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Introduction

Trnseport and the Trnseport Suite of Software

Trnseport is the American Association of State Highway and Transportation Officials
(AASHTO) information system for managing transportation programs. Info Tech, Inc.,
developed Trnseport in 1982 to help state highway agencies and attorneys general with highway
construction bid collusion and anti-trust investigative efforts. Since then, InfoTech has added
significant additional capabilities to provide operational and management information support
for State Departments of Transportation and other construction contract activities. Activities
include management-level decision support; project cost estimate and proposal preparation, bid
letting and award management, and construction contract management. In October 1985,
AASHTO purchased Trnseport for licensing to all member agencies to share in the continued
development and use of Trnseport software. Of the nine Trnseport and Trnseport related software
modules, the Department is using seven. Their relationships are shown in Figure 1 on the next
page.

Trnseport BAMS/DSS (Decision Support System) provides a complete historical database of
construction contract information, a set of analysis models, and the capability for ad hoc query
and analysis. The BAMS/DSS module provides a fully integrated management decision support
system for highway agencies. The Trnseport BAMS/DSS applications include executive
information requests, summary reports for management, bid management and monitoring
analyses, market analyses and cost indices, project planning, project cost estimation, and
legislative presentation.

Trnseport CES (Cost Estimation System) provides Department estimators the means by which
to produce various types of Job estimates such as parametric, cost-based, and bid-based
estimates. Predefined and ad hoc formulas can be incorporated in the estimating process, and
users can assign funding and program information to CES Jobs. The Trnseport CES module
works in combination with the BAMS/DSS module to produce accurate, historically based
estimates. It also works in conjunction with the PES module, sending and receiving project and
proposal data that aids in the production of Job estimates.

Trnseport PES (Proposal and Estimates System) provides Department design, contract
administration, and estimating staff with a computerized tool to help with project definitions,
project cost estimation, contract proposal creation, and bid letting packaging. The detail cost
estimate for the Plans, Specifications, and Estimate package (PS&E) and bidding proposal are
two key outputs of the PES module.

Trnseport LAS (Letting and Award System) provides bid letting personnel with automated tools
to manage the plan and proposal holders lists, bid data entry, bid tabulation, low-bid analysis,
and contract award processing.

Trnseport Expedite (Electronic Bidding System) is designed to work with the PES and LAS
modules to streamline the bidding process. The Department uses information form PES to create
and distribute electronic proposal or amendment files to prospective bidders. Bidders then input
and submit their item bids in a secure, machine-readable format. The Department checks the
electronic bids for validity and data errors and then produces a file suitable for loading into LAS.
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Bid Express is used in conjunction with Trnseport Expedite. Expedite software is used in bid
preparation. Expedite is used to electronically prepare and check bids; then submit them over the
Internet using Expedite to connect to Bid Express. Bid Express is a storage site that holds the

bids until the bid date, when they are transferred to the Department.

Trnseport SiteManager is a comprehensive construction management system that encompasses
the complete construction management process, from contract award through finalization.
SiteManager accommodates all levels of construction personnel supporting activities such as
construction administration, field record keeping, contract record maintenance, contractor

payment processing, materials management, and civil rights monitoring.

Designer Interface

\4

Design consultants and others enter category
and Item detail at project level.

CES

Engineer’s Estimate

A

— ”| PES »| LAS
B <>, '| SiteMgr
Project Development / Bid Letting
Proposal Creation Bid Analysis Construction
Award Subcontractors
Payments
Bid Express
Electronic
Bid Transfer
— Expedite

Electronic Bid
Preparation

Figure 1

DSS

Bidding Patterns
Vendor Activity
Pricing Behavior
Bid History

Contract History
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Assistance

For assistance with Trnseport modules use the process shown below. If you need functional
assistance contact your supervisors, District Application Coordinators, Central Office

Application Coordinators, or the Trnseport Coordinator. For technical assistance begin with your

district help desk.

End user has a
problem

Is the

problem
technical or

Call District Application
Managers (Listed on the
Trnseport website)

Can the
problem be

A 4

User submits
Help Form to
District Help
Desk from
Trnse*port
\Alehgite

A\ 4

R med\‘

resolved?

Application Manager
should contact the Central
Office Functional
Application Coordinator or
the Trnseport Suite

Can the
problem be

\i\_/i

A

Trnseport Problem Resolution

Can the
problem be
resolved?

\ 4

A 4

District Help Desk
(not user) should
Assign to CO Help

)

Can the
problem be
resolved?

Contact BSSO

Application <
Support Analyst

resolved?

Can the
problem be
resolved?

Contact InfoTech
submit TMR
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Entity Relationships

Trnseport software can be tailored to the Department’s needs. To efficiently install and support
the software in varied environments, Trnseport has modular design concepts and programming
tools that operate with the least amount of modification.

Trnseport manages data through a series of header records that link to one another. There are
three controlling entities in the PES and LAS modules of Trns*port. These are headers called
Project, Proposal, and Letting. Figure 2 illustrates that a Letting Header may have one or more
Proposal Headers attached to it, and a Proposal Header may have one or more Project Headers,
as well as addenda, attached. The figure also shows that within a project, categories are the first
order detail to a project, and Items are subordinate to categories. Keep these relationships in

mind when using PES.

Letting-01

A\ 4

Proposal-A

Proposal-B, etc.

Project 01

A\ 4

Project 02, etc.

\4

Addendum 01-01, etc.

Category A

Pay Items

v

Category B, etc.

Pay Items

Figure 2
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Common Windows Terms and Navigation Methods

i Trns-pork PES _Iﬂlﬂ
File Edit Wiew Utities ‘Window Help < Menu Bar
HI%E@% | il | STl L | ‘|’.|)_—_¢E|;|;Hmw+$| «—— Tool Bar

iy Projects

Project List Window

12345615201 MIA BROWARD COUNTY *++ TEMPLATE *==
139010000ut DITCHES DITCHCLEA . . .

19061445201 MiA TOLL FLaza  Minimize and

19061455201 17 REPLACE 5/ Maximize Window

19061485201 MIA SANGRASS

19070814301 MiA SURPLUS PROPERTY

19070815202 (N SURPLUS PROPERTY Click X to close
19073515201 MiA MIRCOWSYE SYSTEM the Window
19073715201 MiA ROOF REPLAGEMENTY

19073815211 M DRAIMAGE IMPROVEMEMNT

19073815214 - DRAINAGE IMPROVEMENT
19072815215 A DRAINAGE IMPROVEMENT
19072815216 N T DRAINAGE IMPROVEMENT -
10n72018717 A DRAINAGE IMPROVEMENT

Selected Record M Tabbed Folder Add TRAFFIC OPERATIONS

using Loft Click ~ 'A  Tabbed Foder Change ADAMODIFICATIONS

MNi&  Tabbed Folder Yiew ADAMODIFICA
14U 8T 82U (N ; ADamoDIFIcs  Menu from Right
19075815205 Mg ot FERIODIC STF Click
(Cakegory Lisk
19075815208 i RO PERIODIC STR.. ...
19076915202 i EE e SAFETY IMPROVEMENTS
19076915208 N mation Lt SAFETY IMPROVEMENTS
19077315202 S SIGNING IMPROVEMENTS
19077315203 A SIGNING IMPROVEMENTS
19077315205 M RunProcess... SIGNING IMPROVEMENTS
19077415202 A PERIODIC MAINT
1<l | V[
|Ready

Menu Bar — the Menu Bar contains a list of options. For example, Click File and the list of
options include Save, Save As, Print, Open, Close, etc.

Tool Bar - the Tool Bar contains icons that invoke tools that are specific to the window that is
currently active.

B This icon will produce the Project List Window.

[
]

This icon will produce the Proposal List Window.

This icon will produce the Lettings List Window.

S| 1[0 | g

This icon will produce the Vendor List Window.

Select (from a menu, tool bar, or list window), means to move the cursor to the option to be
highlighted and click the left mouse button once. If the option has an arrow to the right of it,
another selection menu will automatically appear. Click the choice.

In this manual, notations such as File > Reference Tables > Item List indicate the order of
selections from the Menu Bar or the Right Mouse Button Menu.

Click Refers to clicking once with the left mouse button.
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Rclick (right click) - Refers to clicking once with the right mouse button. The action will open
a menu.

DblClick (double click) - Refers to clicking twice in quick succession with the left mouse
button.

Close (the X in the upper right hand corner of a window) — To close a window, click the X that is
in the upper right hand corner of the window. If you have been editing what is in the window,
you will usually be prompted to either save or close without saving. Choose appropriately. If
you choose not to save, all of the changes will be lost.

Minimize (the minus sign in the upper right hand corner of the window) — When this button is
clicked, the window will be minimized and deactivated. It will appear at the bottom of the
screen. Re-activate the window by clicking on the minimized icon on the bottom of the screen.

Maximize (the button with a square in it on the upper right hand corner of the window) - This
button also minimizes and maximizes, but it does not de-activate the window, it merely changes
the size of the window.

Check Box — A box that represents a Boolean value (on or off, yes or no). If an X or a check is
in the box, then the value is On or Yes. If there is nothing in the box the value is Off or No.

List Box — A drop down box that presents the valid values for a field. The choices presented
usually are from a code table stored within the system. Click an arrow to view the list of
choices, and choose a value from the list.

Common Trnseport Terms and Definitions

Batch - A term that refers to a process being submitted and executed in the background without
intervention by the user. Reports are an example of processes that execute in batch mode. This
also means that a process goes into a queue along with other processes and therefore may have to
wait its turn to run so the results may not be immediately available.

Bidder - A vendor who bids on a proposal

Category — A grouping of items on a project. For maintenance projects, these would be the task
activity numbers.

Contractor - Any entity that does business with the Department. This is synonymous with the
term vendor.

Control Group — The assigning of control groups controls who can see which projects and
proposals in PES and LAS. A control group can be assigned three places. These are users,
projects, and proposals. Please see Appendix B to this manual.

Drill-Down Menus - This term refers to menus that appear when a right click is done on a
selected record. As the term implies, every time a right click and select is done, a lower level
menu or screen appears.

Estimate - A cost estimate for a project. PES can produce three different ones. They are the
Preliminary Detailed Estimate, the Proposal Estimate, and the Final Detailed Estimate.

Filter - A function provided in Trnseport to help limit the list of records appearing on the
screen.
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Generic Fields - In Trnseport this refers to fields that are not used within the core Trnseport
software for any processing, but which are available for the user to enter data into and then use in
reporting. Should the user wish to customize the Trnseport software, these ficlds would be
available to them.

Item - The smallest unit of work on a project. It is the same as the Department’s term Pay Item.

Item List (item Reference Table) — This is synonymous with the Department's Master Pay item
List or File and contains all of the items that are open for use in each item year.

PES Worksheet — This is a screen provided in spreadsheet format that allows for the entry and
maintenance of items for a project.

Planholder — This is a vendor that has received a proposal package. The planholder can be valid
for bidding or not.

Procedurally Required Fields — These fields are deemed very important by the Department and
therefore should be entered even though the system will not force them to be entered. An
example of this is the Control Group field (this field controls who is allowed to view the record
in question).

Project - This is synonymous with the Department’s financial project.
Proposal - A grouping of one or more projects that is advertised for contract.

Site — A proposal site is an entity which can represent different locations or portions of a project
to which time can be assigned. There must be a site 00 record for each project. This will contain
the time allowed for the entire project.

System Required Fields — These are fields that are required by the Trnseport software. They
must always be entered.

Tabbed Folders -This refers to a screen where associated records that belong to a key record are
presented in a folder like form. A tabbed folder screen looks much like a filing cabinet with
different file folders. Each tab presents records in a spreadsheet form. Many of the same types
of records may be edited at the same time. All associated records are saved when the tabbed
folder screen is closed. For example, the tabbed folder for a project has a tab for general project
information, a tab for categories belonging to that project, a tab for funding for the project, etc.

See Appendix A for a more complete listing of a glossary of terms used in Trnseport.

Document Availability.
This and other Trnseport documents are available at the following URL:

http://www.dot.state.fl.us/construction/trnsport/Maint%20Sm%20Users/trng manual/Main%20
Menu.pdf
Or you may access them from the Trnseport web site.

e Click User Guides.

. PES, CES, LAS, SiteManager User Guides
e Click Trns-port Document Menu. Trnsport Document MenuU (in POF Format, get the newest POF

Reference Manual for Maintenance Projects PES Release 5.9a Page 11 of 123



Getting Started

Logon to Citrix MetaFrame

Trnseport is supported through the Citrix Secure Gateway. The applications execute on a Citrix

MetaFrame server.

Access to the Citrix MetaFrame server is via the Internet when away from the Department, or the
Intranet when accessing it from within the Department. Either way, access will then be through
the Citrix MetaFrame XP Website.

Prior to attempting a log in, the Application Security Coordinator will have assigned a UserID
and password for access to the proper Citrix MetaFrame Group.

From your browser, enter:

https://fdotnfuse.dot.state.fl.us/Citrix/MetaFrame/default/default.aspx

The Citrix Login screen will
open.

For quick access to Citrix,
create a shortcut for the
desktop. From the Login
screen,

e Rclick to open the
Mouse Button Menu.

e Click Create Shortcut
as seen below.

Back
Farward

Save Backaround &s..,
Set as Backaround
Zopy Backaround

Set as Deskbop Item. . .

Select Al
Paste

Create Shorkout
Add to Favorites. .
Wigw Source

Encoding 4

Prink
Refresh

Properties

A MetaFrame Pre: Server - Microsoft Internet Explorer [=]=1E3]
Fle Edt Yiew ites  Tooks Help w
Q- @ X B G POseacn Joraos @ (- L L &3
s @1 dosta vBw i &-
rAdobe - YW 2] ~|(searchweb [ -] (R search Thissie & [H- #- | O eookmarks ~
Web Interface for ciTRIx..
MetaFrame* Presentation Server 3
Login (2) Welcome
Please log in
v )
To log in to MetaFrame Presentation Server, enter the credentials required, and then
;;;;;; i E— etk Lag
m | — If you do not know your login information, please contact your help desk or system
administratar,
Message Center

The Message Center displays any informatianal or errar mes:

sages that may occur,

&] Done:

5 & Local intranet

Microsoft Internet Explorer

2l This message box
& shortout to the current page will be placed on vour desktop, W| I I appear

0K Cancel

e Click ok, and this icon will be on
the desktop.
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At the Login screen,

e Enter Userld,

e Password, and

e Domain.

Login (7))
Usermame: Iaprojrngr
Password: I.......
Domain:

|c0|

Remember that passwords expire every 65 days.

The first time you log in, and as Citrix software is upgraded, you will receive a prompt to install
Citrix software. Respond yes and follow the installation prompts.

Logon to Trnseport

At the Citrix Application
Portal, see the Trnseport
Applications available.

The screen at right shows the
applications available to a
typical user.

To gain access to other
Trnseport applications, see the
Application Security
Coordinator

Set up Citrix Printers

e Click the Printer
Configuration Icon to

2 MetaFrame Presentation Server - Microsoft Internet Explorer FEX
I3
]

Fie Edi Wiew Favortss ook Help
Q- © KRG ) searh ¢ Favanies 2 - & o3
Address (@] ot state. Flus/Cit default, aspx v|Bco s ® @
TiAdobe - Y7 &- |[search web [+] IR search this stz 7 - @ | fheookmerks ~ [signin |-
-
Web Interface for ci.rklx@
MetaFrame* Presentation Server H
Applications Zleffe)| Welcome
[ MetaFrame Presentation Server Applications
Top B up
welcome to your personalized view of MetaFrame Presentation Server
@ la f, applications. The Applications box contains icons for the applications that you
=] can use. Click an icon to launch an application, Click Refresh to view the
Expedite accessibility  CES latest applications. Click Settings to change your settings. Click a folder icon
Options to display its contents. [ you have problems using an application, please
contact your help desk or system administrator for more information.
Lﬁ 3 Message Center
Las Mouse PES
Properties The Message Center displays any informational or error messages that may
aceur.
Printer SiteManager  SiteManager
Configuration Help
—— b
&) Done (3 & Localintranet

f.f co-kn971wc - ICA Client Printer Configuration

Printer Wiew Help

glx| 2|22 2.]=|E

| Tvpe | Part | Skakus |

Frinker Mame

set up the regUIar i SE, HF Laserlet 4 LPT1: Connecked
- . @Chent‘l,co-kng. .. HP LaserJet 5000 Series PS Burns_3sW1674  Disconnected
prlnters to Work Wlth Cﬁclient'l,co-kng... HP Color LaserJet 8500 PS Burns_35W167E  Disconnected
Citrix MetaFrame. Glclierticoknd... HP Color Laserlet 4500 LPT1: Disconnected
Cgclient'l,co—kng. .. HP Color LaserJet 4500 Burns_35W1674  Disconnected
% l:ﬁclient'l,co—kng. .. HP Color LaserJet 4500 Burns_35W167E  Disconnected
Printer
Configuration
e Click each printer
needed, so that the status shows as "connected".
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Logon to PES

The Security Coordinator will have established the system access and security authority. From
time to time, for training or other testing events, you may be granted access to the test
environment. At those times, the Trnseport Coordinator or the Office of Information Systems
(OIS) staff will control the security and access. In general, you will only have access to the

production environment.

Click the PES Icon to open PES.

Enter User Information
appear.

User ID: || °

Password: I

OK I Cancel

MOSHTO Trns-port, the AMEHTO Trns-port |ogo, PES,
and the PES logo are registered trademarks of the
Arnerican Azsociation of State Highway and
Transportation Officials.

Portions Copyright © 1337-2003 AEHTO,
Portions Copyright ® 1334-2005 Info Tech, Ime.

Help |

A blank Trnseport PES screen will appear. To

access the Project List window,

e Click the Project icon.
To access the Proposal List window,

e Click the Proposal icon.

Field Help

As you enter data, and have questions
about a particular field, the field help may
be very useful. To access the field help in
Trnseport PES,

Rclick in the field of interest to

.
see the Mouse Button Menu.
e Click Field Help.
Or
e Press the H key on the keyboard

to display field information.

The screen at left will

Enter User Information

Enter User ID. UserID: [APROJMGR

Password: I******|

Tab to and

enter the

Password. ok | concel | e |
MOSHTO Trrns-port, the MEHTO Trns-port logo, PES,

Clickok, as | “aiS i aagaenee ™

Transportation Officials.
Portions Copyright © 1337-2005 AEHTO,
Portions Copyright © 1334-2005 Irfo Tech, Inc.

seen at right.

i Trns-port PES
File Edit  Wiew Utilities Window Help

[1xBas

Trns-port PES I
[

Edk View Utites Window Help
1=@as ([ #@ & | v |

2|
Proci VNS T
General | Counties | Categories | Funding| Pay Adjust | Breakdowns | Workshest | Attachmerts |

 pagel  page2

Proposal ID; ESF33.R0

Project Number 13288917203
Spec Year. [z

Alt Project|0-
Fed/State ProjectNo
Description:|IGHTING MAINTENANCE

CONTRACTS

Lacabon WP 117 70 200

Unit System [E CES Job Number.
Road Name:

Route:

Status{030

Canst Eng. Pet:[0.00

Road Section No.

Beginning Termint 100000 000 District i
Ending Termini 100000000 Project Grade:
[ Fro) Work Type: N ~ =
e |
Cantrol Group: OB
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i Field Help

Field Label: Proj. Work Type
Field Name: pwrktyp Length: 4
Default Value: None

An information screen similar to the one AT ARSI e 2 3l 2] 6 et

- Verifications:
seen here Wi I I appear' @ CODE(PWRKTYP) AND @NONBLANK ;l

[

Description:

Used in the Generate Bid-Based Prices process and printed on some reports. ;I
‘Values entered here must be in the PWRKTYP code table to be legal. Each

. agency is free to specify the codes that are meaningful to it. This field is used by
Changing passwords the BAMS/DSS Price Estimation Methods (BRPEMETH) model, -

When accessing PES the first time, change
the temporary password assigned by the

Security Coordinator. rx: Trns-port PES
File Edit Wiew | Utilities ‘Window Help

To change the password,

Generake Support Request, .,

e Click Utilities > Change Password from
the Menu Bar

Define Custom Processes

Download File
Upload File

The Change Password window will appear. Cop U Htary e

Syskem Management

e Enter the User Id.

e Enter the current password in the Old
Password field.

e Tab to the New Password field and type a new |
password.
User ID: IKN9?1WC
It must be at least six characters and no more than OldPassword: [ |
thirteen. Use a combination of letters and numbers. New Passwordt [7
e Tab to the Re-enter Password field and retype Re.enter Password: [
the new password.
oK I Cancel | Help |
e Click ok to save this password.

Change passwords in accordance with Department policy.

Data Security

To protect the integrity of Trnseport data, take general precautions to safeguard data both from
unauthorized access, as well as accidental loss.

PES does not have a time-out feature, whereby the software and hence access to the data are
automatically locked. When leaving the PC for an extended period do a normal close of all open
windows and close PES. In this way, unauthorized access is not possible.

Data protection during a power outage is also a concern. When using tabbed folder windows in
PES, there is a risk of having a project or proposal become “locked” if there is a power loss. In
this situation, the database retains information to the effect that you had a project open, and will
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continue to deny access to users who may need to make changes to the project or proposal. To
safe guard against this, avoid keeping multiple tabbed folders open for extended periods.

A Windows General Protection Fault (GPF) error will result in the same effect on folders as a
power loss. Any opened tabbed folders will remain locked until those folders are reopened on
the same PC that was involved in the GPF incident or the power loss.

Security

In PES, each Userld is assigned one or more roles that have a set of functions (called security
tokens) assigned to them. These roles are assigned users by District or Central Office Security
Administrators and control what the user may do in the system. In addition, each user is
assigned a control group that controls which projects and proposals the user is allowed to see.
Each project and proposal in the system is also assigned a control group so the user will be
presented only with projects or proposal that “match” his personal control group. A project can
be “passed” from one user to another by changing the control group.

Example Control Groups

Type of User Control Group

District Estimator ?D03* ? is a positional wildcard.

Production Designer CDO0O3R312 * is a wildcard for all remaining positions.
Maintenance Designer MDO03 Y302

Consultant CD?7T123

District Contracts Administration Office ?L03*

Project Control Group Users who can see Project

A CDO03 District Estimator

B CD03z123 District Estimator, Consultant

C CDO0O3R312 District Estimator, Prod Designer

D CLO3 District Contracts

E MDO03 District Estimator, Maintenance Proj Mgr
F MLO3 District Contracts

G MDO03Y302 District Estimator, Maintenance Designer

Confidentiality

In PES, the estimated price for an item appears on the same screens as the item number and its
quantity. This results in some conflicts over the issue of confidentiality. Whoever can see the
project can also see the estimate. There is currently no way to separate the estimated prices from
the items and quantities. If the prices need to be kept confidential, then the control group that is
assigned to that proposal and project must remain in the Estimators control group. If the
estimated prices are not confidential at the time, the control group can be set to the Designers
control group.
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The proposal and project can be passed back and forth as necessary until the prices do become

confidential.

Once the proposal has been advertised the Control Group on the project MUST be left as the
Contract Administrators control group unless an addendum needs to be processed. Otherwise, an
Estimator could change the proposal and project detail and the change would not be reflected in
LAS. Any changes that need to be made after advertisement must be made through the

Addendum process.

It will be up to each District Office to establish procedures with regard to who has what control
groups and when the projects and proposals need to be passed back and forth.

Code and Reference Tables

Code tables and reference tables exist to provide valid values for information stored about
projects and proposals. A code table generally consists of only two elements, a code value, and a
code description. Reference tables include more information than just the code value and the
description. When a code table supports a field on a record, a list box will appear on the screen
that allows the user to choose from the list of valid values. List boxes may be accessed by
Clicking on the down arrow like this one,E or like this one.|I|

To see the code tables and reference tables in Trnseport, from the Menu Bar

e Click File > Reference Tables as seen at
right.

The next window shows a choice of Code Table
Lists and several reference tables.

The Trnseport Coordinator or OIS will maintain
code and reference tables, except for the Item List.
Users can view all of the Code Tables and the item
List.

To see the Item List reference table in Trnseport,
from the Menu Bar

e Click File > Reference Tables > Item L.ist.

The selection Item List is an example of a reference
table. This table is synonymous with the Master Pay
Item List. It contains all of the valid items for each
Spec Year.

Authorized persons in the Central Estimates Office
and Central Maintenance Office maintain this ltem
List table.

e Trns-port PES
File Edit Yew Utilities window  Help
Open Bid Letting List

Open Proposal List
Dpen Prime Project List
Open Project Lisk
ose

District Office List
Fund List
Ikem List
[Material List
sendor List
Impart 3 Code Table List
Price Index List
Special Provisions List

Bun Process., ..
Process Status
Print Setup...

Export

Exit

e Trons:port PES
File Edit wew Utiities Window Help
©pen Bid Letking List

Open Proposal List
open Prime Projeck List
Open Projeck List
Clase

District Office List

Fund List
Run Process. ..

Process Status

Material Lisk
Print Setup...

‘sendor Lisk

Impart 3 Code Table List
Export: Price Index List
Spedial Provisions Lisk

Exit
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The Item List Reference Table

You will see that the left column is the
Spec Year. As this document is
published, the active Spec Year is 04.
Spec Year 07 is being created now and
the two lists will coexist for several
months in this table. Note this example of
items for different Spec Years.

To view details of a particular item,
e DbIClick the Item.

Each item has a long and a short
description. The long description can be
up to 60 characters and will appear on all
reports unless the reports are otherwise
modified. The short description is a
maximum of 40 characters and will
appear on any screen that shows item
description.

An item can be marked as obsolete by
checking the Obsolete Item box. Note
that there is a field called "Item Obsolete
as of", but it is not actively linked to
project records. If an item has been added
to a project prior to becoming obsolete
and the project is still active and requires
a change, when the Obsolete Item Flag is
set, the item will kick out as an error
when project changes are saved.

The Combine with Like Items Check Box
contains the default value that the item
will have in this field when it is added to a
project.

prs; Trns-port PES

File Edit Wiew Utlities Window Help

i=BaE | | v | t| 2@

pr: ltems

o7 o711 11211 THERMOPLASTIC, STD,YELLOW, SOLID, & [RL 1 11
o7 071111221 THERMOPLASTIC, STD, YELLOW, SOLID, B LF 1 11
o7 071135181 TRAF STRIPE SOLID- THRMPLSTC, WiH, 18" LF 1 11
o7 07113561 TRAF STRIPE SOLID- THRMPLETC, WiH 6" LF 1 11
o7 07113581 TRAF STRIPE SOLID-THRMPLSTC, WH, 8" LF 1 "
o7 0711 35241 TRAF STRIPE SOLID- THRMPLSTC, WWH, 24* LF 1 11
07 0711 36 81 TRAF STRIPE SOLID- THRMPLSTC, YL, B" LF 1 1"
o7 0999 25 INITIAL CONTIMGENCY AMOUNT (DO NOT BID) LS 1 o1
04 0501 DESIGN / BUILD (RESURFACING) LS 1 o1
ik} 0a0 2 DESIGN / BUILD (ROADWAY CONSTRUCTION) Ls 1 10
ik} 040 2650 DESIGM / BUILD (RDWY)ITS) Ls 1 10
04 0460 3 DESIGN / BUILD (ROADWAY RECONSTRUCTION) LS 1 10
04 0450 4 DESIGN / BUILD (BRIDGE CONSTRUCTION) LS 1 10
04 04&0 5 DESIGN f BUILD (BUILDING) LS 1 10
ik} 040 B DESIGN / BUILD (TRAFFIC OPERATIONS) Ls 1 10
ik} 010070 OVERLAY DEMOMNSTRATION Ls 1 o1
04 o101 1 MOBILIZATION LS 1 o1
04 0102 1 MAINTENANGCE OF TRAFFIC LS DA 1 03

prs Trns-port PES
File Edi View Utlties Window Help

izBas | & | v | t|oz=a

ik} 0430602125 U-ENDWALLISTD 26800 \GRATE(1:4 SLOPE)18" EA 113}
04 0430602123 U-ENDWALL(STD 2600WW \GRATE(1:4 SLOFE)24"  EA 08
04 04306802133 08
0 0430810 23

U-ENDWALL(STD 2600WW \GRATE(T:4 SLOFE)30"  EA
U-ENDWALL WITH GRATE (15") A

1

1

1
0 A 1 08
04 0430610 25 U-ENDWALL 'WITH GRATE (16") EA 1 it}
04 0430610 23 U-ENDWALL 'WITH GRATE (24") EA 1 08
04 0430610 33 U-EMDWALL WITH GRATE (30" EA 1 il
04 0430610025 U-ENDWALL(STD 2613(1 6 SLOPE)(1E") EA 1 il
04 0430610028 U-EMDWALL(STD 261)(1:6 SLOPE)24") EA 1 08
04 0430610125 U-ENDWALL(STD 261)(1 4 SLOPE)(18") EA 1 08
04 4206101 L ERIDASL (S TO TR 4 SLOREE" E 1 it

fr= Trns-port PES

File Edit View Utlities Window Help
1=BaE | & | &

fre Item 0430610 23 Spec Year 04

Page 1 |

ltern Number: 0430610 23
Alternate ltem 1D:

Spec Year: 04

Units of Measure:

Lump Surn Iterm Units:
Cammon Unit of Measure:
Conv. to Comman Units:
Itern Contract Class:
ltem Class:
Prequalification Class:
DBE Interest Flag

DBE Apply Interest:

Iterm Valid as of.

Itern Obsolete as of
Long String 1

Long Description: |J-ERNDWALL WITH GRATE

Short Description: |UJ-ENDWALLWITH GRATE (157

(159

EA Specialty ltem Flag: [
Fuel Adjustment Tvpe:
Corbine Like ltems:
Exemptirom Retainage: [~
Ohsolete lterm: [

1.0000

03 Regression Inclusion: [~

06 Historical Price: |0.00000

u Major ltem: [
100.00 Supp. Dese. Required: [~
0170172004 Murmber 1:0.00
06/30/2004 String 1:

Spee Type:[

Date 3] oomoiaoan

The Item Class Function field contains a code that categorizes the item into various groupings
such as utilities, landscape, etc. This field is very useful in narrowing down the list of items to

be viewed by use of a filter.

The Trnseport Filter

A filter provides the user with a means to limit the list of records appearing in a window. The
Filter Function is available on most PES screens. It is especially helpful in limiting the item List.
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Use the filter to enter selection criteria on one or more fields applicable to the active window.
For example, you may only want to see items in a particular Spec Year, or you may want to see
Projects with a certain Control Group. The fields that are available to include in the selection
criteria will depend on the active window.

PES and LAS are set up to support both upper and lower case characters. Fields that are
populated from the Department mainframe will be in uppercase because the mainframe stores
everything in uppercase. For instance, the Item Description is in uppercase, so when filtering on
the Short Description field, look for all uppercase characters. All code values are stored in
uppercase. When filtering on a code-based field, search for uppercase letters. Other fields, such
as the second line of the Location field on the Project Header record, can have both upper and
lower case letters in them. Be aware of the case of a field when performing a filter.

To set up a filter from the Tool Bar,

& Filter
e Click the Filter|5;7| icon. whete | — v
The list box labeled Column will list [ter Number x| |contains | EER
all of the fields that are available for oK cancel | awvanced.. | snowan |

the search. The Operator list box
contains the relationships that are available between the field that chosen in the Column list box
and the entry in the Value box. The Value contains a literal that is being compared to the field in
the Column box. In the example above, a simple filter on the field Item Number is looking for
items that contain the string 0430.

For more complex filters, such as ones on multiple fields,
e Click the Advanced button.

The Advanced Filter feature allows filtering on more than one field and allows you to save the
filter so that it can be used repeatedly.

The Name field contains the name of the filter and allows you to choose from a list of previously
saved filters.

The Column, Operator, and Value fields operate the same as they did in the simple filter.
The (+, )-, and And/Or columns allow parenthesis to create complex logic.

To add the first row:
e Choose values for the Column, Operator, and Value fields.
e Click the Accept button.
To add another row,
e Click the Add Row button,
e Click the row just added.
e Enter values in the Column, Operator, and Values fields.

e Click the Accept button.
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In this example the filter is designed to show drainage items (Item Class 06) that will become

obsolete after December 01, 2003.

e Add parenthesis as needed and
choose either And or Or as

pre Advanced Filter

]

appropriate. Name: [ops =120103 fis06  ~|
H ~Build Where Condition

TO save the fllter' Column: Operator: Value:

e Enter a name in the Name field. e cleee 2 e— ocent|

A —Select Where
e Click the Save button. “]  Column | anar
(- Hame Operator )- or

The filter will be available for future use. ; S

To apply the filter now,

e Click the Apply button.

Insert Row | AddRow |  Delete Row |
apply | [ save | Delete | close |  Hep |
B L

Code Tables

The Maintenance Activity Number field &= = v

- . Open Bid Letting Lisk

is an example. It is supported by the nproogll
pen Prime Project Lis!

CWR KCLS COde table. gnen Praject List

To view the CWRKCLS code table, from

Bun Process. ..

the MenU Bar Process Status
Print Setup. ..
e Click File > Reference Tables > fmeor
Code Table List. Ext

The Code Table List window showing all

iz Trns:port PES

Utilities  Window  Help

Districk Office List
Fund List
Tkem List
Material List
Wendor List

Special Provisions List

code tables for PES/LAS will open.

Fle Edt Wiew Ublties Window Help

To see the codes for a particular code l1e@as [® | Ve | t|28]

fri; Code Tables
table,
CANCEL
CAREA

e Click the table of interest then CATEO

CERTTYP

with the cursor on the blue band, CHRE

CHAWDRS
CHNETAT

e Rclick to open the Mouse Button coumoLs

CONTTYP

Menu . CORPTYP

e Click Code Table Entries. PEEC

CWRKCLS
DBEMNOTE
DBETYFE

Reason for Cancelling Proposal
CAREA

Category List

Type of Vendor Certification
Charge or Cash

Reason for Non-Processing
Contract Status

CRTYNAM

Contracting Classification

Type of Contract

Type of Carparation

County- C sional District -

DBEMBE code

DEFREA Reason for Default

DISTRIC Districts and Congressional Distr
ECTGFPCT Category Adjustment

ERRMEG ERRMEG

EVENT Event Type Code

EACHMATL Twne of material for facilit

Crity

Add
Changs
Delete..,

ricts

Run Process...
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This will show a list of all of the entries

Eile Edit Wew Utiities Window Help

for that code table. The Trnseport iweas | ® | vie | &2
Coordinator will maintain reference tables
[codevalue  CodeDeseription
and COde tables 060 ASSET MANAGEMEMT (LE)
099 Asset Management (LS)
NOTE: This code table contains the 135 ENVIRONMENTAL WORK (1)
180 SEMINARS AND MEETIMGS
full set of Maintenance 197 ENGINEERING DUTIES (MH)
.. 218 FREPARATION FOR COMSTRUCTION
Activity Numbers. 29¢ TRAVEL
339 WALUE ENGIMEERIMNG DESIGH
i TRAFFIC COMTROL DEVICES COMTROL (MH)
411 ASPHALT REPAIR (MAMUAL) (TM)
412 ASPHALT REPAIR (MECHAMICALY (TH)
414 BASE REPAIR (T}
41 PRESSURE GROUTING (CF)
423 CONCRETE PAVEMENT JOINT REPAIR (LF)
424 COMCRETE SLOFPE PAVEMENT JMT REPAIR (LF)
415 COMNCRETE PAVEMEMT SURFACE REPAIR (SF)
41 MOTOR GRADER OPERATION (Shi)
432 REPAIRIMNG MOMN-PAYED SHLDRE (MANUAL) (5Y)
433 SODDIMNG (8Y)
435 SEEDIMNG, FERTILIZING AMD MULCHING (AC)
436 REWORK MOMPAVE SHOULDER (AC)
437 MISC SLOPE AMD DITCH REPAIR (CY)

PES Components

Project Header |, Proposal Header
Counties
¥ Long .
Categories Description Spe_c!al
Provisions
Funds Sites ,
v Addenda
Items

Figure 3

In PES there are two main components - Projects and Proposals. These two objects are referred
to as “root level” objects. They can exist by themselves. All other data in PES, except for code
and reference tables, belongs to either a project or a proposal. Figure 3 shows some of these
relationships.

