
Instructions for Completing Form 650-040-03 
(Stormwater Pollution Prevention Plan Construction Inspection Report) 

 
In order to attain consistency and accuracy when completing for 650-040-03, the following 
instructions should be followed. (The numbers on this instruction sheet corresponds to the 
numbers on the sample inspection report.) 
 
1. Enter the FM #. 
2. Enter the contract number. 
3. Enter the state road number. 
4. Contractor enters his firm’s name. 
5. Enter the date of the inspection. 
6. Contractor enters FDEP permit number from contract. 
7. Location on the project of control measure.  For example, list as SR-500 or Race Track 
Road. 
8. Enter the stations for the installed control measure. 
9. Enter the site location with regard to the centerline. 
10.  Contractor enters whether or not area where control measures are deployed is active or 
idle. 
11. Enter the date the soil was last disturbed in this particular location. The date may be the 
date of the clearing and grubbing. Each time the area is worked (disturbed), that new date 
should be entered. 
12. Enter the date that permanent stabilization methods are used for final stabilization of the 
project. 
13. Enter the number of the “control measure code” (listed at the bottom of the inspection 
report) used. Silt fence, inlet protection, etc. 
14. Enter one of the letters or numbers listed in the “condition codes” that applies to the 
current field conditions of the erosion control methods being used. 
15. Use this section to enter dates and comments when corrective action has been taken.  
Also enter any comments that may be helpful in explaining certain situations. 
16. Contractor signs the report, no initials. 
17. Contractor dates form when signed. 
18. Print inspector’s name on report. 
19. Inspector signature. 
20. Contractor enters DEP Stormwater Management Inspection Certification #  
21. Enter date certified by DEP. 
 

OTHER NOTES 
A. Make sure that the location of control measure is consistently listed, once they are entered 
on the report. A location can only be removed once the location is stabilized. 
B. Copies of the report may be made with columns 7, 8, & 9 filled in. Columns 10 through 15 
shall be completed during the time of inspection. 
C. In many instances, a station-to-station distance may be 1000’ or more. If the inspector 
notes that maintenance or repair is needed, identify the specific area within the 1000’. If the 
specific area is not noted, then it is assumed that the whole 1000’ is in the need of 
maintenance or repair. 
D. When there are multiple inspection reports for a weekly inspection, all copies must be 
signed by the contractor. 



 
 
 
 

 

1

3
2 4

5
6

87 8 9 10 11 12 13 14 15

16
17

18
19

20
21


