust | Breakdowns | Warkshest | Atizchmerts |
Find County or Cony. Dist Code:

72 DAL 100

[Mone]

(il CHARLOTTE
02 CITRUS
(] COLLIER
04 DESOTO
05 GLADES
06 HARDEE

« |

fri Trns-port PES

File Edit Wiew Utiities Window Help
lixenz | BE | 2 | v | ¢
fr& Project 21324315201

Generall Counties Categories |Funmng| | Breakdowns I WWarksheet | I
Find Category: l—

0000 Fi PROJECT FUNDING A
0100 STRUCTURES o1e o1
o1m STRUCTURES 018 o1
STRUCTURES e [m
0103 STRUCTURES 018 01
0104 STRUCTURES 1B 01
0105 STRUCTURES 1B a1
0106 STRUCTURES 1B a1
o107 STRUCTURES o1e o1
0108 STRUCTURES 01Be o1
0108 STRUCTURES 018 01
0110 STRUCTURES 018 01
o1m STRUCTURES 1B 01
| KN |

7% pagel —C page2
Category Mo.: 0102
Catenory Description:[STRUCTURES

Category Altemate Code:

Proposal Section Mumber:|0001
Combine wilike Categaries: [

(Same Fed Canstr Class)
Category Work Class:
Federal Wiork Category:|01B
Structure Wark Type:1

Bridge ID:|7 20647
Bridge Length (Fiibf):[1470.0000

Federal Construction Class: 01
Construction Eng. Pt
Category Length (Mifl): |0.0000

Category Width ¢Ftihf): j0.0000
Category Depth (infcm) |
Lane Mikrn:[o.0

Mumber of Spans: |&
Bridge Type:|3

Bridge width (Funt):[47 0800
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Add a Category
To add a Category,

e Rclick in the center white space.
e Click Add.

There will be a blank row in the center
section of the screen and a detail area at
the bottom.

e Enter the Category Number.

On an initial run of the FM interface, a
full set of Category Numbers and titles
will be provided for use in adding pay
item detail.

Choose from the following list. These
categories align with the Department’s
standard Design Groups:

0100 STRUCTURES
0200 ROADWAY

0300 SIGNING

0400 LIGHTING

0500 SIGNALIZATION
0600 LANDSCAPING
0700 ARCHITECTURE
0800 UTILITIES

0900 MASS TRANSIT

= Trns-port PES

File Edit VYiew Utilties ‘Window Help
liwBas | BE | 2 | vi | &

fr= Project 2132431520w

Genera\l Counties Categories |Funding| | Breakdowns | Worksheet | |

Find Categony:

gooo Fid PROJECT FUMDIMNG A
o100 STRUCTURES 018 01
0101 STRUCTURES o1B 01
0102 STRUCTURES o1B 01
0103 STRUCTURES o1e 01
STRUCTURES _
0105 STRUCTURES 01 B 01
0106 STRUCTURES 01E  pelste... 01
0107 STRUCTURES 01E Fiter 01
o108 STRUCTURES 01E ghoﬂAII 01
0109 ETRUCTURES 01E  opt a1
0110 STRUCTURES ME—— 01
0111 STRUCTURES g Solectal 01
I 4 | | Hide Detail
Caopy Special
[ pagel — page2
Category No.: 0104 Category Alternate Code:
Category Description:[STRUCTURES
Proposal Section Murmber:jo001 Federal Construction Class: |01
Caombine wilike Categories: B Gonstruction Eng. Pt
{Same Fed Constr Class) Categary Length (Mifk): [0.0000
Category Work Class: Categary Width (FUM):|0.0000
Federal Work Categary:|018 Category Depth inferm) ]
Structure Wark Type:j1 Lane Mitkr:J0.0
Bridoe ID:|7 20650
Bridge Length (Ftm:[1492 2100 Nurnber of Spans: i1
Bridoe Width (Ftihi):j95.0000 Bridoe Type:|3

% Trns:port PES

File Edit VWiew Utlties ‘Window Help

iz=Bas [FE & v | ¢

fre  Project 2132431520w

Gemera\l Counties Categories |Fundmg| | Breakdowns | Worksheetl |

Find Category:

0109 STRUCTURES o1e a1
0110 STRUCTURES o1e 01
o111 STRUCTURES o018 a1
0112 STRUCTURES o1e 01
0113 STRUCTURES o1B 01
0114 STRUCTURES o018 a1
01148 STRUCTURES o1e 01
0116 STRUCTURES o1B 01
0z00 ROADWAY 02
0300 SIGMIMG 03
0400 LIGHTING 04
0500 SIGMALIZATION 05
! | | |
L |
—* pagel — page2
Categony Mo, Categary Alternate Cude.l
Category Description:
Proposal Section Number: Federal Construction Class:
Combine wiLike Categories: [ Construction Eng. Pet
(Same Fed Constr Class) Categary Lenath (Mifk): [0.0000
Category Work Class: Category Width (FM):[0.0000
Federal Work Category: Categary Depth {infem) |
Structure YWark Type:[NA Lane Miflkm 'D.D
Bridge 1D:
Bridge Length {Ftihf):jo.0000 Murnber ofSpams:I_
Bridge Width (Ftihd):j0.0000 Bridoe Type:

Trnseport PES Project Development Guide (Production) - PES Release 5.7b
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Categories Tab page 1

o Complete the following — Freieammeme “es

[ix=Bas R | & | v |

fields for each category: (mwrerEE =T
General| Counties Categories | Funuing | Payadiust | Breakamwns | worksneet | Atacnmens |
Find Category: Filter:|<Show All- =
108 STRUCTURES 018 01 0 1
. . oo STRUCTURES e o1 0 1
If the Category ISa brldge 0111 STRUCTURES 018 01 0 1
! Wiz STRUCTURES 018 o1 o 1
- LHE STRUCTURES 3E] o1 0 1
include all of the structures o o :
A A 1S STRUCTURES e o1 0 1
116 STRUCTURES 018 o1 0 1
flelds IIStEd 0200 ROADWAY 02 o
300 SIGNING 0 0
0400 NG 04 0
0500 05 o
A I ] T I N i
bt
o - -
% Note that the Structure Sl pege
Category Mo.: 0117 Categary Altemate Code oK
Category Deseription [ETRUCTURES
Work Class code table no | —]
w Proposal Section Number| Federal Construction Class:[01
@Y longer has the value "01". | Emtnse= S
Malnienance Actiity Number. Category Width (FuM): 0000
Structure Work Class 018 Category Depth (nferm)
Select the proper value e I
Bridge ID: 778764
Bridge Length (Fem):fi7z.1700 Number of § ol
from the table. Sk i

Category Description Federal Construction Class Bridge Work Type
Combine w/Like Categories Category Length Structure Work Type
Category Width Bridge ID Bridge Length (Ft/M)
Bridge Width (Ft/M) Bridge Type Number of Span

Categories Tab page 2

Eile Edit WYiew Utlties Window Help

e Click the page 2 radio button to iveas | vd | 5 ve | e
display the remaining fields.

