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· This memorandum is to be utilized for method of acceptance for non-compliance issues such as:
1. Unverified samples and/or missing testing.
2. Samples tested by an unqualified technician.
3. Samples tested at an unqualified facility that was actually accredited at the time of testing.
4. Other issues that are non-compliant, but not necessarily defective material.
· Below are descriptions of the fields and what they should contain. You will also need to include test reports for all samples referenced along with any emails documenting the issue.  
1. Enter the Material ID.
2. Enter the sample level: Q, V or IV.
3. Enter the FDOT sample number along with the system number (LIMS or MAC). 
4. Enter the date the sample was tested.
5. The location of each sample referenced including roadway side.
6. Quantities represented by each referenced sample.  
7. Indicate the reason for the Non-compliance.
8. The Project Administrator shall provide their recommendation.
9. Add the justification to support the recommendation.
10.  What are the measures put into place to prevent this from happening again?
11.  Materials technical area will make their comments.
· The memorandum shall be processed entirely by email. The form is then emailed in Word format to the appropriate section as listed below and copy in District Certification personnel at (d1-d7qualitysystems@dot.state.fl.us).  
1. If the form is complete the District Materials Research Engineer will email concurrence or recommendation to the District Construction Engineer.
2. The District Construction Engineer will email concurrence or recommendations to the Project Administrator, and copy the District Materials Research Engineer and the District Certification personnel at (d1-d7qualitysystems@dot.state.fl.us).

· The Project Administrator will keep all related correspondence with the project file
Asphalt – mark.peronto@dot.state.fl.us                                                    863-519-4211
        troy.whitfield@dot.state.fl.us                                                  863-519-4249
Concrete – keith.west@dot.state.fl.us                                                       863-519-4264
                             Xiaoyan.Zheng@dot.state.fl.us                                              863-519-4287
Earthwork – barbara.beacham@dot.state.fl.us                                          863-519-4208
                     Al.mitchell@dot.state.fl.us                                                   863-519-4240
Prestress/precast – kenneth.jenkins@dot.state.fl.us		                       813-612-3325	    Xiaoyan.Zheng@dot.state.fl.us                                   863-519-4287
Labs/Technician qualifications – d1-d7qualitysystems@dot.state.fl.us    863-519-4227
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