All work in PES begins with the creation of a project. As illustrated in Figure 2 on page 7, a
project is composed of a Project Header record; one or more Category records and each category
can have one or more items belonging to it. Figure 4 on the next two pages shows a typical
project development life cycle in PES.

There are several ways for a project to be created in PES:
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e A project can be loaded from the FM (Financial Management) system.

e A project header can be entered by hand.

e A project header can be created by copying from another project.

e A project header can be created by importing it from a source outside of PES.

Currently the Department does not have a procedure or standards in place for the loading of
projects from outside sources.

Figure 4

Run the PES Clist or Perform a Copy Special to
Establish the Project Header

Run PES Clist to refresh the Project Header Data (if a Copy
Special was Performed), Enter additional Project Header detail

Create/Update Category Records.

A >

v

Add Items to the appropriate Category, update item
fields, and delete Items as needed.

A\ 4
Update Control Group on Project Header
to transfer control of project to Estimates

l

Load historical unit prices and/ or
update estimated unit prices by hand

A\ 4
Generate Project Line Numbers

A\ 4

Run a Preliminary Detail Estimate

A
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Create Proposal Record

A 4
Attach Projects to the Proposal
(string projects)

A 4
Generate Proposal Section
and Line Numbers

A\ 4

Generate a Preliminary Detail
Estimate for the Proposal

P

<

Generate Proposal Schedule Report;
Including Proposal Estimate

A

v

Generate Bid-based Prices for Proposal and/or
Update estimated prices based on roll-up quantities

\ 4

When satisfied with estimated quantities, generate final
Proposal Schedule without Proposal Estimate and pass to
Contract Administration

Create
Addenda as
| needed
A 4
Change Control Group on Proposal to
enable Contract Administration to access.
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Maintaining Records in PES

There are two methods of maintaining records in Trnseport. These are the tabbed folder method,
and the drill-down method. The long-term plan of AASHTO is that the drill-down method will

be phased out.

The Tabbed Folder Method

A tabbed folder presents many associated
records broken out and grouped under
various Tabs. Each tab represents a
different type of record, but all of the
records in the Folder relate to each other.
For example in the Project Tabbed Folder,
you will see the category records that
belong to that particular project grouped
under the Categories Tab. All of the item
records that belong to those Categories
are found under the Worksheet tab, etc.
Using the Tabbed folder allows you to
view and modify many records at once.

The Drill-Down Method

The second method of maintaining
records in PES is the Drill-Down method.
This method involves selecting one record
at a time and then Rclicking on that
record to “drill down” to the next level.
For example, to get to a particular item on
a Project using the Drill-Down method,
first

¢ Highlight the Project,

¢ Rclick to open the Mouse Button
Menu.

e Click Category L.ist,

fvs; Trns-port PES .

Fie Edt View Lbiies Window Help

[1reas (®#E |5 | v [ e
s Projctiozomnzzos

119288917203

General | courtios | categories | Funving| Fayasjust | Breaksowns | worksneet | atasnments |

& page1

Froject Number: 19388917203 Proposal ID: E&F33-RD
st Spec Year: [14

o ]
[IGHTING WAINTENANCE

[ROUTINE MAINTENANCE GONTRACTS
Location: P 117 70 200

CES Job Number.
Status{090

Uriit Systern: £

pre Trns-port PES

File Edt View Ubiltiss Window Help

AixBas | B | v |+ 2r@EES S
[Projecthumber  FederalfState Project Number  Descripon |

19288317203 TiA,

LIGHTING MAINTEMAMCE

19288517202 A LIGHTING MAINTENAMCE
19288517203 A MIAMI-DADE COUNTY
18288817202 [0 MOWING & LITTER REM
19288817203 TiAs SAWIGRASS

1 2

Add

A Chenge
192091017204 i e EEFING
19261217202 Nigs = NANCE
19201217203 Nifs Tabbed Folder Add NANCE
19281417202 Nifs Tabbed Folder Change 5T ZONE1
193 asphalt Nifs Tabbed Folder Yiew = TEMPLATE =
193 sweeping iR Project T TEMPLATE ™=
19363715201 i i INING
18363815201 s e2iecotif ﬁGN-
18375025201 Nigs FESELme R
19375035201 3451012P Bzl
19381213101 Nifs
19381215201 NiA Run Process...
19381415201 3531039P

CHARLOTTE COUNTY

LIC 47 COAADIANL AL

19382415201 BRBTOEDA
40207012101 Rl
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Highlight a category.

Rclick to open the Mouse Button
Menu.

Click Item List

Highlight the Item of interest.

Rclick to open the Mouse Button
Menu.

Click the Item desired.

Click the Change Button to make
changes

Click the Close Button when
complete.

re Trns-port PES

Eile Edit Wiew Utilities Window Help
iAoz | | Y8  t|asesa|

pre Categories Project 19288917203

0000 Fi FROJECT FUNDING I
IGHTING MAINTEMNANGE

Add
Change
Delete....

Categary
Project Funding List

Quantities and Prices

RUn Process..,

= Trns-port PES

Elle Edit View Utilties Window Help

lixBaE B vi | & 2@

o100 LIGHT POLE FOUNDATION (F&l) 071510 2 100
0105 LIGHT POLE FOUNDATION{REFAIR) 071510 3 0105
o110 LIFL FOUNDATION (STRAIGHTEN EXISTING) 071510 4 at1a
0115 LIGHT POLE FOUNDATION (REMOVE] 071510 5 115
0120 LUMINAIRE (F&D{ROADWAY COBRA HEAD) oF1a11111 0120
0125 LUMINAIRE (F&D{ROADYWAY HIGH MAST) oF1a11112 0125
0130 LUMINAIRE (F &N {UNDERDECK WALL MOUNT, 071511125 0130
0135 LUMINAIRE (|

FEN(SIGN SIGM MOUNT) 0715611137 0135
LUMINAIRE (1N LI{ROADWATI (COBRA HE,

0145 PULL BOX (F &I} (ROADSIDE) 07151411 0145 add
0150 PULL BOX (F &) (SURFACE MOUNT) 07151414 0150 Changs
0155 PULL BOX (F&I COVER ONLY) (ROADSIDE)  OT151461 0155 BB
0160 PULL BOX (REPAIR)(ROADSIDE-MOULDED) 07151471 0180 Ttem

0165 SURGEPROTECTOR  (POLE BASE) 071519 1 0165 Breakdouwn Ttems
0170 REFRACTER (STANDARD COBRA HEAD) or1523 1 0170 ————————————
0175 REFRACTER (UNDER DECK) 071523 2 0175 (2 e

0180 REFRACTER (SIGM) 071523 3 0180

0185 REFRACTER (HIGH MAST) 071523 4 0185

0180 QUIGK DISCH PLUG (POLE BASE, HIMAST) 071526 2 0180

0185 MAST ARM  (FURNISH & INSTALLY 071535 1 0185

fr& Trns:port PES

Elle Edit View LUtilities Window Help

[1eEas | & | €
fre; ltem 0140 Project 19288917203 Category 0787

Page 1 |

Project lterm Seq ho. 0140

Itern Number: |0715 11311 ﬁLUM\NAIRE (INSTALL) (R OADWAY)(COBRA H
Estimated Quantity: |5.000 EA
Estimated Price; |20.00000 Supp. Desc. Required: [

Suppl. Description

Itern Alternate Code Cormbine with Like tems: [
Specification Year: 00 Man-Participating Fund Code: | ﬂ
Revized Price Mon-Bid term: []
Source of Price: |E Pra-Established Price: []
Estimatad Price Lack: [] Froposal Line Mumber: Im 40
Suppl. Proposal Descr.:| Generic Code 1

Change | Close
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Creating Projects
Adding projects into Trnseport PES should be thought of as involving two steps. The first is to
create a project header, and the second is to add the project detail.
In general, projects can be brought into Trnseport PES in one of the following ways:
e Create a project header through an interface program.

e Enter a project manually through the Add or Tabbed Folder Add window from the right
mouse button.

e Enter a project manually through the Edit > Add or Edit > Tabbed Folder Add window
from the Menu Bar.

e Copy detail from one project to another.

To create a new project, use the FM Interface to create the project header and then add project
details into the new project, or enter a few fields of data to create a project header and then
complete information from the FM Interface.

Project List window

To view the list of projects, from the fxis Trns: port PES
Menu Bar File Edit  Wiew Utiities wWindow Help

Open Bid Letting List
N . . ) Open Proposal Lisk
e Click File > Open Project List Open e Project Lt

Op 3
o

Remember that one of the fields on the oot
project header is the Control Group. FM Bun Process. .
populates this field. If you download a S
project that is not a part of the control mpart
group, you will not be able to see iton the |—

project list.

Exit

Another method of invoking the Project . Trns-port PES

List window is to Ble Edit view Utiities Window
e Click the Project [1xBaS
icon on the Tool Bar.

When the mouse is over an icon on the
Tool Bar, an information box will appear
that will identify the icon by name.

Reference Manual for Maintenance Projects PES Release 5.9a Page 26 of 123



These methods also apply to viewing other List Windows in Trnseport. There are four main List
Windows in Trnseport that the Department uses. These are

Projects
Proposals
Lettings

Vendors

The Department is not using the Prime Project function.

The FM Interface

The FM Interface creates and refreshes Work Program information in Trnseport PES. The
refresh feature of the interface runs every night and updates fields in all projects in PES
possessing valid FinProj Numbers. If a project in the FM system lacks a projected letting
date, it may not load as a “new* load. To avoid this problem, enter minimal data in PES for
the new project and then run TSO. The refresh feature will complete the projected detail. See

Creating a Project from Scratch.

To execute the FM Interface on

the mainframe,

Enter TSO,

Getto a READY
prompt

Type TSM

Press <Enter>.

At the Trnseport Interface

screen,

Enter B to either add a
project, or refresh a
project,

Press <Enter>.

7 http://has.dot.state.flus /HostAccess/ENU/Enterprise /RequestConfig.asp?WebYiew=e%%2DVAN] NS

File Edit Wiew Tools Connection Options GoTo Favarites ‘ Help |

EBack - = - @ A} | @search [GFavorites sty | B S w2

Adddrass [€] bConfi asp?itiehiiews=e 200 ANT AGE +ACTIVE . ZDHBElementKey=C0-+ ACTIVES:2DXEE mbedded=D8 ser Configuration=2 7| @#G0 Hunks ”|

Dw 3y eenlce 2 |

KNO7IWC. SPFLOG3.LIST has been kept.
READY
L

73 http:/ /has.dot.state.fl.us /HostAccess /ENU/Enterprise/RequestConfig.asp?WebView=e%. :’ - E‘lill
JFi\e Edit  Wiew Tools Connection  Options  Go To FavoriteslHe\p ﬁ

J EBack ~ = - D) &4 | Q5earch [l Favories < #History ‘I%- =N

| Address [2] tConfig. asprtitebiiow=e 20 ANTAGE +ACTVE 2DREElementkiey=CO-+AC TV, 2DEEmbedded=08UserConfiguration=2 | §?G0 HLmks D

Leddlsnnoes 9u = |

——————————————— TRNSPORT INTERFACE 10 (PES,LAS, STTEMANAGER,055) ----—----—------

OPTION ===> K_
PRODUCTION - IMSA USERID = KNI71wC
INTERFACE MENU DATE = 02/06/20

TIME = 15:10

A - SITEMANAGER PAY ESTIMATE (SITEMANAGER)

B - ADD-REFRESH TRMSPORT PROJECTS (PES,LAS)

C - ADD-REFRESH TRMSPORT VEMDORS (PES,LAS)

D - FTP PAY TTEM HISTROTCAL PRICES (D55)

X - EXIT
Z - IOF (WIEW JOBS SUBMITTED) ¥ AWY QUESTIOMS, CALL YOUR DISTRICT TRMSPORT ¥
¥ COCRDINATOR OR CEMTRAL TRMSPORT COORDINATOR *

SELECT OPTIOM AND PRESS 'ENTER' KEY
F1=HELP F2=5PLIT F3=END F4=RETURN F5=RFIND FH=RCHANGE
F7=UP FB=DCWN FY9=5WAP F10=LEFT F11=RIGHT F12=RETRIEVE
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At the Add/Refresh Transport
Projects screen, enter as many
financial projects as needed.

e Enter one FinProj
number per line

e For the first line, enter
A (for SEL)

e Enter 01 (for CARD
ID)

e Enter all 11 digits of the
FinProj Number

e Press <Enter>
To add another project

e Enter A (for SEL)

e Enter 02 (for CARD ID)

73 http://has.dot.state.Ml.us /HostAccess/ENU/Enterprise/RequestConfig.asp?WebView=e%2DV¥A 'i’

JFi\e Edit Wiew Tools Connection  Options  GoTo  Favorites  Help ‘

| wpak - =+ - @D & | @search GalFavorites (History | By S W

PETES)|

| Address [2] tConfig. asprtitebiiow=e 2D ANTAGE +ACT IV 2DREElementkiey=CO-+AC TV, 2DHEEmbedded=08UserConfiguration=2 | {70 HLmks D

DS 4 o|led @8 2

COMMAND ===>

TRMSPORT INTERFACES TO (PES,LAS,SITEMANAGER) Row 1 to 3 of 3

E - ADD/REFRESH TRNSPCRT PROJECTS

THIS PROGRAM CREATES A FLAT FILE WHICH IS TRANSFERED TO THE LAN TRAMSPORT
APPLICATION SERWVER. WHEM JOB COMPLETES, WAIT A FEW MINUTES THEMN ENTER PES
ON THE PC. YOUR REQUESTED PROJECTS SHOULD THEW BE ADDED OR URDATED.
¥FNOTE: MULTIPLE CONTROL CARDS ALLOWED.

PF4 MAIN MEMU PF7 PAGE BACK

PFE PAGE FORWARD =X EXIT

WHENTER FINPROJ# AND PRESS ENTER FOR JOB CARD.

SEL= ACADD) C(CHANGE) D(DELETE) CONTROL CARDS. CARD ID = ANY UMIQUE CHARACTERS

SEL CARD ID FIMPRCI#
_ 02 22247115201
01 41053717201
Bottom of data
F1=HELP F2=5PLIT F3=EMD FA=RETURN F5=RFIMND FH=RCHANGE
F7=UP FE=D0WN FO=5WAP F1O=LEFT F11=RIGHT F1Z2=RETRIEVE

e Enter all 11 digits of the FinProj Number

e Press <Enter>

If you make an error in the length, an error message will be displayed. However, there is no
validation of the accuracy or existence of the FinProj number in the FM system as data is

entered.

When you have completed entering projects,

e Press <Enter> again without entering any data on the row

At the Job Card Information
Screen, you will be prompted
to enter a printer ID, a name,
and phone number. When that
is complete,

e Type SUB on the
command line

e Press <Enter>
A batch job is submitted that
will load the selected projects
into PES. The job name and
number appear on the screen to
the left.

JF”E Edit View Tools Connechion Options GoTo  Favortes  Help

J EBak - =& - D 7t | QSearch G Favorites  C4History “%v S H

| Address [] tconfig.aspriirebiiouec2ZDANTAGE +4CT IVET2DRBE lementkey=CO-+AC TIVES,ZDEEmbedded=08UserConfiguration=2 | {7 HLinks =

DEd&lrne pled dae |

JOB CARD INFORMATIONCMANDATORY)

COMMAND =====> 5B
ENTER THE FOLLOWING: EXAMPLES:

USERID ===» KN971WC B RD999XX
ACCOUNT NUMBER ===> 5565971
PROJECT REQUEST NUMBER ===» 333444666 333444666
ROUTE PRINT LOCATION ===» RMTE DIST3, LTCNT7 XX
JOB CLASS ===x A 2,5,7,8,9
MESSAGE OQUTPUT CLASS ===> A ACPRINTD, QCLID
FORMS:

14 % 8 1/2 GREEN BAR STANDARD ===> _ |-

14 x B 1/2 GREEN BAR Z-PART ===> _ | ENTER

14 X 8 1/2 WHITE 3-PART ===> _ | X!

8 1/2 »x 11 WHITE LETTER SIZE ===3 _ | FOR

8 1/2 x 11 LASER PRINT (DIST 1,4) ===> _ | FORM TYPE

8 1/2 x 11 LASER PRINT C(CENT OFC) ===> _ | ===
NUMBER OF COPIES ===> 01
LAST MAME ===> CONNOR_ PHOMNE ===> 414-4138 BIN ===x

ENTER SUE ON COMMAND LINE AND PRESS ENTER KEY TO SUBMIT JCB

F1=HELP
F7=UP

F2=5PLIT
FE=DOWN

F3=END
FO=5SWAP

F4=RETURN
F10=LEFT

F5=RFIND
F11=RIGHT

FE=RCHANGE
F12=RETRIEVE
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check on the progress of the
job in IOF. The job output will
be put into the IOF queue.

In IOF, view the output of the
job to see if it processed
successfully. Determine the
sequential number of the job.
Then enter that number on the
command line. This shows a
list of output sections.

Look for the one that is labeled
REPORT and select it by
putting an S next to it, or by
entering the sequential number
of the REPORT output. You
may have to press the F8 key to
page down to see the REPORT
output.

If nothing appears in the
REPORT output, look at the
output labeled ERRORRPT.
For example if the FinProj
entered does not belong to your
district, this message in the
output labeled ERRORRPT.

At the Disposition of Log Data
Set screen

e Choose a process

e Press <Enter>

e To exit press F3

3 httpi//has.dot.state.fl.us/HostAccess/ENU/Enterprise/RequestConfig.asp?WebView=e%2DVANTA =TS

JFi\e Edit Wiew Tools Connection  Options  GoTo  Favorites  Help ‘

| wpak - =+ - @D & | @search GalFavorites (History | By S W

| Address [2] tConfig. asprtitebiiow=e 20 ANTAGE +ACTVE 2DREElementkiey=CO-+AC TV, 2DEEmbedded=08UserConfiguration=2 | §?G0 HLmks D

EH G a6 aled @&

OPTION ===» IOF
PRODUCTION - IMSA USERID = KM971wC
INTERFACZE MEMU DATE = 02/06/21

TIME = 0V:09

A - SITEMANAGER PAY ESTIMATE (SITEMANAGER)

E - ADD-REFRESH TRNSPORT PROJECTS (PES,LAS)

C - ADD-REFRESH TRNSPORT WVEMDORS (PES,LAS)

0 - FTP PAY ITEM HISTROICAL PRICES (Ds5)

X - EXIT
Z - I0OF (WIEW JOBS SUBMITTED) * AWY QUESTICMS, CALL YOUR DISTRICT TRMSPORT ¥
¥ COCRDINATOR OR CEMTRAL TRMSPORT COORDINATOR *

SELECT OPTIOM AND PRESS 'ENTER' KEY
F1=HELP F2=5PLIT F3=END F4=RETURN F5=RFIND FH=RCHANGE
F7=UP FB=DCWN FY=5WAP F10=LEFT F11=RIGHT F12=RETRIEVE

*************** TRNSPORT INTERFACE TO (PES,LAS,SITEMA JOB KN97IWCE SUBMITTED

| wpak - = - @ [A A Qoearch GFavoites (Bristory | Y- 5wl

:/ /has.dot.state.fl.us /HostAccess/ENU/Enterprise/RequestConfig.asp?Web¥iew =e%2D¥ANTA — & x|
JFi\e Edit View Tools Conmection ©ptions GoTo  Favorites  Help ﬁ

JAddrESS I@ tCunﬁg.asp?WebView:e%ZDVANTAGE+ACTIVE%2DX&EIementKey=CO+ACTIVE%ZDX&Embedded:D&Usercunfiguration:zj 6>GD H Links **

2N = W = R e= i~

ffffffffffffffffffffffffffffff TOF Job List Menu --—---——---——--C 4 J-——-—-—---——-——-
COMMAND ===> _ SCROLL ===> SCREEM
————————————————————————————————— OUEpUL JORS —=-------mmmmmooooo oo oo
——————— JOBNAME--JOBID---ACT-STAT-OWNER - - - -DEST /DEWICE---- - --RECS-HELD-DAY - -TIME
- 1 KN97IWCE J000526 KN971WC  LTEST9GS 34 172 7:0¢
- 2 KN97IwWCE 1004406 KN971WC  LTEST9GS 34 171 14:3(
_ 3 KNI71WCE 1004936 KN971WC  LTEST9GS 34 171 15:0%
_ 4 KNG71WCE J005019 KN971WC  LTEST9GS 34 171 15:1%
F1=HELP F2=5PLIT F3=END F4=RETURN F5=RFIND FE=RCHANGE

F7=UP FE=DOWN F9=SWaAP F10=LEFT F11=RIGHT F12=RETRIEVE

/3 http://has.dot.state.ll.us /HostAccess/ENU/ Enterprise/RequestConfig.asp?Web¥iew=e%2D¥

| wgak - = - @ [H A| Qeeach Garavoites (Brisory | By 5w 2

=18l x|

| Fle Edt View Took Comnection Options GoTo Favorites | Help ﬁ

| Address |@ HConfiq. aspPiebisw—s % 2DV ANTAGE +ACTIVE 2DXAE ementk sy=CO-+ACTIVE 2DXAEmbedded=0a ser Canfiguration=2 = | @0 “Links =

= = = e N B R =

Specify Disposition of Log Data Set
More:
Log Data Set (KNI7IWC.SPFLOGS.LTST) Disposition:
Process option . . . . 3 1. Print data set and delete
2. Delete data set without printing
3. Keep data set - Same
(allocate same data set in next session)
4. Keep data set - New
(allocate new data set in next session)
Batch sysouT class . .
Local printer ID or
writer-name . . . . .
Local 5vs0UT class .

List Data Set Options not available

Press ENTER key to complete TISPF termination.
Enter END command to return to the primary option menu.

Job statement information: (Required for system printer)
—_———

Command ===

Fl=Help F2=5p1it F3=ExTt F7=Backward F8=Forward F9=Swap
Fl2=Cance]l
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To exit the FM Interface

e Type an X at the
command prompt

e Press <Enter>

A TSO screen will reappear
with a ready prompt.

e To exit, type logoff
e Press <Enter>

- http://has.dot.state.flus/Host Access/ENU/Enterprise/RequestConfig.asp?Web¥iew=edi2

File Edit Wiew Tools Conmection Options GoTo  Fawvorites  Help

-k

= Back

L~ ] tat ‘ Q) 5earch Gl Favorkes € History | B S

| Address [] tConfig.asprebtion=c 20VANT AGE +AC TIVES:2DEElementkey=C0+HAC TIVE %ZDKEEmbedded=08UscrConfiguration=2 = | & & Hunks &

BN =R AN =R

OMm I

X - BEXIT

--- TRMSPORT INTERFACE TO (PES,LAS,SITEMA

PRODUCTION - IMSA

INTERFACE MENU

SITEMANAGER PAY ESTIMATE
ADD-REFRESH TRNSPORT PROJECTS
ADD-REFRESH TRNSPORT WENDORS
FTP PAY ITEM HISTROICAL PRICES

(SITEMANAGER)
(PES,LAS)
(PES,LAS)
(D5%)

JOB ENS/7IWCE SUBMITTED

USERID = KNI7L1wC
DATE = (02/06/20
TIME = 15:17

Z - IOF CWIEW JOBS SUBMITTED) * ANY QUESTIONS, CALL YOUR DISTRICT TRMSPORT ¥
¥ COORDINATOR OR CENTRAL TRMSPORT COORDINATOR *

SELECT OPTICN AND PRESS

F1=HELP
F7=UP

Fa=3PLIT
FE=D0WN

"ENTER' KE¥Y
F3=END
FO=SwAP

F4=RETURNM
F1O=LEFT

F3=RFIND
F11=RIGHT

F&=RCHANGE
F12=RETRIEVE

When the FM Interface completes, the projects will appear in the Projects List window. (If your
Projects List window is open, you will have to refresh it by closing it and reopening it before
your new project(s) will appear.) If the interface ran with no pre-existing data in PES, these new
projects will contain an Access Control Group that is accessible to your district. If it ran as an
update, the control group you entered will not be changed.

Creating a Project from Scratch

If you are creating a “real” project from
scratch, use a proper FinProj number.
Leave the FM supplied fields blank and
then run the FM Interface to refresh these
fields later. Enter the procedurally
required fields for the Project Header.

To add a project header manually,

e Rclick to open the Mouse Button
Menu from anywhere in the

Project List window

e Click Tabbed Folder Add

Or

frx Trns-port PES

File Edit View LUtiities ‘Window Help

ixBas | B | vi |t 2rEES S

fr; Projects

03104 DITCHIMN
123
12348675201
138010000ut
155555555658
19061429301

19061485201
19061485201
18070814301
18070815202
19073425226
19073515201
19073615202
19073715201
19073715202
18073715203
18073715204
18073725201
19073815211

19073815214

40906917201

iR
DITCHES
2561061F

e From the Menu Bar, Click Edit > Tabbed Folder Add

DITCH CLEANING

test
MARTIN/ST.LUCAND RY
DITCH CLEANING
SR500US 182

TOLL EQUIPMENT
TOLL PLAZA REMNOVATE

= TEMPLA]

** TEMPLATE
> TEMPLATI

Add
Change
Delete...

Tabbed Folder Add

Tabbed Folder Change
Tabbed Folder View

Prioject

Cateqory Lisk

PES Worksheet

EBreakdown List

County Information List
Pay Adjustment Indices List

Run Process...
DRAINAoT T o vEmTETT
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This will display an empty Project Tabbed
Folder. Enter the general tab information
first and then proceed to the other tabs.

Most fields are blank, but some are
defaulted to particular values, such as the

frs; Trnsport PES

File Edit Yiew Lkilties Window Help
iEBas BR[| &5 | v |

s Project

General |onunmes| Gategories | Funding| Pay Adjust | Breakdowns | workshest | Attachments |

& paged

Project humber. Proposal D

Unit System field (default is English). et i "

Most field defaults may be changed as

appropriate.

Proceed to enter data in page 1 of the
general tab for the following fields:

Project Number

Spec Year

Fed/State Project No.

Description

Unit System
Const. Eng. Pct
District

Project Work Type
Project Type

Control Group

Description

Unit system: £
Road Name:

Route: Status:

Road Section No.
ni

n
Ending Station Project Type

Enter the Financial Project (FINPROJ) Number.

A default value of 04 has been set. If it is necessary to change it,
pick the appropriate year from the list window.

A default of N/A is assigned. For Federal Aid projects enter the
appropriate number.

Enter the project description. It will be updated from the FM
system.

The default value is “E” for English. Change it if necessary.
The default value is 0.00. Do not change it.

Enter the managing district for the project, by clicking on the list
box and selecting the district.

Select from the List box.
Select from the List box.

Assign a control group to the project that matches the personal
control group, except that no wild cards (“*” or “?”’) may be used
in the Project Control Group. See Appendix B for a discussion of
the Control Group structure.

NOTE When adding a project from scratch remember to enter the control group,
otherwise the project will become “lost” when saved.

Other fields may be left at their default values.

e Save the project by clicking the Save|&| Icon.

Creating a Project Using Copy Special

Copy Special is a function that provides a quick way of creating Projects or Categories. It takes
an existing Project or Category and creates a new Project or Category by copying ALL of the
records associated with the existing Project or Category. The new Project or Category can then
be edited to make the appropriate changes.
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This will be used frequently by Maintenance as many of the maintenance projects are similar in
nature and require the same categories and items. The use of Templates will also be common for

maintenance projects.

To initiate a Copy Special for a project,

e Click the source project from the
Project List window.
e Click Edit > Copy Special from

the Menu Bar.

A window will open that asks you to enter
the new project number. The project you
are copying to cannot pre-exist.

To perform the copy,
[ ]

Click ok. The new project will be
created.

The new Project Control Number should be a

Enter the new Project Control Number

fr= Trns-port PES

File | Edit Yiew Utiities Window Help

ﬂl Add

Ins

2 | toeEme s

Change
E Delete. .. Shift+Diel
BB retbed Folder add
00  Tabbed Folder Change. GUARDRAIL REPAIRS =+ TEMPLATI

11 SHLDR REFAIRISOD ~++ TEMPLAT|
L i SHLDR REPAIRISOD =+ TEMPLATI
i Giie HENDRY LIGHTING MAINTENANCE
DITCH CLEANING = TEMPLATE =
SRS00US 192+ TEMPLATE =
TOLL EQUIMENT

ChrH-C
Chrl

t Clrk+a TOLL PLAZA RENOVATE
19TBETEREI0T Tl REFPLACE SAWGRASS
19061465201 TliA TOLLBOOTH
10081485201 IiA SANWGRAES TUMKEL
10070814301 IiA SURPLUS PROPERTY

51

PERTY

ROOI EMENT!
ROOF REPLACEMERTS

i Copy Project

Page 1 |

140 o1
19073715207

Copy Project Control Mumber. 19073515201
Mews Project Cantrol Mumber: [l 07351 5201wf

valid FinProj Number, unless the project being created is a template or temporary project.

Project Data
Updating Project Headers

To update an existing Project Header,

e Rclick the project to open the
Mouse Button Menu.
e Click Tabbed Folder Change.

The General tab

s Trns:port PES

Fle Edt View Utlties Window Help

[AzBasE [ | T8t t 2e@Eeé s

[Project Number  FederaliState Project Number  Descripion
41053115201 NCPDO038 US 18 (3R 55)
41053517201 M HERBICIDE
41053617201 A SHLDR REFAIRIFERT!
41053717201 A SHLDR REFAIR/FERTS
41053717 201w A SHLDR REPAIRFFERT., A%
41053717201 we HiA SHLDR REPAIRFFERT,  Chands
41053717201x¢ HiA SHLDR REPAIRIFERT, _ Delete..
41053817201 M GUARDRAILREPAIRS  Tabhed Folder Add
41054517201 M THERMO-STRIPING sy
41054617201 MIA THERMO-STRIPING Taphed Folder Visw
41054717201 MIA POWER SHEARING
41054817201 MIA POWER SHEARING ~ Project
41054817201 MiA GUARDRAIL & SiGN  Category List
41055017201 MiA GUARDRAIL & 516N PES W
41056117201 M FERTILIZER G
41085217201 A FERTILIZER —t e
41058615201 A SR 684 (CORTEZ RO Pay Adiustment Indices List
41058515215 A SR 684 (CORTEZROA  pup process. .
41061217201 A SR 51US 1 BR DECKS

The General tab contains two pages of Project Header information. The fields that are
highlighted are the ones that are populated from FM.

Project Number Sped Year Fed/State Project No.
Description Location Unit System

Road Number Status Road Section Number
Beginning Termini District Ending Termini
Control Group Type of Road Work Mix

Contract Class

Proposed Letting Date
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These fields (except for Control
Group) should NEVER be
updated directly in Trnseport
because the nightly FM refresh
process will over write them.
These fields can be refreshed on
demand by running the FM
Interface.

The Spec Year will default to 04. Change
it if necessary. The FM system will not
reset this field when the FM refresh
program runs at night.

s Trns: port PES

Fle Edt View Udiies Window Help

1=Bas  FR | & | v &)

(x% Project 41053717201

General |Cnurmes| Gategories | Funding | Pay Adjust | Breakdowns | worksheet | Atachments

@ paged (" page?

Project Number: 41053717201 Proposal ID: E1D16

spec vear JIIL

ROU TINE MAINTENANCE CONTRAC TS
Location: 50D COUNTYWIDE

CES Job Munber.

Work Type
Project Type: [

Gantrol Group: WLOT

Ending Station

If there is incorrect or incomplete information in any of the FM fields, contact the FM
Administrator to have the fields updated in FM.

To view page 2 of the Project Header information,

e Click the page 2-radio button.

¢+ Estimated Amt of Project This
required field is filled when you
run the process Generate
Preliminary Detailed Estimate.
This process will be run several
times over the project
development life. It must be run
after the final Engineers Estimate
for historical purposes. When the
contract transfers to SiteManager
and DSS this field transfers as the
Engineers Estimate.

s Trns-port PES

File Edt View Utilties Window Help

lexpas | #WE | & | v | ]

i Project 41053717201

General | Counties | Categories | Fumding | Payagust | | | |

" pagel (% page2

Estimated Amt. of Project: [54300.50
Designer.

Date of Estimate:

Prices by

Date Priced

Revised by:

Last Revisian

Type of Road:[13
Urhan/Rural Class
Securities in Lisu
of Refainage: []
Longitude of Midpoint [l 650000 (DDDMMSS)
Lalitude of Midpoint 650000 (DDMMSS)
Field Book: []

000000 __ ©f

0000700 __ |

o0/00o0  ©|

Existing Lanes: [0.00
Improved Lanes: [3.00
Added Lanes:[0.00

Wiork Mix BOE0

Class:lht
Proposed Letting Date: [L_00/mian) of

i

The Type of Road, Work Mix, Contract Class, and Proposed Letting Date fields on page 2

come from FM.

To update fields other than those populated by FM, on any screen

e Type over the field.
If a code table supports the field,
e Click in the field.

e Click the down arrow that appears.

A list box of selections will appear.

e Click the desired value in the list box.
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If you type something incorrectly in a

field and wish to restore the original ixeos va PTw
value, press <Esc> while you are still in o cote| ot e s s | ot |

@ pages C page2

the field. This does not work if you
selected a value for a field by choosing it
from a list box. It only works if you T
typed in a value. If you need to recover
the change and have gone beyond the
particular field, you can close the project
and NOT SAVE it when the prompt
comes. If you do this, you lose all
changes made in the current session. This
is an example of a list box of valid codes appearing for the field Project Type.