Genera\l Counties  Categories |Funding| PayAdJustl Breakdowns | Wnrksheetl Attachments |

Certain information contained on the Find Category: [
general page has been repeated here (e.g., | s ETRUCTURES 018 o1
Termini, Stationing, and Road Section i S T T
Number). It is not required that all e e T :
categories reflect the same overall ohis Bliyidiyies i I
- - 0116 STRUCTURES 018 01
information. 0200 ROADWAY 0z
0300 SIGNING 03
Unit Number  Not in use at this time. e Al o
: 017 STRUCTURES e ]
The default value is 000. Do not change | CiT—EE—.CITET N
thIS Value. " page1 —* page 2
; Highway Type ﬁ Road BEEUDT] Mumber:
If the category is a structure complete the et S
four following fields from values in their e T —
respective drop down boxes. e Sean [
Super Structure Type: |3 |
Super Structure Type e B =
Foundation Type: |1 hd
Su bstructu re Type Structure Location: [R |

Foundation Type
Structure Location
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When category information is complete,

e Click ApD MORE to enter information for another category.

e Click ok to finish adding category information.

Click caNcEeL to return to the Categories List window without saving the new record.

Alternatively, enter category numbers and titles by using the Copy Special function. See section

4.2 for a discussion of this feature.

Delete a Category
To delete a category,

e Rclick the Category.
e Click Delete.

The category will be removed from the
screen and from the Trnseport database
when the project is saved. Continue
deleting categories that are not required.
You may keep ""‘empty’* categories in
the database while you are creating a
project, but you will not be able to run
all reports and processes with these
"empty" categories. Prior to processing

a proposal, delete all unneeded categories.

1.3.4 Funding Tab

fx Trns:port PES

Fle Edt Yew Utities Window Hslp

[ixBaz | FE | &5 | v | ¢

frs;  Project 21324315201w

Ganerall Counties  Categories |Funding| F‘ayAdJustl Breakdowns | Wnrksheell Attachments |

Find Category:
0102 STRUCTURES ome 01
o103 STRUCTURES ()] 01
0104 STRUCTURES o1 01
ona STRUCTURES me 0
0106 STRUCTURES ()] 01
o7 STRUCTURES o1 01
oog STRUCTURES e 0
0109 STRUCTURES ome 01
0110 | [STRUCTURES
[UIRN} STRUCTURES o1 01
oz STRUCTURES e 0
0112 STRUCTURES ome 01
0114 STRUCTURES [i1):] 01 =L
Show Al
L | Sort ...
[+ pagel ¢ page2 Select Al [
Category No.: 0110 Category Alternate Code Hide Detal
Categoty Description|STRUCTURES EUW S|
Proposal Section Mumnber:j0001 Federal Construction Class:[01
Cornbing wilike Categories: [<] Construction Eng. Pet
(5ame Fed Constr Class) Category Length (Mifk: [0.0000
Maintenance Activity Murmber. Category Ywidth (FUM): [0.0000
Structure Work Class:|018 Category Cepth (mh:m)'
Structure 'Work Type: |1 Lane Miskr:[0.0
Bridge |D:|7 20657
Bridge Length (FUM):|367.9200 Numberufﬁpams.h‘—
Bridge Width (FiM):|95.0000 Bridge Type:[1

Project personnel will not be able to add, delete, or change funding information.

1.3.5 Pay Adjust Tab

The payment adjustment features of Trnseport are not in use at this time.

1.3.6 Breakdowns Tab

The Breakdown ID is needed on the Worksheet and will be explained section 1.3.7 below.

Ignore this tab.

1.3.7 The Worksheet Tab

The format of the Worksheet tab. The FM system
has no Item data. Most of your work will be in this
tab, entering Items and quantities. As can be seen,

i Trns-part PES

File Edit View Utiities ‘Window Help
ixmas ®PEH | & | v | &

ari Project 21324315201w

General | countes | catepories | Funding| 2 it | Breakamwms Warksheet | o |

Find Project iterm Line Number:

|w
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there is only gray space where Item information is to reside. Begin by entering blank rows to
hold the Item data. Create the first row by,

* Relickiin the gray space.

File Edit Yiew Utilities Window Help

e Click Add. This creates one row. ixeas %@ |5 | ve | ¢
"
For additional rows, g ——

Genera\l Coum\esl Categaries | Fundmgl FayAdJustI Breakdowns WWorksheet | Attachments |

Find Project kem Line Number:

s Relidkinthe orid pua -

e Click Insert Row to add the
number of rows you need.

Add Bow ko End

See the Reference Manual for Production e
Projects & Proposals for more Cme
information on adding rows. ot .

Select All

Begin entering Item data on a row by:

e Selecting the Category Number to

Fle Edit View Ublities Window Help

which the Item belongs. Choose iweos | kW | = | vE ¢
-
from the list box at the bottom of

General | Counties |Ca|egnnes| Funding | F‘ayAdiusIl | |

the screen in the Category NUmber | gemeerenimreml

column. | s e e e e e
| I : Categories  Project [ x]

4

FMPROJECT FUNDING

The Worksheet contains 29 fields o o
displayed as columns. The following are oo STRucTRS
required: I ! or

oK | Filter | Sort | Cam:ell Help |

e Complete the following fields for
each category as appropriate.

Breakdown ID Breakdown Item Line Number Breakdown Item Quantity
Category Number ~ Combine Flag Estimated Unit Price
Fixed Price (Pre-Established Price) Item Number

Item Alternate (Alt Code) Price Lock Flag

Project Item Line Number State Mat Flag (State Furnished item)

Adding Information to the Worksheet

To enter information to the Worksheet, click in a row and enter values for each column in the
row. When you open an empty Worksheet, you need to insert a row before working in the
Worksheet, as discussed previously. You can add or change data in most blank column fields
(except those fields calculated by Trnseport or fields with blue data). You cannot change blue
field values nor can you enter values into columns that are "grayed out”. To alter values in these
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columns you will do it through the Item Detail window. See Section 3 on the steps involved in
that procedure.

Some columns, such as Category Number and Item Number, have list boxes at the bottom of the
column. Click the arrow to view supporting reference data and select appropriate values. Filter
and sort data to find the information needed. If a column does not have an arrow displayed at the
bottom, enter values directly into the fields. You must enter information for the 11 required
fields in the Worksheet.

