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Background

There are going to be circumstances where a contract letting is not successfully completed. One occurs
when bids are determined to be excessive in price which requires that all bids be rejected. Other cases
may be when a proposal is withdrawn after it has been advertised, or the case where no bids are received
for a particular proposal. This Guide addresses the steps in Trnseport required to proceed on these cases.

Rejecting All Bids

In this case bids have been received and a management decision has been made to reject all bids and to
re advertise the contract. When this occurs, Central or District Contracts Administration Office staff
will begin the process by preparing the records for recording the original bid results in DSS.

Normal Processing

Under normal circumstances and when time is not particularly critical, proceed as follows:

Transfer Data to DSS

After all posting, review, and protest periods have been completed, the letting results will be recorded in

DSS.
2 Trns-port LAS
Prepare the LAS data fields for transfer to DSS: 1neos | ¥E v o |

DbIClick the Letting from the Lettings L e o

General |Elid Managementl Attachments |

hSt Wll’ldOW. Letting Call Order: D06

Letting Status: m

e Rclick the Proposal from the Letting Bave pa| oo ol

. Awarded Yendor. FIF592023298001 Generate Estimate Bid Tabs
Proposal List. endor Name

Awarded Amount| $3,992,10018 (excludes Time Bid Total)
Motice Publication Date: 11/24i2005

e Click Tabbed Folder Change. ER A o
CAS Contract ID
Passed i CASIDSS [ B (B-Both, C-CAS, D-DSS)

The Letting Proposal General Tab will open with LetingDate [ TimEm5 | coRFlagl
. . . Advertised Date 11/24/05
information showing the data for the apparent s Date | 50001000 | Posting Date [ 77
Executed Date [ 00000000 @|  Mailed Date:[ / ¢
awarded vendor. TP Date:| 00000000 @] Retumed Date: [ 7 ¢
Transferred Date: Mﬂ

Long String:|

i1c Trns-port LAS
Fle Edt Wiew Utities Window Help

Take the following actions. [1z=Bas | FE | v |
e C(Click the Bid Management tab. senersl B Management | agaotents |
Iz COMMUNITY ASPHALT CORF lRese  laoooooopon [ [ |
° Blank the "W" in the Status ofBid ﬁeld. WF592098662002 RANGER CONSTRUCTION INDUSTRIERESP L

e C(Click the General tab. L

% Bidder Info. — Bid Tabs — DBEWBEMBE Commitments — BidNotes —( Bid Class Codes — Bid Time

Vendor Number f/F592023288001
Wendor Name: COMMURNITY ASPHALT CORP.
Bid Tme:[RESF
Surety Company ID. Wﬂ
Staus OB
Ingurance Company: m’—ﬁ
CurrentWark |0.00
Proposal Total $3,002,100.19 Time Bid Total 50.00
Calculated Total $3,992,10019 CostPlug Time Total: $399210018
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At the General tab,

e Change the Letting Status to 04 Bids
Rejected.

e Change the Status Date to the date the
action is/was taken.

e Set the Reason for Non-Processing field
to read DBIS. If additional information is to
be recorded, place it in the Bid Notes field.

e Blank the Awarded Vendor field.

e Blank the Awarded Amount field.

e Enter zero date for the following:
Awarded Date

Executed Date

2 Trns: port LAS
File Edit View Utilities Window Help

lixBas | #@ | ve | =]

A2 Letting/Proposal 006 Bid Letting Package CT060125

General | Bid Management | Attachments I

Letting Call Order 006
Letting Status:lm—
Status Date'lwg
Contract 1D T5131
Awarded Vendor: Generate Estimate Bid Tahs
Vendar Name:
Awarded Amount [ (excludes Time Bid Total
Motice Publication Date: 11724705
Reason furNun-PrUcessmg.lm
CAS Cantract ID:
Passed to CASDSS [ | (B-Both, C-CAS, D-DSS)
Letting Date:| 01725108 COR Flag:[
advertised Date:[ 1172405
Aweard Date.wg Posting Date: [ / /
Executed Date:lwg Mailed Date: [ 7
NTP Date:lwg Retumned Date: [ 71
Transfarred Date'lwg

Long String:,

e Change the Passed to CAS/DSS flag to "blank".

e Close and save the proposal to the database.

Transfers to DSS run every weekday night. After
the extract program has transferred data to DSS,
the flag in the Passed to CAS/DSS field will
appear as "D". Once this has occurred, further
processing may be undertaken.