41181417201 Proposal ID: E1D98-R0
Spec vear [0

CES Job Number

O
Const Eng. Pet. 500
Distict [07 ¥
o

The Counties Tab

To view the Counties,
Fle Edit Yiew LUbities Window Help
. . likeas |- = | v | &
e Click the Counties Tab.
General Counties Categories Fundin PayAdjust | Bi ttachment:
The county record tells you what o e e e ' ' '

percentage of the project is in each
county.

The FM Interface will provide the county records and their percentages.

If you create a project from scratch, you can add county records or you can leave this tab blank
and run the FM Interface to refresh your project

If you add a county that does not exist in FM, the refresh process will not delete it, however, it
will set the Percent of Project Length to zero. So, if the county information is incorrect or
incomplete you should contact your Work Program Administrator and have them correct the
county information.

To Add or Delete a County record,
e Rclick to open the Mouse Button Menu.
e Click Add or Delete as appropriate.

Remember that information in the County tab is refreshed from Work Program. If corrections
need to be made, make them through the Work Program office.
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The Categories Tab
File Edit Yiew Utlities Window Help
A Category is a record that belongs to a l@as | ®BWd | £ Ve | ¢

PrOJeCt- It IS a Way Of grouplng relatEd Genera\l Counties Categories |Fum1mg| PayAd]ustl Breakdowns | Wurksheell Attachments |
H H H Find Categony
items. For Maintenance projects,
H 1 oooa FM PROJECT FUNDING L]
Categories represent the particular i o A oo M
H R - SLOPE MOWING ]
Maintenance Activity that is to be N e ) I |
0541 ROADEIDE LITTER REMOY, L]
performed. There should be one category | o EDGING AND SWEEFING i
for each Maintenance Activity in the
Project
[ Kl |
[ pagel — page2
Category Mo, 0485 Category Alternate Code
Category Description:|SMALL MACHINE MOWING
Proposal Section Number:|0001 Federal Construction Class:|M
Combine wiLike Categories: [ Construction Eng. Pct.:|0.00
(Same Fed Constr Class) Category Length (Mifk): |0.0000
Maintenance Activity Number:|485 Categary Width (Ftit): ]0.0000
Structure Work Class: Category Depth (infcrm)
Structure Wark Type: Lane Mikrm:[00
Bridge 1D
Bridge Length (Fun):[0.0000 numnber of Spans: [
Bridge Width (Fth):|0.0000 Bridge Twpe:

Adding a Category
To add a category record

e Rclick anywhere in the white space in the top half of | #%

the Category tab screen to open this Mouse Button e
Menu ) Sark ..,
Select Al

e Click Add.  vdeetal
This will open an input window at the bottom of the screen.
Or
e Click Edit > Add from the Menu Bar.

If there are not two sections of the screen showing, oo
ange:
Delete...

e Rclick in the screen to see the Mouse Button Menu.

Filcer ...
Shia Al

e Click Show Detail. Sart .

Select all

Show Detail
Copy Special
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You should then see both an upper and
lower section of the screen.

Notice that a new blank line also appears
in the top half of the screen.

The Category No. field is the unique key
to the Category record and therefore each
value must be unique to a particular
project.

For maintenance projects, the Category
Number field is to be the Maintenance
Activity Number preceded by a “0”. To
see a listing of valid numbers, click the
list box for the Maintenance Activity
Number field. This list box contains the
valid Maintenance Activity numbers.

fre Trns-port PES

File Edit vwiew Utlties Window Help

lixBas | BE | & | v | &

0482
0485
0541
0545

fr Project 19288817202

SLOPE MOWING

Find Category:
oooa FM PROJECT FUNDING
0471 LARGE MACHINE MOWING

SMALL MACHINE MOWING
ROADSIDE LITTER REMOY,
EDGING AMD SIWEEPING

Froposal Section Number:
Combine wilike Categories: [
iSame Fed Constr Class)

oeneral | Caunties Categaries |Fund|ng| Pay Adiust | Breakuowns | Workshest | Atachments |

T E=EZEZEZ=E

Category Alternate C

Ddel

L
 pagel { pageZ
Category Mo
Category Description

Federal Construction Class:

Caonstruction Eng. Pet:
Cateqaory Length (Mifk)

0.0000

The Category Number should be the same as that chosen for the Maintenance Activity Number
field and the Category Description should be the same as the code description found for the

selected Maintenance Activity Number.

Categories Tab page 1

e Complete the following fields for each category:

Category Number - Required by the system; and should contain a Maintenance Activity

Number as described above.

Category Description -

Required by the
system; should contain
the code description
that is found with the
Maintenance Activity
Number.

Combine with Like

Category Flag -
Defaults to Yes (or
checked). This field
in conjunction with
the Combine with

Like Item flag controls
the rolling up of item
quantities for bidding.

(= Trns-port PES [_[=]x]
Fle Edt Yew Utites Window Help
1xBaz | FE | & | v | &
/= Project 19288817202 [_ o[ x]
General || Counties Categaries |Fundmg| F‘aw\d}ustl Breakdowns | kasheell Aftachments |
Find Catesory: Filter:[<Show Allx ~
0000 Fil PROJECT FUNDING m 0
047t LARGE MACHINE MOWING m an 0
0482 SLOPE MOWING m 182 0
0485 SMALL MAGHINE MOWING m 185 0
0541 ROADSIDE LITTER REMOV, M 541 o
0545 EDGING AND SWEEPING m 545 0

e —

(@ pagel  pagel
Category No.[0432

Praposal Section Number
Carnbine wiLike Categories: B
¢game Fed Constr Class)
Maintenance Activity Number [132
Structure Work Class:
Structure Work Type:[Nis
Bridgs I

Bridge Length (Funty[0.0000

Bridge Width (Fuv):[0.0000

Category Length (Mifk)

Category Width (Fiibly
Category Depth infem):|
Lane Mifkm

Nurnber of
Bridge Type:

0.0000

0.0000

.0

spans |
—

i
Category Alternate Code: 0K
Catesory Description:[Repairing Non-Paved Shaulders
Cancel
Federal Construction Class:[} =
Canstruetion Eng. Pet. Add More|
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Proposal Section Number  Leave this blank. It will be automatically generated later.

Federal Construction Class — This corresponds to the design group for construction projects
(01-Structures, 02-Roadway) or an M for Maintenance projects.

Category Length  Enter miles or kilometers. You may assign the full length of the project
in any category, or you may split the length among categories so that the combined
length is equal to the overall project length. The default value is 0.0000.

Category Width  The width of this portion of the project in feet or meters. The default
value is 0.0000.

Bridge ID, Bridge Type, No Spans, Bridge Length and Bridge Width - are all procedurally
required for a Structure Category.

Maintenance Activity Number — This field is procedurally required and should be set to the
appropriate Maintenance Activity Number for each Category.

Categories Tab page 2

When information on page 1 is ~ ESETTITN— ==l
[1izBazE | #H | & | v | &
com p I ete’ x5 Project 21324315201w [ (o]
. ) General \| Counties Categories |Fundmg| PayAd]uslI Ereakduwnsl Wnrksheetl Attachments |
e Click the page 2 radio L o E—
[Category | At || Description | StructureWark Class | Fodral Construction Class Maintenance Activity Adjustent Code AdjustmentPet 8+
button to display the oo erucoRes o " : i
. . . 0101 STRUCTURES og o1 ) 3
remalnlng flelds 0102 STRUCTURES 018 01 1) 3
. 0103 STRUCTURES (1)):] o1 o 3
0104 STRUCTURES 0B 01 1) 3
C rt .n .nf rm t. n nt .n d 0105 STRUCTURES 018 01 1) 1
0106 STRUCTURES 018 01 0 1
e al I 0 a IO Co al e _STRUCTURES E 01 1)
on the general page has been o : :
d h ( t . . oo STRUCTURES 018 01 1) 1
repeate ere e.g., ermlnl’ o111 STRUCTURES 0B o1 o 1v
L .
stationing, and section number). | el et -~
. . Highweay Number: Unit Number: [o00
Itis not required that all e P E=
. Beginning Station: oooouowo0_ adusfoon orel
categories reflect the same s —
ridge Designer.
overall information. e g =
Foundation Type: [1 =]
Structure Location: [R =]
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Required Fields

Beginning and Ending
Termini — From FM.

Unit Number Not in use
at this time. The
default value is 000.

0000
0471
0482

0485

0541 ROADSIDI

Fi PROJECT FUNDING
LARGE MACHINE MOWING
SLOPE MOWING

SMALL MACHINE MOWING

E LITTER REMOY)

¢ Tris-port PES [_[=]x]
Fle Edt Wew Lbiies Window Help
1xBaz | FE | & | v | &
i Project 19288817202 [_ o[ x]
General || Counties Categaries |Fundmg| F‘aw\d}ustl Breakdowns | kasheell Aftachments |
Find Categony [ fiter:[<showril- <]

- 0545 EDGING AND SWEEPING 545
Do not change this I | O A S R
value.
When category information is N
K — »
com p I ete 1 K Fﬂﬂ:ém;j_rspﬂeﬂﬂl—:[ Road Section Number oK
Highwiay Number: Unit Number: 000
R A Beginning Termini: Unit Description: Cancel
e Clickok to finish soparosan —
- Ending Station:
adding category L —
information. " Fosaon T E
Sirusture Location. =]

e Click ADD MORE to enter
information for another category.

e Click caNceL to return to the Categories List window without saving the new record.

The Combine with Like Category Flag
(See also Combine with Like Items)

The Combine with Like Categories field and
the Combine with Like Items field on the
Item Record control the presentation of items
for bidding in the proposal. When both of
these fields are marked Yes (or checked)

% pagel —C page2
Categaory Mo,
Categary Description:

Praposal Section Number:
Combine wiLike Categories:
(Same Fed Constr Class)
Maintenance Activity Mumhber:

Structure Work Class:
Structure YWark Type:

Bridoe [D:

Bridoe Length (Fif):
Bridge Width (FtM}:

then items from categories which have the

0432

Categary Alternate Code:l

Fepairing Mon-Paved Shoulders

B Construction Eng. Pot:
Category Length {Midk):
Category Width (FLiM):

Category Depth {infcrm):

432

MiA,

0.0000

0.0000 Bridge Type:

Lane Miflam:|0.0

Federal Construction ClaSSZM 'I

0.0000
0.0000

MNumber ofSpans:l

same Federal Construction Class and the

same Category Alternate Code will have their quantities combined and only be presented once

on the proposal for bidding.

For example, if there are two separate categories each of which contained the tem M104 4 4
MOWING and the Combine Flags were both set to Y, then the quantities for these items would
be combined and the item would appear only once on the proposal. If the Combine with Like
Category Flag is set to N then this will override the settings on the Combine with Like Items
flags and the items for that category would not be combined on the proposal. If the Combine
With Like Category flag is set to Y then individual items can be excluded from rolling up by

setting their flags to N.
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Like Category Like item
Y Y
N Y
Y N

Creating a Category Using Copy Special

Result
Quantities Combined
Quantities Not Combined

Quantities except for particular item combined

There is a Copy Special feature for a category similar to the Copy Special for a project. The
difference is that only the particular category and its associated records (Iltem detail) will be
copied and not the entire project. Because of this, the project that you are copying to must
already exist but the category you are copying to must not exist.

This function can be used to create the Category records for a new project. Copy them from a

template that has all of the categories in it
or copy individual categories from

fii; Tens-port PES

Fle Edit view Utilities Window Help

[i1xBaz | B | Vi | t]|2®@EE 5

existing jobs that are similar to the one
HES AL L
belng created. Once the Category is [ProjoctNumber  FederalStateProjectNumber  Description
. . 25464515204 MR TRAFFIC OPERATIONS
copied, add or delete items and update the CEI—
. . Add DG EPAIR
quantities as appropriate. Change BRIDGE REPAR
25466435201 NI Deleta THERMOPLASTIC
. ) 25466455201 MiA, e THERMOPLASTIC
To initiate the Copy Special for a 25466485201 NI Tobisee Folcer ade THERMOPLASTIC
25467715202 M Tabhed Foldsr Change TRAFFIC OPERATIONS
Category 25467715203 MR Tabbed Folder View TRAFFIC OPERATIONS
! 25467715204 A — TRAFFIC OPERATIONS
B . B B 25482215201 MR Projert US 41/5R 45BROAD 5T
e H |gh| |ght the source proj ect in the 25482315201 i, Category List US 41/5R 45BROAD 5T
25484215201 MNIA PES worksheet LS 98 (POMCE DELECM)
1 1 1 25553615201 NIA Breakdown List SR 38 (BUCHMAN Hivr
PrOJ ects LISt wi ndOW' 26658515201 NIA County Information List SR 39 (ALEXANDER ST)
. . 25558915201 NI P A st ez ek SR 676 (CAUSEWAY BL)
25863015201 18420 SR 60 (MEMORIAL HWY)
[ ]
Rclick Catego ry List. 5533415201 MR, Run Frocess... SR 674 (SUN CITY BL)
25584215201 MR US82/SRE00DALE MBRY

e Highlight the category number to

be copied.

File | Edit Wiew LUtilities Window Help

J1 s o EEEREEEL]
H ielata‘.. Shift+Del
e From the Mouse Button Menu, o o che
Click Copy Special m o
0O 047 B33 Gl ERTILIZING/MULCH M
r _ _ D ] AVE SHLOR g
e From the Menu Bar, Click Edit > || » SLOPE HOVING M
Copy Special.
Alternatively from within the Category
Tab of the project, ﬁgﬂi;daw e |HEID| ERREY
L. (B oo shieon
[ ] nghllght the Category number H ;!t’iv E:::; ategories | Funding | Pay Adjust |Ereakdnwn5| \Worksheet |Ana:hmems|
you want a

Chrk+
FROJECT FUMDING

al...
Crk+a

e From the Menu Bar select Edit >
Copy Special.

433
SEEDING/FERTILIZINGIMULCH

MIEC SLOPE/DITCH REPAIR
SLOPE MOWING

482

Reference Manual for Maintenance Projects PES Release 5.9a Page 39 of 123



Whichever process you used above, you will
a screen that asks for a destination Financial
Project Number and a destination Category

see

i Copy Category 0436 of Project 41053717201w

Number. You can use the down arrow and select

your project that way. The category number
you enter must not already exist in the new
project, so enter it here.

Click ok when you finish.

The Category 0000 Record
One special category record is created by

that

Copy Project Murmhber. 41083717201w

Copy Category Mumber. 0436

Mews Project Numbhber: |4105311?201x

Mew Category Numbhber: |D436

Cancel |

Fle Edt Yiew Ublities Window Help

(= Trns:port PES

the FM Interface. This is the Category

lixeas | #E | & vi | €]

0000 record. It contains all of the funding
information for the project. Trnseport
permits funding for each category;

= Project 19288817202

Gemerall Counties  Categories |Fum1mg| PayAd]usll Breakdowns | Wnrksheetl Attachments |

Find Categonys:
oo | pRosEeTAUNDG

h The Department has elected t i crorthonm ¥ oo
oWeVer, -e ep?r men aS e eC e 0 0485 SMALL MACHINE MOWING ] 485
store the entire project funding under the ] e b e oM " o
0000 Category. The funding information | repns T Rsa s § o
will not be updateable in Trnseport and
Category 0000 should never be deleted.
. . . .. | KN |
If any funding information is in error, I
contact the Work Program staff to have it e
Corrected. Here is an example Of the CF‘mhpnsa\’E[e:lmcmtr\lumherlg Fener;\ Cn‘nal:umm; C\:S‘s EADD
ombine wilike Cateqorigs: ansiruction Eng. P
Funding Information that came from FM. || ZEeriieioess, Caaao v e e
You will not be allowed to update, add, or “aiucins Work e e i
. - . Bridge D
delete any fundlng Inf()r'ma.‘tlc)nl Bridge Length (QFVM) ooon Mumber of Spans:|
Bridge Width (Ft/W):|0.0000 Bridge Type.
Updating Category Records ST [ [=[x]
From the Projects List window, |2=fes 2o it —
A . General | Courtles Categories |Funmﬂu| PayAdjust | Breakdowns | Worksheet | Attachments |
e Rclick the desired e [ ]
project. FM PROJECT FUNDING
e Click Tabbed Folder e Do b HacEre | ¥ e ;
Change.
e Click the Category tab.

& page1 —C page2

|

This will display a list of all the
category records in the top half
of the screen and the detailed
record information in the
bottom half of the screen.

(Same Fed Constr Class)
Waintenance Actiity Number[a
Structure York Class:
Structure Work Type:

Bridge I

Bridge Length (Ut [o.

Bridge Width (Fu: [0

Categony Na. 0482
Category Description:[SLOFE MOWING.

Proposal Section Number: 0001

Gomhine wiLike Categories: [

Category Alternate Gode:

Federal Canstruction

Category Length
Category Width
Gategary Depth (i
Lane

82

0000
0000

Clags: [

Construetion Eng. Pet:[0.00

U8 =5 oooo
(Fimy: [0.0000

e

Miskrn: 0.0

Number of Spans
Bridge Type:

2l
oK
Cancel

Add Morel
i
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To update a category record,

e Highlight the Category desired.

e Enter the desired changes in the fields at the bottom.

When you are done,

e Click the ok button.

To update the information on Page 2, click the page 2 Radio button and change the data in a

similar manner.

The scroll bar at the right in the bottom half of the screen allows you to see additional fields for
that particular category. The scroll bar on the right hand side of the upper half of the screen
allows you to scroll up and down through the category records.

Deleting a Category Record

There are two ways to delete a category

record.

To delete a category record from the
Category Tab in the Project Tabbed
Folder,

e Rclick the record.

e Click the Delete option on the
Mouse Button Menu.

Or

e Highlight the record to be deleted.

e From the Menu Bar
Click Edit > Delete.

You will be prompted with a window that

asks you to confirm your delete.

If you wish to continue with the delete,

e Click yes, otherwise Click No.

= Trns:port PES
File Edit View Utlities ‘Window Help

lizBas | #H | 2 | vi | ¢

& Project 41054517201

Generall Counties Categories |Fumdmg| PayAdJustl Breakdowns | Worksheetl Aftachrnents |

Find Category: |
oooa FM PROJECT FUNDING It
0532 PAYEMENT STRIPING (LAR It
0534 PAYEMENT SYMBOLS It
0537 RAISED PAVEWENT VARKE  pevamm
0995 MAINTENANCE SUPPORT £ change
elete
Eilter ...
Shiow &l
aort ...
Select All
Hide Detail
Copy Special
Ll |
* pagel — page2
Category Mo 0537 Category Alternate Code

Category Description:[RAISED PAVEMENT MARKER REPLACEMENT

pre Trns:port PES
File | Edit Wiew Utiities Window Help

/1 [ & vu | &
Ge  Eilter CirHF |Fundmg| F‘avAdiustI Breakdowns | Worksheetl Attachments |
Sort ChrHS
. Copy. ChrHC
Paste Chrl+y
oo " PROJECT FUNDING (]
. Copy Special. .. i
5% cort Gl EMENT STRIPING (LAR [ 53
FEMENT SYMBOLS [ A3
RASED PAVENENTMARKE
MAINTENARNCE SUPPORT £ (] 99

L |

"(-‘ page1 — page 2

Category Mo. 0537 Category Alternate Code
Catenon Descrinfion [R4ISEN PAVEMENT MARKER REFI ACEMERT
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If you press the Yes button you will again
be prompted with a window telling you
hOW many records you W|” be deletlng You are abouk to delete the highlighted raws From the list, Do you wish te continue?
and what other dependant records you
will be deleting.

Delete Rows

When you delete a category, you will also delete any fund records and any item records that
belong to that category. Again, if you do not want to continue with the delete, press the No
button.

e Click Yes to delete the category e
record and al I Of its a'SSOC i ated @ ‘You are about to delete 1 row(s) fram the list. Allthe funds and items associsked with the categaries are also about
ta be deleted. Do you wish ko continue?
records.
L o

These same methods of Rclick to use
mouse button menus or selecting the option from the Edit selection on the Menu Bar are
available for most other entities such as Projects, Proposals, items, etc. You can also select
functions such as Add in the same manner.

Saving Data in Tabbed Folders

To save the changes that you have made in the Tabbed
Folders, click the X at the upper right hand corner of the PES - Project Tab Folder
Tabbed Folder window. When you do, any changes that Do T e

you have made to any of the tabs will be changed. You @ Modified Tabs:

will be notified as to which tabs had changes recorded for - General

them and you will be prompted to confirm your save.

If you choose No then, you will exit the Tabbed Folder
window without saving anything, but also without changing anything.

If you choose Cancel, no changes will be posted to the database and you will be returned to the
Tab that was active when you clicked the X.

Choosing Yes above will give you this window. If you click the Yes button, your data will be
validated and then the changes will be made to the database.

Do NOT click the Save As button. This option

. : PES Worksheet
creates a temporary file on your PCs hard drive.

i H Data has been modified
It also locks the project that you were V\_/orklng on Click Yes o updiate the database.
so that no other users can access it. This is very

. . Click 5: As to st h inat
dangerous because if your PC has a failure, the el tra i e At b
project will be unavailable until the Trnseport
Coordinator or an OIS person can clear the lock . Yes Save As

on it. In addition, any changes that you made that
were not committed to the database will be lost.
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When you make changes to the Worksheet, all of the records will be verified and updated,
regardless of whether or not the record was actually changed. So, it you have only a few changes
to make, it would be better to use the Drill-Down method as discussed later in this manual.

Always click the X to save while in Tabbed Folder Add. As with most windows programs, the
Save button on the Tool bar or select File > Save from the Menu Bar are also available

Cautions on Deleting Data

Trnseport has three levels of delete available in some instances. Users should, in general, never
use Power or Strong delete unless the full effect of the action is understood.

Delete The lowest level of deleting. Usually deletes one data record from one file, so you will
only see one Delete Warning window.

Power Delete This second level of deleting, deletes multiple records from more than one file, so
you will see two Delete Warning windows. For example, if you are deleting a bid-letting
package, Power Delete will delete the letting call, bids, planholders, and proposal.

Strong Delete The third level of deleting, deletes multiple records from more than one file, so
you should see three Delete Warning windows. For example, if you are deleting a bid-letting
package, Strong Delete will delete the letting call, bids, planholders, the proposal and the
projects, items and funds (the whole tree of data).

The Funding Tab
Trnseport carries no specific funding data

Fle Edt Wiew Uiies Window Help

for projects or proposals. The terms
“PartICII)a'[lng” or “PART” Whel’l used ln FZZ”;:LL::WESI Categories Funding | Pay Adjust | Breakdowns | worksheet | Atachments |
Trnseport are to mean that the project or T 7,171 ——I

the individual pay items participate in the
funding to be ultimately associated to the
project.

There is no information to be completed
on the funding tab. All data is created in
the Financial Management System (FM)
and populates this tab. Do not change i o B L LR
any values on this tab. :

The Breakdowns Tab

The Breakdowns tab is not being used for maintenance projects. A default value of "1" and
"Worksheet Breakdown Default" should appear automatically to satisfy Trnseport system
requirements. If it does not appear, enter a "1" in this field on the Worksheet.

This tab is used for construction projects to classify a project using the "search 16" process and
contractor qualifications.
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The Worksheet Tab

Adding Items to Project Categories

The FM system has no Item data. Most of the work will be in this Worksheet tab entering Items
and quantities.

All items must be associated with a category under a project. An item is put under a particular
category for several reasons. First, it fits with that grouping of items. Assign the items to
categories as they relate to the MMS activity the category represents.

There are several ways to add items to a project category. The first method is using the PES
Worksheet. This method is good to use for initially adding many items, however it can be
overwhelming if you are only updating a few item quantities or adding only a few items.

To access the Worksheet -

File Edit View Utiities Window Help

e Rclick the Project to open the Mouse |[isx@as ® | v& | + cemme s

Button Menu
[ProjectMumber  Federal/Stato ProjectNumber  Descripion
41053717201 we N SHLDR REPAIRIFERT! =
i 21053717200 N SHLDR REPAIRFERT! =
e Click Tabbed Folder Change. 05717201 A SHLOF REPARRERT
4105451 7201 = :
41054617201 NI, A_:d
41054717201 N d e
41054817201 NiA Delete, ..
. 41054317201 N Tabbed Folder Add
® CI |Ck the WO rksheet tab 41055017201 NI Tabbed Folder Change
' 41055117201 A, Tabbed Folder View
1108521720 N
41053515201 NiA Project
41059515215 N Categary List
41061217201 NiA PeS Workshect
41061417201 i Breakdavm List
41061417202 [y Counky Information List
41062515201 A Pay Adjustment Indices List
: . 11064025201 N E—
Adding and Deleting Rows 41054115301 s

You can add or delete rows in the

File Edit Wew Utities Window Help

Worksheet by ixBes | FE | o | v | ¢

[ ] RCI iCk in the Worksheet to Open Generall Cuumwesl Categories | Fumjmgl PayAmusll Breakdowns VWorksheet | Attachments |

Find Project item Line Number: l—
the Mouse Button Menu.

0532 0001 0005 0007 071133 |TRAFFIC STRIPE SKIF (THERMOPLASTIC) 0hH)  LF
H H H 0532 0001 (0010 (0008 071134 |TRAF STRIPE SKIF (THERMOPLASTIC) (vL) LF
e Click the approprlate action. 0532 0001 (0015 (0008|0711 3561 |TRAF STRIPE S0LID (THRMPLETC)(AH) (67 LF
0532 0001 (0020 (0014 07113661 |TRAF STRIPE S0LID (THRMPLETC)CYLY( 6% LF
. 0534 0001 (0025 (0002 (0711 3 |PAVT MESSAGES THERMOPLASTIC EA
e Click Insert ROW, and a blank 0534 0001 (0030 (0003 0711 4 |DIRECTIONAL ARROWS THERMOPLASTIC EA
. . . 0534 0001 (0035|0004 0711 & 1 |GUIDE LINES (THERMOPLASTIC) (WHITE) LF
row will be inserted prior to the CELAETIE) FELLOW
K . . D534 oot jonds  [ooop o7 7 |Pey I THERMOFLASTIC cF
hlghllghted item 0534 0001|0050 o010 07113581 (TR ;::iwmm RMPLETC) (W) ( 8 3
' D534 0001|0055 [oo11 071135121 [TRE goe RMPLETC)0AH) (127 LF
D534 0001 |0mB0 |02 D711 36181 TRE— GMPLETCHAH) (1687 LF
: 0534 001 |ooBs 0013 0711 3azal TR ke RMPLETC)0AH) (247 LF
e Click Add Row to End and a 0534 001 [0070 0015|0741 36 61 TR zziﬂ*‘" RMPLETC) (VLI &) LF
. . 0534 D001 [0075 |06 0711 36181 TRE— T BMPLSTCIYLIIET LF
blank row will be inserted at the D REFYCLASE T oA
0995 D001 |0085 (0001 010210 |OFF-DUTY LAW ENFORCEMENT OFFICER WH

end of the Worksheet.
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On a blank screen, the option that will
show in the Rclick menu will be Add. e £ You ks shiow b

) [ixBas &H | 2 vi | &
The Insert Row and Add Row to End will | sererrmsmm
nOt appear On the IiSt Until Other rOWS are Ganarall Cnunnesl Calegnnesl Funmngl PayAmustl Breakdowns WWorksheet | Attachments |

) Find Project tem Line Number: l—
there. You may select these options from

f f 0532 0001|0005 oon7 071133 TRAFFIC STRIPE SKIP (THERMORLASTIC) (AH)  |LF

the Edit Optlon on the Menu Bar. 0532 0001 0010 0008 (071134 |TRAF STRIPE SKIP (THERMOPLASTIC) (VL) F

0532 0001|0015 oong 0711 3561 | TRAF BTRIPE S0LID (THRMELSTCIOAH) (6 F

. 0532 0001 (0020 0014 07119661 | TRAF GTRIPE SOLID (THRMPLETCI(YL)(B") F

To quleIy add many rows to the end Of 0534 D001 foozs  joonz 07113 AT MESSAGES THERMOPLASTIC EA

. 0534 0001 0030 oona 0711 4 |DIRECTIONAL ARROWS THERMOPLASTIC EA

the Worksheet, hold down the <Sh|ft> key 0534 0001|0035 0004 0711 51 |GUIDE LINES (THERMOFLASTIC) (HHITE) L
[ @ | ]

0534 0001 (0040 [ooo& (0711 6 2 |GUIDE LINES (THERMOPLASTIC) (YELLOW) LF

and press the <Insert> key repeatedly. G5 aes 0060717 PAVTWARNG REMOVE. THERMOPuSTE e

0534 0001|0050 o010 07113501 |TRAF STRIPE 50LID (THRMPLSTCI0AH) (8 F

. 0534 0001 |0055 0011 071135121 |TRAF GTRIPE SOLID (THRMPLSTC)OAH) (12') F

e Click DEIEte, and all of the 0534 0001|0060 0012 0711 35181 |TRAF BTRIPE SOLID (THRMELSTCIONH) (18" F

0534 0001|0085 o012 071135241 [TRAF STRIPE SOLID (THRMPLSTC)(MH) (24" LF

selected (highlighted) rows will be
deleted. There will be a delete confirmation screen.

The data in any grayed out columns cannot be updated.
To update a field

e Click the field.

e Enter the new data.

The arrow button beneath the Item Number column will pull up the item List from which you
can choose an item. Keep in mind that this takes a while to load so it is better to just type the
Item Number in if you know it. The item description and some of the other grayed out fields will
automatically be populated from the item Reference table.

Any fields that are flags must have a value of either “Y” or “N”. These values MUST be capital
letters.

Even though the Department is not using breakdowns, the Worksheet was designed around
breakdowns and breakdown items. Therefore, several fields are required even though they will
not be used. Breakdown ID is one of these fields. The number "1" should always be entered for
this field. The Breakdown item Line No and the Project item Line No column are also
required. These columns each contain sequential numbers. There are automated methods of
generating these numbers.

To generate the sequential numbers for P
the Worksheet E’E View LUbities ‘Window Help

Insert Row | | 7l | @ ‘
Add Row to End shift-+Ins

Chenge
Delete... Shift-+Del

e Click Edit > Assign Line
Numbers from the Menu Bar.

I Funding | Pay Adjust |Breakdnwns Worksheet |Aﬂanhmems|

oot MOWING (SLOPE) AT

Generate Workshest Repart »
Perform Calculation
Hide columns

T 1

Update with Historical Price

o C||Ck PrOjeCt |temS or E*:E %Z:;:t::cychacking ’Ilw |DESIBN BUILD (BUILDING) Ls
B kd _t . t E #ssign Line Numbers 0 project CE OF TRAFFIC ) Dé
o rea -own items as-approprla e. : : R
Project item Line numbers will be Eene

.. R ‘-" Copy Specidl...

generated in increments of five. 06 sokan e
- - . 4. Referencing on

Breakdown Line item numbers will be G Tme o e oo et 5

generated in increments of one. Sia oot s pots—Jons—Jao—LowABLE FIT &
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To set the Breakdown Id of all records to  f=hilaiis

File | Edt Yew Ublties Whndow Help
" 1Il
1

4 Inserthow | ‘ v 15 | S ‘
Add Row to End Shift:+Ins

Delete... Shift-+Del
= Funing | Pay Adjust |E|reakdnwn5 Worksheet |Attanhments|

Generate Worksheet Report 3
Perform lation

=

e Entera"1" in the first record and
tab out of that field.

aaaaa

o
=

ITENAMNCE OF TRAFFIC LS DA
SPECIAL DETOUR (DETOUR 1) LS
[ SPECIAL DETOUR (DETOUR 2) Ls
Ciri4s SPECIAL DETOUR (DETOUR 3) L5
SPECIAL DETOUR (DETOUR 4) L5

Copy. Chrl+C
e P SPECIAL DETOUR (DETOUR 5) L5
o SPECIAL DETOUR (DETOUR B L5
Select Al il TRAFFIC CONTROL OFFICER hH
WORK ZONE SIGNS ED
BARRWALL (TEMF} (F&I){CONCRETE) Wi
BARRYWALL (TEMP) (REL)(GONCRETE) Wi
BARRICADE(TEMP(TYPS LILYP & DRUM) ED

e Click the Column Heading to
highlight the Breakdown 1D
column.

o
=

o
=

o
=
Lo

o
=

o
=

o
=

o
=

o
=1

Referenging On

=)

e Click Edit > Range Fill > Fill B
Down from the Menu Bar. L e e

This will populate all of the records with a Breakdown Id of “1”.

The Range Fill option will fill all of the records. Partial range fill is not currently supported.

Worksheet Field Definitions

Breakdown ID  Not used, but required by Trnseport. If the default value of 0001 does not
appear, enter a value of 0001. Use the Edit > Range Fill option to set all occurrences
to 0001.

Breakdown Item Comment  Not used.
Breakdown Item Generic Number 1  Not used.
Breakdown Item Generic String 1~ Not used.

Breakdown Item Line Number  This is a required field. It can be entered automatically.

To assign this number Click Edit > Assign Line Numbers > Breakdown items from
the Menu Bar.

Breakdown Item Quantity  Enter the quantity for the Item.
Category Number  Enter the Category Number from the drop down window.

Extended Amount  The product of the quantity times the price. Trnseport automatically
calculates this field.

Item Alternate This is a 3-digit code used to identify alternate items. Maintenance
currently does not use alternate items.

Item Description  System generated when an Item Number is selected.

Item Number  The pay Item Number from the Master Pay item List. It is contained in the
ITEMLIST code table of Trnseport.

Item Units  The unit of measure for the Item, which is system generated.
Non Par Fund Code The Department does not mange funds in Trnseport and this field is
therefore set to default to a blank. Do not change this field during project

development. In rare cases it will be necessary to mark some items as
nonparticipating after the proposal has been reviewed by the FHWA. For state funded
projects no items are to be flagged as Non Participating.

Pre-Established Price  The default value for this field is "Y". The Pre-established Price
Flag field determines whether the Estimated Price of an item will be automatically
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entered on bidders proposal schedules. If set to “Y” then the item will appear on the bid
blanks, however the unit price will be filled in and not bid on by the bidder.

Price Lock Flag  The Price Lock flag field indicates whether manually entered estimate
price information for any automatic processes will update items. Enter “Y” in this field
to restrict modifications to manually entered information, in other words, to “lock™ the
manually entered prices.

Price Source  The Price Source field identifies the source of the Estimated Unit Price. The
entry in the Price Source field must be a value from the PRICSRC code table.

Project Item Generic Code 1  Not in use.

Project Item Line Number  The Project item Line Number field is a four digit number
Trnseport uses to identify the item. Trnseport will automatically enter this value it runs
a process. These numbers may be entered directly in the worksheet by selecting Edit >
Assign Line Numbers > Project items.

Non-Bid Item  The default value for this field is "N". Non-Bid items will not appear in
any bid documents, and will not be passed to SiteManager. A common use for this
field is to identify FHP use on a project where the Department is reimbursing the FHP
directly and not through the contract.

Estimated Quantity  Used by Trnseport to determine the extended cost of an item. It is
generated from the Breakdown item Quantity and cannot be changed.

Supplemental Description Part One  Not in use.

Supplemental Description Part Two ~ Not in use.