Entering Data in a Range of Cells

use the Edit > Range Fill command from the Menu Bar to enter values in columns. If you add
or change information in a column and other rows in the same column should contain the same
value, select all cells in the column and copy the value down or up in the column. Range Fill is a
quick way to enter Category Numbers or breakdown numbers multiple times. You enter the
value once and then copy the value in all related records.

To select an entire column,

File | Edt View Utlities Window Help

. . . [l osmicke [| v | ¢
e Click once in the column title. [ B IR
ie\etem Shift-+Del |
- - . . | Funding | Pay Adjust | Breakdowns  Worksheet |Ananhmems |
e Click Edit > Range Fill > Fill Up. T ——
Perform Caleulation
Hide columns
Undate with Historical Price
Or
EI_Q[ Cansistency Checking TENAMCE OF TRAFFIC
. . . . 020 Assign Line Numbers 4 SPECIAL DETOUR (DETOUR 1) LS
e Click Edit > Range Fill > Fill 020 er ChikeE SPECIAL DETOUR (DETOUR 2) LS
020 st Chrbes SPECIAL DETOUR (DETOUR 3) 5
Down from the Menu Bar. [ECs o SPECIAL DETOUR (DETOUR 4) s
oz e oy SPECIAL DETOUR (DETOUR 5) L5
° 020 orcrecel, SPECIAL DETOUR (DETOUR £) s
Trns port pOpulateS all the 02t Si.ii;f\lf“a' T TRAFFIC CONTROL OFFICER MH
H : 020 \WORK ZONE SIGNS ED
selected fields with the value from | 2 _ssemmon R TEs =
. 0200 [21027121 0012|0605 BARRWALL (TEMP) (REL)(CONCRETE) M1
the first cell. 0200 [210274 1 0013|0610 BARRICADE(TEMP) (TVRS ILVP & DRUM) ED
0200 |210276 0014|0615 FANELS ARROW/ ADVANCE WARNING ED
0200 [210277 0015 0820 HIGH INTENSITY FLASH LI (TEMP - TYF B) ED
0200 [210278 0076 0625 WARKER PAYT REFLECTIVE (TEMPORARY) EA
0200 [210278 0017 0830 LITEMP-BARR WALL MNT, TYP © STEADY BURN) ED
- . 0200 |210288 7 0018 0635 IMPACT ATTEMN YEH (TEMP)(REDIRECTIVE OPT) LO
Ch ecklng Da.ta COnS'StenCy 0200 (210299 0019 0840 SIGMN VARIABLE MESSAGE  (TEMPORARY) ED

Check the consistency of data in the
Worksheet before you are ready to save it. | & s e uniw o

"1 Insert Row | ‘ v | .@|
M . Add Row to End Shift+Ins
To do this:
Delete... shift+Del

I Funding | Pay Adjust |Elreakdawns Worksheet |Anachments|
Generate Workshest Report [

e Click Edit > Consistency
Checking from the Menu Bar.

Perform Calculation
Hide columns
Update with Historical Price

I 051 ZATION

o2 MAINTENANCE OF TRAFFIC
oz u SPEGIAL DETOUR (DETOUR 1) L3
03 ey P SPECIAL DETOUR (DETOUR 2) is
020 Sort Chriss SPECIAL DETOUR (DETOUR 3) LS
ip . 02t SPECIAL DETOUR (DETOUR 4) Ls
Identifying Obsolete ltems P e SPEGIAL DETOUR (DETOUR 5) L3

—==  Paste Chrl+y

[Pz SPECIAL DETOUR (DETOUR 6) is
H 02 cefcral Chrlba TRAFFIC CONTROL OFFICER WH
One of the tests made during the 5 : g o
. - [T BARRYWALL (TEMP) (F &) (CONCRETE) W1
COﬂSlStency CheCk IS f0r ObSOIGte ltem 0200 [21027121 0012|0605 1 BARRWALL (TEMP) (REL){CONCRETE) W1
. 0200 [210274 1 0013 0610 1 BARRICADE(TEMP)(TYPS 1,1 VP & DRUM) ED
Numbers If any are found1 you W|” be 0200|2102 78 0014 0615 1 PAMELS ARROVY ADYANGE WARNING ED

required to change the Items to current values before the project will successfully save.
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Assigning Line Numbers

Assign line numbers to all rows before
saving the Worksheet. From the Menu
Bar,

e Click Edit > Assign Line
Numbers > Project Items.

e Click Edit > Assign Line
Numbers > Breakdown Items.

This numbers all Project and Breakdown
Item sequence numbers.

When completed, the Worksheet will be
similar to this one.

e Save the new project to the
Trnseport database by clicking the
"X" to close the window,

Or,

e Click the Save icon on the Button
Bar.

DS

NV

5 Trns-port PES

Ble | Edit Miew Ufiities wWindow Help

H 4 InsertRow IY 15 ‘ s |
e AddRow toEnd Shift+Ins
Change
 Delete., ShfttDel lunding | PayAdust | Breakdowns  Worksheet | Atachments |
Generate Workshest Repart 4
Perform Calculation
Hide columns
ifll] Undate with Historical Price MOBILIZATION
020 Rang=Fil L MAINTENANCE OF TRAFFIC
020 Consistency Checking SPERIAL DETOUR (DETOUR 1) L5
BB “ssion Line bumbers [ Project ttems JAL DETOUR (DETOUR 2)
020 piter e || eskdownltems [ berouR (DETOUR 3) 5
020 gort Ciri+s SPECIAL DETOUR (DETOUR 4) Ls
020 SPECIAL DETOUR (DETOUR 5) Ls
20 CoRY Gl COMMERCIAL MATL FOR DRIVEWAY MAINT |CY
020 E;;tfspgml iy OFF-DUTY LAW EHFORCEMENT OFFICER W
020 e — WIORK ZONE SIGNS ED
020, TEMPORARY CURB LF
020 Referencing On BARRIER WALLTEMF) (F&ISTDNCONCGRETE) |LF
0200 f ooz7oz1 | BARRIER WALL(TEMP) (REL)(STD)CONCRETE) |LF
0200

‘1 ‘0102 741 | BARRICADE (TEMP)(TYFS |,I1¥F & DRUM) ED
I I I

i Trs-port PES
He Edit View Utiities Window Help

iw=eas | vd | & | v | %]

s  Project 21794815201

General | Gounties |Categnnes| Funding | Pay Adjust |m akdown | |

Find Project tem Line Number:

0200 1 0101 1 0001 0005 MOBILIZATION L5
0200 1 0102 1 0002 0010 MAINTENANCE OF TRAFFIC Ls DA
0200 1 010221 |0003 0015 SPECIAL DETOUR (DETOUR 1) L5
0200 1 010222 |o004 0020 SPECIAL DETOUR (DETOUR 2) L5
0200 1 010223 |ooos 0025 SPECIAL DETOUR (DETOUR 3) Ls
0200 1 010224 |000B 0030 SPECIAL DETOUR (DETOUR 4) L5
0200 1 010225 |o0o07 0035 SPECIAL DETOUR (DETOUR &) L5
0200 1 0102 3 0008 0040 COMMERCIAL MATL FOR DRIVEWAY MAINT cY
0200 1 010210 0003 0045 OFF-DUTY LAV ENFORCEMENT OFFICER MH
0200 1 0102 60 0010 0050 WIORK ZONE SIGNS ED
0200 1 010269 0011 0055 TEMPORARY CURE LF
0200 1 01027011 [o012 0060 BARRIER WALL{TEMF) (F &)(STD)(CONCRETE) |LF
0200 1 01027021 [0013 0065 BARRIER WALL(TEMF) (RELWSTD)(CONCRETE) |LF
0200 1 010274 1 B VP & DRUM) ED
020 1 (TEMP)C ) (6)
1 010277 0016 NSITY FLASH LI (TEMP - TYP B) k

0200 1 010278 0017 0085 MARKER PAVT REFLECTIVE (TEMPORARY) EA
0200 1 010279 0018 0090 LICTEMP-BARR WALL MNT,TYF C STEADY BURN) ED
0200 1 010289 2 [0019 0095 IMPACT ATTENUATOR (REACT 350) (TEMP) Lo

% Warning: During the development life of a project, Items will likely have been both
added and deleted. Prior to transferring the proposal to the Contracts
Administration Office for bidding run the Assign Line Numbers and Project

Numbers one last time to eliminate gaps in number sequence. This will greatly
ease administration of the work after its transfer to SiteManager.

1.3.8 The Attachments Tab

All of the Trnseport tabbed folder windows have an Attachments tab. It allows you to integrate
OLE-compatible documents (for example, letters or spreadsheets), web pages, and plug-in
applications into Trnseport. At this time there are no standards established for use of this feature.
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2. Deleting a Project
To delete a project,

e Highlight the project in the
Projects List window

e Select Delete from the right mouse
button menu.

Trnseport displays a series of two Delete
Warning windows and a Confirm Delete
window. Authority to delete projects is
restricted by security controls. If you are
not able to delete a project, see your
District Application Manager.

3. The Item Detail Screen

frs Trns-port PES

Fle Edit View LUbities Window Help

AkxBas | B T8 | t|2eEEe

212373815201 24690040 JONES ROAD
21237925203 27200050 BESSENT ROAD
21237935201 MiA UNIVERSITY BLVD
212382152 00Bz20188 CR13
212480252 26160025 CR40
21253615201 T CR-150
21253715201 T CR-53
21254215201 A CR &3
21254315201 INIA

Add

212734352

N SR Changs
21287415201 00820088 CR 24 g

21287615201 00820108 CR22

21288015201 28130058 CR 23 Tabhed Folder Add
21288325201 28030063 CR 24  Tabbed Folder Change
21283435201 0752128 175 Tabbed Folder Yiew
21283445201 07521331 RE= r—

21294935201 07521271 -75_R Category List
21294955201 NI 75 @ peg worksheet
21284955201 M ERZ4 b it
21302635201 A I75RE County Information List
21307335201 A 10 Pay Adjustment Indices List
21307835201 M 110 R

21308425201 07531281 175 Run Process. .
21324315201 09552671 I-10/1-95INTERCHANGE

At times it will either be desirable or necessary to enter some Item information into the Item
Detail Window. See the Reference Manual for Production Projects for details on this process.

Before using this procedure, be sure that you have properly saved your project in the Folders
formats to the database and exited the project.

To access the Item Detail screen, take the following steps:

From the Projects List window,
e Rclick the project of interest.
e Click Category List.
e Click the Category of interest.
e Rclick Project Items List.
e Click the Item of interest.
e Rclick Change.

The Item Detail window will open. You
may change any field on the screen except
those that are in blue. When you have
completed your changes,

e Click ok to save the data and close
the screen.

e Close the Item list window.

e Close the Category list window.

s Trns-port PES

File Edit Wiew Utlties Window Help
[1xBas | © | ¢

i tem 0650 Project 21324315201w  Category 0107

Page1 |

Froject tem Seq Mo.: 0650

Item Number:u’ﬂn ﬂREINF STEEL (APPROACH SLABS)
Estimated Quantity: [13864.000 LB

Estimated Price:|0.78000
Suppl. Description:

Supp. Desc. Reguired: []

Combine with Like tems: [

Mon-Participating Fund Code: ¥

Nan-Bid tem: []

ltern Alternate Code:
Specification Year: 00
Revised Price:
Source of Price: |E
Estimated Price Lock: []
Suppl. Proposal Descr..l

Pre-Established Price: ]
Proposal Line Number: [0070

Generic Code 1 |

oK LCancel |
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4. The Copy Special Feature

The Copy Special feature allows you to copy one project to another or to copy the category detail

of one project to another project.

4.1 Duplicating a Project
To initiate a Copy Special for a project:

e Click the project to copy in the
Project List window.

e Click Edit > Copy Special from
the Menu Bar.

e Enter the new Project Control Number

e Click ok.

4.2 Duplicating a Category

s Trns-port PES

Eile | Edt View Utiities window Help

I tns [i2 | = [ 2emmEe 1§
— cChanaes
E Delete... Shift+Del
BBl 1obbed Folder add
21 Tabbed Folder Change GR 132
. Eilte Chrl+F CR13
. ; ir Ctr\ 5 CR 40
zq =" it CR-150
CcR-53
CR 53
cial... CR 53
1 select Al Chri+A C-241 SWIFT CREEK
21 TETETET0T TUBTUTOE C-229 NEW RIVER
21288325201 28030065 CR 245
21308425201 07531281 75

21324315201

|-1 0/1-95INTERCHANGE
I-65

21325125201 295

21327315201 0552541 a5
21327335201 09552701 95
31327345201 0855272 a5
21327355201 09552741 a5
21331715201 EA 10 REST AREA

firz: Copy Project
Page 1 |

Copy Project Control Mumber: 21324515204
Mew Project Contral Mumber. |21 324519201 we

The Copy Special option also allows you to copy a category and its Item information from one
project to another, eliminating the need to re-enter all the data for each new category.

e Click the source project in the
Projects List window.

e Rclick Category List.

e Click the category you wish to
copy.

e From the Menu Bar, Click Edit >
Copy Special.