-\ Trnsport LAS

File Edit Wiew Utlities Window Help

izeas | #Wd | v | ]

& Letting/Proposal 006 Bid Letting Package CT060125

General |E|d Managementl Attachments |

Letting Call Order: D06
Letting Status: lﬂ-l—
Status Date: IWQ
Contract 1D T5131
Awarded Yendor Generate Estimate Bid Tahs
Wendor Mame:
Awarded Amount l— (excludes Time Bid Totaly
Motice Publication Date: 11/24i05

Reason for Non-Processing: |DBIS -

CAS Contract ID

Passed 1o CASIDSS [ O] (B-Both, C-CAS, D-DSS)
Letting Date: 01i25/06 CQR F\ag.l_
Advertised Date: [ 1124108
Award Date Wg Posting Date: | 7 1
Exeouted Date:[ 000000 @  Mailed Date: [ 1/
NTF Date:| 00000 @] Returned Date: [ 7 1
Transferred Date Wﬂ

Long String:|

Return Addendum History and Projects to Production Staff

Three entities are involved in the transfer: the Addendum History, the Proposal Header, and the Projects.
Prepare the Addendum history and provide it to the District Estimates Office before the full proposal
details are lost. Transfer the projects to the appropriate District Estimates Office. The Proposal Header
should remain in the control of the Contracts Administration Office.
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Addendum History Information

At the Proposals list window

Highlight the particular Proposal. (A

different proposal is chosen here as T5131

had no addenda)

Rclick Run Process.

Scroll down and highlight List Proposal Addendums.

Click OK.

Click Submit.

Click OK.

From the Process Status List open the report.

Click Save as Rich Text.

Save the file to your hard drive.

Attach the file to an email, and send it to

the District Estimator.

Trns: port PES

Edit View Uklites Wi

ow Help

1xBaE v |
i+ Proposals

Trog SR 45 (US 41) [e1ed

T7O84 SR 694 (PARK BLVD) cc

T7O8s SR 45 (NEBRASKA AVE) cc

TrO8E US 41 (SR 49) [e1ed

T7088 SR 699 (GULF BLVD) cC

(KENNEDY |
SR 41 (US 301)
SR §5 (US 19)
SR 52
SR 55
SR 400 (-4)
-4 (SR 400)
SR 03 (1275)
SR 54
1-275 (3R 93)
1-75 (SR 834)
1-75 (5R 834)
SR 55 (US 18)
CR 470 (GOSPEL |
SR 592 (FOWLER/
SR 934 (-75)
SR 54
SR 50 (COURTNE

Add
Change
Delete...

Tabbed Folder Add

Tabbed Folder Change
Tabbed Folder View

Proposal
Proposal Project List

Froposal Description
Addendum List
Proposal Itens
Special Provisians List
Stz Locations List
Section List

Letting Proposals

s Trns-port PES

Processes

Import Mew Prajects
Import Praposal Prices Only from Estimatar
List Contract Proposals

Llst Proposal Pravisions
List Reports
Load Contract Price Estimates

<]

OK I Cancel |

Help |

onfirm Process Su

Parameters

Cancel |

Fle Edt View Ltities Window Help

Client Job Monitor

[1xBas | ¥ | &

= Viewing File OUTPUT.TXT for Process PESLADDG %

-] Bz [upe] EEEE] (=]

o000l 05/04/05
28844315201
25844315201
25844315201
25844315201
25844315201

{4/11] uantity Changes, Plans Rewision &

71 0100 0040 0048
o5zl 7 1 0101 0085 0045 50,000
0339 1 0200 0210 0170 123.900
0536 1 1 0200 0240 0200 275.000
0536 73 0200 0245 0208 318.000

Supplenent
49,000

loooooz
looooos
loooooa

looooos

<11

[*+* H0 ADDE:

05/23/05
NDUN ITERS

06/13/05

[** NO ADDENDUN ITEMS

07/01/05

[*+% N0 ADDENDUIN TTEMS

07/20/08
28844315201
25844315201
25844315201
25844315201
25844315201
2584435201
25844315201
25844315201
25844315201
25844315201
25844315201
25844315201
25844315201
25844315201
25844315201
28844315201

Letting Date Change
FOR ADDENDUM 000002 +%%

Letting Date Change
FOR ADDENDUE 000003 **%

Hew o>
FOR ADDENDUN 000004 %%

(7/14] Iten Changes, New D, Plans Rev. New Specificati
1 000 7. 50000
0.20000
20. 00000
0. 00000
30. 00000
3500000
30. 00000
2.00000
130. 00000
1. 50000
5.00000
20. 00000
175. 00000
35. 00000
38. 00000
150. 00000

0102 71 11 0200 0107 0107 2086. 001
0102 79 0200 0140 0100 708. 000
0102 99 0200 0145 0145 82,000
ol2150 1 0200 0147 0147 62.000
owz2150 2 0200 0145 0148 62.000
w2180 3 0200 0149 0149 62.000
002150 4 0200 0150 0151 62,000
o4 1 0200 0165 0125 650000
o4 4 0200 0170 0130 207.000
o413 2 0200 0180 0140 10417.000
o201 0200 0200 0160 1668.000
oz 6§ 0200 0205 0165 715.000
0339 1 0200 0210 0170 80,600
0524 1 1 0200 0230 0190 0. 01
0534 72101 0200 0235 0195 35@4sl.000
0200 0265 0225 13.800

Done

600. 00000
600. 00000
175. 00000
25. 00000

4.00000

Print.. Save s Text

PR

e

mmm=m

GannaaaaaEEEEEaE
mmzmmmz=am=m==a==

Save As Rich Text
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Transfer the project(s)
Go to PES, open the particular proposal.
[ ]

Click the Projects tab.

All projects associated to the proposal will be
identified here.

e Click the double down arrow to remove

all projects from the proposal.