Special Treatment of Performance Contract Lump Sum Pay ltems

Performance contracts are established with a series of lump sum payments, which are based on
varying percentages of the total original contract amount. To establish these contracts for
varying lump sum payments, multiple periodic payments of lump sum pay items need to be
created. Lump Sum Items are typically flagged as Combine = Y-Yes. When using the
“Periodic Payments of Lump Sum” pay item, set the “Combine Like Items” Flag to “N”’- No.
The system is typically set up to combine identical items however in this instance the system
needs to be flagged to override the function.

Example for the exception:

prs  Project 42907817201

Generall Cuum\esl Categories | Fundingl Pay Adjust | Breakdowns VWorksheet | attachments

Find Project ltem Line Number: Filter:| <Show All=

0099 "ERIC TS OF LUMP SUM

0020 0099 E099 2 PERICDIC PAYMENTS OF LLIMP SUM 6.000) 6.000;
o010 0089 E099 2 FPERICDIC PAYMENTS OF LLIMP SUM EA 20.000] 20.000) 40,384.00000 1,807 680.000)

0005 00aa E0ad 2 FERIODIC PAYMENTS OF LLIMP SUM EA 40.000| 40.000) £8,308.00000] 3,572 320.000
0025 0099 E099 2 FERIDDIC PAYMEMNTS OF LUMP SUM EA 4.000) 4.000; 80,700.00000[ 322 800.000

Z 2\ Z Z|Z
z|z|Zz|=z|=

]

o015 00ag E0992 FPERICDIC PAYMERTS OF LLIMP SUM EA 12.000) 12.000 96,840.00000 1,162,080.000/M
]

]

After setting the combine flag to no, enter the various quantities and estimated prices, sorted
the items by quantity, and assigned the line items manually to retain the order.
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The Attachments Tab

All of the Trnseport tabbed folder windows have an Attachments tab. It allows you to integrate
OLE-compatible documents (for example, letters or spreadsheets), web pages, and plug-in
applications into Trnseport. At this time there are no standards established for use of this feature.

Customizing the Worksheet

You can do some things to customize the look of your own Worksheet. Change the size and
location of a column or hide columns. See Appendix C for a more complete discussion on
customizing the worksheet. With Citrix MetaFrame, the customizations discussed here will be
saved to the Citrix Server in use when the changes were saved. You will have to re-do these
settings for each server in use.

Rearranging Columns in the Worksheet

To move columns on the Worksheet, put your cursor on the heading of the column to move and
hold down the left mouse button while you drag the column to its new location. You can only
move the column on the screen that is visible, so you may have to drag and drop several times.

Resizing Columns

To resize a column, place your cursor on the right hand vertical gridline of the column heading
you want to resize. You will see your cursor change from an arrow to a vertical bar with two
arrows on each side. You can now hold the left mouse button down, drag, and drop the vertical
line to where you want it.

Hiding Columns

Some Worksheet columns such as the Generic fields will not be used. These can be hidden so
the Worksheet is smaller. This also protects from inadvertently entering information in the
fields. This is important in the case of the Supplemental Description field, because data in this
field affects how items roll up on the proposal. The Department has made the decision NOT to

use the Supplemental Description field,

File | Edit View LUbilties Window Help

To hide columns L setrom [[ve | e
1 ——  AddRowtoEnd shift-+Ins
E -
Delete... Shift+Del
1 1 1 = | Fundin Pay Adjust | Breakdowns  Worksheat |Aﬂanhmenls
e Click Edit > Hide Columns from et [ | persaiat | |
th M B Perform Calculation
e enu bar. I Update with Histerical Price
04 > (SLOPE)
1043 Consistency Checking BLILD (BUILDING]
[01¢ Assign Line Numbers > MAINTENANCE OF TRAFFIC s |pA
D45 iker ChrF SODDING SY
043 st ks SEED GRASS PERWAMENT TYPE) LB
043 MULCH MATL ™
5 oy ChriC
ICTER v \WATER FOR GRAGS WG
(093 oy epecid, FERTILIZER (SLOW RELEASE] ™
045 Select Al Chrbea SHOULDER REWORK v
I - ExCAVATION SUBSOIL o
{04z Referencha on EXCAVATION CHANNEL o

0120 & o011 0055 EMBANKMENT Y
012072 0012 |00s0 FILL GRAVEL cY
0437 |012170 0013|0065 FLOWABLE FILL CY

oo
==
) e}
==
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This will open a screen that shows all of
the available columns for the Worksheet.

e Highlight the columns to be
hidden by clicking on them.

To re-show a particular column click it to
un-select it.

To show all columns again,

e Click the Show All button.

Sorting Records in the Worksheet

To sort the records in the Worksheet,

e Click the Sort Icon 12| on the Tool Bar.
e Choose the columns to sort and their order.

e To sort on additional fields, Click Add.

e Click Apply when complete.

Printing the Worksheet

To verify what you have entered in your
Worksheet, it is helpful to have a paper
report to look at. You can get a listing of
your Worksheet by running a Worksheet
Report.

To do this,

e Click Edit > Generate
Worksheet Report > Visible
Columns from the Menu Bar.

The Print Worksheet message window will open

showing the printer to be used.
If the printer is correct

e Click ok
Otherwise

e Click Printer

e Select another printer.

e Click ok

= Trns: port PES

File Edit Yiew Utiities ‘Window Help

1x=BasE a2 | v | &

e Hidden Columns
Genera _|
N Supp. Desc. Required A
Find Pr |5 pniemental Description
Supplemental Description Part Two
Estimate Quantity
Prop Line Number Show All
Alt Code
Price Lock Flag LS
Combine Flag LS DA
Exception Fund Code OK I Y
Fized Price
State Mat Flag LB
Revised Item Price ™
Price Source Cancel MG
Pl Generic Code 1 ™
Breakdown ltem Comment
Breakdown item Generic String 1 SY
5P Breakdown item Generic Number 1 Y
0437|012 cY
0437 |0120 G 0011 0055 EMBANKMENT CY
0437 012072 o012 |ooso FILL GRAVEL cv
0437|0121 70 0013|0085 FLOWABLE FILL o

e Sort

| Column
Category Number @ AsC  (C)DESC
em Number @ asc  ()DESC
Apnhy Cancel | Add | Insert | Delete | Help |

fr; Trns-port PES
File | Edt Yew Ublties Window Help

Insert Row

[ v | &

| Furding 1~ Pava |Breaknnwm5 Worksheet |Aﬂanhmems |
t Verfication
ar,

fiust
P

shift+Ins

Shift+Del

= m-

Hide columns

Update with Historical Price All Columns
Reange Fil W T TPAIRTETITOE OF TRAFFIC s |pA
043 Consistancy Checing i DESIGN { BUILD (BUILDING) s
047 Assign Line Numbers » 4 SO0DING Sy
04 per e SEED GRASS (PERMANENT TYPE) [}
04 sone cmes |1 MULCH MATL ™
04 i WIATER FOR GRASS 15
e S FERTILIZER (SLOW RELEASE)

Paste Chrl+y - -
043 o cmeril 1 SHOULDER REWORK sy
04 Selecpal a1 EXCAVATION SUBSOIL [
04 1 EXCAVATION CHANNEL [
D4 ererengng on i EMBANKMENT o
D437 012072 o1z jooen |t FILL GRAVEL [
D437 012170 o013 jooes |t FLOWABLE FILL [
0482 |E104 4 2 o014 0070 1 MOVWING (SLOPE) AC

s Print Worksheet

Printer: Clienthco-kn971 weih\hdotzcoprint014Burns_ 354w 1674 [U
jes- [—| f 3

Copies: 1 =i }
Page Range LCancel |
o« Al

Printer.._ |
Help |

LI [¥ Collate Copies
" Print to File

" Pages:

Erter page numbers and/or page ranges
separated by commas. For example, 1.3.5-12

Print: All Pages in Range
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Using the Drill-Down Method

The Drill-Down method involves
selecting a particular object and then
Rclick it to Drill-Down to the next level
or DbIClick it to update the associated
information. This method deals with one
item record at a time within one category
at a time within one project at a time.

Adding Items

frs Trns-port PES

File Edit View Utiities Window Help

ixBaE | 8 | Ve | t 2e@E@e S

[Projecthumber  FederalState Project Number  Descpon
4105371 7201we A SHLDR REPAIRIFERT ™ TRAINING ™
410537172015 A SHLDR REPRIRIFERT ™ TRAINING ™

201 A GUARDRAIL REPAIRS
add STRIPING
Changs BTRIPING
41054717201 A Delete . HEARING
41054817201 A —— HEARING
41054917201 A Tabbed Folder Add IL & 5IGN
41055017201 i Tabbed Folder Change IL & SIGN
41055117201 [ Tabbed Folder ¥ievs R
41066217201 A I ]
41059515201 A ORTEZ ROAD)

41059515218 A = ORTEZ ROAD)

41061217201 A Broskdown List BR DECKS
41061417201 A County Tnformation List - MONROE CO
41061417202 A Pay Adjustment Indices List - MONROE CO
41062515201 A i, DIXIE
41064025201 A Bun Pro A 344TH ST.

41064115201 A WINKLER AYENUE

By using the Drill-Down method, you can open a window that shows all of the detail of the
element you are working on in a single window display. For Pay items, this window is very
similar to the one seen at the Master Item list. For Categories, it is similar to the lower window
portion of the Categories Tab with pages one and two combined.

To Drill-Down on a project to the category level

e Rclick the project to update.
e Click Category List.
The list of categories will open.

e Rclick the category to which to
add the items.

e Click Project items List.

From the Item List window,
e DbIClick the item to update.
Or
e Rclick and Click Item or Change.
To add a new item,
e Rclick
e Click Add.

frs Trns:port PES

File Edi View Lktilies Window Help

ixBas | B | v | & 265H
lcatg an pesepion  Twe FedCs

noon FM PROJECT FUMDING

)
0102 MOT M
0433 80D M
0435 SEEDINGIFERTILIZINGMULGH 1]
0436 REWRK MONPAYE SHLDR I
043 I

MISC SLOPE/DITCH REPAIR

0452 SLOPE MOWING Add
Change
Delete...

=

Category

Froject Funding List
Fro s List
Quantities and Prices

Run Process, .

frs Trns: port PES

File Edit View Ubiities Window Help
AxBas | & | vi | t|2@E
firs; ltems  Category 0437 Project 41053717201w

0045 EXCAVATION SUBSOIL
opan EXCAVATION CHANNEL

0120 4 o020
0mz0 5 o025
01230 A 0030
012072 0035
012170 0040

0055 EMBANKIMENT
0060 FILL GRAVEL
0065 FLOWABLE FILL

Change

Delete. .

Ttem

Breakdown Items

Run Process. ..
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When you Rclick from the Item List and
Click Add, you will get an empty screen.
Unlike the Worksheet, this screen will not
refer to Breakdown fields and the Item
Line Number is automatically assigned.
When re-opening the Worksheet after
adding items through the Drill-Down
method, the breakdown fields will be
empty. Remember to fill them in the
Worksheet.

This is an example of an Add ltem
Screen.

After entering the Item Number and
leaving that field, the program will
automatically enter the description and
the default for the Combine with Like
items Flag.

Note that the Project item Sequence
Number is assigned automatically. In the
Worksheet, you had to generate this
number.

When you are finished entering in the
information,

e Click ok to save the record.

e To keep adding records click the
ADD MORE button.

To delete an item
e Rclick
e Click Delete.

= Tros=port PES

File Edit View Utities ‘Window Help

li=Bas | B | %

= Add Item Project 41184417201 Category 0459

Page 1 |

Project ftern Seq Na.: 0200
ftem Rurmber, ¥
Estimatad Quantity: j0.000
Estimated Price: j0.00000
Suppl. Description

Supp. Desc. Required: [

Item Alternate Code
Specification Year. 00
Reviged Price
Source of Price:[E
Estimated Price Lock: (]
Suppl. Proposal Deser.: |

Combine with Like lters: ]
on-Participating Fund Code: ¥
Hon-Bid ftern: []

Fre-Established Price: (]
Proposal Line Number.
Generic Code 1

i Trns: port PES
File Edit View Utlties Window Help

[ixeas | = | ¢

@t Add ltem Project 41181417201 Category 0484

Page 1 |

Project term Sag Mo.: [0025
Itern Mumhber. |E536 12601 ﬁGUARDRAILREPAIRS (REPLACE) (METL BL
Estimated Quantity: |15.000 EA
Estimated Price: |25.00000
Suppl. Description

Supp. Dese. Required: []

Combine with Like termns: (]

Non-Patticipating Fund Code: ¥

Mon-Bid ltem: (]

ltern Alternate Code:
Specification Year. 04
Revised Price:
Source of Price; |E
Estimated Price Lock []
Suppl. Froposal Deser.: [

Pre-Estahlished Price: []
Proposal Line Nurnber
Generic Code 1:

oK Add More Cancel

To enter changes, first click the Change button if you opened the window with a DbIClick. The
down arrow after the Item Number field will open the Item. As in the Worksheet, this takes a
while so if you know the item numbers it is faster to type them in. Some fields are backed by a
code table, and when you click the field, or tab to the field, the arrow will appear allowing

selection from the table.

e Click Close to save the changes and exit the screen.
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The key difference between the Worksheet and the Drill-Down methods is that the Worksheet
processes many records at a time and the Drill-Down method deals with one record at a time.

Updating Item Quantities and Prices

The Quantities and Prices window is
available to update the item Quantity and
the Estimated Price. You cannot add or
delete items using this screen. It is
helpful in the case where you have copied
your items from another project or a
template project and you only need to
change the quantities of the items. This
screen is also accessed via the Drill-Down
method.

To access this screen,
e Rclick the Project
¢ Rclick the Category List
e Rclick the desired Category
¢ Click Quantities and Prices.

e Enter the quantities or estimated
prices for the items.

Use the Sort function to best order the
items to perform the update.

Hide columns and move columns around
in the Worksheet. However, the changes

i Trns: port PES

Eie Edic Wiew Utlities Wwindow Help
ixmas & | v | ¢t co%H|
i Categories Project 41053717201w

oooo FM PROJECT FUNDING
0102 MOT

SEEDINGIFERTILIZINGMULCH
0436 REWRK MONPAYE SHLDR
0437 MISC SLOPE/DITCH REPAIR

L]
i
[
L
I
0482 SLOPE MOWING W

fre= Trns-port PES

Fle Edt Wew Utlities Window Help

lixBasE B | T8 | &
(= Quantities and Prices for Project 41054517201

=

1.00000[0711 33 TRAFFIC STRIPE SKIP (THERMOP
oo 600.000) 1.50000/0711 34 TRAF STRIFE SKIF (THERMOFLAS
018 4000.000) 0.30000/0711 35 61 TRAF STRIFE SOLID (THRMPLET:
0ozo 4000.000) 1.20000/0711 36 61 TRAF STRIPE SOLID (THRMPLET!

==z =

are not saved, as they are when customizing the Worksheet. They will only be there for the

duration of the stay in that window.

Combining Projects

You may want to combine project information when different people have developed different
portions of a project that in the whole has extensive category and Item detail.

e To combine the work, designate one of the projects as the host. This should be the
project being creating. It has a real FINPROJ number as its Project Control Number.

e Verify that the Category Numbers for all of the projects to be involved in the combining

operation exist in the host project.
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e If there are last minute changes to the host project, save it so that the project information
exists in the database as well as in the memory of your PC. The data base is where the
process of combining the projects will occur.

To combine two or more projects into a single project:

e Click the host project in the Projects List window.

Trnseport will keep the header from this

fre Trns-port PES

Fle Edt Yiew LUtlies MWindow Help

project and add categories and pay items

lixEas | | Vi | ¢t 2e@m@Eeé s

from other projects to it.

e Click Tabbed Folder Change to

we
e

TiA
TiA

SHLDR REPAIRIFERT!
SHLDR REPAIRIFERT!
GLUARDRAIL REPAIRS

4043717201
4043717201
41 01

== TRAINING =
== TRAINING =

open the project.

e Click the Worksheet tab to open
the Worksheet for the selected
project.

In this case, there are Items displayed. A
view of the Category tab of this project
would reveal that all necessary Category
Numbers exist.

e From the Menu Bar Click File >
Import > Combine Projects.

Trnseport displays a list of projects. Use

the Filter and Sort options to help you locate
projects to combine. You must combine projects

41054717201
41054817201
41054917201
41055017201
41055117201
41085217201
41069515201
41053515218
41061217201
1061417201
41061417202
41062515201
41064025201
1064115201

TiA
[0
iR
TiA
TiA
iR
iR
TiA
iR
iR
TiA
TiA
iR
iR
TiA

THERM Ol
THERMC
POWER
POWER
GUARDFR
GUARDFR
FERTILIZ
FERTILIZ
SR EB4(
SR 684 (
SR SIS
SRSIUS
SRSIUS
SR SIS
SR 9338,
WINKLE

Tabbed Folder Add

Tabbed Folder View

add
change
Delete. ..

Tabbed Folder Change

Project

Category List

PES Workshest

Breakdown List

County Information List
Pay Adjustment Indicss List

fun Process. .

prs Trns:port PES

File Edit Wiew WUtlities Window Help

likBas ®H & | v | %]

s Project 41054517201

Geneva\l Cuurmes| Ca1euunes| Fundmul PavAdlustl Breakdowns

Find Project ltem Line Number:

TRAFFIC STRIPE SKIP (THERN

0532 o010 o00g 0711 34 TRAF STRIPE SKIP (THERMQPLASTIC) (YL} LF
0532 0001|0016 0009 0711 3661 | TRAF STRIPE S0LID (THRMPLSTC){YH) (6" LF
0532 0001|0020 0014 0711 36 61 | TRAF STRIPE SOLID (THRMPLSTC)(L)G &) LF
0534 0001|0026 0002 0711 3 PALT MESSAGES THERMOPLASTIC EA
0534 0001|0030 0003 0711 4 DIRECTIOMAL ARROWS THERMOPLASTIC EA
0534 0001|0034 0004 0711 5 1 GUIDE LINES (THERMOPLASTIC) (WHITE) LF
0534 0001 0040 0005 07115 2 GUIDE LINES (THERMOPLASTIC) (YELLOW) LF
0534 0001|0045 0006 o711 7 PAWVT MARKING REMOVE ~ THERMOPLASTIC SF
0534 0001 0050 o010 07113581 | TRAF STRIPE 50LID (THRMPLSTC){H) (8" LF
0534 0001|0055 0011 0711 35121 | TRAF STRIPE S0LID (THRWMPLETC)MWH) (127 LF

frs; Trns-port PES

File Edt Wew Utiities Window Help

Open Eid Letting

Open Proposal List
Open Prime Project List

Open Profect List
Close

List.

FE | 5 | v

| &

Reference Tables B

Save

Run Process, .

Humber: |

o007 0 33
0711 34

gories | Fundingl PayAdJustl Breakdowns WWorksheet |Aﬂachments |

[TRAFFIC STRIPE SKIP (THERM

Process Status 0 ooos [TRAF STRIPE SKIP (THERMOPLASTIC) (vL) LF
— 5 0008 |07113561 [TRAF STRIPE SOLID (THRMPELSTC)MAH) (69 3
o B |oo1a  [0711 3661 [TRAF STRIPE S0LID (THRMPLETCH(YLI ) L

- ks i Inmi1 z  leayTMEGSAGES THERMOPLASTIC Ea
Lmport e o oot |RECTIGNAL ARROWS THERMOPLASTIC EA

CBeet  F ad tarkehieckDatal |JIDE LINES (THERMOPLASTIC) (AHITE) LF
?’;";‘waw e ATl B e B JrDri:gjﬁg:g;ggmm;ﬂg;ﬂwﬂc ;’;

= Load Project Estimate Data
D534 0007 |0 Load Projects AF STRIPE SOLID (THRMPLSTC)(WH) (8] 3
0534 0001 |01 Load Projects From SAPW AF STRIFE S0LID (THRMPLETC)AH) (12') F
0534 0001|0060 0012 0711 35181 |TRAF STRIPE SOLID (THRMPLSTCIWH) ¢18) i3

where all of them have the same Spec Year and

same Unit System.

= Projects Spec Year 00

Template for Training

A
20872025201w32 TN
HCAHEA Project A
HC##D FrojectB
HCIRC Froject &
HCaD Project D
HCHRE Froject E
| K |

OK I Filter |

Sort | Cam:ell Help |

Froduction

SR A7T2{AIR
SR 228 HAF
Productiont
Production 1
Production i
Production
Production 1

of
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In this example the filter was used to find the
desired prOjeCt. 41054617201

e Click a Project Number to combine.

e Click ok.

1<l | 2|

Sort | Cam:ell Help |

Trnseport returns you to the Worksheet

File Edt View Utiities Window Help

where it loads data from the selected 1xBas (Ve o ve o

project into the open Worksheet.
Genera|| Counties | Gategories | Funding | Pay Adjust | Br n |
- - - Find Project tem Line Number:
*  Tocombine other projects with _
1 H 0001|0005 aon? 0711 33 TRAFFIC STRIPE SKIP (THERMOPLASTIC) (WH)
the fIrSt prOJ eCt’ repeat these S‘teps 0532 0001|0005 0010 071133 TRAFFIC STRIPE SKIP (THERMOPLASTIC) (WH) LF
0537 ooo1 joodo 0o0g 0711 34 TRAF STRIPE SKIP (THERMOPLASTIC) (YL} LF
for each One . 0532 ooo1 joodo 0o0s 0711 34 TRAF STRIPE SKIP (THERMOPLASTIC) (YL} LF
0532 o001 |ood & 0o0g 0711 35 61 |TRAF STRIPE SOLID (THRMPLSTCY(WH) { B") LF
0532 0001 0015 000B 07113561 |TRAF STRIPE SOLID (THRMPLETCHWH) (6 LF
h I I 1 h b 0532 0001|0020 0003|0711 36 61 |TRAF STRIPE SOLID (THRMPLSTC)CYLI(6% LF
i W ena prOJeCts ave peen 0532 0001 0020|0014 0711 36 61 |TRAF STRIPE SOLID (THRMPLSTC)(LI(E") LF
H - H 0534 0oo1 o025 Q002 0711 3 PAVT MESSAGES THERMOPLASTIC EA
Comblned, rerun the ASSIgn Llne 0534 0001|0025 0015 0711 3 PAVT MESSAGES THERMOPLASTIC EA
. 0634 0001 0030 0014 0711 4 DIRECTIONAL ARROWS THERMOPLASTIC EA
b f b h 0534 0oo 0030 0003 o7 4 DIRECTIOMNAL 5 THERMOPLASTIC 23
Num erS proCeSS Or Ot ProJECt 0534 0001|0035 0013 0711 a1 GUIDE LINES (THERMOPLASTIC) (WHITE) LF
H 0534 0001|0035 0004 0711 61 GUIDE LINES (THERMOPLASTIC) (WHITE) LF
Llne Numbers and Breakdown 0534 0001|0040 ao0os 0711 5 2 GUIDE LINES (THERMOPLASTIC) (YELLOW) LF
. 0534 0001 (0040 (0012 0711 5 2 |GUIDE LINES (THERMOPLASTIZ) (YELLOW) LF
L|ne Numbers 0534 0001|0045 0011 ori1 T PAVT MARKING REMOYE  THERMOPLASTIC SF
0534 U001 0045 D005 [OF117___|PAVT WARKING RENOVE THERMOPLASTIC SF

Generating Reports and Running Processes

In PES, reports and other batch jobs are run by the Run Process selection.

Project Level Reports

Using the Mouse Button Menu

After entering projects, add categories, and items, and designate where the work is being done,
you can run project-level reports. The Preliminary Detail Estimate process produces a printed
report that details the Items. Trnseport also summarizes the estimate with subtotals for item
categories and funds.

* Click the project for which to

generate reports in the Projects Ho G Uow Wites Wit
Ax2BAE | B | v | t|ceEEe $|

List window.
[Project Number  FederalState Project Number  Description
H 41053717201 we A SHLDR REPAIRIFERT! == TRAINING ==
(To select more than one project, hold SULORREPARFERT == TRANING ==
.. 41063817201 P SUARDEAL REPAIRS
down the CTRL key and select additional poe
H : 41054717201 A Change
projects with the mouse).
48172 A Tabbed Folder Add [
R 41D55D172m A Tabbed Folder Change SIGN

. Click Run Process from the 41055117201 A Tabbed Folder Yien
41085217201 A —
41059515201 NI et EZ ROAD)

MOUSE Button Menu. 41059515218 A (i LE3 EZ ROAD)
41081317201 HiA PES orkshest ECKS
41051417201 A reddtmnm e NROE GO
41081417202 A County Tnfarmation List NROE CO
41062515201 M PRy St
41054025201 A
41084115201 1A
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Here is a sample list. Your security authority may not
permit you to run all of the processes available.

Generating a Preliminary Detail Estimate

One of the most useful reports is the Preliminary
Detail Estimate. It may be run at both project and

= Processes

Generate Master Payitern List -
iGenerate Preliminary Detail Estimate ]
Generate Propasal Mumber Change Report

List Project Estimates

List Projects

FProject Proposal Crosswalk

Renumber Project Estimate lterms

Summary of Quantities -

0K I Cancel |

Help |

proposal levels. Its value is that it contains all of the structural detail of the project or proposal
with line numbers, sections, categories, items, and quantities. Trnseport also summarizes the

estimate with subtotals in several formats.
To run a Preliminary detail Estimate,

e Click Generate Preliminary Detail
Estimate from the Processes List window

e Click ok.

Trnseport displays the Detail Cost Estimate
Parameters window.

The parameter selection window has three pages.
Page 1 shows a default selection to renumber the Item
line numbers. To renumber them,

e Click the box to set the check mark.
e Click the Page 2 tab.

On page 2, enter the level of summarization. Project
is the default level. This option determines whether to
run the Detail Estimate for a project, prime project, or
proposal. The Department is not using prime projects.
After entering the level of summarization,

e Click the Page 3 tab.

Page 3 shows the Parameters window, which allows
you to select the reports to produce.

e Check the boxes of the reports to generate.
e Click Submit to run the process.

e Click Parameters to change process
submission parameters.

Or

e Click Cancel to return to the Projects List
window without running a process.

firs; Detail Cost Estimate Parameters

Page 1 |Page 2 | Page 3 |

Renumber Estimates: [

Submit IEalamelelsl Cancel |

11, Detail Cost Estimate Parameters

Page1 Page2 |PagE 3 |

 PRIME
Level of Summarization: PROJECT
© PROROSAL

Cancel |

Submit I Parameters

i Detail Cost Estimate Parameters

Page 1 | Page? Page3 |

Select Reports:
Detail Estirmate Cover Page: [
Cost Summary: B
Cost Estimate:
Funding Summary: v
Funding Suramary by Unit: [
Funding Surmmary by Fund: [

Select Data Sources: Default Database is PES

Letting and Award System (LAS): [~
SiteManager System [~

Cancel

Submit I Parameters
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e When you click Submit, two informational windows will | T <1

appear. @ _
Process PESGPDEA submitted.
The first will inform you that the process has been submitted.

When they appear,

e Click ok.

: - DS StatusMonitor |
When your process is completed, this window

will appeal’_ @ Profile PESGPDEA For process PESGEPDE has completed

e Click ok.

firz; Trns-port PES
File Edit Wiew Utlities Window Help

Using the Menu Bar gengdistinaus g | VIRt REEBEE IS

Open Proposal List
Open Brime Praject List

Select the project or projects for which ot
- . . e R MOATOWN OF LONGBOAT
you will run I‘epOI‘tS. To do this click the Refersnce Tables  » | MR MOA MANATEE COUNTY
. R ) ; ; o - R MECHAMNICAL SWWEERING
project in the Project List window. If you - e eePme
want more than one project use the R A TV VENNOSTORN
. Export 3 [R12Y T WIEWINGISTORM
<Ctrl> key or the <Shift> key to select S s SHLORREPARIEOD
41049117201 [R12) SHLDR REPAIRISOD

mUItiple prOjeCtS. 4104921720 A SHLDR REPAIRISOD

MOA LEE COUNTY
SHLOR REPAIRIFERTY = TRAINING ™

Then SHLDR REPAIRIFERT/ = TRAIN
! 4053717201 NA SHLOR REPAIRIFERT/ ** TRAINING ***
MN0a3717201xc (RIS SHLDR REPAIRIFERTS ™ TRAINING ™
H H 41061217201 A SR 5/US 1 BR DECKS
e From the Menu Bar, Click File > . Smara - WoNROR GO
0 720 NI,

ITY

Run Process.

The Processes List will appear. The contents of the

1 Processes
Processes List window will vary depending upon what Generats Master Pavitem List =]
object you are running the process on (project verses Genarate Proosal Numfer Ghange Repor

List Froject Estimates
:List Projects
Project Proposal Crosswalk

The List Projects report will generate a report that lists Renumber Project Estimate ltems
. . . . Summary of Gluantities -
project header information for all selected projects.

OK I Cancel | Help |

Proceed as above when using the Mouse Button Menu commands.

proposal, etc.).

1 Trns-port PES
fle Edi View Ublties Window Help

Open Bid Letting List |m, ‘ v 12 ‘ ry ‘ L EEE :$‘

Open Proposal List

Viewing Reports
Open Project List
: Close HiA MOA LAKE WALES
To see the results of this process, fromthe | = | Mo Toun OF LoNGBOAT
ReferenceTables Y| MOA MAMATEE COUNTY
Menu bar, hA MECHANICAL SWEEPING
HiA MECHANICAL SWEEPING
L NIA TREE TRIMMING
H H T T TREE TRIMMING
L] CI'Ck Flle > PI’OCGSS StatUS dmport S TV VIEWING/STORM
_Beet M TV VIEWINGISTORM
Exit NIA SHLDR REPAIRISOD
HiA SHLDR REPAIRS/Z0D
41049117201 NIA SHLDR REPAIRISOD
41049217201 HiA SHLDR REPAIR/S0D
H 1 41049627201 A MOA LEE COUNTY
This screen lists all of the processes M S T T
21053717201 we [ SHLDR REPAIRFERT/ ™ TRAINING =
recently run. 41053717201 R SHLDR REPAIRFERT! ** TRAINING *+
410537172013 HiA SHLDR REPAIRIFERT! == TRAINING =

41081217201 MiA SR AMUS 1 BR DECKS
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Highlight the report just run (check the
date and time columns),

DbIClick the blue band.

Usually reports are labeled
OUTPUT.TXT. Sometimes there will be
more than one report available. For
example, you may have an exception
report in addition to the regular report.

These are the reports available from this
process.

Click the report to be opened.

DbIClick the report
OUTPUT.TXT and review the
report on screen.

The Show system files check

5 Trns-port PES

F\ Edit Wiew LUkiiies indow Help

@%|m|71

|+ e

ar | scheduled |

PESGPDE PESGPDEA Completed 030403 08:48am  08:48am 08:48 am 16676186104
PESGPDE PESGPDEB Completed 030403 08:59am  08:58am 08:00 am 16676186104
FPESGFPDE FESGPDEA Completed EENE] 09:23am 0923 am 09:23 am 156.75.195.104
FPESGFPDE FESGPDEB Completed EENE] 09:31am  09:31 am 09:31 am 156.75.195.104
PESGPDE PESGPDEA Campleted 090403 09:48 am  09:48 am 09:48 am 156.75.195.104

15675195104

ra Trnsport PES

File Edi View Utilities Window Help
[ixmas | Bk | ¢ 25

PROCLOG.TAT

box will show all of the files

i1 Yiewing File OUTPUT.TXT for

Process PESGPDEB

| S A plrufE] EEEE EEE R EH E
the system generates. If the T e T e .
process gets an error when it is — Jussems o essmen oy
#% UNIT TEST-NT** FLORIDA DEPARTMENT OF TRANSPORTATION *¥ UMIT TEST-NT ** 09/04/03
#&% CONFIDENTIAL #%% DETATL COST ESTIMATE ##% CONFIDENTIAL +#+ PAGE NO. 1
run, you may nEEd to IOOk at [FIN PROJ §: 41039617201 FEDERAL AID #: N/A
these files when you work with — [F5Es S ™ ™ ™ s oo coosirs
he S S em Adminis ra Or o CATEGORY : 0471 Mowing Large Machine _I
t y t t t t FUNDING SOVRCE($) AND PARTICIPATION : PART CIPATING 100,00 3
debug the problem. Otherwise, [Emsree: e e v g s
|LINE ITEM ITEM ESTIMATED ITEM TNIT
Ieave the bOX unchecked to no. HUNEER DESCRIPTION QUANTITE wIT PRICE ANOUNT
limit the list of output files el
- 0471 Mowing Large Machine CATEGORY TOTAL § 6750
displayed.
. FUII'DIND SDU‘RCECS) AND PARTIEIPATI[IN : PART PARTICIPATING 100.00 %
The report window has a opsmocrios s
IORK CLASSTFICATION : 454 INTERMEDIATE MACHINE MOWING (AC) CAT LENGTH : 0.0000 MILES
- - - [CONSTRUCTION CLASS : M Haintenance CAT WIDTH 0.0000 FEET
toolbar associated with it that . A
H H Done Print... Save As Text Save As Rich Text
permits you to edit the text. |

You may highlight a word or

phrase and change the font, use line out, bold etc.

You can scroll around in your report by using the scroll bars at the left and at the bottom of the

screen.
To print a copy of the report,

The Save As Text and Save As Rich Text b
PC.

The Done button closes this screen and retur

Click the Print button at the bottom of the screen.

uttons allow you to save the report to a file on your

ns you to the output list screen.
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Deleting Reports

Over time, this Process Status List
window will grow to the point that the
scroll bar is needed to see all of the
reports. Each user will need to delete

fri; Trns-port PES

File Edit View Uliies Window Help

lixEas | & | vi | t]@

s Process Status List

Regular Shedldl

reports that are no longer needed. To do

this,

e Hold down the cTRL key.

e Click each process to be deleted.
In this example three records have

LASPTSM

LASPTSM
LASPTSM
LASPTSM

LASPTSM
LASPTSM
LASPTSM

LASPTEMG

LASPTEMG
LASPTSMH
LASPTEMG

LASPTEMG
LASPTSMH
LASPTEMG

Completed

Completed
Completed
Completed

Completed
Completed

Completed
Completed

11015i04

11015i04
11015i04
11015i04

11015i04
11015i04
11015i04

06:53 am
08:52 am

08:52 am
06:53 am
08:52 am

07:00 pm

07:00 pm
05:00 am
07:00 pm

am
07:00 pm
05:00 am
07:00 pm

07:.00 pm

07:.00 pm
05:03 am
07:.00 pm

07:.00 pm
05:03 am

07:.00 pm

146.75.194

146.75.194
15675194
146.75.194

146.75.194
15675194
146.75.194

been highlighted.

e After highlighting the rows to be
deleted,

e Place the cursor on one of the blue
bands.

e Rclick to open the Mouse Button
Menu

e Click Delete.
A delete confirmation window will open.

e Click YESTOALL

The Process Status List window will appear.

It will be necessary to routinely delete
unneeded process files.