s Trns-port PES

File Edit View Utlities Window Help

lxBas | B | Y8 | ¢t orEES S

[Projecthumber  FederalState ProjectNumber  Deserpfion
25464516204 MR TRAFFIC OPERATIONS
25465514201 IR I-75
25486015201 add BRIDGE REPAIR
254560152018 NI Change BRIDGE REPAIR
25466435201 NIA e THERMOPLASTIC
25466454201 MIA - THERMOFLASTIC
25486455201 NiA Tabbed Folder Add THERMOPLASTIC
25457715202 NIA Tabbed Eolder Changs TRAFFIC OPERATIONS
25467716203 NIA Tabbed Fokder Visw TRAFFIC OPERATIONS
25467716204 MIA TRAFFIC OPERATIONS
254822152M i Project S 41JSR 45/BROAD ST
25482315201 NIA Category List U5 41ISR 45/BR0AD 5T
25484215201 NiA PES wiorksheet U5 98 (PONGE DELEON)
26663616201 MR Breakdown List SR 39 (BUCHMAN HyY)
2655515201 NiA L e —T SR 38 (ALEXANDER £T)
25550915201 NIA i, AU s L SR B76 (CAUSEWAY BL)
25503015201 184201 SR B0 (MEMORIAL HIY)
25583414201 MIA Run Process. .. SR ET4 {(BUMCITY BL)
26584215201 NIA 1U582/5RE0IDALE MBRY

i Trns-port PES

Ble | Edit Wiew Utiities Window Help

1 add Ins Fli ¢t 2&e%HE|
= Change

Delete, ., Shift+Del

000 Filter Ctrl+F

oo Sort Ctrhs

m Copy Chrl-C

o Baste (-

10 z

o ecial...
Select Al Chrl+a
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The system will default to the same Project Number. This would apply if you had
created a Category and wished to duplicate it in the same project.

e Click the New Project Number from the

list box.

e Enter the destination Category Number as
the New Category Number to copy the

category items to the new project.

After you copy the category, enter necessary

vii; Copy Category ﬂ

Page 1 |

Copy Project Mumhber: 25466015201
Copy Categary Mumber: 0101
Mews Project Mumber: [2546R0152018 ﬂ

Mew Category Number: |D1 0|
Lancel |

modifications to the new category. Copy Special copies the category header, Item records,
quantities, and price information that exist in the source project and/or category.

5. Combining Projects

Combine two or more projects into a
single project as follows:

e Click the host project in the
Projects List window.

Trnseport will keep the header from this
project and add categories and pay items
from other projects to it.

e Click Tabbed Folder Change to
open the project.

e Click the Worksheet tab to open
the Worksheet for the selected
project.

Note that in this case, there are pay items
displayed, but in another situation, there
may not be. A view of the category tab of
this project would reveal that all
necessary category numbers exist.

frz Trns-port PES

File Edit ¥iew Utlities Window Help

ixBaE B | Y& | t|loeEEe S

[ProjectMumber  FederalfStateProjectNumber  Description
41084025201 N SR 9336/5W 344TH 5T,
41064115201 NiA WINKLER AVENUE
41064213101 HiA SR 730 (METRO PKAY)
41064215201 061028 et
410643153201 y %::nge
11064415201 N o
41084515201 N 2
41085515201 NI Tabbed Folder add
41067215201 HiA Tabbed Folder Change
41067825201 INIA Tabbed Falder View
41067915201 hA I TSEEEEE—
41067925201 MR, Project
41067935201 i Category List
41067855201 M PES Workshest
41067965201 MR Ereetammst
41067975201 MR Cgunty.lnfurmatlon List )
41067985201 I Pay Adjustment Indices List
41070825201 [IA Run Process...

41073215201 N T RURICCART TARES
41074415201 M SR 9 @ GOLDEN GLADE

res Trns-port PES

Fle Edit Wiew Utiities Window Help
AxkBRE  FE | & | v | ¢

General | Counties | Categories | Funding | Pay Adjust |Ereakdnwns Worksheet |Aﬂanhmems|

Find Project item Line Number:

MOBILIZATION

oo 01 1

1
ozoo 0102 1 ooo3 oo 1 MAINTENANCE OF TRAFFIC
0z00 0102 60 0004 0015 1 WORK ZOME SIGNS
0200 010274 1 0nas o0za 1 BARRICADE (TEMP)(TYPS LILVP & DRLUM)
o200 010274 2 0n0g 0024 1 BARRICADE (TEMP(TYPE III) { 67
ozoo 010276 ooy oozo 1 PANELS ARROWY ADVANCE WARNING
0z00 010277 0008 0035 1 HIGH INTENSITY FLASH LI (TEMP - TYP B)
0200 0400 215 (i) o040 1 CONC CLASS IMISCELLANEOUS)
o200 0416 1 6 0010 0045 1 REINF STEEL (MISCELLANEOUS)
ozoo 0520 110 oo11 (i) 1 CLURB & GUTTER COMNC (TYPE F)
0z00 0522 1 0012 0055 1 SIDEWALK COMNG (4" THICK)
o400 0716 1113 0013 0060 1 CONDUCTORS (F&NINSULATED) (MO f)
o400 0714 1300 o014 006& 1 CONDUCTORS (REMOYE)
o400 0716 2215 o015 ooro 1 CONDT(F &l UNDERPAYVT) (PVC SCH 40) (27
o400 0716 2415 0016 oora 1 CONDT (F&I JAGK UPYVTH(FVC SCH 400 (2
o400 0716 711 o017 00&n 1 LOAD CENTER (F&I) (SECONDARY YOLTAGE)
o400 0715 7 21 0018 0085 1 LOAD CENTER (REWORK) (SECOMDARY WOLTAC
o400 07161412 0018 o040 1 PULL BOX (F & (SIDEWALK)
o400 071614 52 0ozo o09s 1 PULL BOX (REMOVE]) (SIDEVALK)
0400 0715500 1 0021 0100 1 POLE CABLE DIST 88 (COMVENTIOMNAL)
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From, the Menu Bar,

File Edit Wew Utlities Window Help

e Click File > Import > Combine pemdistnolt @ | S | Vi | ¢
- Open Prime Project List
PI’OjeCtS Open Project List | Categories | Funding | Pay Adjust |EreakduWﬂs Worksheet |Ana|:hmems|
Close
= ber:

Reference Tables

Save - -
= 1 MOBILIZATION
B Process.,.. 0003 0010 1 MAINTENANCE DF TRAFFIC
Eracesz Status 0004 0015 1 WORK ZONE SIGNS
Print Setup.., 0005 0020 1 BARRICADE (TEMP)(TYPS |ILVP & DRUM)
Bt 0005 0025 1 BARRICADE (TEMP)(TYPE Il ( 6
— nnny nnan 1 FANELS ARROW ADVANCE WARNING
Load from ODE | HIGH INTENSITY FLASH LI (TEMP - TYF B
Export D| sl wimfhe: Bri CONG CLASS IMISCELLANEOUS)
Exit EE REINF STEEL (MISCELLANEOUS)
T;mpgrary - Load Project Data from Estimator =URB & SUTTER CONG (TVPE F)