The proposal project list will be empty.

e Save and close the proposal.

Change Control Group

When the Projects have been removed,

e Open each project and change the Access
Control Group to the managing District.

For Central Office lettings: change
from CT## to CD##

For District let contracts change from
CL## to CD##.

In this example change all three projects from
CTO05 to CDO5

(= Trns-port PES
File Edit View WUtiities ‘Window Help
ixBas FH | 2 | v | %]

4 Proposal T5131

General | Description | Sites

Projects |Spama\mesmns| Sections | ltems |Fv5cheuule|Anachmen|s|

Find Project Control Number: [

23770525601
23770525602

Projects Master List

[Find Project Control Number:

SR 10 (US 50)
18075515202 A ADA MODIFICATIONS E 04
18075515217 L2 DEMOLISH EXISTING "WATER TREATMENT FACILITIE 04
19363715201 NIA DESIGN CES TRAINING E 04

frs; Trns-port PES
File Edt View Utities Window Help
lizBas & & v | &

¢+ Proposal T5131

General | Deseription | sites

Projects |Spec|a\Pruvws|ons| Sections | lierms: |FYSchedu\e|Aﬁachments|

Find Project Control Numer: ||

Projects Master List:

Find Project Control Number:

SR 10(US 3m)
ADAMODIFICATIONS

1907565615202

E 04
19075515217 DEMOLISH EXISTING WATER TREATMENT FACILITIE 04
19363715201 DESIGH CES TRAINING E 04

¢ Trnsport PES

Fle Edt View Ukities Window Help

ixeas [ ®& | = [ v | &

w5 Project 23770525201

 page1 " page2.

General |Cnurmes| Gategories | Funding | Pay Adjust | Breakdowns | Worksneet | atiachments

Alt Proje

Location:

Unit System:E
Road Name:ER_3
Route:

Road Section No,

Beginning Terrnini:[000000 000

ProjectNumber: 23770525201
ctID:
FediState Project No,

Jrre.

Propasal ID: T5156
Spec Year: [0

Description{ER 3

[CORRIDOR IMPROVEMENT

[FROM SR 520

TO BKYLARK AVE

GES Job Number:

[FoT40000

Statusfozo
Const. Eng. Pet:[0.00
District [05 L

Project Grade:

Ending Termini [o00000 508
Beginning Station:|
Ending Station:|

Proj. Work Type: <3

Project Type:f3

Cantrol Group:[cTog]
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Creating the New Proposal

With the projects returned to the Production staff
in the managing District, the District Estimator
will:

e Create a new Proposal Header as
appropriate. Enter the new Contract ID

e Inthe Prev Let As Cont ID field enter the
Contract Number of the rejected contract.
In this example the number is T5131.

e Enter the Contl PCN. Either type it in or
select from the drop down menu

e After entering the project number in the
Cntl PCN field, from the Menu Bar,

e Click Edit > Import Controlling PCN
Data.

A confirmation screen will appear.
e Click Yes.
To stop the process,

e C(Click No.

This box indicates the fields to be copied from the Lead Project

Number. Change the results as necessary.

The Import Controlling PCN function, automatically attaches
the project to the Proposal and it will appear in the Projects Tab.

Page 1 will appear like this.
Other require fields to complete on page 1 are:

% Control Group

X/
°e

Contract Type

>

7
*

% Contract Work Type

X/
°e

Proposal Type

>

7
*

% Proposal Class

X/
°e

Renewable

- Trns-port PES i

File Edt View Lbiiies Window Help

ixeas | #E | 2 | v | e
= Add Proposal

General | Description | sites | Projects | Gpecial Provisions | Gections | teme | Py eneduie| atachments |

@ page1—" page2

contractiD:[Ta186 Letting No call
Renewable: ~|  Specvearfis Previetds ContD:ff5131
Descriptian
Fed/state Project No.: [N Gl PN FRFEHESSER
Location

Route Number
Read System,

Suppl. Spec Year
Proposal Type:

Highway Tyne: Bid Method:
Highway Number: Contract Type:
Primary District Y Cortract iork Type:

Control Group;
Counties:

Set Aside Proposal
DBEMBE Goal (PGT):[1.00

WBE Goal (PCT):[0.00

Prop. DBE Goals:

Proposal Class:
Qualification Classes

£ Trns-port PES
Edit View Utlities Window Help

Add Ins [ v | &
Chrange
Delsie Sift4Del
€ Filter Clrl4F Projects | Special Provisions |  Sestions | tems | Fv geneduls | anachnents |
— Gt Ciss
Copy cuisc
Paste cuity
Copy Spetil,
Seect Al cii
ContactiD:fTs156 Letting No. Call
Renewable <1 Specvearfis Prev Let s ContID:fT5131
Description:
FediState Project No.: [ Cntl PN [FRRE
Location:

Route Mumber|
Road System:
Highway Type:

Suppl. Spec Year
Propasal Type:
Bid Method

Highway Number. Gontract Type:
Primary District Y Contract Work Type:
Cantrol Group Set Aside Proposal

Counties:

DBEMBE Goal (PCT):[0.00
VWWEE Goal (FCT):
Prop. DBE Goals

Proposal Class
Qualifivation Classes:

PES - Praposal Tab Folder Ed

<P Importing Controlling PCN's data will affect the Following fields:
\;/ - FederalfState Project Mumber
- Spec Year
- Description
- Location 1, Location 2
- Counkyl, Counky2, Counky3, Counky4
- Route Mumber
- Road System
- Primary Diskrick

Do you wish to continue?

frs; Tris-port PES .