Printing Reports

= Trns:port PES

File Edt Wiew Utlities ‘Window Help
ixBaEs B | T t]a

= Process Status List

Regular | scheduled |

LASPTSM LASPTSMG Completed 1101504 06:52 am  07:00 pm 07:00 prm 156.75.184)

sompleted

LASPTSM LASPTSMG Completed 1101504 06:52 am  07:00 pm 07:00 prm 156.75.184)
LASPTSN LASPTSMH Completed 1101504 0653 am 0500 am 05:03 am 156.75.194
LASPTSM LASPTSMG Completed 1101504 06:52 am  07:00 pm 07:00 prm 156.75.184)

Completed

Completed
Completed
Completed

07:00 pm a7:00 prr

LASPTSM LASPTSMG 07:00 pm 07:00 prm 156.75.184)

LASPTSM LASPTSMH Completed 1115/04 06:53am 0500 am 05:03 am 156.75.194
pr= Confirm Delete
Delete row:
Process Name = PESGPDE
Profile Name = PESGPDEE ¥
“¥es || Yestoal | No | Cancel |

o Trns-port PES

Eile Edit View Utilities wWindow Help
[ireas | & | vi | |8

&= Process Status List

Rogular | scheduted |

To print the report,

e Click the Print button

A window will open showing the default
printer you set up for Citrix.

e Click Print again and your report will go to

the designated printer.

If your report is printing in Portrait, click the Printer
Setup button, and at the layout tab, change the layout

to landscape.

NOTE:

PESGPDE PESGPDEA Campleted 09/04/03 08:48 am  08:48 am 08:48 am 15675195
FESGFDE FESGFDEB Completed 09/04/03 0858 am  08:59 am 03:00 am 16676195
FESGFDE FESGFDEA Completed 09/04/03 08:23am 0823 am 03:23 am 16676195
PESGPDE PESGPDEA Completed 09/04/03 09:48am 0948 am 09:48 am 15675195
PESGPDE PESGPDEB Completed 09/04/03 0949 am 0949 am 09:49 am 156.75.195

Completed

PCSECLIN PCSECLING Completed 09/08/03 01:10pm  01:10 pm 01:10 pm 156.75.19%
PCSECLIN PCSECLINE Completed 09/08/03 o115 pm 01:15 pm 01:15 pm 15675195
FESGFDE FESGFDEA Completed 09/08/03 08:20am  08:20 am 08:21 am 16676195

To printthe current object, select Print.
To change your printer ar printer options, select Printer Setup.
To cancel printing, select Cancel.

Currert Printer:
Tdotscoprint0D Burns_3SWIETA_PS

Printer Setup | Cancel |

If you have not previously done so, you will need to configure Citrix MetaFrame

to print your reports. Follow the procedures in Appendix D.
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Creating Proposals

A Proposal in PES is one or more projects that are going to be let as one contract. A Proposal
becomes a Contract once it is awarded. In a Project, you had Category and Project Line Item
Numbers. In a Proposal, you will have Sections and Proposal Line Numbers that serve a similar
function in managing the proposal. In a project, the Combine Like Items flag determine which
items are combined for bidding purposes. The Combine with Like Categories flag controls how
categories are presented to the Bidders on the Proposal. If Categories and items are set to
combine, then the quantities will be added together and presented only once on the Proposal for
bidding. Sections are created from Categories. The example below illustrates what happens in a
Proposal when two Projects are “strung” together under the same Proposal.

Project A Project B
0484 0541 0484 0541
Intermediate Litter Removal Intermediate Litter Removal
Machine Machine
Mowing Mowing
Proposal
A\ 4
Section 0001

In this example, the Categories in both Projects are set to combine, with an X in the Combine
w/Like Categories box. All of the items in each Category are marked to Combine with Y in the
Combine flag column on the worksheet.

In some views, flags may be set with a check mark (V), while in other views they may be set with
an X. In either case, these marks are converted to Y when the data is saved and transferred to the
database. If a box has a "blank in it, it is transferred to the data base as an N.

The Proposal automatically rolled up all of the item quantities in the Categories for both Projects
and put them in Section 0001. Each item will appear in Section 0001 only once.

If any category had been marked as Combine = N, then another Section would be created. If any
item had been marked as Combine = N, then that item would appear twice (or more) under the
combined Section 0001.
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Like a Project, a Proposal has a Control Group assigned to it to control who can see which
Proposals. When you create a Proposal, it defaults to your personal Control Group.

Change this immediately if you have an "*" or "?" in your group. It must be changed prior to
adding a project to the proposal. Save the Proposal after you fill in the Proposal General Tab and
then reopen the proposal to add the rest of the Proposal information and attach Projects.

To access the Proposal List window, "
pre Trns-port PES

File Edit Wiew Utilities Window Help
[1xeas

Proposals

e Press the Proposal icon. [&

To Add a new Proposal,

File Edit View Utlities ‘window Help
1=Bas |k | Vi |t s 4A9edEe |

+ Proposals

e Rclick in the Proposal List
window and

E6Ca6-R0 SMF MAINTENANCE AND CANAL CLEANING MC
E8cer ASPHALT MAINT. & SINKHOLE STABILIZATION Mo
E6Ca8-RO SIGN MAINTENANCE Me
° Select Tabbed FOIder Add . £3Ca9 STRIPING REHABILITATION o)
SHOULDER REHABILITATION ;
EBCA1 SHOULDER REHABILITATION ?:d
H H EBCA2 SHOULDER REHABILITATION ST
For the Proposal ’ We wi I I be dOIng EBCO3-RO GUARDRAIL & FENCE MAINTEMANCE B Fom
. . E8C04 GUARDRAIL POST AND BLOCK REPLACEMENT Tabbed Folder Add
everything with the Tabbed Folder TTENUATOR REFLACENENT
EBCAE-RO MOWING & LITTER REMOVAL Tabbed Folder View
H E8CAB-R1 MOWING & LITTER REMOVAL
funCtlonS- EBCA7-RO MECHANICAL SWEEPING ] )
8098 MOWING & LITTER REMOVAL Proposal Profect List
E5Can ADD SUNPASS Proposal Description
E8DO0-RD BRIDGE SLOPE HERBICIDE EdiariimllEs
E8D01 SLOPE & SHOULDER MAINTENANCE Proposal lhems
E8D02 PERMIT MODIFIGATIONS ;P:“L'a' P’t“'!'S‘DL_”St =
EBD03-R0 TRAFFIC CONTROL DEVICES A lEERRmS L
Pro posal Data EBD04-RO GUARDRAIL & FENCE MAINTEMANCE Sieeim gt
EBD05 SLOPE IMPROVEMENT & BEAUTIFICATION Letiing bropustls
EBD0B-RO TURF MAINTENANCE .
Th e Gen eral Tab EED07-RO TURF MAINTENANGE — e

General Tab Page 1

This is the blank Tabbed Folder for a new | ET——
Proposal. Notice the similarity to the LEBAS LR LS [ve [t
Project Tabbed Folder; there is a General Gmw:f?;‘l“j"' ot | rows | pmmromms | sotos | v | ] soomns
Tab with two pages of information and -
other tabs that contain other groups of
records that pertain to the Proposal. The oo s bt con
Department is not using the Special s
Provisions, FY Schedule, or Attachments
Tabs at this time.

frs; Trns-port PES

cntl PGN: |

Set Aside Proposal
DBEMBE Goal (PCT):

WBE Goal (PCT):

Prop. DBE Goals:

Page 1 of the General tab has the
following fields:

Contract ID A unique identifier for a proposal or contract. The system will accept 15
alphanumeric characters. Maintenance contracts will have Contract Ids in one of the
following forms.

District Let Contracts: Enter the planned District Contract number in the
general form E#???, where # is District Number and
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?7?? is a sequence number. Do not enter dashes or
spaces. .

Purchase Order Contracts:  Enter the Encumbrance Number assigned by Contract
Funds Management System (CFM) in the form #P??7??,
where # is the District Number and ???? is a sequence
number. Do not enter dashes or spaces.

Memorandum of Agreement: Enter in the form of #????, and select MMOA in the
Contract Type field.

Renewable Contracts: If a contract is to be renewable, assigned a —R0 suffix to
the Contract 1d.

Letting Number A unique identifying number or alphanumeric for a letting. It may be
composed of any combination of eight numbers and letters. For lettings in the districts,
allocate two positions for the district number, two for the year, two for the month, and
two for the date. This will be in the form of #YYMMDD, where ## represents the
district number. If the occasion should arise that you will hold a second letting on the
same date, you may insert a "B" in position seven. The Central Office lettings
commence with a prefix of CT. This field will not be filled now.

Call Number  The order in which bids will be opened for a specified proposal during a
bid letting. This field will not be filled now.

Renewable A field to indicates if a proposal is to be renewable. If the Contract ID is
assigned with a —R0 suffix, assign Y in this field, otherwise assign N.

Spec Year The year identifier for Items to be used for the proposed contract. The default
value is 04, but will change to 07 in a few months.

Prev Let As ContID  Indicates the contract ID under which a proposal was previously
advertised.

Description A short description of the proposal.

Federal/State Project Number  The federal or state project number identifying a project,
proposal, or contract.

Contl PCN This is the lead project to be associated with the proposal. Enter the
Financial Project Number of the lead project.

Location The site where work is being performed for the proposal.

Route Number  The route number or road number of the road that is affected by a project.
Suppl Spec Year  Not presently in use.

Road System A classification of the road. Select from the drop down menu.

Proposal Type A classification for the proposal. Choose from the drop down list to
identify a proposal as either to be let in the District or in the Central Office.

Highway Type  Not in use.
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Bid Method For Alternative Bidding choose a value from the list box. Leave the field
blank if Alternative Bidding is not involved.

Highway Number  The identifier for the road being worked on in a project.

Contract Type A value, selected from the attached CONTTYP code table. For Production
contracts, there are nine choices in the drop down list:

MAM Maintenance Asset Management

MC Maintenance Contract

MCS Maintenance Contractual Svcs Contract
MEC Maintenance Emergency Contract

MG Maintenance Grant

MMOA Maintenance Memorandum of Agreement
MPO Maintenance Purchase Order

Other Contract Types you will see in this table are:
Construction Contracts

CC Construction Contract

CDB Construction Design Build

CEC Construction Emergency Contract

CFR Construction Fast Response Contract

CHW Construction Hold Witness Contract

CLS Construction Lump Sum Contract

CPB Construction Push Button Contract
Traffic Operations Contracts

TO Traffic Operations Contract

TOPB Traffic Operations Push Button Contract

Primary District  The managing district.
Contract Work Type  Choose a code from the drop down window.

Control Group On adding a new proposal, the personal Control Group will be entered into
the Control Group field of the proposal header. If the personal control group contains ?
or *, change this control group before saving the proposal header. Enter a Control
Group composed only of numbers and letters.

Set Aside Proposal  Leave this field blank.

Counties Enter up to four counties for each proposal (select from the drop down
list). Trnseport prints this information on some reports, but does not use it in
processing.
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DBE/MBE Goal (PCT) Not in use at this time. A percentage goal set for disadvantaged
(DBE) or minority (MBE) business enterprises for a proposal. The default value is
0.00.

WBE Goal (PCT) Not in use at this time. A percentage amount indicating the goal you
have set for women business enterprises for the proposal. The default value is 0.00.

Proposal Class  Select a value from the attached PROPCLS code table.

Prop DBE Goals Not in use at this time. A value, from the attached DBENOTE code
table that indicates which of the two goals applies to this proposal. If you choose
NONE, Trnseport will not print goals on any report. If you choose DBE, Trnseport will
only print the DBE/MBE goal and will label it a DBE goal. If you choose BOTH,
Trnseport will print both the DBE/MBE goal (labeled as an MBE goal) and the WBE
goal. Select the one you want from the drop down menu.

Qual. Classes Not in use at this time for maintenance contracts. A classification of work
for which a vendor is qualified.

General Tab Page 2

Bid Bond  Not usedat this time.
Cost of Proposal Package Used for |i=Bos e8| - - |«

i+ Add Proposal
planholder InVOIClng In the LAS General | | Description | Sites | Projects ISpEmalPrnwamnal Sections | lterns IF‘(S[hEdu\EIAﬂa:hmEnlaI
module. This field shows the -
cost of the proposal package (bid

blank, plans and specs). It has a

. EERE O revietAs Contin:]
default value of 0.0. This should Sostorposos s 1 ng‘;iL %
be the cost before taxes. conmm
Min. Order Fee: [0.00 Last Addendurm No.
- - - Aequis Time:| OJT Flag [N
Section Assignment  Flag telling A S

Trnseport if you want to assign
project categories to proposal
sections automatically or do it yourself manually by entering section numbers in the
category records. The default value is Y, which means Trnseport will automatically
assign categories to sections.

Cost of Plans  Used for planholder invoicing in the LAS module. Trnseport will bill this
cost to purchasers of complete plans for a proposal. The default value is 0.00. This
should be the cost before taxes.

Special Provisions  This feature is not in use at this time. It is a flag used to tell Trnseport
if you will assign special provisions to this proposal. The default value is N (you have
assigned no special provisions). Do not change this flag.

Cost of Specs  Used for planholder invoicing in the LAS module. Trnseport will bill this
cost to purchasers of complete plans for a proposal. The default value is 0.00. This
should be the cost before taxes.
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Cost of Proposal

Used for planholder invoicing in the LAS module. Trnseport will bill

this cost to purchasers of complete plans for a proposal. The default value is 0.00. This

should be the cost before taxes.

Last Addendum Number
enters this field automatically.

The last addendum number used for a proposal. Trnseport

Min. Order Fee Used for planholder invoicing in the LAS module. Trnseport will bill this
cost to purchasers of complete plans for a proposal. The default value is 0.00. This

should be the cost before taxes.

Last Description Number
descriptions.

Acqui. Time

Trnseport enters this field automatically when you enter long

Used to identify special acquisition times for specialty items required to be

fabricated under construction contracts.

OJT Flag To identify contracts where OJT is required of the contractor. Not required for

maintenance contracts.
Special Start Date

Proposal Notes  Not in use.

If you have only one Project attached to a
Proposal, you can populate some of the
basic proposal information by filling in
the Cntl PCN project and importing the
data for the Controlling PCN. This is also
applicable for the lead project where two
or more projects are strung together.

After you enter the project number in the
Cntl PCN field, from the Menu Bar,

e Click Edit > Import Controlling
PCN Data.

This will enter information that is
common from the Project Record.
District, Spec Year, Description, etc.
This can save some typing if the proposal
information will be the same as the
project information, as well as reduce the
chance of introducing errors.

Used to identify a delayed start to a contract.

1, Trnsport PES

Flo EGR Vew Utites Wndow Hep
ixgas  ®¢E ¥ <

Genoral | Descition |  ites | Projects | Special Prowsions | Sections | #ems | Py Scneaue | Asachments |

@ paget C page2

comactio]
Renewable ~] _ specYearfos
esc

[

Latting No. can
Prirv Let As Cont ID.

Route Number
Road Systerm:
Highway Type

Highway Number

Primary Distict
Control Group SetAsioe Proposal |
s DBEMBE Goal (PCT)[000
WBE Goal (PCT) [000
Prop. DBE Goals

N
1 NiA

4

i+ Trms-port PES
le [ Ecit WView LUtiities Window Help
Add Ins
Change

Delete. Shift+Del

il

[[v& <]

Fiter ChltF
Sort; cirlis

ol 15

Projests | Spesial Pravisions | sections | tems | FvGehedule| Atachments |

ciric
Chrley

Cirlis

Leting No Call

Prev LetAs Cont ID;
o[ it PCN: [FRFRTEERETEMM =
ion

Suppl. Spec Year
Proposal Type:

Bid Method:
Contract Type:
Contract Wark Type:
Set Aside Froposal
DBEIMBE Geal (PCT):

WBE Goal (PCT):[0.00

Prop. DBE Goals:

—
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A confirmation screen will appear. To continue,

e Click Yes.
To stop the process,

e Click No.

This box tells you what data will be copied over from
the Lead Project Numbers Project Header. Once the

information is over, you can change it.

When you use the Import Controlling
PCN function, the Controlling Project is
automatically attached to the Proposal and
will appear in the Projects Tab.

Page 1 will appear like this when all of
the necessary fields have been entered.

The Description Tab

After you have entered the General
information, you can move to the
Description tab.

Enter as detailed a description as possible.

The Sites Tab

PES - Proposal Tab Folder

2

x|

Imparting Contralling PCM's daka will affeck the Following fislds:
- Federal/State Project Mumber

- Spec Year

- Description

- Location 1, Location 2

- Countyl, Counky2, County3, County+

- Route Mumber

- Road System

- Primary Diskrick

Do wou wish Ea conkinue?

frs; Tris-port PES ]

Fie Edt View Uliiies Window Hepp

iEBas [ BE [ & | v | &)

General | Desoription |  Sites | Projects | Gpecial Frosisions | Sections ltems:

FY Schedule | Atashments

 page1 (" pag
ContractID: Leting No call
Renewable ~]  specvearfos Prev Let As Cont ID!
i [
it PN FEFTERTAEZTTI < |
Route Humber] Suppl. Spec Vear
Road System: [0 ropos
Highway Type,
Highway Number.
Prirary District 01 & Cortract Wi
Gontrol Group: SetAside
Counties:[50 DBEMBE Goal (PCT):[1.00
WBE Goal (PCT):[0.00
Froposal Class: Prop. DBE Goals:
Qualification Classes:

s Trns-port PES

le Edi View Utlities Window Help

5
1xBasE | BE | & | v | t]

rr; Proposal EBESY

Description | Sites | Frojects |Spec\a\Fruvl5mn5| Sections | Items |FYScheduIE|Anat\

General

Work under this Contract consists of providing all labor,
materials, eguipment, and incidentals necessary to
rehabilitate shoulders and slopes by reworking shoulders
including local stabilizing material, finish soil layer
preparation, sodding, and watering, at various locations an
Florida's Turnpike, MP 100.0 to 200

A Site in PES is a record that has information about the contract time or times within a Proposal.
A Site record could represent various physical sections of the Project, like Structures for
example. Or, a Site can be any other division of a Project.

The Site 00 record. This record will
contain the total contract time for the
Proposal, and is required by the system.
On a new proposal, the tab will be empty
as seen at the right. You must add at least
one row of data.

fr Trns-port PES

Ele Edic View Utlities Window Help
liwBas ®FE | = | vi | ¢

i Add Proposal

Ganera\' Description Sites |PrnJEDt5 |SpemaIPrnvlsmn5| Sections | fterns |FYSDhedu\e|Aﬁachmenls|

Find Site Number: |
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If the Sites tab looks like this
e Rclick in the white space.
e Click Show Detail.

This will show all the Site records in the
top half of the screen and the detail for the
selected record in the bottom half of the
screen. Always show the detail before
adding a record.

The screen will now have a white area in
the center, and a lower portion in which
detail will be entered.

¢ Rclick to open the Mouse Button
Menu.

e Click Add

The screen is now ready for Site data.

frs Trns-port PES
Fle Edb Wiew LUtiities Window Help

ixBas [ FR | & | v | =]

4= Add Proposal

oeneral | Descripon | Sites | Projects | Special Provisions | Sections | items | P Scheaute | anachments |
Find Site Number: |

add

Defet=, .

Fiter ..

Showl

SOtE .

i Trns-port PES

Ele Edit Wew Utiities window el

i=Bos | #E | & | vi | ¢

i Add Proposal
Oeneral | Description  Sites | Projects | Special Provisions | Sections | ttems | P ehedule | Atachments |
Find Site Number: [
add
Deletz .
Eter .
Show Al
Sork s
Select Al
Hide Detail
< |
Site Details

Site Number 00 has opened as the default. This is the required site to show contract time and

type of days.
Required fields for the Site Tab are:

Site Number Use the default value
of 00.

Type of Days Choose from the
drop down menu. The usual
choice will be CD from the
TIMMETH code table.

Specified Start Date The project date
when the contractor will start
work on a given site. Where
appropriate, Maintenance
Contracts should indicate the

¢= Trns:port PES

fle Edt View Ubiities Window Help

lixzBaE BFE | &5 | vi | &
(v Add Proposal

General | Description

Sites | Frojests | spesial Provisions | Sestions | tems | F gshedule | ttachments |

Find Site Number: |

(Contract Time

4| |

| Site Details

Site Murnber. |00 h
Liquidated Damages per Day: |1
Type of Days: |CD f EER ¥
MNurnber of Days: 150
Road User Cost Per Day.

Entering a value indicates (A+B) Site Time Cost
Maximum Days

Specified Start Date. 000000 % Number 2

Specified Completion Date. 000000 o Date 1 00/00/00 g
|

Deseription:| Contract Time
Long String 1 Tirne 1:

contract start date in this field,
for example July 1, 2006.

Long String 2: Time 2:
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Specified Completion Date

The projected date when the contractor will complete work

for a given site. Where appropriates, Maintenance Contracts should indicate the
contract completion date in this field, for example June 30, 2007.

Liquidated Damages per Day

there is a default value of $1.00. Liquidated Damages will

be handled in SiteManager. The Site 00 record information passes over to Site Manager
as the Original Contract Days. Other Site records pass to Site Manager as Milestones.

Description

Enter "Contract Time" from the SITEDES code table choices.

NOTE: Most Maintenance Contracts will not require Specified Start or Specified Completion
Dates. The default settings of 00/00/00 will satisfy the requirement for data in these
fields. When the contract does require actual dates, enter them.

When complete,

e Click ok

And the information in the detail panel will transfer to the data row in the upper portion of the
screen. The Site 00 data will look similar to the screen above.

The Projects Tab

Attach the Project(s) to the Proposal. Go
to the Projects Tab. If you used the
Import Controlling PCN function, you
will already see the Cntl PCN in the
Project List in the lower window.

To assign one or more Projects to the
Proposal,

e Click the Project or use the
<Shift> key or the <Ctrl> key to
select multiple Projects.

e Click the single Up-Arrow
button.

The Projects will then appear at the top of
the screen and be linked to the Proposal.

If you did not select a Controlling PCN on
the General Tab, you may place a check
mark in the Controlling PCN box on this
tab.

Note that all of the projects displayed in
the lower panel are of the same Unit
System and Spec Year.

;1 Trns-port PES

Eile Edit View Utlities Window Help
lixBas ®BE | = | v | %

/1 Proposal ESFI7A

Projects |Spema\F’rnw5mn5| Seclions | ltems |FYB£hedu\e|AﬁachmEnt5|

Find Project Control Number:
23765025201

S| A |

Audd Selected

Projects Master List:

Find Project Control Number:

18382813101 M US 17 SB(MARION AVE)
19383215201 ) LS 41

10384825201

1502007P SR 70
s ______________[sRo2a

s Trns: port PES

Fie Edt View Ubiities Window Help

|i=BasE | FE | 5 | vi | ¢

Projects |Epec|a\F’rnw5mn5| Sections | ltems |Fvanhenme|Anammems|

Find Project Control Number:

ENITSIE Al

Projects Master List:

Find Project Control Number:
2186 e |5R30(BUSGE)

2 52011

21866415201 M SR 30 (AUS 98)
21977015201 ) SR 371 GAINES STREET
21984315201 Mi& SR 10 (US 50y MAHAN

a0
g
a0

;igiii
| i

22025415201 A SR 145 PERRY STREET
no

nnnnnnnnnnnnnnnnnnn cEanIe

jii}
0

Reference Manual for Maintenance Projects PES Release 5.9a

Page 67 of 123



«» Warning: In the Tabbed Folder Change mode, PES has checks to block a project from
being attached to more than one proposal. You can make such attachments through
the Drill-Down method. DO NOT attach projects to proposals using the Drill-

Down mode of PES.
The Sections Tab

When you enter the Sections tab for the
first time after attaching projects to it, you
will get this message box. It is telling you
that you must Generate Section and Line
numbers for the Proposal.

This process rolls up like items and
categories for the proposal.

e Click the ok button.

If the screen has a large area of white as
seen previously for the Sites tab,

e Rclick to open the Mouse Button
Menu.

e C(Click Show Detail.

4 Trns:port PES

Ele Edt Vew Lkities Window Help

lixBas | B [ & | VI | &
1+ Proposal EBC28

General | Description | Sites | Projects  Swecial Provisions

sections | terns | Fy sehedute | anachments |

[Find Section Number: |

PES - Proposal Tab Folder m

@ System indicates that you have made changes to the proposal or o the proposal prajects which affect the proposal's
itams list,

You should regenerate the Section & Line Numbers.

[-Section Details

Froposal Section Number: 0001
Description: [PAVEMENT STRIPING (LARGE MACHINE)

Gener ate Section & Line Numbers

e C(Click Generate Sections & Line Numbers button

If one of your projects or a category
contains no items, you will receive a
message like the one at the right.

Exit the Proposal and correct the problem
in the Project, by either adding items to
the Category, or deleting the Category if it
IS not required in the contract.

e Click ok on the message box,

e Click the X in the upper right hand
corner of the Add Proposal
window and save the Proposal

Return to the Proposal List window.

i Trns-port PES

File Edit Wiew Ublties Window Help

ixBas | #H | = | v | &

= Proposal EBC28

Generall Description | Sites | Frojects |Specia\Prowsmn5 Sections | Items |FYSchedu\e|Atta

Find Section Number:

PES - Proposal Tab Folder

0 Error in projects.

The fallowing project(s} da not have any ems:

‘23z31625202

When adding a proposal or a project the first time using Tabbed folders, do NOT try to save the
proposal or project by choosing File >Save from the Menu Bar, or by clicking on the Save

icon on the Tool bar.

After the project data has been corrected, and section and line numbers have been generated, the
Section Tab will now appear like this with one or more sections. Review the section
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descriptions, and revise them as necessary. The default titles are the description of the lowest
numbered Maintenance Activity for the Categories that made up that Section.

This description will print on the
Proposal Schedule report thatissentto |1xeas ®@ | - | ve

ive bi
prospective bidders.

Ganera\l Descri phnnl Sites | Projects |SpemaIvalsmn5 Sections | fterns |FYSDhedu\e|Aﬁachmenls|

-Section Details

Proposal Section Mumber: 0001
Description: |PAVEMENT STRIPING (LARGE MACHINE)

; Generate Section & Line Numbers |

The Generate Section and Line Numbers Process

When initiating the process, Trnseport combines the project categories and project items in the
following way:

e All categories whose FEDCCLS fields are the same will be combined, except when a
category is an alternate.

e Items from alternate categories are combined with alternate categories in other projects
only when the alternate codes for the categories in both projects are identical.

e Trnseport assigns a unique section number to each proposal section and updates the
database record for every category to reflect the section to which it is assigned.

e Trnseport aggregates items within combined categories (proposal sections) when the
items have the same Item Number and Proposal Supplemental Description. The
exception to this is that lump sum items are not automatically flagged to combine.

e Trnseport removes items that are members of an alternate Item set from the section and
places them in a section describing the alternate relationship.

e Trnseport combines alternate items across projects only when identical alternate codes are
used in both projects.

e [fan Item has been marked to not combine, Trnseport will not combine it.

The process of generating section and line numbers will roll up the project-level items and
categories to the proposal level and assign proposal line numbers and section numbers to the
items and categories. Trnseport uses the section and line numbers assigned through this batch
process to generate the proposal items in the Trnseport LAS initialization process. All proposal-
level reports will use these line number assignments.
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Proposal Level Reports

Generating a Preliminary Detail Estimate

To run a Preliminary Detailed Estimate at

i Trns:port PES

File Edt Yiew Utities Window Help

1xBas | | vYi |t coxenEBe |

the Proposal Level ‘Cotract® Desorwon e
EBC2E STORMWATER & PIPE MAINTENANCE - ZOMNE 3 MC
. EBCIT LIGHTIMNG MAINTEMNANCE MC
EBCIT-R1 LIGHTING MAINTEMNANCE M
¢ Rclick to open the Mouse Button —
EBC2E STRIPING (RESURFACINGI F  cpono. [
Menu . EBC30 TURF ESTABLISHMENT Delete... MC
EBC31 LAKE COUNTY B —— co
EBC32 MOWING & LITTER REMOYAL  Tabbed Folder Add MC
i EBC33 ST LUCIE CO. BRIDGE Tabbed Folder Change co
b CI ICk Run Process EBC34 DADE CO. BRIDGE Tabbed Folder View cD
EBC25 ASPHALT LEVELING — MC
EBC3E BOCA RATON TOLLS DATA G Proposal Prafec List [n=]
EBC3IT MOWING & LITTER REMOVAL O — MC
EBC38 LANDSCAPE MAINTEMNANCE Addendum_ust MC
EBC38-R1 LANDSCAPE MAINTEMNANCE Pmpn_sa\ Thems MC
EBC28 MOWING & LITTER REMOVAL S Pr’uwwns List MC
EBC38-R1 MOWING & LITTER REMOWAL Sits anatm_r\s List MC
EBC40 MOWING & LITTER REMOVAL ;Emun List MC
EBC40-R1 MOWING & LITTER REMOVAL Lett}ngPrUpUsa\s MC
EBC#1 GUARDRAIL & FENCE MAINT
EBC41-R1 GUARDRAIL & FENCE MAINT
e Click Generate Preliminary Detail Estimate. s Processes
Generate Master Payitern List -
‘Generate Preliminary Detail Estimate
Generate Proposal Mumber Change Report
Generate Proposal Schedule
Generate Section and Line Mumbers (Inguiryg
Generate Section and Line Mumbers (Update)
List Contract Proposals
List Proposal Addendums Ll
0K I Cancel | Help |
A WlndOW OpenS tO ChOOSG Wthh paI’tS Of i1, Detail Cost Estimate Parameters

the report are needed.
e Uncheck boxes that are not needed.
e Click Submit.

Page 1 |

Select Repos:
Detail Estimate Cover Page:F
Cost Summary: [v
Cost Estimate: [
Funding Summary:
Funding Summary by Unit: v
Funding Surnmary by Fund: @

Select Data Sources: Default Database is FES
Letting and Award System (LAS): [~
SiteManager System [~

Submit I Parameters Cancel
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Generating the Proposal Schedule Report (Bid Blank)

The Estimator will have the capability of generating the Proposal Schedule Report (bid blanks).
This should be done to verify that all of the items and sections rolled up as desired and that non-
bid and fixed price items were appropriately marked. In addition, it is possible that the Estimator
will want the change the estimated unit price for an item after they see the rolled up quantity.

To run the Proposal Schedule Report,

i Processes
H Generate Preliminary Detail Estimate -
e Rclick to open the Mouse Button Menu. Gonorato Propoeal Humber Changs Report [ |

‘Generate Proposal Schedule

Generate Section and Line Mumbers {Inguiryd J
=

e Click Run Process

Generate Section and Line Murmbers (Update)
List Contract Proposals

List Proposal Addendums

List Proposal Provisions

OK I Cancell Help |

A window opens to choose which parts of

e Click Generate Proposal Schedule.

the report are needed. Paoe |
Proposal Cover Sheet: F
F I Schedule of liems: [
e Uncheck boxes that are not e et
Special Provisions Listing: [~
needed. epscial Provsiers Tai: I~
A . Quantity Sheet Summary: [~
e Click Submit. DEE Interest Repart: [~
Generate Pass File to EBS: [
EBS Fass File Mame: |usend.b€l
Electronic Proposals and Addenda | | ==

All central Office and many District Office let contracts will be produced and distributed on
electronic media. When the proposal processing has reached the stage of transferring control of
the proposal to the Contracts Administration Office, the electronic proposal may be prepared.
All of the processes of creating electronic proposals and addenda are performed in the Contracts
Administration offices (Central Office and District Offices). The Proposal will have been
attached to a Letting Header and the proposal initialized into LAS.

Creating the Proposal

Begin in the Proposals List window as

File Edit View Utliies Window Help

seen here. lEBas B | vh | |20 ATRL@ET
.
o Click the Proposals(s) to be st bwmrg we
E1FO00-RO SINKHOLENDID MC
prepared E1F01-RO THERMO-SYMBOLE & MC
. E1F02-RO

Wc

E1F03-RO
E1FDe ]
Change

Delete...

o Rclick Run Process.

E1FDE-RO

E1F07-RO Tabbed Folder Add

E1FD8-RD PREGSURE GROUTINGIH) Taphed Flder Changs
E1F1n R 542 (DUNDEE ROAD) ot Folder Vi
E1F11 FINKHOLEMOID

E1F12 US 17NBIOLYMPIA AVE) ]

E1F13 SR 6O Proposal Project List
C1F1s VS 92 (3R 600) Proposal Description
E1F15 BCOUR COUNTERMEASURE Addendum List
E1F1B-RD POND MOWING & LITER Proposs Itsis
E1F17-RO MECHANICAL SWEEPING Spstisl Projisions List
E1F18-RO SINKHOLEMOID Tl
E1F19 us 77 Section List

E1F20 LS 88 (LAKE PARKER)

E1F22-RD FOWER SHEARING

E1F23-RD MECHANICAL SWEEPING

FAFJ4A-RI HIGHWAY LIGHTIN G
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i Processes E

Generate Preliminary Detail Estimate ;[
|Generate Proposal Murnber Change Report
iGenerate Proposal Schedule

Generate Section and Line Numbers (nouiry J

e Click Generate Proposal Schedule.

Generate Section and Line Mumbers {Update)
List Cantract Proposals

List Proposal Addendums

List Proposal Pravisions

OK I Cancel | Help |

The Proposal Price Schedule Options window
will open. It is the same window used to x|

Page 1
Create a paper proposal SChedUIe | Proposal Cover Sheet: [~
Proposal 8chedule of tems: [
e Check the box labeled Generate Pass A
Flle tO EBS Special Provisions Text: [~

Quantity Sheet Summary: [
DBE Interest Report: [

e |nthe EBS Pass File Name field Gensrate Pass File to EBS: [

EBY Pass File Mame: fuserided
leave the entry Userld.txt.
Submit IEalamelel:l Cancel |
e Click Submit.

Wait until the Status Monitor reports that the process has x|
completed. An electronic proposal flat file is now

\ i Profile PESGPPSA for process PESGPPS has completed
located on a Trnseport server. --K]

e Click ok to close the window.