Load Project Estimate Data

eI T— SIDEWALK CONG (4" THICK)

o715 1113 oadProects CONDUCTORS (F&NINSULATED) (NO 5)
Load Projects from SAPW

0715 1300 CONDUCTORS (REMOVE)

0715 2215 015 1070 [ CONDT(F&l UNDERPAYT) (PVC BCH 40) ¢ 2'

0715 2415 015 075 [ CONDT (F&I JACK UPYT)(PYC SCH 40) (27

0715 711 017 0080 [ LOAD CENTER (F&l) (SECONDARY VOLTAGI

n715a 721 N1 ik il | QAN CENTER IREWORKY (SECOMDARY V(T

Trnseport displays a list of projects. Use the
Filter and Sort options to help you locate 19733025201 SR m(mil

projects to combine. You must only combine — Eooteetie YT T
projects which have the same Pay Item year &% ot Nk
and same unit system. o Foente Pracucton

CHFE FrojectE

B ; A Froduction -
e Click a Project to combine L] | _,|—'
o CI[Ck OK. OK I Filter | Sort | Cancel | Help |

i Trns-port PES
Ele Edt Wew Utilities Window Help

ixBas PR 2 | v | &

Trnseport returns you to the Worksheet b e
1 General | Counties | Categaties | Funding | Pay Adjust |Elreakdawns Worksheet Aﬂachmems|
thj‘re it loads dgtg from the selected new e e |
project to the original project Worksheet.
0101 1 onai 0005 !l MOBILIZATION
If you want to combine another project { — T TTEE .
- - - 0200 0102 1 0003 0010 il MAINTENANCE OF TRAFFIC
with the first project, repeat these steps T RAPFIC CONTROL OFFGER
for each one. 20 TR KR T —[GARRIcADE CEMRIFB N B DR
0200 0102 60 0004 0020 il WORK ZOME SIGHNS
. R 0200 010274 2 0006 0025 !l BARRICADE (TEMPITYPE III) ( 6%
When all projects have been combined, 20 oios 7 oo Toas ——{EANELS ARROWADVANCE WARNING.
re-run the Assign Line Numbers process S ey T ——JAiGH NTENEITYFLAGIY ) WP -TYP )
for both Project Line Numbers and TR T
Breakdown Line Numbers o IR T - @@
' ozo0 0415 1 6 0010 0045 1 REINF STEEL (MISCELLAMEOUS)
0200 0520 110 0011 0050 1 CURB & GUTTER COMC (TYPE F}

6. Running Processes and Printing Reports

6.1 Project level reports

One of the most useful reports is the Preliminary Detail Estimate. It may be run at both project
and proposal levels. Its value is that it contains all of the structural detail of the project or
proposal with line numbers, sections, categories, items, and quantities. Trnseport also
summarizes the estimate with subtotals in several formats.

Trnseport PES Project Development Guide (Production) - PES Release 5.7b Page 18 of 25



To run project level reports, begin at the Project List window.

e Highlight the project(s) for which

Eile

E Trns port PES

Edit View Utltes Window Help

you want to generate reports in the

1 BlaE

B vl ] slelEmE el

Projects List window.

i
11111111
180164513201
19074915201w
19363715201

e Rclick Run Process.

This will display a list of processes that
are available at the project level.

2 4TEE1T72148
21788015201
21860815201
21860815201K
21860815201 we
21862515201
21867415201
21876515201
218980915201
22079215201
22087516202
22087615201
22087616204
22087615208

Here is a sample list. Your security authority may not
permit you to run all of the processes available in the
system.

e Click Generate Preliminary Detail Estimate.

e Click ok.

Trnseport displays the Detail Cost Estimate
Parameters window.

You will see the parameter selection window, which
has three pages. Page 1 shows a default selection to
renumber the Item line numbers

e If you do not want to renumber them, turn off
the "x".

e Click the Page 2 button.

You must enter the level of summarization on Page 2.
This option determines whether you run the Detail
Estimate for a project, prime project, or proposal.
The Department is not using prime projects.

e Click the Project level of summarization,

e Click the Page 3 button.

11111
4812007F
180164513201

BRIDGE

19074915201
18363715201

Add

S HCH BRIDGE BRIDGE # 7

Karen's project- pave road

#780073 REPLACEM

STATEWIDE BRIDGE
NORTHERMN TURNFIKE GUARDRS
STATEWIDE

FROM BIG SLOUGH (

live - 1295

147561715 Change erations Work Orders

* Delete... MORTH BaY)

218R0E1 5201 Tabbed Folder Add SAM  BAYOL TEXAR B

Tabbed Folder Change 580

218R0E1 5201 Tabbed Folder Visw SAM  BAYOL TEXAR B

21862515201 ag

J1BRT415201 Froject 5 200

1881043F Eategory List 53D

21880815201 PES Workshest DODWILLE Hiff

460201 32F Breakdown List

33087515202 Eounty Information List MAWIDE  PUSHBUTTON

22087615201 Pay Adjustment Indices List MWIDE

3308TE15204 MAIDE

23067625208 CTION IMP. SR 10{NINE M
Processes

Generate Bid-Based Prices
‘Generate Preliminary Detail Estimate
List Project Estimates

List Projects

Load Contract Price Estimates
Renumber Project Estimate lterms

OK | Cancel | Help |
Detail Cost Estimate Parameters [ %]

Page 1 |Page 2 | Page 3 I

Renumber Estimates: &

Submit IEalamelalsl Cancel |

Detail Cost Estimate Parameters [ <]

Page1 Page2 |Page 3 |

O PRIME
Level of Summarization: (@) PROJECT
O PROPOZAL

Submit IEalamelelsl Cancel |
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Page 3 shows the Parameters window, which allows
you to select the reports you want to produce.

e Click the boxes of the reports you want to

generate.

e Click sumIT to run the process.

e Click PARAMETERS to change process

submission parameters.
Or

Detail Cost Estimate Parameters [ %]

Page 1 I Page 2 Page 3 |

Select Repors
Detail Estimate Cover Page: X
Cost Summary: X
Cost Estimate: [R
Funding Summary: [
Funding Summary by Unit:
Funding Summary by Fund: X

Select Data Sources: Default Database is PES
Letting and Award System (LAS): [

Canstruction Administration System (CAS): [

Submit IEalametelsl Cancel |

e Click caNcEL to return to the Projects List window without running a process.

6.2 Process Status

To see the results of this process,

e From the Menu Bar, Click File >
Process Status.

This screen lists all of the processes you
have recently run.

e DbIClick on the blue band of the
report you just ran (check the date
and time columns).