Fie Edt View LUtiies Window Help

iEBas BR[| &5 | v | &

£ Add Proposal

General | Descripion | sites | Projects | special Provisions | sections tems | FY Schedule | Attachments

I

ContractID:[T5156 Letting No call
Renewable: ~]  specvearjos Prev LetAs Cont ID:fT51 31
Description: R 3
Fed/State Project No.:[NiA Gl PCN: 23770525201
Location: FROM SR 520 TO SKYLARK AVE

Route Mumber]
Road Systern: [0
Highway Type:

Suppl. Spec Year
Proposal Type:
Bid Method:

Highuway Murmber. Contract Type:
Primary District, 05 Y Cartract Wark Type:
Caontrol Group: SetAside Proposal:
Counties: {0 DBEMBE Goal (PCT):2.00
WBE Goal (PCT):|0.00

Proposal Class
Aualification Classes

Prop. DBE Goals:

Procedure for Rejecting all Bids, No Bids received, and Withdrawing Proposals
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When these fields have been completed.

e Click the Save icon.

The Contract ID field will turn blue.

Click the Projects Tab. The Primary project will
be seen.

Add any other projects to be attached to
this proposal. In this example there are
two.

¢ Trnsport PES

Fle Edt View Ukities Window Help

ixeas [ ®& | = [ v | &

I s Add Proposal

General | Desuription | sites | Projerts | special Provisions | sestions

ttems | FYSchedule | Attachments

& page1—" page2

Gontract I0: 75156
Renewable:[N_=
Description: 57 3

Fed/State Froject No.: [

Location: [FROM SR 520

Call
5131

Letling No.:
Frev Let/As GontID:

Spec Year|os

cnil FCN
TO SKYLARK AVE

GarT0s25201

Route Number |
Road Syster: 15
Highway Type:

Highway Mumber:

Pri et [o5

Suppl. Spec Year

Proposal Type:[CENT
Bid Method:

Control Group:
Counties:

D5 SetAside Proposal
[0 DBEMBEE Geal (PCT):[0.00

VVBE Goal (FCT):
Prop. DBE Goals

Proposal Class: [+
Qualifivation Classes:

&= Trns-port PES
File Edi View Utlities ‘Window Help

ikEas | #E | & | vi | & |

f+ Add Proposal

Genera\l Descrmtmnl Sites Projects |‘Spema\valsmn5| Sections | Htems |FYSchadu\e|A||achmanlsl

Find Project Control Number: |

Projects Master List:

Find Project Control Number:

Things to Review

% Addenda. Ifthere were addenda on the original letting, apply all item level data included in the
List Proposal Addendums process report provided by the Contracts Administration Office. review
all of the “Revision” letters and other sources to modify the particular projects as necessary to

include all changes.

R/
A X4

Spec Year. Verify that the new letting will be in the same Spec Year as the original letting. If it

is not, all Pay Items in all projects must be checked for inclusion in a new Spec Year.

Further Processing

Further processing of the new proposal should be consistent with calendar requirement to submit to
Tallahassee for Central Office let contracts or District requirements for District let contracts.

Special Circumstances

There will be situations where time is particularly critical. With management approval, the Contracts
Administration Office may create temporary projects by duplicating the projects and providing them to
the District Production staff while final processing of a Rejection of Bids is continuing. In this case,
ALL projects associated to the proposal to be rejected will be processed as follows:

Procedure for Rejecting all Bids, No Bids received, and Withdrawing Proposals
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Contracts Administration office
In PES at the Proposals list window

e Open the particular proposal (in this case
T5131) with Tabbed Folder View.

e Click the Projects tab.

¢ Note the Financial Project Numbers of
all projects associated to the proposal

In this example there are three:

23770525201, 23770525601, and 23770525602.

e (lose the proposal
At the Projects list window

e Highlight the first project on the list (in
this case 23770525201).

e From the Menu Bar click Edit > Copy
Special.

e At the Copy Project Window enter the Financial
Project Number followed by the letters RB.

e Click OK.

