
 
 
 
 
 
 
 
 
July 6, 2011 
 

Division Administrator 
Federal Highway Administration 
545 John Knox Road, Suite 200 
Tallahassee, FL 32303 
Attention: Martin Knopp 
 
RE:   REQUEST TO RELEASE WITHHELD PAYMENT - PAYROLL VIOLATIONS (CODE 1) 

 
Dear Mr. Knopp: 
 
You received a copy of our letter, dated       to the Contractor for the above referenced 
project, whereby the Contractor was notified of a violation of Section (7) of the “required 
Contract Provisions – Federal Aid Construction Contracts” (FHWA 1273).  
 
As a result of this violation, $      in additional wages due and $      in assessed liquidated 
damages were withheld from payment due on the progress estimate.  
 
In response to our notification, the Contractor submitted certified supplemental payrolls 
indicating that corrective action has been taken in regard to the violations. The Contractor also 
explained the circumstances surrounding the violations.  
 
The District Construction Office has reviewed the supplemental payrolls and is of the opinion 
that the affected employees have been properly compensated. Therefore, by copy of this letter, 
we are requesting that our Disbursement Operations Office release the $      being withheld 
as unpaid wages.  
 
The District Construction Office is also of the opinion that the violations were caused 
inadvertently. We therefore recommend that the $      being withheld as liquidated damages 
be released.  
 
      Sincerely, 
 
 
      Name of Engineer 
      Operations Center Engineer 
 
cc: Lisa L. Evans, Disbursement Operations Office 
 Jackie Brown, Dist. Contract Compliance Mgr. 
 Jon Sands, Dist. Construction Engineer 
      , Project Administrator 

      , Technical Services Manager 
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