Download Files

Download the file(s) from the Trnseport system Ble Gl Vew | tites Window Holp

. Options. ., +| o i I
and move them to a new location. ARBE Ee 0 [LlREASTNEE
zenerate Support Request, ..
From the Menu Bar, F Define Custom Processes o
T2049 Download File R.TF Template oG
- P . Upload File »  Process Configuration File
° CI'Ck UtllltIeS > Download Flle > Eg:; é;DvE\dHlstoerlle FE gg
Process 1/O File. e o
T2056 SRAA CC
i Select 14O File
e DbIClick the directory gebsfnamdir. W Bl ilsce
£ gbidhistdir | M
[ gbidtabdir Hel |
£ qcdsstrxdir nelp
Coacdostotr |

£ qexportdir
£ gfundseqdir

= I~ Exclusive
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In the File Name window, v Select /O File

. . File Name: Directories:
o DblCIle yOUI’ USEI’Itht Ian?lwc.lxt |gebstnamdir
kn846jb.bt 4| [ gbidhistdir B ﬂ'

knB846nj.bxt £ gbidtabdir

kn971rh.bxt £3 qedsstrxdir J Help |
= qebsfnamdir
pc232pe.txt £ qexportdir
pc232sh.bxt 1 qfundseqdir )
) ) ) =l = " Exclusive
The Save 1/O File window will open for you to
choose file location and name. Click the _ 21|
Nal@glte Up  icon until you reach this screen; | Savein| @ ¥ Comput e BaE
L 2 Floppy (a2 2.4 on 'Client' (v:)

For Central Office processing, [ LocalDisk (C1)

|4.CD Drive (D1}
(% Prod on 'datveofpl01 appdatal Colkn97 L' (00

o ChOOSG the folder Iabeled 2 Expedite rod on 'Dobveof DDl'l,Apps (:)
CO_Expedite_Sys on 'Dotvcofp001" (R:). | [T e meieieis

. 4| | 2l
e Click Open. File riame: — [kn971we Gpen |
For District processing, the file structure is built Save aslyper [l Fies () Bl (e |

in a similar manner, but the CO is be replaced by
your district number.

Caution: These next steps will copy the newest 20 x|

VerSion Of userltht and Overwrite Save in: I =# CO_E xpedite_Prod on 'Dotvcofpﬂﬂ‘l'j & EF Ef-
previous versions. Be sure that

: ) C)Bid Trems 14Dec001,001 22Feh002.EBS
previous downloads of userid.txt have gsidx Upload 14Dec001-002 22Fe:°°3-EBS
. EBLIE &) 14Decnn1 EBS B 22Feb004.EBS

been processed by the Expedlte Gen CKeybackupberc_bondcheck B 14Decnn2.001 =) 22Fetinns.E6s
. . C)lettings 14Dec002.EBS 22Feb006.EBS

mOdUIe’ and the EBS files placed In (= 03mMay001 EBS = z2Febinnt EBs [ 257an001 B35

their proper folders.

This screen will now open to accept the new file. | Fiepame:  [krs7iue

. Save as type: | All Files [7)
o Click Save. o

. . . . . . File already exists X
Next, you will receive this warning/confirmation message 7 [

° Clle Yes to 0verwrite the flle & Do vou wish bo overwrike this file?

The electronic proposal(s) is now complete and available for the
Contracts Administration Office in either the Central Office or a District Office to prepare discs
for delivery to prospective bidders using the Expedite program and its modules. The Gen
module of Expedite will convert the userid.txt file into another format useable by bidders.
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Electronic Addenda

Once the job has been advertised and proposals distributed to prospective bidders, all changes to
the proposal will be made by addendum.

When the addundum has been processed, run the Generate Propsal Schedule again.

e Check Proposal Cover Sheet to see a

_ T
paper version. Feeet |
Proposal Cover Sheet: [
e Check Proposal Schedule of Items to A A T
.. Praposal Estimate:
ecial Pravisions Listing: [~
seea paper IIStIng SpSpelc\:IPruvisiU:s'trei. u
Quantity Sheet Summary: [
e Check the box labeled Generate Pass e D
File tO EBS EBS Pass File Name:luserid.bd
[ Click Submlt Submit I Ealamelelsl Cancel |

The remainder of the steps are the same as the creation of the original file above. After the Gen
module in Expedite transforms the file for bidder use, an additional file for each addendum will
be included.

Preparing to Advertise

When the proposal is complete and ready to transfer to the district Contracts Administration
Office, open the Proposal Header and change the Access Control Group from MD## to ML##.
At the same time open the project headers of all associated projects and change their Control
Groups to ML##. The District Contracts Administration Office will then initialize the proposal
in LAS and prepare the advertisement documents.

Creating Addenda in PES
Once a Proposal has been advertised, then

Flle Edit Wiew LUtities Window Help

all future changes made to the AEBAE | B | Vi t A0 ATZEBES
H . P I
projctproposl scope st be made
EBC2E STORMWATER & PIPE MAINTEMNANCE - ZONE 3 Mc
through an Addendum. EBC2T LIGHTING MAINTENANCE e
E5C7-R1 LIGHTING MAINTENANCE Mc
E5C76 STRIFING (RESURFACI N =
Create an Addendum, from the Proposal a0 STRIPING (RESURFACI A0 cor e
. B E8C30 TURF ESTABLISHMENT =108 M
EBC31 LAKE COUNTY R R D
List window. EAC3l MOWING & LITTER REMC  Tabbed Eolder Add Me
EBC33 ST LUCIE CO. BRIDGE Tabbed Folder Change cD
. EBC34 DADE CO. BRIDGE Tabbed Folder view oD
e Click the proposal Evc3s APRATLEELNG | we
E8C36 BOCARATONTOLLE DA 20 by oe
A E8C37 MOWING & LITTER REMC ';:ZE:Z:: ;’:::;;:; M
E8C36 LANDSCAPE MAINTENAL e M
b RCIICk to Open the Mouse Button EBC38-R1 LANDSCAPE MAINTE NAK ‘j'j””‘j”“"t e
EBC38 MOWING & LITTER REMC SI’GD. ‘P'e.ms List Mc
M en u . E8C38-R1 MOWING & LITTER REMC S!zeclia rt.ugls\tnst = Mc
BG40 MOWING & LITTER REWC 2~ 58075 e
A A EBC40-R1 MOWING & LITTER REM( L:;]:SP:SDDDSEIS e
° E8C41 GUARDRAIL & FENCE My 00 MC
Click Addendum List. E8C41-RT GUARDRAIL & FENCE M/ Run Process... MC
E8C42 GUARDRAIL & FENCE MANTERRRCE M
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A window listing all addenda for the
proposal will open. You must first create
an Addendum Header and then you can
add the Addendum items.

To create an Addendum Header

e Rclick anywhere in the white
space to see the Mouse Button
Menu.

e Click Add.

The Addendum Number is automatically
assigned, commencing with 0001.

e Enter the Date of the Addendum
in MM/DD/YY format.

e Enter a Description up to 60
characters in length.

e Click ok when done.

Adding New items

To add the Addendum items,

e Rclick the Addendum row to see
the Mouse Button Menu.

e Click Addendum ltems.

i1; Tms-port PES

Fle Edt Yew Utities Window Help

[1&=Bas | = v | |25

11 Addendums Proposal EODtest?

Add

BN Process...

1z Trs-port PES
File Edit Wiew Utiities Window Help

[ixBas |

;1:;Add Addendum Proposal EDOtest2

Page 1 |

Proposal Addendum No.: [000001 |
Date of Addendum. 09/0%/03
Description: |add Slope Mowing
Genaric Code 1

OK Add More Cancel

1+ Trns-port PES

File Edt View Utiiies Window Help

lixeas | ® | v | &|a2x
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e Rclick in the white space to see

Bl Edt View Lblties Window Help

the Mouse Button Menu. [AwBES | B | vi | t]0]
e Click Add.

e Click New Item to add an item to
the proposal

Other choices are:

Add>Modify item Add>Remove
item

In this example add an item.

On this screen enter in sequence:

e Project No., by selecting from the

Fle Edt View Utliies Window Help

down arrow. lirBaz | & | ¢
i Add Addendum Item Proposal E8G62-RO Addendum 000001
. Page 1 |
e Category Number by selecting i TR
Catenory Mo j0543
from the down arrow. P et - 6.0
temMumber E11031 W/ SWEEPING (MEGHANICAL)
Estimated Quantity: [35.000 PM
° PrOJeCt item Llne NO. that does EsnmatedDPEr\;ErW Supp. Desc. Required: [
i - B
not already exist. e ——E—
Revised Price:| Non-Bid fter: [
. . Source of Price: [E Pre-Established Price: []
Reca” that Project Item Line Numbers are Est. Price Lock [] Propasal Line Number. 0065
Generic Code1:[

initially generated in steps of five. These
gaps allow the insertion of addendum
items in their logical order. Examine the
project worksheet or a copy of the
Preliminary Detailed Estimate and select
an appropriate line number.

0K Add More Cancel

e A Pay Item Number from the drop
down arrow, which opens the Master Pay item file.

e The Quantity for the added item.

e Proposal Line Number. Examine a copy of the Proposal Schedule and determine where
the item should be displayed, and enter an appropriate number. Recall that Proposal Line
Numbers are initially generated in steps of five. These gaps allow the insertion of
addendum items in their logical order.

When these steps are completed,

e Click ok if there is only one item to Add or
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o CIICk Add More If Other ItemS a-re Eﬂg g.j. gnhtwes windaw  Help
to be added. ieBoEs | & &
[ Add Addendum TtemProposal EODtest? Addendumooooos |

Page 1 |

Project Mo j4105371 7201w
. . . Category Mo.: [0433
MOdIfy EXIStIng ltems Projectnemfmr:rslo.: ho1s
Ttype ?wfm:n. . ¥ sopoinG
- - erm Mum ET"'DS?S'I—
If the addendum is to modify one or more Estmated uantty. [ o

Estimated Price: 2.05000 Supp. Desc. Required: []

item, choose Add>Modify Item as seen supplemertaiDescr:
above, ltem Alternate Code:

Specification Year: 00

Non-Bid Iterm: []

H H . Pre-Established Price: []
In this widow: Prpose L ot 60—
Generic Code 1:

e C(Click the Project Number from
the down arrow.

e Click the Category Number from
the List Box

e Click the Project Line Number
from the List Box (the Pay item
and Proposal Line Numbers are
now identified).

OK Add More Cancel

* Enter the corrected quantity.

File Edit Wiew Utlities ‘Window Help

e Click ok, or Add More if other [1=mas | & | &

item quantities are to change. =i : ==

Project Mo.: |41053717201x

Category No.: 0436

Project ltem Line No.: |[iliER
. . Type of Action: D A, C, D)
Deleti ng items Itern Mumber: 0577 70 SHOULDER REWORK
Estimated Quantity: 25300.000 SY
- . Estimated Price: 0.75000 Supp. Desc. Required: []
If an item is to be deleted, choose Supplementa Descr
Add> Remove Item above . [tern Alternate Code: Combine with Like tems: 5
Specification Year: 00 Mon-Participating Fund Code:
. . . . Revised Price: Maon-Bid ltem: O]
In th's W|nd0W N Sequence CI'Ck Source of Price: E Pre-Established Price: (]
Est. Price Lock: (] Proposal Line Number: 0065

Genetic Code 1:

e Project Number from the down
arrow

e Category Number from the down
arrow

e Project item Line Number from
the down arrow.

The deletion is now fully detailed, as all o0 | adauoe | Concor |
other fields on the window are blue.

Addendum items WILL NOT show in the Items Tab in the Proposal Folder. The Addendum
items WILL show on the Proposal Schedule Report.
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Generating the Proposal Addendum Report

112, Trms:port PES

File Edit Yiew Utiities Window Help

1xBaE | B | Y8 | t 2o ARSEHBET

To produce the Proposal Addendum
report:

e Click the Proposal from the
Proposal List window.

¢ Rclick to open the Mouse Button
Menu.

e Click Run Process
e Click List Proposal Addendums
e Click ok.

Submit the process.

E-GAGE
E-GAGS
E-BAGS-RO
E-BATD
E-BAT1
E-BATZ
E-BAT3
E-BATS
E-6AB5-RO
E-6A31-RO
E-6A%4-RO
E-7967
ED0test
E00test2
E1B73
E1B382
E1B32
E1B384
Fi1RaA

|1+, Proposals

DISTRICTWIDE STRIPING HAND WORK 02/03 cD
CLEARING & SRIUIBAINSG & TREE TRIMMIRT 07207 ~

cot
DIs
SIG
1]l
DEt

Generate Preliminary Detail Estimate ;l
Generate Proposal Number Change Report
Generate Proposal Schedule

Generate Section and Line Numbers {noguind
Generate Section and Line Numbers {Update)
List Contract Proposals

DI ‘ropasal Addendums

MOl I:\sl Proplqse!! Proxlsmns } ;I

SR

SHL 0K I Cancel | Help |

SR 739 (HANSON 5Ty cD
COLLIER COUNTY MC
HIGHLANDE COUNTY MC
CHARLOTTE COLINTY MC

LEE L IRITY ~n

If you make any changes to a Project or Proposal after it has been initialized in LAS, then the
Proposal will need to be re-initialized in LAS.

Sending the Proposal to LAS

When it is time to send the Proposal to Contract Administration for Letting the Control Group on
the Proposal and the Projects should be changed to be the Contract Administrators Control
Group and the Estimator should notify the Contracts Administration Office so they can initialize
the Proposal in LAS and attach it to a Letting. Once the Control Groups are changed, the
Estimator will no longer be able to access that Proposal or its Projects. 1f Addenda need to be
added to the Proposal, the Contracts Administrator will need to change the Control Group on the
Proposal back to the Estimator’s Control Group.

Running the Bid Tab Analysis Reportin LAS

Because of the confidentiality of the Estimate, it may be the Estimators responsibility to run the

Bid Tab Analysis report in LAS.
To start LAS,

e DbIClick the LAS Icon on the Citrix Screen.

e Enter the PES/LAS Userld and password.

e Click ok.
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Open the Bid Letting list window by
clicking on the icon that looks like an
envelope. |23

Then

e Rclick the desired Letting to see
the Mouse Button Menu.

e Click Letting Proposal List.

The Letting Proposal list window will
open.

e Rclick the desired Letting
Proposal to see the Mouse Button
Menu.

e Click Run Process.

e Click Generate Bid Tab Analysis.

e Click ok.

For the first run, select all reports including the

Engineer’s Estimate.

This set of reports will show the Engineer’s
Estimate on the reports in comparison to the
bidders' prices.

e Click Submit.

L2 Trns-port LAS

File Edit View Utlities ‘Window Help

ixBaz | B | Y8 | t (@2

BiLeftngNumber  DateofLefting  TimeofLeting  Stawsefleting

03040720 0772004 2:30PM SCHD

08040722 07722104 230 PM SCHD

03040727 0772704 230PM SCHD

03040803 0103014 230 P SCHD

08040810 08/10/04 T
At

03040817 03M 704 Z30PM.

08040824 08/24/04 230 PM Change

03040901 09/01/04 Erner Dec Relete. .

08040513 05M 4104 Hurricane Tabbed Folder Add

03040921 09/21/04 230PM Tabbed Folder Change

080405328 0577814 230 PM Tabbed Folder view

08040930 09730104 30PN

03041005 100514 230 PM -

08041012 101 2104 230 PM e G v

03041019 10194 230PM Run Process...

08041026 10724 230 PM CHD

08041102 1102104 230 PM SCHD

03041109 11508104 2:30 PM SCHD

A2 Trns-port LAS

File Edit Wew Utlities MWindow Help

[1xBas | B | Y8 | ¢ 2B2e W

12 Letting/Proposals Bid Letting Package 08040810

Add
Change
Delete. ..

Tabbed Folder Change
Tabbed Folder Yiew

Letting Proposal

DBE Conkract Comritrnents List
Planholders List

Bidder Information List

Bid Tab Estimation

tia; Processes

Generate Awarded Yendar Mailing Lahels
Generate Bid Letting Summarny

Generate Bid Tab

Generate Bid Tab Analysis

Generate Bid Tab Edit Repart

Generate Contract Project Directory
Generate Contract Schedule

d ' |

OK

Cancel |

Help |

L4, Bid Tab Analysis Options

Page 1

Laow Bid Summary:
Tahulation of Bids:

Loy Bid Itermn Analysis: ¥
Include Engineer's Estimate: ™

Submit IEalamelersl Cancel |
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The second time you run the reports, do not check EEETIIETEIEIE
Include Engineer’s Estimate. Paget

. . i Lowe Bid Summary: [

This second set of reports will be given to the Tabulation of Bids: 7

H H : Lowe Bid lterm Analysis: W

Contracts Administration Office. ncluge Engiesr Eetate =
o CI'Ck Smelt Submit I Ealametersl Cancel |

Rejecting Bids

When the situation arises that bids are to be rejected and a contract is to be re-advertised the
process will begin in the Contracts Administration Office. Certain fields in the Letting process
will be re-set to indicate that the bids are being rejected and the contract re-advertised.

The Old Proposal Header
Contracts Administration Office

e Change the Access Control Groups Of the proposal and all associated projects from
CL## to CD##, so that the district estimator who created the Proposal Header will be
able responsible for preparing the projects and creating a new Proposal Header for the re-
advertisement.

District Maintenance Office
e From the Proposals List window, Highlight the proposal to be modified.
e From the right mouse button menu, select Tabbed Folder Change.

e Go to the Projects tab and select the single or double down arrow to remove the project(s)
from the proposal.

e After removing the project(s), close the proposal and save the file. This process makes
the project(s) available to be attached to a new Proposal Header.

e Change the Access Control Groups of the proposal from MD## to ML##. The old
proposal header will then be available in the appropriate contracts administration office
for history purposes.

e When the Save confirmation message opens, click YEs.

The Projects

Make any changes to the projects(s) that may be necessary. Particularly, if there were any
addenda to the original proposal, enter all changes into the projects before re-advertising the
proposal.
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The New Proposal Header

e From the Proposals List window, select Tabbed Folder Add from the right mouse button
menu.

e In many cases, using the Copy Special feature for projects, categories, and proposal can
save steps. In this case, however, it is important to NOT use the Copy Special feature.
If the original proposal had addenda attached to it, the number of the last addendum
issued, would be recreated on page 2 of the new Proposal General tab.

e When the new Proposal general tab window appears:
o Go to the Cntl PCN: field, and from the list box select the lead project.
o From the Menu Bar, choose Edit > Import Controlling PCN data.
o Enter the new Proposal Identifier (“E” Number).
o Click the page 2 radio button,
o Enter the Old Proposal Number into the Prev. Let As ContID field.

o At the Projects Tab, Select any additional project or projects to be connected to the
new Proposal Header. Click the single up arrow.

o Click the Items tab. A warning window will open indicating that changes have been
made to the proposal Click ok.

o Click the Generate Section and Line Numbers button at the bottom of the window.
Change the Section Description as Appropriates

o The reconstructed proposal Item information will appear in the Items tab.

e Save and close the tabbed folder by clicking on the "X" for the tabbed folder window.

Special Contracts

There are three special types of Maintenance contracts that will be entered into PES/LAS, and
several other Innovative Bidding types of Contracts.

Memoranda of Agreement, Purchase Orders, and Contractual Service Contracts.

These contracts will be treated a little differently than other contracts in that they have already
been negotiated and awarded outside of Trnseport. They are being put into Trnseport for the
main purpose of transferring them to SiteManager.

These contracts will be entered into PES with the awarded prices put into the estimated price
field.
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Appendix A Glossary

AASHTO American Association of State Highway and Transportation Officials.

Ability Factor The state's numerical rating of the vendor's capability to perform work. tisa
factor in calculating the vendor's capacity; it is not a performance evaluation. See also Adjusted
Net Worth and Capacity. This information is used in the CAS module.

Access Control Group Each user and each project and contract can be assigned a Trnseport
control group code. A given user only has access to those projects and contracts that have the
same control group as the user. (See Control Group)

Account Number The account number of the contractor who is setting up a securities account.
This number could be the same as the contractor's vendor number (as maintained in the Vendor
file) or the Contract ID number, depending on the Trnseport installation setting.

Accounting Fund Code The accounting department's code for a fund when it differs from the
Trnseport code.

Accounting Project Number A code the Accounting department can enter for projects.

Acquis. Time Available to indicate to bidders that acquisition time is available to procure long
lead-time items such as mast arms or other items needing to be fabricated.

Action The type of action (add, change or delete) to be performed by an addendum item.
Active Project The open or highlighted project (of possibly many) that commands will affect.
Active Window The open window (of possibly many) that commands will affect.

Addendum After sending proposals to planholders, handle subsequent changes through
modifications called addenda. Addenda allow modifications directly into the system to apply
changes to the proposal information before the bid letting. Send a copy of each addendum to
planholders as soon as possible so planholders can incorporate the changes in their bids.

Addendum Date The date the addendum is added or becomes effective.
Addendum Description A short description of the proposal addendum.
Addendum Number The sequential number identifying a proposal addendum.

Addendum Project Item Line No. A unique sequential identifier for an item within a
project. Choose a value from the attached drop down list. When you select a category number,
Trnseport fills in the Project item Line Number list with all Project item line numbers for the
selected project and category.

Additional Vendor Name A field for an additional name of the vendor.

Add-On An adjustment to the pay items of a contract after the award is made. This adjustment
is something other than a formal supplemental agreement.

Address Sequence Number A sequential number used to identify one of multiple addresses
for a single vendor.

Address The address of the district, area office, field office, or residency.
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Address Type A coded value indicating the type of address for the vendor (for example,
billing or shipping) when a vendor has multiple addresses.

Adjusted Net Worth The total value of the vendor’s assets minus the total value of its debts.
This number can represent the agency’s estimate, the vendor’s claim, or an audit amount.

Adjustment Code Not in use by the Department at this time. A coded value (which must be
in the ECTGPCT code table) indicating the percent to be used for any additional adjustments.
The adjustment fields act like E&C percent (for example, gross receipts tax percentage).

Adjustment Item Changes to a construction contract item after award, which can include
incentives, disincentives, and liquidated damages.

Adjustment Percent Not in use by the Department at this time. A percent adjustment made to
the category, which is applied to the total category construction cost to compute the total
category amount.

Adjustment Type Code A coded value (from the ADJTYP code table) indicating the kind of
price adjustment being applied to the item.

Administrative Unit Not used in Trns*port processing but printed on some reports. Values
must be in the STAFF code table.

Advance Account If your state allows contractors to set up accounts for contractors, this field
holds that number. It is not used for any Trnseport processing.

Advance Account Number If the state allows contractors to set up accounts for contractors,
this field holds that number. It is not used for any Trnseport processing.

Affiliate Vendor Number The name of the vendor associated with another vendor. All
references to vendors are validated with the VVendor file.

Affiliates Two Vendors that are legally related to one another in an ongoing way. The
Affiliates can be parent and subsidiary, or substantial owners of each other’s stock. Two
Vendors who engage in a single joint venture are not considered Affiliates.

Agency A specific agency that provides funding for a specified purpose (for example, bridge
rehabilitation).

Alternate Item ID A separate item code used in public documents or communication with other
systems if the regular item number is inappropriate. For example, the regular item code might be
too specific for public documents.

Alternate Item Number ID Not in use by the Department at this time. A separate item code
used in public documents or in communication with other systems if the regular item number is
inappropriate. For example, the regular item code might be too specific for public documents.

Alternate Project ID Not in use by the Department at this time. A code that identifies a
project in some electronic or manual system outside of Trnseport. Trnseport can use this value to
communicate with that external system.
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Alternate Vendor ID A code that identifies a vendor in some electronic or manual system
outside of Trnseport. This value can be used by Trnseport to communicate with that external
system.

Alternate Vendor Number An alternate identification number or code for a vendor.
Amendment Another name for an addendum.

Amount Due to Date The total amount presently due for payment to the contractor for a given
project.

Amount Encumbered The dollar value of securities being withheld by the state to cover
retainage requirements to date for a contract or vendor (see Securities Account for a description
of the agency's options). This is the amount withheld from payments if there is no securities
account or if the securities account had insufficient funds. The total of all Amount Encumbered
values for a particular securities account is limited by the current value of securities on deposit in
the account.

Amount Further Subbed (Actual) The dollar value of all child or "sub-subcontracts™ of a
subcontract, which is based on the actual amount agreed to by the subcontractor with the sub-
subcontractors. Because the actual agreements between subcontractors and their sub
subcontractors might not be known to the agency, this value might not be meaningful.

Amount Further Subbed (Contract) The dollar value of all child or "sub-subcontracts” of a
subcontract, which is based on the contract prices for all items.

Amount The amount of the transaction.
Approval Date The date the vendor was approved for work.
Approval Flag A notation indicating the acceptability of the vendor to work on the contract.

Approximate Percent of Project Length The percentage of the project (measured in
physical length or size, duration, dollars, or other characteristic of choice) that occurs in the
indicated county, city, or congressional district. This value is used to estimate the value of
projects in selected geographical areas.

Area A portion of the state that consists of one or more counties in their entirety. Each Area
belongs to exactly one Area Type.

Area Type A specification for partitioning the state into Areas. The Areas in an Area Type
must be disjoint (have no overlap) and, when combined, must include every part of the state.
Different Area Types partition the state in different ways for different reasons; for example, Area
Type "Steel” might partition the state by variations in steel prices while Area Type "Asphalt”
would be a different partition by variations in asphalt prices.

Ascending List order such that the first character of each successive list element has a symbol
that occurs later in the alphabet or number system than the preceding element. The list of
numbers 10, 20, 40 and the list of codes A25, C11, Z44 are in ascending order (see Descending).

Authorization An official authorization approval of a recommendation.
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Authorized Payment Limit The maximum amount that can be paid to a contractor for a given
project.

Automatic Payment (Auto-Pay) Item Items, such as mobilization, with set schedules for
voucher payment as determined by the basis of work on a contract.

Automatic Payment Specification The rules governing the rate of payment of Auto-Pay
Items. Typically of the form "When the contract reaches X% complete, pay Y% of the item."

Automatic Section Assignment Flag This field tells Trnseport to assign project categories
to proposal sections automatically or do it manually by entering section numbers in the category
records. The default value is Y, which means Trnseport will automatically assign categories to
sections.

Auto-Pay Item See Automatic Payment Item.

Average Pavement Depth The average depth of the pavement in the roadway portion of the
proposal.

Average Pavement Width The average width of the pavement in the roadway portion of the
proposal.

Average Price The weighted average unit price bid for a particular item. The item bids
analyzed will usually be grouped according to similar proposal or proposal item characteristics.

Average Unit Price (AUP) Work Type Used to determine average unit prices. One of nine
work types related to a specific project. Trnseport uses this field to help generate bid-based
prices for the project items.

Award Contract Amount The dollar amount originally awarded for a contract.
Award Date The date a contract was actually awarded to a contractor.

Award The contracting authority's acceptance of a bid subject to the execution and approval of
the contract.

Awarded Amount The dollar amount awarded to the winning bidder for a proposal.
Awarded Vendor Number The vendor number of the winning bidder for a contract.
Batch A computer process that runs by itself with no user interaction.

Beginning Termini Defines more precisely where the project is taking place with notation
defined by your agency. This data, which is printed on some reports, is passed to Trnseport
BAMS/DSS to pinpoint the project on maps.

Bid A sealed written instrument conveyed to the Department by a bidder that details the bidder's
offer to handle the construction work outlined in a proposal for a price included in the bid.

Bid Alternate A portion of a proposal that contains two or more groups of items for which the
bidder must bid on at least one of the group.

Bid Bond A dollar amount required to bond contractors. This field is printed on some
Trnseport reports but not otherwise used in any processing. The default value is "0". Do not
change it.
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Bid Edit Status Indicates if the automated bid editing process detected any errors in the bid
(such as incorrect arithmetic).

Bid Letting An event at which a Department staff person opens and reads all bids for specific
proposals, determines the winning bidders, and awards contracts.

Bid Letting Control Number The value Trnseport uses to uniquely distinguish the bid letting.
It does not need to relate to other Trnseport data values in any way.

Bid Letting Package A group of proposals processed in a single bid letting. After you define
proposals, assign them to a bid letting package.

Bid Note A description field to store textual notes (brief written comments) about a particular
bid for a letting.

Bid Note Sequence Number A sequential number Trnseport generates whenever you add
notes about a bidder.

Bid-Based Prices Unit prices for work items that are derived from estimated historical bid
prices. This process uses either regression or weighted averages that are based on data generated
by the Trnseport BAMS/DSS PEMETH model.

Bidder A vendor who submits a bid on a proposal.

Bill-to Address Number The sequence number of the planholder's billing address. Trnseport
references the address information in the VENDADDR file.

Bi-Weekly Estimate The estimate the engineer generates every two weeks for a particular
project.

Break Item Quantity The recorded quantity of a work item at the plansheet level. These
quantities will be rolled up to the estimate item level.

Break Item The portion of a regular/structure/sewer item assigned to a particular plansheet.

Breakdown A detailed description or graphic of a section of work performed in the project. It
can contain sketches, items, and quantities.

Breakdown ID A unique identifier for the breakdown within a project. If the default value of
"1" does not appear, enter a value of "1".

Breakdown Item Line Number The line number identifying the breakdown item. This is
usually a number sequenced for the items within a single breakdown. This number is
differentiated from the Project Item Line Number, which may include more than one Breakdown
Item Line Number. This field can be entered automatically. See “Assigning Line Numbers".

Breakdown Item Quantity Enter the quantity for the Item.

Breakdown Type A code table indicating the plansheet might be of a certain type or contain
certain data (for example, roadway, bridge, structure or sewer).

Bridge ID A unique identifier for a bridge structure.

Bridge Length The length of a bridge.
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Bridge Type A value selected from the attached BRDGTYP code table that indicates the type
of bridge (e.g., Overpass, Trestle Low, etc.).

Bridge Width The width of a bridge structure.

Calculated Bid Total Trnseport calculates the vendor bid total by checking various figures on
the vendor's bid tabulations. Trnseport calculates and sums item extended amounts or sums
vendor section totals according to an installation option. This figure should be the same as the
Proposal Bid Total.

Call During a bid letting, the person in charge of the letting calls each proposal in a pre-specified
order so bidders can submit their bids. For bid lettings, the terms call and proposal are often
used interchangeably. Trnseport identifies each call by a three-digit number. Many reports in
Trnseport LAS list proposals in call order.

CAS Contract ID The label used to identify proposals to be combined into one contract.

Cash/Charge Code A coded value (which must appear in the CHRG code table) indicating
the method by which the plans were purchased.

Category A subdivision or grouping of items within a project. Each category represents a
collection of related work items that have the same agencies with the same participation. Each
category can have one or more funding sources (funds). Associate each category with a
particular unit of work in the project; that is, group all items for a single structure into a single
category. Each category should contain items belonging to the same class of work and E&C
percentage. Use categories to group items by alternate design possibilities.

Category Adjustment Code A coded value (which must be in the ECTGPCT code table)
indicating the code for a percent to be used for any additional adjustments. The adjustment
fields act like E&C percent (for example, gross receipts tax percentage).

Category Adjustment Percent A percent adjustment Trnseport will make to the category.
Trnseport applies this percent to the total category construction cost to compute the total category
amount.

Category Alternate Code Different categories can be alternates for each other, which means
that a bidder can choose to bid on either category but not both. The code you enter here indicates
that this is an alternate category. The first two characters specify the alternate group and the
third character specifies the alternate number. The Category Alternate Code field and the
Federal Construction Class field control the generation of section numbers for the proposal. If
categories have the same Federal Construction Class and Category Alternate Code, they will be
combined into a single section.

Category Depth The average pavement depth in inches/cm.

Category Description A short description of a category’s purpose (e.g., funding agencies)
used as default label for proposal section description. Required by the system; should contain
the code description that is found with the Category Work Class field for the Maintenance
Activity Number chosen. Enter the description from the Category Work Class description.
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Category Length The length of the category in miles or kilometers. This quantity will be
printed on some reports as an overall project length. You may assign the full length of the
project in any category, or you may split the length among categories so that the combined
length is equal to the overall project length. Enter in miles or kilometers. The default value is
0.0000.

Category Number A four digit number Trnseport uses to identify the category. Enter the
Category Number from the list box. A range may be entered all at once.

Category Width The width of the portion of the project represented by a given category. The
default value is 0.0000.

category.

Catg. Suppl Work Code Similar to the Federal Work Category except that Trnseport uses the
FEDSUPP code table. A coded value indicating the type of federal work performed in a
category.

Change Order A written order issued by the engineer to the contractor. It covers permissible
adjustments and minor plan changes or corrections, rulings with respect to omissions, and
discrepancies or intent of the plans and specifications. It does not include any extra work or
other alterations covered by the supplemental agreement.

Check Box A dialog box component that allows selection of options. Select none, some, or all
of the available check boxes (see Radio Button and List Box).

City The city in the district address.

Classification Function A coded value indicating the classification or category into which
the item fits. Used by Trnseport BAMS/DSS to group items into the same market share.

Clerk Writing Order A coded value indicating the person who took an order for the purchase
of plans.

Clicking Pressing and releasing one of the mouse buttons, usually the left button.

Combine Flag Trnseport will take several different category items and combine them into a
single proposal line item under certain conditions. To stop Trns*port from doing that, enter an
"N’ for this field. That will force Trns*port to create a separate proposal line item for this
category item. Trns*port will combine different category items into a single proposal line item if
they match in five fields: the item number, the supplemental description, the item alternate code,
the supplemental proposal description, and proposal section number.

Combine with Like Categories The default value for this flag is YES. Do not change this
flag. Trnseport can combine several categories into a single proposal section according to some
simple rules. If you do not want that to happen, force Trnseport to put all the Items in this
category into their own proposal section. If the check box is marked, then Trnseport combines
all the Items into a single proposal section. This field in conjunction with the Combine with Like
Items flag controls the rolling up of item quantities for bidding.

Combine with Like Items Trnseport combines category items into a single proposal line item
if they match in four fields: the item number, the supplemental description, the item alternate
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code, and the supplemental proposal description. If you check the Combine with Like Items
check box, each item will only appear once in the proposal, even if you list it in more than one
category. Trnseport will combine items if the item code (if filled in) is the same and if the
alternate code and supplemental descriptions match exactly. If you remove the check from the
check box, Trnseport will not roll up the items. Items that meet these criteria must reside in
categories that have the same federal construction class (proposal group) to be rolled up into the
same section of the proposal.

Command Button Part of a dialog box that executes a command when you choose the button.
Commitment Amount The total dollars committed to the DBE/WBE vendor.

Common Unit of Measure A coded value from the attached UNITS code table indicating the
common unit of measure to which Trnseport can convert the item for comparison to other items.

Completion Date If the Type of Days field is set to DT, this field tells what the completion
date is. See Specified Completion Date.

Construction Engineering Percent (C & E Pct) Not in use by the Department at this time.
The default value is 0.00. Do not change it. The amount of construction engineering work to be
performed on a project expressed as a percentage of the total category or project amount. If you
put a zero in the Construction Engineering Percent field, Trnseport will assume that you mean
0%. Trnseport leaves the field blank by default and assumes the C&E percent is the same as for
the project as a whole.

Cont Alt ID 1 Use this field and Cont Alt ID 2 to store identifiers the agency will use for this
contract in addition to the Contract ID Trnseport requires. Trnseport does not use this field in
any Trnseport processing.

Cont Alt ID 2 Use this field and Cont Alt ID 1 to store identifiers the agency will use for this
contract in addition to the Contract ID Trnseport requires. Trnseport does not use this field in
any Trnseport processing.

Contract ID A unique identifier for a proposal or contract. Enter the planned District or Central
office Contract number, and use it as a Proposal Identifier.

Contract Proposal See proposal.

