
HOW TO FIND CIM?
D O T INFONET / OFFICES / DISTRICT5D.O.T. INFONET / OFFICES / DISTRICT5



Operations / District Construction



CLICK – CIM



After clicking CIM, you’ll see the screen on 
the left firstthe left first.

Entering Value Added items into CIM 
(C t t I f ti & M it i )

Warranty Coordinators  and Project 
Administrators (PA) use when Adding(Contract Information & Monitoring) Administrators (PA) use when Adding 

features. 



Contract or project numberContract or project number 



Value Added Features/ Add Feature a ue dded eatu es/ dd eatu e



Scheduled Inspections



What types of entries do we 
d t k i CIM?need to make in CIM?

• 1 Value Added Features1. Value Added Features.
• 2. Scheduled inspection dates. 

3 A t l I ti d t• 3. Actual Inspection dates .
• 4. Adding accurate inspection notes.
• 5. Design Build Value Added Features. 



VALUE ADDED SPECIFICATIONS

• At this time the Project 
Administrators orAdministrators  or 
Warranty Coordinators 
will need to enter the 
Value Added and 
Performance Based 
Warranty items.y

In the future maybe they will 
be put in automatically.



ADDING NEW FEATURES



FEATURE TYPE LIST



DISTRICT / COST CENTERDISTRICT / COST CENTER



FEATURE DESCRIPTION
Such as an asphalt warranty that has a 5 year warrantySuch as an asphalt warranty that has a 5 year warranty 

instead of 3 years.

.  
Don’t forget to clickDon t forget to click

the ADD button on the bottom 
of the page.



TO ENTER INSPECTION DATES BEGIN WITH THE 
VALUE ADDED FEATURES LINK 



Traffic Markings will have one 
scheduled inspection.



ADD ONE TIME INSPECTIONADD ONE TIME INSPECTION



Entering the inspection dates.

Asphalt  (3) years, annually, 
Landscape (1) year, quarterly (4) etc.  See next slide



Add Multiple Inspections to 
your VAF warranty itemsyour VAF warranty items. 

Click on Add Inspections

Click on Schedule Multiple Inspections

Click on Inspection Interval, set for 
annually, quarterly, etc.



Then set the Begin Inspection Date which would be a year out 
from Warranty Begin Date, 1.27.2010 + 1 year would be y g , y

1.27.2011.  The number of inspections is =3.



Click Generate Span and it will automatically 
insert the number and dates of inspections to 

be performed.



Examples:
ASPHALT WARRANTY - 3 YEARSASPHALT WARRANTY - 3 YEARS



Schedule 90 day inspection prior to 
d t d tend warranty date. 



After inspections are made. 
Update CIM with Actual Inspection DateUpdate CIM with Actual Inspection Date

Type in the Contract Number and click 
the “Search” button in middle of page.

The VAF Features will be revealed. 
Click the VAF Feature that needs to 

d t d ith i ti d tupdated with inspection date.



After clicking on the scheduled inspection  
d t li k “Edit” t d t ith d tdate click “Edit” to update with date.

Click on Scheduled Inspection 
datedate.



Entering Actual Inspection Dates 

Navigate to needed date and click on to enter 
into Actual Inspection Date box.  Then click Click on box in Actual Inspection Date 

di l b d l d ill d d Update.dialog box and calendar will drop down.



Scheduling inspections VAF notifications for 
h i tieach inspection.  



Create inspection schedule in Outlook
Daily e-mail notificationsDaily e mail notifications.

Click “Add this inspection to 
Outlook Calendar” 

Cli k “Li k Di tl t thiClick on “Link Directly to this 
inspection in CIM”. 



Next slide 
Cli k “O ” thi filClick “Open” this file.



ADD THIS INSPECTION TO OUTLOOK 
CALENDARCALENDAR



Once you click Save and Close it will insert the date and 
i f ti i t l d th t d tinformation into your calendar on that date



EXAMPLES:
ASPHALT VAF / Problem Detected & S / ob e etected &

Good Documentation of Actions taken.



Feature Begin Date 11/24/2008, Feature End Date 11/25, 2008
Final Inspection 11/24/2011?Final Inspection 11/24/2011?



Feature End Date 
Inspection Date are the same?Inspection Date are the same?



CIM Page with no inspection 
d t t ddates entered.



What wrong with this picture?What wrong with this picture?



FINAL INSPECTION IS WHEN?FINAL INSPECTION IS WHEN?



WHAT CHANGES COULD MAKE CIM BETTER?

Questions?
Is the system working for you?
How can the inspection process be 
improved?
Suggestions/comments will be 
compiled and sent to the Central Office 

Di t i t Fi ti ( )as District Five suggestion(s)



Send comments and suggestions to me or Mike Wright.  We will 
compile and send to the Central Office.  p

Recommendations/Suggestions  

• Leesburg Operations (Joe Remic’s suggestions ).
• 1. Is it possible to restrict the CIM auto-report feature to a specific range; such as unique individual p p p g ; q

or grouped Cost Centers?
• For example, working in District 5 - Leesburg Operations, is Lake & Sumter Counties, or Cost 

Centers 515 & 592. These are the only notices needed regarding any “advance” and/or “past due” 
inspections.

• 2. The CIM system software should provide the Cost Center number(s) at the beginning of the 
il bj t liemail subject line. 

• District Office (Larry, Mike suggestions).
• 1. Program CIM to send notices to select Cost Centers in each District i.e. 509, 512, 514 etc. 

2. Program the Value Added Features in CIM based on the Pay Item Numbers.  Each Pay Item 
could generate the intervals and number of inspections to be made Allow for ability to over ridecould generate the intervals, and number of inspections to be made.  Allow for ability to over-ride 
for different circumstances.  
338 Asphalt Pavement= 3 inspections performed annually, 335 Portland Cement Concrete 
Pavement= 5 inspections performed annually.  Performance Turf= 1 inspection performed 
annually, Performance Based Pavement Markings, etc.
3 When entering Feature Begin & End Dates make calendar date year to year as well as month3.  When entering Feature Begin & End Dates, make calendar date year to year as well as month 
to month.
Loreen Bobo suggests:
1. Add a line for Maintenance Cost Center, and change the title of the current ‘Cost Center’ line to 
‘Construction Cost Center’.



THE ENDTHE END


