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May 14, 2014


[bookmark: Text54]      

Recipient
Company
Address
Address

RE:   PERFORMANCE DEFICIENCY WARNING LETTER

	[bookmark: OLE_LINK1][bookmark: OLE_LINK2]Fin No:
FAP No:
Contract No:     
County:  
Project Description:
	     


[bookmark: Text3]Dear      :

This letter is to advise you that a performance deficiency warning is hereby issued on the above referenced project on:

Performance Category Number  5, Coordination/Cooperation with Construction Engineering Inspection Personnel, Property Owners and Utility Companies, of the Contractor’s Past Performance Rating.

The performance deficiency warning hereby issued is as follows:

[bookmark: Text50]The project superintendent, NAME, has been advised on several occasions (see Daily Report of Construction dated DATE) of not coordinating/cooperating with ….list specific examples.
[bookmark: Text1]
This performance deficiency warning is to let you know that your company is out of compliance on this Performance Category.  The above mentioned deficiencies must be corrected by Date. If your company is not in compliance by this date, a Performance Deficiency Letter will be issued and your Contractor’s Past Performance Rating will be adversely impacted.  Your company needs to make all necessary corrections to ensure that all work is being performed in accordance with the contract.

Sincerely,


[bookmark: Text44]
Project Administrator’s Name
[bookmark: Text55]Project Administrator

Received by:  
Date:  
Refused date:  

[bookmark: Text51]cc:	Jonathan M. Sands, P. E., District Construction Engineer
[bookmark: Text52][bookmark: Text57]	     ,P.E., Operations Engineer
[bookmark: Text56]	Contractor's Corporate Office	
[bookmark: Text53]File