To access the reports,

e DbIClick the report
OUTPUTL.TXT and review your
report on screen.

pr; Trns-port PES

File Edit Wew Utilties Window Help

EFEEET Y EITI

15 (RIVERSIDE AVE)

Open Bid Letting List
Open Proposal List
Open Prime Project List
Open Project List
Close

Reference Tables » [25U5 441
- [13aMMUQUANARDY CC
15 (US 1) [ele]
10 (BEAVER ST} [e1s]
207 cc
Import » 125 ce
Export. 23 oo
Aoy cC

21 cC
SR115 GG

VE) ce
T2018 SR 20 [oded

TZ2019 SR 207 [oled
Tz020 SR 24 [oled
TZ2021 SR13 cC
T2032 SR 115 (LEM TURNER RD) CC

m Trns poit PES

File Edit “iew Utlties Window Help

e R e Y R 1)

mchess Status List

Find Process Name: I— Filt
FPESMPRPA Completed Successfully 09/18m9 05:10pm |05:10pm

FPRAREMA Completed Successfully 09/16/59 10:34am  |[10:34 am 10:35 an
PKAREMNBE Completed Successfully 09 6ay 1012am  |10012 am 10012 arg
LASINITC Completed Successully 09513599 0215 pm |0215pm 0216 pry
LASINITD Completed Successully 0971399 0228 pm |0228pm 02:28 pry
LASIMITE Completed Successully 0971399 11:20am  |11:20 am 11:20 an
LASGBETAS Completed Successfully 09/13m99 10:582 am [10:52 am 10:53 an

m Tmns port PES

File Edit Wiew Utlties “Window Help

1= Bos B

984 09/19/99 Taae

oUtpU2 b
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7 Web Reports

In addition to standard reports within PES
several reports have been created that are
accessible from the FDOT Intranet. At
the URL.:

http://www3.dot.state.fl.us/trnsport2/

this Log In screen opens.

e Enter your user ID and Password

You will see a list of Pre Letting
Reports. Depending on your access
security, you may have a different list.

Project Edit Report

If you select the Project Edit Report, you
will get another login screen.

e Enter a FinProj Number

e Click Submit

+ - Microsoft Internet Exploren

Favoribes  Tools  Help
il 93

\ﬂ @ 7h /.,_\‘ Search \l,f‘\'_(Favnrites {‘} - :7
v BJeo ks } o

w3, dot.state. fl, us/Login/Default. asp

WMyFlorids.com

.h FLORIDA DEFARTMENT OF
TRANSPORTATION Help
Log-In

By logging on to a FDOT system, you acknowledge your responsibility to comply with all laws,
tules, directives, policies, and procedures related to the use and security of infarmation technology
resources. Unauthorized use is strictly prohibited. You are hereby on notice that you should have no
expectation of privacy as to your use of Department information technology resources as all data is
potentially subject to Florida's public records law.

Please Do Not Bookmark or Add this Page to your Favorites!

UserD: | |
Password:[ |

O Change Password 7

=
) Reporting Menu - Microsoft Internet Explorer

: Ble Edt Vew Favortes Iook Help
: @Bazk - |ﬂ @ ﬂ /',7\1 Search \;\? Favorites {4} 3 - :7 #J ﬁ @ ‘3
v B en

 address ] https a3, dot stake. Flus brmsport2/default asp

Links |} M

o Pre-letting Reports

Pay ltem History csee Pay item sverage Unit Cas
Pay Iterm Average Unit Cost cdills down to pay item
hister)

Historical Bid ltern Surnrnary

liem Average Unit Cost

iaster Payitern List

Eroject Edit Repar

Bid Tolerance Levels

Payitern Search On Future Jobs

EHYA District Cost Estimate Summary

Proposal Summary Of Pay ltems
Bridge History Report

Unit Of Measure Conwersions
Average Unit Cost By Cost Group
Crosswalk Report

aject Edit Report - Microsoft Internet Explorer

Favorites  Tools  Help
> Iﬂ @ .lj /',73 search \j\?FavnntEs 8 2- :6 #J ﬂ @ ﬁ
v B

Tewven 3, dat state Flous/approot ftsmz fpespolz, asp

Links ¢ Marton

yFiorida.sam

R

PESPO0Z:
Project Edit Report

TRNS*PORT WEB REPORTS

Enter Parameters:

This report performs edits on
the item records and will print
a listing of any errors
encountered. The selection
critetia will be Finpraj
number.

Finproj is a required input

parameter
.
FDOT FLORIDA DEPARTMENT OF TRANSPORTATION
Office of = The image in the header of this page will open a new browser window ™

Information Systéms
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http://www/

A report in Adobe PDF format will be
generated such as this one which was 16
pages. Note that two Items are identified
as Obsolete.

Cross Walk Report

The crosswalk report is a search tool to
find related information from one known
item. In this example a search of all
Proposal IDs on a particular letting
(03041021) is sought.

This report is the result.

w3, dot. state. fl. us/cei-binfibi_cgifibiweb.exe?PG_REQTYPE-REDIRECTEPG_Func=!

Edit Wiew Favortes Tools  Help

Back ~ () \ﬂ \g _;j /_\J Search \;n'\':(Favorites e} R :\,‘_ — _J i

3 |@b| hittp:f e, dot. state. Fl.usegi-bingibi_cgifibiweb. exe?PG_REQTYPE=REDIRECT&PG_Func=GE TEIMNARYEF

ave a Copy :\ Prirt Q Emil ﬁ Search :‘5 ™ v—: Reviews & Comment

[ selectText -~ (@ - ® - | [ @ 1w00% - @ 0% 0
Ug3ugzl LT FPIFE UDESILIING T Z27 5o7
0430841 33 PIPE DESILTING ( 30" SS)
0430941 38 PIPE DESILTING ( 36" SS)
0430841 40 PIPE DESILTING ( 42" SS)
0430841 41 PIPE DESILTING ( 48" SS)
0430841 42 PIPE DESILTING ( 54" SS)
0430941 43 PIPE DESILTING ( 60" SS)
0430961113 PIPE PVC (SCHEDULE 40) (ENCASED) (47)
0430982125 MITERED END SECT (OPTIONAL RD) (18" CD)
0441 1 11 EDGEDRAIN (DRAINCRETE) ( 47)

- Above item is obsolete

- Above item will become obsolete on: 2004/08/30
0441 71 1 EDGEDRAIN OUTLET PIPE ( 4")

- Above item will become obsolete on: 2004/08/30

0451 70 PREST SOIL ANCHORS

0451 70 1 PREST SOIL ANCHOR (PERFORMANCE TEST)
0455133 1 SHEET PILING STEEL (TEMPORARY)