Contract The written agreement between the contracting authority and the contractor that sets
forth the obligations of the parties, including performance of work, furnishing of labor and
materials, and basis of payment. Trnseport creates a contract from a proposal when you let and
award the proposal. The contract contains all the proposal information needed to manage
construction and pay for construction work. Like proposals, contracts consist of projects and
sites. Contracts also contain item payment information, voucher information (including
retainage and liquidated damages), contractor performance and schedule information, and
subcontract and DBE/WBE commitment information. You can modify the contract as the work
progresses (see add-on, supplemental agreement, and change order).

Contract Type A value selected from the attached CONTTYP code table, that you use to store
a classification of the type of contract this proposal will become (e.g., a maintenance
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construction or traffic operations contract). Trnseport prints this field on some reports but does
not use it in processing.

Contract Work Type A coded value your agency can use to store a classification for the work
type for this contract. For Maintenance contracts, leave the default value "I" — Other. For other
contracts, choose a code from the list box.

contract.

Contracting Classification A value selected from the attached CONTCLS table that
indicates the class of contract.

Contractor Bid A bidder's offer to perform the work in a proposal for specific unit prices
specified by the contractor.

Contractor Info A contractor that submits a response to The Department's proposal and offers
to perform the work for specific unit prices.

Contractor The winning bidder to whom you award the contract. Any business entity that
interacts with The Department; for example, bidders, contractors, subcontractors, material
suppliers, escrow agents, railroads, utilities, and consultants are all contractors.

Control Group A group of users who can access the same set of projects, proposals, or
contracts (e.g., only users in the Estimates control group can access Estimates projects). Each
control group member may only view, change, and delete projects, contracts, or proposals in
their own control group. To pass a project, contract, or proposal to another control group for
processing, a user can change its control group code to the new group code. When the user saves
the project, contract, or proposal, the original control group will no longer have access to it.
Trnseport will automatically enter the control group of the user who signed on and added the
project in the Control Group field. For example, if an Aeronautics user with a control group of
Al adds a project, the project’s control group will be Al and only other users in the A1 control
group or less restrictive control groups (*1, A* or *) will be able to view, change, or delete the
project. To pass a project to another control group for processing (e.g., from Estimates to
Contracts), a user in the first control group can change the control group code to the new code.
After the first user saves the project, the first control group will no longer have access to the
project. If you put a specific control group in the field and save the project, only users with a *
control group (they can view all projects) can access the project and change the control group.

Control Menu Every window has a control menu, which contains commands that change the
size of, move, or close the active window.

Control Section The Control Section is a geographical reference system used to identify the
location of the project. The first two positions are the county and the last three the section in the
county.

Controlling PCN Indicates which project is the controlling project in a multi-project contract.
Enter the Financial project Number of the lead project.

Conversion Factor to Common Units Trnseport multiplies this conversion factor by the
item quantity to convert the item units to the common unit of measure.
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Conversion to Common Units This conversion factor is multiplied by the item quantity to
convert the item units to the common unit of measure.

Cost of Plans Used for planholder invoicing in the LAS module. If there is a charge for plans,
enter the cost of the plans only, exclusive of sales tax. The default value is 0.00.

Cost of Plans without X-Section Not in use by the Department. Used for planholder
invoicing in the LAS module. Trnseport will bill this cost to purchasers of complete plans
without cross-references for this proposal.

Cost of Proposal Package Used for planholder invoicing in the LAS module. If the
district charges for plans, enter the cost of the complete package of bidding documents, exclusive
of sales tax. This field has a default value of 0.00.

Cost of Proposal Used for planholder invoicing in the LAS module. Trnseport will bill this
cost to purchasers of plans for this proposal. The default is $0.00. The next fields—Cost of
Plans, Cost without X-Section, and Cost Per Plan Sheet—are used for the same purpose.

Cost of Specs Used for planholder invoicing in the LAS module. If there is a charge for
specs, enter the cost of the specs only, exclusive of sales tax. Default is 0.00.

Cost Per Plan Sheet Used for planholder invoicing in the LAS module. If the district charges
for plans, enter the cost of the specification package only, exclusive of sales tax. Default is 0.00.

Cost Plus Time Bidding A bidding method that involves time with an associated cost in the
low bid determination. This type of bidding consists of the traditional work items and represents
the total contract amount. The Time component is a bid of the total number of calendar days the
bidder will require to complete a milestone. Both the work items and the Cost Plus milestone
components appear in the bid proposal and are used to determine the lowest bidder. The total
number of calendar days bid by the low bidder for the contract site (Site 00) becomes the
contract time and the work item bid component becomes the contract total for contractor
payment.

Counties Enter up to four counties for each proposal (select from the list box). Trnseport prints
this information on some reports, but does not use it in processing.

County Name The county name will be entered automatically after selecting the county
number.

County or Congressional District From the list box in the field, select the county to be
added. Once you select a county, the county number will be displayed and the county name will
appear in the adjacent field. Do this for each row of data.

County/City/Congressional District Code A coded value indicating that the project or
proposal includes work in a county, city, or congressional district.

CSV (Comma Separated Value) A type of file where fields within a record are separated by
commas. Used to transfer data between systems.

Current Work The current dollar amount of work the bidding vendor has outstanding.
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Date and Time of Purchase The date and time a vendor purchases a set of plans for a
particular proposal.

Date of Addendum The date you add the addendum or the date it becomes effective. Enter in
MM/DD/YY format.

Date of Estimate The date you complete an estimate. Enter in YY/MM/DD format.
Date of Letting The date you will hold a letting. Enter in YY/MM/DD format.
Date Priced The date you priced an estimate. Enter in YY/MM/DD format.

DBE Apply Interest A percentage indicating the average number of times this item is selected
for DBEs and the value of the item portion set-aside for.

DBE Approval (Flag) Indicates the acceptability of the vendor to work on a contract.

DBE Certification Date The date on which you certified the vendor for its business enterprise
type.

DBE Commitment Bidders state that if the Department of Transportation awards them a
particular contract, they will use a particular qualified DBE vendor as a subcontractor or
supplier. Bidders also specify the value of work the DBE will perform.

DBE Disadvantaged Owned Business Enterprise.

DBE Goals A value selected from the attached DBENOTE code table, that indicates which of
the two goals described above apply to this proposal. If you choose NONE, Trnseport will not
print goals on any report. If you choose DBE, Trnseport will only print the DBE/MBE goal and
will label it a DBE goal. If you choose BOTH, Trnsesport will print both the DBE/MBE goal
(labeled as an MBE goal) and the WBE goal.

DBE Interest Flag Not in use by the Department at this time. Indicates whether an item is
often of interest to or is selected for DBW/WBE set-aside.

DBE Interest Percent to Apply A percentage indicating the average number of times this
item is selected for DBEs and the value of the item portion set aside for DBEs.

DBE/MBE Goal A percentage goal set for disadvantaged (DBE) or minority (MBE) business
enterprises for a proposal.

DBE/WBE Code A coded value (which must be in the DBETYPE code table) indicating
whether the vendor is a DBE, WBE, or MBE.

DBE/WBE Commitment A contract proposal might require that a percentage of a project be
subcontracted to MBEs. When the prime contractor submits plans to meet these requirements
(that is, what work item(s) will be subcontracted to which subcontractors), enter and track these
DBE/WBE commitments in Trnseport.

DBE/WBE Vendor Number The vendor code for the particular DBE/WBE vendor, which
must be in the VENDOR file.

DBE/WBE Vendor Set a flag for any vendor in the Vendor file to indicate that the vendor is a
DBE, a MBE, or a WBE for minority hiring.
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Delete The lowest level of deleting. Usually deletes one data record from one file, so you will
only see one Delete Warning window. (See also Power Delete and Strong Delete).

Descending List order such that the first character of each successive list element has a symbol
that occurs earlier in the alphabet or number system than the preceding element. The list of
numbers 40, 20, 10 and the list of codes Z44, C11, A25 are in descending order (see Ascending).

Description Trnseport prints on most project reports. These two lines of data allow you to
enter a brief description (maximum 120 characters). When Trnseport lists projects in a scroll
window, it displays the first 28 characters of the project description with the PCN. The first 28
characters should therefore contain enough information to uniquely identify a project from all
other projects.

Designer The city, county, consultant, or squad that designed the project. Selected from the
STAFF code table.

Detail Window Detail windows allow you to add, change, or browse information about a
selected project, category, item, and so forth.

Dialog Box A box displayed on the screen that allows you to input information. It can contain
text boxes, list boxes, command buttons, radio buttons, and check boxes.

District The district where a project or contract is located. Enter the managing district for the
project, by clicking on the list box and selecting your district.

Document Number If the state has an internal referencing number or library system for
documents, this field would hold that number. Trnseport does not use it in any Trnseport
processing.

Double-Clicking Pressing a mouse button twice in rapid succession.

Dragging Using the mouse to highlight an area of the screen that is larger than one character.
Point the mouse to the beginning of the area to highlight and click the left button. Hold down the
mouse button and drag the mouse until you have highlighted the desired area.

E&C The percentage of engineering and contingency expenses for a construction project.
Encumbrance Dedicating funds for a construction project.

Engineer A code value (that must be in the STAFF code table) indicating the engineer in
charge of the district, area office, residency or field office.

Escrow Account A bank account set up by a vendor in which the Department will deposit the
money normally retained by the Department. The account will earn interest for the vendor, but
the vendor cannot make withdrawals until the Department authorizes the bank to do so.

Estimate Comments Textual comments or remarks about the estimate.

Estimate Info The amount the contractor will receive for the estimated work performed on the
contract during a pay period. Trnseport bases the pay estimate on Item Progress and adjustments
made for various reasons. This entity also includes a breakdown of the payments.

Estimate Numerous estimates are prepared over the life of a project. Use Trnseport to produce
these three: Preliminary Detail Estimate: Also referred to as the P, S & E Estimate, this report
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provides a project view of costs, including add-on percentages and funding breakdowns.
Proposal Estimate: Also referred to as the Design Estimate or Engineer's Estimate, this estimate
contains a list of proposal items and the (estimated) costs. Final Detail Estimate: Also referred
to as the Contract Agreement Estimate. This estimate uses the contractor's bid prices as the
"estimate."

Estimated Amount of Project The total estimated amount of work for a project. The default
is "0". It is automatically filled by Trnseport PES each time the Preliminary Detailed Estimate
process is run.

Estimated Item Price The engineer's estimated unit price for an item. Trnseport uses this field
to determine an item’s cost for the Detailed Estimate. Defaults to 0.000, but you can modify the
value.

Estimated Item Quantity The estimated quantity of work for an item.

Estimated Price Lock Indicates whether you have finalized an estimated item price and it
should therefore not be modified by users or the system.

Estimated Price The Department's estimated cost for one unit of an item. Trnseport uses this
field to determine an item's cost for the Detailed Estimate.

Estimated Quantity Used with Estimated Price to determine the cost of an item. Used in
Trnseport LAS to determine the value of bids, in Trnseport CAS to determine the authorized item
quantity, and in Trns*port BAMS/DSS to analyze construction overruns. Used with Estimated
Price to determine the cost of an item. Used in Trnseport LAS to determine the value of bids, in
Trnseport SiteManager to determine the authorized item quantity, and in Trnssport BAMS/DSS
to analyze contract overruns. Defaults to 0.000, but you can modify the value.

Estimated Unit Price The engineer’s estimated cost for one unit of an item. Trnseport uses
this field to determine an item’s cost for the Detailed Estimate. Defaults to 0.000, but modify the
value as necessary.

Exempt from Retainage Not in use by the Department at this time. Indicates whether
Trnseport should withhold retainage for work performed on a specific item.

Extended Amount from Proposal The bidder's extended price amount for a line item in the

proposal and section and proposal totals. Trnseport uses this field in production and Trnseport
BAMS/DSS models use it.

Extra A change to a contract to add additional work items.
Federal Appropriation Codes A coded value indicating the type of federal appropriation.

Federal Construction Class Describes the type of construction used for the category. The
Department can define its own codes and enter them in the FEDCCLS code table. Trnseport uses
this field to determine whether categories can be combined. For Maintenance contracts, this
field will always be “M”. When you combine categories and Items in a proposal, Trnseport adds
categories together if they have the same Federal Construction Class.

Federal Funding Mark the check box if the fund contains federal dollars. If you check the
Federal Funding box, the funding source is a participating fund, which means that the federal
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government is participating in funding these category Items. If you do not check the box, the
funding source is non-participating, which means that the funding is 100% state or a combination
of state and local.

Federal Participation Indicates whether a specific fund is a federal fund.

Federal Work Category A coded value indicating the type of federal work performed in a
category.

Federal/State Project Number The federal or state project number identifying a project,
proposal, or contract. Enter N/A for all maintenance projects.

FHWA The Federal Highway Administration.

Field Book Not in use by the Department at this time. If checked, this check box indicates that
the project is maintained using a field book machine.

File An entity that stores all information associated with one Trnseport project.

Filter A way to quickly locate records in Client/Server Trnseport list windows. You can specify
search criteria to find a group of records.

Final Detail Estimate Also referred to as the Contract Agreement Estimate. This estimate uses the
contractor’s bid prices as the “estimate.”

Finance Code Letters that usually precede the control section.

Fixed Price (Pre-Established Price) This indicates that the bidder is required to bid the
price specified by the Department. If you set this flag to "Y", the Estimated (or Revised) Price of
the item will appear already filled in on bidders' proposal schedules. The default value for this
field is "N".

Force Account An item of work the Department pays at the contractor's cost rather than at a
bid price. A force account includes the materials, labor and equipment the contractor actually
uses to perform the work and might include state-specified allowances for overhead and profit.
State-specified schedules usually determine labor and equipment costs rather than the
contractor's actual payments. You will typically use force account items when there is
uncertainty about the work involved for the item and you cannot bid it knowledgeably.
Examples include utilities relocation and toxic waste removal. Because you pay the item at cost,
the unit of measure is dollars. Therefore, you often estimate force account items as if they were

lump sum. Because a force account is not a bid item, Trnseport does not pass it to Trnseport
CAS or Trnseport BAMS/DSS.

Fuel Adjustment Type A coded value indicating that an item might require a fuel price
adjustment.

Fund Assign funding sources at the project, category, and item level. Typically, you specify
funding sources at the category level; however, specify default funding at the project level and
identify individual items as nonparticipating in category or project-level funding sources. The
funding defined for a category can consist of multiple sources with funding limitations and
priorities established for each source.

Fund Code A unique identifier for a funding source.
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Fund Prefix An alternate name for a fund.

Fund Priority Order A sequence number you use to indicate the order in which you should
encumber funds when certain funds have limited participation.

Funding Description A short description of the fund.

Funding Exception Code A single item might belong in a particular category, except that it
has a separate funding source from the other items in the category. You could put that item in a
separate category with its own funding splits, but Trnseport will allow you to put it in the same
category with the other items and put the code of the fund that will pay for it in this field.

Funding Group An identifier used to associate funds into groups.

Funding Participation Limit The maximum amount, in dollars, that a fund will pay for this
category.

Funding Participation Percent The portion of work a particular fund will pay.
Funding Prefix An alternate name for a fund.

General Description/Comment A short description or written comment about the particular
DBE/WBE vendor.

Generics Extra fields Trnseport does not use in any processing. These fields will only appear
on reports that you have customized to include them. If you use a generic field, you can redefine
the field description (that is, the field label displayed on the window) to indicate the contents or
use of the field.

Highlight To shade an area to change its appearance. Highlight with a mouse by pointing and
clicking on the beginning of the area and dragging until you shade the desired area.

Highway Number The identifier for the highway being worked on in a project.

Highway Type A coded value indicating the type of highway (for example, asphalt, concrete,
or dirt or two-lane or four-lane limited access).

Historical Price The price that you have historically used for an item.

Icon A symbol representing an application in the Microsoft Windows operating environment.
Icons might or might not be active. An icon’s name is the same as the application it represents.

Increase/Decrease A modification of a regular/structure/sewer item's authorized quantity as
specified by a recommendation.

InspDailyRpt (Inspector's Daily Report) A written report generated every working day by
an inspector that describes the work performed on a Contract monitored by that inspector.

Invoice Number A unique identifier for a planholder invoice.
Invoice Number A unique identifier for a planholder invoice.

IRS Number The Federal Employer Identification (FEI) number assigned to the vendor by the
IRS. In some cases this will be a Social Security Number where the contractor is a small firm.,
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Iltem Alternate Code Different items can serve as alternates for each other, which means that a
bidder can choose to bid on either item, but not both. The first two characters of the item
alternate code specify the alternate set and the third character indicates the choice within the set.

Item Classification Function A coded value indicating the classification or category into

which the item fits. Used by Trnseport BAMS/DSS to group items into the same market share.
Caution: When you assign an item classification to an item, be sure that the item has the same unit of
measure or the same common unit of measure as the other items in the item class.

Item Description A short description to be included on any Trnseport reports that include
descriptions.

Item Line Number A four-digit number Trnseport uses to identify the item. Trnseport will
automatically number the items for you with multiples of a user defined increment (for example,
5, 10, 15 if by 5). The increment is defined via an installation option.

Item Material Information and factors linking a regular/structure/sewer item to the material that
comprises the item.

Item Number The Item Number from the Master Pay Item List. It is contained in the
ITEMLIST code table of Trnseport.

Item Progress The quantity of a regular/structure/sewer item performed between successive
measurements or estimates made by the Department inspectors or engineers.

Item Summary A particular, quantified part of the work in a proposal. If the work quantity is
not measurable, Trnseport sets the quantity to 1.00 for the lump sum item. An item summary
contains the dollar value of all work in a proposal.

Item The smallest unit of work identified within a project. Items can represent biddable work or
non-biddable work such as rights-of-way and force accounts. You can define groups of items to
represent alternate design possibilities and you can divide the quantity of work for an item across
multiple categories within a project.

Item Type A coded value indicating the type of material used for an item.
Item Unit The unit of measure for an item.

Item year Because Trnseport contains projects designed at different times, you may not change
the reference information about each item (such as description and unit). Doing so would change
the meaning of projects already in progress. Instead, create new reference item lists when
necessary. You may distinguish these lists by a spec year.

Last Addendum Number The last addendum number used for a proposal.

Last Description Number Filled in automatically by Trnseport when you enter long
descriptions.

Last Revision Date someone last revised the estimate. Enter in YY/MM/DD format
Latitude of Address The latitude on a map of the vendor's address.

Latitude of Midpoint The default value is 650000, and may be changed as appropriate. Enter
latitude in the form degrees, minutes, seconds.
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Letting Address A description of the letting location.

Letting Call Order The order in which you will open a bid for a specified proposal during a
bid letting.

Letting Number A unique identifying number or alphanumeric for a letting. It may be
composed of any combination of eight numbers and letters. For lettings in the districts, allocate
two positions for the district number, two for the year, two for the month, and two for the date.
This will be in the form of #YYMMDD, where ## represents the district number. If the
occasion should arise that you will hold a second letting on the same date, you may insert a "B"
in position seven. The Central Office lettings commence with a prefix of CT.

Letting Proposal Call Order The order in which you will open a bid for a specified proposal
during a bid letting.

Letting Status of Proposal A coded value indicating the status of a proposal.

Lien/Claim A statement by an individual or company that they are owed a payment because of
conditions caused by the contractor's work or performance.

Liguidated Damages Per Day The amount to be charged, in whole dollars, for each day that
a contractor exceeds the allowed time for a contract. This has a default value of "1" and will not
be used in preparing bidding documents. Trnseport cannot handle the liquidated damages table
contained in the Standard Specifications for Road and Bridge Construction.

List Box Part of a dialog box that contains a list of choices. Select one of the choices at a time.
The list box will have a scroll bar to help you move through the list (see Radio Button and Check
Box).

List Window A list window contains a list of records relating to a particular process (for
example, Projects). From a list window, select a specific record and open a detail window that
contains the fields and data associated with the record.

Location of Bid Deposit The location at which bidders should deposit bids.
Location of Letting The location at which bids will be opened.
Location The site where work is being performed for the proposal.

Long Description 2 A continuation of the long description of the item (maximum 60
additional characters, if needed).

Long Description A long description of the item (maximum 60 characters).
Longitude of Address The longitude on a map of the vendor's address.

Longitude of Midpoint The default value is 1650000, and may be changed as appropriate.
Enter longitude in the form degrees, minutes, seconds.

Low Cost Bid Item Flag Generated by Trnseport in the Bid Tab Edit process, this flag
indicates whether the item is a low-cost item. If the item has alternates or is an alternate, only
one of the alternates will be flagged as the low-cost item.
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Lump Sum Item Units A value, selected from the attached UNITS code table, that identifies
the type of measurement used to determine the unit of one lump sum item.

Maintenance Activity Number A value selected from the attached CWRKCLS code table
that indicates the kind of work performed in the category. This code value is also used with the
Maintenance Management System (MMS).

Major Item Flag Indicates that an item is important enough to appear on the Notice to
Contractors, regardless of the dollar amounts allocated to it.

Material Any measurable, physical substance used to perform an item of work or the substance
of the completed item itself.

Maximum Capacity The maximum amount of work, in dollars, that a vendor can perform.

Maximum Contract Amount Paid A limit, expressed as a percentage of the original contract
amount, for an automatically paid item.

MBE Minority Owned Business Enterprise.
Menu A list of related commands that you open and view.

Minority Work Type Not used in Trnseport processing, this code is printed on some Trnseport
reports. Values entered here must be in the GRADING code table to be legal. Each agency is
free to specify the codes that are meaningful to it.

Miscellaneous Item Non-standard items added to a project, which you identify as "7000"
items. Trnseport calls these non-standard items.

Mouse Hand-held mechanical device used to position the cursor and perform actions on the
screen.

Non-Bid Item An item, such as a state-supplied item, that will be included in the project but
will not appear on any bid documents.

Non-Federal Participating Item An item in a construction project that is not eligible for
federal funding.

Non-Participating Fund Code Identifies a fund that will fund 100 percent of the work for a
project item. Trnseport will exclude the work for this item from funding for the category that
contains the item.

Notice Publication Date The date you will notify potential bidders of the letting of a
proposal.

Notice to Proceed Written notice to the contractor to proceed with the contract work and the
contract beginning date.

Number of Days Bid In a Cost Plus Time bid, the bid time number of days bid for the
associated letting proposal’s awarded vendor for an associated proposal site.

Number of Days The number of available or calendar days that are available for completion of
a contract site. Leave this field blank if you selected Completion Date for the Type of Days field
above.
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Number of Label Sets The number of sets of labels to be generated when you generate labels
for this order. You must fill in this field for Trnseport to generate labels. Valid values are zero
through nine.

Number of Pages The number of pages of the special provision.

Number of Plan Sheets The number of plan sheets purchased by a vendor.
Number of Spans The number of spans of the structure represented by a category.
Obsolete Flag Indicates whether the special provision is in effect or obsolete.

Obsolete Item Flag Indicates that an item is obsolete and should no longer be used on new
projects.

Obsolete Vendor Indicates that a vendor is obsolete and therefore should no longer be used.
Office Address The address of the district, area office, field office, or residency.

Officer's Address Number The vendor address sequence number identifying the vendor
officer's address.

Ordered by The name of the person ordering the proposal plans.
Originating Date of Specification The date a special provision is effective.
OTSH One time shipping address.

PS&E Plans, specifications, and estimates for a project.

Part A collection of related portions of regular/structure/sewer items in a project. In a typical
project, The Department breaks down roadway items and bridge items into separate parts.

Part Description The description you want to appear on the unit level funding summary report
for this unit number.

Part Number You can put whatever values you like in this field. Unit numbers provide a way
to group categories for reporting purposes on the Funding Summary and Funding Summary by
Unit reports in the Detailed Estimate. If no unit number is assigned, the unit number will appear
as 000 on the Funding Summary report. When assigning a unit number and project level
funding, be sure to assign a unit number to all categories, not just the 0000 category (project-
level funds).

Partial Payment Item Items for which work occurred during a voucher cycle paid according
to quantity placed (excluding substandard work).

Participation Limit The maximum amount in dollars that will be paid by a particular funding
source.

Participation Percent The portion of the work that will be paid by a particular funding
source.

Passed to CAS/DSS Indicates whether a contract has been passed to DSS (D), CAS (C), or
both (B).
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Password A code Trnseport uses to identify you in conjunction with your user name when you
sign on to Trnseport. You must keep your password secret to prevent other people from
accessing your files without your knowledge.

Pay Adjustment Adjustments applied to contract project payments.
Pay Item Year Not now in use. See Spec Year

Pay Quantity The quantity of an item for which a specific estimate will pay. It will usually be
the sum of the item progress quantities performed since the previous estimate, but it might be
different because the Department withholds payment for various reasons.

Payment Fund A fund and dollar amount that you designate to pay for part of an estimate.

Payment Voucher A record of what the payment should be to a contractor or escrow account
for a particular project. Trnseport generates this voucher for treasury and billings.

Percent Complete Basis A coded value indicating the method used to determine the current
percent of work complete.

Percent Complete Threshold A percent of item completion that determines if an item
should be paid automatically.

Percent of Project Length If there is only one county involved in the project, enter 100 in the
field. If multiple counties are involved, enter percentages for each that will total 100%.

Percent of Quantity Paid The percentage of the current item quantity to be paid to date at an
automatic payment threshold.

Percent Ownership The vendor's percentage of ownership of the affiliated company.

PES Worksheet An interactive process that allows users to add items and item level data to
projects quickly. The functionality is provided through an interactive, spreadsheet-like data
entry window. Users are able to enter project item data from scratch, input data, or modify
existing PES item data.

Phone Number The phone number (including area code or extension) of the district, area
office, field office, or residency.

Phone The phone number (including area code or extension) of the district, area office, field
office, or residency.

Physical Road Number The name or number of the road where the project work is being
performed.

Planholder A vendor to whom you issue a proposal package that is valid to submit as a bid.
Courtesy planholders purchase proposal packages on which they cannot bid.

Plansheet A detailed description or graphic of a section of work performed in the project. It
can contain sketches, items, and quantities.

Plansheet Item Quantity The recorded quantity of a work item at the plansheet level. These
quantities will be rolled up to the estimate item level.
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Plansheet Item The portion of a regular/structure/sewer item assigned to a particular
plansheet.

Plansheet Number The number of the plansheet on which plansheet item and quantities are
required.

Plansheet Type A code table indicating the plansheet might be of a certain type or contain
certain data (for example, roadway, bridge, structure or sewer).

Pointing Moving the mouse until the tip of the arrow on the screen rests on a desired object.
You can place the mouse on a flat surface and slide it to the object.

Power Delete The second level of deleting. Deletes multiple records from more than one file,
so you will see two Delete Warning windows. For example, if you are deleting a bid letting
package, Power Delete will delete the letting call, bids, planholders, and proposal. (See also
Delete and Strong Delete)

Pre-Established Price Indicates that the bidder is required to bid the price specified by the
Department.

Preliminary Detail Estimate Also referred to as the P, S & E Estimate, this report provides a
project view of costs, including add-on percentages and funding breakdowns.

Prequalification Certification Date The date you qualify the vendor to perform the type of
work certified for the state.

Prequalification Expiration Date The date the vendor's qualification for certification for
work expires.

Prequalification Update List Date The date you schedule to review the list of vendors who
have pre-qualified.

Previously Let As CONTID Indicates the contract ID under which a proposal was previously
let.

Price Index A coded value indicating that Trnseport should automatically adjust item prices for
inflation according to the index.

Price Lock Flag The default value for this field is "N". There is a Trns*port PES process
called Generate Bid Based Prices which may be used to fill in all the Estimated Prices. That
process uses historical bid data in the BAMS/DSS module to determine an estimated price for
each item. If you set this field to "Y', the Generate Bid Based Prices process will NOT compute
a price for this item, leaving the manually entered price in place.

Priced by Indicates the person from the attached STAFF code table who priced an estimate.

Primary DBE/WBE Code A coded value indicating the vendor’s business enterprise
certification type.

Primary District The managing district.

Prime Project Not used by the Department. A prime project generally represents all work to
be performed under a single federal project number. This work is subdivided into Trnseport
projects. Each Trnseport project represents a logical portion of the prime project one project
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might contain all bid items, another preliminary engineering and rights-of-way, and another non-
biddable construction work such as force accounts.

Project Beginning Termini, Ending Termini, Beginning Station, Ending Station
These fields let you define more precisely where the project work is taking place using notation
defined by your agency. Trnseport passes this data, which Trnseport prints on some reports, to
Trnseport BAMS/DSS to pinpoint the project on maps.

Project Control Number (PCN) A unique number or alphanumeric that identifies a project.

Project Description Trnseport prints on most project reports. These two lines of data allow
you to enter a brief description (maximum 120 characters). When Trnseport lists projects in a
scroll window, it displays the first 28 characters of the project description with the PCN. The
first 28 characters should therefore contain enough information to uniquely identify a project
from all other projects.

Project Each Trnseport project represents costs associated with all or part of a construction
project. The information used to define a PROJECT generally comes from The Department's
Program Planning and Design branches.

Project Grade Not used in Trnseport processing. Trnseport prints this code on some Trnseport
reports. Values entered here must be in the GRADING code table to be legal. Each agency can
specify codes that are meaningful to the agency.

Project Item Line Number A unique sequential identifier for an item within a project. This is
a four digit number Trnseport uses to identify the item. Trnseport will automatically enter this
value when you run certain processes. When an addendum is being created, you identify an item
to be changed by choosing a value from the attached drop down list. When you select a category
number, Trnseport fills in the Project item Line Number list with all project item line numbers
for the selected project and category.

Project Item See Item.

Project Item Sequence Number A unique sequential identifier for an item within a project.
Project Location The location of the primary work performed in the project.

Project Number Enter the Financial Project (FINPROJ) Number.

Project Road Name The name of the primary road on which project work is being performed.
Project Sequence Number A sequential number for each event entered.

Project Type A value, selected from the attached PROJTYP table. The Department
specifies its own values for the PROJTYP table. Leave this field blank for Maintenance projects.

Project Work Type A value, selected from the attached PWRKTYP table. The Department
specifies its own values for the PWRKTYP table. Enter a value in the Project Work Type field
to run this project through the Bid-Based Prices processes. Project Work Type is one parameter
used to determine the bid-based price. Leave this field blank for Maintenance projects

Proposal Addendum Number A sequential number identifying a proposal addendum.
Trnseport enters a sequential value automatically.
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Proposal Bid Total The total cost of the proposal as determined by the bidder.
Proposal Call Order The order in which you will open a bid for a specified proposal.
Proposal Class For maintenance projects enter "I from the list box.

Proposal DBE Goals A code (which must be in the DBENOTE: code table) indicating which
of the two goals described above apply to this proposal. If you enter NONE, Trnseport will not
print goals on any report. If you enter DBE, Trnseport will only print the DBE/MBE goal and
label it a DBE goal. If you enter BOTH, Trnseport will print both the DBE/MBE goal (labeled
as an MBE goal) and the WBE goal.

Proposal Estimate Also referred to as the Design Estimate or Engineer’s Estimate, this
estimate contains a list of proposal items and the (estimated) costs.

Proposal Fund Type A coded value indicating the kind of funding used for the proposal.

Proposal Item Each proposal section is a collection of one or more proposal items. Each
proposal item is a bid item. Trnseport constructs proposal items from one or more project items
by combining items with the same item code from the same section. You can override this
"folding" of similar project items. Similar project items will create separate proposal bid items.

Proposal Line Number A unique sequential number that identifies a line item within a
proposal.

Proposal Location The site where work is being performed for the proposal.

Proposal Notes Available for special notes that need to be communicated to bidders. Limited
to 60 characters.

Proposal Number Held If the state has a serial sequence number or a numbering system for
proposals, this field would hold that number. Trnseport does not use it in any Trnseport
processing.

Proposal Schedule A listing of contract items in the proposal form that show quantities and
units of measurement and have blank spaces for bid price insertion.

Proposal Section Number A unique sequential identifier for a proposal section.

Proposal Section Represents a grouping of proposal items. Trnseport creates sections by
grouping all categories with the same work class on all projects assigned to the proposal. You
can override this "folding™ of similar categories into single sections. Then similar project
categories will create separate proposal sections. Trnseport will always assign project categories
representing different alternates to different proposal sections. The description field will be the
description of the lowest MA number in the project. This description should be changed to
reflect the overall project.

Proposal The entities presented to potential contractors for bidding. You construct a proposal
from Trnseport projects. Typically, you combine multiple projects into a single proposal. (You
cannot add an individual project to more than one proposal or split it among multiple proposals.)
Proposal information generally includes contract time specifications, DBE/WBE goals, bonding
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information, a detailed description of the work the contractor will perform, and an identification
of any necessary special provisions, supplemental specifications, or both.

Proposal Type A coded value indicating the location of the proposed letting. DIST or CENT.

Proposed Letting Date This field is entered from the FM system. If the date is in error, see
the Work Program office to have it corrected.

Qualification Amount The total dollar value of contracts for which the vendor is qualified to
work.

Qualification Classes A classification of work for which a vendor is qualified.
Quantity of Complete Plans The number of complete plans purchased by a vendor.

Quantity of Complete Plans without Cross-X The number of complete plans without
cross-references purchased by a vendor.

Quantity of Proposals The number of proposals purchased by a given vendor.

Radio Button Part of a dialog box that allows you to select one option from a group of related
options. Each choice has a circular button (see List Box and Check Box).

Reason for Non- Processing A coded value indicating the reason Trnseport did not process
a proposal.

Recommendation Modification of contract items, such as extending the authorized time,
changing an item quantity, or adding a new item to a project.

Regression Inclusion Not currently in use.

Regular/Structure/Sewer Item A particular, quantified part of the work in a project (if the
work quantity is not measurable, Trnseport sets the quantity to 1.00 for the lump sum item).
Regular/structure/sewer item contains the dollar value of all work in a project. This entity
includes regular items, structure and bridge items, and sewer items.

Relation to Vendor A coded value indicating the relationship between a vendor and its
affiliate.

Retainage The amount withheld from voucher payments made to a contractor pending
completion of a contract.

Revised by A coded value indicating the person who revised an estimate.

Revised Item Price A revised price for an estimate item. If you enter a value, Trnseport will
use it instead of the original engineer’s estimated item price.

Revised Price Change the Estimated Price by filling in a new value in this field. Trnseport
will use the Revised Price instead of the Estimated Price whenever this field is non-blank, which
allows you to keep a record of the changes you have made to any of the estimated prices.

Road Name The name of the primary road associated with the prime project.

Road Section Number An identifier for the road section in which construction is taking
place.
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Road Section Number, Beginning Termini, Ending Termini, Beginning Station,
Ending Station Identifiers for the road section in which construction is taking place.

Road System A coded value indicating the road system of which this highway is a part (for
example, interstate or federal, state or county highway).

Road User Cost Per Day A value used in determining the low bidder in a Cost Plus Time
bid. A value can only be entered in this field if the value in the Type of Days field is CD or AD.
A non-blank value in this field indicates the Site is a Cost Plus Time Site. The value is the cost
per day of the inconvenience of the construction.

Route Number The route number of the road affected by a project.
Route The route number of the road affected by the project.

