MEMORANDUM
Date:

March 7, 2013
To:

CONTRACTOR'S NAME
From:

     , Project Administrator
Copies:
     , P.E., Operations Center Engineer
David Gilley, Traffic Operations
Keith Slater, Traffic Operations
     , Consultant Contracts Manager
File 

Subject:
WORK DOCUMENT – TASK WORK ORDER NO.      
	        Fin No:

        Contract No:     

        Task Work Order No.:
        County:

        Project Description:
	     



This is to inform you that the referenced Task Work Order for the above project is officially authorized as of DATE.

In accordance with Sub-article 5-1.7 of the Special Provisions for this contract, charging of contract time will begin on the actual day that work begins at the site, but no later than: (ADD 21 DAYS TO DATE OF THIS WORK DOCUMENT).

The Task requires the Contractor to complete all work identified in the plans for the referenced Task Work Order, attached, in accordance with the contract specifications. The work is to include but is not limited to DESCRIPTION OF WORK AND COUNTY in accordance with the signed and sealed plans dated DATE for a complete project per the DEPARTMENT’S design standards and contract provisions.

The estimated amount for the Task Work Order is AMOUNT OF TASK WORK ORDER. Final reimbursement shall be determined by the final pay items and quantities as accepted by the Project Administrator.

In case of any extra work, the Contractor will be compensated either per article 4-3 of the Specifications or by overrun of existing contract pay items.

Contract Time for the referenced Task Work Order is DAYS calendar days. If the Contractor does not begin work by the end of the day provided by the Work Document or if the assignment of work on the Work Document is not complete within the number of calendar days specified on the Work Document, then the Department may assess the Contractor, not as a penalty but as liquidated damages, a per day assessment of 1% of the total Work Document amount or the amount shown in Subarticle 8-10.2 (Amount of Liquidated Damages), whichever is less.

In accordance with Article 8-3.3 “Beginning Work” in the Supplemental Specifications, notify the Engineer in writing not less than five (5) days in advance of the planned start day of work. 

Should inclement weather limit or stop the work, notify the Engineer of such limitation or work stoppage.
Schedule work in a manner that prevents delays, stoppages and rework.
A Pre-Work Conference for this Task was conducted at LOCATION on DATE.
Upon completion of the work as described by this Work Document, notify the Engineer in writing. The certification below must be completed, signed by the Contractor and submitted to the Engineer in order to finalize the Task.
If you have any questions or concerns please contact NAME AND PHONE NUMBER.

By signing and returning this Work Document to the Department, I (_____________________), certify that the work quantities and quality were accomplished in accordance with the contract documents. All work completed was reviewed to verify quantity and quality prior to submission of this Work Document.
________________________________

Signature

________________________________

Name

________________________________

Title

________________________________

Company

________________________________

Date

Attachment:

Task Work Order No.      
cc: Scott Sikorski, District Final Estimates Manager
