0460 B1 RIVETS / HIGH STRENGTH BOLTS (REPLACE)
0514 72 LINER IMPERMEAELE FVC

+* - non-participating

epartment of Transportation - Microsoft Internet Explorer

Wiew Favortes Tools  Help

© d Iﬂ Iﬁ h /._‘J Search ‘i‘\':(Favorites e} <~ :\,’_ _J ﬂ
@ - Mok

hitp:f femane3 dot . skate. fl.usfapprootftsmz V| Go Links | i Morton Ankivirus &g ~

Wy Torida.com

TRNS*PORT WEB REPORTS

PESPO008:
Crosswalk Report Enter Parameter: Only enter one of the below choices
This report will list the
compaonents associated with

Projects: | |
Praoject, Proposal, Letting Id ruJeD
or Letting Date. Use any one o

of the following as input Prog 1 1D:

parameters, Project Number, Or

Propasal 1D, Letting 1D or
; ; Letting ID: |03041021|

Letting Date, to get a
crosswalk of data associated Or

with the chaice. LettingDate: | | (YYTY/AIMDD)

PAGE 1

FLORIDA DEPARTMENT OF TRANSPORTATION
Crosswalk Report
Letting: 02041021 Letting Date: 200411021

Proposal
ProposallD  Leading Project  Proposed Letting Date  Call #  Status of Leffing RejectReason  Control Group

E3CTT 400938415201 Ociober 21. 2004 o 03 Execuied LDo3
Project
Project Number Project Description District c{:l::tem\ Group
40038415201 SR2D&SRT CHPFCLARVER £ 10MICRK BRIDGENOS.470014 844 03 coo3
Proposal
ProposalID  Leading Project  Proposed Letting Date  Call#  Status of Lefting  RejectReason  Control Group
E3CE3 40946215201 Ociober 21. 2004 002 03 Execuied LDo3
Project
Project Number Project Description District Control Group
40048215201 SR3D{USE8) YENT BAYOU BRIDGE NO. 400012 o3 coo3
Proposal
1128.5in
1of2 b bl g =]
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Appendix A Control Group

The assignment of Access Control Groups is one of the principal tools available to the
Department to control access to project data. Through the plan outlined here, a hierarchy can be
established where data may be compartmentalized to restrict access to a set of people who need
visibility of a particular project and to deny visibility to those who don’t.

The use of Control Groups satisfies two concerns. The first is to reduce the volume of
information that will appear on Project List screens, and second to secure information during the
bidding and award process. The use of Control Groups allows the visibility of projects to be
moved from one person to another. An example would be a project in District 2 that might have
a Control Group of CD02PMA. With this Control Group assigned to the project, the District
Estimator(s), having a personal Access Control Group of CD02*, would always have visibility of
the project. Similarly, any person having an Access Control Group that is less restrictive would
also be able to see the project on his or her project list screen. For example, a user with an
Access Control Group of C* would have access to every project in the Production organization
statewide.

For the management of projects for Central Office letting, the sequence of Control Groups
assigned to the Projects and the Proposal Header when it is created, would be as follows:

e CDO02PMA: When under the control of a District Project Manager.
e CDO02: When control of the project shifts from the Project Manager to the District Estimator.

e (CCO02: When the District Estimator transfers the proposal to the Central Office for letting. A
further refinement here will be decisions in the Central Office Estimates Office about
compartmentalizing within itself. For example, a particular estimator may use CC02TW
(initials) to assign the access to another estimator, or CC02A to have proposals shared by two
or more Estimators as a group within the overall estimates office.

e CTO02: When the proposal is ready for processing by the Central Contracts Office. Itis
necessary that the proposal Control Group remain unchanged while the project is in LAS and
the Contracts Office in order to ensure that the Engineer’s estimate is always under the
control of only the estimator.

The following table illustrates how visibility of projects to a community (Maintenance or
Production) for oversight is granted, and then to a smaller group of project or maintenance staff
for the control and management of project detail.

PES LAS
District Contracts Manager L L HH*
District Contracts Assistant A PLH#HA* PLHREA*
District Contracts Assistant B 2L##B* ?L##B*
District Estimator CD##* CD##*
Assistant District Estimator CD##A* CD##A*
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PES LAS

District Production Director CD##PM*  None
District Production Project Manager A CD##PMA* None
District Production Project Manager B CD##PMB* None
District Project designed by Consultant Firm CD##T###  None
District Maintenance Engineer MD##* None
Assistant District Maintenance Engineer A MD##A* None
District Maintenance Contract Estimator MD##* MD##*
Assistant District Maintenance Contract Estimator MD##A* MD##A*
District Work Program Manager 7D#H* None
Central Maintenance Manager M* None

Control Group Structure:
Character position 1: M = Maintenance Project
C = Construction Project

Other characters may be assigned if desired to segment project
development to other specialty areas.

Character position 2: D = District Office processing
C = Central Office processing
T = Central Contracts Office
L = District Contracts Office

Character positions 3 & 4. District Number

Character position 5: The letters T, U, V, W, X, Y, and Z are reserved for Central Office
and statewide use. When a consultant firm is the designer of a
project, the last four characters of the control group will identify
the consultant firm. The letters T, U, V, W, X, and Y identify
consultant firms.

Character positions 6/7/8:  Organizational or subordinate breakout where desired. For
consultant firms, these three characters, in conjunction with a letter
in character position 5, identify the firm.

A project created and managed in the Central Office could be assigned an office code.
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The Control Group feature is a very important tool, but it has limitations:

e Itis not a code table and, therefore, will require a thorough understanding of the structure by
Application Managers and Security Coordinators.

e Control Group is not available to Letting Headers.

e When transferring a project or proposal to another user, care must be taken to ensure that all
letters in the new Control Group are capitalized, and that a valid Control Group has been
used. If these precautions are not taken, a project or proposal will be removed from the
project or proposal list screen of the previous user and will be available to no one. Under this
circumstance, a user with high-level authority such as a Security Coordinator or Application
Manager will have to find the errant project or proposal and assign a valid Control Group to
it.

Control Group Life Cycle

A Control Group assigned to a project/proposal might evolve in the following manner:

Construction Project

Receive Production Project from FM CD##

District reassigns project internally CD##A (or other subset)
Or

District reassigns to consultant firm CD##T365 (or other subset)

Pass file to District Estimator CD##

Create Proposal Header CD##

Pass to District Contracts office CL##

Contracts Office processing CL## (or subset if desired)

Pass to Distr Estimator for Bid Analysis CD##

Return record to Contracts office CL##

Complete award and execute phases CL##

Or for Central Office let contracts

Pass file to District Estimator CD##
Create Proposal Header & Price Job CD##
Pass to Central Estimator CCH##
Pass to Central Contracts Office CT##
Pass to Central Estimator for Bid Analysis CC##
Return record to Contracts office CT##
Complete award and execute phases CT##
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