Sales Tax Code A coded value indicating the sales tax that applies to the vendor. The
Department does not collect sales tax.

Scroll Bar A rectangular box in list boxes or windows. The bar contains up and down scroll
arrows or left and right scroll arrows and a scroll box. The scroll bar allows mouse users to
move through text to view sections that are not currently visible. To scroll, click and drag the
scroll box or click the scroll arrows.

Scrolling Move the cursor left or right or up or down to see parts of the text that are not
currently visible (see Scroll Bar).

Section Assignment Flag telling Trnseport to assign project categories to proposal sections
automatically or do it manually by entering section numbers in the category records. The default
value is Y, which means Trnssport will automatically assign categories to sections.

Section Description A short description of the proposal section.
Section Number See Proposal Section Number.
Section See Proposal Section Number.

Securities Account A contractor can establish an escrow account with the Department so that
the Department can hold securities in place of retainage.

Securities in Lieu of Retainage Not in use by the Department at this time. A flag indicating
whether you will allow the contractor to deposit securities with the agency to reduce the amount
of retainage withheld in payment vouchers.

Set Aside Proposal A value, selected from the attached SETASID code table that indicates
you have set aside a proposal for a particular purpose. Leave blank, this is not presently in use.

SHA State Highway Agency.

Ship-to Address Number The vendor address sequence number of a planholder's shipping
address.

Short Description A short description of the item (maximum 40 characters). When Trnseport
lists items on a scroll window, Trnseport displays the first 30 characters of the item short
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description beside the item number. The first 30 characters should therefore contain enough
information to uniquely distinguish an item from all other items.

Site Number A unique identifying sequence number for each site. Each contract must have a
site 00, which represents the contract as a whole, in addition to any other sites.

Site Proposal sites represent work locations for which time charges are accrued. The default
situation is for a single site of time charges to accrue on the contract as a whole. If contractors
will construct several project entities (for example, bridges) as part of a single contract, you can
treat each project entity as a separate site to assign completion time and assess liquidated
damages.

Social Security Number The social security number of the vendor officer.

Source of Price A value, selected from the attached PRICSPR code table, that indicates the
originating source of an estimated price for an item (e.g., estimated or historical). Defaults to
“E” for estimated. You can indicate in the Source of Price field how Trnseport determined the
estimated or revised price. Trnseport sets it to E, but you can change it. This field identifies
where the estimated price came from, but does not apply to the revised price, and the source of
price field can contain an “E” for the engineer estimated the cost, “GBBA” for a bid-based
average, “GBBR?” for a bid-based regression, or “H” for a historical price.

Spec Bk Year Not now in use.

Spec Book The general rules covering acceptable work and practices for contracts with an
SHA.

Spec Year A default value of 04 has been set. Because Trnseport contains projects designed at
different times, you cannot change the reference information about each item (such as
description and unit). Doing so would change the meaning of projects already in progress.
Instead, you can create entirely new reference item lists when necessary. You can distinguish
these lists by a specification year. This field identifies the specification year item list used on the
project. Spec Year 07 is now being created.

Special Provision An addition or revision to the standard and supplemental specifications
covering conditions peculiar to an individual project.

Special Provision Code A unique identifier for a special provision. Not in use by the
Department.

Special Provision Description A short description of the special provision. Not in use by
the Department.

Special Provision Text File Name A field that identifies the library member of which the
special provision is a part. Not in use by the Department.

Special Provision Type A coded value indicating the type of special provision. Not in use by
the Department.

Special Provisions An addition or revision to the standard and supplemental specifications
covering conditions specific to an individual project. This feature is not now in use by the
Department. Flag used to tell Trnseport if you will assign special provisions to this proposal that
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are print with the proposal schedule. The default value is N (you have assigned no special
provisions).

Special Start Date Available to indicate to bidders cases where a special start date will be
established.

Specialty Item Flag Indicates whether an item is a specialty item.

Specification Number A classification number for types of construction items as used in the
Specification Book.

Specification Year Because Trnseport contains projects designed at different times, you
cannot change the reference information about each item (such as description and unit). Doing
so would change the meaning of projects already in progress. Instead, you can create entirely
new reference item lists when necessary.

Specified Completion Date The projected date when the contractor will complete work for a
given site. Maintenance Contracts should indicate the contract completion date in this field, for
example June 30, 2005.

Specified Start Date The project date when the contractor will start work on a given site.
Maintenance Contracts should indicate the contract start date in this field, for example July 1,
2004.

State Mat Flag (State Furnished) The default value for this field is "N". You may have a
few non-biddable items that by all logic seem to belong grouped together with the biddable
items. You could create an artificial, non-biddable project for those items, but Trnseport allows
you to enter them in the logical place, and flag them by placing a “Y" in this field. Non-Bid items
will not appear in any bid documents, and will not be passed to SiteManager. A common use
for this field is to identify FHP use on a project.

State of Incorporation A coded value indicating the state in which the vendor company is
incorporated.

State, Zip The two-letter state code and zip code for the address.

Status A value (which must appear in the PRISTAT code table) used to indicate the status of a
project (for example, in design or ready to let) or left blank. Trnseport includes this field on
some reports, but does not use it elsewhere.

Status Date The date you entered the status.
Status of Bid A coded value indicating the status of the vendor's bid.

Status of Letting A coded value indicating the status of the letting (for example, planned,
scheduled, or postponed).

Stockpile A quantified amount of a material delivered to the contract site for use in a specific
item.

Stockpile Change Adding new material to a stockpile or removing material already in the
stockpile for placement in a regular/structure/sewer item.
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Strong Delete The third level of deleting. Deletes multiple records from more than one file, so
you should see three Delete Warning windows. For example, if you are deleting a bid-letting
package, Strong Delete will delete the letting call, bids, planholders, the proposal and the
projects, items and funds (the whole tree of data). (See also Delete and Power Delete)

Structure Work Class Used by the Work Class percentage report to classify proposals into
bidding pre-qualification areas. Select a value from the attached CFEDWCLS code table.

Structure Work Type Similar to the Federal Work Category except that the FEDSUPP Code
Table is used.

Subcontract A subcontract in Trnseport describes the contract work that the prime contractor
will not perform. You may divide subcontracts into items and define subcontracted quantities.

Each subcontract item can have a partial item percentage applied to it, which indicates that the

subcontractor will perform only part of the item work.

Subcontractor An individual, firm or corporation to which the contractor sublets part of the
contract.

Subcontractor An individual, firm, or corporation to which the contractor sublets part of the
contract.

Subcontractor Payment Money paid by the contractor who holds a contract with the
Department to a vendor that might be the subject of a DBE commitment for the contract.

Supplemental Agreement A written agreement between the contracting authority and the
contractor that you execute on the prescribed form and get approved as required by law. The
supplemental agreement covers extra work, alterations, or adjustments as provided for within the
scope of the contract. The extra work or change order constitutes a modification of the contract
as originally executed and approved.

Supplemental Description 2 An additional 40 characters used for item descriptions.

Supplemental Description Used only for miscellaneous items. Not in use by the Department
at this time.

Supplemental Item year Can be used by the agency to denote a supplemental item year in
addition to the primary item year. Trnseport does not use this field in any processing

Supplemental Proposal Description Additional project-specific descriptive information for
a project item.

Supplemental Specification Year This field was in use into 2005, but is not now in use.

Supplementary Work Code Similar to the Federal Work Category except that Trnseport uses
the FEDSUPP code table. A coded value indicating the type of federal work performed in a
category.

Supplier Only Flag Indicates that a vendor might be a supplier of materials only.

Surety Agent ID Trnseport treats surety agents as vendors for information storage. This field
holds the vendor code of the surety agent for this bid. The value entered here must appear in the
VENDOR file.

Reference Manual for Maintenance Projects PES Release 5.9a Page 109 of 123



Surety Company ID Trnseport treats surety companies as vendors for storing information in
Trnseport. This field holds the vendor code of the surety company for this bid. The value
entered here must appear in the VENDOR file.

Text Box A dialog box component that accepts input you type in or copy from another file.

Time Charge Number of days worked on a particular site. Used to track contractor work time
and assess liquidated damages, if necessary.

Time Extension A modification (usually an increase) in the time a contractor can work on a
contract without incurring a penalty.

Time Method See Type of Days.
Time of Letting The time a letting will be held.
Title of Officer The title of a vendor officer.

Trnseport AASHTO's information system for managing transportation programs. A
computerized system through which a SHA can manage construction projects. Modules include
Trnseport CES, Trnseport PES, Trnseport LAS, Trnseport CAS, and Trnseport BAMS/DSS.

Type of Action The type of action (add, change or delete) to be performed by an addendum
item.

Type of Bid Received A coded value indicating the type of bid.

Type of Corporation A coded value indicating the type of business structure used by a
vendor.

Type of Days A coded value indicating whether Trnseport should base contract time on
available working days, calendar days, or a completion date. Maintenance contracts should
indicate Completion Date in this field.

Type of Item (Materials) A coded value (which must appear in the ITEMTYP code table)
identifying the material type of the item.

Type of Line Indicates whether the proposal line is at the item (L), section (S), or proposal (P)
level.

Type of Road This field is entered from the FM system. If it is in error, see the Work Program
office to have it corrected.

Type of Vendor A coded value indicating the type of vendor.

Type of Vendor Certification A coded value indicating the type of work a vendor is
authorized to perform.

Type of Work Classification A coded value (which must appear in the VWRKCLS code
table) indicating the classification of work the vendor is qualified to perform.

Uncompleted Work The amount of work, in dollars, a vendor has outstanding.
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Unit Bid Price The bidder's unit price for a line item in the proposal. Trnseport requires this
field if the Type of Line is L at the item level. Trnseport uses this field in production and
Trnseport BAMS/DSS models use it.

Unit Description The description to appear on the unit-level funding summary report for a
given unit number.

Unit Number A unique identifier for a unit. You may put whatever values you like in this
field. Unit numbers provide a way to group categories for reporting purposes on the Funding
Summary and Funding Summary by Unit reports in the Detailed Estimate. If you do not assign a
unit number, the unit number will appear as 000 on the Funding Summary report. When you
assign a unit number and project-level funding, be sure to assign a unit number to all categories,
not just the 0000 category (project-level funds). Not in use at this time. The default value is
000. Do not change this value.

Unit of Measure A coded value (which must appear in the UNITS code table) indicating the
type of measurement used to determine one unit for lump sum items.

Unit See Unit of Measure.

Unit System This field indicates whether a project will contain items designated as English
(E), metric (M), or neither (N).

Units for Lump Sum Items A coded value indicating the type of measure for the item
associated with the adjustment index.

Urban/Rural Class A value selected from the URBRUR code table that indicates whether the
project classification is rural or urban.

User Name The name by which Trnseport knows you.

User Permission A user's right to view and edit the information in a project file. Each file can
have one or more people listed as users for that file. User permission differs from owner
permission in that someone with user permission cannot view or edit the project user list for the
file.

Valid for Bidding Flag Indicates whether a planholder purchased a valid-for-bidding proposal.
Vendor Address The vendor's address.

Vendor City The vendor's city.

Vendor Name (Long) The vendor name (long description).

Vendor Name (Short) The vendor name (short description).

Vendor Number A unique identifier for a vendor.

Vendor Officer The name of an officer for a vendor.

Vendor Phone Number The vendor's phone number.

Vendor State The vendor's state address.
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Vendor Trnseport uses the Vendor file to maintain information about contractors,
subcontractors, suppliers, surety companies, surety agents, and escrow agents. You can also use
it to store information about counties (or other municipalities) and utilities that perform relevant
work. Trnseport uses information about these vendors, their affiliations, officers, addresses, and
facilities in numerous Trnseport processes.

Vendor ZIP Code The vendor's zip code.

Viewer Permission A user's right to look at the information in a project file. Each file has one
or more people listed as viewers for that file. Trnseport automatically allows whoever creates a
file to look at the file because Trnseport gives that person owner permission. The owner of a file
can also give other users viewer permission for that file.

Voucher A Trnseport voucher describes a contractor progress payment for a specific project.
Trnseport computes voucher information automatically and accounts for partial item quantities
performed, material allowances, retainage and liquidated damages. You can make other
payment adjustments manually to cover unusual circumstances. Trnseport maintains a complete
audit trail of all voucher related information, which allows Trnseport to regenerate previously
paid vouchers for review.

WBE Goal (PCT) A percentage amount indicating the goal that has been set for women
business enterprises for the proposal.

WBE Goal The dollar amount the prime contractor has actually paid to date to WBE
subcontractors and suppliers.

WBE Woman Owned Business Enterprise.

Wild Card A character that can substitute for other characters. You can use a * or ? in the Filter
window's Value field with the Like operator.

Work Mix This field is entered from the FM system. If it is in error, see the Work Program
office to have it corrected.

Work Type Code A coded value indicating the type of work a vendor is qualified to perform.

Zone An artificial separation of the state for material and labor pricing. Zones can be drawn
without regard to county or other pre-existing logical subdivisions of a state.
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Appendix B Control Group

The assignment of Access Control Groups is one of the principal tools available to the
Department to control access to project data. Through the plan outlined here, a hierarchy can be
established where data may be compartmentalized to restrict access to a set of people who need

visibility of a particular project and to deny visibility to those who don’t.

The use of Control Groups satisfies two concerns. The first is to reduce the volume of
information that will appear on Project List screens, and second to secure information during the
bidding and award process. The use of Control Groups allows the visibility of projects to be
moved from one person to another. An example would be a project in District 2 that might have
a Control Group of MD0296. With this Control Group assigned to the project, the District
Estimator(s), having a personal Access Control Group of MD02*, would always have visibility
of the project. Similarly, any person having an Access Control Group that is less restrictive
would also be able to see the project on his or her project list screen. For example, a user with an
Access Control Group of M* would have access to every project in the Maintenance

organization statewide.

The following table illustrates how visibility of projects to a community (Maintenance or
Production) for oversight is granted, and then to a smaller group of project or maintenance staff

for the control and management of project detail.

PES LAS
District Contracts Manager 2L HH* 21>
District Contracts Assistant A PLHEA* 2LHHA*
District Contracts Assistant B 2L##B* ?2L##B*
District Maintenance Engineer MD##* None
Assistant District Maintenance Engineer A MD##A* None
District Maintenance Contract Estimator MD##* MD##*
Assistant District Maintenance Contract Estimator MD##A* MD##A*
District Work Program Manager 7D#H* None
Central Maintenance Manager M* None
Central Estimator CC* CC*
Central Office Production Manager CcC* None
Central Office Contracts Manager CT* CT*
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Control Group Structure:

Character position 1: M = Maintenance Project

C = Construction Project

Other characters may be assigned if desired to segment project development to other specialty
areas.

Character position 2: D = District Office processing

C = Central Office processing
T = Central Contracts Administration Office

L = District Contracts Administration Office

Character positions 3 & 4:  District Number
Character position 5: The letters T, U, V, W, X, Y, and Z are reserved for Central Office and

statewide use. When a consultant firm is the designer of a project, the last
four characters of the control group will identify the consultant firm. The
letters T, U, V, W, X, and Y identify consultant firms.

A project created in the Central Office could be assigned an office code.

Character positions 6/7/8:  Organizational or subordinate breakout where desired. For

consultant firms, these three characters, in conjunction with a letter
in character position 5, identify the firm.

The Control Group feature is a very important tool, but it has limitations:

It is not a code table and, therefore, will require a thorough understanding of the structure by
Application Managers and Security Coordinators.

Control Group is not available to Letting Headers.

When transferring a project or proposal to another user, care must be taken to ensure that all
letters in the new Control Group are capitalized, and that a valid Control Group has been
used. If these precautions are not taken, a project or proposal will be removed from the
project or proposal list screen of the previous user and will be available to no one. Under this
circumstance, a user with high-level authority such as a Security Coordinator or Application
Manager will have to find the errant project or proposal and assign a valid Control Group to
it.
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Control Group Life Cycle
A Control Group assigned to a project/proposal might evolve in the following manner:

Maintenance Contract

Receive Maintenance Project from FM MD##

District reassigns project internally MD##A (or other subset)
Create Proposal Header MD##A

Pass to Contracts Administration Office ML##

Contracts Administration Office activity ML## (or subset if desired)
Pass to "estimator” for Bid Analysis MD## (or other person)

Return record to Contracts Administration Office ~ ML##

Complete award and execute phases ML##
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Appendix C Filtering and Sorting

The Trnseport Filter

A filter provides the user with a means to limit the list of records appearing in a window. The
Filter Function is available on most LAS and PES screens. It is especially helpful in limiting an
item List. Use the filter to enter selection criteria on one or more fields applicable to the active
window.

PES and LAS are set up to support both upper and lower case characters. Fields that are
populated from the Department mainframe will be in uppercase because the mainframe stores
everything in uppercase. For instance, the Item Description is in uppercase, so when filtering on
the Short Description field, look for all uppercase characters. All code values are stored in
uppercase. When filtering on a code-based field, search for uppercase letters. Other fields, such
as the second line of the Location field on the Project Header record, can have both upper and
lower case letters in them. Be aware of

the case of a field when performing a

fl Iter- File Edit “iew LUtilities ‘Window Help
ilse@lals & | t| 2lel@EmE s
To use the Trnseport filter: W] Projects .
Filter
e Click the icon that looks like a Garens project oz
1111111111 4912007F BRIDGE # 780073
funnel. Td 12345FRAN M TEST
1234FRAN MiA TEST
123FRAN T8 TEST
18016913201 18016913201 STATEWIDE BRID(
180749145201 18074914201 MORTHERM TURRM
18074915209 18074915209 GUARDRAIL UPGR
19281427201 18281427201 MECHAMICAL SWE
18289017201 18285017201 EMERGEMCY RES
19288017202 19288017202 EMERGEMCY RES
189363715201 18363714201 STATEWIDE
19363815201 183638146201 STATWIDE - DESIG
19364215201 19364215201 STATEWIDE DESIC
194189145201 18418914201 SR 29 ATF
187925145201 18792514201 SRT2 FRO
20133315201 T8 POLK PARKMAY
21019815201 21019814201 WILAMO BCH. BRIC
2101981A209 2101981A7209 BRICIEE 3 w0 T2
. . ¢ Filter
e This screen will appear. Where
Column: Operator: Value:
I - | -] |

OK | Cancel | Advanced... | Show All |

The list box labeled Column will list all of the fields that are available for the search. The
Operator list box contains the relationships that are available between the field that chosen in the
Column list box and the entry in the Value box. The Value contains a literal that is being
compared to the field in the Column box.

Click the Column, Operator, and Value fields to display lists of values from which to choose the
information to be filtered.
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Column

The Column field contains the names of the most commonly used columns

in the table from which the list window is built. When you click the down
arrow in the column field, the list of columns to choose from will appear.
Select the column you desire.

Operator

The Operator field contains the operators equal to (=), greater than (>), less

than (<), greater than or equal to (>=), less than or equal to (<=), not equal
to (<>), and Contains and Does Not (contain) to narrow the filter. Select

the operator you desire.

Value

This illustrates a filter on the Projects List
window, set to select on the Federal/State
Project Number column, with the operator
selected as =, and the Value set for N/A.
This value will select Maintenance
projects in this example.

The resulting Projects List window
appears.

If the selection results in a blank window,
click the Filter icon again, and then click
Show All. This will restore the complete
window list, and try again with different
criteria in the operator field or a different
value.

The Advanced Filter

You may also filter information using a
more complex set of criteria. Click the
Advanced button and Trnseport displays
the Advanced Filter window. This
window allows you to use multiple
combinations of conditions to filter with
various operators, values, and logical
combinations.

Use the Advanced Filter window to build
a set of conditions for Trnseport to use to
filter information. This set of conditions

The information you type in the Value field is the filter criterion to match.

Where
Column: Operator: Value:
|Federalistate Project Humi=| | |= e

0K Cancel | n_d\ranced...l Show All |

E Tins-port PES

File Edit Y“iew Utlites Window Help

i=eanlEz B wi 2 2=
RIS TEST
123FRAN RIAY TEST
IAdvanced Filter
Name: || 'l
i~ Build Where Condition
Column: Operator: Value:
! I — accon|
—Select Where
+ Column b | and ‘
(- Hame Operator Value(s) ) Oor
insert Row | addRow | [ Detete iow |
appty | [Save | ‘Delete | Close | | Help |
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consists of a series of “where conditions” combined with logical options, such as And/Or, (+ and
(. Create each where condition by choosing a value in each of the Column, Operator, and Value
fields and then clicking the ACCEPT button.

Column The Column field contains the names of all the columns in the table from which
the list window is built. When you click the down arrow in the column field, the
list of columns to choose from will appear.

Operator The Operator field contains all the operators found in the basic filter plus Like and
Not Like, operators used for pattern matching.

Value The information you type in the Value field is the filter criterion you are using as

a delimiter or are trying to match.

Use "*" as a wild card to match any value or "?" to match a single character only with the LIKE
or NOT LIKE operators. To search for a value that contains the characters "*" or "?", use the
backslash character (\) just before the "*" or "?". For example, Quantity \* item would search for
Quantity * item. To search for the "\" character, put a backslash in front of the "\"; for example,
use \\job to search for \job.

Trnseport displays each where condition in the Select Where area of the Advanced Filter window
in the order in which you create them. After all of the where conditions you need for the filter
are listed, combine them into a “where clause” by clicking in the And/Or column to the right of
each condition line and selecting the appropriate option from the menu for each line. Typically,
all lines requiring Or should be combined before the lines requiring And. Use the logical options
(+ and (- to override the And/Or combinations where necessary.

To add the first row:

e Click or enter values for the Column, Operator, and Value fields at the top of the

screen.
. - Advanced Filter
e Click the Accept button.
Name: |CTIetlingS |
To add another row,
. ~Build Where Condition
e Click the Add Row bUtton, Column: Operator: Value:
Bid Letting Number | |00ntainsj g|CT? A_ccepll

e Click the row just added.

~Select Where

e Click or enter values in the -
Column, Operator, and Values
fields.

Column s
Mame Operator Value(s) )- or
Containg |CT?

Bid Letting Mumber

e Click the Accept button.

Add parenthesis as needed and choose
either And or Or as appropriate.

Insert Row |

AddRow |

Deletz Row |

appty |

Save

Delete |

Close | Help |
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To save a filter:
e Enter a name in the Name field.
e Click the Save button.

The filter will be available for future use.

! Trns-port LAS

File Edi Yiew Ubities Window Help

This example is Bid Letting Number; iwBas | ® | vu | t|@a]
. . - - H -2 Bid Letti
Contains; CT?. This filter is named CT
M CTO021024 1012402 10:30 A M SCHD
Lettl ngs- CT021030 10/30/02 10:30 AM SCHD
CTO021204 12i04/02 10:30 AM. SCHD
. CTO030123 0142303 1030 AM. SCHD
CTO30226 02126/03 10:30 A, SCHD
e Click the save button to save the
- CTO30430 04/30/03 10:30 AM SCHD
fl Iter CT030521 08121103 10:30 A M, SCHD
CTO30618 06183 1030 AM. SCHD
CTO30730 07/30/03 10:30 A, SCHD
H CTO30827 0827103 10:30 A SCHD
L] CI ICk APPLY CTO30824 09/24/03 10:30 AM SCHD
CTO030930 09/30/03 10:30 Ap SCHD
. . CT031029 10028/03 10030 AM. SCHD
The results of this advanced filter appear. | cw
CT040128 01/28/04 10:30 A SCHD
CT040225 0212504 10:30 AM SCHD
CTO40331 03/31/04 10:30 AM. SCHD
CT040922 09422/04 10:00AM SCHD
CTTEST 11425003 2:00PM SCHD
Reuse a filter.

This and other advanced filters may be re-used by:
e Click the Filter Icon.
e Click the ADVANCED button.
e Click the down arrow in the Name field.
e Click the name of the filter.

e Click appPLY.

To build a filter that selects on _ﬁaf:f:mhﬁ emenance [
Maintenance Projects in District 3, follow | | cotumn: operator: Value:

Control Group

these StepS |Containsj QIM* &cceptl

. .. —Select Where
e Create the first where condition by « Conmn v - ‘
(- Name ‘ Operator Value(s) 15 or

selecting values in each field

e Click the ACCEPT button.

Insert Row | AddRow | [ Delete Row |

apply | | Save | Detete | | close | | Hen |
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The information will be moved to the
lower section as row one, and you may
select And/Or. In this case select And.

e Click the ADD ROW button.
e Highlight the new row.

This makes the Build Where Condition
window active for the new row.

e Create the second where condition
as shown here.

e Click the ACCEPT button.

Name the filter you have built. In this
example, the name given is D3
Maintenance. The name can be up to 30
characters long. Now that the filter is
complete, click the SAVE button to save
this filter so that you may reuse it in the
future.

Click the APPLY button to see the results
of this two-condition filter on the Projects
List window, where it was built.

If the filter doesn’t work the first time,
reopen the advanced filter, click the name
window to select and reopen the filter,
and adjust condition statements that may
be causing the problem. You may always
restore a full list by clicking on Show All
at the regular filter.

To use the filter again, select the filter
name from the list box.

Advanced Filter =]
Name: |03 Maintenance -

— Build Where Condition

Column: Operator: Value:
|Access Control Group j |Contains j QIM* gcceptl
—Select Where
+ Column b and
(- Hame Operator Value(s) > or

Access Control Group  |Containg (™

insertRow | | AddRow | | Delete Row |
Apphy | Save I Delete | Close | Help |
Advanced Filter [ ]

Name: |D3 Maintenance vl
—Build Where Condition

Column: Operator: Value:

IDistrict Mumhber j |= j HIUS fccept |
—Select Where

il Column | ands

(- MName Operator Value(s) > or
Access Control Group  |(Contains  (h* And

District Murmber

Insert Row |

apply | [ Save | Delete |

AddRow | | Delete Row |

Close | Help |

E Tmns-port PES

File Edt “iew Ulilties “window Help

e LA AT

RN = = A

22458417201
22458417201

ESCAMBIA SANTA ROSAPA
224584plh ESCAMBIA SANTA ROSAPA

22487117201 22467117201 BAY, GULF & CALHOUN TR
2247811720 22478117201 GADSDEM, LEOM & JEFFPA
22516117201 22516117201 OKALOOSA & WALTON COR
22517517201 22817517201 GADSDEM COUNTY  FEM
2262781720 22627617201 SRe{m JACKSOMN G
REFORTSO004 WOETESTOO4 TRAFFIC OFERATIONS WO
WCTESTOO4 WOCTESTOO4 TRAFFIC OFERATIONS WO

To remove the saved filter from the database, Click DELETE.
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Sorting Information Son

To sort information in a list window, click the Column S e oo
Sort button. It is located to the right of the Filter A
button. Trnseport displays the Sort window.

The Column field contains the names of all

columns in the table that are used to build the list

window. When you click the down arrow in the | | W o | |

column field, the list of columns to choose from
will appear.

Click Asc or Desc to select an ascending (A-Z) or descending (Z-A) sort order for the selected
column. When values containing both numbers and letters are listed in ascending order, numbers
precede letters, and vice-versa for descending order.

In this example, Sort
e Click the Federal/State Project Number. Solum _
-| @asc (Cibesc
e Click APPLY.

If you Click CANCEL, Trnseport returns to the
list window without sorting the list window.

Apphy Cancell Add | Insert | geletel Help |

Trnseport sorts the rows in the order you
specified. The results may be seen here. Eile Edt View Utities window Help

ilwelals B vl t] 2lelmmEe]s

Note that as in the Advanced Filter
functions, the Sort functions may also be
made complex. You may sort on different || 7ss012301 y SR77 (NOR
H H H 23210015201 * PALM BEACH
fields and estab_llshllng a sqrt Qrder. You T 1 Karens oroje
may add sort criteria by clicking the ADD | 1401613201 19016913201 STATEWIDE §
19074915201 190745915201 MORTHERM
button to add a row, and so forth. 18074815209 18074915209 GUARDRAIL |
19281427201 19281427201 MECHAMICAL
. . MOzC 19289017201 EMERGEMCY
If you Click INSERT, Trnseport inserts MDD 18989017201 EMERGENGY
another row for sort criteria before the 19289017201 19269017201 EMERGENCY
A mMo1C 19289017201 EMERGERCY
currently selected row. If you Click 18268017202 16288017202 EMERGENCY
mMo10 19289017202 EMERGERCY
DELETE, Trnseport deletes the currently 18363715201 19363715201 STATEWIDE
- - 19364215201 19364215201 STATEWIDE L
19782515201 19792515201 SRT2

If you Click HELP, Trnseport displays a AHIRELEANS B RRATIAeS
help window with information about sorting a list window.

One difference with Sort is that it must be set up each time you wish to use it. There is no
naming or saving feature associated with it.
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Appendix D Printing and Saving with Citrix MetaFrame

Use of the Citrix MetaFrame Web Interface for CITRIX -

. . MetaFrame® Presentation Server .
Server, requlires certain setup

Applications @&@@ Welcome
for yOU tO Save the reports tO By MetaFrame Presentation Server Applications
the PC and for printing them to o " o to o porsrslaes e o Vetaame rocentaton Servor slcatons
; Evpedite imosshiity  CES Setinas 3 chamge our settinat, Gk 3 Toder e Vo diplay 1 contame. TFyau
the network printer. Bocessity o o 3 e, e oot Yo o e o e
administrator for more information,

To set up access to the PC, “é §® Message Center

Attention: This web site has been upgraded to the newer versions of the Citrix

Properties
| software. Although the layout is different, the page will continue to function as hefore.

Login to any Trnseport e & €
application. Access the task Conigration TS Saarenaser
bar on the PC. As seen at the
ri ght. Log Off
e Clickthe "ICA _|
H n I =
[ &] Done [T [ [& NJtocalintranet
Con neCtlons dstart| (@ Wiliam Conn.. |[£] MetarrameP... g Tros-port LAS...| |0 DPS Status M...| & AASHTOSite... | ) New Release .. | f] PESMaintRef... |‘m
Icon.

You will see that it near the clock.

5 Program Neighborhood Connection Center - |EI |i| R .
P . When you Click the ICA Icon, you will see the
-2 Active S ICA connection center as seen at the left
=3 DOTSCOTS01G
el AASHTO Sitebdanager - W\Remate, 12 : H
1Bl DPS Status Monitorg- “WRemote, 128-b EEEE ° CI ICk the Secu rlty bUtton

E Trngport PES - Y\Remote, 128-bit 551

g Trnz-port LAS - YWRemate, 128-bit 551 Froperties

Lagaff
ICA Client File Security

®

Securfy

L

A zerver application is tying to access your
local client files.

— &pplication

1] | - Tierminate

Wwhat access should be allowed?

1 Server uzed, 4 Remoate Applications Help

" Nofccess
(" Read Access

u}

i

Do you want ko be asked again?

The ICA Client File Security window will open.

" Always ask me once per connection

e In the upper box Click FuLL ACCESS

+ Mever ask me again for any application

e |n the lower box Click NEVER Ask ME AGAIN FOR
ANY APPLICATION.

e Click OK.

With this choice you may access the A drive or the C drive for
any Trnseport application you work in.

]9 | Cancel

e Click OKon the ICA Connections window to complete the setup and close the ICA
connection center.
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You are now ready to save a
report from Trnseport.

In the Processes List window
open a report and it will appear
similar to the one seen here.

e Click either the Save As
Text, or Save As Rich
Text button.

e DbIClick "C$ on 'Client"(V:)"

Save File As Text

12 Tros-port LAS

Fle Edt iew Utites Window Help

[_[=]x]

1xBaS | B | ¢

(21 %]

.+ Yiewing File PLANHLDR. txt for Process LCPLHOLDA [_ O] x]
-
I S = [plr o] EEEE
** SYSTEST-NT ** FLORIDA DEPARTMENT OF TRANSPORTATION ** SYSTEST-NT ** 01/05/04 d
[LEMLPLA FPROPO3AL PLANHOLDERS LIST PAGE: 1
LETTING OF September 30, 2003
[LETTING ID: CTO30930
[CALL PROPOSAL VALID FOR VENDOR. NANE
[DEDER  NUMBER BIDDING BILL-TO ADDRESS PHONE /FAX
onoL TLlO0L Executed SR82 (MLK BLVD) _I
19564615201
13564615601
18564615602
19564615603
(I ARCHER UESTEEN CONTRACTORS, LTD.
7775 BAYMEADOWS WAY, SUITE 200 904-735-7500
TACKSONVILLE P sazse FiX 504-739-7601
(T ATAX FAVING TNDUSTRIES, INC.
510 GENE GREEN ROAD (941)486-3600
NOKOMTS FL 34275-3624
(T APAC-SOUTHEAST, INC.
1451 MYRTLE STREET (404) 351-8301
SARASOTA FL 34234
(I PHOENTX CONSTRUCTION SERVICES, INC.
1505 TENWESSEE AVENUE 850-265-4210
LYNN HAVEN FL 32444 FRX 850-265-4731
(I ANDERSON COLUMEIA CO., INC.
2 GUERDON ROAD 386-752-7585
LAKE CITY FL 32056 FiX 386-755-5853 -
KN} J_I
Done I Print... Save As Text Save As Rich Text

Save in: I Q‘ by Camputer

|« @ o E-

1= a4 on 'Client' (A:)
=a0el Server (C:)
=Dell Server (D)
@Cumpact Disc {E:)

1= sy on 'dobveofp00 1) appdatalColkna? Lwe' (O1)
I=PExpedite_Sys on 'Dotvcofpo0l\apps’ (G:)

20 _Fxpedite_Sys on ‘Dot

Free Spad
Caparcity:

| i

Open I

LI Cancel |

Save jn: |§ C$ on Client' [+:) j & 5 Ef- 4]

|1 adobe Albums [ corel C File name:  [PLANHLOR

D A0OL Instant Messenger D csextras [ -

| anlextras CJoELL [N Sz aslip IA” Files ("]

D autoplay3s D Delarme Docs [

" aukorunfreeware Documents and Sethings C : H
P o i e DbIClick Documents and Settings.
K ]

File: name: |PLANHLDF| Open I

Save a3 ype: IAII Files [%.%]

j Cancel |

Save File As Text

Save in: I 4 Documents and Settings

| & = ek E-

All Users

e DbIClick the Userld or Name, depending on

how your PC is set up.

Save File As Rich Text

Save jn: I@ “william Connor

EIE3

B N e e

kn97 1w

Cwner

Filename:  [PLANHLDR

Open I

Save a3 lype: IAI\ Files [**]

LI Cancel |

D Java D Start Menu ntuser
|1 Cookies [ ] Temporary Internet Files =] PLAMHLDR. .
|1 Desktap CIUserbata pIuginlSl_DZ.trace o DblCIle My DOCu ments
1 Favorites CIWINDOWS [#]qa.0m
1 prlinks INSTALL
I K Save File As Rich Text EHE
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You should now recognize the directory structure on ronwo s L it
rainingrlanualsilew =]
your PC. When you reach the folder you seek, al | -

e Click the OPEN button to save the file.

File name:
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Save as twpe: IA\I Files [7.%)
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