i Trns-port PES
File Edit Wiew Utliies Window Help

liBaE | B | Ve | ¢t 20 A9 B &

fri; Proposals
T5124 SR 46 cec
T5125 SRED cc
T5127 SR 9(-95) CLE
T5128 SR15(US 441) co
75129 SRA524 co
T5130 SR 8 cLs
EENCE . ——
TA132 SR 200 EmEs
T5133 SR 40 Bt
T5134 SR 434 —_—
T5135 SR 434 Tabbed Folder Add
T&137 SR45(US41) Tabhed Folder Change
T5138 SR419
T5139 SRE0 —
LEAED clHGIL) Proposal Project List
Lk EED Proposal Description
ik CLaCER Addendum List
Ts144 SR43s Proposal Ttems
T5146 SR 501 (CLEARLAKE RD) P,
Ta147 SR 501/SR 524 (CLEARLAKE RD) - ————
i o Section List
Letting Proposals
T5150 SR 46
T5151 SRA1A Run Process...
T5152 SR40 cc

e Trons-port PES

File Edit Wiew Utlities Window Help
iwBaz | B0 | &5 | vi | ¢
s Proposal T5131

General | Description | Sites Projects |SpemaIPrnvisinns| Sections | Ite

Find Project Control Number: |

23770525201 SR 3
23770525601 MiA 5R 3
23770525602 MiA SR 3

firi; Trns:port PES

File Edit View Utiities Window Help

[izBas || TE | t( 2e@EBEe

= Projects

2377035201 SRIUSH

23770315 SRE5US **Far Lump Sum Pre
2 SR 3

2 01 A SR3

23770525602 A SR 3

23770535201 iR SR3

23772015201 A SR518

237725201 iR SR &00US 192

23773315201 A SREUSH

23773521 MR COUNTYWIDE 4 BR'S

23773T1L8 A COUNTYWIDE 4 BR'S

frs; Trns-port PES

File | Edit wiew Utiities Window Help

e
ey mo |t oeFES S|
——  Changs
H Delete. . Shift-Del
BB 7otbedroder add
23 Tabhed Folder Change BREUS1
23 SR5US1 ** For Lump Surm Proj.
Fiter CulF
™ sot ks g
23 copy Chrl+C SR 3
23 paste itk SR 3
- I s o1s
23 select l b+ 3R S00US 182
23TTTATEIT T BREUS1
23773715301 A COUNTVWIDE 4 BR'S

i Copy Project ll

Page 1 |

Copy Project Contral Mumber. 23770525201
[Mew Project Cantral Mumber: 23770525201 RE|

Procedure for Rejecting all Bids, No Bids received, and Withdrawing Proposals
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pr= Trns: port PES

File Edit View Utiities Window Help

At the Projects list window [1xBaE | B | Y8 | t|oemE@Ee s

fr; Projects

° Rchck the new proj ect ; v O —————

add
. 23770525602 i SR3
e C(Click Tabbed Folder Change Al e — 5 3
23772015201 Tabhed Foldsr Add SR 518
23772315201 Tabhed Foider Changs SR 500 US 182
23773315201 Tabhed Foider View SR5US 1
23773715201 - COUNTYWIDE 4 BRS
2377371 Project COUNTYWIDE 4 BR'S
23792515201 ategary List aR 100
23792815201 FEWlaLelizet SRATA
23798515201 Bioel s &R 100
23786815201 County Infarmation List SRAA
23787513204 e RIS R DISTRICTWIDE
23800215229 Run Process... PUSHBUTTON
2800216231 R PUSHBUTTON

On the General Tab page 1

s Trns: port PES
File Edt View Utiites Window Help

e Change the Control Group from Ol O | R

CL## tO CD##_ In thiS case the new General | Gourties | oiteunvwes| Funding | Pay Adjust | Breakdowns | worksheet | Atachments |

~ page1—(
control group will be CDOS.
« Save and close the project. e
A‘H ProjectiD:l S:EcVeav s
The copy of the project is now available to the T —
district Production staff. R —
Route: Status{o3ao

Follow these steps for all other project(s e "

R p p J ( ) EEnmnuT:‘vrIHm,W PPmdjmf;adgb,@__q
associated to the proposal. “Eranaomn! e

District Estimates Office

Temporary Projects

All projects from the contract being rejected are now available for use by the Production staff in the
District Office. These temporary Project Numbers (the RB suffix) are to be used until processing is
complete in the contracts Administration Office involving the original Proposal and Projects. Consistent
with standard practice the temporary projects may be assigned to in house or consultant designers to
update the item data.

New Proposal header

The new Proposal header may be created at any time. Be sure that the Prev Let As Cont ID field is
properly entered. Temporarily, all of the temporary projects may be attached to it so that CES may be
used for proposal level estimates.
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Converting to regular FinProj Numbers

When the original FinProj Numbers are returned
to you, take the following actions:

In PES at the Projects list window

e Delete all of the original projects.

e Using Copy Special, recreate all of the
original FinProj Numbers from the
temporary numbers (those with the RB
suffix). In this example 23770525201
will be recreated.

[ ]

recreated FinProj Numbers.

After the FM refresh has occurred, at the PES
Proposals list window

e Open the new Proposal Header and attach
the Cntl PCN

e From the Menu bar select Edit > Import
Controlling PCN Data.

e At the query window Click Yes.

The proposal will now reflect the most current data
available relative to the controlling PCN.

