
 
 
 
 
 
 
April 7, 2011 
 
 
 

Select Delivery Method       
 
Recipient 
Company 
Address 
Address 
 
RE:   PERFORMANCE ISSUES IN CATEGORY 1, 4, OR 8 

 
Dear      : 
 
The Contractor’s Past Performance Rating for the period beginning Date through Date is 
attached. If you disagree with the grades shown in Categories 1, 4 or 8, you may appeal this 
decision within ten (10) calendar days from receipt of this notice. 
 
Any such appeal shall be in writing to the Operations Center Engineer requesting a meeting with 
the District Construction Engineer.  If no meeting has been requested within ten (10) calendar 
days from receipt of this notice or if you fail to attend a requested scheduled meeting, the grade 
shall become final. 
 
 
      Sincerely, 
 
 
 
      Name of Engineer 
      Operations Center Engineer 
 
cc: Jonathan M. Sands, P.E., District Construction Engineer 
      , In-House Contracts Manager 
      , Project Administrator  
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