-+ Trns:port PES

File Edt Wew Utlies window Help
izBas | ¢ | v | t| 2emEe s
- Projects -
4 Copy Project il
201RB Iy PﬂQE1|
23770525601RB -
23770525602RE P Copy Project Control Number: 23770524201RB
23770535201 I Meww Praject Contral Mumber: |23770525201
23772015201 I
23772315201 I
23773315201 i oK I Cancel |
23773715201 [
23773TILS 17 COUNTTWIDE 4 87
237924515201 MiA SR 100
23792815201 A SR A1A
23786515201 A SR100
237ARA1A201 18, B AL

Either wait for the overnight FM refresh to run, or manually call for an FM refresh on all of the

opusal T5156

General | Deserigtion Sections tems | FY Scheduls | Atiachments

| stes | Projects | SpecialProvisions

- page1—" page 2

Gontract ID: 5156 Letting No call
Renewable:[N__~]  Specyearfos PrevLetas Cont IDfT5131
Descriptior: [5R 3

FedState Project No.
Location:

Crtl PCA: (23770526201 2

Routs Nurnber. RB

Road System[05____|23770525601 NiA
Highway Typer||23770525601R8 A
Mighway Number | |23770525602 NiA sR3

Primary District 05 4
Control Group
Counties:

Set#Aside Proposal
DBEMBE Goal (PCT):

WEE Goal (PCT):

Prop. DBE Goals:

i .00
.00

Proposal Class f&
Qualification Classes:

s Trns+port PES
Fle | Edt Wiew Utlties Window Help

I Ins HVl’i [ ] I

% Change
d

Delete, . shift+De]
Filter.

Sort

CirkF

Frojests | SpesialProvsions | gections | tems | Fr sonesuie | atashments |
Chrl+5

CirbhC
Chriy

Copy
Paste
Copy Sp
Select 4

Cirbfy

Contract ID: T5156 Lefting Mo
Renewable:[N =]  Spec vearfis PrevLet As ot ID:T51)
Description: [5R 3

FediState Project Mo. [/ Cntl PON: [FRRROERRF|

Location: [FROM 5R 520 TO SKVLARK AVE

Suppl. Spet Vear,

Route Number]|

Road Systern: 05 Propasal Type: [CENT
Highway Type: Bid Wethod
Highway Number. Conract Type: [cC

PES - Proposal Tab Folder

Xl

Importing Controlling PCN's data will affect the Following Fields:
- Federal{State Project Mumber

- Spec Year

- Description

- Location 1, Location 2

- Counkyl, County2, Counkys, Counkys

- Route Mumber

- Road Swstem

- Prirmary Diskrict

@

Do you wish to continue?

M |

Procedure for Rejecting all Bids, No Bids received, and Withdrawing Proposals
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e Click the Projects Tab.

e Highlight any remaining Projects to be
attached to the Proposal.

e Click the Single Up Arrow. | |

Proceed to the Sections and Items tabs to
generate sections and Line Number in the usual
manner.

e Save and close the Proposal

Deleting Temporary Records
Return to the Projects list window

e Highlight all of the temporary projects
involved in the effort.

e Rclick one of the blue bands

e Click Delete. The temporary projects will
be deleted from the data base.

&= Trns- port PES
File Edt View Utlities Window Help

li=Bas | FH | & | v | & |

i+ Proposal T9156

Genera\| Descrmtmn| Sites Projects: |5Dema\vaisinns| Sections | lterns |FVSEhEdu\E|Aﬁachmenls|

Find Project Control Number: |

Projects Master List:

Find Project Control Number:

23TH7A23201 SRA USH
23757621502 SRS US1
23770525201RB

1

i Trns-port PES

Edit VYiew Utiities Window Help
ilxBas | B | Vi t 2e@EEG S

fire; Projects

23770525602

Tabbed Folder Add

23770535201 Tabbed Folder Change: SR
23772015201 i Tabbed Folder View SR 518
2377231520 iR Profect SR A00 LS 192
2377331520 iR Category List BRAUS1
23773715201 MIA PES Worksheet COUNTYIDE 4 BR'S
2I7TITILS A Biroatdown List COUNTAWIDE 4 BR'S
23792515201 A County Information List SR 100
2379281510 i Pay Adjustment Indices Lisk SR A1A
237965152 iR - | SR100
23796915201 MIA Run Process... SRATA

A7513204 I DISTRICTWIDE

The new proposal is now complete. Continue processing in the normal manner.
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No Bids Received

In the situation where no bids were received for a
particular proposal,

Reclick the Letting from the Lettings list
window in LAS.

Click Letting Proposal List
Reclick the Proposal of interest.
Click Tabbed Folder Change.

The Letting Proposal General Tab will open.

Take the following actions.

At the General tab,

Change the Letting Status to 08, No Bids
Received.

Change the Status Date to the date the
action is/was taken.

Set the Reason for Non-Processing field
to read NBID. If additional information is to
be recorded, place it in the Bid Notes field.

Change the Passed to CAS/DSS flag to
"blank".

Close and save the proposal to the
database.

Further Processing

After the "D" flag appears, further processing
under this scenario follows the steps above for
“normal” processing of Rejected Proposals.

R/
¢

B

*

K/
L X4

Remove project(s) from the proposal
Return projects to the district

District to create new proposal header and
attach projects.

Trns: port LAS

File Edt Wiew Utlities Window Help
i=Bas | & | v | ¢t 2sEeem|

Letting/Proposals Bid Letting Package CT040225

oot T1055 oo 01/02/04
o0z T2070 oo 01/02/04
003 T3037 oo 01/02/04
004 T4041 oo 01/02/04
[iliks} TE030 oo 01/02/04
008 TE032 oo 01/02/04
ooy TEO36 oo 01/02/04
ong TE039 oo 01/02/04

003 T4025 ]

12/04/03
12/04/03

Trns:port LAS

File Edit Wiew Utlities ‘Window Help
1eenzs | BWE | v | €]
Letting/Proposal 006 Bid Letting Package CT060426

General | Bid Management | Attachments I

Letting Call Order. 006

Letting Status IUEI
Status Date I 04126I06 ﬂ

ContractID: T7136

Avrarded Vendar I Generate Estimate Bid Tabs

“endor Name
Awarded Armourt: I— (excludes Time Bid Totaly
Motice Publication Date: D30 206
Reason for Mon-Processing Iﬁ
CAS Contract ID

Passed to CAS/DSS [ B (B-Bath, G-CAS, D-DSS)
Letting Date:|  D4/2608 CoR Flag|
Advettised Date:[ 03/02/08
#ward Date:[ 0010000 ®| Pasting Datec[ 17

Executed Date I 00000 g Mailed Date: | 4 [
NTP Date I ooinoson Q Returned Date: | 1 [
Transfarred Date | ooiooioo O

Long Slring.l

Trns-port LAS
File Edit Wiew Utilkies ‘Window Help

|ieBas  ®H | v |

e Letting/Proposal 006 Bid Letting Package CTO60426

General |ElidManagemem| Attachments |

Letting Call Order: 006
Letting Status: 08
Status Date'l_mﬂ

Gontract ID: T7 136

Awarded Vendar: Generate Estimate Bid Tabs

Wendor Name:

Awarded Amount (excludes Time Bid Total)

MNotice Publication Date: 02/02/06

Reason for Mon-Processing: |NBID -
CAS Contract ID:
Passed to CASIDES:[  (B-Both, C-CAS, D-DSS)

Letting Date. 04/26/06 CORFlag
Advertised Date 03/02/08
Award Date: 00m0;00 ﬂ Posting Date: | [ /

Executed Date:|  00/00/00

_g WMailed Date: [ 7 /

e Trns-port LAS
File Edt View LUtities Window Help

AixBasE | BE | v | 2]
Letting/Proposal 006 Bid Letting Package CTO604 26

General |E|d Managememl Aftachments |

Letting Call Order: 006

Letting Status: 08
Status Date: 04/26/06 ﬂ

Contract ID: T7136

Awarded Yendor Generate Estimate Bid Tahs

Wendor Name:

Awwarded Amount (excludes Time Bid Totaly

Motice Publication Date: 03(02i06

Reason for Mon-Pracessing: |NBID hd

CAS Contract ID

Passed to CASIDSS [ O] (B-Both, C-CAS, D-DSS)
Lefting Date:| 04126106 CoRFlag|
Advertised Date:[ 03102106
Award Date: Wg Posting Date: IH—
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Moving a Proposal to a New Letting.

From time to time after a proposal as been advertised it will be necessary to move it to a different
letting. An addendum will be required to inform the proposal holders. To move the proposal to the new
Letting Header follow these steps.

|- Trns-port LAS

Detach the Proposal
liwBas BE | Vi | ¢

e Rclick the old Letting Header.

Genaral  Letting Proposals | | aodensa | |

Find Call Order:

* Rclick Tabbed Folder Change. e N W e P e

IET I T
e Click the Letting Proposals tab.

Hide: Detail
RangeFil >

e Rclick the correct Proposal ID.
e Click Delete.

Ll |
 pagel  page2

Letting Call Order: 001 Letting Status:00 Status Date] 120108 @
Contract ID:[E2668 ¥|  awarded Amount
#warded Vendor ¥|Motice Publication Date:] 120104 ©|

Vendar Name:

Reason for Mon-Processing:
CAS Contract ID
Passedto CASIDSS] B (B-Bath, C-CAS, D-DSS)

These two delete warning messages will open. The Delete Rows
Proposal will not be deleted from the data base, it and

the associated planholders will be detached form the @
old Letting Header.

Deleting Letting Proposals also deletes all assoriated Planholder records.
Do ywou wish ko continue?

i Delete R =
e Click Yes to both messages. e e mows %]

@ Yau are about ko delete 2 Planholder recard(s). Do ywau wish ta continue?

LAS - Bid Letting

@ Do you wish to save changes?
Maodified Tabs:

- Letting Proposals
- Planholders

e C(Close the Tabbed Folder window.

e C(Click Yes to Save the changes.

Mo Cancel
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Reattach the Proposal

If the new Letting header does not exist create it
now, otherwise,

e Rclick the new Letting Header.
e Click Tabbed Folder Change.
e Click the Letting Proposals tab.

e Rclick Add to create a new row.

e C(Click the down arrow at the Contract ID
field in the lower panel.

e Click the Contract ID to be attached.
e Click ok.
e Enter from earlier listing,

Letting Status

Status Date

Notice Publication Date

e C(Close the Tabbed Folder and save the
record to the data base.

e C(Click Yes.

The move is complete.

Move the Proposal Holders

Go to the Contract Proposal Processing System
(CPP) to transfer the planholders to the changed
Letting Proposal.

Trns: port LAS
File Edit Yiew Utilities Window Help

liwBas BE | Vi | ¢ |
Bid Letting Tabbed Folder - Letting 001TEST2

General Letting Proposals | Flantolders | Addenda

Find Call Order:

| mtEshrmente |

fed

Hid: Detail

{ K} |
"G page 1 — page2

Trns- port LAS
Ele Edt Wiew Utlijes Window Help

ix=Bas ®BH | vi | ¢
ing 001TEST2

| attinn

Proposals

Find (

\BE/COUNTYWIDE cD
SR 329/MAIN ST. cD
CONCRETE PAVEMENT SLAB REPAIR MC
- cD
-10f MADISON CO cD
SR 207 cD
S8R 24 cD
Routine Maintenance in Urban Areas, Lake City Maint.  MC

oK | Filter |

Sort | Cam:ell Help |

Ll |
& pagel  page2
Lefting Call Order 001 Letting Status:[

Contract 1D | Awarded Amount
Avrarded Yendar, w Motice Publication Date: 00/00/00 ﬂ

Wendor Name

Reason for Non-Pracessing
CAS Contract 1D
Passed to CASIDSS] B (B-Both, C-CAS, D-DSS)

Status Date]  oomoin @

Trns-port LAS
e Ed View Utliies Window Help

1B | PR v | 2 |

Bid Letting Tabbed Folder - Letting 001TEST2
General Letting Proposals | Flanholders: | Addenda

Find Call Order:

| ittt |

| _zovos Jo [ povoe || | | & | |

{ Kl
& page1 — page2
Letting Call Order: 001 Letting Status: (00 Status Date 12i01/04 J

Contract ID: EZGEB Auarded Amuum
Awardedvendor| Nmme Publication Date:[ 1200104 @]

Wendor Name:

Reason for Non-Processing
GAS ContractID
Passed to CASIDSS| B (B-Both, C-CAS, D-D3S)
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Withdrawing a Proposal

Another situation that will occur from time to
time will be a need to pull a proposal from a
letting prior to receipt of bids.

When this occurs,

e Rclick the Letting from the Lettings list
window in LAS.

e C(lick Letting Proposal List
e Rclick the Proposal of interest.

e Click Tabbed Folder Change.

The Letting Proposal General Tab will open.

At the General tab,

e Change the Letting Status to 05
Withdrawn.

e Change the Status Date to the date the
action is/was taken.

e Set the Reason for Non-Processing field
to read PRPW. If additional information is

to be recorded, place it in the Bid Notes field.

e Close and save the proposal to the
database.

Trns: port LAS

File Edit Yisw Udities Window Help
ix@Bas | & | Vi | 2 2B2em|
Letting/Proposals Bid Letting Package CT040225

It} 01/02/04
It}

o1 T1055 il
002 T2070 il 01/02/04
003 T3037 oo 01/02/04
004 T4041 oo 01/02/04
[iliks} TE030 oo 01/02/04
008 TE032 oo 01/02/04
ooy TE036 oo 01/02/04
ong TE039 oo 01/02/04
003 T4025 00 12/04/03
00 12/04/03
o1 T7044 oo 120403

Trns: port LAS
File Edit View Utiliies Window Help

lxeas | bW | vi2 | & |

e Letting/Proposal 012  Bid Letting Package CTO60426

General |BmManagemem| sitachments |

Lefting Call Order: 012
Lefting Status:[po ~
Status Date:] 03r6i0e O

CantractID: T2166

Awarded Vendor Generate Estimate Bid Tabs

Vendar Narme:

Awrarded Amount: (excludes Time Bid Totaly

Motice Publication Date: 03/30/06

Reason for Mon-Processing A

CAS Contract 1D

Passedto CAS/DES)

[B (B-Both, C-CAS, D-DSS)

Letting Date:|  D4/26/06 corFlag]
Advertised Date:[  03/30/08
Award Date 00/a0/00 g Posting Date:| [ f
Executed Date:[ 000000 ®| Mailed Date:[7/
NTP Date:|  00/00/00 g Returned Date: | / §
Transferred Date:| _o0i0/0 @)

Lang String:|

Trns-port LAS
File Edit Wiew Utilties ‘Window Help

[1=Baz | 2@ | v | &)

Letting/Proposal 012 Bid Letting Package CTO60426

General | Bid Management | Aftachments |

Letting Call Order: 012
Letting Slatus.ltls—
Status Date:]  04/24/06 g

Gontract ID: T2166

Awarded Yendor: Generate Estimate Bid Tabs

vendor Name:

Awwarded Amount: (excludes Time Bid Total)

Notice Publication Date: 03/30/06

Reasan for Mon-Processing: |PRPW >

CAS Contract ID:

Passed to CASIDES:| | (B-Both, C-CAS, D-DES)
Letting Date:|  04/26/06 CQR Flag: l_
Advertised Date:[ 03/30/08
Award Date: Wg Posting Date: [ 7 7
Executed Date:] oomnio0 | @  MailedDate:[77
NTP Date:[ 000000 ©| Returned Dates[ 71
Transferred Date.wﬂ
=
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